AOMUHUCTPALUA TOPOOA MYPMAHCKA
MOCTAHOBINEHMWE
21.10.2022 Ne 3167
O BHeceHUU U3MEHEHUN B NOCTaHOBNeHWe agMUHUCTpauum ropoga MypmaHcka ot
17.01.2012 Ne 56 «O6 yTBep>xaeHMn agMUHUCTPATUBHOIO pernameHTa
npepnocTaBreHMsA MyHuumnanbHom ycnyrm «lpmnem 3asiBneHnin, NOCTaHOBKA Ha y4eT U
3auucrieHue aeterm B MyHMUMnNanbHblie o6pa3oBaTefibHble OpraHu3auum,
peanusylowme oCHOBHY obpa3oBaTesibHYI NporpaMmmMy AOLWKONbLHOro o6pasoBaHus
(aetckue caabl)» (B pea. noctaHoBneHun ot 10.07.2012 Ne 1556, ot 18.04.2013 Ne 859,
o1 22.11.2013 Ne 3338, o1 21.01.2014 Ne 128, ot 04.12.2014 Ne 3986,
o1 06.02.2015 Ne 317, ot 27.10.2015 Ne 2947, ot 17.03.2016 N2 667,
oT 23.11.2016 Ne 3574, ot 24.03.2017 Ne 765, ot 21.07.2017 Ne 2399,
oT 20.11.2017 Ne 3687, ot 12.11.2018 Ne 3884, ot 03.11.2020 Ne 2547,
ot 13.01.2021 Ne 13)
B cooteBetctBMM Cc DdepepanbHbiMM  3akoHamm  oT  29.12.2012 Ne 273-93
«0O06 obpasoBaHuu B Poccuiickon ®enepaummny, ot 27.07.2010 Ne 210-d3 «O6 opraHusaumm
NnpeaocTaBNeHns rocyfapCTBEHHbIX M MYHMUMMANbHbIX YCNyr», PyKOBOACTBYSACbL YCTaBOM
MYyHUUMNanbHOro obpasoBaHus ropoackon OKpyr ropoa-repont MypmaHCcK n nocTaHOBEHMEM
agMuHuctpauum ropoga MypmaHcka ot 26.02.2009 Ne 321 «O nopsigke paspaboTku n
yTBEPXAEHUS aAMUHUCTPATUBHbBIX perfnaMeHToB NpefoCcTaBreHns MyHUUUNanbHbIX YCnyr B
MyHUUMNaneHOM obpasoBaHum ropo MypmaHcK», NOCTaHOBASIO:

1. BHectu B NOCTaHOBEHME agMUHUCTpaunn ropoaa MypmaHcka
oT 17.01.2012 Ne 56 «O06 yTBEpKAEHUN aMUHNCTPATMBHOIO pernaMmeHTa npegocTaBreHns
MyHuMUMnanbHon ycnyru «lpuem 3asBrneHui, NOCTaHOBKA Ha y4eT M 3a4ncreHve geTen B
MyHUUMNanbHblEe obpasoBaTtenbHble opraHusauuu, peanusyoLine OCHOBHYO
obpasoBaTenbHyl0 MnporpamMMy AOLWKOMbHOrOo obpasoBaHus (geTckue cagbl)» (B pea.
noctaHoBneHu ot 10.07.2012 Ne 1556, ot 18.04.2013 Ne 859, o1 22.11.2013 Ne 3338,
oT 21.01.2014 Ne 128, ot 04.12.2014 Ne 3986, oT 06.02.2015 Ne 317, o1 27.10.2015 Ne
2947, ot 17.03.2016 Ne 667, oT 23.11.2016 Ne 3574, ot 24.03.2017 Ne 765, ot 21.07.2017
Ne 2399, ot 20.11.2017 Ne 3687, ot 12.11.2018 Ne 3884, ot 03.11.2020 Ne 2547, ot
13.01.2021 Ne 13) (manee — NOCTaHOBIEHME) CneayoLWne N3MEHEHUS:

1.1. B HaummeHOBaHuMM nocTaHoBreHUs U nyHkte 1 crnoea «[lpuem 3aaBneHun,
NMOCTaHOBKA Ha Yy4yeT W 3ayucrneHve pfeten B MyHuuunanbHble obpasoBaTeribHble
opraHuMsauuun, peanuaylolme OCHOBHYK obpasoBaTeribHyl0 MnporpaMmmy  [OLIKOSIbHOro
obpasoBaHus (OeTckue cafgbl)» 3aMeHUTb cnoBamu «llocTaHoBKa Ha y4YyeT U HanpaBrieHue
aeTen B MyHMLMNanNbHbIE obpasoBaTtenbHble opraHmsauuu, peanuayoLine
obpasoBaTtenbHble NporpamMMbl JOLIKONIbHOrO 06pa3oBaHms».

1.2. B npeambyne nocTaHOBMEHUs crioBa «YCTaBOM MyHUUMNanbHOro obpasoBaHus
ropog MypmaHCK» 3aMeHUTb cnoBaMu «YCTaBOM MyHMUMMNANbHOro obpasoBaHUs ropoaCKon
OKpyr ropoa-repot MypmaHck».

2. BHeECTM u3MeHeHusa B NPUNOXEHWE K MNOCTAHOBMEHWIO aAMWHUCTpauun ropopa
MypmaHcka ot 17.01.2012 Ne 56 «OO6 yTBepXaeHWn agMUHUCTPATMBHOIO perfiaMeHTa
npegocTaBneHns MyHuuunansHonm ycnyrn «[llpuem 3asBneHui, NOCTaHOBKA Ha yyeT U
3a4yucneHve geten B MyHuuMnanbHble obpasoBaTeribHble OpraHu3auun, peanuaytoLlme
OCHOBHYIO OBpasoBaTesfibHyl0 nporpamMy LOLIKONbHOro obpasoBaHua (OeTckue cagbl)» (B
pea. noctaHoBneHnn ot 10.07.2012 Ne 1556, ot 18.04.2013 Ne 859, o1 22.11.2013 Ne 3338,
oT 21.01.2014 Ne 128, ot 04.12.2014 Ne 3986, ot 06.02.2015 Ne 317, ot 27.10.2015 Ne
2947, ot 17.03.2016 Ne 667, ot 23.11.2016 Ne 3574, ot 24.03.2017 Ne 765, ot 21.07.2017
Ne 2399, oT 20.11.2017 Ne 3687, ot 12.11.2018 Ne 3884, ot 03.11.2020 Ne 2547, ot
13.01.2021 Ne 13), M3Mn0XKMB €ro B HOBOW pefaKkLMy COrfacHO MPUIOXKEHUIO K HacTosiwemy
NOCTaHOBIEHMNIO.

3. Otmeny WH@OPMaUNOHHO-TEXHUYECKOro obecrnedyeHns u 3awmTbl MHGOPMaUUn



agMuHuctpauum  ropoga MypmaHcka  (KysabmuH  A.H.)  pasmectutb  HacTosiwee
NMOCTaHOBIIEHNE C TMPUIMOXEHMEM Ha oduuuanbHOM canTe agMUHUCTpauMm ropoga
MypmaHcka B ceTu IHTepHerT.
4 Pepakuun rasetbl «BevepHun MypmaHck» (Xabapos B.A.) onybnukoBaTtb HacTosiLee
NOCTaHOBIEHNE C NPUNOXEHNEM.
5. Hacrtodwee noctaHoBneHWe BCTynaeT B CWIy CO [AHS oduvumnarnbHOro
onybnukoBaHus.
6. KOHTpOSfib 3a BbINOSIHEHMEM HACTOSALWEro MNOCTAHOBMEHUS BO3IOXWUTb Ha
3amMecTuTens rnasbl agMuUHUCTpauum ropoga MypmaHcka JlesyeHko J1.M.
(maBa agMUHUCTpauun
ropoga MypmaHcka H0.B. CepaeydkmH
[MpunoxeHne K NOCTaHOBMEHUIO agMUHUCTpaunn ropoga MypmaHcka ot 21.10.2022 Ne
3167
AOMUHUCTPATUBHbBIV pernameHT NnpeaocTaBneHns MyHUUUnanbHOM ycnyrm
«lMocTaHoBKa Ha y4yeT 1 HanpaBneHue geTen B MyHMUMnanbHble
obpasoBaTtenbHble opraHusaumm, peanusyowme obpasoBaTesibHble
nporpaMmmbl JOLLKOSTbHOro 06pas3oBaHUs»
1. O6wme nonoxeHus
1.1. MNMpegmeT perynupoBaHna agMUHUCTPaTMBHOIO pernamMmeHTa

1.1.1. HacTtoawmn agAMUHUCTPATUBHbLIN pernameHT npegocTaBneHust
MyHUUMNanbHOM ycnyrn «llocTaHOBKa Ha ydeT M HanpaBfieHue feTen B MyHuumnanbHble
obpasoBaTtefibHble  OpraHu3auuu, peanusylowmne  obpasoBaTefbHble  NpOrpaMmbl
AOLWKONbHOro obpasoBaHus» (danee - pernameHT) paspaboTtaH B UensxX MNOBbIWEHUS
KayecTBa NpefocTaBfieHnsa U AOCTYNHOCTU MyHULMNanbHoOW ycnyru «lloctaHoBKa Ha yyeT u
HanpasfeHve geten B MyHuUUMNarnbHble obpasoBaTenbHble OpraHu3auun, peanuaylowime
obpasoBaTtefnbHble MNporpaMmbl AOLWKONbHOrO ObpasoBaHudA» (Janee - MyHWUMNanbHas
ycnyra).

1.1.2. HacTosilwumn pernameHT ycTaHaBnmMBaeT MNOpALOK W CTaHL4apT npeaocTtaBrieHns
MYHUUMNANbHOW YCAyrn.

1.2. OnucaHve 3asButenen

3agBuTenamMuM Ha npefocTaBfieHMe MyHUUMNAnbHOW YCryrn SBNAKTCA U3nyeckme
nvua - poauTenu (3akoHHble npeacTaBuTenn) AeTten B Bo3pacTe OT OBYX MecsueB Ao
BOCbMU eT, aBndawowmnecs rpaxgaHamm Poccunckon degepaumm; MHOCTPaHHbIE rpaXKaaHe;
nuua 6e3 rpaxgaHcTBa, Bblpa3uBLLME >KeNaHMe O 3a4YucreHuu geTen B MyHuumMnanbHble
obpasoBaTenbHble  OpraHusauumu, peanuaylwmne  obpasoBaTesnbHble  MpPOrpamMmbl
AoWKonbHOro obpasoBaHus, (manee — 3asBuTenb) nMB6O UX  YNONTHOMOYEHHbIE
npegcraButenu (ganee — npeacTaBuTeNb 3asBUTENS).

1.3. TpeboBaHus K NOpsiAKy MHPOPMUPOBAHUS O NOPSAKE NPefoCTaBeHNS MyHULMNANbHON
ycnyrum

1.3.1. WHpopmaums, npegocraBnsgemMas  3auHTEpPecoBaHHbIM  nvuam o]
MYHUUMNANbHOW ycnyre, SiBAsSieTCA OTKPbITON U 00LLeA0CTYNHON.

OCHOBHbIMM TpEBOBaHNSAMN K MHPOPMUPOBAHWNIO 3aUHTEPECOBAHHbIX UL, ABMAIOTCS:

— JOCTOBEPHOCTb U NOSTHOTA MH(POPMUPOBAHUS;

— YeTKOCTb B U3NOXEHUU MHPOopMaLmu;

— yao6CcTBO M AOCTYMHOCTb NOSTyYeHUst MHbopMaumu;

— onepaTUBHOCTb NpeaoCcTaBrieHns Hpopmaumn.

1.3.2. WHopmupoBaHne o0 nopsigke npenocTaBfieHUst MYHUUMNanbHOW  YCIyrn
OCYLLECTBMAT CcheumanucTbl OTAena AOWKONbHOro obpasoBaHuA  koMuTeTa Mo
obpasoBaHuio agMuHUCTpauun ropoga MypmaHcka (ganee — MyHuuMnanbHble cryXxaliue
KOMuUTETa, OTBETCTBEHHble 3a npeaoCTaBfieHMe MyHUMUMNAnbHOW YCINyrn, U KOMUTET
COOTBETCTBEHHO), a Takke paboTHMKM [OcygapcTBeHHOro obnacTtHoro 6 oKETHOro



yupexaeHmss  «MHOroyHKUMOHaNbHbIM  LLEeHTP NpedoCTaBNeHns rocyJapCTBEHHbIX U
MyHUUMNanbHbIx ycnyr MypmaHckon obnactn» (ganee — NOBY «MdL, MOy ).

1.3.3. CBegeHnsa o MecTe HaxoxaeHus, rpadumke paboTbl, CNnpaBoOYHbIX TenedoHax n
agpecax opuumanbHbIX CauToB, a Takke SNeKTPOHHOW noyTel komuTteTta n FOBY «MoL MO»

pasmeLlalTcs:

- Ha opuymanbHOM caunte aAMUHUCTpaLnn ropoaa MypmaHcka:
http://www.citymurmansk.ru (ganee — oduunaneHbIn CcanT agMUHUCTpauMM ropoga
MypmaHcka);

- Ha opuumansHom cante FOBY «M®LL MO»: https://mfc51.ru;

- B (begeparnbHoOM rocygapCTBeHHON MHOPMaLNOHHON cucrteme

«®PefneparnbHbli peecTp rocygapCTBEHHbIX U MyHUUMNANbHbLIX yCnyr (PyHKUURn)» (Oanee —
depeparnbHbIN peecTp);

- Ha EguMHOM nopTtane rocyaapCTBEHHbIX W MyHUUMNANbHbIX ycnyr (pyHKUMin):
http://www.gosuslugi.ru (nanee — Egunbii noptan, EMNMY);

- Ha MHPOPMALMOHHbIX CTEHOAX, PACMOfIOXKEHHbIX B NMOMeLleHusx komuteta, FOBY
«ModL| MO».

1.3.4. Ha EgnHom nopTane pasmellaeTtcs cregyrowas nHpopmauma:

- cnocobbl NpegocTaBneHns MyHUUUNAanbHOW yCnyru;

- nepeyeHb HOPMATUBHbLIX MPABOBbLIX aKTOB, HEMNOCPEOCTBEHHO perynvpyoLwmx
npegocTaBfieHMe MyHUUMNAanNbLHOW YCNyru;

- UCYepnbIBaOLWNUA nepedeHb OOKYMEHTOB, HeobxoauMMmblx ANnd npegocTaBrieHus
MYHUUMNANbHOM Yycrnyrn, TpeboBaHUs K OMOPMIIEHUIO yKa3aHHbIX [OKYMEHTOB, a Takxke
nepeyeHb [JOKYMEHTOB, KOTOpble 3asdBuTENb BrpaBe npeactaBuTb Mo  COBCTBEHHOM
MHUUNATUBE;

- KaTeropusa 3asiBuTenien, KOTopbiM NPeaoCTaBAsSETCA MyHUUUNanbHas ycnyra;

- CPOKM NpeaoCTaBeHNss MyHUUMNANbHOW YCIyru;

- onucaHve pesynbTaTta NpegoCTaBneHns MyHULMNanbHON yCnyru;

- cBedeHus o] BO3ME34HOCTU (6e3B03Me3aHOCTI) npegocTaBneHus
MYHULIMNANbHON YCNYru;

- UcYepnbiBawLWUK MepevYeHb OCHOBaHUW ANs OTkasa B MNpuemMe 3asiBneHus u
AOKYMEHTOB, AN NPUOCTAHOBMEHUS UK OTKa3a B NpeaoCTaBieHn MyHUUUNAanbLHOW yCnyru;

- 0 npaBe 3asgBUTeNnd Ha pocyaebHoe (BHecyaebHoe) obxanoBaHue AOencTBui
(6e3pencTBna) 1 peleHun, MNpuHATLIX (OCYLIECTBRASIEMbIX) B XO4€ MNpeaocTaBreHns
MYHUUMNANbHOW YCRyru;

- (bopMma 3asBreHusl, ucnonb3yemas Npu NpeaocTaBNeHNN MyHULMNANbHON YCyru.

1.3.5. WHdopmaumss Ha EgmHOM nopTane o nopsigke M cpokax npeaocTaBrieHust
MYHUUMNANbHOM YCNyrn Ha OCHOBaHWKM CBedeHun, cogepxawmnxca B PegeparnbHOM peecTtpe,
npegocrasnsieTcs 3asButento 6ecnnaTHo.

1.3.6. JocTtyn K nHpopmMaumm o cpokax u nopsgke npefocTaBrieHUss MyHUUMNansHON
ycrnyrn ocyulectensietca 6e3 BbINOSHEHUST 3asiBUTENEM Kakux-nubo TpeboBaHuin, B TOM
yncrne 6e3  ucnonb3oBaHMA nporpaMmMmHOro obecneveHusi, YCTaHOBKA KOTOPOro Ha
TEXHUYECKMe cpeacTBa 3asiButensa TpebyeT 3akno4vyeHUs JIMLEH3UOHHOMo WM MHOTO
cornaweHus ¢ npasoobnagaTtenemMm nporpaMmmHoro obecneyeHus, npeaycMaTpuBatoLLero
B3MaHue nnaTbl, perucTpauuio Unu aeBToOpM3auMio 3asiBUTENS WNKU NpeaocTaBfeHne uUm
nepcoHanbHbIX JaHHbIX.

1.3.7. WNHdopmupoBaHMe O nopsagke npeaocTaBfieHUst MyHUMUMNANbHOW  yCryru,
CBeJEeHUN O Xode ee BbINOSIHEHUS OCYLEeCTBMASeTCAa MyTeM YCTHOMO U MNUCbMEHHOrO
KOHCYNbTUPOBAHUS.

1.3.8. WHamBmgyanbHoe MHMOPMUPOBaHME 3asBUTENEN O MyHULMNANbHOW ycnyre
OCYLLIEeCTBNSAETCS:

- B YCTHOM (popMe NNYHO UK No TenedoHy;



- B NUCbMEHHOW (popMe — MO MUCbMEHHbLIM ObpaLleHnAM, NOCTYNMBLLUMM B agpec
KOMUTETa NOCPEACTBOM NOYTOBLIX OTNPABMEHUI UMW 3NEKTPOHHbBIX CPEeACTB KOMMYHUKaLMW.

1.3.9. [pn KOHCYNbTMPOBaHUN O NOPsSAKe NPEeaOCTaBEeHUS MyHULUMNANbHOW YyCrnyru
MyHMUMNanNbHblE  cryXalume KomuTeTa, OTBETCTBEHHble  3a npegocraBnexHune
MyHULMMNaNbHON ycnyru, 06s3aHbl NponHopMUpoBaTh 3asaBUTENS:

- 0 NepeyHe [OKYMEHTOB, HeoOXOAMMbIX ANa NpeaoCTaBNEHUA MyHMLMNANbHON
ycrnyru, B TOM 4Yucrne 0 JOKYMEHTaX, KOTOpble OH JOSDKEH NpeacTaBUTb CaMOCTOSATENbHO, U
AOKYMEHTax, KOTOopble KOMUTET [JOSDKEH MNONyYnMTb B pamMKax MEeXBeLOMCTBEHHOMO
WH(OPMALNOHHOIO B3aMMOLENCTBUS, €Cnn 3asiBUTeNb He NpeacTaBuT X No cobCTBEHHOM
MHUUNATUBE;

- O CpPOKax NPUHATUSA peLLeHns O NPeaoCTaBNeHNn MyHUUMNanbHON yCnyru;

- 06 OCHOBaHMWSX 1 YCNOBUAX NPEOCTaBEHNS MYHULMNANbHON YCNyru;

- 00 oOcHOBaHMAX [Ana oTkasa B MpuveMe [JOKYMEHTOB, HeoOXoauMmbIX Aris
npeaocTaBneHnsa MyHMLMNANbHOW YCIyru;

- O nopsake nMOoSyYeHUs  KOHCynbTauunm No  Bomnpocam  NpefocTaBreHus
MYHULMNANbHON YCNYru;

- 0 nopsiake obGXxanoBaHWs pelueHun, OencTBuin (6e3nencTemns) KOMUTETa, a Takke
AOIMKHOCTHbIX N U MyHUUMNATbHbBIX CryXXalumx KomuTeTa.

1.3.10. MNMpun oTtBeTe Ha TenedOHHblIE 3BOHKM W MpPM YCTHOM oOOpalleHun rpaxaaH
MyHMUMNanbHble  cryXalume KomuTeTa, OTBETCTBEHHblE  3a npenocraBnexHune
MYHULMMNANbHOW YCNyru, 4aT OTBET CAMOCTOSATENBHO.

1.3.11. B cnyyae, ecnu ana noaroToBkM otBeTa TpebyeTca npoaormkutenbHoe
BpeMsa nNnbo MyHULMNanbHbIA CAyXawun KoMuTeTa, OTBETCTBEHHbIM 3a NpeaocTaBneHune
MYHULMMNANbHON YCNYru, He MOXeT B AaHHbI MOMEHT OTBETUTb Ha BONPOC CaMOCTOATESNbHO,
OH 06s13aH BbiOpaTbh OAWNH 13 BapuUaHTOB AarlbHENLLMX OENCTBUN:

a) npeanoxutb 3aaBUTEN0 obpaTuTbCs 3a HeobxoguMmon uHopmauven B
NMMCbMEHHOM BUAe;

6) cornacosatb C 3adBUTEneM [pyroe Bpemsa AnA  NpoBefeHus  YCTHOro
NHGOPMMPOBAHUS.

1.3.12. NHanBmnayanbHoe ycTHOe MHGOPMUpPOBaHUE ocyllecTernsieTca He ©Gonee 10
MUHYT. Bpems oxunaaHusa 3assutenen npy nHauBMAyanbHOM YCTHOM MHOPMUPOBaHUK (Npur
oOpalleHnn 3aMHTEPECOBaHHbLIX ML 3a WMHGOPMaUMen NUYHO) HEe MOXeT npesbliwatb 15
MUHYT.

1.3.13.  WHdopmupoBaHne  ocylleCcTBRseTCcs  Takke  nytem  nybnukaumu
MHGOPMAaLMOHHBIX MaTepmaroB B CpeAcTBax MacCoBOM MHGOpMaLIMN.

1.3.14. Ha nHdopMaLUmMOHHbIX CTEHOAX pa3MeLLaeTcs cnegyowas nHdpopmMmauus:

- MOfIHOEe HaUMEHOBaHNE KOMUTETa, ero CTPYKTYPHbIX noapasfeneHnn, y4acTBYLWNX
B NpegoctaBneHun MmyHuumnansHom yenyrm, FOBY « MLl MOy;

- HAMMEeHOBaHME KOMWUCCUM MO KOMMMEKTOBAHUIO MyHUUMNAnbHbIX obpa3oBaTesnbHbIX
yupexneHun, peanusyrowmx obpasoBaTesibHble MporpamMmmbl OLIKOSIbHOMO obpasoBaHUs
(manee — komuccunst), agpec, KOHTAKTHbIN TeNEOH, pexnm paboTb;

- agpec, KOHTaKkTHble TenedoHbl, rpaduk paboTbl, hamunum, UMeHa, oTdyecTBa M
AOIDKHOCTM  MYHMUMNAMNbHbIX — CAYXalWuX  KOMUTETa, OCYLLEeCTBASALWMX Npuem u
KOHCYNbTUPOBaAHWNE 3asiBUTENEMN;

- 06pa3subl 0bopMIIEHMS 3asIBNEHUN;

- nepevYeHb [OOKYMEHTOB, HeobXoauMbiX On9 MpefocTaBneHns MyHULMnanbHOM
yCnyru;

- NnepeyeHb OCHOBaHUW [Ansi OTKa3a B NpUeMe AOKYMEHTOB, Heobxogumbix Ons
npeaocTaBneHnsa MyHULUMNANbHON yCcnyru;

- NOPSAAOK 0BXanoBaHUsA peLleHnn n aenctemmn (besgencTensa) KOMMTETa, a Takke ero
AOIDKHOCTHBLIX ML M MyHUUMNANbHbIX CRYXalmMx, NpeaoCTaBNALWMX MYHULMNANbHYHO

ycnyry.



1.3.15. B nwboe Bpems c paTtbl obpalleHus [0 nonyvyeHnsa pesynbtaTta
NpeaocTaBNeHns MyHUUMNanbHOW YCryrn 3asiBUTeNlb MMEET npaBO Ha MNoslyvyeHue
WHoOpMaUUM O Xxode NpefocTaBfeHUs MyHUUMNanbHOWM YCrAyru Mo NUCbMEHHOMY
obpalleHnto, TenedoHy, SNEKTPOHHOW MoYTe UnM NUYHO. 3asiBUTEN0 NpeaocTaBnAeTcd
MHopMaUUa O TOM, Ha KakoMm aTane (B npouecce UCNOSTHEHUS Kakon agMWHUCTPaTUBHOWN
npouenypbl NpeaocTaBNeHNa MyHULMNANbHOW YCyrn) HaxoanTcsa ero obpatlueHuve.

2. CTtaHgapT npenocraBneHns MyHUUMNansHOM ycnyru
2.1. HanmeHoBaHe MyHUUMNANBHOW YCIyru

MyHuumnansbHas ycnyra - «[locTaHOoBKa Ha Yy4yeT UM HanpasfieHne pJeten B
MyHMUMNanbHble obpasoBaTenbHble oOpraHusaumn, peanuaylowme obpasoBaTesbHble
nporpaMmmbl JOLLKOSTbHOro 06pa3oBaHns».

2.2. HanmeHoBaHWe CTPYKTYpHOro noapasgaeneHns agMuHUCTpaumm
ropoga MypmaHcka, Nnpe4oCTaBsOLWEro MyHULMNanbHy ycnyry

2.2.1. MNpepocTtaBneHne mMyHMLMNanbHOW YCnyrn OcywecTBNseT oTaesnl AOLKONbHOro
obpa3oBaHus kKoMuTeTa.

2.2.2. Tlpun npepoctaBneHnn MyHALMNANbHOW YCNyru KOMUTET OcyllecTBngaeT
B3aMMoJencTBue C:

- TOBY «MoL MO» B COOTBETCTBMM C COrfalleHMeM, 3akMioYEeHHbIM Mexay
komutetom n FOBY «MoLl MOy, B yacTn npvema 3asiBNEHU, perucTpaumm n nepegaydi B
KOMUTET 3asiBNieHns 1 Heo6Xo4MMbIX AOKYMEHTOB;

- MunHucTtepcTBOM BHYTpeHHUX gen Poccuinckon defepaumm B 4acTtu  NPOBEPKU U
nosilyyeHus ceefeHun o peructpauum pebeHka Mo MeCTy XUTeNbCTBa UM Mo MecCTy
npebbiBaHNA Ha 3aKpPEensieHHOW TeppuTOpuK, CBEAEHUM O MecTe npebbiBaHUsA, MecTe
drakTM4eCcKoro nNpoxmBaHnsa pebeHka 3asBuTens;

- QepepanbHOM HanoroBown cnyxbon Poccun (ganee - ®HC Poccun) B 4actm
nosly4eHnsi CBe4eHUn O rocyaapCTBEHHOM PErMCTpaLnn poXXaEHNUS.

2.2.3. 3anpewaeTtca TpeboBaTb OT 3asBUTENEN OCYLLUECTBNEHUA OENCTBUA, B TOM
4yucre cornacoBaHuim, HeOBXoOUMBbIX AN NOAYyYEeHUS MyHUUMNANbHOW YCIYrn U CBA3AHHbIX C
obpalleHneM B UHbIE OpraHbl FOCYyAapCTBEHHOW BNACTU, OpraHbl MECTHOIO camoynpaBreHus
N opraHu3auum, 3a WUCKMIOYEHWEM MOMyYEeHUa YCryr, BKMIOYEHHbIX B MepeyvyeHb YCnyr,
ABMAKOLWMXCA HeobxoaMmbiMM M 00s3aTenbHbIMU ONs NPEAOCTaBMEHUS MyHMUMNANbHbIX
YCNyr, yTBEPXXAEHHbIX HOPMaTUBHbLIM NMPABOBbLIM aKTOM aAMUHUCTpauun ropoga MypmaHcka.

2.3. Pe3ynbTat npegoctaBneHna MyHMUMNanbHOM yCryru

KoHeYHbIM pe3ynbTaToM MNpefoCcTaBneHns MyHUUMManbHOM  YyCryrn siBnsieTcs
HanpaBrneHue pebeHka B obpasoBaTenbHyto opraHmsauumio, peanuayoLLlyto
obpasoBaTtenbHble NporpamMmMbl AOLWKONBHOrO 0bpasoBaHus (ganee — ETCKUA cag).

3assutenio obecneunBaroTca MO ero Bblbopy cneayrowme cnocobbl nonyvyeHus
pesynbTata NpegocTaBieHns MyHULUNANbHOW YCNyru:

a) B Buge BymaxkHOro JOKyMeHTa fIMYHO B KOMUTETE UM MNOYTON;

6) Yepes NMYHbIN KabuHeT Ha EguHOM nopTane.

2.4. Cpoku npefocTaBrieHns MyHUUMNanbHON ycnyru

2.4.1. YsegomneHne O HanpaerneHun pebeHka B [OETCKMA caj BbloaeTcs
(HanpaBnseTcsa) ¢ y4eToM Xenaemou AaTtbl 3a4McreHns Ha Gyaywimi y4ebHbIn rod, HO He
nosgHee 31 mas Tekyuwiero roga.

2.4.2. B cnyyae oOpalleHunsa 3assuTenst B Tekywem y4yeOHOM rogy CpoK Bblgayu
(oTnpaBkK) yBegomneHna o HanpasfieHun pebeHka B OEeTCKUI caf onpeaensieTcd ¢ y4eTom
XenaeMmon gaTbl 3a4MCneHns.

2.4.3. CpoK perucTpaumm 3asBreHns o NocTaHoBKe pebeHka Ha y4eT:

- B CNny4ae nogayu 3asiBNeHns B KOMUTET - 0anH paboyumii aeHb;

- B cnyyae nogayn 3assnenus yepes NOBY «MoL MO» nnun EanHelin - nopTan - oguH
pabo4ynii AeHb CO AHS NOCTYNMEHUS YKa3aHHbIX JOKYMEHTOB B KOMUTET.

2.4.4. Cpok OXnaaHus 3asiButenen B ovepean npu nogaye 3asiBfieHNs Unu nonyvyeHns



AOKYMEHTOB B npouecce npeaocTaBneHns MyHUUMNanbHOW YCIyrn He AOSMKeH npesbiwaTb
15 MUHYT.

24.5. [MpuocTtaHoBnNeHne  npefocTaBfieHNA  MyHUUMMNANbHOW  yCNyrm  He
npegycMOTpPEHO.

2.5. HopmaTuBHbIE NpaBoBble aKThbl, perynupytoLime npegocraBneHme MyHMUmnansHom
ycnyru

2.5.1. lNpepoctaBneHne MyHMuunanbHOW yCryru ocyLLecTBNAeTCA B COOTBETCTBUN CO
cnegylownMm HOpMaTUBHLIMW NPAaBOBLIMU akTaMu:

- KoHBeHumen o npaBax pebeHka, ogobpeHHon [eHepanbHon Accambneen OOH
20.11.1989";

- KoHcTutyumen Poccunckon Cbe,u,epau,mmz;

- ®epepanbHbiM 3akoHomM oOT 06.10.2003 Ne 131-®3 «O6 o006wmx npuHUMNax
opraHu3aLm MecTHoro camoynpasneHust B Poccuiickon ®epepaLmm»’;

- ®epepanbHbiM 3akOHOM OT 24.07.1998 Ne 124-03 «O6 OCHOBHbIX rapaHTUsiX npas
pebeHka B Poccuiickom cDe,u,epau,mm»“;

-  ®epgepanbHbiM  3akOHOM oT 27.07.2010 Ne 210-&3 «O6 opraHusauum
npefoCTaBMNeHNs roCyAapCTBEHHbBIX Y MyHULMNAMbHBIX YCIyr»®;

- ®epepanbHbiM 3akoHOM OT 29.12.2012 Ne 273-d3 «O6 obpasoBaHun B Poccuimckon
depepaumnmn»®;

- 3akoHoM MypmaHckon obnactu ot 28.06.2013 Ne 1649-01-3MO «O6
ob6pa3oBaHuu B MypmaHckoii obnacty’;

- YCTaBOM MyHULMNAnsHOro 06pa3oBaHWs Fopoackoi OKpyr ropoa-repoit MypmaHck®;

- NOCTAHOBMNEHMEM agMUHUCTpaumm ropoga MypmaHcka ot 26.02.2009 Ne 321 «O
nopsgke paspaboTkM M yTBEPXKOEHUS afMUHUCTPATUBHBLIX perfiaMeHToB MNpefocTaBreHns
MyHULMNanbHbIX YCRYT B MyHULMNanbHOM o6pa3oBaHumn ropoa MypmaHck»®;

- HACTOSALWMM perfiaMeHTOM.

2.5.2. lNepeyeHb HOPMATUBHLIX MPaABOBbLIX aKTOB, PErynvpylowmnx npegocraBneHne
MyHUUMNanbHOMW ycnyrn (C ykasaHMeM UX pPEKBU3UTOB M  MUCTOYHUKOB OduMUMANbHOMO
onybnukoBaHus), ykasaHHbIX B MyHKTe 2.5.1 HacTosIlero pernameHTa, pasmeliaeTcsa Ha
omumanbHOM canTe agMumHucTpauum ropoga MypmaHcka B ceTu  VHTepHeT, B
depepanbHOM peecTtpe n Ha EguHom nopTane.

2.6. [NepeyeHb JOKYMEHTOB, HEOBXoAMMbIX AN NpefoCTaBeHus
MYHULMNANbHON yCnyru

2.6.1. [Ina npegocTtaBneHnss MyHULMNANbHOW YCIyrn 3asBUTENb NpefocTaBnsieT B
KOMUTET 3agdBfeHve O MNOCTaHOBKe pebeHKka Ha yyeT Ons HanpasfeHus B OeTCKUW caj
(oanee - 3asBneHue) cornacHo npunoxeHuto Ne 1 Kk HacTosILEeMyY perfiameHTy.

B cny4ae HanpaBneHus 3aaBneHusa nocpeactsom EMNIY dpopmupoBaHue 3asBrneHus
OCYyLLEeCTBMNAETCA MOCPEeACTBOM 3anoSyiHEHUS UHTepakTuBHOWM opmbl Ha ENMIY 6es
Heo6Xxo4MMOCTN JONONHUTENBHOW NOAAYN B KaKON-NnMbo nHom popme.

2.6.2. Kpome TOro, gnd npegocTtaBneHus MyHUUMNAnNbHOW YCIyrm Heobxoaumbl
cnegyowmne JOKYMEHTbI:

2.6.2.1. [OKymMeHT, yOOCTOBEPSIIOLWMM  JIMYHOCTb  poauTenen  (3aKOHHbIX
npeacrasutenen) pebeHka, NUMOO LOKYMEHT, yAOCTOBEPANOLMIA FMYHOCTb WMHOCTPAHHOIrO
rpaxkgaHnHa wunuv nuua 6e3 rpaxgaHctea B Poccunckon depepaumm B COOTBETCTBUM CO
ctatben 10 ®egepanbHoro 3akoHa ot 25.07.2002 Ne 115-03 «O npaBOBOM NOSOXEHUM

1 C6opuuk Mexaynapoaubix oroBopoB CCCP, Bemmyck XLVI, 1993;

2 «CobOpanmue 3akoHozatenbeTBa POy, 04.08.2014, Ne 31, c1. 4398;

8 «CoOpanue 3akoHoaaTenbeTBa POy, 06.10.2003, Ne 40, cr. 3822;

4 «CoOpanue 3akoHoaaTenbeTBa POy, 03.08.1998, Ne 31, cr. 3802;

5 «Cobpanmue 3akoHozatenbeTBa POy, 02.08.2010, Ne 31, c1. 4179;

6 «CoOpanue 3akoHoaaTenbeTBa POy, 31.12.2012, Ne 53 (u. 1), c1. 7598; Ne 53 (u. 1), cT. 4598;
7 «Mypmanckuii BectHHK», 09.07.2013, Ne 124-125, c. 7;

8 (Beuepuuii Mypmanck», 08.05.2018, Ne 77, c. 5-16;

° «Beuepuuit Mypmanck», 15.03.2011, Ne 42, c. 6-7.
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WHOCTpPaHHbIX rpaxkaaH B Poccunckon degepauunm».

[OKyMEHT, yOOCTOBEPSAOLWMIA NIMYHOCTb 3asiBUTENS WU NpeactaBuTensd 3asBuTens,
npegocTaBnseTca B cryvyae nuyHoro obpalleHus B KomuTeT. B crnyyae HanpasneHus
3asBrneHna nocpeactsoMm ENIMNY cBepeHus u3 OOKyMeHTa, YOOCTOBEPSIOWEro MYHOCTb
3aaBuUTensd, npeacTaBuTens 3asasutend, opMUpyTCa NpyY NOATBEPXKAEHUN YHETHON 3anncu
B EgouHOon cucteme uvageHtudpukauum u ayteHtudukaumm (ganee — ECWMA) us coctasa
COOTBETCTBYHOLUNX OAHHbIX YKa3aHHOW YYETHOW 3anucu u MoryT ObiTb NMPOBEPEHbl MyTem
HanpasfieHus 3anpoca ¢ UCNOoJSIb30BaHWEM CUCTEMbI MEXBELOMCTBEHHOIO B3auMOOENCTBUS.

2.6.2.2. CBnaetenbCTBO 0 poxaeHun pebeHka. [Jnsa MHOCTpaHHbIX rpaxaaH u nuy, 6e3
rpaxgaHctBa —  OOKyMeHT(-bl),  ygocToBepswowmi(-e)  nNu4HOCTb  pebeHka m
noaTeepxaaroLwmi(-e) 3akOHHOCTb NpeAcTaBneHns npas pebeHka.

2.6.2.3. [JokyMeHT, NoATBEPXKAAOLWMNIN YCTAaHOBIEHNE Onekn (npu HeobxoaumocTw).

2.6.2.4. CBnaeTtenbCTBO O pernctpaumm pedbeHka no MecTy XUTenbCTBa UM no MecTy
npebbiBaHUSA Ha 3aKpenieHHON TEPPUTOPUN UM AOKYMEHT, coaepXaLlmi cBeeHNa o MecTe
npebbiBaHUSA, MeCTe hakTUYECKOro NPOXMBaHUs pebeHka.

2.6.2.5. [okymeHT Ncuxonoro-MeanKko-negarornyeckomn KomMuccum (npw
HeobXxoanuMocCTK).

2.6.2.6. [okymeHT, noaTBepXgalowmin notpedbHocTb B 0O0yvyeHuUM B rpynne
030pPOBUTENBHON HanNpPaBfEHHOCTU (MpY HEOBXOANMOCTH).

2.6.2.7. [JokymeHT, noatBepxgawwmin npaBo 3aaBuTens Ha npebbiBaHne B
Poccunckon denepaumm (B cnyyae ecnu poautenn (3akoHHble npeacraButenn) pebeHka
ABMSATCA MHOCTPaHHLIMWU FpaXKgaHamu unum nuuyamm 6e3 rpaxgaHcTsa). WHocTpaHHble
rpaxgaHe u nuua 6e3 rpaxxgaHcTBa BCce AOKYMEHTbI NMPEeACTaBnsOT Ha PYCCKOM A3blKe Unu
BMECTe C 3aBepeHHbIM NepeBOOM Ha PYCCKUN A3bIK.

2.6.3. 3asBneHne Wn [OOKYMEHTbl, YyKasdaHHble B_ rnogpasgene 2.6 HacToswero
perrnameHTa, nogalwTCsa B KOMUTET 3adBuTENEeM JIMYHO, HanpasnslTCs MNOYTOBbLIM
OoTNpaBfeHneM unu npeacTaBnAlTCA B (OPME 3MEKTPOHHbIX [LOKYMEHTOB, MOPSLOK
0OpMIIEHMST KOTOPbLIX OnpeaensieTca HopMaTUBHbIMM NPaBoOBbIMW akTamu [paBuTenscTBa
Poccunckon ®epepauun, lNpasutensctBa MypmaHckon obnactm u opraHamum MECTHOro
camoynpasneHusl, UM HanpaeBnaATCs B KOMUTET C UCNONb30oBaHNeM EQnHoro noprtana.

2.6.4. OBs3aHHOCTb MO NPEeaoCTaBIEHMIO OOKYMEHTOB, YKa3aHHbIX B_ MOAMYHKTax
2.6.2.1, 2.6.2.5, 2.6.2.6, 2.6.2.7 nyHkta 2.6.2 HaCTOsLWEro perfameHTa, BO3fIOXXEeHa Ha
3aaBuTens.

[OKyMeHT, yKka3aHHbIN B NOANYHKTE 2.6.2.2 nyHKTa 2.6.2 HacTosLWero pernaMmeHTa:

- B Crnyyae ecnu cBuaeTenbCTBa O [OCYAapCTBEHHOW perucTpauum akToB
rPaXKa4aHCKOro COCTOSIHUSA, BblAaHbl KOMMETEHTHbIMW OpraHamMu MHOCTPaHHOIO rocyaapcrea,
0083aHHOCTb MO NPeAOCTaBNEHUIO [OOKYMEHTOB W WX HOTapuanbHO YOOCTOBEPEHHbIN
nepeBof Ha PYCCKU A3blK BO3MOXEHa Ha 3asiBUTENS;

- B Clny4yae ecnu cBugeTenbCTBa O [OCYJapCTBEHHOW perucrpaumMm axkToB
rPaXKa4aHCKOro COCTOSIHMS BbldaHbl KOMMETEHTHbIMW opraHamu Poccuickon depepaumn,
KOMUTET CaMOCTOATENbHO 3anpalluvBaeT B paMKax MexXBedOMCTBEHHOro MHPOpPMaLMOHHOIO
B3aMMOAENCTBUS B 3MEKTPOHHON (popMe C MCNOSb30BAHNEM CUCTEMbI MEXBEAOMCTBEHHOIO
anekTpoHHoro B3ammopgencTeuna B PHC Poccun.

2.6.5. [oKkymMeHT, ykasaHHbll B nognyHkte 2.6.2.3 nyHKTa 2.6.2 HacTosLlero
perrnameHTa:

- B Cfy4ae ecnu 3asiButerb ABNAETCS ONEKYHOM HECOBEPLUEHHOMNETHEro, COCTOALLErO
Ha yyeTe B OpraHe OMNEKM W MonevYnTenbCcTBa MyHUUMNANbHOrO 00pa3oBaHWUs FOpPoA
MypMaHCK, HaxoOUTCS B pacnopsiKeHUN KOMUTETa U He ABNSETCA JOKYMEHTOM, 0653aHHOCTb
no nNpefoCcTaBNeHUO0 KOTOPOro BO3MoXeHa Ha 3asaBuUTeNs;

- B Crny4ae ecnuv 3asaBuTerNb SBNSETCA ONEKYHOM HECOBEPLLEHHONETHEro, COCTOALLIEro
Ha ydyeTe B oOpraHe Ofeku W MonevuTenbCcTBa OpPYroro MyHuuunanbHoro obpasoBaHus,
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KOMUTET CaMOCTOATENbHO 3arnpalimnBaeT B OpraHe Oneknm W nonevutenbctBa no MecTy
Ha3Ha4YeHUs oneku.

2.6.6. [JOKyMeHT, YykasaHHbIW B noanyHkTe 2.6.2.5 nyHkta 2.6.2 HacTtoswero
pernamMeHTa, 3asBuTENb MNOflydaeT CaMOCTOATENbHO B MyHUUMNANbHOM GHOOKETHOM
yypexaeHum  OononHutenoHoro obpasoBaHus . MypmaHcka «LleHTp  ncuxonoro-
negarormyeckon, MeanUMHCKON U coLmanbHOM MOMOLLMY.

2.6.7. [JokymeHTbl (CBeAeHUs, cogepXKalumecs B HUX), yKasaHHble B NoAnyHkTe 2.6.2.4
NyHKTa 2.6.2 HacTosILEro perrnameHTa, KOMUTET CaMOCTOATESNbHO 3arnpaluvBaeT B paMKax
MEXBEeOMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOLENCTBUSA B 9SNIEKTPOHHOM opme C
NCMONb30BaHMEM CUCTEMbl MEXBEOOMCTBEHHOrO  3SfIEKTPOHHOMO B3aMMOAEWCTBUS B
MwuHuctepctBe BHyTpeHHUX aen Poccuinckon depepaumm B criydyae, ecnv 3asBUTENb He
npeacTaBun nx No co6CTBEHHON UHULMATUBE.

2.6.8. 3anpewaetca TpeboBaTb OT 3aABUTENS:

- NpeacTaBreHnss OOKYMEHTOB W MHopMauMm unmn OCyLLeCTBNEeHUs [OeUCTBUN,
npeacTaBfieHne WunM  OCYLIEeCTBNEHNE KOTOPbIX He NpeayCMOTPEHO HOpPMaTUBHLIMU
NpaBoOBbIMW  akTaMW, pPerynvpyromMMn  OTHOLUEHMS, BO3HMUKawLWue B CBA3M C
npegocTaBneHnemM MyHUUUNANbLHOW YCIyru;

- NpeAcTaBneHns JOKYMEHTOB U MHOpMaLMK, KOTOpble B COOTBETCTBUN C
HOpMaTMBHbIMK MpaBoBbIMM akTamun Poccuinckon denepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn MypmaHckon obnactv, MyHMUMNanbHbIMM MNPABOBbIMW aKTaMW HaxoasaTCca B
pacnopsKeHNUn CTPYKTYPHOro noAapasaeneHns agmuHucTpaumm ropoga MypmaHcka,
nNpefoCTaBNALWEro MyHUUMNANbHY YCNyry, rocygapCTBEHHbIX OpPraHoB, MHbIX OpraHoB
MECTHOro camoyrnpasneHus n (Unu) NoABeAOMCTBEHHbIX FOCyJapCTBEHHbIM OpraHam unm
opraHam MeCTHOro CcamoynpaBfieHUs opraHu3auun, y4yacTBYKOLWKUX B NpeaocTaBreHnm
rocy4apCTBEHHbIX U MYHULUMNANbHbLIX YCNYr, 3a WCKNIOYEHMEM [OOKYMEHTOB, YKa3aHHbIX B
yactTm 6 ctatbn 7 PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opraHusauum
NpefoCcTaBNeHns roCyAapCTBEHHbIX W MyHMUMNAnbHbIX ycnyr». 3asiBuTeNnb BhnpaBe
npeaCcTaBUTb YKasaHHble JOKYMEHTbI U MHGOOpMaUuIo No CO6CTBEHHOM NHULMATUBE;

- OCYLLUECTBIEHMST OEWNCTBMKA, B TOM YMCME COrnacoBaHuin, HeobGxoaumbix OnS
Nnosly4eHUst MyHULMManbHOM YCAyrM W CBsA3aHHbIX C obpaueHMemM B rocygapCTBEHHbIE
OpraHbl, WHble OpraHbl MECTHOr0 CaMOYMpaBfieHUs, OpraHu3auuun, 3a WUCKNYEeHMEM
noslyd4eHnst ycrnyr Wu nosiydeHnsa [OOKYMEHTOB W  WHopmMauuu, npenocTaBnsieMbix B
pesynbTaTte NpPefoCTaBfeHNs TakuxX YCNyr, BKMOYEHHbIX B NepeyHun, ykasaHHble B 4acTtu 1
ctate 9 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-9®3 «O6 opraHusaummn
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNbHBIX YCITYr»;

- npedocTaBfeHns  OOKYMEHTOB M MHopmauumn, oTcytctBue n  (Mnn)
HeOCTOBEPHOCTb KOTOPbIX He YyKa3blBanviCb Mpuv MNepBOHavyaribHOM OTKa3e B npueme
AOKYMEHTOB, HeoOXoauMblX Ana npefocTaBfieHuMs MyHuMUMnanbHOW ycnyri, nmbo B
npegocTaBNeHUM MyHULMNANbHOW YCryrn, 3a WUCKITIOYEHUEM CryyYaeB, NnpeayCMOTPEHHbIX
NyHKTOM 4 cTtaTbn 7 ®depgepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6
opraHusauumn NnpeaocTaBneHNsa rocygapCTBEHHbIX U MYHULMNAMbHbIX YCITYr».

2.7. NepeyeHb OCHOBaHWM O11s1 OTKa3a B NpMeMe LOKYMEHTOB,
ANS NPUOCTaHOBMEHMS U (MNK) OTKa3a B NpefoCcTaBrieHnmn
MYHULMMNANbLHOWN yCnyru

2.71. OcHoBaHMeM [Ans1 oOTKasa B MpuveMe [JOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHnUs MyHUUUNANbHOW YCIYrn, SIBASETCA yCTaHOBReHWe dakTta, YTo 3asiBUTenu
He ABNAITCS poAUTENs MU (3aKOHHBIMW NpeacTaBuTeNsiMnN) pebeHka.

2.7.2. OcHOBaHMsIMU N4 OTKasa B NpyemMe AOKYMEHTOB, MOCTYNUBLUNX B 9N1EKTPOHHOM
BMAe, ABNSOTCS:

- OTCYTCTBUE 3NEKTPOHHOW noanuncy;

- HecobnogeHne ycTaHoBNeHHbIX ctatbent 11 ®egepanbHOro 3akoHa oT
06.04.2011 Ne 63-®3 «O6 aneKTpOHHOW NOAMMUCUY» YCNOBUIA NPU3HAHUA OENCTBUTENBHOCTH



YCUNEHHOW KBannMuumMpoBaHHON 3NEKTPOHHOW Noanucy;

- Hanuuve noBpexaeHun ganna, He NO3BONAOLMNX NOMYYUTb AOCTYN K MHpopMaumn,
cofepxallenca B AOKYMeHTe, cpeacTBamMu NporpaMmmMHoro obecneveHusi, HaxXoasLwerocs B
cBob6OAHOM JOCTYNE;

- 3agBrieHve nogdaHo B opraH, B MOSIHOMOYUA KOTOPOro He BXOAUT NnpeaocTaBrieHve
MYHUUUNANBHOW YCRyru.

[MepeyeHb OCHOBaHW ANA OTKasa B MNpuveMe [OOKYMEHTOB, HeobxoauMMmblx Ans
npegocTaBNeHnUs MyHULMNANbHOW YCNYru, SBASETCA UcYeprbiBaloLLUM.

2.7.3. OcHoBaHua [fOnsa oOTKasa B MpPeaoCTaBfeHUM MyHULMNAnbHOW  YCIyru,
NPUOCTaHOBMNEHUSA NPeSOoCTaBNEeHUS MyHULMMNANBLHOW YCNYrn OTCYTCTBYHOT.

2.8. Pasmep nnatbl, B3MMaeMown ¢ 3aaBuTend npu npeocraBrieHnm
MYHMUMNANbHOW yCnyru, n cnocobbl ee B3nMaHus
lMpepocTaBneHne MyHMLMNanbHOW yCrnyrn ocyLecTenseTcs becnnaTHo.
2.9. TpeboBaHua K MecTaM npeocTaBneHnss MyHULUNansHOM ycryru

2.9.1. [oCTynHOCTb MOMELLEHUN, B KOTOPbIX MPeaocTaBndeTcs MyHuuuMnanbHas
ycriyra, BKHOYawLWMX MecTa ONna OXuaaHud, WUHPOPMUPOBaHUA U NpuemMa 3asBuTenemn
MyHUUMNanbHOW ycnyrn, TpeboBaHuss K WHMOPMAUMOHHBIM CTeHAaM C nepevyHeM
AOKYMEHTOB, HeObX0ANMbIX ANA nNpeaocTaBneHna MyHuumMnanbHOW ycnyru, u obpasuamm mx
3anoniHeHnsi obecne4ymBaldTCA B COOTBETCTBMM C 3akoHogatenbcTBoM Poccurickon
depgepaumm 0 coumansbHON 3aluTe MHBanNMaoB.

LleHTpanbHbIM BXO4 B 34aHWe, B KOTOPOM pacrnosioXeH KomuTeT, obopyayeTtcs
crneunanbHON MHOPMaUMOHHON Tabnnykoun, cogepxallen MHgopmaumo 0 HauMMeHOBaHNN
KomuTeTa.

2.9.2. TllomeweHne, npegHasHa4YeHHoOe AOns  O3HAKOMIIEHUs1  3asiBUTENEN C
MHOPMALUNOHHLIMU MaTepuanamMmm, ocHalaeTcs MHPOPMALMOHHBIMU CTEHOAMW, CTYIbSAMU
N cTonamm A5 BO3MOXHOCTU 3anOfIHEHUS 3asBieHnst U 0hOpMIeHNs JOKYMEHTOB.

Ha nHdopmMaumnoHHbIX cTeHAax pasMellaeTca cneayrowasa nHgopmaums:

- M3BMEYEHMs] U3 3aKOHOOATEeNbHbIX W WHbIX HOPMATMBHbLIX MPaBOBbLIX akKToOB,
cogepxalumx ceeieHnsa o nopsgke npefocTaBneHns MyHULMNansHOW yCnyru;

- N3BNEYEHNSA N3 TeKCTa HaCTOSILLEro perfnameHTa;

- nepeyeHb [OOKYMEHTOB, HeOOXOAWMbIX NS NpefoCTaBfeHus MyHUUMNanbHON
ycnyru,

- nopsgok obXanoBaHUA peLUeHu, OeNCTBUA unm 6e3nencTBna OOMKHOCTHBIX L
KomMuTETa N MyHULMNASbHBIX CRyXXaLluX.

2.9.3. Mecta gna oxugaHuss NpuemMa W 3anofnHeHus 3asaBreHus obopyayrTcs
MHPOPMALNOHHBIMU CTEHAAMMU, CTONTAMU N CTYNbSAMM.

2.9.4. B nomelleHusx, roe OCYyLLecTBNAeTcAa npuemM 3asiBUuTenen no Bonpocam
npegocTaBfeHns MyHMUMNANbLHON yCrnyrn, npegycMmatpusaeTcss ooopmMmIieHne 3asaBUTensaMm
Heob6Xxo4MMbIX JOKYMEHTOB.

2.9.5. Pabouyne mecta MyHMUMNANbHbBIX CAYXalMX KOMUTETA, OTBETCTBEHHbLIX 3a
npegocTaBfeHMe MyHUUMNanbHOW YyCnyru, OCHAaLWaKTCA HaCTeHHbIMW BblBECKaMu C
ykaszaHnem bamMmunmm, UMeHu, 0T4eCTBa N JOIHKHOCTM.

2.9.6. Paboyee MeCTO MyHMUMNANbHOrO CryXallero KoMMTeTa, OTBETCTBEHHOMO 3a
npegocTaBfieHMe MyHUUMNAaNbHOW Yycnyru, obopyayeTcsi nepcoHasnbHbIM KOMMbOTEPOM C
AOCTYNOM K He06XoaMMbIM MHPOPMALMOHHBIM Ba3aM JaHHbIX, NevaTaroLwmm YCTPOUCTBOM U
APYron OprrexHMKon, Mo3BOMSOLEN CBOEBPEMEHHO M B MOMIHOM OObemMe OpraHM3oBaTb
npegocTaBfieHMe MyHUUMNAanbLHOW YCIyri.

2.9.7. Bce nomelweHns aOns nNpeaoctaBfeHus MyHUUMNANbHOW yCnyrM OOSKHbI
COOTBETCTBOBATb CaHUTAPHO-TUIMEHMYECKUM MNpaBunamM M HopMaMm, a Takke TpeboBaHWAM
nNpoTMBONOXapHOW 6e3onacHoOCTH.

2.10. NokasaTtenun JOCTYNHOCTU N KavyecTBa NpefoCTaBnNeHus
MYHULUMNANIbHOW yCryru



[lokasatenu OOCTYMHOCTU M KavecTBa NpefocTaBneHns MyHUUMNanbHOW YyCryrm u ux
3HayeHus npueeaeHbl B npunoxeHun Ne 2 K HacToSALLEeMY pernamMmeHTy.
2.11. MNpouyne TpeboBaHMs K NPeAOCTaBEHNIO MYHULMNATBHOW YCIyrn

2.11.1. bnaHk 3as8BNeHus U nepevYeHb OOKYMEHTOB, HEOBXOAMMbLIX Onsi NPUHATUSA
peweHnss O npefocTaBneHnn MyHUMUMNanNbHOW YCryrn, ykasaHHbIX B nogpasgene 2.6
HaCTOSILLLEro pernameHTa, 3asBUTeNb MOXeET NOoNyyYnTb B 9NeKTpOHHOM Buae Ha ENMMY un Ha
CTpaHuue KoMmuTeTa Ha oduumanbHOM canTe agMuUHUCTpaumn ropoga MypmaHcka B ceTu
NHTepHerT.

2.11.2. 3agasutento obecneymBaeTcsi BO3MOXHOCTb MPeAOCTaBMEHUs] 3asiBMIEHUS U
npunaraembiX JOKYMEHTOB B pOpMe 3NEKTPOHHbIX JOKYMEHTOB nocpeactsom ENMNY.

B oTtom cnyyae 3asBuTenb wnu ero npeacraBuTenb asTopudyetca Ha ENMNY
nocpeacTBoOM noATBepXAeHHON y4yeTHou 3anmcu B ECWA, 3anonHseT 3asBneHue o
npegocTaBfeHUM MyHUUMNANbHOW YCNyrM C WUCNONb30BaHMEM WHTEPaKTUBHOW (hOpMbl B
3NEKTPOHHOM BUAE.

Mpn  3anonHeHnn  3adBUTENEM  UHTepakTUBHOWM  dopMbl  obecneymBaeTcs
aBTo3anonHeHne d¢opmbl M3 npodunsa rpaxgaHnHa ECWA, uudposoro npoduns
nocpeacTBOM CUCTEMbI MEXBEAOMCTBEHHOIO 3SIEKTPOHHOrO B3auMoOAeucTBus (oanee —
CM3B) nnn BuTpuH gaHHbIX. B cnydyae HEBO3MOXHOCTW NOMYyYEHNSA YKa3aHHbIX CBEAEHUIN U3
undgposoro npocuna nocpegctesom CMOB wmnu BUTPUH JaHHbIX 3asiBUTESNb  BHOCUT
Heobxo4MMble CBeOEHUA B MHTEPaKTMBHYK (opMy BpyyHylo. [Mpy 9TOM WHTEpakTMBHadA
dopma coaepXKUT OMPOCHYK cuUcTeMy Ans  onpefeneHns vHameuayansHoro Habopa
OOKYMEHTOB U cBedeHun, obgasaTtenbHbIX ANs NpefocTaBreHust 3asiBUTenem B Lensax
Nnosly4eHnst MyHULMNAarbHOW YCIyru.

3anonHeHHoe 3asiBrieHne OTMpaBrisieTcs 3asiBUTENeM BMECTe C MPUKPEnsieHHbIMU
AMEKTPOHHbIMW  obpasamMn  [JOKYMEHTOB, HeobOXoauMbIX  Ons  nNpefocTaBrieHns
MyHUuunaneHon ycnyrn, B komuteT. [lpn aBtopmsauum B ECUA 3asaBneHne o
npegocTaBfeHUM MyHUUMNANbLHON YCIYrn cYMTaeTcsa NoAnMcaHHbIM MPOCTON 3MEKTPOHHOM
noanucblo 3asBUTENd, NpeacTaBuUTens 3asBUTENs, YNOMHOMOYEHHOrO Ha noAanucaHue
3asiBrieHus.

2.11.3. B cnyyae HanpasneHus 3sassrneHna nocpegctsom ENMIY dopmunposaHue
3asiBlIeHNS OCYLLECTBASETCA MOCPenCTBOM 3arnoOfiIHEHUS MHTEpPaKTUBHOM dhopMbl Ha ENMTY
6e3 Heo6Xx0aANMOCTHN LONOMHUTENBHON NOoA4AaYM 3asiBNEHNS B Kakon-nmbo nHon dopme.

B 3asBneHun Takke ykasblBaeTCA OOMH W3 crefylowmx cnocoboB HanpasneHus
pesynbTaTta NnpeaocTaBneHnss MyHUUUNanbHOM YCyri:

- B (bOpMe 3NEKTPOHHOIo AOKYyMEHTa B NIMYHOM kabuHeTte EMIY;

- Ha OymMaxHOM HocuTene B BuAe pacnevyataHHOro 3K3eMmmnnsipa 3NEeKTPOHHOro
AOKyMEHTa B KOMUTETE;

- Ha BymMaxxHOM HocuUTene KoMmuTeTa.

2.11.4. B cnyyae HanpasBneHus 3asiBneHna nocpeactsom ENMMY pesynbtar
npefocTaBfieHns MYHUUMNAnbHOMW YCryrn Takke MOXeT ObiTb BblgaH 3asiBUTEN0 Ha
GymaKHOM HOocuTene KoMuUTeTa.

2.11.5. Bbibop 3agsutenem cnocoba nogauuM 3asdBNEHUS U OOKYMEHTOB,
HeobXxo4MMbIX OS1S NONYyYEHUss MyHULMNANbHOW YCRyrn, OCYLLECTBISETCA B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon ®egepaunn.

2.11.6. lpwn npepocTaBreHU MyHUUUNANBHOMW YCYrM B 3MEKTPOHHOW dhopme
OCYLLEeCTBAATCSA:

1) npepoctaBneHve B nNopsgke, YCTAHOBAEHHOM HACTOSLWUM  pernamMeHToM,
WHpopmauun 3aaBuTenaMm U obecneyeHne [JocTyna 3asBUTENEen K CBeAeHUsM O
MYHUUUNANbHOW ycnyre;
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2) nopaya 3asBneHUs O npedoCTaBNeHUN MyHUUUNANbHOW YCNYrM W UHbIX
AOKYMEHTOB, HeobXxoouMMbIX ANfs NpefoCTaBfeHus MyHUUMNanbHOW yCnyrn, B KOMUTET C
ncrnions3osaHvem EMIY,;

3) nocTynneHne 3asiBNEHUS W [OKYMEHTOB, HeOoOXoAMMbIX ANnd npeaocTaBrieHus
MYyHULMNANBHOW YCNyrn, B UHTerpupoBaHHyto ¢ EMNY Be4OMCTBEHHYO MH(OPMALMOHHYIO
CUCTEMY;

4) obpaboTtka M perucTpauus 3asdBneHUs W OOKYMEHTOB, HeobxoaumbiX Ans
npeaocTaBneHnsa MyHMLMNANbHOW yCryri, B BEAOMCTBEHHOM MHGOPMaLUMOHHOW CUCTEME;

5) nonyyeHve 3aaBuUTENEM yBeAOMIIEHMM O XOAe NpefocTaBneHuss MyHULMNansHON
yCnyru B NMUYHbIN KabuHeT Ha ENMTY;

6) B3aMMOOEWNCTBME KOMUTETA M MHbIX OpPraHoOB, YKasaHHbIX B MyHKTe 2.2.2
HacCTosILLero  pernameHTa, MNOCPEACTBOM  MEXBEAOMCTBEHHOrO  MHpOpPMaLNOHHOro
B3aMMOOENCTBUSA;

7) nonyyeHue 3asiBUTENEM CBeAEHMN O XoAe NpeAoCTaBfneHuss MyHULMNanbHON
yCInyru nocpeacTBOM UHPOPMaLNOHHOIO cepBuca «Y3HaTb CTaTyC 3asiBNIEHUNA;

8) nony4deHne 3asBuTENEM pesynbTarta NPeaoCTaBNEHUS MYyHUMLUMNANbHOW YCnyru B
nn4YHbin kabuHeT Ha ENIY B ¢dopme aBTOMaTUYeckn GOPMUPYEMOrO 3SNEKTPOHHOIO
AOKYMEHTa, MNOAMUCaHHOIO YCWUIIEHHOW KBanuuUMPOBaHHON 3SMNEKTPOHHOM MOAMMUCHI0
YNOMHOMOYEHHOIO JOMKHOCTHOrO Nl KOMUTETA;

9) HanpaBneHue xanobbl Ha peweHus, gencteus (besgencTBnda) KomuTeTa,
OOIMKHOCTHBLIX UL KOMWUTETa, B MNopsdke, YCTAHOBMNEHHOM B pasgene 5 HacTodwero
pernameHTa.

2.11.7. TpeboBaHus k bopmaTam 3asBIEHUNA U MHbIX JOKYMEHTOB, NPeaoCTaBNAeMbIX
B hopmMe 3MEKTPOHHBIX AOKYMEHTOB, HEOOXOAMMbIX AN NPeaoCTaBfeHns MyHUUMNanbHOM
yCnyru:

2.11.7.1. ONeKkTpOHHbIE OKYMEHTLI NPeAOoCTaBNATCSH B creaylowmx popmartax:

a) xml — ana popmMann3oBaHHbIX 4OKYMEHTOB;

6) doc, docx, odt — ons JOKYMEHTOB C TEKCTOBbIM COAEPXXaHWEM, HE BKNHOYaloLWUM
dopmynbl (32 WUCKIOYEHMEM [OKYMEHTOB, YKa3aHHbIX B MOAMNYHKTE «B» HACTOSLEro
noanyHkTa);

B) XIs, xIsx, ods — Ans 4OKYMEHTOB, coAepXaLlMX pacyeThl;

r) pdf, jpg, jpeg — AN OOKYMEHTOB C TEKCTOBbIM COAEp)XaHMEM, B TOM u4ucre
BKMNtoYaoLLmnx popmynbl 1 (unu) rpacdmnyeckne naobpaxxeHus (3a UCKITIOYEHNEM OOKYMEHTOB,
YKa3aHHbIX B NOAMNYHKTE «B» HACTOSALLEro nognyHKTa), a Takke AOKYMEHTOB C rpadhnveckmm
cogepXaHuem.

2.11.7.2. [JdonyckaeTca  OpPMUPOBAHWE  ONEKTPOHHOIO  OJOKYMEHTa  nyTem
CKaHMPOBaHWUSI HEMOCPEACTBEHHO C OpurMHana AOKyMeHTa (MCnonb3oBaHME KOMUM He
AOonyckaeTcsl), KOTopoe OCYLWEeCTBNAeTCs C COXpaHEHWEM OpUeHTauuu opurnHana
AokymeHTa B paspeweHun 300-500 dpi (macwTtab 1:1) ¢ ncnonb3oBaHMEM CreayrLmnX
PEXNMOB:

- «4epHo-6enbI» (NpU OTCYTCTBMM B LOKYMEHTE rpadouyecknx nsobpakeHun n (mnwm)
LBETHOro TekcTa);

- «OTTEHKM ceporo» (NpM HanuuMm B [OOKYMeHTe rpadumyeckux unusobpaxxeHun,
OTJIMYHBIX OT LIBETHOrO rpacmnyeckoro n3obpaxeHuns);

- KUBETHOW» WIN «pPexuM MOMHOW uBeTonepegavm» (NpU HanMuuu B OOKYMEHTE
LBETHbIX rpadonyecknx nsobpakeHnn nNmbo LBETHOro TeKCTa);

- COXpaHEeHMEM BCEX ayTEHTUYHbIX NPU3HAKOB NOLMMHHOCTU, @ UMEHHO: rpacmnyeckon
noanucu nuua, neyartu, yrnoBoro wramna 6naxka.

KonuyectBo (hannos OOMKHO COOTBETCTBOBATb KONMMYECTBY OOKYMEHTOB, KaXabln U3
KOTOPbIX COOEPXKUT TEKCTOBYIO U (MnK) rpadmnyeckyto nHopMaumio.

2.11.7.3. ONeKTPOHHbIE JOKYMEHTbI JOSMKHbI:



- obecneunBaTb BO3MOXHOCTb MOEHTUMUMPOBATL AOKYMEHT M KOSIMYECTBO NIUCTOB B
OOKYMEHTE;

- obecneynBaTb BO3MOXHOCTb MOMCKA MO TEKCTOBOMY COLEPXKAHWUIO OOKYMEHTa U
BO3MOXHOCTb KOMMPOBaHUS TEKCTa (3a UCKIMOYEHNE CryYaeB, Korga TEKCT SBMSeTCS YacTblo
rpadounyeckoro n3obpaxeHus);

- cofepXxaTb OrfaBrieHne, COOTBETCTBYIOLLEE UX CMbICITY U COAEPXKaHUIO;

- obecneymBaTb Nnepexoapbl No OrfiaBfeHno N (UNK) K coaepXKaLLmMm B TEKCTE PUCYHKaM
n Tabnuuam (ana OOKYMEHTOB, COAepXaliMx CTPYKTYPUMpPOBaHHbIE MO 4acTaMm, rnaeBam,
pasgenam (nogpasgeniaMm) AaHHble U 3aKnaaku).

2.11.7.4. [lokymeHTbl, nognexawue npegcrasneHntio B popmartax xIs, xlsx unu ods,
dopMmpyOTCA B BUAE OTAENBHOMO 3f1EKTPOHHOIO JOKYMEHTA.

2.11.7.5. MakcumarbHO JOMyCTUMbIN pa3Mep NPUKPensIEHHOro naketa JOKYMEHTOB He
norkeH npesbiwaTtb 10 I'B.

3. Cocras, nocrnenoBaTesibHOCTb U CPOKW BbIMOMHEHNA afMUHUCTPATUBHBIX Npoueayp,
TpeboBaHWA K NOPSAKY UX BbINOSTHEHUS
3.1. Obwme nonoxeHusa

3.1.1. TllpepoctaBneHne MyHUUMNANbHOW YCRyrM BKMAOYaeT B cebs cneaywowme
aZlMUHUCTPaTUBHbIE Npoueaypsbl:

- NIpUeM, perncTpaums 3asiBfieHNs N JOKYMEHTOB;

- dopMnpoBaHMe U HanpasfeHMe MeXBEeAOMCTBEHHbIX 3arnpocoB U MONyyYyeHue
3anpalumMBaeMblX JOKYMEHTOB;

- NocTaHoBKa pebeHka Ha y4erT;

- HanpaBneHue pebeHka B AeTCKMI capg;

- ucnpaeneHne [AONyLWEeHHbIX OrnevYaTtok M owuboK B BblAaHHbIX B pesyrnbTaTte
npenoCTaBNeHNUS MyHULMNANBHOW YCNyrM AOKYMEHTAaX.

3.1.2. NepeyeHb agMUHUCTPATUBHBIX Npoueayp, BoinonHaemMblx FOBY  «M®LL MO»:

- MHOPMUPOBAHNE U KOHCYNbTUPOBaHWE 3asiBUTENEN O nopsigke npeaocTaBneHus
MYHUUMNANbHOW YCRyru;

- NpuemM 3asiBNeHUss W OOKYMEHTOB, Heobxoaumbix Ans NpeaocTaBreHus
MYHUUMNANbHOW YCAyrn.

3.1.3. lNopsgok ocyllecTBneHMss agMUHUCTPaTMBHBLIX npouedyp (oenctesuin) B
3MEeKTPOHHOW opMe C wucnonb3oBaHnem EguHoro noprtana npuBegeH B nyHkte 3.2.3
HaCTOSILLLEro pernamMmeHTa.

3.2. Npuem, pernctpauus 3asBneHns U JOKYMEHTOB

OcHoBaHMeM [N Hadana BbINOSIHEHUA agMWHUCTPATUBHOW Mpouenypbl B pamMKax
npefocTaBfeHnUss MyHULMNANbHOM YyCyrn sIBASIETCHA MOCTYNNeHne B KOMUTET 3asdBreHnsa n
npunaraembix JOKYMEHTOB O4HUM U3 CReayoLmx cnocobos:

- OCTaBMEHHbIX TIMYHO 3asBuUTENEM (NpeacTaBUTeENEM 3aaBUTENS);

- HanpaBJieHHbIX C UCMOMb30BaHWEM MH(OPMAaLMOHHO-TENEKOMMYHUKALMOHHON CeTn
MHTepHeT nocpeacTsom EgnHoro noprana;

- nony4veHHbIX oT FOBY «M®L| MO».

3.2.1. MNpuem, pernctpauns 3asaBneHns n JOKYMEHTOB
npv NU4HOM obpallieHnmn 3aaBUTeENa B KOMUTET

3.2.1.1. lNMprem n pernctpaumsa 3asBneHns 1 npunaraembix 4OKYMEHTOB NPU INYHOM
obpalleHnn 3asBnTensd B KOMUTET OCYLLIECTBASETCA MyHULUMUNANbHbIM CAy>XaLluM KomuTeTa,
OTBETCTBEHHbIM 3a NpeaoCcTaBNeHNne MyHULMNANbHOW YCyru.

3asBneHne n OOKYMeHTbl MOryT ObiTb NpeacTaBneHbl NpeacTaBuTeneM 3asBuTens
(fpn  ycnoBuu nNpefocTtaBneHUs AOKYMEHTa, MNOATBepXAalowero nosIHOMoYna  Ha
OCYLLIECTBMNEHME AENCTBUN OT UMEHN 3asiBUTENSA).

3.2.1.2. MyHMumnanbHbIn CriyXawmun KomMuTeTa, OTBETCTBEHHbIN 3a NpeaocTaBreHme
MYHUUUNANbHOW YCNyru, BbINOSTHAET creaylowme AencTBus:



- yCTaHaBnvBaeT INW4YHOCTb 3asBUTENS UMW ero npeacraBuTens nyTem npoBepKu
AOKYMEHTa, yOOCTOBEPAIOLLEro NMIMYHOCTb, UMW JOKYMEHTOB, NOATBEPXKAAIOLNX NOSTHOMOYNS
npeacraBuTens 3asasuTens,

- OCYLLUeCcTBnsieT TMpOBEPKY MNpeacTaBrieHHbIX [OOKYMEHTOB Ha COOTBETCTBUE
TpeboBaHnAM nogpasgena 2.6 HacTosILLEro pernamMmeHTa;

- NPOBEpPSIET NPaBUIbHOCTb 3anoSfIHEHUSA 3asBneHus (Npu HeobxogMMOCTU nomMoraeT
3a8BUTEN0 3arnofiHUTb €ro), Hanmuvyue npunaraemblXx [AOKYMEHTOB, MNpefoCTaBfieHHbIX
3asBuTenew;

- perucTpupyerT 3asBrieH1e B XXypHarne pernctpauumn Bxoasilen KoppecnoHaeHuuu,

- yCTaHaBnMBaeT HeO6XOAMMOCTb NOSNYYEHUA AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6.7
HacTosLWero  pernaMeHta, B  paMKax  MeXBEOOMCTBEHHOro  MHGOPMaLMOHHOIo
B3anMOAENCTBUS.

3.2.1.3. B cnyyae ecnun B xoge npuema LOKYMEHTOB YCTAHOBSEHO, YTO 3asdABUTESb HE
ABMseTCA poguTeneM (3aKoHHbIM npeactaBuTeneM) pebeHka, MyHUUMNAanbHbIN CryXalum
KomMuUTeTa, OTBETCTBEHHbIN 3a npefoCTaBNeHne MyHuuMnanbHOW Yycnyru, BoO3Bpallaet
AOKYMEHTbl M [aeT noapoOHble pas3bsCHEHUA O TOM, YTO HanpasneHue U npuem B
obpasoBaTesfibHyl0 OpraHuM3aumilo OCYLLECTBASKTCA MO JIMYHOMY 3asiBIIEHUIO poanuTenem
(3aKkoHHBIX NpeacTaBuTenen) pedeHka.

3.2.1.4. CpOK BbINOSTHEHUS aAMUHUCTPATUBHbBIX 4ENCTBUN - OOMH pabounin OeHb.

3.2.2. lNpuem 3aaBKu, pernctpaums 3asBrneHna n JOKYMeHTOB
npw obpawieHnn 3aasutens B FOBY «ModLI MO»

3.2.2.1. Tlpu nu4yHom obpawieHumn 3aasutensa B otaeneHve NOBY «MoL MO» gns
noctaHoBku pebeHka Ha y4veT paboTHuk NOBY «MOPLI MOy», OTBETCTBEHHbIN 3a MNPUEM
AOKYMEHTOB, BbIMOMHAET criegyoLwime enCTBUSA:

- yCTaHaBnvMBaeT IWYHOCTb 3asBUTENs UMW ero npeacraBuTens nyTem MNpoBeEpPKU
AOKYMEHTa, yOOCTOBEPAIOLErO NIMYHOCTb, UMW JOKYMEHTOB, MOATBEPXKAAIOLLNX NOSTHOMOYNSA
npeacTaBUTens 3asaBuTens,;

- OCyllecTBnsieT MNepBUYHYHD MPOBEPKY MNpPeACTaBrieHHbIX [OOKYMEHTOB  Ha
cooTBeTcTBME TpeboBaHMAM nogpasgena 2.6 HacToAWero pernameHTa;

- 3anosiHaEeT 3as8BKY B aBTOMaTM3MPOBaHHON MHApopMaunoHHon cucteme NOBY «ModL|
MO» (ganee - AIC MoL);

- hopmmpyeT B AUIC ML pacnucky o npueme 3asiBku;

- pacnevaTbiBaeT ABa 3K3eMrrsgpa pacnucku o npueme 3asBkvM U nepepaeT nx Ansg
nognucaHnsa 3asaBuUTeNIo;

- BblAaeT 3aABUTESIO NEPBbIN 3K3EMNIISAP Pacrnmncky O npueme 3asiBKu;

- KOHTpONWpyeT npocTaBfeHne nognucu 3asiButenieM B MOSTlyYeHUUM pPacrnmucku o
npuemMe 3asBKMU;

- HanpaBngeT 3asiBfieHne U [OOKYMEHTbl B KOMWUTET B 3fIEKTPOHHOM BMAE MO
3alUULLEHHOMY KaHany CBA3WU (B Criydae OTCYTCTBUSA TEXHUYECKOW BO3MOXHOCTU paboTHMK
FOBY «M®L, MO», OTBETCTBEHHbIN 3a OTNPaBKy OOKYMEHTOB, pacnevyaTbiBaeT 3asBUTENIO
6naHk 3asBneHus (npunoxeHne Ne 1 K HacTosiwemy pernameHTy) Ans 3anosiHeHus,
opMmnpyeT ConpoBOAUTENBHbLIA PEECTP U HanpaBnseT 3asBreHne N JOKYMEHTbl B KOMUTET).

3.2.2.2. CpoK BbINOSTHEHMS aAMUHUCTPATUBHbBIX AENCTBUM — OOUH paboynii OeHb.

3.2.2.3. MyHuuunansHbIn cnyxatumm KomMuTeTa, OTBETCTBEHHbIN 3a
npegocTaBneHne MyHUUMNanbHON YCNyru, nonyyns JokyMeHTbl oT FTOBY «MoL, MOy,
BbIMONHAET aAMUHUCTPATUBHbIE AEUCTBUSA MO pernctpaumm OOKYMEHTOB B KOMUTETE B
cooTBeTCTBUMN C noanyHKToM 3.2.1.2 nyHkTa 3.2.1 HacTosiLero pernamMeHTa.
3.2.3. CocraB, nocnenoBaTesibHOCTb U CPOKM BbINOMHEHNA aMUHUCTPATMBHBIX Npouenyp
(BencTBMiN) Npn NpefocTaBNeHNn MyHULMMNAanbHOW YCNyrn B 3reKTPOHHOW hopme C
ncrnons3osaHvem EMNry



3.2.3.1. CdopmmnpoBaHHOE W MOANUCAHHOE 3asBfEHNE W WHblE [OOKYMEHTHI,
HeobxoguMMmble Ons NpPefoCTaBneHUs MyHUUUNANbHOW YCAyri, HanpaBnalTCA B KOMUTET
nocpeacrtesom ENNY.

3.2.3.2. KomuteT obecrneyvBaeT B CpPOK He nosgHee AByX pabouvvx AHeW C Aathbl
nogayun 3asenenus Ha EMNMY, a B cnyyae ero noctynneHnsa B Hepabouuni nnm npasgHnUYHbIN
AeHb, - B cnegyloLime 3a HUM asa paboumx aHs:

a) npyem JOKYMEHTOB, HeObXoAMMbIX AN NpefoCcTaBfeHns MyHUUMNanbHON ycnyru,
N HanpaBneHue 3asBUTENIO ANEKTPOHHOrO COOBLLIEHMSI O NOCTYNMEHUN 3asBNEHUS;

6) perncTpauuio 3asBneHNs N HanpasreHne 3asaBUTEN0 YBEJOMIEHNS O perncTpauum
3aaBneHna nmbo oTka3e B nNpueme [OKYMEHTOB, HeobxoaumblX AN npenocTaBneHus
MYHULIMMNANbHON YCNYyru.

3.2.3.3. MyHMumMnanbHbIA Cnyxalun KOMUTETa, OTBETCTBEHHbIVW 3a NpefocTaBrieHne
MYHULMMNANbHON YCNYru:

- NpoBepsieT Hanuune aNeKTPOHHbIX 3asBneHun, noctynmewmnx ¢ EMNIY, ¢ nepnogom
He pexxe 0OHOro pasa B [eHb;

- paccmaTpuBaeT MNOCTyNuBLUME 3adABMEHUA U MNPUMOXEeHHble obpasbl JOKYMEHTOB
(OOKYMEHTbI).

3.2.3.4. PeweHve o0 npegocTaBneHNU MyHUUMNANLHOW YCNyrn nNpuHUMaeTcs
KOMUTETOM Ha OCHOBaHUW 3MEKTPOHHbIX 00pas3oB [OOKYMEHTOB, MpeAcTaBfeHHbIX
3asiBUTENEM, a Takke CBeLeHUN, HaXOOsLWMXCS B PacCrnopsiKeHUU MHbIX OpraHoB BracTw,
OpraHoOB  MECTHOro  CaMoynpaBfeHWs W MOMYyYEHHbIX KOMUTETOM  MOCPeACTBOM
MeXBeJOMCTBEHHOIo B3anMOeNCTBUS.

3.2.3.5. 3asBuTento B Ka4ecTBe pesynbTaTa NpeaocTaBneHnsa MyHULMNanbHOM ycnyrm
obecrneynBaeTcd BO3MOXHOCTb MOfy4YeHns JOKyMeHTa:

- B oOpMe 3MEeKTPOHHOIro LOKYMEHTa, NOANMMCaHHOIO YCUNEHHOM KBanmunumpoBaHHON
3NEKTPOHHOM MOAMUCHI0 YNONMHOMOYEHHOIo AOMKHOCTHOMO fvua KOMUTEeTa, HanpasieHHOro
3a8BUTENIO B NUYHbIN KabuHeT Ha ENTY;

- B Buge OymaxHOro [OKyMeHTa, MOATBepXAalLero coaepXaHue 3NeKTPOHHOro
AOKYMeHTA.

3.2.3.6. lNMonyyeHne nHdopmaLmm 0 Xo4e PacCMOTPEHUSA 3asiBNEHUS U O pesyrnbTaTte
npenoCcTaBNeHNUs MyHMUMNANbHOW YCNyrn Npon3BoaMTCa B NIMYHOM KabuHeTe Ha ENMIY npu
ycrnosun  aBTopmusaumn. 3asBUTENb MMeeT BO3MOXHOCTb MpocMmaTpuBatb  CTaTyc
9NEKTPOHHOIO 3asiBfieHUs, a Takke WHgopmauuio O JanbHenwmnx OEeNCTBUAX B JIMYHOM
kKabuHeTe no cobcTBEHHOM MHMUMaTMBE B Ntoboe Bpemsi.

3.2.3.7. Tlpn npenocTaBneHUM MyHULMMNANbLHOW YCNYrm B 3NeKTPOHHOW dhopme
3aaBUTENIO HanpasnseTcs:

a) yBedoMInieHMe O MnpuemMe W perucTpaumm 3asiBieHUs U WHbIX [OOKYMEHTOB,
HeobxooMMbIX ANS NpefocTaBfeHns MyHUUMNanbHOM YCnyrn, cogepxallee cBefeHus O
dakte npuema 3asBreHUs U OOKYMEHTOB, HeobxoouMmbix Ans  NpefocTaBrieHus
MYHUUMNANbHOW yCryru, U Hadane npoueaypbl NpefoCTaBneHnss MyHUUMNanNbLHOM yenyru, a
TaKkke CBedeHVUs O JaTe U BPEeMEeHU OKOHYaHUS NpeaoCcTaBieHUs MYyHULMNANbHOW YyCryru
nMBo MOTMBUPOBAHHLIN OTKa3 B NpMemMe AOKYMEHTOB, HEOOXOOUMbIX AN NpefocTaBfeHns
MYHUUUNANbHOW YCRyru;

6) yBegomneHve O pesynbTatax PacCMOTPEHUA OOKYMEHTOB, HeoOXOoAuMbIX Ans
npefocTaBneHnUss  MyHAUMNANbHOW  yCnyru, cojepxalee cBedeHUd O  MNPUHATAN
NOMOXUTENBLHOIO peLlleHnss O NPefoCTaBNeHNN MyHUUMNANbHOW YCryrm U BO3MOXHOCTU
nonyyYnTb pesynbTaTt MNpeaoCTaBfneHnss MyHUMUMNAnbHOW ycnyrn nnbo MOTUBMPOBAHHbLIV
0TKa3 B NpefoCTaBfeHUM MyHULUMNANbHOWN YCIyIn.

3.3. dopmupoBaHMe 1 HanpaBneHne MexseJOMCTBEHHbIX 3arpoCcoB
1 Nony4yeHve 3anpawmBaeMblX JOKYMEHTOB

3.3.1. OcHoBaHMeM [Ond Havana BbINOSIHEHUS agMUHUCTPATMBHOM npouenypbl

ABNseTCA HEOOXOANMMOCTb MOMNYyYeHUs LOKYMEHTOB (CBeAEeHUN), YKasdaHHbIX B MyHKTe 2.6.7



HacTosdlWero  pernaMeHta, B  paMKax  MeXBEOOMCTBEHHOro  MHEOPMaLMOHHOro
B3anMOAENCTBUS.

3.3.2. MyHuumnanbHbIM CcnyXawmin KOMUTETa, OTBETCTBEHHbLIA 3a NpefocTaBreHne
MYHULUMMNANbHOW yCnyrn, B Te4eHne ogHoro paboyero gHA oopMmpyeT MeXBEAOMCTBEHHbIE
3anpocbl, B TOM 4ucrie, Npu Hanmymm TeXHUYECKON BO3MOXHOCTU, B 3NEKTPOHHOW bopme C
NCronb30BaHMEM CUCTEMbl  MEXBEOOMCTBEHHOIO 3IIeKTPOHHOrO  B3auMMOLEWCTBUA, W
HanpasnseT UX B OpraHbl, YKkasaHHble B MyHKTe 2.2.2 HaCToSALWEro perrnamMmeHTa.

3.3.3. [llpu noctynneHum oTBETOB Ha MEXBEAOMCTBEHHbIE 3anpoCchbl MyHUUMNANbHbLIN
cnyxawmn KomuTeTa, OTBETCTBEHHbIN 3a MpefocTaBfeHne MyHUUMnanbHOW YCnyru, B
Te4YeHne ogHoro pabovero OHA OTKpPbIBAET 3NIEKTPOHHbIE LOKYMEHTbI, pacneyaTbiBaeT X u
npuobLiaeT K JOKYMeHTaM, NpeAcTaBNeHHbIM 3asiBUTENEM.

3.3.4. MexBegoMcTBEHHOE MH(OPMAaLMOHHOE B3auMOOENCTBME OCYLLECTBIISETCHA B
cooTBeTCTBMM C TpeboBaHMAMM W B CPOKW, YCTaHOBMEHHble cTatbamun 7.1, 7.2
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHmszaumm npegoctaBneHust
rocygapCTBEHHbIX U MyHULMMANbHbBIX YCITyr».

3.4. lNocTaHoBKka pebeHka Ha yyeT

3.4.1. OcHoBaHveM Ans Hayana BbINOMHEHUS agMUHUCTPATMBHOM npouenypsbl
ABMSETCA OKOHYaHMe pacCMOTPEHUs 3asiBlIEHUs U MpunaraeMblX OOKYMEHTOB, a Takke
OOKYMEHTOB,  MOJMIyYEHHbIX B  paMKax  MeXBEJOMCTBEHHOro  WH(OPMauUOHHOro
B3aUMOOENCTBUA.

3.4.2. MyHuuMnanbHbIM CRyXalmin KOMUTETa, OTBETCTBEHHbLIA 3a MpefoCcTaBreHne
MYHUUMNANbHOW YCAyru:

- nepejaet 3asBreHMe W OOKYMEHTbl npeacefaTento  Komuccum  (nudy,
NCMOMHALWEMY ero 0653aHHOCTN) OS5 BbIHECEHUSA PE3OSIIOLNN «NOCTaBUTb Ha YYeT»;

- bopMUpYyeET B 3NEKTPOHHOM peecTpe yBeJOMSEHNE O NOCTaHOBKE pebeHka Ha yyeT
cornacHo npunoxeHuto Ne 3 Kk HacTosiILLeMy perfiameHTy;

- nepefaeT yBegoMIeHMe O NOCTaHOBKE pebeHka Ha y4yeT npegcenatento KoMMCCun
(nnuy, ucnonHswowemy ero 06513aHHOCTM) Ha NOAMNUCS;

- perucTpuypyeT yBeOOMIEHME O TMOoCTaHOBKe pebeHka Ha yyeT B KypHane
permcTpauum NCxoasiLen KoppecnoHaeHuuu;

- nepefaeT yBedoMreHME O MOCTaHOBKe pebeHka Ha yyeT poauTensm (3aKOHHbIM
npegcTaBuTensM) nog Noanuch;

- nepegjaer cBedeHMA O nocTaHoBke pebeHka Ha y4yeT  onepatopy
aBTOMaTU3NPOBAHHON MHPOPMALMOHHON CUCTEMBI « QNEKTPOHHBIN AETCKUIA cag» Nno ropoay
MypMaHcKy Ans BHECEHUSA X B CUCTEMY.

3.4.3. CpokK BbINOMHEHNS aAMUHUCTPATUBHbBIX AENCTBUN - OAUH pabounii AeHb.

3.5. HanpaeneHue pebeHka B 4eTckui cag

3.5.1. OcHoBaHMeM [N Havana BbINOMIHEHMS aOMWHUCTPATUBHOM Mpouenypbl B
pamMkax npegocTaBfneHns MyHUUMNanbHOW yCnyrm HBNSeTC OKOHYaHue npoueaypbl
NOCTaHOBKM pebeHKa Ha yyeT C y4eTOM Xeraemoun faTtbl NOCTynfeHus B AeTckun cag - 1
ceHTAbps 6yaywero yyebHoro roga.

3.5.2. MyHunumnanbeHbIN CryXalwmn KoMuTeTa, OTBETCTBEHHbIN 3a NpeaocTaBreHune
MYHUUUNANbHOW YCRyru:

- ocyuliecTBngaeT BbIrPY3KYy 3asBreHumn n3 3NEKTPOHHOro peecTtpa
aBTOMaTU3NPOBAHHON MH(POPMALMOHHOW CUCTEMbI «DNEKTPOHHbIN AETCKUA cag» no ropoay
MypMmaHcky;

- nepepaeT daHHble Ha pPacCMOTPEHWE KOMWUCCUW, KOTOpOoe OCYLLeCTBNAeTCs B
COOTBETCTBUU C rpachmkom 3aceaHnim KOMUCCUN.

CocTtaB 1 nopagok paboTbl KOMUCCUM YTBEPXKOAETCS NPUKA30M KOMUTETA.

CpOK BbINONHEHNA aAMUHUCTPATUBHbBIX AEUCTBUN — OAMNH paboynin OeHb.



3.5.3. B geHb npoBegeHnsa 3acegaHus npeacenareslb KOMMCCUM OPopMNsAEeT peLlleHne
B d¢opMe npoToKoMa, KOTOpbIM NognucbiBaeTca npeacenaTenemM Komuccunm  (nvuom,
NCMONHAOLWNM ero 0693aHHOCTM) U YfieHaMn KOMUCCUN.

B OeHb 3acepaHus Komuccum No pesynbTaTamMm nNpeasapuTenbHOro KOMMNEKTOBaHUSA
Ha OCHOBaHMM MPOTOKOSla 3acefaHusi KOMUCCUM Mu3faeTcs npukas komuteta o6 umtorax
npuema Ha obyyeHne no obpasoBaTesibHbIM MporpamMmamM AOLLKONIbHOro obpasoBaHua U
yyeTa feten, nognexawmx obyveHuto no obpasoBaTesfibHbIM NporpamMmMamM OOLUKOMbHOMo
obpasoBaHus, Ha ByayLnin y4ebHbIN rog.

B TeuyeHue opgHoro paboyero AHSA nocrne 3acedaHusi KOMUCCUWU YfleHbl KOMUCCUU
BbINUCbLIBAOT HanpaerneHus (npunoxeHne Ne 4 K HacTosleMy perfiaMmeHTy) AeTaMm,
nognexawum oby4vyeHnto no obpasoBaTesibHbIM NporpamMmmMamM AOLIKOSbHOro obpa3oBaHus,
Ha Oygywmi y4debHbIM rog, W nepefarT MyHUMUMMANbHOMY CriyXawemy KomuTeTa,
OTBETCTBEHHOMY 3a NpeAoCTaBneHne MyHULMNanbHON yCnyr.

3.5.4. MyHMuMnanbHbIN CriyXalnMin KoMuTeTa, OTBETCTBEHHbIA 3a npefocTaBneHne
MYHULUMNANbHOW YCNyru, B AeHb NOMy4YeHUs HanpasBrneHui:

- pErucTpmpyeT HanpaBieHUs B XXypHane ucxogsiien KoppecnoHaeHUumuu;

- nepefaeT HanpaBneHus  3aBefylolleMy  COOTBETCTBYIOLLErO  AOLUKONbHOro
o6pas3oBaTenbHOro yyYpexaeHus nog nNoanucb Ans AanbHenwero yBegoMieHns poantenen
(3akOHHbIX NpeacTaBuTeENeNn) o HanpaeneHMn pebeHka B AeTCKMI cag.

3.5.5. BHeceHue cBegeHUn B aBTOMaTM3MPOBAHHYD WH(OPMALMOHHYIO CUCTEMY
«ONEKTPOHHLIN AETCKUI cagy» no ropoay MypmaHcKy u HanpasneHne pebeHka B 4ETCKUIA caq
OCYLLEeCTBNAEeTCA He3aBMCUMO OT AaTthl obpalleHns poauTenen (3akoHHbIX NpeacTaBuTenien)
B KOMUTET.

3.6. cnpaBneHue JonyLEeHHbIX oneYyaTok U onBOoK B BblAAHHbIX
B pe3ynbTaTte npefocTaBneHns MyHULMNaneHOM YCnyrm AOKyMeHTax

3.6.1. OcHoBaHMeM pfnsi Hayana BbIMNOMHEHMA a4MUHUCTPATUBHOM npoueaypsbl
aBnsieTca obpauleHue 3ansutens (NpeacrtaBuTeNns 3asaBUTENS) B KOMUTET C 3asiBfieHNeEM 06
ncnpasneHnn JonyLeHHbIX oneYyaTok 1 OWMOOK B BblAaHHbIX B pe3yrnbTaTte NnpeaocTaBneHns
MYHULMNANbHOW YCNYru AOKYMEHTax.

3.6.2. MyHnumMnanbHbIN CriyXawmin KomuTeTa, OTBETCTBEHHbIM 3a npefocTaBreHve
MYHUUMNANbHOMW YCINyrn, B CPOK, HE npeBbllawwmin Tpex pabounx p[Hen C garbl
MOCTYNMIEHNS COOTBETCTBYHOLLErO 3asiBfiEHNs!, MPOBOAMT MPOBEPKY YKa3aHHbIX B 3asBNEHUU
CBeEeHUN.

3.6.3. PeweHne 06 vcnpaBneHun onyLieHHbIX onevyaTtok U owmnboK B BbldaHHbLIX B
pesynbTaTte NpeaoCcTaBNeHNs MyHULMNANbHON YCNyrn AOKYMEHTax NpUHUMaeTCs B crnydyae,
€CInn B YKa3aHHbIX JOKYMEHTaXx BbISIBIEHbl HECOOTBETCTBUSA HOPMATUBHbLIM LOKYMEHTAM.

3.6.4. B cny4ae BbISIBNEHMS AOMYLUEHHbIX OMNeYaTtok M OWWBOK B BblAaHHbIX B
pesynbTate nNpegocTaBfeHns MYHUUMNANbHOW  YCryrn AOKYMEHTaX MyHuuuMnanbHbI
Crny>aLiuin KomuTeTa, OTBETCTBEHHbIV 3a NpegoCcTaBneHme MyHUUUnanbHOM yCryru:

- OCYLLECTBNSAET UX 3aMeHYy B CPOK, He MpeBbllualowmi nNatM pabounx AHen c gathbl
NOCTYNMEHNS COOTBETCTBYIOLLErO 3asdABneHusi, NMbo roToBUT yBeaomreHne o6 oTkase B
ncnpasneHnn oneyaTok 1 OWMBOK C yka3aHMeM NPUYMH 0TKa3a;

- obecneuvBaeT HanpaBreHue 3asBUTENIO (MPeAcTaBUTENO 3adBUTENS) 3aKa3HbIM
NMOYTOBbIM OTMNPaBMEHMEM COMNPOBOAUTENBHOIMO NMUCbMA M UCMPABMEHHbLIX AOKYMEHTOB Nnbo
yBeAoMneHus o6 o0Tkase B MCMNpaBNEHUM ONeYaToK U OLUINBOK.

MakcmanbHbIi CPOK BbINOSIHEHWUST AaHHOW aAMWHUCTPaTUMBHOM npouenypbl - NATb
paboumnx gHen.

4. ®opMbl KOHTPONSA 3a UCMONTHEHNEM pernamMeHTa
4.1. Mopagok ocyLLecTBNEeHNs TEKYLLIEro KOHTPonA 3a cobnogeHnem
1 UCNOJSTHEHNEM OTBETCTBEHHbLIMU AOMKHOCTHLIMU NMLL@MU NOSNOXEHNIA
pernameHTa u UHbIX HOPMaTUBHbIX MPABOBbIX aKTOB, YCTaHABNNBAKOLLMX
TpeboBaHUA K NpefoCTaBNeHN0 MyHULUNANbHOW YCIyrn, a Takke



3a MPUHATMEM peLleHN OTBETCTBEHHbLIMW NMLIAMMU

4.1.1. TeKkywun KOHTpPONb 3a cobniogeHMeM nocneaoBaTenbHOCTU  AENCTBUN,
onpeaeneHHbIX agMUHUCTPaTMBHLIMW NpoLeaypaMmn no npeaocTaBnieHnio MyHUUMNanbsHOM
ycryru, u NpUHATUEM peLUeHNn MyHUUUNANbHbIMU Cry>KalWuMn KOMUTETa, OTBETCTBEHHbBIMU
3a nNpeaocTaBrieHne MyHMUMNAanNbHOW yCnyru, OCyLecTBNaeT npeacenartens kommreta nnbo
nnuo, CNonHsLwee ero 06a3aHHOCTM.

4.1.2. KOHTpOnb 3a NOSIHOTOM M Ka4yeCTBOM MpefoCTaBfeHnUss MyHUUUNansHOW yenyrm
BKMoYaeT B cebsi npoBedeHWE MPOBEPOK, BbISIBIEHWE W YCTPaHEHWEe HapylleHun npas
3asiBUTENEN, PacCMOTPEHUE, MPUHATUE pPELLeHU U NOAroTOBKY OTBETOB Ha obpalleHus
3aaBUTENEN, coagepKalumx xanobbl Ha peleHns, 4encTBus (6e3aencTeme) MyHMUmMnanbHbIX
cnyxalumx KommteTa.

4.2. lNMopsagok n NnepuoamnyHOCTb OCYLLLECTBNEHUS NITaHOBbIX N BHEMNAHOBbLIX
NPOBEPOK MOSTHOTLI U KAa4YeCcTBa NpeaoCTaBfEHNSs MyHUUMNANbHOW YCyru,
B TOM Yncne nopsiaok u oopMbl KOHTPOMA 3a NOSIHOTOM N KA4eCTBOM
npenocTaBfeHNUss MyHUUMNANBbHOW YCnyrn

4.2.1. lnaHoBble NPOBEPKM MPOBOAATCA Ha OCHOBAHMUM rOAOBLIX MMAHOB paboThl
KomuTeTa. Mpwn npoBepke paccmaTpuBaloTcs BCE BOMpPOCHI, CBsI3aHHbIE
C npefocTaBfieHMEM MYHUUMMANbHOW YCNyrn, (KOMMSIEKCHble MPOBEPKN) UNU OTAESbHbIEe
BOMPOCHI (TeEMaTn4eckne NpoBEPKN).

4.2.2. BHennaHoBble NPOBEPKM MPOBOAATCA NO obpalleHnam 3assutenemn C
Xanobamm Ha HapyleHue WX npaB M 3aKOHHbIX WHTEPECOB B XOAE MNpeaocTaBreHus
MYHUUMNANbHbIX YCNYr, a Takke Ha OCHOBAHWW OOKYMEHTOB U CBeAEHWN, yKasblBaloLWMUX Ha
HapyLLlEeHME NCNOSNTHEHNS PErNaMeHTa.

B xone npoBepok:

- npoBepsieTcs COOMOEHME CPOKOB W  MOCNEeAoBaTENbHOCTU  BbINOSTHEHUS
aAMUHUCTPATUBHBIX NpoLueayp;

- BbISIBMISILOTCA HapyLleHWUs npaB 3asiBUTENEN, HegoCTaTKu, OONyLleHHble B Xo4e
npegocTaBfieHNs MyHULUMNANbHOW YCNYru.

Mo pesynbTaTamM MPOBEAEHHbLIX MNPOBEPOK, OMOPMIEHHbIM OOKYMEHTaNbHO B
YCTAHOBMEHHOM MOpsiAKe, B Clyyae BbISBfIEHUST HapyleHurM npaB 3asBuUTenen
npegcenartens kommuteta nmbo nuuo, ucnonHawuwee ero obs3aHHOCTU, paccmaTpuBaeT
BOMNPOC O NpUBNEeYeHNN BUHOBHbIX UL, K AUCUNNIIMHAPHOM OTBETCTBEHHOCTH.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, MyHULMNANbHbBIX CRYXaLLnx
KOMUTETa 3a peLleHns n aencreus (besgencramne), npuHMMaemMble
(ocywecTBnsiemMble) B Xo04e NpefoCTaBNeHNUss MyHULMNANbHOW YyCnyrn

4.3.1. MyHMumnanbHble cryxaue KOMuTeTa, OTBETCTBEHHble 3a MpefocTaBrieHune
MYHUUMNANBHOW YCNYrn, HECYT MNepCoHasnbHYyld OTBETCTBEHHOCTb 3a nNpeAocTaBrieHune
MYHUUMNANbHOW YCAyrn.

lMepcoHanbHass OTBETCTBEHHOCTb 3a COONIOAEHWE MYHUUMNAIbHLIMUA CRYXalMMmn
KoMmuteta TpeboBaHW HACTOSALIEro pernameHTa 3akpenndeTca B OOIMKHOCTHbIX
WHCTPYKUMAX, YTBEPXOAeMblX npeacenatenemM kommuteta (NMUOM, MWCMOMHSKOWUM  ero
00513aHHOCTH), UCX0Oa U3 NpaB U 06513aHHOCTEN KOMUTETA.

4.3.2. B cnyyae BbIgBNeHUs HapylleHU B xode MpoBeAeHUs NPOBEPKU MOSTHOTbI U
KayecTBa nNpeaocTaBreHUss MYyHUUMNAnNbHOW YCIyrM BUHOBHbIE NULA MNpUBMEKAKTCA K
OTBETCTBEHHOCTM B COOTBETCTBUN C AEMCTBYIOLLINM 3aKOHOA4ATENbCTBOM.

5. docynebHbin (BHeCyaeOHbIN) Nopsagok o6KanoBaHUs peLlleHnii U 4eNcTeum
(6esnencTBuns), MPUHUMAEMBIX U BbIMOMHAEMbIX (HE BbIMOMHEHHbIX)
npu NpegocTaBneHnM MyHUUMNANbLHOM YCyrn

5.1. BaaBuTenb umeet nNpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHne peLleHun
n pencrtenin (6e30encTBmsl) KOMUTETA, €ro AOMKHOCTHLIX KL, MYHUUMNANbHbLIX CIyXalnx
npv NpegocTaBneHN MyHULMNANbHON YCIyrn, a Takke peleHnn n genctemmi (6e3nencraems)
FOBY «MoL MO», paboTtHukos NOBY «M®LL MO» (ganee - xanoba).



5.2. 3aaButenb MOXeT 06paTUTLCS C anobon B TOM YMcne B Creayowmx cnyyasx:

a) HapylleHne cpoka permctpaumm 3asBreHuMs O NpeaoCTaBNeHUN MyHUUMNanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctaTbe 15.1 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHusauumn NnpegocTaBeHns rocya4apCTBEHHbIX U MyHULMNANbHbLIX YCITYr»;

6) HapyLleHne cpoka NpeaocTaBreHns MyHUUMNanbHON ycnyru;

B) TpeboBaHWe npeactaBneHus 3asBUTENEM AOKYMEHTOB unu mHdopmMaumm nmbo
OCYLLeCTBMNEHNss  OeNCTBUSA, nNpefocTaBfieHMe WM OCYLLEeCTBMIEHWE  KOTOpPbIX  He
npegycMoTpeHO  HOpMaTMBHbIMM  NpaBoBbiMM  aktamu  Poccuinckon — degepaumn,
HOpPMaTUBHbBIMW MpaBoBbIMKM akTamu MypmaHckon obnacTtn, MyHUumMnanbHeIMU NMPaBoBbIMU
akTamu gns npeocTaBneHns MyHULMNanbHOW YCNyru;

) oTkas B npuemMe [JOKYMEHTOB, MpeaocTaBreHne KOTopbiX MNpeayCMOTPeHo
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon depepauumn, HOpMaTUBHBIMU MPABOBLIMU
aktamn MypmaHckon obnacTtu, MyHULMNanbHbIMW NPaBOBbIMU akTaMn Ang npegoctaBrneHus
MYHULUMNANbHOW YyCNyru, y 3asBUTens;

[) OTKa3 B NpefoCTaBfieHUN MYHUUMNANbHOM YCIyru, €Cnn OCHOBaHWUS OTKasa He
npeaycMoTpeHbl dheaepanbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMW MHBLIMU
HOpMaTMBHbIMUM MpaBoBbIMM akTamn Poccuinckon depepaummn, HOpMaTUBHBIMU NPaBOBbLIMU
aktamn MypmaHckor obnacTtn, MyHMUMnanbHbIMU NPaBOBbLIMU akTamu;

e) 3atpeboBaHue C 3aaBUTENdA Npu NpefoCTaBneHnM MyHUUUNAnNsHOM yCryru nnarthbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMM MpaBOBbIMU akTamu Poccuinckon depepaumn,
HOPMaTUBHbBIMW NMpPaBoBbIMM akTamu MypmaHckorn obnacTtn, MyHUUMNanbHbIMU NPaBoBbIMU
aKkTamu;

X) 0TKa3 B UcnpasneHnn JonyLeHHbIX oneYyaTok 1 oWwnBOoK B BblAaHHbIX B pe3ynbtarte
npeaocTaBnNeHns MyHUUMNANbHOW YCNyrM OOKyMeHTax nmbo HapyleHue yCTaHOBEHHOro
CpoKa TakuMx ucnpasrieHnu;

3) HapyleHue cpoka WM nopsidka Bblgaun [OOKYMEHTOB MO pes3ynbTatam
npegocTaBneHns MyHULMNANbHOW YCNyru;

N) MPUOCTAHOBIEHME NPEeaOCTaBMEeHMS MYHULMNANbHOM YCIyrn, €criv OCHOBaHUs
NPUOCTAHOBMNEHNS He npeaycMoTpeHbl deaepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU MHBIMW HOPMAaTMBHbLIMW NPaBoOBbIMK akTaMu Poccunckon ®epepauun,
HOpPMaTUBHBIMW MpaBoBbIMM akTamu MypmaHckon obnactn, MyHUUMNanbHbIMU NPaBoOBbIMU
akTamu;

K) TpeboBaHMe y 3asBUTENsS OOKYMEHTOB WNU WHOpMauun, OTcyTcTBME U (Unun)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanuCb Mpu NepBOHa4yanbHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMblX Ans npedocTaBNeHns MyHuuunanbHOW ycnyrn, nuvbo B
npeaocTaBNeHnn MyHUUMNAnbHOW YCMYru, 3a WCKNIOYEHMEM CryvyaeB, NpenyCMOTPEHHbIX
nyHKTOM 4 yactu 1 ctatbn 7 PegepanbHOro 3akoHa oT 27.07.2010 Ne 210-93
«O6 opraHusauumn NnpegocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX YCITyr».

5.3. XXanoba nogaetca B KomMuTeT, agMmuHucTpaumio ropoga MypmaHcka, B TOBY
«MoL, MO» nmbo B MuHucTepctBo undpoBoro passutnus MypmaHckon obnacTu,
asnsawweeca ydypegutenem OBY «MOL, MO», B nucbMeHHon dopme Ha OGymakHOM
HocuTene, B TOM Yucrie Npu IMYHOM Npueme 3asiBUTEnNs!, B ANIEKTPOHHOM dhopMe.

XKanobbl Ha HapyLeHne nopsgka NpeaoCcTaBNeHNS MyHULUMNANbHON YCNYrn, pelleHns
n penctemna (6esgencteme) MyHUUMNANbHOrNO CryXallero KoMuTeTa, OTBETCTBEHHOro 3a
npegocTaBneHne MyHuumMnaneHon ycnyru, nogattca B komuteT (183038, r. MypmaHck, np.
INlennnHa, g. 51, ten. (815-2) 402-670, cakc (815-2) 402-666).

XKanobbl Ha pelweHuns n gencteus (6esgencrTeve) npeacegatens komuTteta (nvua,
NCNOSHALWEro ero o6s3aHHOCTX) NogalTcsa rnaeBe agMuMHUCTpauumn ropoga MypmaHcka
(183006, r. MypmaHck, np. JleHunHa, a. 75, ten. (815-2) 455-572, dakc (815-2) 450-366,
http://www.citymurmansk.ru).

Xanobbl Ha pelweHns n gencteus (besgenctene) pabotHuka FOBY «MoL, MO»
nogatotca pykosogutento NOBY «MoLL MO» (183031, r. MypmaHck, yn. NoactaHuukoro, 4.



1, Ten. (815-2) 994-244, cakc (815-2) 410-566, https://mfc51.ru).

Xanobbl Ha peleHus u gencteua (6esgencrteme) pykosogutensa FOBY  «M®L MO»
nogatotca B MuHuctepctBo umdpoBoro passutna MypmaHckon obnactm (183006, r.
MypmaHck, np. JleHunHa, a. 75, Ten. (815-2) 486-250, dakc (815-2) 486-471, it@gou-
murman.ru).

5.4. )Kanoba gomkHa cogepxaTb:

a) HaumMeHoBaHWe KOMWUTEeTa, €ero [AOSPKHOCTHOro nvua nubo  MyHUuunanbHOro
cnyxauwlero, HanmeHoBaHne OBY «M®L, MOy», ero pykoBogutensa u (unu) paboTHuKa,
pelweHns n gencteuns (6esnencrTemne) KOTopblx 0bXxanyrTcs;

6) damunuio, ums, OTYeCcTBO (NocregHee - MNpU HanuMyuun), CBEOEHUS O MecTe
XUTenoCcTBa 3aaBuTens - uandeckoro nvua nmbo HauMMeHOBaHWe, CBeJeHUs O MecTe
HaXOXOEeHMA 3asdABUTENs - OPUOANYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOo4YTbl (MPU HanMyuK) U NMOYTOBLIN agpec, no
KOTOPbIM AO0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

B) cBeaeHust 06 obxanyembix peleHusx n genctenax (6esgencrtemm) kommTeTa, ero
AOIMKHOCTHOMO nvua nNnnMbo MyHULUMNAnNbHOro Chnyxawero, pykosoautensa u (unu) paboTHuka
FOBY «MoLl MOy;

r) AOBOAbI, HA OCHOBAHUWN KOTOPbIX 3asiBUTENb HE COrNaceH C peLleHneM n
aencrtemem (6e30encTBMeEM) KOMUTETA, €ero AOSMKHOCTHOro nuua nmbo MyHMumunanbHOro
cnyxatlero, pykosogutens u (unu) pabotHuka NOBY «MoLL MO». 3aasutenem moryT
ObITb MpeacTaBneHbl AOKYMEHTbl (MpyY Hanwuuuu), noaTBepXaalwolime OOBOAbl 3asBUTENS,
nmbo nx Konuw.

55. B cnyyae ecnu >xanoba nogaetca 4epe3 npeacTaBuTenst 3asiBUTENd,
npenocTaBnsaeTcs AOKYMEHT, NOATBEPXKAAOLWMIA NOSTHOMOYMNSA Ha OCYLLECTBINEHNE AEUCTBUI
OT MMeHW 3agaBuTens. B kayecTBe [AOKYMeHTa, noaTBepXOatolero MofIHOMOYNS Ha
OCYLLIECTBEHNE AENCTBUN OT UMEHN 3asiBUTENS, MOXET OblTb NpeacTaBneHa:

a) odopmMnieHHasi B COOTBETCTBMM C 3akoHopatenbcTtBoM Poccurckon Pepepauum
A0BEPEHHOCTb (4N hmnsndecknx nuu);

6) odopmneHHas B COOTBETCTBUM C 3akoHOAATenbCTBOM  Poccuiickom
degepaumm  OOBEPEHHOCTb, 3aBEepeHHas neyaTblo  3as\BuMTenss W nognucaHHas
pykoBoAUTENEM 3asBUTENS WAW YNONIHOMOYEHHBbIM 3TUM pyKOBOAMTENEM nvuoM (and
topuanNYecKnx nuu);

B) KONMMSA pelleHus 0 HasHavyeHun mnn o6 mns3bpaHum nubo npukasa O Has3HA4YeHUU
dun3anyeckoro nuua Ha LOOSMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe cumsmyeckoe nuuo
obnagaet npaBoM AeNCTBOBaTb OT MMeHU 3aaBuTensa 6e3 JOBEPEHHOCTMU.

Mpn nogaye xanobbl B 3NEKTPOHHON (bOpMe AOKYMEHTbI, YKa3aHHble B HACTOSILLEM
NMyHKTE, MOryT ObiTb NpeacTaBrieHbl B (POpMe 3NEKTPOHHbIX OOKYMEHTOB, MOAMUCAHHbIX
9NEKTPOHHOM NOANUCbIO, BWMA KOTOPOW NpeaycMOTpeH 3akoHodaTenbCTBOM Poccumnckon
depepaumm, Npu 3TOM JOKYMEHT, YAOCTOBEPSIOLMI NIMYHOCTb 3asBUTENS, He TpebyeTcs.

5.6. MNMpnem xanob B NnMCbMeHHON hopMe OCYLLECTBISETCS KOMUTETOM MO agpecy: I.
MypmaHck, np. JleHunHa, a. 51, B paboune gHu: noHegenbHuk - yetsepr ¢ 9.00 go 17.30,
natHuya ¢ 9.00 go 16.00; nepepbiB ¢ 13.00 go 14.00; e-mail: obrazovanie@citymurmansk;
agMuHucTpaumen ropoga MypmaHcka no agpecy: r. MypmaHck, np. JleHuHa, o. 75, B
paboune gHW: NnoHeaenbHuK - YeTteepr ¢ 9.00 go 17.30, natHmua ¢ 9.00 go 16.00; nepepbiB C
13.00 go 14.00; e-mail: citymurmansk@ citymurmansk.ru.

YKanoba moxeT 6bITb HanpasneHa:

- M0 NOMYTE;

- yepe3 [OBY «MdL| MOy;

- C 1cnonb3oBaHneM oduumnanbHOro camta agMuHucTpauuu ropoga MypmaHcka;

- C ucnonb3oBaHmeM EgnHoro noprana;

- C ucrnornb3oBaHveM PervoHanbHOro mnoprana 3SMneKkTPOoHHbIX ycnyr MypmaHckon
obnactu (nanee — PI13Y) (http://51gosuslugi.ru).
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XKanoba moxeT OblTb NpUHATa NpU NMYHOM npueme 3assutens. B cnyyae nogayu
Xanobbl Npy NUYHOM NpUeMe 3asdBUTENb NPeacTaBnseT LOKYMEHT, YAOCTOBEPAOLWMIA ero
NIMYHOCTb B COOTBETCTBMM C 3aKoHogaTenbCcTBOM Poccuickon degepaumn.

FOBY «MoLl MO» obecneunBaeT nepegady xanobbl, HanpaBneHHon 4vepe3 OBY
«M®L, MO», B yNnosIHOMOYEHHbIN Ha €€ pacCMOTpPEeHME opraH He Mo3gHee creayloulero
paboyero AHsi CO AHSA NOCTYNMEHUs Xanobbl.

YKanoba Ha peweHua un pencteua (6esgenctene) NOBY «ModL MO», paboTHuka
rObY «MoL MO» moxeT ObITb HanpaBfeHa MO Mo4dTe, NPUHATA NpPU JIMYHOM Npueme
3aaBuUTENd, HanpasfeHa B 3MEKTPOHHOM BuAe C WUCMONb30oBaHWEM WH(OPMaLMOHHO-
TeNeKOMMYHUKaLUMOHHOW ceTn VIHTepHeT nocpeacTBOM:

a) ocpmumansHoro canta FOBY «M®L, MO» (https://mfc51.ru);

6) ocmumanbHoro cavita MuHucTepcTBa uMdpoBoro passutus MypmaHckon obnacTtu
(https://it@gou-murman.ru);

B) C Mcnonb3oBaHnem EgmHoro noptana;

r) ¢ ucnonb3oBaHunem Pl13Y;

A) noprtana gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHun n OencTBUN
(6espencTBust), COBEpPLUEHHbIX MPU NPefoCTaBneHun roCygapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr (http://do.gosuslugi.ru).

YKanob6a, noctynuBwasa B KOMUTET, agMuHUCTpaumio ropoga MypmaHcka, FOBY
«MoL, MO», MwuHuctepctBo umcpoBoro passutna MypmaHckon obnactu, noanexuT
pacCMOTPEHNIO B TeveHne 15 paboymx OHEeW Co [OHS €ee perucrpaumm, a B cryvae
obxanoeaHua oTkasza komuteta, FOBY «M®L MO» B npueme OOKYMEHTOB Yy 3adABUTENS
nmbo B ucnpasBneHun [OOMyLEeHHbIX oneyaTok M ownbok unm B crnyyvae obGxanoBaHus
HapyLUEHWs1 YCTaHOBITIEHHOIO CPOKa TakMxX UCNpaBfeHn - B Te4YeHne Nat paboumnx gHen co
OHS ee permcrpaumm.

5.7. MNo pe3ynbTaTtaM paccMOTPeHNS anobbl B COOTBETCTBUM C YacTbio 7 cTaTbmn 11.2
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHumsauuu npenocTaBneHus
roCyAapCTBEHHbIX M MYHULMNANbHbLIX YCIyr» MNPUHUMAaETCs OAHO n3 cnegyroLwmx
peLleHni;

1) »kxanoba ygoBneTBopseTCs, B TOM 4Yucre B oOpMe OTMEHbl NMPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OneYyaToK 1 OWMOOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHMUMMNANbHOW yCryrn OOKyMeHTaX, BO3BpaTa 3asiBUTEN0 OEHEXHbIX CPeacTB, B3MMaHue
KOTOpPbIX HE MPeayCMOTPEHO HOPMATUBHLIMU NpaBoBbIMU akTamu Poccunckon depepaumn,
HOpPMaTUBHLIMW NMpaBoBbIMM akTamu MypmaHckon obnacTtn, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yAOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

Mpn ypoBneTBOpeHMM >xanobbl YMNOMHOMOYEHHbLIN Ha €e pacCMOTPeHME OpraH
YCTPaHSAET BbISIBMIEHHbIE HApPYLWIEHWUs He MNo3gHee NSATUM pabounx OHEeM COo OHA MPUHATUS
peleHns, ecnm NUHOe He YCTaHOBMEHO HOPMAaTMBHbLIMK MPaBOBbIMM akTamu Poccuiickon
depepaumm, HOpMaTUBHBIMU NPaBOBbLIMK akTamu MypmaHckon obnacTu.

5.8. OTBeT MO pesynbTaTtam pPacCMOTPEHMS Xanobbl HanpaBnAeTca 3asBUTENIO HEe
nosgHee [Hs, cnegylwwero 3a AHEM TMPUHATUSA  pelleHusi.  YMOSTHOMOYEHHbIA  Ha
paccMOTpeHne xanobbl opraH HanpasnseT 3asBuUTEN0 B MUCbMEHHOW ¢opmMe u, no
KenaHuo 3asBUTENS, B 3NEKTPOHHOM ()OpMe MOTMBMPOBAHHbLIN OTBET O pesynbTaTax
pacCcMOTPEHNS arnobbi.

5.9. B oTBeTe Mo pesynbTaTtaM pacCMOTPEHUS Xanobbl ykasbiBaloTCS:

a) HauMeHOBaHWe opraHa, nNpPedoCTaBNAOWEro  MyHUMUMMANbHYK  yChnyry,
paccMOTpEBLUEro >anoby, AOMKHOCTb, (amunud, WMMms, OTYECTBO (MocregHee - npwu
HanNU4MM) ero OIMKHOCTHOrO NnLa, NPUHABLLErO peLleHne no xanobe;

6) HOomep, AaTa, MecTo MPUHATUSA peLUeHus, BKNYas CBeAeHUs O LOSMKHOCTHOM
nvue, pelweHne unu gencteme (besgencrane) KOToporo obxanyercs;

B) damunus, MMms, OTYeCTBO (nocnegHee - MpU HanMyuu) UnM HammeHoBaHue



3aaBuUTens;

) OCHOBaHUA ANA NPUHATUSA peLleHns no xanobe;

A) NpyHATOE No anobe pelleHune;

€) B cryvae npusHaHus xanobbl noanexawlen yaoBneTBOPEHNIO B OTBETE 3asiBUTENHO
paetca  MHpopmauua O [OencTBUAX, OCYLLECTBNAEMbIX OpraHoMm, npeaoCcTaBrsoLUM
MyHuumnaneHyto yenyry, FOBY «M®LL MO» nubo opraHusaumen, npegyCMOTPEHHOW YacTbio
1.1 ctatbm 16 dPegepanbHOro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusauuu
npeaocTaBNeHNs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNYr», B LEeNsX He3aMeaMTenbHOro
YCTPaHEHUs] BbISBMEHHbIX HapyLIEeHUN Npu OKasaHWM MYHULMNANbHOW YCryrn, a Takke
NPUHOCATCA W3BMHEHUA 3a OO0CTaBfieHHble HeyaobCcTBa M yKasbiBaeTcs WHgopmauusa o
AanbHenLWnX JencTBusaX, KOTopble HEO6X0OMMO COBEPLUNTL 3aABUTENIO B LIENsSX NOnyvYeHus
MYHULMNANbHON YCNYTK;

X) B cCnyyae npusHaHusa Xanobbl He nognexallen YOOBMEeTBOPEHUID B OTBeTe
3asBUTEN0 JAKOTCA apryMeHTMPOBaHHbIE Pa3bsCHEHUS O NPUYMHAX MNPUHATOrO peLleHus, a
TaKke UHopmauusa o nopsiake ooxanoBaHUA NPUHATOrO peLLeHus.

5.10. KomuTeT OTKasblBaeT B YAOBNETBOPEHUM Xanobbl B Crnegyowmx cnyyasx:

a) Hanuuue BCTYNMBLLErO B 3aKOHHYK CUNY pelueHus cyaa, apbutpaxHoro cyaa no
Xanobe o ToM Xxe npegMeTe 1 No TeM e OCHOBaHUSAM;

6) nogaya xanobbl NMUOM, MOSIHOMOYMSI KOTOPOro He MNOATBEPXAEHbI B MOpsiAKe,
yCTaHOBIIEHHOM 3akoHoAaTenbLcTBoM Poccunckon degepaumm;

B) Hanunuue peLueHus no xanobe, NPUHATOrO paHee B OTHOLLUEHMM TOrO e 3asiBUTens
N NO TOMY e npeaMeTy anobsbl.

5.11. B cny4ae ycTaHOBNEHUS B X04€ UM NO pesynbTaTaM paccMOTpeHus xarnobbl
NPU3HaKoB cocTaBa  aAMMHUCTPATUBHOIO  MNpaBOHApPYLIEHUS UM MpecTynneHuns
AOIMKHOCTHOE NUUO, paboTHWUK, HageneHHble MOSIHOMOYMAMUM MO PacCMOTPEHMIO Karnoo,
He3amMeMTenbHO HaNpaBnAT UMeLNecss MaTepuarbsl B OpraHbl NPoKypaTypbl.

5.12. lNpaBoBoe perynupoBaHMe OTHOLLUEHWW, BO3HUKAKOLWMX B CBA3W C nogaden u
pacCcMOTPEHNEM XKanobbl, OCYLLEeCTBNAETCA B COOTBETCTBUM C:

-  ®epepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHu3aumm
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNbHBLIX YCITYr»;

- NOCTaHOBMEHNEM agMuHUcTpaumm ropoga Mypmarcka ot 11.01.2013 Ne 01
«O Tlopsagke nogayn M paccMOTpeHust xanod Ha peweHna u gencteua (besgencreume)
NCNOJSTHUTENbHO-PACNOPAAMTENBHOIO OpraHa MeCTHOro camoyrnpaBfieHns — agMUHUCTpaLmn
ropoga MypmaHcka (CTPYKTYpHbIX nogpasgeneHnn agMmmHucTpaumm ropoga MypmaHcka), ee
AOIMPKHOCTHBLIX UL, MYHUAUMNANbHbIX ChAyXawmux, MNOABEAOMCTBEHHbIX aAMUHUCTpaLMm
ropoga MypmaHcka yyYpexaeHun U UX  OOSDKHOCTHbIX — Nuy,  NpeaoCcTaBrsowmx
MYyHUUMNAaNbHbIE YCIYrn».

Mopsagok obxanoBaHus  peweHun W genctsun  (6e3genctBusi)  KOMUTETA,
MYHUUMNANbHbIX CAYXaLUMX KOMUTeTa, OTBETCTBEHHbIX 3a NpeAocTaBreHne MyHuUmMnansHom
ycnyru, pasmeltaeTcs B degepanbHoM peectpe 1 Ha EanHom noptane.

MpunoxeHne Ne 1
K pernameHTy

I'Ipep,ce,u,aTemo KOMUCCMMN NO KOMMJIEKTOBAHUIO
MYyHUUMNAnbHbIX O6pa3OBaTeJ'IbeIX opraHmaaLu/M
oT
a)
1)
2)

damunmsa, nmsi, 0OT4ECTBO poanTenen
(3aKkoHHbIX NpeacTaBuTenen);
0) pekBM3nTblI AOKYMEHTA, YAOCTOBEPSIOLLENO JIMYHOCTb



poautens (3aKOHHOro npeacTasuTensl) / pPeEKBU3UTDI
AOKYMEeHTa, MNOATBEPXKAAKLLEro yCTaHOBIIEHME OMeKu
(Npn Hannuuu)

B) agpec aNeKTPOHHOW No4yTbl, HOMep TenedoHa (npu
Hanuuun) poauTenen (3akoHHbIX NpeacTaBUTerNen)

3asBneHue o noctaHoBke pebeHka Ha yyeT
AN HanpasreHns B AeTCKUn cag
Mpowy noctaBuTb Ha yyeT A51s HanpaBneHus C B MOOY NeNe
(kenaemagqa gata npuema) (kenaembie

MAOQOY)

a) damunusa, uMms, OoT4yecTBO (nocnegHee — nNpu Hanudmn)  pebeHka

6) nata poxageHus )

B) PEKBM3UTbI CBUOETENLCTBA O POXAEHNN: ;
r) agpec MecTta XuTenbcTBa (Mecta npebbiBaHus/MecTa hakTUYECKOro NpOXmnBaHUS)
pebeHka ;
A) Hanuuue y pebeHka MONHOPOAHbLIX WU HEMONMHOPOAHbIX BpaTbeB U (Mnn) cecTep,
obyvarowmxca 8 MOOY, BbibpaHHOM poauTenieM (3akoOHHbIM NpeacTaBuTenem) Ans npuema
pebeHka, damunua(-n), uma (umeHa), otyecTBo(a) (nocnegHee — NpU  HaNU4yum)

€) HanuuMe npaBa Ha cneuuanbHble Mepbl NOAAEPXKKUM (rapaHTUKM) OTAEeNbHbIX
KaTeropumn rpaxgaH n nx cemen (npym Heob6xoanMoCTH) ;

X) 0 BblbOpe sA3blka 06pa3zoBaHnA :

3) 0 HanpaBneHHoCTM rpynnbl  (obwepasBuBalowasi, KOMMEHCUpYOLLas,
KOMBUHUpOBaHHas, 0300poBUTENbHAs) (Heobxoanmoe NOAYEPKHYTL);

n) o notpebHoctn B 0OyveHun pebeHka no aganTMpoOBaHHOM ob6pasoBaTenbHOM
nporpaMmme [OOLIKOSIbHOrO obpasoBaHus M (MnK) B CO34aHMM chneumarbHbIX YCIoBUWA AN
opraHusaumm oby4yeHMa U  BocnUTaHUA pebeHka-vHBanmMga B COOTBETCTBUM  C
WHOMBMAYaNbHOM NporpaMmmon peabunutaumm unm abunutauum nHeanuga (Npy HanmuMyum)

(Bbinucka n3 npotokona TIMIIK)

K) 0 HeoBXo0OMMOM pexnme npedbiBaHMsS pebeHka (KpaTKOBPEMEHHOro nNpebbiBaHnS -
00 5 4acoB B [OeHb, cokpawleHHoro gHa - 10-4yacoBoe; nonHoro gH4a - 10,5-12-4yacosoe;
npoaneHHoro AHa — 13-14-yacoBoe; KpyrrnocyToyHoro npebbiBaHus - 24-4acoBoe;
opraHu3sauuns paboTbl B BbIXOAHbIE U NPa3aHUYHble OHW) (HE06X0AMMOe NOAYEPKHYTH).

A cornaceH (cornmacHa) Ha o06paboTKy nepcoHanbHbIX AaHHblX pebeHka B
aBTOMaTU3NPOBAHHON MHAOPMALMOHHOM CUCTEME «ONEKTPOHHbIA AETCKUIN cagy.

JInyHasa nognuck 3asBUTENEN (3aKOHHbIX NpeacTaBUTENen) 1 aara.

MpunoxeHne Ne 2
K pernameHTy
lMokasaTenu JOCTYNHOCTU
N Ka4yecTBa NpefocTaBneHnss MyHMUUNansHou ycryru
Ne lMokasaTenu JOCTYNHOCTUN N KayecTBa HopmaTtnBHoe 3Ha4eHue
n/m npegocTaBnNeHns MyHMLMNAITbHOW YCyru nokasatens (%)
MNMokasaTenu JOCTYNHOCTW NpefocTaBneHns MyHULMUNanbHOW yCnyru

1. | % 3asBUTenen, oxuaaBLLMX B 04epeamn npu \ 100 %




nogadye 3assneHus He 6onee 15 MUHYT

2. % 3asBUTENENn, yooBrNeTBOPEHHbIX rpadonKom 100 %
paboTbl KOMUTETA
3. Hanuuyme Ha cTeHgax B MecTax npeaocTaBneHuns 100 %

ycryr tHdopmMauum o nopsiake npegocTaBneHns
MYHULIMMNANbHON YCNyru
4. KonnyecTBO B3anMoOAeNCTBUN 3asBUTENS C 2
MyHMLUMNANbHbIM Cry>XalluM KOMUTETa,
OTBETCTBEHHbIM 3a NpefocTaBneHne
MyHMLUMNAaNbHOW ycnyru, npu npegoctaBneHnm
MYHULMNANbHON YCNyru
5. BO3MOXHOCTb NOSTy4EeHNA MyHULMUNANbHON
yCIyrn B 9NeKTPOHHOWN hopme Aad
6. Bo3MOXHOCTb nosnyvyeHns nHpopmaumm o xoae aa
npegocTaBneHns MyHUUMNansHoOM ycnyru (B Tom
yucre ¢ ncnonb3oBaHneM MHPOPMaLMOHHO-
TeNeKOMMYHUKALMOHHbBIX TEXHONOMN)
7. BO3MOXHOCTb MNOSTy4EHNA MyHULMUNANBHON
ycrnyrm Yyepes3 MHOro(pyHKLMOHANbHbLIN LIEHTP Aa
[MokasaTenu kayecTsa NpPegoCcTaBNeHNa MyHULMNANTbHOW YCyrn
KonunyectBo 060CHOBaHHbIX Xanob 0
2. CobnogeHne CpokoB NpeaocTaBneHuns 100 %
MyHuumnanbHon ycnyrun (% cnyvaes
npegocTaBneHns MyHULMNansHOM ycnyru B
YyCTaHOBMEHHbIN CPOK C AaTbl Npuema
[OKYMEHTOB)
3. % 3asBuTENENn, yooBrneTBOPEHHbIX KYNbTYpOu 100 %
obcnyxusaHusa npu npegocTaBreHnmn
MYHULMNANbHON YCNyru
4. % 3asBuTENEn, yaoBrEeTBOPEHHBLIX KAYECTBOM 100 %
pe3ynbTaTtoB TpyAa MyHULUMNANbHbIX Cry>XaLunx
KomMuTETa Npu NpegocTaBneHnm
MYHULMNANbHON YCNyru

=

MpunoxeHne Ne 3
K pernameHTy
BnaHk komuteTa

(MHUUManbl, hamunusa 3assutens(-en)

Anpec:
YBegomneHne o noctaHoBke pebeHka Ha yveT
YBaxxaeMbln(-ble)

(Mms, oTyecTBO 3asABuTENA(-en)

PaccmoTtpeB Balle 3asBneHue ot , coobwaem, 4yto Baw pebeHok
, r.p., NOCTaBreEH Ha y4eT B




(®U0)

B 9NeKTPOHHbIN peecTp AVC «3neKkTpOoHHbIM AeTCKUn caa» ANs AanbHenLwero HanpasnieHus
B AOLLKOSTbHYIO 06pa3oBaTenbHy0 OpraHM3aumio.

« » 202 r., per. Ne
MpencenaTens KoMmMccum (©.1.0.)

MpunoxeHne Ne 4
K pernameHTy
BnaHk kKomuteTa

(MHMUmansl, damunus 3assutens(-en)

Anpec:

HanpaBneHue B MyHUUMNanbHyto 06pa3oBaTenbHy opraHM3aumio

damunus, nmsa pebeHka

[ata poxaeHus pebeHka

[omalHum agpec

Homep MyHuMumMnanbHon oGpa3oBaTtenbHOM opraHn3aumm

[aTta Bblgauu HanpasBJieHnA

Mpencenatens kommucenn (S.1.0.)




