[Ipunoxenue
K IIOCTAHOBJICHUIO aIMUHUCTPALUN
ropona MypmaHcka
ot 21.10.2022 Ne 3167

AJMUHUCTPATUBHBIA PETIIAMEHT MPEIOCTABICHUS MyHUIMITAILHOW YCITyTH
«[TocTaHOBKa Ha y4eT M HANPABJICHHUE JCTCH B MyHHUIIUITAILHBIC
o0pa3oBaTelbHbIC OPTaHU3aIluH, PEATU3YIONINE 00pa30BaTEIbHBIE
MIPOTPAMMBI JTOIIKOJILHOTO 00pa30BaHUS»

1. OO01He MONI0KEHUS
1.1. Ilpenmer peryaupoBaHMs aIMHHUCTPATHBHOTO PETJIaMEHTA

1.1.1. Hacrosiuuii  agMUHHUCTPATUBHBIA  pErJaMeHT  MPEAOCTaBIICHUS
MyHUIMNaAbHOU ycimyru «[locTaHoBka Ha yder W HampaBjieHHE JieTed B
MYHHUIIMIIAJIbHbIE 00pa30BaTeIbHbIe OPraHU3AlNH, PeaJu3ylolne o0pa3oBaTeIbHbIC
IPOTPaMMBI JIOIIKOJIBHOTO 00pa30BaHUs» (J1ajiee - perjaaMeHT) pa3padoTaH B IEIX
MOBBIIIEHUS KadyecTBa MPEAOCTABICHUS W JOCTYIMHOCTH MYHUIIMNAIBHON YCIyTd
«[TocTaHOBKa Ha y4eT W HaIpaBJCHUE NIeTeH B MYHUIIMITAIBLHBIE 00pa30BaTEIHHBIC
OpraHM3aliy, peanu3ymomme oOpa3oBaTelbHbIE  MPOrPaMMbl  JOIIKOJIBHOTO
oOpasoBanus» (Hanee - MyHHUITUTIATbHAS YCITyTa).

1.1.2. Hacrosiiuii periaMeHT yCTaHABIMBAET TMOPSJAOK U CTaHIAPT
MPEI0CTABIECHUSI MyHUIIUTIATIbHON YCIYTH.

1.2. Onucanue 3agBUTENEH

3asBUTEISIMU HA IPEAOCTABICHUE MYHHULIMIAIBHONW YCIYTHM  SIBISIOTCS
duznyeckue auia - poAUTENH (3aKOHHbBIE MTPEICTAaBUTENN) JETe B BO3pacTe OT ABYX
MECSLEB 0 BOCBMM JIET, sBJAOIIMECS TIpaxnaHamu Poccuiickon ®Penepaunu;
WHOCTpaHHbIE TpaxaaHe; muia 0e3 TrpakJaHCTBAa, BBIPA3UBIINE JKEIAHUE O
3aYUCJIICHUM JIeTell B  MYHMIMIAIbHBIE  OOpa3oBaTelbHbIE  OpraHHU3allHH,
peanusyrone o0pa3oBaTeabHbIe MPOrPaMMBbI JOUIKOJIBHOTO 0Opa3oBaHusl, (gajiee —
3agABUTENb) JHOO WX YIMOJIHOMOYEHHBIE TMPEACTABUTENH (Jajiee — MpeaCcTaBUTEINb
3asIBUTEIIS).

1.3. TpeGoBaHus K MOPSAKY HUHGOPMUPOBAHUS O MOPSIKE MPEAOCTABICHUS
MYHUIUTIATBHON YCIyTH

1.3.1. Wudopmanusi, mnpegocraBisemMas 3auHTEPECOBAHHBIM JIMIIAM O
MYHUIIUTIATBHOM YCIIyTe, SIBISIETCS OTKPBITON U OOIIEI0CTYITHOM.

OcHOBHBIMU TpeOOBaHUSIMU K HWH(OPMUPOBAHHUIO 3aMHTEPECOBAHHBIX JIUI]
SIBJISIFOTCSL:

— IOCTOBEPHOCTD U TOJHOTa UHGOPMUPOBAHUS;
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— YeTKOCTh B M3JI0’KEHUU MH(POpMAITUH;

— y100CTBO U JOCTYIMHOCTH MOJTy4eHUsI HHGOpPMaIlUH;

— OTIEPaTUBHOCTD MPEIOCTABICHUS HH(POpMALIIH.

1.3.2. UudopmupoBanue o mopsike Npe10CTaBICHUS MYHHUITUTIATLHON YCITYyTH
OCYIIIECTBIISIOT CIEIHUAINCTBI OTJAeNa JOIIKOJILHOTO 00pa30oBaHUs KOMHUTETa IIO
00pa3oBaHUIO aJIMHUHHUCTpAllUU Topoaa MypMmaHcka (najnee — MYyHULUNATbHBIC
CIIy>Kalllue KOMUTETA, OTBETCTBEHHBIC 3a MPEIOCTABICHUE MYHUIIUIAIBHOW YCIIYTH,
U KOMHTET COOTBETCTBEHHO), a Takke paboTHWUKH ['0CymapCTBEHHOTO 00JIaCTHOTO
OIO/HKETHOTO  yupexkaeHuss «MHOroQyHKIIMOHATIBHBIA TIEHTP MPEIOCTABICHUS
TOCYJapCTBEHHBIX M MYHUIMIIAJIBHBIX yCIyr MypmaHCKoW oOnactu» (mamee —
['OBY «M®I] MO»).

1.3.3. Caegenust 0 MecTe HaxoXAeHHs, Tpaduke pabOTbI, CIPABOYHBIX
TenedoHax U agpecax 0QUINATBLHBIX CAUTOB, @ TAKXKE AJICKTPOHHOUN MOYTHI KOMHUTETA
u 'OBY «<M®I] MO» pa3mMemiarorcs:

-Ha  oduimambkHOM  calWTe  aAMUHUCTpallMM  ropojga  MypmaHcka:
http://www.citymurmansk.ru (ganee — opuimaabHbIi CalT aAMUHUCTPALIMK TOPOJa

MypmaHcka);
- Ha ounnanbHOM caiite 'OBY «M®IL[ MO»: https://mfc51.ru;
- B (enepanbHO  TrOCYJIapCTBEHHOMN UHGOPMAIMOHHOU cUcCTEME

«®PenepanbHbll peecTp TOCYJAPCTBEHHBIX U MYHUIMNAIBHBIX YCIYr ((QyHKIUMN)»
(manee — @enepanbHBIN PEECTp);

- Ha ExnHom nopTasie rocy1apCcTBeHHBIX U MyHUIIMIIATBHBIX YCIYT (QyHKINN):
http://www.gosuslugi.ru (nanee — Eaunsiit nopran, EIIT'Y);

- Ha MH(POPMAIIMOHHBIX CTEHAAX, PACIIONOKEHHBIX B MOMEIIECHUSX KOMHTETA,
['OBY «M®I] MO».

1.3.4. Ha Equnom noprase pa3Meniaercs ciaeayromas HHpopMaIus:

- CIIOCOOBI MTPENOCTABICHNS MYHULIMITAIBHON YCIIyTH;

- IEpEeYEHb HOPMATHUBHBIX IIPABOBBIX aKTOB, HEMIOCPEICTBEHHO PETYJIUPYOLIUX
IIPENOCTABICHNE MYHULIUIIAIbHOW YCIIYTH;

- HMCUYEPIBIBAIOIIUI [IEPEYCHb JNOKYMEHTOB, HEOO0XOANMBIX TUISL
IPEIOCTABIICHUS] MYHULMIIAIBHON yCIyru, TpeOOBaHUs K OQOPMIIEHUIO YKA3aHHBIX
JOKYMEHTOB, a TAaKXe IIepeYeHb JOKYMEHTOB, KOTOPBIE 3asBUTENIb BIIPABE
IPEICTaBUTh M0 COOCTBEHHOM MHUIINATUBE;

- KaTeropus 3asiBUTENEH, KOTOPBIM MTPEAOCTABIISAECTCS MyHULIUIIATIbHAS YCIIYTa;

- CPOKH IPEA0CTABIIEHNS MYHULIUIIAJIBHON YCIYTH;

- OIIMCaHUE PE3YNbTATA MPEJOCTABICHHSI MyHULIUIIAILHON YCITyTH;

- CBeleHUSI O  BO3Me3gHOCTH  (O€3BO3ME3HOCTH)  NPEJOCTaBICHUS
MYHULUIIATBbHON YCIYTH;

- MCYEPIBIBAIOIINI NEPEYeHb OCHOBAHUI U1l OTKa3a B IPUEME 3asiBJICHUS U
JNOKYMEHTOB, JUUI IPUOCTAaHOBJICHHS WM OTKa3a B IIPEIOCTaBICHUN MyHULUIIAIbHOU
YCIIyTH;

- 0 IpaBe 3asBUTENS Ha JIOCyAeOHOe (BHecylneOHOe) 00kajloBaHUE EHCTBUI
(6e3neiicTBUS) M pelIeHU, TPUHATHIX (OCYIIECTBISEMBIX) B X0JI€ MPEA0CTaBICHUS
MYHHULUIIATIbHOW YCIYTH;

- (opMma 3asgBJIEHUS, UCHOJB3yeMas NpPHU MPEJOCTABICHUM MyHULMIAIbHON



YCIIyTH.

1.3.5. Undopmauus na Egunom moprasie o TMOpSAKE UM CpPOKax
MPEIOCTABICHUSI MYHUIIMIIAILHON YCIYyTM Ha OCHOBAaHUU CBEJEHUH, COJIepKaIlUXCS
B DejiepaibHOM peecTpe, MPeI0CTaBISETCs 3asiBUTENI0 OECIIaTHO.

1.3.6. Joctyn k wuHpOpMauuM O CpPOKaX U TOPSAKE MPEJOCTABICHUS
MYHUIUTIATBHOM YCIIYyTH OCYIIECTBISIETCSA 0€3 BBIMOJHEHUS 3asBUTENIEM KaKUX-JTMOO
TpeOOBaHMI, B TOM uucie O0e3 HCHOJIb30BaHUS NPOrPAMMHOrO OOECIeUeHHUs,
YCTaHOBKAa KOTOPOTO HA TEXHUYECKHUE CPEJCTBA 3asBHUTEINS TPEOyeT 3aKIIOUCHHUS
JUIEH3UOHHOTO WJIM WHOTO COTJIAIIEHUS C TMpaBooOjIajaTresieM MpOorpaMMHOTO
obecrieueHrs, TPEIyCMATPUBAIONMICTO B3WMaHWE IUIATHI, PETUCTPAIMIO WU
aBTOPU3AITUIO 3asBUTENIS WK MPEJOCTABICHUE UM ITEPCOHAITBHBIX TAHHBIX.

1.3.7. UndopmupoBanue o TMOpSAKE MPEAOCTABICHUS MYHUIUTIATIHLHOM
YCIIYyTH, CBEJACHUW O XOJE €€ BBIMOJHEHHUS OCYIICCTBIISIETCS IMyTEeM YCTHOTO H
MUCbMEHHOTO KOHCYJIbTUPOBAHUS.

1.3.8. WunuBunyanbHoe WH(DOpMUpOBaHHE 3asBUTENECH O MYHUIUIAIHLHOU
yCIIyre OCYIIECTBIISIETCS:

- B YCTHOM (hopMe JIMYHO WU 110 TenedoHy;

- B MUCbMEHHON (popMe — MO MUCHbMEHHBIM OOpalIEeHUSIM, MOCTYNUBIIUM B
aJipec KOMHUTETa MOCPEACTBOM IMOYTOBBIX OTIPABICHUN WU JIEKTPOHHBIX CPEJCTB
KOMMYHUKAIIIH.

1.3.9. Ilpu KOHCYJIBTHUPOBAHUU O TOPSIAKE MPEAOCTABICHUS MYHUITUTIATHLHOM
YCIIYTH MYHUITUTIATBHBIE CITyXKaIllie KOMUTETa, OTBETCTBEHHBIC 3a MPEIOCTABICHUE
MYHUITUTIATFHOMW YCIIYTH, 00s3aHBI MPOUH(POPMHUPOBATH 3asIBUTEIIS:

- 0 TepeYHe JOKYMEHTOB, HEOOXOAMMBIX TUTS MPEIOCTaBICHUS
MYHUITUTIATHPHOW YCIyTH, B TOM YHCIE€ O JOKyMEHTaX, KOTOPbI€ OH JIOJDKEH
MPEICTaBUTh CAMOCTOSTEIIHLHO, U JOKYMEHTAX, KOTOPhIE KOMHUTET JOJIKEH MOTyYUTh
B paMKax MEXBEJOMCTBEHHOTO HMH(POPMAIIMOHHOTO B3aWMOJECHCTBUA, €CIIU
3asBUTENb HE MPEJICTABUT UX IO COOCTBEHHON MHUITUATUBE;

- 0 CpOKax MPUHATHUS PEUICHUS O MPEAOCTABICHUA MYHULIUIIAILHON YCIYTH;

- 00 OCHOBAHMSIX U YCIOBUAX NPEIOCTABICHUS MyHUIIUTIATBHOM YCIIYTH;

- 00 OCHOBaHHUSX IJsi OTKa3a B NpHUEME JIOKYMEHTOB, HEOOXOIUMBIX ISl
PEI0CTaBIEHUS MyHUIIUTIATILHOM YCITYTH;

- 0 TMOpSAAKE TMOJYYeHHS KOHCYJbTAallMd IO BOIPOCAM MPEAOCTABIICHUS
MYHHUITUTIATBHOW YCITYTH;

- 0 TOpSAKE OOKAJIOBAaHUS PEIICHUH, NeHCTBUN (Oe3MelCTBHsI) KOMUTETA, a
TaK)Ke JOJDKHOCTHBIX JIUIT U MYHUITUTIATBHBIX CIYXKAITUX KOMHUTETA.

1.3.10. Ilpu otBere Ha TenedOHHBIE 3BOHKHM M NPU YCTHOM OOpalleHUuu
TpaXJIaH MyHUITUIIATBLHBIE CITyXKaIlie KOMUTETa, OTBETCTBEHHBIC 32 MPEOCTABICHHE
MYHHUITUTIATFHOW YCIIYTH, TaI0T OTBET CAMOCTOSITENIHHO.

1.3.11. B cnydae, eciit aJig MOJArOTOBKU OTBETa TpeOyeTCs MPOI0KUTEIHHOE
BpeMs JIMOO MYHUUMIAJIBHBIM  CIyXaluuid KOMHUTETa, OTBETCTBEHHBIM 3a
MPEIOCTABICHNE MYHUIIMIIAILHON YCITyTH, HE MOYKET B IaHHBIA MOMEHT OTBETUTH Ha
BOIIPOC CaMOCTOSATENIbHO, OH 00s3aH BBIOpaTh OAMH W3 BAPUAHTOB JaJIbHEHIIMX
JEVCTBUU:

a) TPEMIOKHUTh 3asIBUTENI0 OOpaTUThCS 3a HeoOXxoaumon uHbopmalueil B



MUCbMEHHOM BUJIE;

0) coryiacoBatb C 3asBUTEJIEM JPYroe BpeMsl Jid TPOBEIACHUS YCTHOTO
UH(OPMUPOBAHMUSL.

1.3.12. WnauBuayanbHOE YCTHOE€ WHGOPMUPOBAHUE OCYIIECTBISICTCS HE
oonee 10 muHyT. Bpemsa oxkunaHusi 3asBUTENEH NpU WHIAUMBUIYATILHOM YCTHOM
uHopmupoBaHuu (Mpu OOpalIeHUH 3aWHTEPECOBAHHBIX JHI[ 3a HH(oOpManuen
JIMYHO) HE MOJKET MPEBBIMIATh 15 MUHYT.

1.3.13. HnadopmupoBaHHWE OCYIIECTBISETCS TaKXe IMyTeM ITyOIuKamuu
UH(GOPMAIIMOHHBIX MaTEPHAJIOB B CPEACTBAX MAaCCOBON MH(POPMAIUH.

1.3.14. Ha wuHpOpMAIMOHHBIX CTEHAAX pa3MellaeTcs  cleayrouas
uHbOopMaIus:

- TMOJHOE HAaMMEHOBAaHME KOMHTETA, €ro CTPYKTYpPHBIX HOJpa3JeieHU,
YYaCTBYIOIIMX B MPEAOCTABICHUH MyHULUITANBbHOHN ycayru, 'OBY «M®I MO»;

- HaUMEHOBaHUE KOMHUCCHUU IO KOMIUIEKTOBAHUIO  MYHHUIIMITAIBHBIX
00pa3oBaTeNbHbIX YUPEXKACHUM, pealu3ylolmuXx o0pa3oBaTelbHbIE TPOrPAMMBbI
JOIIKOJILHOTO 00pa3oBaHus (Jajee — KOMHUCCHUS), aApec, KOHTAKTHBIA TenedoH,
pPEXUM paboThI;

- ajpec, KOHTakTHbIE TenedoHbl, rpaduk paboTel, haMUIUKM, UMEHA, OTYECTBA
U JOJKHOCTH MYHULMIAIBHBIX CIYKallMX KOMHUTETA, OCYHIECTBIISIIOUIUX MPUEM U
KOHCYJIbTUPOBAHUE 3asiBUTENICH;

- 00pa3iel 0hopMITCHHUS 3asBIICHUN;

- IEpeYeHb JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEAOCTABICHHS MyHUIIUTIATBHON
YCIIyTH;

- TIepeYeHb OCHOBAHMM U1 OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

- TIOPSIIOK OOYKAJOBAaHWS PEIICHWN W NelcTBHi (0€34eiCTBUS) KOMHUTETA, a
TaK)K€ €ro JOJDKHOCTHBIX JIUMI[ U MYHHUIIMOAQIBHBIX CIYXAlIUX, MPEIOCTaBISIOIIUX
MYHUIUTIATBHYIO YCIYTY.

1.3.15. B mwoboe Bpemss ¢ gaThl oOpalieHus A0 IOJIYYEHHsS pe3yJibTaTta
MPEIOCTABICHUS MYHUIIMNAIBHOW YCIYyTU 3asiBUTENb MMEET MpPaBO Ha MOJy4YeHUE
uH(pOpMaIUU O XO0JI€ NPEIOCTABICHUS MYHUIIMIAIBHONW YCIYTd MO MUCBMEHHOMY
oOpamenuto, TenedoHy, DJIEKTPOHHOM  MMOYTe WJIM  JIMYHO.  3asiBUTEIIO
npenocTapisiercs UHGOpMalKMs O TOM, Ha KakoMm dTarne (B Ipolecce HCHOJHEHUs
KAKOM aJMUHHUCTPATHUBHOM NPOLEAYPHl NMPEIOCTABICHHUS] MYHUIMIIAJIBHONU YCIIYT'H)
HAXOJIUTCS €ro oOpaIeHue.

2. CtanaapT npenocTaBIeHUsI MyHULIUMIIAIbHOW YCIIYyTH
2.1. HaumeHoBaHrE MyHULIMIIATBHOM YCIYTH
MynununansHas yciayra - «llocraHoBka Ha ydeT W HalpaBICHHUE JETEH B

MyHHUIUTIATbHBIE 00pa30BaTeNbHbIE OpPraHu3alliy, pealu3yronme o0pa3oBaTeIbHbIC
POrpaMMBbl JIOIIKOJILHOTO 00pa30BaHUS».



2.2. HauMeHOBaHUE CTPYKTYPHOTO NOIPA3/I€IEHUS aIMUHUCTPALIUU
ropoaa MypmaHcka, peI0CTaBIAOIIEr0 MyHUIIUTIATIBHYIO YCIYTY

2.2.1. TlpepocrtaBiieHME€ MYHUIUNAIBLHOW YCIYTd OCYILIECTBISET OTAEIN
JOIIKOJIBLHOTO 00pa30BaHUsI KOMUTETA.

2.2.2. Ilpu npeaocTaBlIeHU MYHULIUNAILHONW YCIYTM KOMUTET OCYILECTBIIAECT
B3aUMOJICUCTBHE C:

- T'OBY «M®I] MO» B COOTBETCTBUU C COIJIAIICHUEM, 3aKITFOUYEHHBIM MEKITY
komuTeToM U ['OBY «MO®I] MO», B yacTu mnpuema 3asBJICHUH, PETUCTPALUU U
nepeaadr B KOMHUTET 3asBJICHUS U HEOOXOIUMBIX TOKYMEHTOB;

- MunucrepctBoM BHyTpeHHUX Jnen Poccuiickon @Penepanum B 4acTu
MIPOBEPKHU U TIOJYYCHHsI CBEJICHUM O PErucTpanuu peOCHKa M0 MECTY >KUTEIhCTBA
WM 10 MECTy MpeObIBaHUS Ha 3aKPEIUICHHOW TEPPUTOPUHU, CBEICHUH O MECTe
npeObIBaHUs, MeCTe (PaKTUYECKOTO MPOKUBAHUS peOCHKA 3assBUTEIIS;

- ®denepanbHOM HamoroBoi ciyk6oi Poccun (nanee - ®HC Poccun) B yactu
MOJY4YE€HUS CBEICHUI O TOCYIapCTBEHHOM PErUCTPALIMU POKIACHUS.

2.2.3. 3ampeniaetcs TpeOOBaTh OT 3asBUTENCH OCYIIECTBICHUS IEHCTBUH, B
TOM YMCJI€ COTJIACOBAHUM, HEOOXOAUMBIX JIJI MOJTYYEHUS] MyHULIMTIAIBHON YCIYyTU U
CBSI3aHHBIX C OOpallleHHWeM B HWHBIE OpraHbl TOCYAApPCTBEHHOM BJIACTHU, OPraHbI
MECTHOT'O CaMOYIIPaBJICHUSI M OpTaHU3alluM, 32 UCKJIIOUYECHHEM IOJYyYEHHS YCIYT,
BKJIFOUCHHBIX B MEPEUYCHBb YCIYT, SIBISIONIUXCS HEOOXOAMMBIMU M O0S3aTEIIbHBIMU
JJIs.  TPEJOCTABJICHHUS MYHULMOAIbHBIX YCIYT, YTBEPXKICHHBIX HOPMATUBHBIM
MPABOBBIM AKTOM aJIMUHHUCTpALIMHU Topoaa MypMaHcka.

2.3. Pe3ynbTaT NpeaoCcTaBieHUs] MyHHIIMIAIBHON YCIIyTH

KoHeuHbIM pe3ynbTaToM MpEeAoCTaBICHUS MYHUIUIAIBHOW YCIYTH SIBISIETCS
HampaBjieHue pebeHka B  00pa3oBaTENbHYI0 OpPraHU3alyi0, PEeATU3YIOINIYIO
o0Opa3oBareibHbIE IPOrPaMMBbl JOLIKOJILHOTO 00pa3oBaHus (Janee — AETCKUM caf).

3asBUTENI0 00ECIIEUNBAIOTCS M0 €r0 BHIOOPY CIIEYIOUIUE CITOCOOBI OTyUEeHHUS
pe3ynbTaTa NpeoCTaBICHUS MyHUIIUTAIbHON YCIIYTH:

a) B Bujie OyMa)XHOTO JJOKYMEHTA JTJMYHO B KOMUTETE UJTU TIOYTOI;

0) uepe3 NMUHbIN KabuHeT Ha EnuHoMm noprare.

2.4. Cpoku npenoCcTaBiIEHUs MyHULUMIIAIbHOW YCIIYyTH

2.4.1. YBemomiieHWe O HampaBieHMM peOEHKa B JIETCKUWA caja BBIIAETCS
(HampaBIIIETCS) C YYETOM KETaeMOU NaThl 3a4UCICHUS Ha Oyaymuid y4eOHBIA TO,
HO He no3zaHee 31 Mas TeKyIero roja.

2.4.2. B cayuyae oOpamieHusi 3asBUTEIS B TEKylIeM Yy4eOHOM TOJy CpPOK
BblJaud (OTHpaBKHU) YBEIOMJIEHHS O HalpaBlIeHUU peOeHKa B JETCKUW cajl
ONPENCIISIETCS C YUETOM JKEJIAeMOW JTaThl 3a4NCIICHHUS.

2.4.3. Cpok perucrtpaliuu 3asBjIeHUs O TIOCTAHOBKE peOeHKa Ha yUerT:

- B ClIy4ae MoJja4yu 3asiBJICHUs B KOMUTET - OJIUH paOO4Yuil JeHb;

- B ciyyae noaauu 3asBieHus udepe3 ['OBY «MOI[ MO» wumu Epunbii
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nmopTan - OAWH pabouuii J€Hb CO JHS TMOCTYIUICHHS YKa3aHHBIX JTOKYMEHTOB B
KOMMTET.

2.4.4. Cpok oxujaaHus 3adBUTENIEM B OuepelM MpU IOJayve 3asBJICHUS WU
MOJIyYeHUsI JOKYMEHTOB B MPOIECCE MPEIOCTABICHUS MYHUIIMIAIBLHON YCIYTd HE
JTIOJDKEH MPEBBINIATh 15 MUHYT.

2.4.5. TlpuocTaHOBIEHUE TPEAOCTABICHUS MYHULUIAIBHON YCIYyTd He
PEyCMOTPEHO.

2.5. HopMaTrBHBIE TPABOBBIE AKTHI, PETYIUPYIOLINE TPEAOCTABIECHNE
MYHULMIATIBHON YCIYrH

2.5.1. [IlpenocraBieHre MYHHLIMNAIBHOW YCIYI'M OCYLIECTBISIETCS B
COOTBETCTBHUHU CO CIIEIYIOIIUMHU HOPMAaTUBHBIMU MPABOBBIMU aKTaMU:

- KouBenmueir o mpaBax peOeHka, omoOpeHHoM ['eHepanbHOl Accambiieeit
OOH 20.11.1989!;

- Koncturynueit Poccuiickoit q)ezlepaunnz;

- ®enepanbubiM 3akoHOM OT 06.10.2003 Ne 131-®3 «OO0 o0muMx NpUHIMIAX
OpraHU3aly MECTHOTO caMOympaBiieHus B Poccuiickoit @enepanumn»>;

- ®enepanbHbiM 3aKOHOM OT 24.07.1998 Ne 124-D3 «O0 OCHOBHBIX rapaHTHUsIX
npaB pebenka B Poccuiickoii denepamum»*;

- OepepanbabiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IPENOCTABIICHHUS TOCYAAPCTBEHHBIX U MyHHIMIATIEHBIX YCIIyT»”;

- ®enepanbHbiM 3akoHOM 0T 29.12.2012 No 273-®3 «O6 oOpa3oBaHuu B
Poccuiickoit denepannn»®;

- 3akoHom Mypmanckoir ob6mactm ot 28.06.2013 Ne 1649-01-3MO
«006 o6pa3zoBanur B MypMaHCKOR 001acTu» ';

- YcraBoM MYyHUIIMIAIBHOTO OOpa30BaHUs TOPOJCKONW OKPYr TOpOI-Tepoid
MypmaHck®;

- IOCTaHOBJIEHUEM aJIMUHUCTpaluu ropojga Mypmancka ot 26.02.2009 Ne 321
«O mnopsanke pa3pabOTKU U YTBEPKIEHUSA aJIMHUHUCTPATUBHBIX PETJIAMEHTOB
MPEIOCTABICHUS MYHULMIAIBHBIX YCIYr B MYHUIMIAIbHOM OOpa30BaHUU TOPOJL
MypmaHCK»”;

- HACTOSAIIUM PETJIaMEHTOM.

2.5.2. llepeyeHb  HOPMAaTHBHBIX IPABOBBIX  AKTOB,  PETYJIUPYIOLIUX
NpPEAOCTaBICHNE MYHULIUNAIBHOM yCayrd (C YyKa3aHMEM UMX PEKBU3UTOB W
WCTOYHUKOB O(DHUIIMATBHOTO OIMyOJMKOBaHUS), YKa3aHHbIX B myHKTe 2.5.1
HACTOAIIETO pPErjaMeHTa, pa3MeliaeTcs Ha OQUIMAIbHOM caiiTe aJIMUHUCTPALUU
ropona Mypmancka B cetu HMHreprHer, B DenepambHOM peectpe W Ha EauHOM

! C6opruk mMexmynaponusix nqoroopos CCCP, Bemyck XLVI, 1993;

2 «Co0panue 3akoHoaaTenscTea Pdx», 04.08.2014, Ne 31, cr. 4398;

3 «Cobpanue 3akoHOmaTENECTBA PD», 06.10.2003, Ne 40, ct. 3822;

* «Cobpanue 3akoHOmaTenbCTBA PD», 03.08.1998, No 31, ct. 3802;

% «Cobpanue 3akoHOaTENbCTBA PD», 02.08.2010, Ne 31, cT. 4179;

6 «Cobpanue 3akoHoAaTenbcTBa PM», 31.12.2012, Ne 53 (u. 1), c1. 7598; Ne 53 (u. 1), cT. 4598;
7 «MypmaHckuii BecTHEK», 09.07.2013, Ne 124-125, ¢. 7;

8 «Beuepuuiit Mypmanck», 08.05.2018, Ne 77, c. 5-16;

° «Beuepnuit Mypmanck», 15.03.2011, Ne 42, c. 6-7.



HopTaJe.

2.6. [lepeueHb TOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEOCTaBICHUS
MYHULIMIATBHON YCITyTH

2.6.1. Jlna  nOpenocTaBleHUST ~ MYHULMNOAIbHOM  YCIyIM  3asiBUTEIIb
NPEeNOCTaBlsieT B KOMHTET 3asiBJICHME O TOCTaHOBKE peOeHKa Ha Yyd4eT s
HaIIpaBJICHUS B JIETCKHM caj (mayee - 3asBJIEHUE) COINIACHO mpwiioxeHnto Ne 1 k
HACTOSAIIEMY PETJIAMEHTY.

B cnyuae HampaBnenus 3asBineHust mnocpeactsom EII'Y  dopmupoBanue
3asiBJICHUS] OCYIIECTBIISICTCS TIOCPEACTBOM 3aIOJHEHUS MHTEPAKTHUBHOW (OpMBI Ha
EIT'Y 6e3 HE0OXOUMOCTH TOMOJTHUTEILHOM T0/Ia4l B KaKOW-THO0 WHOH hopMme.

2.6.2. Kpome Toro, mid MNpeAOCTABICHHUS MYHHULMIAIBHONW  YCIIyTH
HEO0OXOAUMBI CIEAYIONINE TOKYMEHTHI:

2.6.2.1. JIOKYMEHT, YAOCTOBEPSIOIINI JUYHOCTh POAUTENEH (3aKOHHBIX
npejacraBuTeneil) pebeHka, MO0 JAOKYMEHT, YAOCTOBEPSIOIIMNA  JIMYHOCTH
WHOCTPAHHOTO IpakJIaHMHA WK Jinla 0e3 rpaxkaaHcTBa B Poccuiickoit deneparu B
cooTBeTcTBUM cO cTaTheil 10 demepanbHoro 3akoHa or 25.07.2002 Ne 115-®3
«O mpaBOBOM IOJ0KEHUU MHOCTPAHHBIX rpaxkaad B Poccuiickoit @enepanum».

JIOKYMEHT, yAOCTOBEPSIOMINNA JIMYHOCTh 3aSBUTENISI WA MPEACTABUTENS
3asIBUTEINS, MPEJOCTABISICTCS B CIlydae JUYHOTO OOpaiieHus B KOMHUTET. B cimydae
HampaBsJIeHUs  3asBieHus nocpenctsoM  EINIY  ceBemenus w3 OKyMeEHTa,
YIOCTOBEPSIONIECTO JTHYHOCTh 3asBUTEIIS, TPEICTABUTEIS 3asABUTENSI, (HOPMHUPYIOTCS
IpU TOATBEPKICHUHM YYETHOW 3amucu B EauWHON cuctemMe HACHTHPUKAINHA U
ayrentudukammu (manee — ECHA) w3 coctaBa COOTBETCTBYIOIIHUX JaHHBIX
YKa3aHHOW yYETHOH 3alMCH M MOTYT OBITh MPOBEPEHBI ITyTEM HAIPaBIIEHUS 3aIMpoca
C UCIIOJIb30BaHUEM CHCTEMBI MEXKBEIOMCTBEHHOIO B3aUMOJICHCTBUA.

2.6.2.2. CBUIETEIBCTBO O POXKIESHUM peOeHKa. |1 MHOCTpaHHBIX TPaKJIaH U
auil 6e3 rpaxaaHcTBa — JOKYMEHT(-bI), YAOCTOBEPSIOMINNA(-€) JTUUYHOCTh peOCHKa U
NOATBEPKIAIOIINHN(-€) 3aKOHHOCTb MPEACTaBICHUS NpaB peOeHKa.

2.6.2.3. JIOKyMEHT, TMOJTBEPXKIAIOIIMN  yCTaHOBJEHHWE  OMNEKH  (TmpH
HEOOXOIMMOCTH).

2.6.2.4. CBUIETEIBCTBO O PETUCTPALIMH PEOCHKA 10 MECTY JKUTEIHCTBA WU TIO
MeCTy TpeObIBaHMS Ha 3aKPETUICHHOW TEPPUTOPUH WM JOKYMEHT, COJepKallui
CBEJICHHSI O MeCTe MpeObIBaHus, MecTe (PaKTUUECKOTO MPOKUBAHUS PEOCHKA.

2.6.2.5. JIOKyMEHT ICHXOJOr0-MEIUKO-NEeIaroruueckoi KoMHUCCUU (mpH
HEOOXOIMMOCTH).

2.6.2.6. JlokyMeHT, MOATBEPKIAOIIUI MOTPeOHOCTh B OOyUYE€HUU B TpYyIIe
037I0pPOBUTEILHON HAMPABIEHHOCTH (TP HEOOXOAMMOCTH).

2.6.2.7. JIokyMeHT, NMOATBEPKIAAIOLIMN MpaBO 3asBUTENsI Ha MpeObIBAHHE B
Poccuiickoii ®denepanun (B ciiydyae €ClIM POAUTENN (3aKOHHBIE MPEICTABUTEIIN)
pebeHKa SBIISAIOTCS MHOCTPAHHBIMHU Tpa)xJAaHaMHU WIM JUIAMU 0e3 Tpa)KIaHCTBA).
HNHocTpaHHble rpakaHe U Juia 0e3 rpak/lancTBa BCe JOKYMEHTHI MPEJCTaBISIOT HA
PYCCKOM SI3bIKE WJIM BMECTE C 3aBEPEHHBIM IIEPEBOJIOM HA PYCCKH S3bIK.

2.6.3. 3asgBieHuEe W JOKYMEHTBI, yKa3aHHbIE B Mojpasjaeiiec 2.6 HacTOsIIEro



perjiiaMeHTa, MoJaroTCsd B KOMHUTET 3asBUTEJIEM JIMYHO, HAIMpPaBISIOTCS MOYTOBBIM
OTMPABIICHUEM WIIU MPEACTABISAIOTCS B (DOPME BIIEKTPOHHBIX JIOKYMEHTOB, MOPSIOK
opopMIIEHUSI KOTOPBIX  OIpEAeNIeTcss HOPMAaTUBHBIMHU MNPaBOBBIMH  aKTaMu
[IpaButenncTBa Poccuiickoit deneparuu, [IpaBurensctBa MypmaHCKOM 001acTH U
OpraHaMM MECTHOTO CaMOYIPaBJEHHUs, WIM HANpaBIsIOTCI B KOMHTET C
UCIIOJb30BaHueM EnnHoro noprana.

2.6.4. OO06sA3aHHOCTP MO TMPEIOCTABICHUIO JOKYMEHTOB, YKa3aHHBIX B
noanyHkrax 2.6.2.1, 2.6.2.5, 2.6.2.6, 2.6.2.7 nynkra 2.6.2 HaCTOSIIEro perjiaMeHTa,
BO3JIOYKEHA HA 3asBUTEJISI.

JIOKyMEHT, yKa3aHHbIA B MOANyHKTEe 2.6.2.2 mnyHkTa 2.6.2 HaCTOSIIEro
peryiameHTa:

- B CIly4ae €CJIM CBUJIETEIIbCTBA O TOCYJAPCTBEHHOM PETUCTPALMMU aKTOB
rPaXIAaHCKOTO COCTOSIHUS, BbIJAHbl KOMIETEHTHBIMUA OpraHaMd HMHOCTPAHHOTO
rocyapcTBa, OOS3aHHOCTh IO MPEAOCTABICHUIO JOKYMEHTOB M MX HOTapUaIbHO
YAOCTOBEPEHHBIN MEPEBO HA PYCCKUI A3bIK BO3JIOKEHA HA 3aABUTEIIS;

- B CIIly4ae €CIM CBHUJIETEIIbCTBA O TOCYJAPCTBEHHOM PETHUCTPALIMM aAKTOB
IPAKIAHCKOTO COCTOSIHHSI BBIJaHbl KOMIIETEHTHBIMU oOpraHamu Pocculickoii
denepanun, KOMUTET CAMOCTOSITENBHO 3aMPAIIUBAET B PaMKaX MEXBEIOMCTBEHHOIO
MH(OPMAIMOHHOTO B3aMMOJICHCTBUSI B AJIEKTPOHHOM (popMe C HCIOIb30BAHUEM
CHUCTEMBI MEKBEOMCTBEHHOTO AJIEKTPOHHOTO B3aumoercteusi B DHC Poccun.

2.6.5. JloxkymeHT, yka3aHHbIM B moAnyHkTe 2.6.2.3 myHkTa 2.6.2 HACTOSIIErO
peryiameHTa:

- B Clly4ya€ €cCJu 3asBUTEIb SBISETCS OMNEKYHOM HECOBEPILICHHOJETHETO,
COCTOSIIIErO0 HA Yy4YyeTe B OpPraHe OINEKH U TMOMEUUTENIbCTBA MYHUIUNAIBHOTO
obpaszoBanmsi TOpoJ MypMaHCK, HAXOAUTCS B PACHOPSHKEHWH KOMHTETa U HE
SIBISIETCSL TOKYMEHTOM, OOSI3aHHOCTH IO MPEAOCTABICHUIO KOTOPOTO BO3JIOKEHA Ha
3asIBUTENS;

- B CIly4yae €cCiu 3asBUTEIb SBIETCS OMNEKYHOM HECOBEPLICHHOJETHETO,
COCTOSIIIETO HA YYETE B OPraHE OMEKU U MONEYUTEIbCTBA APYTOr0 MyHULIUIIAIIBHOTO
o0pa3oBaHMs, KOMHUTET CaMOCTOSITEJIbHO 3alpalidBaeT B OpraHe OMNEKu U
MONEYUTEIBCTBA IO MECTY HaA3HAYEHHUSI OTIEKHU.

2.6.6. JlokyMeHT, yKa3aHHBIM B mOAMYyHKTe 2.6.2.5 myHkTa 2.6.2 HACTOSIIETO
peryiaMeHTa, 3asBUTEIb MOJYy4YaeT CaMOCTOSITEIbHO B MYHULIMIIAIBLHOM OOKETHOM
YUpeXKIACHUU JIOMOJHATEILHOTO oOpaszoBanmsi r. Mypmancka «lleHTp mcuxomoro-
e JaroruuecKoil, MeJUIIMHCKON U COIMAJIbHON ITOMOIIIN».

2.6.7. IokyMeHTHI (CBEJIEHHUSI, COAECPKALIUECS B HUX), YKa3aHHBIE B MTOAITYHKTE
2.6.2.4 nyHkra 2.6.2 HacTOSIIEro periamMeHTa, KOMHUTET CaMOCTOSITEIBHO
3ampaiimBaeT B paMKax MEXBEIOMCTBEHHOTO MH(DOPMAITMOHHOTO B3aUMOJICHCTBUS B
JIEKTPOHHON  (opMe ¢  WCHONB30BAHUEM  CHCTEMBI  MEKBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aMMOJECHCTBAS B MHUHUCTEPCTBE BHYTPEHHHMX Jnea Poccuiickoun
®denepauuu B ciy4ae, €CIM 3asBUTENb HE MPEACTaBUI HUX MO COOCTBEHHOMU
WHULIMATUBE.

2.6.8. 3anpemaercs TpeObOBaTh OT 3aIBUTEI:

- IPE/ICTABJICHUS JOKYMEHTOB U MH(POPMALIMK WM OCYIIECTBICHUS IEUCTBUM,
MPEACTABICHUE WIM OCYLIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHUBHBIMU



IPaBOBBIMM aKTaMH, PETYJIUPYIOIIMMHA OTHOLIEHUS, BO3HUKAIOIIME B CBA3U C
MPEI0CTABICHUEM MYHUIIUIIATLHON YCIYTH;

- TpEeNCTaBlIEHUs JTOKYMEHTOB W HMH(OpPMAlMU, KOTOPble B COOTBETCTBHUH
C HOpPMaTUBHBIMHU MpaBOBbIMU akTamMu Poccuiickoil ®enepannv, HOPMATUBHBIMU
PaBOBBIMU aKTaMu MypMaHCKOW 00JacTH, MyHUIIMIAIbHBIMA MPABOBBIMH aKTaMU
HAXOJATCA B PACHOPSKEHUU CTPYKTYPHOTO MOJpa3feieHusl aIMUHUCTPALUU TOpoia
MypmaHcKka, NpeaoCTaBISIONIEr0 MYHHUIMIAIbHYIO YCIYTy, TOCYAapCTBEHHbIX
OpraHOB, MHBIX OPraHOB MECTHOIO CaMOYNpPAaBJICHHS U (WJINM) MOJBEIOMCTBEHHBIX
roCyJapCTBEHHBIM OpraHaM WJM OpraHaM MECTHOI'O CaMOYINPABIICHHs OpraHu3alui,
YYaCTBYIOIIMX B MPEAOCTABICHUH TOCYJApPCTBEHHBIX M MYHHUIMNAIbHBIX YCIYT, 32
UCKIIFOYEHHEM JOKYMEHTOB, YKa3aHHbIX B 4acTu 6 crateu 7 denepanbHOro 3aKOHA
ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu IpeaoCTaBICHUsI TOCYAApCTBEHHBIX U
MYHULUIAIBHBIX YCIyr». 3asBUTENb BIPABE MPEICTABUTh YKa3aHHbIE JOKYMEHTHI U
nH(OpMAIHIO 110 COOCTBEHHOW MHUIIUATHBE;

- OCYULIECTBJIEHUS JIEUCTBUI, B TOM YMCJIE€ COIIACOBAHMM, HEOOXOIUMBIX IS
NOJIy4eHUS] ~MYHULMMAIBHOM  YCIYrM M CBSI3aHHBIX C  oOOpallleHueM B
roCyIapCTBEHHbIE OpPraHbl, HHbIE OPraHbl MECTHOTO CAMOYMPABIICHUS], OpTaHU3AIINH,
3a WCKJIIOYEHHEM IMOJYYEHHUsl YCIyr U MOJy4YeHUs JOKYMEHTOB U HWH(pOpMaIuH,
MPENOCTABISIEMbIX B pe3yJbTaTe NPEIOCTaBICHUS TAaKUX YCIYT, BKJIIOYEHHBIX B
NepeyHH, yKasaHHble B 4acTu | craten 9 ®depepanbHoro 3akona ot 27.07.2010
Ne  210-®3 «O6 opraHuzaluud  OPEJOCTABICHUS  TOCYJApPCTBEHHBIX U
MYHULIMIATbHBIX YCIYT»;

- TMPEAOCTaBICHUS JOKYMEHTOB M HH(OpMAIMH, OTCYTCTBHUE U (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCH MPHU NEPBOHAYAIILHOM OTKa3€ B IPUEME
JOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEAOCTABICHUS MYHULMIAIBHON yCIyru, Ju0o B
IPENOCTAaBICHUN  MYHUIUOAIBHOM  YyCIyrdM, 32  HMCKIIOYEHHEM  CIIy4aes,
MPEyCMOTPEHHBIX NYyHKTOM 4 crtatbu 7 PenepanbHoro 3akoHa ot 27.07.2010
No  210-d3 «O6 opraHu3anvu  NPEJOCTaBICHUS  TOCYJApCTBEHHBIX U
MYHUIUTIATBHBIX YCITYT».

2.77. IlepeyeHb OCHOBaHMH ISl OTKAa3a B IPUEME JOKYMEHTOB,
JUJIs1 IPUOCTAHOBJICHUS U (WJIM) OTKa3a B MPEIOCTaBICHUN
MYHUIUITAUTBHON YCIYTH

2.7.1. OcHOoBaHueM IJsi OTKa3a B IMpHEME IOKYMEHTOB, HEOOXOIUMBIX IJIst
NPEIOCTABICHUS! MYHHUIMIATbHONW YCIYTH, SIBISIETCS YCTaHOBJIEHUE (akTa, YTO
3asBUTEINU HE SBJIAIOTCS POIUTENISIMH (3aKOHHBIMH MPEACTABUTESIMHU) PEOCHKA.

2.7.2. OcHoBaHUsIMH AJI1 OTKa3a B NpPHUEME JOKYMEHTOB, NOCTYIHMBIIHX B
3JIEKTPOHHOM BUJIE, SABIISIOTCS:

- OTCYTCTBUE 3JIEKTPOHHOH MOJIINCH;

- HECOOJIIOJIEHHE YCTaHOBJEHHBIX cTarbe 11 @enepanbHOro 3aKoHa
or 06.04.2011 No 63-®3 «OO06 »>JIEKTPOHHOW MOANMUCH» YCIOBUU MPU3HAHUS
JNEHCTBUTENBHOCTH YCUJIEHHOM KBANU(PUIIMPOBAHHOMN AJIEKTPOHHOM MOJIINCH;

- HaJIWYME NOBPEXACHUN (Qailla, HE MO3BOJSIIOIIMX IOJYYUTh JOCTYI K
uHpOpMallMK, CoJep)Kalleiics B JOKYMEHTE, CpEICTBaMU  IPOTrPaAMMHOIO
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obecrieueHus, HaXOIAMErocs B CBOOOTHOM JTOCTYIIE;

- 3agBJICHHE TIOJAaHO B OpraH, B IIOJIHOMOYHS KOTOPOIO HE BXOJHUT
PEI0CTaBICHUE MYHHUITUIIATBHON YCIYTH.

[lepeuenb OCHOBaHMI JIJIsi OTKa3a B MpUEME JOKYMEHTOB, HCOOXOAUMBIX IS
IPEI0CTABIICHUS MYHUIIUIIAIBHON YCIYTH, SIBISICTCS HCYCPITIBAIOIIMM.

2.7.3. OcHOBaHHUs A OTKa3a B MPEAOCTABICHHM MYHHIIMITAJLHOM YCIIYTH,
IIPHOCTAHOBJICHUS TPEOCTABICHUS MYHUITUIAIBHON YCIIYTH OTCYTCTBYIOT.

2.8. Pa3mep maThl, B3MMAaeMOM C 3asBUTEIIS TPU NPEIOCTABICHUN
MYHUIIMIIAJIBHON YCIYTH, U CIIOCOOBI €€ B3UMaHHUS

[IpenocraBienre MyHUITUTIATLHOW YCIYTH OCYIIIECTBIISETCS OSCTUIATHO.
2.9. TpeboBaHus K MECTaM MPEAOCTABICHHUS] MYHULIMITAIbHON YCITyTH

2.9.1. JlocTynHOCTb NOMEUIEHUH, B KOTOPBIX IIPEAOCTABISACTCS
MyHUIMNIATAbHAS YCIyTra, BKJIIOYAIOIIUX MECTa Uil OKUAaHUsI, UHOOPMUPOBAHUS U
npuemMa 3asgBUTENIE MYHUUMINAIBLHON ycnyru, TpeOoBaHMs K WHOOPMAIMOHHBIM
CTEHJaM C TIepeYyHeM JIOKYMEHTOB, HEOOXOJIMMBIX JJId MPea0CTaBICHUS
MYHULIMIIAJIBHOW yCIyrd, M 00pasllaMd UX 3alojHEHHUs O0O0eCleynBaloTCs B
COOTBETCTBHMH C 3aKOHOJATENbCTBOM Poccuiickon denepanny 0 COUANIBHOMN 3aIUTE
WHBAJIMJIOB.

LlenTpansHbIi BXOA B 3aHHE, B KOTOPOM PACIIOJIOKEH KOMHUTET, 000pyayeTcs
CrienuaabHO  MHGOPMAIIMOHHOW TaOJIMYKOW, coaepkameid WHPOpMaIUui O
HAaMMEHOBaHWU KOMUTETA.

2.9.2. IlomemeHue, NpeIHA3HAYECHHOE I O3HAKOMJICHHS 3asBUTENEH C
MH()OPMAIMOHHBIMU MaTepHUallaMy, OCHAIaeTcss HMH(OPMAIMOHHBIMU CTEHJIAMH,
CTYJIbSMH U CTOJIAMH JJI1 BO3MOXXHOCTH 3aIlOJIHEHUS 3asBJICHUS U OQOpPMIICHUS
JOKYMEHTOB.

Ha undopmanmoHHbix cTeHAaxX pazMelaeTcs cienyromas napopmanus:

- W3BJICYEHHUS U3 3aKOHOJATEJIbHBIX M MHBIX HOPMATUBHBIX IPABOBBIX AKTOB,
COJZIEpKAIIMX CBEJIEHUS O TIOPAJKE MPEJOCTABICHHS] MyHULIMIIAIIBHON YCIIYTH;

- U3BJICYEHUS U3 TEKCTA HACTOSILIErO PErJIAMEHTA;

- IEpEYeHb JOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEAOCTABICHHS MyHUIIUTIATBHON
yCIIyTH;

- IOPSAZIOK 00’KAJIOBAHUS PEIIEHUH, TEHCTBUN WM 0€31eUCTBHSI JOIKHOCTHBIX
JML KOMUTETA U MyHUIIMIAIBHBIX CITYKallHX.

2.9.3. Mecrta nnst 0KUAaHUS IPUEMa U 3arlOJHEHUs 3asBJICHUS 000pYAYIOTCS
UH(OPMAIMOHHBIMU CTEHJIAMHU, CTOJIAMU U CTYJIbSIMHU.

2.9.4. B noMemeHusx, Iie OCYWECTBISIETCS IPUEM 3asBUTEIEH MO BOIPOCAM
NPEIOCTABICHUS MYHULMNAIBHON YCIyTH, MOpeaycMaTpuBaeTcs odopMIleHHe
3asIBUTEIISIMU HEOOXOIMMBIX JIOKYMEHTOB.

2.9.5. Paboure MecTta MyHUIIMIAIBHBIX CIYKAIUX KOMUTETA, OTBETCTBEHHbIX
3a IPENOCTaBIEHNE MYHULIMIIAIIBHON YCIYTH, OCHAAIOTCS HACTEHHBIMHU BBIBECKAMU
C YKa3aHueM (pamMHIii, IMEHH, OTYECTBA U JOJIKHOCTH.
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2.9.6. Pabouee  MeCTO  MYHHUIMOAJIBHOTO  CIYXAallero  KOMHTETA,
OTBETCTBEHHOTO 32 NPEJOCTaBICHHWE MYHUIUNAIBHOW yciayru, obopyayercs
NEPCOHAJILHBIM KOMIIBIOTEPOM C JIOCTYHOM K HEOOXOIUMBIM HH(DOPMAIMOHHBIM
0a3aM JTaHHBIX, MEYATAIONIMM YCTPOMCTBOM M JPYrOW OPITEXHHUKOMW, MO3BOJISAIOIICH
CBOEBPEMEHHO U B IOJIHOM 00bEMe OpraHU30BaTh MPEIOCTaBICHNE MyHULIUTIAILHON
YCIIYTH.

2.9.7. Bce nmomeneHust Ui MPeAOCTaBICHUS MyHUIIUTIATBHON YCIYTH JOKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTHEHUYECKUM IMpaBWJIaM W HOpMaMm, a TakKke
TpeOOBaHUSAM MPOTHUBOMOKAPHON OE30ACHOCTH.

2.10. IToka3aTenu 1OCTYMHOCTU U KaueCTBa MPEJOCTABICHUS
MYHUIUTIATBHON YCIyTH

[TokazaTenu JOCTYNMHOCTH M KadecTBa MPEJOCTABICHUS MYHULIUNAIBLHON
YCIIYTH M UX 3HAYEHUS MPUBEJEHBI B IPUIIOKEHUH No 2 K HACTOSILEMY pPEerjaMeHTYy.

2.11. IIpoune TpeOGoBaHUS K MPEIOCTABICHUIO MyHUIIMITATILHOW yCITyTH

2.11.1. bnank 3asBIeHHS W TEpPEYCHb JAOKYMEHTOB, HEOOXOIUMBIX IS
INPUHATHS PEUIEHUS O NPEAOCTABICHUM MYHUUMIAIBHOW YCIYI'M, YKa3aHHBIX B
noapazfene 2.6 HACTOSIIETO pETJIaMEHTa, 3asBUTENb MOJKET IOJIY4YHUTh B
anexkTpoHHoM Bujie Ha EII'Y u Ha crpaHuiie komuTera Ha OQUIIMAIBHOM CaiiTe
aAMUHHCTpalnnu ropoaa Mypmancka B cetu MIHTepHeT.

2.11.2. 3asButemnto o0ecrneynBaeTCsi BO3MOKHOCTh MPEAOCTABICHHS 3asBICHUS
U TPWIAraeMbIX TOKYMEHTOB B (DOpME 3JIEKTPOHHBIX JOKYMEHTOB MOCPEACTBOM
EIT'Y.

B sTOM ciywae 3asBUTENb MM €r0 IpeAcTaBUTENb aBropusyercsa Ha EIY
NIOCPEJICTBOM MOATBEPKACHHOW yueTHoU 3anucu B ECHUA, 3anoyiHAeT 3asBICHHE O
NPENOCTABIECHUN MYHULHMIAIBHON YCIYIM C HCHOJb30BAHUEM HWHTEPAKTUBHOU
(GbOpMBI B 3JIEKTPOHHOM BHJIE.

[Ipu 3amonHeHUM 3asgBUTENEM HMHTEPAKTUBHON (opMbl OOecreunBaeTcs
aBTo3anoyiHeHue (Gopmbl u3 npodwis rpaxaannHa ECUA, uudpoBoro mnpoduis
MIOCPEACTBOM CUCTEMBI MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJIEUCTBUSA (Hayee
— CMD3B) unu BUTpUH NaHHBIX. B cillyyae HEBO3MOKHOCTH IMOJYyYECHHUS! YKa3aHHBIX
cBelleHni u3 1u@poBoro npoduins nocpeactBoM CMOB wnM BUTPUH JaHHBIX
3asIBUTEIb BHOCUT HEOOXOIMMbIE CBEJICHUSI B MHTEPAKTUBHYIO (hopmy BpyuHyto. [Ipu
3TOM HMHTEpaKTHBHasA (opMa COJAEPKUT OIMPOCHYI0 CHCTEMY Uil ONpECJICHUs
UHAMBUAYAIbHOTO Habopa JOKyMEHTOB U CBEACHMH, 0O0A3aTeNbHBIX AJIs
IIPEIOCTABIICHUS 3asIBUTENEM B LEJSIX MOJIYUEHUSI MyHUIIMIAIBHON YCIIYTH.

3anoJIHEHHOE  3asBJICHME  OTIPABISAETCA  3asBUTEIEM  BMECTE  C
NPUKPEIJICHHBIMU  3JIEKTPOHHBIMH  00pa3aMu  JTOKYMEHTOB, HEOOXOAMMBIX IS
IPENOCTABIECHUS MYHUIMNAIBHOW yciiyrd, B komureT. [lpu aBropuzanuu B ECUA
3asBJICHHME O MPEIOCTABICHUM MYHULMNAIBHON YCIYIM CUYUTAETCA MOJANHCAHHBIM
MPOCTOM  BJEKTPOHHOM  MONNKCBHIO  3aSBUTEINS, MPEACTABUTENS  3asBHUTEINS,
YIOJIHOMOYEHHOTO Ha MOANUCAHUE 3asIBJICHHUS.
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2.11.3. B cinywyae HampaBieHusi 3asBieHusi nocpeactsom  EIITY
dbopMupoBaHUe  3aABJICHHUS]  OCYLIECTBISIETCS  TOCPEACTBOM  3arlOJHEHUs
uHTepakTuBHOU (popmbl Ha EII'Y 6e3 HEoOXOAMMOCTH JOMOJHUTEILHONU MOJa4H
3asBJICHUS B KaKOW-IM00 MHOU (hopMme.

B 3asBneHuMM Takke yKa3blBA€TCS OJUH U3 CJIEAYIOIHUX CHOCOOOB
HaIlpaBJICHUS PE3yJbTaTa MPEAOCTABICHNS MYHHUIUITAJbHON YCIIYTH:

- B (hopMe AIEKTPOHHOTO JOKYMEHTa B TM4HOM Kadunere EIITY;

- Ha OyMa)XHOM HOCHTEJIE B BUJE pacleyaTaHHOTO SK3EMIUISIPa dJIEKTPOHHOTO
JOKYMEHTa B KOMUTETE;

- Ha OyMa)XHOM HOCHTEJIE KOMHUTETA.

2.11.4. B cnyuyae nHampaBieHus 3asBiaeHus nocpenctBom EIII'Y pesynbrar
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCIIYTH TaKK€ MOXKET OBITh BBIJIAH 3asBUTEIIO HA
OyMa)KHOM HOCHTEJIE KOMUTETA.

2.11.5. Bpibop 3asBuTeneM crnoco0a Moaauud 3asiBJACHUS W JOKYMEHTOB,
HEOOXOAMMBIX JUIsl TIOJIYYEHHS MYHUIMNAIBHOM YCIyrd, OCYIIECTBISETCS B
COOTBETCTBHUHU C 3aKOHOIATENBLCTBOM Poccuiickont Denepaunm.

2.11.6. Ilpu npenocTaBieHUd MyHUIIUNATBHOW YCIYTH B JIEKTPOHHOU (hopme
OCYILIECTBISAIOTCS:

1) mpenocraBieHuEe B MOPAIKE, YCTAHOBIEHHOM HACTOSIUMM PETJIAMEHTOM,
uHpoOpMaIUU 3agBUTENSIM M OOecredeHue AO0CTyna 3asBHUTENIed K CBEJACHHUSIM O
MYHHIUITAIBHON yCIIYyTe;

2) mojaya 3asiBICHUS O MPEJOCTaBICHUU MYHMIIMIAIBLHOM YCIYTM W HHBIX
JIOKyMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTABICHUS MYHHIMIAIBHOW YCIYTH, B
KOMUTET ¢ ucrioiab3oBanuem EIITY;

3) mocTymieHWe ~ 3asBIEHUS W JIOKYMEHTOB, HEOOXOIWMBIX  JUIS
IIPENOCTABIEHNs MYHULMIAIBHOM YCIOyrH, B uHTerpupoBanHyro ¢ EIII'Y
BEJIOMCTBEHHYIO HH(POPMAIIMOHHYIO CUCTEMY;

4) o6paboTka U perucTpanus 3asBICHHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
NPENIOCTABICHUS MYHHUIIMNAIbHOW YCIyrd, B BEAOMCTBEHHOW WH(MOPMAIMOHHON
CUCTEME;

5) TmoilydeHue 3adABUTEIEM YBEAOMIIEHMH O XOAE€ IPEAOCTaBJIECHUS
MYHUILIMTAIBHON YCITyTH B JIMUHBIA KaOuHeT Ha EINTY;

6) B3aMMOJICMCTBUE KOMUTETA M WHBIX OPraHOB, YKAa3aHHBIX B MYyHKTE 2.2.2
HACTOSIIETO pPETJiaMeHTa, IMOCPEICTBOM MEXKBEAOMCTBEHHOTO WH(OPMAIMOHHOTO
B3aMMOJICUCTBUS,

7) noJlydeHue 3asiBUTEJIEM CBEJICHUI O X0/ MPEIOCTABICHHUS] MyHUIIUTTAIBHOM
YCIIYTH TIOCPEACTBOM HH(POPMAIIMOHHOTO CEPBUCA «Y3HAThH CTATYC 3asBICHUS»;

8) moJyiydyeHue 3asBUTEIEM pe3ysibTaTa MNPEIOCTABICHUS MYHHIUNAIbHON
ycayru B nuyHbld kabuner Ha EI'Y B ¢opme aBromaTHuecku (GpopMUPYEMOTO
AJIIEKTPOHHOTO  JIOKYMEHTa, MOAMMCAHHOTO YCHUJIEHHOM KBaJIM(PUIUPOBAHHOU
AIEKTPOHHON NOAMKUCHIO YIIOJHOMOYEHHOTO JOJKHOCTHOTO JINLA KOMUTETA;

9) HanpapieHue xajnoObl Ha pelieHus, AehHcTBUs (0e37elCTBUS) KOMUTETA,
JOJDKHOCTHBIX JIML] KOMHUTETA, B TIOPSIIKE, YCTAHOBJIEHHOM B Pa3/iesie 5 HACTOAIIETO
periameHTa.



13

2.11.7. TpeboBanus k ¢opMaraM 3asBICHUH U HHBIX JOKYMEHTOB,
NpeNoCTaBisieMbIX B (OpME DJIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUS MYHUIIUIIATLHON YCIYTH:

2.11.7.1. DNeKTpOHHbIE JOKYMEHTBhl MPEAOCTABIISIIOTCS B  CIEAYIOIINX
dbopmarax:

a) xml — 17151 GopManM30BaHHBIX TOKYMEHTOB;

06) doc, docx, odt — mIs JOKYMEHTOB C TEKCTOBBIM COJEp)KaHUEM, HE
BKJTFOYAIOIITUM (hOPMYJTBI (32 MCKIIOUYEHWEM JOKYMEHTOB, YKAa3aHHBIX B TOJITYHKTE
«B» HaCTOSIIIETO NOAMYHKTA);

B) xls, xIsx, ods — 111 TOKYMEHTOB, COJIEPKAITUX PACUETHI;

r) pdf, jpg, jpeg — g TOKYMEHTOB C TEKCTOBBIM COJEPKaHUEM, B TOM YHUCJIE
BKITFOHArOMMX (opMysl W (Wiu) rpadudeckue M300pakeHus (3a HCKIIOYEHUEM
JIOKyMEHTOB, YKa3aHHBIX B TMOJAMYHKTE «B» HACTOSIIETO TIOIIMYHKTA), a TaKXKe
JIOKYMEHTOB C rpa)u4eCKUM COACP>KAHUEM.

2.11.7.2. Homyckaercss (GOpMUpPOBAaHHUE OJIEKTPOHHOTO JOKYMEHTa IyTeM
CKaHMPOBAHUS HEMOCPEACTBEHHO C OpUTHHANA JIOKyYMEHTa (MCIOJIb30BAaHUE KOIUN
HE JIONYCKAETCs), KOTOPOE OCYUIECTBIISIETCSI C COXPAHEHUEM OpPUEHTAllMd OpUTHHANA
nokyMeHta B paspemenuun 300-500 dpi (macmtaé 1:1) ¢ HCHoJIB30BaHHEM
CJIEIYIOLIUX PEKUMOB:

- «4epHO-0ebIii» (MIPU OTCYTCTBUU B JOKYMEHTE TpaduuecKkux H300pakeHHit
1 (MJI1) [IBETHOI'O TEKCTA);

- «OTTEHKHU Ceporo» (Mpu HAIMYUU B JOKYMEHTE TpapUIeCKuX U300paKeHUH,
OTJIMYHBIX OT MIBETHOTO TPaduueCKOro N300paKEeHHS);

- «UBETHOM» WIIH «PEXKUM TOJHOM UBETONEpenaun» (Ipyu HAIWNYUU B
JOKYMEHTE I[BETHBIX rpapuuecKuX N300pakeHnii J100 [IBETHOTO TEKCTA);

- COXpaHEHUEM BCEX AYTCHTHUYHBIX MPU3HAKOB TMOJJIUHHOCTA, a HMEHHO:
rpaduyueckoil MOAMMCH JIUIIA, IeYaTH, YIJIOBOTO ITamna OJlaHKa.

KonuyectBo (paiiioB MOMKHO COOTBETCTBOBATH KOJUYECTBY JIOKYMEHTOB,
KQKJIbIM U3 KOTOPBIX COACPKUT TEKCTOBYIO U (W) FpaduuecKkyro HHGOpMAIIHIO.

2.11.7.3. DneKTpOHHbIE TOKYMEHTHI JOJKHBI:

- o0ecrneunBaTh BO3MOXHOCTh UACHTU(GUUIMPOBATH JOKYMEHT U KOJHUYECTBO
JIMCTOB B JIOKYMEHTE;

- obecrneunBaTh BO3MOXKHOCTh IIOMCKA IO TEKCTOBOMY  COJEpP>KaHHUIO
JOKYMEHTa Y BO3MOXXHOCTh KOMMPOBAHUS TEKCTa (32 UCKJIIOYEHHE CIIy4aeB, KOTrJa
TEKCT SIBJISIETCS 9aCcThIO Tpaduueckoro n300paxeHus);

- COJIepXaTh OIJIABJICHUE, COOTBETCTBYIOIIEE UX CMBICIIY U COJICPKAHUIO;

- obOecrieuynBaTh MEPEXO0/bI MO OTJABICHUIO W (MJIM) K CONEPIKAIUM B TEKCTE
pUCYHKaM ® TabmuiaM (Iisi JOKYMEHTOB, COJEp)KAIUX CTPYKTYPHUPOBAHHBIE TIO
4acTsAM, IJ1aBaM, paszaenam (IoapasiesiaMm) TaHHbIE U 3aKJIAJIKH).

2.11.7.4. lokyMeHTHI, IOJICKAIINE MPEICTaBICHUIO B (hopMmartax xlIs, xIsx uiu
ods, popMupyIOTCS B BUJI€ OTAEIBLHOTO AJIEKTPOHHOTO JOKYMEHTA.

2.11.7.5. MaxkcuManbHO JOIMYCTUMBIH pa3Mep TMPUKPEIJIEHHOTO IMaKeTa
JIOKYMEHTOB HE JoJbkeH npebimath 10 I'b.
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3. CocTas, OCIeA0BATENBLHOCTD U CPOKU BBIMIOJHEHHS aIMUHUCTPATUBHBIX
npoueayp, TpeOOBaHUs K OPSIKY UX BBIMOTHEHUS

3.1. OO01wme moJI0KEHUs

3.1.1. IlpenocrapneHne MyHUIIUITAIBHOW YCIYTH BKIIIOYAET B ce0s1 CIEayIOINe
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

- IPUEM, PETUCTPALIMS 3asIBJICHUS U IOKYMEHTOB;

- (hopMHpoBaHUE M HaMpPABICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB U IMOIYYCHHE
3ampanimBaeMbIX JOKYMEHTOB;

- MIOCTaHOBKA peOCHKA Ha yUeT;

- HampaBJieHUE peOCHKA B JETCKUN CaJl;

- WCTIPABJICHUE JTOMYIIEHHBIX OMEYaTOK M OIMMMOOK B BBIAAHHBIX B PE3YJIhTATE
MPEAOCTaBIECHUS MYHUITUIIAIbHON YCIYTU JOKYMEHTAaX.

3.1.2. IlepeueHbp aAMHHUCTPATUBHBIX MpOLEAYp, BbIONHAEMbIX ['OBY
«MO®II MO»:

-  uHQOPMUPOBAaHWE ¥ KOHCYJIHTUPOBAHHWE 3asABUTEICH O TIOpSAIKE
MPEe0CTaBICHUS MYHHUITUTIAIbHON YCITYTH;

- TOpHeM 3asBJICHUA U JTOKYMEHTOB, HEOOXOAUMBIX [JIsi MPEAOCTaBICHUS
MYHULIMTATBHON YCITyTH.

3.1.3. Tlopsimok ocyniecTBICHUS] aAMUHUCTPATUBHBIX TPOUEaYp (ACHCTBUI) B
ANIEKTPOHHOM (popMe ¢ ucnoab3oBaHueM EquHoro nmoprana npuseaeH B myHKTe 3.2.3
HACTOSILETO perjaMeHTa.

3.2. Ilpuem, peructpanus 3asiBJIE€HUS U JOKYMEHTOB

OcHoBaHMEM /Ui Hayajga BBIIOJHEHHUS AJMUHUCTPATUBHON MpoOLENypbl B
paMKax IpPEeAOCTABICHUS MyHULUIIAIIBHOW YCIIYTH SIBJISIETCSA IMOCTYIJIEHUE B KOMUTET
3asBJICHUS U MPUJIAraeMbIX JOKYMEHTOB OJHUM U3 CIEAYIOUINX CIIOCOOOB:

- IOCTaBJICHHBIX JIMYHO 3asBUTENEM (IIPEACTAaBUTEIIEM 3asBUTEIIA);

- HaIlpaBJICHHBIX c VCIIOJIb30BaHUEM uH(pOPMaLMOHHO-
TEJIEKOMMYHUKAIMOHHOM ceTu HTepHeT nocpeacTsoM EnnHoro noprana;

- noay4yeHHbIX 0T 'OBY «M®L[ MO».

3.2.1. Ilpuem, peructpauus 3asBJICHUSA U TOKYMEHTOB
IPpU JINYHOM OOpaIlleHUH 3asiBUTENSI B KOMUTET

3.2.1.1. Ilpuem u peructpanus 3agBJICHUS U NPUIAra€MbIX JOKYMEHTOB IpPHU
JUYHOM OOpaleHUH 3asBUTENS B KOMHUTET OCYIIECTBISACTCS MYHUIUIAIbHBIM
CIIy’KalllUM KOMUTETA, OTBETCTBEHHBIM 3a IIPEAOCTABIECHNE MYHULIUNIAJIbHON YCIIyTH.

3asBrIeHWE © JOKYMEHTHl MOTYT OBITh TIPEACTABIICHBI MPEIACTABUTEIIEM
3asiBUTENsT (P YCIOBUM MPENOCTABICHUS JOKYMEHTA, IOJTBEPKIAIOIIETO
MOJJHOMOYHS HA OCYIIECTBJIEHUE IECTBUN OT UMEHU 3asIBUTEIIS).

3.2.1.2. MyHMIMOAIBHBIA  CIy>KAallMd ~KOMHUTETa, OTBETCTBEHHBIM 32
MPEAOCTaBICHNE MYHUIIMNIATBLHON YCIIYTH, BBIOJHSET CAEAYIONINE ACHCTBHUS:
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- YCTaHAaBJIMBAET JIMYHOCTh 3asIBUTENII WM €ro MPEACTaBUTENS IyTeM
NPOBEPKH  JOKYMEHTa,  YJIOCTOBEPSIOMIETO  JUYHOCTh, WM  JIOKYMEHTOB,
MOATBEPKAAIOIIUX TTOTHOMOYMSI TIPEACTABUTENIS 3aBUTEII;

- OCYIIECTBIISIET MPOBEPKY MPEJICTABICHHBIX JTOKYMEHTOB Ha COOTBETCTBUE
TpeObOBaHUSIM To/Ipa3zena 2.6 HaCTOSIIEro periaMeHTa;

- TIpoBEpsieT MPABUIBLHOCTH 3aIOJHEHHUS 3asBiICHUS (TP HEOOXOIUMOCTH
MOMOTAaeT 3asBUTENII0 3aIllOJIHUTh €r0), HaJWyue MpHIaraéMbix JIOKYMEHTOB,
MPEAOCTABICHHBIX 3aIBUTEIIEM;

- perucTpupyer 3adBJ€HUE B  JKypHaJ€ pErucTpaluud  BXOJAIIEH
KOPPECIOHEHIINH;

- YCTaHABIMBAaE€T HEOOXOIUMOCTh TOJYyUYCHUS JTOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.6.7 HaCTOAIIEro perjiaMeHTa, B paMKax MEXKBEJOMCTBEHHOTO
WH()OPMAITMOHHOTO B3aUMOJICHCTBUS.

3.2.1.3. B caydae eciu B XOJ€ MNpuemMa JOKYMEHTOB YCTAHOBJIEHO, YTO
3asBUTENIbL HE SIBISETCS pOJUTeNIeM (3aKOHHBIM TIPEACTaBUTENIeM) peOeHKa,
MYHULIMNAIBHBIN ~ CAYXKAIlMi KOMHUTETa, OTBETCTBEHHBIM 3a MPEeIOCTaBIICHHUE
MYHULIMIATBHOM YCIIYTH, BO3BpAIIAeT JOKYMEHTHI M Ta€T MOAPOOHBIE pa3bsICHEHUS O
TOM, YTO HAIIpaBJIEHUE U MPUEM B 00pa30BaTEIIbHYIO OPTraHU3aLUI0 OCYIIECTBIISIOTCS
10 JIMYHOMY 3asIBJICHUIO POJIUTEIICH (3aKOHHBIX MPEJACTaBUTEIICH) peOeHKa.

3.2.1.4. Cpok BBINOJHEHHUS AJMUHUCTPATUBHBIX JEHCTBUN - OAWH pabouuii
JICHb.

3.2.2. [Ipuem 3asiBKH, perUCcTpamus 3asBICHUS U JOKYMEHTOB
npu obpamienuu 3assurens B 'OBY «MOI[ MO»

3.2.2.1. Ilpu nuunom oOpamenuu 3assurens B otaenenue 'OBY «MOLl MO»
JIJIs1 IOCTAaHOBKU pebeHka Ha yueT paboTHUk 'OBY «M®I] MO», oTBeTCTBEHHBIH 3a
IIPUEM JOKYMEHTOB, BBITIOJIHSIET CIEAYIOIINE ACHCTBUS:

- YCTaHABJIMBA€T JIMYHOCTHb 3asIBUTENI WM €ro MPEACTABUTENS IyTEM
MPOBEPKH  JOKYMEHTA,  YIAOCTOBEPSIOWIETO  JUYHOCTh, WM  JTOKYMEHTOB,
MOATBEPKAAOIINX [TOTHOMOYHS IPEACTABUTENS 3aBUTEIS;

- OCYUIECTBIISIET MEPBUYHYIKD MPOBEPKY MPEACTABIEHHBIX JOKYMEHTOB Ha
COOTBETCTBHUE TPEOOBAHUSM MO/pa3eiia 2.6 HACTOSIIErO PeriaMeHTa;

- 3aMOJHSET 3asBKY B aBTOMAaTU3HpOBaHHOU nH(popMannonHo cucreme ['ObY
«M®L MO» (nanee - AUC MOL));

- popmupyet B AUC M®I] pacniucky o npueme 3asiBKH;

- pacmedaTsIBaeT JBa dK3EMIULIpA PACIUCKU O IPUEME 3asiBKM M NEPEHACT UX
JUIS1 TOATIMCAHUS 3asBUTEINIO;

- BBIIAET 3aABUTEIIO IIEPBBIM dK3EMILISAP PACIUCKH O IPUEME 3asBKH;

- KOHTPOJIUPYET MPOCTABJIEHUE MOAIMCH 3aBUTEIEM B IMOJYUYEHUHU PACTTUCKH O
IIpUEMeE 3as1BKU;

- HaIpaBJICT 3asBJICHUE U JOKYMEHTBHI B KOMUTET B AJIEKTPOHHOM BHJE MO
3alIMIIEHHOMY KaHaly CBS3M (B ClIy4ae OTCYTCTBUSI TEXHHMUYECKON BO3MOXHOCTH
pabotHuk I['OBY «M®I] MO», OTBETCTBEHHBIM 3a OTHPABKY JIOKYMEHTOB,
pacrieyaThiBaeT 3asgBUTENIO ONaHK 3asBieHust (nmpuioxenue Ne 1 k HacToseMy
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pETJIaMeHTY) JIJIsl 3aI0THEH S, POPMHUPYET COMMPOBOIUTEIHLHBIN PEECTp M HAPABIISICT
3as1BJICHUE U JIOKYMEHTBI B KOMUTET).

3.2.2.2. Cpox BBINIOJIHEHUSI aAMUHUCTPATUBHBIX JCHCTBHN — OJWH pabouuii
JICHb.

3.2.2.3. MyHuuMnaidbHbIA  CIYy)KallMd  KOMHUTETa, OTBETCTBEHHBIA  3a
MPEIOCTABJICHUE MYHHUIUNAIBHONW YyCIYrd, TMOJAy4YuB JO0KyMeHThl oT ['OBY
«MO®I[ MO», BBINOTHAET aJIMUHUCTPATUBHBIE JEHUCTBUS IO PETUCTPALUU
JOKYMEHTOB B KOMHUTETE€ B COOTBETCTBMM C moAanyHkTom 3.2.1.2 mynkra 3.2.1
HACTOSILETO PETJaMEeHTA.

3.2.3. Cocra, OCIEI0BATEILHOCTh U CPOKHU BBIIIOJIHEHHS aIMUHUCTPATUBHBIX
npouenyp (AeNCTBUM) NPU NPEIOCTABICHUN MyHULIATIAIBHONW YCIYyTH
B DJIEKTPOHHOH (hopme ¢ ucnoabzoBanuem EINY

3.2.3.1. ChopmupoBaHHOE M TOJIMUCAHHOE 3asBJICHUE M HHBIC JTOKYMEHTHI,
HEOOXOJMMBIC I TPENOCTABICHUS MYHHUIIUNAIBHOW YCIyTH, HAMpPaBJISIOTCS B
komuteT nocpencrsom EINTY.

3.2.3.2. KomuTteTt 06ecrieynBaeT B CPOK HE MO3JHEE IBYX pabOUYMX AHEH C AaThI
nogaun 3asBieHus Ha EII'Y, a B ciydae ero mocTymuieHUss B HEpaObOuui WM
Npa3HUYHBINA JIEHb, - B CIEAYIONINE 32 HUM JBa paOOUMX JHS:

a) IpUEM JIOKYMEHTOB, HEOOXOAUMBIX NJIsl MPEJOCTABICHUS MYHUIUIIATbLHOM
YCIIYyTH, W HaMpaBJICHUE 3asBUTEIIO DJICKTPOHHOTO COOOIICHHS] O TOCTYIUICHHH
3asIBJICHUSI;

0) perucrpanvio 3asBICHHUS W HAMpaBJICHUE 3asBUTEIIO YBEAOMIICHUS O
pETHCTpaAllU 3asBJICHHS JTUOO OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIWMBIX IS
MPEAOCTABIECHNUS MYHUIUMIIAIbHOW YCIYTH.

3.2.3.3. MyHuuuMnaibHbld  CIyXallUid KOMHUTETA, OTBETCTBECHHBIM 3a
MPEAOCTABIEHNE MYHHUIIMIIAJIbHON yCIIYTH:

- NPOBEPSIET HAJIWYME JJIEKTPOHHBIX 3asABiieHMM, nocrynuBmmx ¢ EIIIY, ¢
NIEPUOJIOM HE PE’kKE OTHOTO pa3a B JEHb;

- paccMaTpuBaeT TIOCTYNUBINWE 3asBICHUS W TPWIOKECHHBIE 00pa3bl
JIOKYMEHTOB (JIOKYMEHTBHI).

3.2.3.4. PeuieHue O MpeAOCTaBICHUU MYHUIMNAILHOW YCIYTM MPUHUMAECTCA
KOMUTETOM Ha OCHOBAHUU JJIEKTPOHHBIX 00Pa3oB JOKYMEHTOB, MPEICTABIECHHBIX
3asIBUTEJIEM, a TaKXE CBEJACHUN, HAXOJAIIMXCA B PACIOPSIKEHHH HHBIX OpPraHoB
BJIACTH, OPTraHOB MECTHOIO CAMOYIPABICHUS U TMOJYYEHHBIX KOMUTETOM
MOCPEACTBOM MEKBEJOMCTBEHHOTO B3aUMOACHCTBHSI.

3.2.3.5. 3asBUTENIO B KaUueCTBE pe3yJsibTaTa MPeAoCTaBICHUS MYHHIUTIATLHON
yCIIyT'H 00€CreYMBaeTCsl BO3MOXKHOCTh MOJMyUYEeHHsI IOKYMEHTA:

- B (QopMe DJIEKTPOHHOIO JOKYMEHTa, MOAMUCAHHOTO  YCUJICHHOM
KBATH(UITUPOBAHHONW JJICKTPOHHON TMOMUCHI0 YIOJHOMOYEHHOTO JOJIKHOCTHOTO
JMIIa KOMUTETA, HATIPABIICHHOTO 3asIBUTENIO B TMUHBINA kKaOuHeT Ha EINT'Y;

- B BHIEe OYMaXHOTO JOKYMEHTa, TIOJITBEPXKIAIOIIETO COJCPKAHHE
ANEKTPOHHOTO JOKYMEHTA.

3.2.3.6. ITlonydyenue wuHdOpMaMM O XOJAE€ PACCMOTPEHHUS 3asBICHUS U O
pe3yJibTare MPEJOCTABICHUS MYHUIMNAIBHONW YCIYTHM MPOU3BOAUTCS B JINYHOM
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kabunere Ha EIII'Y mpu ycnoBum aBTopu3anuu. 3asBUTETh UMEET BO3MOKHOCTH
MPOCMATPUBATh CTATyC DOJEKTPOHHOTO 3asBIICHUSA, a Takke WHPOPMAIHUIO O
MaJbHEHIINX JTEUCTBUASAX B JAYHOM KaOMHETE M0 COOCTBEHHON MHUIIMATUBE B JIFO00E
BpEMSL.

3.2.3.7. Tlpu npeaocTaBiIeHUN MYHHUITUIIAILHON YCIYTH B DJICKTPOHHOM (hopme
3asIBUTENIIO HAIIPaBIISIETCS:

a) YBEAOMJICHHME O MPHUEME U PETUCTPALMHU 3aASBJICHUS M HHBIX JTOKYMEHTOB,
HEOOXOJMMBIX JIJII TPEAOCTaBICHUS MYHUIIUMIIAIBLHON YCIYTH, COJepKaiiee
cBefeHns O (akTe mpuema 3asBICHUS W JOKYMEHTOB, HEOOXOIWMBIX IS
MPEIOCTABIEHNUS] MYHULMNAIBHOW YCIYTH, U Hadalle MPOLEAYypPbl MPEAOCTABICHUS
MYHULMNAIBHOM YCIYyTH, a TakK€ CBENCHUS O JaTe€é M BPEMEHHU OKOHYAHUS
MPEIOCTABIECHUS MYHUIIMNAIBHONW YCIyrd J1M00 MOTHBHPOBAHHBIM OTKa3 B MpUEMeE
JIOKYMEHTOB, HEOOXOUMBIX ISl MPEOCTABICHUS MyHUIIMTIAIBHON YCIIYyTH;

0) yBeIOMIIEHHE O PE3yJNbTaTax PACCMOTPEHHUS JTOKYMEHTOB, HEOOXOIMMBIX
JUIS. TPEAOCTABICHUS. MYHHIMIIAIBHON YCIIYTH, COAEpPKAIIEE CBEICHUSA O MPUHSATHUU
MOJIOKUTEIIBHOTO  PELICHUST O NPEAOCTABICHUA MYHULMNAIBHOW YCIyTH U
BO3MOYKHOCTH TOJIYYUTh PE3YyJbTAT MPEJOCTABICHHUS MyHUIIMNIAIBHOW YCIYTH JU00
MOTHBHUPOBAHHBIN OTKa3 B IPEAOCTABIEHUN MYHULIMIIATBHON YCIIYTH.

3.3. ®opMupOBaHUE U HAMPABIEHUE MEXBEIOMCTBEHHBIX 3alIPOCOB
Y TOJIyYEHHUE 3aMpaliiBaeMbIX TOKYMEHTOB

3.3.1. OcHoBaHueM JJ11 HayaJia BHIMOJHEHUS] AIMUHUCTPATUBHON MPOLETYPHI
SBJISIETCS HEOOXOAMMOCTD MOJYUYCHHS TOKYMEHTOB (CBEJICHMI), YKAa3aHHBIX B IYHKTE
2.6.7 HaAcTOSIIEro perjiiaMeHTa, B paMKax MEXBEJOMCTBEHHOTO MH(OPMAIIMOHHOTO
B3aUMOJIENCTBUSI.

3.3.2. MyHUIIMNIAJIbHBIA ~ CHIy)Kalllkid ~ KOMMUTETa, OTBETCTBEHHBIA  3a
MPENOCTABIICHUE MYHUIIUIIATBLHON YCIyTH, B TEYEHHE OJHOTO pabouero mHS
dbopMHpyET MEKBEIOMCTBEHHBIE 3aIIPOCHI, B TOM YHCJIE, TIPU HAIMYUN TEXHUYECKOU
BO3MOXXHOCTH, B  JJEKTpOHHOM  (opmMe C  HCHOJB30BAHHEM  CHCTEMBI
MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOIO B3aMMOJICUCTBUS, U HAIMpPABISAECT UX B OpPraHbI,
yYKa3aHHbIE B IIYHKTE 2.2.2 HACTOSILETO PErIaMeHTa.

3.3.3. Ilpy mOCTYyIJIEHUM OTBETOB Ha MEXBEJIOMCTBEHHBIE 3aIlpPOChI
MYHULIMNAIBHBIN ~ CIAYXKAIlMi KOMHUTETa, OTBETCTBEHHBIH 3a MPEIOCTaBIICHHUE
MYHULIMNATBHON YCIyTH, B TE€YEHUE OJHOTO pab0Yero AHS OTKPBIBAET AJICKTPOHHBIC
JIOKYMEHTBI, pacredyaTblBaeT MX W NPHOOIIAET K JOKYMEHTaM, IMPEe/ICTaBICHHBIM
3asiBUTEIIEM.

3.3.4. MexXxBeqOMCTBEHHOE uH(pOpMaIIMOHHOE B3aUMOJENCTBUE
OCYIIIECTBIISIETCS B COOTBETCTBUM C TPEOOBAaHUSMH U B CPOKH, YCTAHOBJICHHBIC
cratbsimu 7.1, 7.2 ®epepampHoro 3akona ot 27.07.2010 Ne 210-®3 «O06
OpraHu3aliy MPeI0CTABICHUS TOCYJAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT».
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3.4. [locTranoBka peOeHKa Ha y4eT

3.4.1. OcHoBaHMEM [IJ11 HAa4Yaja BBINOJHEHUS aMUHUCTPATUBHON MPOLEAYPbI
ABJISICTCSI OKOHYAHHWE PACCMOTPEHMSI 3asBJICHUS M MPUJIAraeMbIX JOKYMEHTOB, a
TaKKe JIOKYMEHTOB, MOJTY4YE€HHBIX B paMkax MEKBEJIOMCTBEHHOTO
WH()OPMAITMOHHOTO B3aUMOJICHCTBHUSI.

3.4.2. MyHULIUMNaNbHBIA  CITyKallUAM KOMMUTETA, OTBETCTBEHHBLIN  3a
MPEAOCTaBICHUE MYHUIIMTIATLHON YCIIYTH:

- TepefaeT 3asBICHHE U JOKYMEHTHI MpeJceNaresllo KOMHCCUHU (UL,
UCIIOJTHSIONIEMY €r0 OOS3aHHOCTH) JJIi BBIHECEHUS PE3OJIONHNH «IOCTABUTH Ha
YUeT»;

- hopMHpYET B AIEKTPOHHOM PEeCTpe YBEAOMIICHHUE O MMOCTAaHOBKE peOeHKa Ha
Y4eT COrJIacCHO MPUIoKeHHI0 Ne 3 K HACTOSIIEMY PETJIaMEeHTY;

- mepenaeT YBEJAOMIICHHME O IOCTAaHOBKE peOeHKa Ha ydeT MpecenaTelto
KOMHCCHUU (JIUITY, UCTIOJHSIOUIEMY €ro 00sS3aHHOCTH) Ha MOATMKCH;

- PETUCTPUPYET yBEIOMJIEHHE O IOCTAaHOBKE peOeHKa Ha ydeT B KypHaJe
perucTpanyu UCXOISIIENH KOPPECTOHAEHIINY;

- TepemaeT YBEAOMIICHHME O TIOCTAaHOBKE peOCHKa Ha Y4YeT POJIUTENSIM
(3aKOHHBIM MPEACTABUTEIAM) MO/ MOAMNUCH;

- TepelaeT CBEICHHS O IIOCTAaHOBKE peOCHKa Ha Y4YeT OmepaTopy
aBTOMATHU3UPOBAHHON MH(POPMAIIMOHHON CUCTEMBI «DJIEKTPOHHBIN JETCKUH cai» MO
ropoay MypMaHCKy JJisl BHECEHUSI UX B CUCTEMY.

3.4.3. Cpok BBINONHEHUS AJMUHUCTPATUBHBIX JACUCTBUNA - OOUH pabouunit
JICHb.

3.5. HanpaBnenne pebeHKa B IETCKUM cajl

3.5.1. OcHoBaHMEM MJIs Hayajia BBINOJHEHUS aIMUHUCTPATUBHON MPOLETYPHI
B paMKax [MpEIOCTABJICHHS MYHUIMNAILHOW YCIYIM SBISIETCS OKOHYAaHUE
MIPOIIEAYPHI MIOCTAHOBKU PeOCHKA HA YUYET C YUETOM KEeJaeMOM JaThl MOCTYIUICHUS B
nerckuit can - 1 ceHtsiopst Oyayiiero yueOHOro roja.

3.5.2. MyHuIMNanbHbIA  CITy KAl KOMMUTETA, OTBETCTBEHHBLIN  3a
MPEAOCTaBICHUE MYHUIIUTIATLHON YCIIYTH:

- OCYIIECTBJISICT BBITPY3KY 3asBICHHI W3  BJIEKTPOHHOIO  peecTpa
aBTOMATHU3UPOBAHHONW MH(POPMAIIMOHHON CUCTEMBI «DJIEKTPOHHBIN JETCKUH ca» MO
ropony MypMascky;

- TIepeJaeT JaHHbIE HA PACCMOTPEHUE KOMHUCCUU, KOTOPOE OCYIIECTBISETCS B
COOTBETCTBHUH C rpa)KOM 3aCEeTaHUN KOMUCCHH.

CocraB 1 OpsIOK PabOTHI KOMUCCHUHU YTBEPKIAETCS MTPUKA30M KOMHUTETA.

CpoOK BBITMIOJIHEHHS aIMUHUCTPATUBHBIX IEUCTBUN — OJIMH paOO4YMUil JCHB.

3.5.3. B nenm mpoBeneHus 3aceiaHusi mpeacenaTelb KOMUCCHH O(opmIiser
peueHue B hopMe MPOTOKOJIA, KOTOPBIN MOJMUCHIBACTCS MpeceaTeIeM KOMUCCUU
(JTMIIOM, UCTIOJTHSIOIIMM €T0 00SI3aHHOCTH) U YJICHAMH KOMHUCCHH.

B nenp 3acegaHusi KOMHUCCHMM IO  pe3yjibTaraM  MIPEABAPUTEIHLHOIO
KOMIIJIEKTOBAHUSI HA OCHOBAHUHU MPOTOKOJA 3aCE€IaHUs KOMUCCUU HU3JIa€TCsl MPHUKa3
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KOMHUTETa 00 WTOrax mnpuemMa Ha OOydeHHE IO 00pa30BaTeIbHBIM MPOrpaMMaM
JOIIKOJILHOTO O0Opa3oBaHUs W y4yera JeTed, mnoaiexamux oOy4eHHI0 IO
00pa3oBaresbHbIM MPOrpaMMamM JIOIIKOJIBHOIO 00pa3oBaHusl, HA OyaylIUil y4eOHbIN
TO/I.

B Teuenue onHoro pabGoyero AHs TMOCJi€ 3acelJaHUsi KOMHUCCHUU YJICHBI
KOMHUCCHUM BBINUCHIBAIOT HampasieHus (mpuioxkenue Ne 4 K  Hacrosuemy
peryiaMeHTy) JeTsAM, MOJJeKalluM OOY4YEeHHUI0 Mo 00pa3oBaTesbHBIM MpOrpaMmam
JOIIKOJILHOTO ~ O0Opa3oBaHWs, Ha Oyaymuid y4eOHBIA TOA, W  TEepenaroT
MYHULIMNAIBHOMY CIIy>KallleMy KOMHUTETa, OTBETCTBEHHOMY 3a IMPEIOCTABIICHHUE
MYHHUIUITAIBHON YCIYTH.

3.5.4. MyHUIIMNIaNIbHBIA ~ CHIYy’Kalllkid ~ KOMMUTETa,  OTBETCTBEHHBIA  3a
MPEAOCTaBICHUE MYHUIIMNIATBLHON YCIIYTH, B IEHb MMOJYyYE€HUS HAIIPABIICHUI:

- pETUCTPUPYET HANIPABICHHUSI B ) KypHAJIE UCXOISAIIENH KOPPECTIOHAEHIINH;

- TepeAaeT HaIpaBJEHUs 3aBEIYIOLIEMY COOTBETCTBYIOUIETO JAOUIKOIBHOTO
00pa3oBaTENbHOTO YUPEXKACHHUS MOJ MOJNUCH JUIsl JajJbHEHIIEro YyBEeJIOMIICHUS
poautenei (3aKOHHBIX MPEJCTAaBUTENIEH) O HAITpaBiIeHUU peOeHKa B IETCKUH cajl.

3.5.5. BHecenue cBeneHMH B aBTOMATU3UPOBAHHYIO HMH(GOPMAIIMOHHYIO
cucTeMy «DJEKTPOHHBIA AETCKUM caa» 1Mo ropoay MypMaHCKy W HampaBlieHUE
pebeHka B JETCKUH cajJl OCYUIECTBISIETCS HE3aBUCUMO OT JlaThl OOpalleHus
poautenei (3aKOHHBIX MPEJCTABUTENIEH) B KOMUTET.

3.6. VcnpaBienne TOMyIEHHBIX OMEYaTOK U OIMTMOOK B BBITAHHBIX
B PE3YNIbTATE MPETOCTABICHIS MYHUIIUTIAIIBHON YCIIYTH TIOKYMEHTax

3.6.1. OcHOBaHMEM JUIsl Hayajia BBITOJHEHUS aIMUHUCTPATUBHON MPOLEAYPHI
SBISIETCS  OOpaimieHue 3asBUTENs] (MPEACTABUTENS 3asBUTENSI) B KOMHTET C
3asBJICHMEM 00 HCMPABJICHUU JOMYIIEHHBIX OMEYaTOK W OIMMOOK B BBIAAHHBIX B
pe3ysibTaTe NPeAOCTABICHU MYHUIIUNIAILHON YCIYTH JOKYMEHTAX.

3.6.2. MyHUIIMNTAJIbHBIA ~ CITY>KaIllUi KOMMUTETA, OTBETCTBEHHBLIN  3a
Mpe0CTaBICHNE MYHUIIUITAIIBHONW YCIIYTH, B CPOK, HE MPEBBIIIAIONTNNA TPeX padodyux
JIHEW C JOaThl MOCTYIUIEHUS COOTBETCTBYIOIIETO 3asiBJICHUSA, MPOBOJUT MPOBEPKY
YKa3aHHBIX B 3as1BJICHUU CBEJICHUM.

3.6.3. Pemienue 00 WCHOpaBJICHUU JOMYIICHHBIX OINEYAaTOK W OIIMOOK B
BBIJJAHHBIX B PE3yJbTaTe MPEJOCTABICHUS MYHUIUNAIBHOM YCIYyTH JIOKYMEHTaX
MPUHUMAETCSl B CITy4ae, €CJIM B YKa3aHHBIX JOKYMEHTAaX BbISBICHBI HECOOTBETCTBUS
HOPMAaTUBHBIM JIOKYMEHTaM.

3.6.4. B ciydae BBISBIICHUS JOIYIICHHBIX OTICYaTOK M OMMMOOK B BBIJAHHBIX B
pe3yabpTare NpeAoCTaBICHUS MyHULIUTIAIIBHOW YCIYTH TOKYMEHTAaX MYHHUIIMTATbHBIN
CIIy’Kallluii KOMUTETA, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MyHULIAITAIIBHOW YCIIYTH:

- OCYIIECTBIIIET X 3aMEHY B CPOK, HE MPEBBIMIAOIIUN MATH pabovYuX JTHEH ¢
JaThl TTOCTYIUICHUSI COOTBETCTBYIOIIETO 3asBJICHHS, JTUOO TOTOBUT YBEJAOMIICHUE 00
OTKa3e B UCMPABJIICHUH OTNIEYaTOK U OMIMOOK C YKa3aHUEM MPUYHH OTKA3a;

- o0ecrneuynBaeT HalpaBJICHUE 3asgBUTEII0 (MPEICTABUTEIIO 3asSBUTEIIS)
3aKa3HbIM MMOYTOBBIM OTIIPABJIEHHUEM COINPOBOJIUTEIBLHOIO MUCHhbMA U UCIPABICHHBIX
JIOKYMEHTOB JINOO yBEJOMJICHUS 00 OTKa3€ B UCIIPABIICHUH OIEYATOK M OIIHOOK.
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MaxkcuMalIbHBIM CPOK BBINIOJIHEHUS JAHHOM aJIMHUHHMCTPATUBHOM IPOLEAYPHI -
IATh padOYuX JTHEH.

4. ®opMbl KOHTPOJIA 32 UCIIOJTHEHUEM PETJaMeHTa

4.1. Tlopsimok OCyIIECTBIEHUS TEKYIIETO KOHTPOJIS 32 COOTI0ACHIEM
Y UCTIOJIHEHUEM OTBETCTBEHHBIMHU JIOJKHOCTHBIMU JIMLIAMU TMTOJIOKEHHUMN
perjiaMeHTa U NHbIX HOPMAaTUBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOIINX
TpeOOBaHUS K MPEIOCTABICHUIO MYHULIUIIAILHON YCIYTH, a TAKkKe
3a IPUHATHUEM PELICHUI OTBETCTBEHHBIMU JIMIIAMU

4.1.1. Texymuii KOHTPOJIb 32 COOJIOJIEHUEM IOCIEOBATEILHOCTU JACHCTBHIMA,
ONpEIECICHHBIX  aIMUHUCTPAaTUBHBIMU  IIPOLIEAYpPAMH IO  IPEIOCTABICHUIO
MYHULIMNAIBHON YCIYTH, U NPUHATAEM PELICHWH MYHULMNAIbHBIMHU CIIYXKaIlUMH
KOMMTETA, OTBETCTBEHHBIMM 32 IPEAOCTABICHHE MYHULHUIIAIBHOW  YCIYIH,
OCYIIECTBIISICT MpeCceAaTeh KOMUTETA JIUOO U0, UCTIOTHSIONIEe ero 00s13aHHOCTH.

4.1.2. KoHTpoOJIb 32 IOJIHOTOM M KaY€CTBOM MPEJOCTABICHHSI MyHULUITAILHON
yCIyTd BKIIOYAeT B CeOsl MPOBEIEHUE MPOBEPOK, BBIABIEHUE U YCTPaHEHHE
HapylIEHUN IpaB 3asBUTENIEH, PACCMOTPEHUE, NPUHATHE PELICHUW U IOATOTOBKY
OTBETOB Ha OOpallleHUs 3asBUTENEH, COAEpKAIIUX KAIOObl HAa PELICHUs, NEHCTBUS
(Oe3nmeicTBHE) MYHUIIUTAIBHBIX CITyKAIllMX KOMUTETA.

4.2. IlopsiioK ¥ NEPUOIUYHOCTh OCYILECTBICHHMS MNIAHOBBIX U BHETIAHOBBIX
IPOBEPOK MOJTHOTHI U KAYECTBA MPEIOCTABICHUS MyHULIMIIATIBHON YCIIYTH,
B TOM YHCJIE€ IOPSAJOK U (POPMBI KOHTPOJIA 32 MOJTHOTOW U Ka4YeCTBOM
IPEAOCTABICHUS MYHHUIIMIIAJIbHON YCIIYTH

4.2.1. IlnmaHoBblE TPOBEPKH IPOBOASATCA HAa OCHOBAHUM TOJOBBIX IIJIAHOB
pabotbl komuTeTa. lIpu mNpoBepke paccMaTPUBAIOTCS BCE BOMPOCHI, CBS3aHHBIC
C MPEOOCTAaBICHHEM MYHULMNAIBHON YCIyrH, (KOMIUIEKCHBIE IPOBEPKH) WIH
OTAEIBHBIE BOIPOCHI (TEMATUYECKUE ITPOBEPKH).

4.2.2. BHemnaHoOBblE TPOBEPKU MPOBOIATCA MO OOpAILEHUSM 3asBUTENEH
¢ ’)kao0aMu Ha HapyIICHHE UX TPaB U 3aKOHHBIX MHTEPECOB B XOJI€ MPEIOCTABICHUS
MYHULMOAIbHBIX YCIYr, a TakK€ Ha OCHOBAaHUM JIOKYMEHTOB M CBEJICHHI,
YKa3bIBAIOUIMX HA HAPYILICHUE UCIIOTHEHUS PErJaMeHTa.

B xone npoBepok:

- TpoBepsieTcsl COOJIOJIEHHE CPOKOB M IOCJIEI0BATEILHOCTH BBIOJHEHUS
aAMUHHCTPATUBHBIX MPOLEAYD;

- BBIABJISIFOTCS HAPYUIEHUS NpaB 3asABUTEJECH, HENOCTATKH, NONYIICHHBIE B
XOJI€ MPEIOCTABICHUS MyHULUITAIBHON YCITyTH.

[lo pe3ynbraTaM MPOBEACHHBIX MPOBEPOK, OPOPMIIEHHBIM JTOKYMEHTAJIbHO B
YCTAHOBJICHHOM TOpSAJKE, B CIIy4a€ BbISBICHUA HApYLICHW IIpaB 3asBUTEIEH
npeaceAarenb  KOMUTETa JU0OO  JIMIO, HCIONHSIONIEe €ro  O0S3aHHOCTH,
paccMaTpUBaeT BOINPOC O NPUBICYEHUH BUHOBHBIX JIML K JUCHMIUIMHAPHOU
OTBETCTBEHHOCTH.
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4.3. OTBETCTBEHHOCTh JOJIKHOCTHBIX JIUI], MyHUITUTIATBHBIX CIIyKAIUX
KOMUTETA 3a peuieHus u aeucTus (0e3aeicTBue), MpuHUMaeMble
(ocylecTBIIIEMbI€) B X0JI€ IPEIOCTABIECHUSI MyHUIIUTIAILHOM YCIYTH

4.3.1. MyHunMnaapHple  CIy’)Kalllu€  KOMUTETa, OTBETCTBEHHBIE 32
IPEIOCTABIEHUE MYHULIMIIAIBHON YCIYTH, HECYT NMEPCOHAIbHYIO OTBETCTBEHHOCTH
3a MPEAOCTABICHUE MyHULIUIIAIbHON YCIYTH.

[lepconanbHas ~ OTBETCTBEHHOCTh 32  COONIOJIGHHE  MYHUIIMIMAIbHBIMU
CIy)KalllMMU KOMHUTeTa TpeOOBaHUI HACTOSIIET0 perjiaMeHTa 3aKperuisieTcs B
JOJDKHOCTHBIX MHCTPYKLUSAX, YTBEPKIAEMBIX MpEACEAaTesieM KOMHUTETa (JIMLOM,
UCHIOJTHSIOLINM €T0 00s13aHHOCTH), UCXO/Is U3 TIPAaB U 00sI3aHHOCTEN KOMHUTETA.

4.3.2. B cnydae BBISBICHHA HapyLIEHWHd B XOJ€ MPOBEIEHUS IPOBEPKHU
IOJIHOTBI M KAauecTBa IPENOCTABICHUS MYHULUNAIBHON YCIyrd BHHOBHBIE JIMLIA
IOPUBJIEKAIOTCSI K  OTBETCTBEHHOCTM B  COOTBETCTBUM C  JCHCTBYIOLIUM
3aKOHOAATEIBLCTBOM.

5. locyneOHblii (BHECY1€OHBIN) MOPSATOK 00KAIOBaHUS PEIICHUN U JeHCTBUI
(6e3neicTBUS ), MPUHUMAEMBIX U BBITIOTHSAEMBIX (HE BBITTOJTHEHHBIX )
MpU IPEAOCTABICHUY MYHULIMTIATBHON YCIIyTH

5.1. 3asgBuTenr mMeeT mpaBo Ha AocyaeOHoe (BHecyaeOHOe) o0XaloBaHHE
pemieHnii u AeWcTBUN  (0e3mEeUCTBUS) KOMHTETa, €ro JIOHKHOCTHBIX —JIHII,
MYHULMNAIBHBIX CIYKAIIUX IPU IPEeI0CTABICHUN MYHUIIUTIAIBHON YCIIYTH, a TAKXKe
pemennii u aevictBuil (6e3xeiictBusa) ['OBY «M®I[ MO», pabotaukoB ['OBY
«M®I] MO» (naiee - xajmo0a).

5.2. 3asBUTENH MOXET OOpaTUTHCA C KAIOOOM B TOM UHMCIE B CIEIYIOLIUX
Cyvasx:

a) HAapyLWIEHHWE CpOKa PETHCTPALMM  3asBJICHUS O MPEJOCTABICHUU
MYHULMNAIBHON YCIYTH, 3alpoca, YKa3aHHOTO B cTtathe 15.1 PenepanbHOro 3aKkoHa
oT 27.07.2010 Ne 210-®3 «O06 opraHuzainuu NpeaoCTaBICHUs TOCYAAPCTBEHHBIX U
MYHULIMOATbHBIX YCIYT»;

0) HapyIlIeHHe CPOKa MPEIOCTABICHUS MyHUITUTIATHLHOU YCITYTH;

B) TpeOOBaHWE NPEICTABICHUS 3asBHUTEIIEM JTOKYMEHTOB WM WH(MOpMAIuu
7100 OCYIIECTBIICHUS NIEUCTBHUSI, MPEJOCTABICHHUE WM OCYIIECTBICHNE KOTOPHIX HE
MPEyCMOTPEHO HOPMAaTUMBHBIMU MPaBOBbIMM akTamMu Poccuiickonn Penepanuu,
HOPMATHBHBIMH TIPABOBBIMH aKTaMu MypMaHCKON 0O0JacTH, MYHHIIUTAIbHBIMU
MIPABOBBIMM aKTaMH JJIS PEIOCTABIICHUS] MyHULIUIIAIBHON YCITYTH;

I) OTKa3 B INPUEME JIOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUMBHBIMM MPAaBOBbIMU akTamu Poccuiickoii dPenepanuu, HOPMaTUBHBIMU
PaBOBBIMU aKTaMH MypMaHCKOW 00JacTH, MyHUIIMIAIbHBIMA MPABOBBIMH aKTaMU
JUIS1 IPEAOCTABJIEHUS MYHHUIIUIIAJIbHOM YCIIYTH, Y 3aBUTENS;

1) OTKa3 B IPEAOCTABICHUN MYHULUIIAIBHOW YCIIYTH, €CJIM OCHOBAHUS OTKa3a
HE TIPETYCMOTPEHBI (heIepaATbHBIMI 3aKOHAMU U TIPUHSITHIMUA B COOTBETCTBUU C HUMU
WHBIMA  HOPMAaTHBHBIMM  IpaBOBbIMH  akTamu  Poccuiickon  denepanmy,
HOPMATHBHBIMH TIPABOBBIMH aKTaMd MypMaHCKON 0O0JacTH, MYHHIIMTAIbHBIMU
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MPAaBOBBIMU aKTaMU;

€) 3aTpeboBaHUE C 3asIBUTENS MPHU MPEJOCTABICHUN MYHUIUIAIBLHON YCIyTH
IJIaThl, HE NPENYCMOTPEHHOW HOPMATUBHBIMA IPAaBOBBIMU aKTaMu Poccuiickoi
denepauyd, HOPMATUBHBIMM MPABOBbIMU  akTamMu MypMaHckoil — oOnactu,
MYHULIMNAIbHBIMU TPABOBBIMU AKTAMH;

’) OTKa3 B MCHPABJICHUM JOMYUIEHHBIX OMNEYATOK M OMMOOK B BBIIAHHBIX B
pe3yNbTaTe MPEIOCTABICHUS MYHUIIUIIAILHON YCIIYTH JOKYMEHTaX JTUOO0 HAPYIICHHE
YCTAHOBJIEHHOTO CPOKa TaKUX UCIPABJICHU;

3) HapylIeHUWE CpOKa WM MOpSAAKa BbIAAYM JIOKYMEHTOB IO pe3yJibTaTam
MPEAOCTaBIECHUS MYHUITUTIAIbHON YCITYTH;

M) NOPUOCTAHOBJIEHUE MPEAOCTABICHUS MYHUIUNAIBHON YCIYTd, €CJIHU
OCHOBAaHMSI TPHUOCTAHOBJICHUS HE TPEIyCMOTPEHBI (eAepaTbHBIMU 3aKOHAMH U
INPUHATBIMA B COOTBETCTBMU C HUMH WHBIMH HOPMATHBHBIMU IPABOBBIMU AKTAMH
Poccuitickonn @enepanuv, HOPMATHUBHBIMUA ITPABOBBIMM aKTaMu MypMaHCKOH
00J1aCTH, MyHUIIMTIAIbHBIMU MTPABOBBIMU aKTaMU;

K) TpeOoBaHME y 3asABUTENSI TIOKYMEHTOB WJIM HH(POPMALMH, OTCYTCTBHE H
(WIM) HETOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIIUCH MPU MEPBOHAYAIBHOM OTKa3€ B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIsS MPEJOCTABICHHUS] MYHULIMITAIbHON YCIYTH,
aM00 B MPEIOCTABICHUM MYHHIIMIAIBHOW YCIYTH, 3a WCKIIOUCHHEM CIIydaes,
IPELYyCMOTPEHHBIX MYHKTOM 4 w4actu 1 crarbm 7 @enepanbHOrO 3aKOHA
ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu IpeaoCTaBICHUsI TOCYAapCTBEHHBIX U
MYHULIMOATbHBIX YCIYT».

5.3. XKanoba momaercs B KOMHUTET, aAMHUHUCTpAIMIO ropoaa MypMaHCKa, B
['OBY «M®IL| MO» 6o B MunmuctepcTtBo mu@poBOro pasButus MypmaHCKOU
obsactu, spistomieecs yupeaureneM ['ObBY «M®I] MO», B nuceMeHHo# dopme Ha
OyMa)KHOM HOCHUTENIE, B TOM YHCJIE€ TIPU JIMYHOM MpPUEME 3asiBUTEINS], B 3JIEKTPOHHOU
dbopwme.

XKanoObl Ha HapylIeHHE MOPSAKa MPEAOCTABICHUS MYHULMIAIBLHON YCIYTH,
pemieHuss U AeicTBus (Oe3neicTBUE) MYHHUIMIAIBHOTO CIY’Kallero KOMUTETA,
OTBETCTBEHHOTI'O 3a MPEIOCTABICHUE MYHULIUIIAIBHOW YCIYTH, MOJAOTCS B KOMUTET
(183038, r. Mypmanck, mnp. Jlemmna, a. 51, tem (815-2) 402-670, ddaxc
(815-2) 402-666).

Kamobpl Ha pemeHus u AecTBus (Oe3melcTBHE) TpeaceaaTeNss KOMUTETa
(JTMIIa, UCTIOTHSIONMIETO €r0 00sI3aHHOCTH) TIOIAI0TCS TJIaBe aAMUHUCTPAIMH TOPOJIa
Mypwmancka (183006, . Mypmanck, nip. Jlenuna, n. 75, ten. (815-2) 455-572, dakc
(815-2) 450-366, http://www.citymurmansk.ru).

Kamober Ha pemeHus u aAeiictBus (Oe3aeiictBue) padorHuka ['OBY
«MO®II MO» nogatorcs pykopoautento ['OBY «M®I[ MO» (183031, r. MypmaHck,
yn. Iloacranuukoro, a. 1, Ten. (815-2) 994-244, dakc (815-2) 410-566,
https://mfc51.ru).

Kanober Ha pemenus u geictBus (Oe3geiictBue) pykoBoautens ['ObBY
«M®DI] MO» mnopatorcsi B MuHHCTEPCTBO IM(PpoBOro pa3sButusi MypmaHCKOM
obmactu (183006, r. Mypmanck, np. Jleanna, n. 75, ten. (815-2) 486-250, dakc
(815-2) 486-471, it@gou-murman.ru).

5.4. Kano6a nomkHa coaepKaTh:
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a) HANMEHOBAHNE KOMHTETA, €ro JOHKHOCTHOTO JIMIA JTUO0 MyHHUITUTIATHLHOTO
cayxamiero, HaumeHoBanue ['OBY «M®I[ MO», ero pykoBoautenss U (WJIN)
paboTHHKA, pelieHus U AeicTBus (0e3eiCTBIE) KOTOPBIX 00KaTyIOTCS;

0) ¢amunnio, UM, OTYECTBO (MOCJEAHEE - MPU HATUYKMH), CBEICHHUS O MECTE
KUTEIHCTBA 3asBUTENS - (PU3NYECKOrO JIKIa MO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HaxXOXJICHUS 3asiBUTENS - IOPUAMYECKOrO JIMIA, a Takke HoMep (HoMepa)
KOHTaKTHOTO TejedoHa, agpec (agpeca) JIEKTPOHHOW MOYTHI (MIPH HATWYUHN) U
MIOYTOBBIN a/Ipec, IO KOTOPBIM JOJDKEH OBITh HAIIPABIIEH OTBET 3asSBUTEIIO;

B) CBeACHUS 00 OOXalyembIX perieHusXx U JaelcTBusx (0e3aeiicTBUN)
KOMHUTETa, €ro JOJDKHOCTHOTO JMIla JIM00 MYHHUIIMIIAILHOTO  CIIY’)Kalllero,
pykoBoautens u (unu) padotHuka 'OBY «M®I MO»;

r) JOBOJAbI, HA OCHOBAHMU KOTOPBIX 3asiBUTEJIb HE COTJIACEH C PEIICHHEM
u jeiictBueM (Oe3deiicTBUEM) KOMHUTETa, €ro JODKHOCTHOIO JHIia JiMbo
MYHUIIMOIATBHOTO  CHy’Kalllero, pykoBoautenas u  (unm) padbotHuka ['OBY
«M®I] MO». 3asBuresnieM MOTYT ObITh IIPEACTABICHBI JOKYMEHTHI (MPU HAJTUYUH),
MOATBEP>KIAIOIIME JOBOIbI 3asBUTENIS, JTMOO UX KOIHH.

5.5. B cnyuyae eciu xamoba mojaercs 4depe3 MpEeACTaBUTENS 3asiBUTENS,
MPEAOCTABIACTCS NOKYMEHT, MOATBEPKIAIOIIMK TOJHOMOYMS Ha OCYUIECTBIICHHE
JEUCTBHUM OT HWMEHU 3adBUTENs. B  KadecTBe JOKYMEHTA, IMOJITBEPKIAIOLIETO
MOJITHOMOYMSI Ha OCYIIECTBICHUE ICHCTBUNW OT WMEHH 3asBHUTEINS, MOXET OBITh
MpeCTaBIICHA:

a) odopmiieHHass B COOTBETCTBUM C 3aKOHOJATENhCTBOM Poccuiickoit
denepanuu JOBEPEHHOCTh (111 (PU3NIECKUX JIHIT);

06) odopmieHHas B COOTBETCTBHMHM C 3aKOHOJATEIBCTBOM  Poccuiickoit
denepanuy  JTOBEPEHHOCTb, 3aBEPECHHAs II€YAThIO 3asBUTENII M NOANMCAHHAS
PYKOBOJWTENIEM 3asBUTENS] WJIM YIOJIHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JIMLIOM
(11 FOpUAMYECKUX JIUIT);

B) KOMNHUS pEHIeHUs O Ha3HAYeHUH wWid 00 wu30paHuu JMOO MpuKasza o
Ha3HaUYC€HUU (PU3MYECKOTO JIMIA HA JIOJKHOCTh, B COOTBETCTBUM C KOTOPBIM TaKO€
dusznueckoe nuUIO 00danaeT MpaBoOM JEMCTBOBaTH OT HMEHM 3asiBUTENsT 0Oe3
JIOBEPEHHOCTH.

[Ipu momave »xanoObl B AIEKTPOHHOW (OpME ITOKYMEHTHI, yKa3aHHBIE B
HACTOSIIEM MMYHKTE, MOTYT OBITh MPEICTABIIEHBI B (hOpPME IIEKTPOHHBIX JOKYMEHTOB,
MNOANMUCAHHBIX  JJIGKTPOHHOM  MOJNKCBHIO, BHUJA  KOTOPOH  MPEAyCMOTPEH
3aKoHoAaTenbCcTBOM  Poccuiickon — ®Penmepaumu, Opyd ITOM  JTOKYMEHT,
YIOCTOBEPSIONMINN JTUIHOCTD 3asIBUTENS, HE TPEOyeTCs.

5.6. Ilpuem >xano® B MUCbMEHHOW (opMe OCYIIECTBISETCS KOMHUTETOM IIO
aapecy: r. Mypmanck, np. Jlenuna, a. 51, B pabouue 1HU: TOHEAEIbHUK - YETBEPT C
9.00 no 17.30, matauua ¢ 9.00 go 16.00; mepepwiB ¢ 13.00 no 14.00; e-mail:
obrazovanie@citymurmansk; aamuHHuCTpanue ropoma MypMaHCKa MO ajpecy:
r. Mypmanck, np. Jlenuna, a. 75, B pabouue aHU: MOHEACNBHUK - yeTBepr ¢ 9.00 10
17.30, marauma c¢ 9.00 go 16.00; mnepepeiB ¢ 13.00 no 14.00; e-mail:
citymurmansk@citymurmansk.ru.

Kamoba MoxeT ObITH HAIIPaBJICHA:

- O MOYTE;
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- uepe3 'OBY «MOI MO»;
- C UCINOJIb30BaHWEM OQUIMAIBLHOTO caiiTa aJAMUHHUCTpAllMU ropoja
MypmaHcKa;

- C UCNOJIb30BaHUEM EauHOrO noprana;

- C HCHOJIb30BaHMEM PermoHanpbHOrO TMOpTaNa  dBJIEKTPOHHBIX  YCIIYT
MypmaHnckoit obnactu (nanee — PIIDY) (http://51gosuslugi.ru).

Kamoba MoxeTr ObITh MpUHSTA MPU JIMYHOM TpUeMe 3asBuUTeNs. B ciyuae
MoJauu KajdoObl TMPU JMYHOM TMIPUEME 3asgBUTEIb MPEACTABISET JOKYMEHT,
YAOCTOBEPSIOIINI €r0 JUYHOCTh B COOTBETCTBUU C 3aKOHOJATENBCTBOM Poccuiickoi
Oenepanum.

I'OBY «M®I] MO» obecrieunBaeT mepenady *ajaoObl, HATPABICHHOW Yepe3
['OBY «M®I] MO», B ynOJTHOMOYEHHBII Ha €€ PacCCMOTPEHUE OpraH HE IMO3/IHEEe
CJIeIYIOLEro paboyero JHs CO JTHS MOCTYIUICHUS KaJI00BbI.

Kamoba nHa pemenuss u gevctBus (0e3geiictBue) ['OBY «MO®DIL[ MO»,
pabotHuka 'OBY «M®I] MO» moxeT ObITh HallpaBlieHa IO MOYTe, MPUHATA MPHU
JMYHOM IIPUEME 3asBUTENS, HANPABJICHA B JJIEKTPOHHOM BHUJE C HMCIOJIB30BAHHEM
MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu MIHTepHeT mocpeIcTBOM:

a) opunmanbHorO caiita [OBY «M®L] MO» (https://mfc51.ru);

0) odpunmanpHoro caiita MunucrepcTBa undpoBoro pazButus MypMaHCKOH
obmactu (https://it@gou-murman.ru);

B) C HCIIOJB30BaHuEM EnnHOTO nopraina;

r) ¢ ucnoas3oBanuem PIIDY;

1) TopTayia JoCyaeOHOTo (BHECYIeOHOTO) 00KAIOBaHUS PEIICHUI U TEUCTBUI
(Oe3meicTBUS), COBEPIIEHHBIX TPU MPEAOCTABICHUM TOCYJAPCTBEHHBIX U
MyHUIMNTBHBIX yeuyT (http://do.gosuslugi.ru).

XKanoba, mocTynuBiIasi B KOMHUTET, aJMHUHHUCTpalMiO0 Topojga MypmaHcka,
I'OBY «M®Il MO», MunucrepctBo 1udpoBoro pa3sutvs MypMaHCKONH 00J1acTH,
MOJICKUT PACCMOTPEHUIO B TeueHHe 15 pabouux JHEW co JIHS ee perucTpaiuu, a B
ciaydae oOkanoBaHus oTkaza komuteTa, [[OBY «M®I] MO» B mpueMe JOKYMEHTOB
y 3asBUTEIIA JUOO B UCIPABIECHUHU JOMYIIEHHBIX OMEYaTOK W OMUOOK MM B Cllydae
00’kajoBaHUsI HAPYIICHHUS YCTAHOBJIEHHOTO CPOKA TAaKWX WCIPABIECHUN - B TCUCHUE
AT Pabovmnx JHEH CO THS €€ PeTUCTpaIuu.

5.7. Tlo pe3ynpTaTam pPacCMOTPEHUS KAJIOOBI B COOTBETCTBUU C YaCThIO 7
cratb 11.2 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opranuzauuu
MPEAOCTaBICHUS TOCYJIapCTBEHHBIX U MYHULIMOAIbHBIX YCIYr» NPUHUMAETCS OJHO
U3 CIIENYIOIINX PELICHUN:

1) xanoba ynoBieTBOpsETCS, B TOM 4YHUCIE B (OopMe OTMEHBI MPHUHSITOTO
pelIeHusi, HUCIpaBJICHUsl JOMYIIEHHBIX ONEYaTOK M OIMOOK B BbIJAHHBIX B
pe3yJibTate NPENOCTaBICHHWS MYHULMNAIBHOW YCIYrM JIOKYMEHTaxX, BO3BpaTa
3aBUTENI0  JIEHEKHBIX CPEACTB, B3MMaHUE KOTOPBIX HE MPEITYCMOTPEHO
HOPMAaTUMBHBIMM MNPAaBOBbIMU akTamu Poccuiickoit ®Penepanuu, HOPMaTUBHBIMU
paBOBBIMHU aKTaMyu MypMaHCKO# 00J1acTH, MyHULIMIIATbHBIMU MPABOBBIMU aKTaMU;

2) B yIOBIIETBOPEHUU JKAJIOOBI OTKA3BIBACTCS.

[Ipu ynpoBneTBOpeHUN kaao0bl YIIOJTHOMOYECHHBIN Ha €€ PaCCMOTPEHUE OpraH
YCTpAHSICT BBISBIICHHBIE HAPYIICHHWS HE TO3JHEE ISITH paboyux ITHEH COo JHS
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MPUHATHS PEIICHUS, €CJIU UHOE HE YCTAHOBJIEHO HOPMATHUBHBIMU ITPABOBBIMU aAKTAMHU
Poccuitickonn @enepanuv, HOPMATHUBHBIMUA IIPABOBBIMM aKTaMu MypMaHCKOH
obJnacTu.

5.8. OTBeT no pe3ynbTaTaM pacCMOTPEHHUS KaI0Obl HAIIPABIISIETCS 3aIBUTEIIO
HE TO3JHEE JHS, CIEAYIOLIETO 3a JTHEM INPUHATUS PEIICHUS. Y OJHOMOYEHHBIN Ha
paccMOTpeHHE KaloObl OpraH HaIpapiseT 3asBUTENI0 B MUCbMEHHOU (opme u, Mo
KETAHWIO 3asBUTEIISA, B DJIEKTPOHHON (pOpME MOTUBHPOBAHHBIN OTBET O pe3yibTaTax
PacCMOTPEHUS KaTOOBI.

5.9. B oTBeTe MO pe3ynbpTaTaM pacCMOTPEHUS KAIOObI YKA3hIBAIOTCS:

a) HAaVMEHOBAHHME OpraHa, MPEAOCTABILIONIET0 MYHULHUIAIBHYIO YCIYTY,
pPaccMOTPEBILETO Kano0y, JOMKHOCTh, (paMUIusi, UMs, OTYECTBO (TIOCIETHEE - TPU
HAJIMYUH) €ro JOJHKHOCTHOTO JIUIA, MPUHSBIIETO PEIICHUE MO XKanooe;

0) HoOMep, [nara, MECTO TNPHUHITHS pEIICHUs, BKJIKOYAas CBEICHUA O
JOJKHOCTHOM JIUIIE, pellieHUe WK JiedcTBHE (0e3/1eiCTBHE) KOTOPOTo 00KalyeTcs;

B) (hammiius, UMsi, OTYECTBO (IOCIIeIHEE - MPU HAIWYMK) WM HaUMEHOBAHHE
3asIBUTENS;

') OCHOBAHUS JUIsl PUHATHSI pEUISHUS TI0 *Kajao0e;

1) IPUHATOE 10 Kano0e pelleHue;

€) B cllydyae MpHU3HAHUS KaloObl MOJJIeKalle yAOBIETBOPEHUIO B OTBETE
3aABUTENIO0 Jaercs uH(opManus O JAEWCTBUAX, OCYIIECTBISIEMBIX OPraHoM,
OPEIOCTABIAIOIIMM ~ MyHUIMnanbHyto yciayry, [OBY «M®L MO» nubo
opraHu3anueii, npexycMoTpeHHOM vacteio 1.1 cratbu 16 denepanbHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu IpeaoCTaBICHUsI TOCYAapCTBEHHBIX U
MYHULMNAIBHBIX YCIYI», B LEJIAX HE3aMEMIUTEIIBHOTO YCTPAHEHUS BBISIBICHHBIX
HapylIeHUd TNpU OKA3aHUM MYHHUIMOAIBHOM YCIyTH, a TakXKe IPUHOCATCS
W3BUHEHUS 3a JIOCTaBJIEHHbIE HEyJIoOCTBA U  yKas3blBaeTcss MHGoOpMalus o
TanbHEHIINX JEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aABUTENIO B LEJAX
MOJIYYEHHS] MyHULUIIAJIbHOW YCIIYTH;

) B cllydae MpU3HAHUS KaloObl HE MOJIekKAIEH YIOBICTBOPEHUIO B OTBETE
3asBUTENI0 JAIOTCSl apryMEHTHPOBAHHBIE Pa3bsICHEHHS O IPUYMHAX MPUHATOTO
pelieHus, a Takke HHPOopMaIUs 0 OPSAIKE 00KATIOBAHUS MPUHSATOTO PEIICHMUS.

5.10. Komuter o0TKa3bpIBa€T B YJOBJIETBOPEHUU KaJOObl B CIEIYIOIIUX
ClIyJasx:

a) HaJM4YKMe BCTYMHUBLIETO B 3aKOHHYIO CHJIy PEIICHUS CyAa, apOUTPakHOTO
CyJia 1o *ajo0e 0 TOM K€ MpeIMeTe U 10 TEM K€ OCHOBAHUSM;

0) momaya >KayoOBI JUIIOM, TOJHOMOYHS KOTOPOTO HE TIOATBEPKICHBI B
MOPSIAKE, YCTAHOBIICHHOM 3aKOHOAaTeNIbcTBOM Poccuiickon denepanuu;

B) HaJM4YME€ pEUIECHUsl MO kajoOe, MPUHITOrO0 paHee B OTHOIIEHUH TOTO Ke
3asBUTENIS U IO TOMY K€ IIPEIMETY 5KaJI00bI.

5.11. B cayyae yCTaHOBJIEHHS B XOAE WJIM IO PE3YyIbTAaTaM PACCMOTPEHUS
XKano0bl NPU3HAKOB COCTaBa  AJMUHUCTPATUBHOTO  MPABOHAPYIIEHUS WU
NPECTYIJICHUSI JIODKHOCTHOE JUIO, PAaOOTHUK, HAJEJICHHbIE IMOJIHOMOYHUSMHU IO
PACCMOTPEHHIO Kajo0, HE3aMEUIMTENIbHO HAIMpaBISIOT MMEIOIIHUECS] MaTepuaibl B
OpraHbl MPOKYpaTypHI.

5.12. TlpaBoBo€ peryiupoBaHUWE OTHOIICHUH, BO3HHUKAIOMIMX B CBSI3U C
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Mo/Iaueil 1 PAaCCMOTPEHUEM KATOOBI, OCYIIECTBIISICTCS B COOTBETCTBUH C:

- ®enepanbabiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu
MPEI0CTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUTATBHBIX YCITYT»;

- IOCTAHOBJIEHWEM aAMUHUCTpauu ropojga Mypmancka ot 11.01.2013 Ne 01
«O Tlopsiake mogaun U pacCMOTPEHMS JKaJI00 HA pelieHus U AeicTBus (0e3aencTBre)
UCIIOJIHUTENIbHO-PACTIOPSIANTENIBHOTO ~ OpraHa  MECTHOTO  CaMOyIpaBJieHUs  —
aJIMUHUCTPALIUH ropoja Mypmancka (CTPYKTYpHBIX nojipasieJIeHu
aAMUHUCTpAllMM ropoja MypmaHcKa), €€ JOJDKHOCTHBIX JIWIl, MYHHUIIMHATbHBIX
CIy’KalllUX, MOJABEIOMCTBEHHBIX aJIMUHUCTpALMU ropojia MypMaHCKa yUpeKISHUN 1
WX JOJKHOCTHBIX JIUII, IPEJOCTABIIAIONIUX MYHUIIUIIAIbHBIEC YCITYTH».

[Topsimok oOxkajoBaHUsl permieHW W JedcTBuid (0€31eUCTBUSI) KOMHUTETA,
MYHULIMNAIbHBIX CIY)KalllUX KOMUTETA, OTBETCTBEHHBIX 3a MPEIOCTABICHHUE
MYHULIMNAIBHON ycIyr, pamemiaercs B DenepanbHOM peecTtpe w1 Ha EanHoMm
noprarne.

[Tpunoxenue Ne 1
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K pETJIaMEeHTy

HpC,Z[CCI[aTCJIIO KOMHUCCHUHU II0 KOMIIIICKTOBAHUIO
MYHHUIUIIAJIbHBIX O6paSOBaTCJ'IBHBIX OpFaHI/ISaHI/Iﬁ
oT
a)
1)
2)

bamunmsi, UM, OTYECTBO POAUTENEH
(3aKOHHBIX MPEICTABUTEIIEH);

0) pEeKBHU3UTHl JOKYMEHTa, YIOCTOBEPSIOIIETO
JUYHOCTh POJIUTENS (3aKOHHOI'O MPEACTABUTEINS) /
PEKBU3UTBl  JOKYMEHTA,  IIOJTBEPKIAIOIIETO
YCTaHOBJIEHHUE ONEKU (MPU HAJIMYWH )

B) aJipec 3JEKTPOHHOW IMOYTHI, HOMEP TenedoHa
(ipm HaJIAYMH ) poauTenen (3aKOHHBIX
MPEJICTAaBUTEIICH )

3asiBIeHUE O MOCTAaHOBKE PeOCHKa Ha YUYET
JUTsl HAaMpaBJICeHUs B IE€TCKUI caj

IIponry mocTaBuTh Ha y4eT I HAPABJIECHUS C B MJIOY NoeNe
(ckenmaeMmas nata nmpuema) (xemnaemsie MIOY)
a) ¢amMunus, WM, OTYECTBO (TOCJIEeNHEe — TPU HAIMYMHM) peOeHKa

b

0) nara poxacHUs :
B) PEKBU3UTHI CBUJIETEJILCTBA O POXKICHUU: ;
I) aapec MecTa >XKHUTeNIbCTBa (MecTa mpeObiBaHUs/MecTa (HaKTUYECKOTO
IpOXUBaHUS) peOeHKa ;
1) Hanu4he y peOeHKa MOJTHOPOJHBIX W HEMOJTHOPOJHBIX OpaTheB W (MIIN)
cectep, oOyuatomuxcs B MJIOY, BeiOpanHOM poauTeneM  (3aKOHHBIM
MpeaCcTaBUTENeM) Uil mpueMma pedeHka, dhamuinus(-u), uMs (MMEHa), 0T4ecTBO(a)
(mocnegHee — NpyU HATMYUK)

;
€) HaJIM4Ke MpaBa Ha CIIEHHMAIbHBIE MEPBI MOAACPKKU (TapAHTUHU) OTAEIBHBIX
KaTeropuil rpakaad U ux ceme (pu HeoOXOIUMOCTH) ;

) 0 BBIOOpE sI3bIKa 00pa30BaHMUS ;

3) O HampaBIEHHOCTH Tpynnbl (00IIepa3BUBaOIIast, KOMICHCHUPYIOIIAs,
KOMOMHHMpOBaHHAsI, 03JJ0POBUTENbHAs) (HEOOX0IMMOE MOAYEPKHYTH);

1) 0 MOTPpeOHOCTH B 00y4YeHHHU peOeHKa Mo aJanTHPOBAHHONW 00pa30BaTEIbHOM
IporpaMMe JIOMIKOJBHOTO 00pa3oBaHus M (WJIM) B CO3/IaHUU CHELMAIBHBIX YCIOBUN
JUIs OpraHu3alu oOydeHHs M BOCHUTAHMs peOEHKAa-MHBAIMIa B COOTBETCTBUU C
UHAMBUAYAJIBHON MporpaMMoi peaOuinuTanuu Wi aOWIUTalMM WHBaiauzaa (npu
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HaJIAYMH )

(BeImucKa u3 nporokosia TIIMIIK)

;

K) O HEoOXOAMMOM pexXume TMpeObiBaHusi pedeHKa (KpaTKOBPEMEHHOTO
npeObIBaHMs - 10 5 4acoB B JI€Hb, COKPAIIEHHOTO AHA - 10-yacoBoe; MOTHOTO JHS -
10,5-12-yacoBoe; mpomsieHHoro JaHs —  13-14-yacoBoe;  KpyIJIOCYTOYHOTO
npeObIBaHus - 24-4yacoBOe; OpraHu3anus padoThl B BHIXOJAHBIC U MPAa3qHUYHBIEC THH)
(He0OX0AUMOE MOJYEPKHYTH).

S cormacen (cornmacHa) Ha 0OpabOTKY TEPCOHANBHBIX JaHHBIX peOEHKAa B
aBTOMATHU3UPOBAaHHON MH(POPMAITMOHHOMN cHCTeME « DNEKTPOHHBIN AETCKHI cal».

JInunas moamnuch 3asgBUTENEH (3aKOHHBIX MPEICTaBUTENCH) U 1aTa.
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Iloka3zarenu OOCTYITHOCTH

[Tpunoxenue Ne 2
K perjamMeHTy

M Ka4CCTBa MPCaAO0CTABICHUSA MYHI/IHI/IHaJIBHOﬁ YCIyru

ITokazaTenn 1OCTYIIHOCTH M KadyecTBa
IIPEAOCTABJICHUS] MYHUIIUITAJIBHON YCIIYT'H

HopmaTtuBHOE 3HaueHnE
rokaszareis (%)

[Tokazarenu OCTYITHOCTH MPENOCTABICHUS MYHULIUIIAIBHON YCIIYTH

% 3asBUTENEH, O)KUIABIIINX B OUEPEIAH MPU
nojave 3asBieHus He 6osee 15 MUHYT

100 %

% 3asBUTEINEH, YAOBICTBOPEHHBIX TPauKOM
paboThl KOMUTETA

100 %

Hanuuue Ha cTeHgax B mecrax npeaoCTaBICHUS
ycIIyT nH(OpMAITIH O TIOPSIKE MTPETOCTABICHUS
MYHHULIMTIAJBHOW YCITYTH

100 %

KonuuecTBo B3auMoeCTBUM 3asIBUTENS C
MYHHIIUITAILHBIM CITY)KaIlliM KOMUTETA,
OTBETCTBEHHBIM 32 IIPEJI0CTABIICHHE
MYHHIIMIAIBHOMN YCIYTH, PU MPEIOCTaBICHUH
MYHHUIIMIIAIBHON YCIyTU

Bo3MOXHOCTB TONTy4eHUS MYHULUTIAIBHON
YCIIYTH B 3JIEKTPOHHOM (hopme

Ja

Bo3moxkHoCTh nonyyeHust uHGOPMAaLIUU O X0
MPEJOCTABIICHUS MYHULIUTIAIBHON YCIYTH (B TOM
YHClie ¢ UCTIOJIB30BaHUEM HH(DOPMAIIMOHHO-
TEJIEKOMMYHHMKAIIMOHHBIX TEXHOJIOTUI)

na

Bo3MOKXHOCTB TONTy4dEeHUS MYHULUTTAIBHON
YCIIYTH 4epe3 MHOTO()YHKITMOHAIILHBIN IIEHTP

Ja

ITokazarenu kadyecTBa MMpCaAOCTABJICHHUA MYHHHHHaJIBHOfI yCIIyru

KonnuecTBO 000CHOBAaHHEBIX KaJI00

0

DN | —

CoburoieHre CpoKOB MPEAOCTaBICHUS
MyHuLUNanbHoN yciyru (% ciydaes
MPEOCTABICHHUS] MYHUIIUIIAILHON YCIIYTH B
YCTaHOBJIEHHBIN CPOK C 1aThl TpUeEMa
JIOKYMEHTOB)

100 %

% 3asiBUTENEH, YIOBIETBOPEHHBIX KYJIbTYpOI
00Cy>KMBaHUsI IPU NPEIOCTABICHUN
MYHULIUMIIAJIBHON YCIYTU

100 %

% 3asiBUTENEH, YIOBIETBOPEHHBIX KaY€CTBOM
pPE3YyJbTAaTOB TPYAa MYHULIMIAJIBHBIX CIYKAIIUX
KOMMTETA IIPU NPEIOCTABIEHUA MYHULIUIAIBHON

YCIIYTH

100 %
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[Tpunoxenue Ne 3

K pEerjlaMeHTy
bnaak komureTta

(MHUIMAIBI, paMUITns 3assBUTENS(-€i1)

Anpec:

YBeIOMIIEHHE O TIOCTAHOBKE pC6CHKa Ha y4cT

VBaxxaeMblii(-bI€)

(MMs1, OTYECTBO 3asABUTEISA(-CH)
PaccmotpeB Baie 3asiBienue ot , cooOIaeM, 4ro Bar
pebeHoK , I.p., IOCTAaBJICH HAa YYET B

(PHO)
B 2neKkTpoHHbIH peectp AUC «DONeKTpOHHBIA AETCKUU caf» Ui JAJIbHEWUIIEro
HaIpPaBJICHUS B JOMIKOJIbHYIO 00pa30BaTENbHYI0 OPraHU3alIUIo.

« » 202 T., per. Ne

[Ipencenarens KOMUCCUU (®.1.0.)
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[Tpunoxenue Ne 4
K perjJamMeHTy

bnaak komureTa

(MHUIIMAIBI, paMUITUs 3asBUTEN(-€i1)

Anpec:

Hamnpasnenue B MyHUIIMNIATBHYIO 00pa30BaTEIbHYI0 OpraHU3aIMI0

damunus, uMs peOeHKa

JlaTta poxaenus: peObeHka

Jlomamnuu agpec

Homep mynunumanbsHoi 00pa3oBaTebHON OpraHUu3aIin

I[aTa BblJIa4M1 HAIIPaBJICHUA

[Ipencenarens komuccuu (O.1N.0.)
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