[Tpunoxenue
K IIOCTAHOBJIEHUIO aIMUHUCTPALUN
ropoaa MypmaHcka
oT . . Ne

AJZIMUHUCTPAaTUBHBIN pEriiaMeHT NPeAOCTaBICHUS! MyHHUIIUIIATBHOM
yciyru «Beiaya pazpenieHnii Ha HCTIOIb30BaHue U300pakeHus repoa
MYHUITUIAIEHOTO 00pa30BaHus ropo; MypMaHCK I0pHITIECKUMU
JHIIAMHU ¥ WHAWBHLYaJTbHBIMU MPEATTPHHUMATEIISIMU»

1. OO01He ON0KEHUS
1.1. IIpenmer peryaupoBaHus aIMHHUCTPATHBHOTO PETrJIaMEHTA

AJMUHHCTPAaTUBHBIN PETVIAMEHT IIPEIOCTaBICHUS MYHHULIMIIAIBHON YCIYTH
«Bplmaua paspenieHunii Ha HCIOJIB30BAHHME M300pakeHUs repda MYHHUIIMIIAIBLHOTO
oOpa3oBanusi ropoa MypMaHCK IOPUIMYECKUMHU JIMIAMU W HHAWBHUIYaTbHBIMU
IpeAIPUHUMATEIAMI» (Hanee — AIMUHUACTPATUBHBIN peryiaMeHT 1 MyHunnnaibHas
yclyra  COOTBETCTBEHHO)  pa3paboTaH B I[ENsAX  MOBBIIMICHUS  KadyecTBa
MPEIOCTABICHUS! U JOCTYIMHOCTH MYHUIIMTNIATBHON YCIYTH, CO3aHusl KOM(OPTHBIX
YCJIOBUH U1l €€ TIOJTyYEHUS.

1.2. Onucanue 3asgBUTENEH

3asgBUTENSAMM HA IpenocTaBiieHne MyHMIIMNANBHOW YCIYI'M  SIBISIOTCS
IOpUINYECKUE JIULAa U MHAUBUAYAIbHBIEC IPEAIPUHUMATENHN (fajee — 3asiBUTENb).

Ot umenn 3agBuUTENEN 3a NMPEAOCTaBICHHEM MyHUIIMIIAIBHON yCIIyTH BIIPaBe
o0paTUThCs MPEACTABUTENHN, UMEIOIINE NTPABO B COOTBETCTBUU C 3aKOHOAATEIbCTBOM
Poccuiickoit @eneparnuu 1100 B CHIIy HAJeleHUs HX 3asBUTEISIMH B TOPSAKE,
YCTAHOBJICHHOM 3aKOHoJarenbcTBOM Poccuiickon @enepauun, MTOTHOMOYMIMU
BBICTYNIaTh OT MX WMMEHHU NpPU B3aUMOJECHCTBUU C OPraHOM, HPEIAOCTABISIOIINM
MyHUIUIANBHYIO YCIIYTY.

1.3. TpeGoBanus K NOPSAIKY UHPOPMHUPOBAHUS O MOPAIKE
npeaocTaBiIeHus] MyHHIIUTIANBHON yCIyTH

1.3.1. Wudopmanusi, mnpegocraBisemMas 3auHTEPECOBAHHBIM JIUIIAM O
MyHUIMNaIBHON yCIIyTe, SIBJASETCS OTKPBITON U OOIIETOCTYITHOM.

OcCHOBHBIMU TpeOOBaHUSIMU K HHGOPMHUPOBAHUIO 3aMHTEPECOBAHHBIX JIUI]
SABJISIFOTCSL:

- JIOCTOBEPHOCTD U MOJIHOTa MH(OPMUPOBAHUS;

- Y€TKOCTh B U3JIOKEHUU WH(HOPMAITNH;

- ya1oOCTBO U AOCTYMHOCTH MOTy4YeHUs UH(POpMaInu;

- OMIEPaTUBHOCTH MPEIOCTaBICHUS HH(OPMAITIH.
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1.3.2. UudopmupoBanue o mopsaKe U X0 mpeaocTaBieHuss MyHULIUNaIbHON
YCIYTU OCYIIECTBIISIOT CIIEIUATUCTBI CEKTOpa Pa3BUTHS NMPEANPUHUMATEIBCTBA U
Typuzma (ganee — CEKTOp) KOMUTETa MO SKOHOMHYECKOMY Pa3BUTHUIO U TYypHU3MY
aAMUHHCTpallMM ropona MypMaHcka (majgee — MYHUIUIAJIbHBIE —CIY)KAIlHUe
Komurera, OTBETCTBEHHBIE 3a MpenocTaBieHne MyHuuunansHou yciyru, 1 Komurer
COOTBETCTBEHHO).

1.3.3. Cenenuss 0 MecTe HaxOXJAeHHUs, Tpaduke pabOThl, CIPABOUYHBIX
tenedoHaXx W aapecax OQUIMATHHBIX CANTOB, a TaKXKE OJJICKTPOHHON TIOUTHI
Komurera pazmemarorcs:

- Ha o¢uIMaTbHOM CalTe aJMUHUCTpalUUd ropona MypmaHCKka B ceTu
HNuTepHet (www.citymurmansk.ru);

- B (emepampHOM  roOCyAapCTBEHHOW  WH(GOPMAIMOHHONW  CHCTEME
«DenepanbHBI peeCTp TOCYIAPCTBEHHBIX UM MYHUIUNAIBHBIX YCAYT ((QYHKIUN)»:
http://frgu.gosuslugi.ru (nanee — penepanbHbIN peecTp);

- Ha EnuHOM noprase rocy1apcTBEHHbIX U MyHULIUIIABHBIX YCIyT (PyHKIUN):
http://gosuslugi.ru (nanee — Enunsiii noptan);

- Ha UH(QOPMALIMOHHBIX CTEHJaX, PACIOJIIOKEHHBIX B momernieHusx Komurera.

1.3.4. Ha Equnom noptasie pa3Meniaercs ciaeayromas nHPopMalus:

1) ciocoObI mpenocTaBieHus MyHUIIMTAIBHON YCIIYTH;

2)  uWcyepmbIBaIOUIMI  TEpeueHb  JOKYMEHTOB,  HEOOXOIUMBIX ISt
npenoctaBieHuss MyHUIIUTIABbHON yCITyTH, TpeOoBaHUS K OPOPMIICHHIO YKa3aHHbBIX
JOKYMEHTOB, a TaKXe IIE€PeUYeHb JAOKYMEHTOB, KOTOpble 3asBUTEIb BIPABE
IPEIOCTaBUTh 110 COOCTBEHHON MHHUIIMATUBE;

3) kareropusi 3asBUTENICH, KOTOPHIM MpeaocTaBisieTcs MyHHIMNAIbHAS
yCIIyTa;

4) cpok npenocraBieHuss MyHUIUMIIAIbHOU YCIIYTH;

5) onMcaHue pe3ynbTaTa NpeaocTaBieHuss MyHUIIMNIAIbHON YCIIyTH;

6) cBemeHUST O BO3ME3JAHOCTH  (O€3BO3ME3JTHOCTH)  IMPEIOCTABICHUS
MyHUIIMTTIATBHOW YCIIYTH;

7) “CcUepIBIBAIOLINI [TE€PEYEHb OCHOBAHUM JJIsI OTKa3a B IPUEME 3asiBIICHUS U
JOKYMEHTOB, Ui ~ NPUOCTAHOBJIEHWA WM  OTKaza B  IPEAOCTaBICHUU
MyHUIIMTTIATBEHON YCIIYTH;

8) QopMbl 3asiBiIeHMS, YBEAOMJICHUS, pa3pEUICHUs, HCIOIb3yEMbIE MPU
npeaocTaBiaeHnd MyHAIMIIATbHON YCIIyTH.

1.3.5. Uadopmarus Ha Enunom nopTase o nmopsiike 1 Cpokax MperoCTaBIeHUs
MyHHULIMTTaTBbHOW YCIIYTH Ha OCHOBAHWUU CBEJIEHUH, coepKaluxcs B (eaeparbHOM
peecTpe, MPEA0CTaBIICTCS 3asIBUTEI0 OECIIIIaTHO.

1.3.6. octyn k wuHpOpMalMu O CpPOKax MU TOPSAAKE MPEeIOCTaBICHUS
MyHHUIIMTTaTBbHON YCITYTH OCYIIECTBIISIETCS O€3 BHIMOTHEHUS 3asBUTENIEM KaKUX-THO0
TpeOOBaHMI, B TOM uwHclie 0€3 HCHOJIb30BAHUS MPOTrPaMMHOTO oOecrneyeHus,
YCTaHOBKAa KOTOPOTO Ha TEXHMUYECKHE CpPENICTBA 3asgBUTENSI TpeOyeT 3aKIIOUeHMUs
JUIEH3MOHHOTO WJIM MHOTO COIJIalEHUsi C MpaBooOjafaTesieM IpOorpaMMHOIrO
o0OecrieueHrs, NPeayCMaTPUBAIOIIETO B3MMAaHME IUJIaThl, PETUCTPALMIO WU
aBTOPU3ALIMIO 3asABUTENS, WM NPEIOCTABICHUE UM MIEPCOHATIBHBIX TAHHBIX.

1.3.7. UnanuBuayanbHoe uHGpOpMHUpOBaHUE 3asBUTENIeM 0 MyHUIIMIATLHON



yCIIyT€ OCYIECTBIISETCS:

- B YCTHOM (hopMe JIMYHO UK 110 TenedoHy;

- B NIUCbMEHHOHN (hopMe — MO MUCBMEHHBIM OOpallleHUsIM, MOCTYHNUBLIMM B
anpec Komurera mocpeacTBoM IMOYTOBBIX OTIPABJICHUM WM JJIEKTPOHHBIX CPEICTB
KOMMYHUKAaIUH.

1.3.8. IIpn KOHCYIBTUPOBAHUU O IMOPSAKE IIPEAOCTaBICHUS MyHULIAIIAIIBHON
YCIIyIT'M MYHULIANIAJIBHBIN ciykamuid Komurera, OTBETCTBEHHBIN 34 MPEIOCTaBICHUE
MyHUIIMTTaTBbHOU yCITyTH, 0053aH MPOUH(OPMUPOBATH 3asBUTEIS:

- 0 TepeyHe JOKYMEHTOB, HEOOXOOUMBIX [UJIsI  MpPerOCTaBICHUS
MyHuUIMNaabHOM YCIYrd, B TOM YHCIE O JOKYMEHTaxX, KOTOpbIE OH JOJDKEH
IPENOCTaBUTh CAaMOCTOSITENIBHO, W JOKYMEHTax, KoTopele Komurer nomkeH
MOJIyYUTh B PaMKaX MEXBEJOMCTBEHHOTO HH(POPMAIITMOHHOTO B3aUMOACHCTBHUSI, €CIH
3asiBUTEINb HE MPEAOCTAaBUT UX MO COOCTBEHHOI MHUIIUATUBE;

- 0 CpPOKax MPUHATHUSA PELICHUS O IPEAOCTaBIeHNN MyHUIMIIaIbHON YCIIYTH;

- 00 OCHOBAaHMSIX U YCJIOBUSX IPENOCTaBIEeHUSI MyHUIIMNIAIBHON YCIIYTH;

- 00 OCHOBaHUSX JUId OTKaza B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX JIs
npenocrasieHuss MyHUIMNIAIbHON YCIIyTH;

- 00 OCHOBaHMAX AJIs1 OTKa3a B MPEJOCTaBICHUN MyHUIIMIIATIBHON YCIIyTH;

- 0 MOpsAAKE IONY4YeHUS KOHCYJbTAlMKd II0 BOINPOCaM IPEIOCTABICHUS
MyHULIMTTIATBHON YCITYTH.

1.3.9. Ilpu oTBeTe Ha TeraepOHHbBIE 3BOHKU U IPU YCTHOM OOpallleHuu TpaxaaH
MyHULMNAIBHBIM  ciyxamuid Komurera, OTBETCTBEHHBIM 3a NPENOCTABICHUE
MyHuIMnansHOM  YCIyTH, B IIpeleiax CBOEHd KOMIIETEHUMH JAaeT  OTBET
CaMOCTOSITEIIBHO.

B cnyuae, ecnu A MOATOTOBKH OTBETa TpeOyeTcsl MPOJOKUTEILHOE BpeMs
a1n00 MyHMIIMINAJIBHBINA ciayxamuid KoMuTera, OTBETCTBEHHBIN 3a MpPEJOCTABICHHUE
MyHuUIMNaAbHOM yCIIyI'M, HE€ MOXET B JAaHHBI MOMEHT OTBETHUTH Ha BOIIPOC
CaMOCTOSITENIBHO, OH 00513aH BbIOpaTh OJJMH U3 BAPUAHTOB JaJbHENIINX 1EHCTBUI:

a) MPEUIOKUTHh 3asBUTEI0 OOpAaTUTHCS 3a HEOOXOAMMON MH(popManuel B
IIMCBMEHHOM BH/IE;

0) coriacoBaTth C 3asBUTEIEM JPYroe BpeMs I NPOBEAECHHS YCTHOIO
UH(POPMUPOBAHMUSL.

1.3.10. UnquBuayansHOE yCTHOE HH(OPMUPOBAHUE OCYIIECTBIIACTCS HE Oosiee
10 wmunytr. Bpems oxuganus 3asBUTENCd NpPU HWHAUBUAYAJIBHOM YCTHOM
uHGOpMUPOBaHUU (IIpU OOpAIIEHUH 3aUHTEPECOBAHHBIX JHIl 3a HH(OpMAaIe
JIMYHO) HE MOKET MPEBBIIIATH 15 MUHYT.

1.3.11. Ha wuHpOpMAIMOHHBIX CTEHJAX pa3MELIAeTCs  CleayroIas
uHbOopMaIus:

- mosHoe HauMmeHoBaHue KomwureTa, €ro CTpyKTypHOro NOJApa3JeieHus,
IIPENOCTABIAIOMIEr0 MyHUIUIIAIIBHYIO YCIIYTY;

- aJipec, KOHTaKTHbIE TenedoHbl, rpaduxk padboTel, GaMUIUM, UMEHA, OTYECTBA
U JOJDKHOCTM MYHMIMNAIBHBIX  CIYXKallMX, OCYIIECTBISIIOUIMX IPUEM U
KOHCYJIbTUPOBaHHE 3asiBUTEIICH;

- o0pa3iibl 0hopMIICHHUS 3asBJICHU;

- IIepeueHb  JIOKYMEHTOB,  HEOOXOAMMBIX  JUIsl  IPENOCTaBJICHUS



MyHHuIMNanbHOM YCIIYTH;

- NepevYeHb OCHOBAHUMU JJI OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
npeaocTaBiaeHuss MyHHUIIMNIAIbHON yCIIYTH;

- TNEpEYeHb OCHOBAHUM I OTKa3a B MPENOCTaBI€HUH MyHULMNAIbHON
YCIIYTH.

1.3.12. B mro06oe BpeMs co AHS MpueMa JOKYMEHTOB 3asBUTEIb UMEET MPaBO
Ha TIOJYYEHHE CBEACHUW O MPOXOXKACHUU NPOLEAYPhl MO MNPEAOCTABICHUIO
MyHUIIMTTaTBbHONW YCIyTH TO TenedoHy, a TakKe MOCPEACTBOM MHCHMEHHOTO WIIH
Au4HOTO oOpameHus B Komurer.

2. Cranpapt npenocTtaBieHus MyHUIIMNANBHON yCIIyTH
2.1. HaumenoBanne MyHUIIMNIAIbHOM YCIIYTH

«Bpimaya  pazpemieHuii < Ha  MCHOJNb30BaHME  M300pakeHHs  repbda
MYHUIIUNIATBLHOTO 00pa3oBaHusi ropod MypMaHCK HOPUAMYECKUMHU JUIAMUA U
WHIMBUTyAJIbHBIMU TTPEANPUHUMATEISIMU».

2.2. HaumeHoBaHuE CTPYKTYPHOTO MOJIpa3ieieHusl aAIMUHUCTPALIMKA ropoja
Mypmancka, npenocTaBisionero MyHUIUNaaIbHy0 yCIyTy

2.2.1. MyHuuunanpHass  ycliyra  NPEJOCTABISIETCS  HENOCPEICTBEHHO
Komurerom.

2.22. B mnpouecce mnpeaocraBieHus MyHununaaeHod yciayru Komwuter
OCYIIECTBIISIET B3aUMOJeiicTBIE ¢ YrpasieHueM DenepalbHON HATOTOBOU CITyKOBI
Poccun mo Mypmanckoil o0061acTi B 4YacTW TOJMydYeHHs BbIMUCKH W3 EpmHOro
rOCYAApCTBEHHOIO peecTpa IOPUIAMYECKHX JIMI WM EIMHOro rocyaapCTBEHHOIO
peecTpa MHAUBUAYAJIbHBIX IPEANPUHUMATEIICH.

2.3. PesynbraT npeaocraBieHus MyHULIMNIATIBHON yCIIyTH

KoHEUYHBIM pe3ysbTaToOM IpenocTaBieHuss MyHUIINIIAIBHON YCIYTH SIBISETCS
Bbllaya  Pa3pelieHUs] Ha  IIpaBO  MCMOJNb30BaHUS  U300pakeHHs  repoda
MYHUIIMIIAJIBHOTO 00pa3oBaHus TOpod MypMaHCK MOPUIUYECKUMH JIMLIAMHU H
WHAMBUAYAIbHBIMU TpeanpuHuMareasiMu  (namee — Paspemenuwe) mno ¢dopme
corylacHO npuinokeHuto Ne 1 k HactosmemMy AIMHUHUCTPATUBHOMY PEIJIaMEHTY WU
HampaBlieHUE  3asBUTEII0  YBEJOMJIEHHMS OO0 OTKaze B  MPEAOCTaBICHHUH
MynununansHOU yciyru (fanee — YBenomiieHne o0 OTKasze) Mo (opme CoriacHo
npwioxkeHuto Ne 2 Kk HacTosAmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.4. Cpoku npeaocTaBiieHuss MyHUIIUNIAILHOM YCIYTH
2.4.1. MakcuManbHOEe BpeMs OKUJAHUS B O4epeu IMpHU Mojade 3asBICHUS U

JOKYMEHTOB JIJIsl IpelocTaBiIeHUs: MyHUIIMTIAIBHON YCIYTH HE JOJIKHO MPEBIIIATh
15 MunHyT.
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2.4.2. Peructpauus 3asiBJI€HUS C JOKYMEHTaMH, yKa3aHHbIMH B IyHKTEe 2.5.1
HACTOSIIEr0 AJIMMHHCTPAaTHBHOIO pErjiaMeHTa, MPOU3BOJUTCA B JEHb €ro
noctyrmieHus B Komurer.

2.4.3. Cpok mpenoctaBieHuss MyHUIIMNAIBHON YCIYTH COCTaBIISIET HE Oojee
277 xaneHJgapHbIX THEW co AHs peructpaunu B Komurere 3asBiieHuUs.

2.4.4. IlpuoctaHoBieHHE TMpeaocTaBieHUs MyYHHUIIMNAIBHOW YCIyrH He
PETYCMOTPEHO.

2.5. IlepedeHb TOKyMEHTOB, HEOOXOIUMBIX TS TIPEIOCTABICHHUS
MyHHAIMDAIBEHON yCIIyTH

2.5.1. lna nonyyenns MyHUIIMNANBHOW YCIyry 3asBUTENb NMPENOCTABISAET B
Komurer  3asBieHne  cormacHO  npuioxkeHntro Ne 3 Kk Hacrosuiemy
AJIMUHHUCTpPAaTUBHOMY PEIJIaMEHTY (J1ajiee — 3asiBJICHHUE).

Kpome Toro, mist mpepocraBiienuss MyHUUMIATBHON YCIYrd HEOOXOJMMBbI
CIEAYIOUIUE JOKYMEHTHI:

2.5.1.1. Konuss [O0KyMEHTa, YJIOCTOBEPSIONIETO JIMYHOCTh, —  JJIS
WHJMBUAYAJIBHBIX IPEANPUHUMATEIIEH (ITacTIOPT).

B cnyuae oOpamienus: npencraButesisi 3asiBUTENS MPEIOCTABISIETCS TOKYMEHT,
NOATBEPAKAAIOMINNA TOJHOMOYMSL MPEACTABUTENS 3asABUTENSI B COOTBETCTBUU C
3aKkoHoAaTenbCTBOM Poccniickon denepannn.

2.5.1.2. OOpa3supl HUCHONB30BaHUS H300paKeHHUs Tepda MYHULHUIMAIBHOTO
oOpazoBanusi ropol MypMaHCK Ha KaXIOM OOBEKTE WM JCKU3bI H3JEIHMA
(B HATypanpbHyI0 BEIWYMHY WJIM B HWHOM MacmTabe), IO3BOJISIONINE OIEHUTH
COOTBETCTBUE YCTAHOBJIICHHBIX MPOMOPUUA U TepalbAUYECKUX XapPAKTEPUCTUK
BOCIPOHU3BEICHHOTO N300paXXEHHsI OPUTHHAITY.

2.5.1.3. Beinucka u3 EQUMHOTO rocygapCTBEHHOTO PEECTpa HOPUIUYECKUX JIMI]
uiu EQMHOro rocyaapCTBEHHOTO peecTpa WHIAMBHUAYAJIbHBIX MpPEANpPUHUMATEIEH,
MOJyYEHHass He paHee ueM 3a 30 KaJleHIapHbIX JHEH OO JaThl MPEIOCTABICHUS
JOKYMEHTOB.

2.5.2. OO06sA3aHHOCTb MO TPEJOCTABICHUIO JOKYMEHTOB, YKa3aHHBIX B
noanyHkrax  2.5.1.1-2.5.1.2 Hactosimiero  AJIMUHHUCTPAaTUBHOTO  PEIJIAMEHTA,
BO3JIOYKEHA HA 3asiBUTEIIS.

2.5.3. JlokymMeHT, YyKa3aHHblii B mnoamyHkte 2.5.1.3 HacTtosIero
AJIMUHUCTPAaTUBHOTO periiamMeHTa, KomuTeT 3ampaiivBaeT CcamMOCTOSITENBHO B
pamMKax MEXBEJOMCTBEHHOTO WH(POPMAIMOHHOTO B3aWMMOJICHCTBUS B YIIpaBICHUHU
denepanbHoil HaMOroBoM ciy>k0b1 Poccun mo MypmaHckoit o01acTu, B TOM 4HUCIIE,
IPY HAUTMYUU TEXHUYIECKOW BO3MOXKHOCTH, B DJIEKTPOHHOHN (hOpPME C UCTIOIB30BAHUEM
CHUCTEMBI MEXBEJOMCTBEHHOTO MH(GOPMAIIMOHHOTO B3aUMOJCHCTBUS B CIydae, eCiu
3asBUTENb HE IPENOCTABUI €70 CAMOCTOSTEIBHO.

2.5.4. 3anpemaercst TpeboBaTh OT 3assBUTEIIS:

- MpeNoCTaBlCHHUS JOKYMEHTOB U HH(OpMalMd WU OCYUIECTBICHUS
JNEWCTBUM, TPENOCTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE NPEAYCMOTPEHO
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH, PETYIUPYIOIIMMU OTHOUIEHUS, BO3HUKAIOIINE B
CBSI3U C MPENOCTaBICHNEM MyHUIIUITAIIBHOW YCITYTH;
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- IPEACTaBIEHUS JOKYMEHTOB U MH(OpPMAIIMHU, B TOM YHCIIE TIOATBEPKIAIOIINX
BHECEHUE 3asBUTENEM IIJIAThI 3a MPEIOCTaBIeHHEe MyHUIIMITATIBHOW YCIYTH, KOTOPBIE
HaxOJATCS B PACIOPSKEHUH OPraHOB, MPEIOCTABIIIOIINX FOCYIapCTBEHHBIE YCIIYTH,
OpraHoB, MPEIOCTABIIONIMX MYHULUIAIbHBIE YCIYTH, HHBIX TOCYAAapCTBEHHBIX
OpraHoB, OpraHoB MECTHOTO  CaMOYMpaBJIEHUs JUOO  MOJBEIOMCTBEHHBIX
rOCyJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIIPaBJICHUS OpraHU3alui,
YYACTBYIOIIMX B IMPEJOCTaBICHUH NPEAYyCMOTPEHHbIX 4YacThtio 1 craten 1
®enepanproro 3akoHa ot 27.07.2010 Ne 210-d3 «O0 opranuzanuu nperocTaBlIeHUs
roCyJapCTBEHHBIX U MYHHULMIAIBHBIX YCIYr» FOCYJApPCTBEHHBIX U MYHHMIIMIAIbHBIX
yCIyT, B COOTBETCTBMH C HOPMATHBHBIMU IPABOBBIMH aKTaMH Poccuiickou
denepan, HOPMATUBHBIMH TMPABOBBIMU  aKTaMH CcyObekTOoB Poccuiickoi
denepaury, MyHULIMIAIbHBIMUA [TPABOBBIMHU AKTaMU, 32 UCKIIOUYEHUEM JOKYMEHTOB,
BKJIFOUCHHBIX B ONpPENENEHHbI YacTeio 6 cratbu 7 DeaepaibHOrO 3aKOHA
ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu NpeaoCTaBICHUS TOCYJAPCTBEHHBIX U
MYHUIUNIAIBHBIX YCIyTr» MepedeHb JOKYMEHTOB. 3asBHUTENIb BIPABE NPEICTABUTH
yKa3aHHble JIOKyMEHTHl © wuHpopmanuio B Komwurer, mnpegocTaBisionuii
MyHUIIMTIATBHYIO YCIYTY, 0 COOCTBEHHOM MHUIIMATHUBE;

- OCYILECTBIIEHUS JICUCTBUI, B TOM YHCIJI€ COTJaCOBaHUM, HEOOXOAUMBIX IS
noysiydyeHus: MyHUIUIATBbHOM YCIYTM M CBSI3aHHBIX C OOpalieHueM B UHBIE
rOCYJJapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOTO CaMOYIIPAaBJICHMS, OpraHHU3alllH, 3a
UCKIIIOYCHHEM TIOJIyY€HUS YCIAYyr M TMOJY4YeHHs JTOKyMEHTOB U HH(OpMAIHH,
IPENOCTABISIEMbIX B pE3yJbTaTe NPENOCTABIEHUS TAaKUX YCIYr, BKJIIOYEHHBIX B
NEpEeYHH, yKa3aHHble B 4yacTH 1 crarbn 9 ®enepanbHoro 3akona ot 27.07.2010
Ne  210-®3 «O06 opraHuzauMyd  OPEJOCTABICHUS  TOCYJApPCTBEHHBIX U
MYHULUIATBHBIX YCIIyT»;

- TMpPEAOCTaBICHHUS JOKYMEHTOB M HH(OpMAIMH, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAINCH MPU MEPBOHAYAIBHOM OTKA3€ B MPHEME
JIOKYMEHTOB, HEOOXOUMBIX ISl pelocTaBieHus] MyHHUIIMNIANbHON yCIIyTH, JTU0O B
NpeAoCTaBIeHN  MyHUIMNANbHOM  yCIOYrH, 3a  UCKJIKOYEHHEM  CIIy4aes,
NpPEAYyCMOTPEHHBIX MNyHKTOM 4 4actu 1 cratem 7 @enepanbHOro 3aKkoHa
ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu NpeaoCTaBICHUS TOCYJAPCTBEHHBIX U
MYHULMNATbHBIX YCIYT».

2.6. IlepeueHb OCHOBaHUH AJI1 OTKa3a B IPHUEME IOKYMEHTOB,
JUISl IPUOCTAHOBJIEHUS U (MJIM) OTKa3a B IPEAOCTABICHNN MyHUIIMIIABHON YCIIyTH

2.6.1. OcHOBaHMEM Ul OTKa3a B IPUEME JOKYMEHTOB SIBJISETCS MOIIUCAHUE
3asBIEHUS JIMLIOM, HE UMEIOIIMM IMOJHOMOYMI HA MOANKMCAHUE JAHHOTO 3asiBICHMS,
au00 JULOM, TOJHOMOYHUS KOTOPOTO JIOKYMEHTAJbHO HE MOATBEPXKICHBI B
COOTBETCTBUHM C JIEUCTBYIOIIUM 3aKOHO/IATETLCTBOM.

2.6.2. OcHOBaHUAMU JJIsl OTKa3a B MPEAOCTaBICHUU MYHUIIMNIAIBHON YCIyTH
SIBJISIFOTCSL:

- HENpEeIOCTaBJIeHHE 3asBHUTENIEM IMPEAYyCMOTPEHHBIX MyHKTOM 2.5.1
AJMUHHUCTPATUBHOIO perjiaMeHTa JOKYMEHTOB, OOS3aHHOCTH IO MPEAOCTABIICHUIO
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KOTOPBIX BO3JIO)KGHAa Ha 3asBuTeNsl, Ju00 HamMuMe B HHUX HEIOCTOBEPHOU
uHpopmaruu;

- HECOBIMAJICHUE MPEANOIaraéMoro Mecra pasMeLIeHUs H300pakeHus: repOa
MYHUIIMIIAJIBHOTO 00pa3oBaHusi ropoJ MypMmaHCK, yKa3aHHOro B 3asiBI€HMM U B
TEXHUUYECKOM 3aJaHuu (MakeTe), MpUIArarolemMcss K HEMY, C pa3pellieHHbIMU
MECTaMM pa3MeIlEHus, yCTaHOBJIEHHbIMU pemieHueM CoBeTa AemyTaTOB Tropoja
Mypmancka ot 30.09.2010 Ne 28-286 «O IlonoxxeHuu o repOe MYHHIIUIIATBLHOIO
oOpa3oBanus ropoa MypMaHCK».

2.6.3. HenpenocTtaBieHue (HECBOEBPEMEHHOE MPEAOCTABIECHUE) OPraHOM WJIU
OpraHM3aiyel Mo MexXBEIOMCTBEHHOMY 3ampocy IOKYMEHTOB U MHGOpMAaIluu HE
MOJKET SIBIISITBCS OCHOBAaHHWEM Ui OTKa3a B MPEJOCTABICHUU 3asBUTEIIO
MyHuUnanbHOU YCIyTH.

2.6.4. OcHoBaHus [UIsl MPUOCTAHOBIIEHUS NpenoCTaBiIeHUs MyHUIHUIIAIbHON
YCIIyTU OTCYTCTBYIOT.

2.7. Pazmep nnathl, B3UMaeMoi ¢ 3asBUTENS IPU NPEIOCTaBICHUH
MyHuIMnaaIbHOM YCIyTrH, U CIOCOObl €€ B3MMaHus

[IpenocraBnenne MyHUIIMNATBHON YCIYyTH OCYIIECTBISETCS Ha OECIIaTHOM
OCHOBE.

2.8. TpeGoBaHus kK MecTaM NPEAOCTABICHUS
MyHHAIMDaIbHON yCIIyT!

2.8.1.  JlocTynHOCTb  MOMEILIEHHWH, B  KOTOPBIX  MPEIOCTABISIETCS
MyHununanpHasi yciayra, BKIIOYAIOIIMX MECTa IS OKUIAHUSA, IS 3arlOoJHEHUS
3aMpocoB O MPeOCTaBIeHUM MyHUIIMIIANBLHON YCIIyTH, MHPOPMUPOBAHUS U MIpUEMa
nosydarened MyHUIIMDANBHOM YCIYrH, OOECHEYMBAETCSi B COOTBETCTBUHM C
3aKOHOJATENBCTBOM Poccuiickon denepanu 0 COUMAIbHOMN 3al[UTE NHBAJIUIOB.

2.8.2. IlomelieHus, TpeAHA3HAUYECHHBIE JUISI OXHUAAHUSA IPEIOCTABICHUS
MyHununaibHOM YCIyrd, J[AOJDKHBI OBITh  00OpYyAOBaHbl HMH(POPMAMOHHBIMU
CTEHJaMU C pa3MEIEHHOM Ha HUX HHPoOpMalued 1O MPEeAOCTaBICHUIO
MyHununanbHOM yCIIyTr COTJIACHO NoApPA3AETY 1.3 HACTOSILIETO
AJIMUHHCTPAaTUBHOIO PErjJaMEHTa, MEeCTaMu Ui CHJIEHHS, a TaKKe CTOJIAMH
(cTolikamm) N1t BOBMOXXHOCTH 3aMOJTHEHUS 3asBIeHUS U 0OPMIICHUS TOKYMEHTOB.

2.8.3. Kabuner mpuema 3asBuTeNed JODKEH OBITh  00OpyAOBaH
UH(GOPMAIMOHHON TaOJMYKON C YKa3aHUEM:

- HOMepa KaOuHeTa;

- (hamusuu, UMEHU, OTYECTBA U JOJKHOCTH JIMLA, OCYILIECTBIISIONIETO PUEM;

- 4acOB MpHUEMa, BPEMEHH MEPEPHIBA.

2.8.4. Bce mnomemeHus s MpeAoCTaBiIeHUs MyHHUIMNAIBHOM YCIyTH
JIOJKHBI COOTBETCTBOBATh CAHUTAPHO-TUTHEHUYECKUM ITPABUIIAM U HOPMaM, a TakkKe
TpeOOBAHMSIM MPOTUBOIOKAPHON Oe3omacHocTH. Pabouee MecTo MyHHUIIMIATBHOTO
ciyxamiero Komutera o0opynyercss TenedoHOM, KOMIIBIOTEPOM U JIpYyrou
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OpPTTEXHUKOM, MO3BOJIAIOIIEH CBOEBPEMEHHO M B IOJHOM O0BEME OpPraHU30BaTh
npenocrasiieHne MyHUIIMNIAIbHOW YCIIyTH.

2.9. [lokazarenu JOCTYIHOCTH U KauyeCcTBa NPEI0CTABICHUS
MyHULIMTTAIBHON YCIIYTH

Ilokasarenu HOOCTYIIHOCTH M KadecTBa IPENOCTaBlIeHUs MyHULIMNIATIBHON
YCIIyI'H, a TakK€ WX 3HAYEHUs IMPUBEIEHbl B NpuiokeHHH Ne 4 K HacTosIeMy
AJMUHHUCTPAaTUBHOMY PETJIAMEHTY.

2.10. IIpoune TpeGoBaHUS K MpeaOCTaBIeHUI0 MyHULIUTIATIBHON YCIYTH

2.10.1. bnank 3asBneHus, yKa3zaHHOro B myHKTe 2.5.1 Hacrosuiero
AJMUHHUCTPATUBHOIO pErjlaMeHTa, 3asBUTEb MOXKET MOJYYUTh B 3JIEKTPOHHOM BUJE
Ha Emunom mnoprane u Ha crpanuie Komurera Ha oduiuanibHOM —caifTte
aMUHUCTpaluu ropoga Mypmancka B cetu IHTepHeT.

2.10.2. Ccpuiku Ha MHTEpHET-MOpTaibl pa3MelieHbl Ha OQUIIMAIBHOM cailTe
aAMUHUCTpaluu ropoja Mypmancka B cetu MuTepHer B paznene «MyHUIIUnanbHbIe
YCIIYTH».

3. CocraB, OCIE0BATEIBHOCTh U CPOKHU BBIIIOJIHEHHS aIMUHHCTPATUBHBIX
npoueayp, TpeOOBaHuUs K MOPSAIKY HX BBITOTHEHHS

3.1. O0uIue moI0KEHUA

3.1.1. TIlpenocraBnenne MyHUIIMNAIBHON YCIyrH BKJIIOYaeT B ceOs
CJIEYIOLME aJMUHUCTPATUBHBIE IPOLEAYPHI:

- IPUEM U perucTpanus 3asBICHUSI U JOKYMEHTOB;

- paccMOTpeHMe 3asBICHUs C IPUJIAraeMbIMU JOKYMEHTAMU;

- (popMHUpOBaHUE U HAIIPABJIEHNE MEKBETOMCTBEHHBIX 3aIIPOCOB;

- IPUHATHE PELICHUS 10 3asBICHUIO;

- BblJIaya pe3yJpTaTa npenocraBieHus MyHUIUMNanbHOW yCIIyTH.

3.1.2. [lopsiiok ucnpaBiaeHMs JOMYIIEHHBIX ONEYaTOK U OLIMOOK B BBIJAHHBIX
B pe3yJbpTaTe MpeAoCTaBlIeHUs MyHUIIMNANbHOW YCIYyrM JTOKYMEHTax IMPUBEICH B
nojpaszene 3.7 HacTosIero AJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.2. Ilpuem u peructpanus 3asBICHUS U JOKYMEHTOB

3.2.1. OcHoBaHMeM [UIsl Hadyajla MNperocTaBieHUs MyHUUHNAIbHON YCIyTH
aBIgeTCs nocryruieHre B KomuteT 3asiBieHus U MPUI0KEHHBIX K HEMY IOKYMEHTOB.

3.2.2. 3asBieHHME M JIOKYMEHTbI MOTYT OBITh MPEJAOCTABICHBI JUYHO
3asBUTENEM, €ro IMpeAcTaBuUTeNeM (MpU YCIOBUHM TNPEIOCTaBICHUS JOKYMEHTA,
MOATBEPKIAIOIIETO [MOJTHOMOYMS Ha OCYIIECTBICHUE JEHCTBUH OT HMEHH
3asBuTENs) IMOO HAMPABIIEHBI MO TOYTOBOMY aJIPECY.
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3.2.3. IlpueMm u peructpanusi 3asiBICHUS U TOKYMEHTOB JIJIsl MPEIOCTABICHUS
MyHuIMnaaIbHOM yCIyru Ipy JJMYHOM 00pallleHnu 3asiBUTENs (€ro MpeiCTaBUTEs).

B nenb oOpamienus 3asButesns (€ro NpeAcTaBUTENs ) JUIsl MOJAYH TOKYMEHTOB
JUIsL  TIpefocTaBieHuss MyHUIMNAIBHOM YCIyrd MYHULMNAIBHBIA — CITyXKaliuii
Komurera, oTBETCTBEHHBIH 32 IIpenocTaBieHue MyHUIIMTIAIbHON YCITYTH:

- YCTaHaBIIUBAe€T JIMYHOCTh 3asBUTENS WM €ro MpeJCTaBUTENS MyTeM
NPOBEPKH JOKYMEHTa, YJOCTOBEPSAIONIETO JMYHOCTh, W (WJIH) JOKYMEHTOB,
MOATBEPKIAIONINX TIOTHOMOYHS MIPEACTABUTENS;

- TIPOBEpSICT TPABUJIHLHOCTH 3alOJHEHUS 3asBJICHHS, B CIIy4ae OTCYTCTBUS
3alMOJTHEHHOTO 3asiBICHUSI TIpeaiaracT 3asBUTENI0 3aloJHUTH 3asBICHUE TI0
COOTBETCTBYIOIICH ¢GopMe WM, TpU HEOOXOIUMOCTH, OKa3bIBaeT IOMOIIL B
3aMoJTHEHUU 3asiBICHUS, POBEPSET TOUHOCTH €TO 3aIOTHEHHUS;

- TpU YCTAHOBJICHUM B XONe TMpueMa (HAKTOB OTCYTCTBUS JIOKYMEHTOB,
00S13aHHOCTh 10 TMPEJCTABICHUIO KOTOPHIX BO3JIOKEHA Ha 3asgBUTENS, WM
HECOOTBETCTBUSL JOKYMEHTOB TPEOOBAHMSIM JCHCTBYIOUIETO 3aKOHOAATENbCTBA U
AJIMUHHUCTPATUBHOIO perjaMeHta — HUHPOpMHUpPYET 3asgBUTENS] O HAJUYHUU
OPEensTCTBUM )i TpeAocTaBlieHus MyHUIUMNAIBHOM — YCIYTH, Pa3bACHSIET
CoJIepKaHuE BBISIBJICHHBIX HEJIOCTATKOB M BO3BPAIAET MPEICTABICHHBIE IOKYMEHTHI
3agBUTEIIO;

- IpU OTCYTCTBMM OCHOBAaHMH Uil OTKaza B MpUEME JIOKYMEHTOB IMepeaaeT
3asBIeHWE C  JOKyMEHTaMU  MYHUIMIAIBHOMY  cioyxkamemy  Komwurtera,
OTBETCTBEHHOMY 3a JIeJIONPOU3BOJICTBO, HA PETUCTPALIHIO.

MyHununanbHbI CITy KAl Komwurera, OTBETCTBEHHBIN 3a
JIETONIPOU3BOICTBO, PETUCTPHUPYET 3asiBICHNUE U MPUIIOKCHHBIC K HEMY IOKYMEHTHI U
nepemaer 3asBIEHHWE C TMPUIIOKCHHBIMU JOKYMEHTaMmH mpezcenarento Komwmrera
1100 JUILY, UCTIOJHSIOLIEMY €ro 00S3aHHOCTH.

Cpox BBINOJHEHUSI AJMUHUCTPATUBHBIX JCHCTBUH — B TEUYEHUE OJHOTO
pabouero JHs CO IHA MOCTYIUICHUS 3asBJICHUS U JOKyMEHTOB B KoMuTerT.

3.2.4. Ilpuem u peructpauusi 3asiBICHUS U JOKYMEHTOB JJIS MIPEIOCTABJICHUS
MyHuIMnaiIbHOM yCIyT, MOCTYIUBIIUX MMOCPEACTBOM IMOYTOBOU CBSI3U.

[Ipu nocryruienuun 3asiBI€HUS W NPUIOKEHHBIX K HEMY JOKYMEHTOB [IJIst
npenocTaBieHuss MyHHUIIMNANbHOW  yCIYTM  TOCPEACTBOM  IOYTOBOM  CBS3H
MYHUIMNANBHBIA chykamuid KomuTera, OTBETCTBEHHBIM 3a JE€JI0NPOU3BOCTBO,
pETHCTpUpPYET MOCTyNuBIIee 3asBICHUE C MPUIOKEHHBIMU K HEMY JTOKYMEHTAMH U
nepenaetr ux npexacenatento Komurera nmO0 MIy, HCHONHAIOIMIEMY €O
00s13aHHOCTH.

CpoK BBITIOJTHEHUSI AJMUHUCTPATUBHBIX JCHCTBUA — B TEUEHHUE OJHOTO
pabouero JaHs CO THS MOCTYIUICHUS 3asBICHUS U JOKyMEHTOB B KoMuTeT.

3.3. PaccmoTpenue 3asBieHus ¢ MPUJIaraéMbIMU TOKYMEHTAMHU

3.3.1. OcHoBanueM Jid Hayajga aJIMUHUCTPATUBHOM MPOUEIYPHI SBISIETCS
noctyrmieHue npeaceaarento  Komurera mu00 JMIy, UCHOJHSIOIIEMY €r0
00513aHHOCTH, 3aPETUCTPUPOBAHHOTO 3asBJIICHUS C TPUIIOKEHHBIMH JIOKYMEHTAMH.

3.3.2. Ilpencenarens Komurera nubo auI0, UCHOJHSIONIEE €ro 00S3aHHOCTH, B
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TEYEHHE OJHOTO0 pabouero JHsS CO JHS TMOJy4YeHHs] 3asBICHHUS U JOKYMEHTOB
paccMaTpuBaeT HX, HAKIAIBIBAET PE3OJIIOIHUI0 C YKazaHUeM (GaMUIIMU CeKpeTaps
KOMUCCHUM TIO BbIJaye pa3pelieHud Ha HCIOJIb30BAHUE H300pakeHus repba
MyHUIIMOAABHOTO oOpa3oBaHus ropoa Mypmanck (manee —  Kommccus)
IOPUIUYECKUMHU JIMLIAMH ¥ WHJMBHUIYaJIbHBIMU TPEANPUHUMATEISIMUA U TEpeaaeT
3asBiIeHUE C TPWIOKEHHBIMH JOKYMEHTAMH MYHUIUINAIBHOMY CIIyXKallemy
Komurera, 0OTBETCTBEHHOMY 3a JI€JIOTPOU3BOJICTBO.

3.3.3. MyuununaneHbii  ciayxkamuii  Komurtera, OTBETCTBEHHBIH 3a
JEJIONPOU3BOJICTBO, B JI€Hb MOJIyYEHUs 3asiBJICHUS U JIOKYMEHTOB OT IpeJceaaTens
Komutera nub0 nuiia, MCHOTHSIOUIETO €ro O0S3aHHOCTH, MEPENAeT MX CEKPEeTaplio
Komuccum.

3.3.4. B Tteuenue Tpex pabouymx MHEH CO AHS TONYYCHHUS 3asBICHUS C
JOKyMEHTamMu cekperapb Komuccuu mpoBOAUT MPOBEPKY MOJHOTHI MPEICTABICHHBIX
3asBUTEIEM JJOKYMEHTOB U IO €€ UTOraM:

1) B cnydyae Hanu4usl TIOJHOTO KOMIUIEKTa JOKYMEHTOB BBIMOJIHSET
aJIMUHUCTPATUBHbIC JEHUCTBUS B COOTBETCTBUU C MOApA3AeIoM 3.5 HACTOAIIETO
AJMUHHUCTPATUBHOTO PETJIAMEHTA;

2) B ciydae HEMNpEACTaBICHUS 3asBUTEIEM MO COOCTBEHHOW HHHUIIMATUBE
JIOKYMEHTOB, YyKa3aHHBIX B mnoanyHkre 2.5.1.3 mnydkra 2.5.1, BBIOJHSET
aJIMUHUCTPATUBHbIE JEHUCTBUS B COOTBETCTBUU C TojapasneinoM 3.4 HACTOAIIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.5. Paccmotpenue 3asiBieHUs M JTOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.5.1
HACTOAIIET0 AJIMUHUCTPATUBHOTO pErJIaMEeHTa, JJisl JaJbHEHIIEro MNPUHSITUS
pemieHusi o Beiadye Pazpemenust (00 orkase B Bbigaue Paspernenus) BO3I0KeHO Ha
KomMuccnro, coctaB KOTOpPOM YTBEPXKAAETCS MOCTAHOBICHHEM aJMUHHUCTPALIMH
ropona MypmaHcka.

3.4. dopmupoBaHue U HAMPABIEHUE MEXBEJOMCTBEHHBIX 3alPOCOB

3.4.1. OcHoBaHMeM [Jid Hayajga aJIMUHUCTPATUBHOM MPOUEIYPHI SIBISICTCS
HEOOXOJMMOCTh TIOJIYYEeHHUS] JOKYMEHTOB, YyKa3aHHbIX B moAnyHkre 2.5.1.3
nyHkra 2.5.1 Hacrosmero AIMUHHCTPAaTUBHOIO perjaMeHTa B cllydae, eciu
3asBUTENb HE IPEIOCTABUII X 110 COOCTBEHHOM MHUITMATHBE.

3.4.2. Cexperapp Komuccum B TeueHue omHoro pabouero aHs (HOpMUpYET
MEKBEJIOMCTBEHHBIN 3alIPOC B AJIEKTPOHHOM BHJIE U HAIPABIISIET €T0 Ye€pe3 CUCTEMY
MEXBEJJOMCTBEHHOTO  WH(OPMAIIMOHHOTO  B3aUMOJCHCTBUS B YTIpaBJICHHUE
denepanbHOil HamoroBoi ciyxk0b1 Poccun mo MypMaHcko# o01acTu.

3.4.3. Cekpetapb KoMuccuu npu nNocTymieHUH OTBETa HA MEXBEJOMCTBEHHBII
3aMmpoc 4epe3 CUCTEMY MEKBEIOMCTBEHHOTO WH(GOPMAIITMOHHOTO B3aWMOJICHCTBUS B
TEUEHHUE OJTHOTO Pabouero JHS OTKPHIBAET AJIEKTPOHHBIN JOKYMEHT, pacredyaTbiBaeT
U TIPUOOIIAET K JOKYMEHTaM, MPE/ICTaBICHHBIM 3asBUTEIIEM.

34.4. MexBe1OMCTBEHHOE uH(pOpMaIIMOHHOE B3aUMOJIEMCTBUE
OCYIIIECTBIISIETCS B COOTBETCTBUM C TPEOOBAaHUSIMH U B CPOKH, YCTaHOBJICHHBIE
cratbsiMmu 7.1, 7.2 ®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6
OpraHU3allUM MPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIMTIATBHBIX YCIYT».
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3.5. Ilpunstue peuieHus no 3asBICHUIO

3.5.1. OcHoBanueM [Jid Hayajga aJIMUHUCTPATUBHOM MPOUEIYPHI SIBISIETCS
OKOHYAHUE TPOBEPKH 3asiBJICHUS C NPUIOKEHHBIMU JOKYMEHTAMH CEKpeTapeM
Komuccuu, a Takke NOKYMEHTOB, MOCTYNHUBIIMX B paMKax MEXBEIOMCTBEHHOTO
WH(POPMAITMOHHOTO B3aUMOJEHCTBUS, ISl MPpUHATHA petenust Komuccuei.

3.5.2. B cpok He mo3gHee 20 KaJleHAApPHBIX THEH CO AHS PETUCTpaLUU
3asiBrieHus cekpetapb Komuccuu mHunuupyet 3acenanue Komuccuu st MpUHSITUS
pelieHus o Bblgaue PaspelieHusi, B ciaydae OTCYTCTBUSI OCHOBAaHMM JJIsi OTKasza B
penocTaBieHnd MyHUIIMNANBHONW YCIIYTH, YKa3aHHBIX B mojapasjaene 2.6 paszaena 2
HACTOSIIET0 AJMUHUCTPATUBHOTO PETIAMEHTA, THOO MOTUBUPOBAHHOTO PEIICHUS 00
OTKa3e B Bblnaue Pazpemenus.

3.5.3. Komuccus B TeueHHE OJTHOTO pabodvero THS B ICHb 3aCEIaHUS BHIHOCUT
peuieHue o Bblade PaspelieHus, B ciaydyae OTCYTCTBHSI OCHOBAHMH ISl OTKasza B
MpeaoCTaBIeHU MyHULIMNIATBHOW YCIIYTH, YKa3aHHBIX B moapasnaene 2.6 pazaena 2
HACTOSAIIET0 AJMUHUCTPATUBHOTO PETJIaMeHTa, MO0 MOTUBUPOBAHHOE pPEIlICHHE 00
OTKa3e B Bbljlaue Paszpemenus.

3.5.4. Cexperappr Komuccuu B TedeHue Tpex KaJleHAAPHBIX JHEH MocCIie
3aceqanus Komuccuu odopmisier mpoTokoa 3acenanus Komuccuu, KOTOpPBIN
noanuceiBaeTcs npexacenaresniem Komuccuu (mpu OTCYTCTBUM TpefcenaTresss — €ro
3aMecTuTeneM) U cekpetapem Komuccuu.

B caywae ecnm mocnenHuil neHb OQOpPMIIGHHS TPOTOKOJA 3aceAaHUs
KoMuccnn mpuxoauTcss Ha BBIXOJAHOW WM HEpaOOYMd Tpa3gHUYHBIA JICHB,
cekperapb Kommccunm odopmiser mpoTtokon 3acefanuss Komuccum He mo3aHee
NepBOTO paboYero JHs, CIASAYIOMIETO 3a BHIXOJHBIM WU HEPabOYUM Mpa3THUYHBIM
JTHEM.

3.5.5. Pemenne Komuccum sBISIETCI OCHOBAaHHEM i1 IOJATOTOBKHU
Pazpemenus nu6o YBenomieHus 00 oTKase.

3.5.6. Cekperappr Komuccuu B TeueHME ABYX KAJICHAAPHBIX THEM CO JHA
MOJNUCAHUS TPOTOKOJA 3acenaHuss KoMmuccuu roToBUT NpoeKT PaspelieHuss win
MpPOEKT YBemoMJieHus 00 OTKa3ze W mepenaeT ero mnpesacenarento Komurera nmbo
JIUILY, UCTIOJTHSIOIIEMY €0 00SI3aHHOCTH, JIJIsl PACCMOTPEHUS U MOIIMTUCAHUS.

B cinywae ecnu mocneaHuil JeHb TMOJATOTOBKM TpoekTa PaspenieHus unu
YBenomiieHus: 006 OTKa3e MPUXOIUTCS HA BBHIXOAHOW WM HEpaOOuUWi Mpa3gHUYHBIHN
NeHb, cekperapb Komuccuu odopmiisieT MOMMEHOBaHHBIC JTOKYMEHTHI HE TIO3/IHEE
NEepBOTO PaboYero JHs, CIASAYIOMIETO 3a BHIXOJHBIM WU HEPabO4YUM Mpa3THUYHBIM
JTHEM.

3.5.7. llpencenarens Komurera 1160 A0, UCTIOTHSIOIIEE €r0 00S3aHHOCTH, B
TEUEHHUE OJHOTO KAJICHIApHOTO JHSA CO JHS MOJiydeHus oT cekperapss Komwuccuu
npoekTa PaspelieHust wim mpoekTa YBEAOMIICHUS 00 OTKas3e, MOAMUCHIBAET €ro U
nepenacT MyHUIMNAIbHOMY  ciyxkamiemy Komurera, OTBETCTBEHHOMY  3a
JIeJIONIPOU3BOJICTBO, /I HAIIpaBJICHUS aApecarty.
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3.6. Beinaua pe3yinbrara npeaocraBiieHdss MyHUIMIIAIBHON YCIyTH

3.6.1. OcHoBanueM [Jid Hayajga aJIMUHUCTPATUBHOM MPOUEIYPHI SIBIISICTCS
nepeaaya npeacenareneM Komurera nu0o JU1IOM, UCTIOHSIOMIUM €r0 00sS3aHHOCTH,
MYHUIMIIAUTBHOMY ciyxaieMmy KoMmuTera, OTBETCTBEHHOMY 3a J€JIONPOU3BOJICTBO,
noanucanHoro Paspemenus 6o YBenomiieHus o0 oTkase.

3.6.2. MyHununaibHbld  ciayxamuii  Komurtera, OTBETCTBEHHBIM  3a
JIEJIONPOU3BOJICTBO, B CPOK HE MO3JHEE TPEX KaJCHIAAPHBIX JHEW CO JIHS MOJy4eHUs
JOKYyMEHTOB OT mnpencenarens Komurerta 1m0 Wi, WMCHOJHSIONIETO €T0
0o0s13aHHOCTH, HampaBiseT Paspemienne wim YBemomieHue o0 OTKaze aapecary
3aKa3HbIM [OYTOBBIM OTIPABICHUEM C YBEJOMJIEHHEM O BpPYYEHUHM IO aJpecy,
YKa3aHHOMY B 3asiBJICHUMU.

B cnydae ecnm mocienHMi J€Hb, NPELYCMOTPEHHBIM JUIA HAIPABIICHMS
aapecaty PaspemieHust win YBenoMiieHus: 00 0TKasze, MPUXOJAUTCS Ha BBIXOJHOU WIIH
HepabouMii  Tpa3AHUYHBIA  JIeHb, MYHUIMNAIBHBIA  ciayxamuii  Komwurera,
OTBETCTBEHHBIN 3a JEJONPOU3BOJICTBO, HAMPABISET YKa3aHHbIE JOKYMEHTHI B CpPOK
HE TI03]IHEE IEepPBOro padbouero JHs, CIAEAYIOIIEro 3a BBIXOAHBIM HIJIM HEpabOYrM
Mpa3gHAYHBIM JTHEM.

B caydae ecnu B 3asdBiEHHMM YKa3aHO O JIMYHOM IMOJIYYEHHM peE3yJibTaTa
MpeaocTaBiIeHUs] MyHUIIMITAIBHOM yCIyTH, Bbigaya Pa3pelnienus win Y BeaOMIICHUS
00 OTKa3e OCYIIECTBISAETCS MyHUITUTIATBHBIM CITyKamuM KomuTeTa, OTBETCTBEHHBIM
3a  mpeaocTtaBieHue — MyHUIMOANbHOM  yciayrd — 3asgBUTEN0 WM €ro
YIOJIHOMOYEHHOMY MPEJCTABUTEINIO npu MPEbSBICHUN JIOKYMEHTA,
YAOCTOBEPSIOIIETO JIMYHOCTh, U JOKYMEHTA, MOJITBEPKIAIOIIET0 €ro MOJIHOMOYUSI.

3.7. VicnpaBiieHre TOMYIIEHHBIX ONIEYaTOK U OMIMOOK B BBITAHHBIX
B PE3YJbTATE MPEIOCTABICHUS MyHUIUNIAIIBHON YCIIYTH TOKYMEHTAX

3.7.1. OcHOoBaHMEM JIsI Hayajia BBIOJIHEHUS aIMUHUCTPATUBHON MPOLETYPHI
apisieTcs oOpamienue 3asButens (npenacrasutens 3assutens) B Komurer ¢
3asBJICHMEM 00 WCIpPaBJIECHUM JIOMYIIECHHBIX OIEYaTOK, OIMMOOK B BBIJAHHBIX B
pe3ysbTaTe NpeAoCcTaBiIeHuss MyHUIIUNATLHON YCIYTH JOKYMEHTaX.

3.7.2. MyHununaibHbii  ciayxamuii  Komurtera, OTBETCTBEHHBIM  3a
npenocraBieHne MyHUIIMNIATBHON YCIYTH, B CPOK, HE MPEBBIIAIOIMINN TPEX pabounx
JTHE C MOMEHTA MOCTYIICHHUS] COOTBETCTBYIOIIETO 3asBJICHUS, IPOBOJUT MPOBEPKY
YKa3aHHbBIX B 3asIBJICHUM CBEJCHUM.

3.7.3. KpurepueM HNOpUHATUSA pELIEHUS 1O aJIMHHUCTPATUBHOW MpOLENype
SIBJISICTCS] HAJIMYWE UJIM OTCYTCTBUE B JOKyMEHTAaX OMEYaTOK M OIIMOOK.

3.7.4. B cnyuae BBISBJICHHS JOMYIICHHBIX OMEYATOK, OMMMOOK B BBIJAHHBIX B
pe3yybTaTe MPEI0CTABICHUS MyHunMnaibHOM YCIYTH JIOKYMEHTAaxX
MYHUIMNAIBHBIA  chyxamuii  KomuTera, OTBETCTBEHHBIM 3a IIPEIOCTABICHUE
MyHULIMTTAIBHON YCIIYTH:

- OCYIIECTBJISIET UX 3aMEHY B CPOK, HE MPEBBIIAOIIMN TpeX pabodyux JHEH C
JaThl PErUCTPaIliid COOTBETCTBYIOIIETO 3asBJICHUS, JTUOO TOTOBUT yBeIOMJIeHUE 00
OTKa3e B UCMPABJICHUHU ONEYATOK, OIIMOOK C YKa3aHUEM MPUYHH 0TKAa3a;
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- obecrmeunBaeT B TEYCHHE JBYX paboOuyMX JHEH HampaBlieHHWE 3asiBUTEIIO
(peacTaBUTEITIO 3asBuUTEIIA) 3aKa3HbIM [TOYTOBBLIM OTIIpaBJICHUEM
COTIPOBOAMTEIIBHOTO MHMChMa W MCIPABJICHHBIX JOKYMEHTOB JINOO YBEIOMIICHHS 00
OTKa3e B MCIPABIICHUN OTNIEYATOK, OIITHOOK.

MakcuManbHBIA CPOK BBITIOJHEHHUS JaHHOW aIMUHUCTPATUBHOMN IIPOLICTYyPHI —
[ATh pad0YUX JTHEH.
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IIpunoxenue Ne 1
K AIMMUHHCTPAaTUBHOMY PETJIAMEHTY

Paspemienune
Ha UCIOJIb30BaHUE U300pakeHUs repOda MyHHUIUMIIATILHOTO 00pa30BaHUs
ropoa MypMaHck
oT Ne

Hacrosimee Paspemienue Bergano

HaumeHoeaHue iopu()uquKozo auya,

e2o mecmonaxoxcoerue uny P.HM.0. unousudyanbHo20 npeonpuHUMamens, aopec e2o peucmpayul

Ha WHCIOJh30BaHUE W300paKeHUs TepOda MYHHUIMIAIBLHOTO O0O0pa30BaHUS TOPOJ
MypmaHCK B LEJX:

npuMeHeHue u300padicenus 2epoba MyHUYUnaIbHO20 0bpazoeanus 2opod Mypmaunck

cornacHo [lonoxenuto o rep6e MyHUIIMTIAIBHOTO 00pa3oBaHus ropoa MypMaHCK

C«__» 20 1. 1Mo «__» 20 1.

M.IL.

nOONUCH YROTHOMOYEHHO20 D.N.0
auya
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[Tpunoxenue Ne 2
K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY

Venoeoii wumamn Komumema HaumeHoeaHue IOpM@MItQCKOZO auya,

@D.U.0. pyxosooumens

unu @.1.0. unousudyanviozo npeonpunumamens

noumoagvlii aopec

YBenomiieHue
00 OTKa3e B BbIJIaU€ Pa3peIICHUs Ha UCTIOIh30BaHNE N300pakeHHs Tepoa
MYHHIIHITAJTLHOTO 00pa3oBaHus Topoa MypmaHCK

JloBoguMm 1o Bamero cBemeHus, 4YTO B COOTBETCTBHHM ¢ 1II. 2.6.2
aIMUHUCTPATUBHOTO  pErjlaMeHTa MPEJAOCTABICHUS MYHULMOAIBHON  YCIyTH
«Bpigaya paspelieHuid Ha MCMHOJIb30BaHWE H300pakeHusl repOa MYyHUIIUITAIBHOTO
oOpazoBaHusi Topoa MypMaHCK IOPUIWYECKUMHU JIMIAMH W WHAWUBUIYaTbHBIMU
npeAnpuHUMaTelIsiMu» BaM oTka3aHo B BbIJade pa3pellieHHs] Ha HUCIOJIb30BaHUE
n3o0pakeHuss repba MyHULIMNAIBHOTO 0Opa3oBaHus Topoa MypMaHCK IO
CJEAYIOIIUM OCHOBAHMSIM:

(ocnosanus 0ns omkasa 6 npedocmasienuu MynuyunaivHoul yciyau)

(Oonxcrocmo) (noonucw) (pacwugposxa noonucu)




16

[Tpunoxenue Ne 3
K AZIMUHUCTPATUBHOMY PETJIAMEHTY

3asBIICHUE
Ha UCIOJIb30BaHUE N300pakeHUs rep0da MyHHUIIUMIIaTLHOTO 00pa30BaHUs
ropoa MypMaHck

3asBUTEND

(nonHoe HauMeHoBaHUe puauueckoro auna, ©.J1.0. pykoBoaurens,

@®.1.0. uHAUBUYAILHOTO NPEIIPUHAMATEIS)

MecToHaxoXAeHNE IOPUANYECKOTO JHIa (MHIUBUAYATHLHOTO MPEANPUHUMATESN),
ITOYTOBBIN a/IPEC:
KonTtakTHbIC TEIEHOHBL:

OI'PH Ne , THH Ne

[Ipoury BbIZAaTh pa3pelieHHEe Ha HCHOJIb30BaHUE M300pakeHusi repda
MYHHUIIMIIAJIBHOTO 00pa3oBaHus Topoa MypMaHCK C « » 20 I.
o « » 20 T.

JJIA UCITIOJIb30BaHUA B LEIIAX
(mpuMeHeHne H300pakeHus Tepba MyHUIUITAILHOTO 00pa30BaHus TOPo L MypMaHCK)

C mopsakoM BbIIaYM pa3pelIeHH Ha HCIMOJIb30BaHHWE H300paxxeHus: repba
MYHHUIIMIIAJIBHOTO 00pa3oBaHus ropog MypMaHCK 03HaKOMIIECH(a)

(momnuce)

Crnoco0 nosryueHust pe3yJibTaTa npeaocTaBieHuss MyHUIIMNaIbHON YCITyTH
(HYy>KHOE OTMETUTH):

JIMYHO Ha PYKHU

IMOYTOBBIM OTIIPABJICHHUCM

(MHIEKC, MOYTOBBIN aapec)
HpI/IJIO}KCHI/IC: INEPCUCHB IIpUJIaraCMbIX TOKYMCHTOB.

« » 20 roga / / /

Jara 1noaadu 3asaBJICHUA ®.1.0. 3asBurens nOoAIUCH 3adBUTCIIA




17

[Tpunoxenue Ne 4

K AJIMUHHUCTPATUBHOMY PETJIAMEHTY

IToka3zarenu JAOCTYITHOCTH M KAQUCCTBA IMPCAOCTABICHUA

MyHULIMTITATBHOW YCIIYTH

No [Tokazarenu TOCTYIMHOCTH U KauecTBa mpeaoctaBienus | HopmatuBHOe 3HaueHue
n/n MyHuUIUnanabHON yCIIyru II0Ka3aTesist
IToka3arenu 1OCTYNHOCTH NpeAOCTaBIeHUs] MyHUIUIIaIbHON yCIyTH
1. | % 3asBuUTENEH, 0)KUAABIIMX B OUEPEIH MIPU [TOJAUE 100%
JIOKYMEHTOB He Ooiiee 15 MunyT
2. | % 3asBuTenel, yJOBIETBOPEHHBIX IPAPUKOM pabOThI 100%
Komurera
3. | Hannume Ha cTeHaax B MeCTax MPEOCTaBICHUS YCIYT 100 %
uHOpMAIMK O MOPSAIKE MPeAOCTaBIeHUS MyHHIIUTTATbHON
YCIIyTH
4. | KonuuecTBo B3auMOAECHCTBHM 3asiBUTENS C MyHUIIUIIAIBHBIM 2
ciyxamuM KomureTa, OTBETCTBEHHBIM 3a IIPEAOCTABICHHE
MyHUIMIIATIBHOM YCIIYTH, IPU IPEJOCTABICHUN
MyHUIIMTTANTBHOM YCITYTH
5. | Bo3aMoxxHOCT IONTydyeHrss MyHUIIMITATBHOM YCITYTH B HET
AIEKTPOHHOU (hopme
6. | Bo3aMoxxHOCTB TIONTydeHUs HH(DOPMALIH O X0/ na
npenocTaBieHnss MyHUIIMNAIBHON YCIYTH
7. | BO3MOXHOCTb ITOJIy4€HUs YCIYyTH 4epe3 HET
MHOTO(YHKITMOHAJIBHBIN LIEHTP
[Tokazarenu kauecTBa npeaocTaBieHUuss MyHUIMIIAIBHON YCIyTH
1. | KonmnuecTBO 060CHOBAHHBIX Kajl00 0
2. | Cobmroienue CpoKoB IpenocTaBieHuss MyHUITMTIAIBHON 100%
yeiyru (% ciydyaeB IpelOCTaBICHUS YCIYTH B
YCTaHOBJIEHHBIA CPOK C MOMEHTA ITPUEMA TOKYMEHTOB)
3. | % 3asBUTENEH, YAOBIETBOPEHHBIX KYJIbTYPOH 100%
00CITy’)KNBaHUS TPU MPeAOCTaBIeHUN MyHUIIUTIAIbHOM
YCIIYTH
4. | % 3asBuTenel, y10BIETBOPEHHBIX KAUECTBOM PE3YJIbTAaTOB 100%

TpyZa MyHULIMIIATIBHBIX CIIYKAIIKUX IPU NPEIOCTABICHUN
MyHuIMNANBHON yCIyTH




