AOMUHUCTPALUA TOPOOA MYPMAHCKA
MOCTAHOBINEHMUWE
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06 yTBepXaAeHMU aAMUHUCTPATUBHOIO perfiaMeHTa npeaocTtaBneHns MyHULmunanbHoun
ycnyru «[loctaHOBKa Ha y4YeT U HanpaBreHue geteM B MyHUUunanbHble
obpasoBaTesfibHble opraHu3auuun, peanusyrume obpasoBaTenbHble NporpamMmbl
OOoLlKonbLHOro o6pasoBaHus» (B pea. noctaHoBneHun ot 10.07.2012 Ne 1556,
ot 18.04.2013 Ne 859, ot 22.11.2013 Ne 3338, ot 21.01.2014 Ne 128,
ot 04.12.2014 Ne 3986, ot 06.02.2015 N2 317, ot 27.10.2015 N2 2947,
o1 17.03.2016 Ne 667, ot 23.11.2016 Ne 3574, ot 24.03.2017 Ne 765,
o1 21.07.2017 Ne 2399, o1 20.11.2017 Ne 3687, oT 12.11.2018 Ne 3884,
ot 03.11.2020 Ne 2547, ot 13.01.2021 Ne 13, ot 21.10.2022 Ne 3167,
ot 08.07.2025 Ne 3593)

B cootBetcTBUM C DepepanbHbiMn 3akoHamu oT 29.12.2012 Ne «O6 obpasoBaHun B
Poccunckon depepaumm», ot 27.07.2010 Ne 210-03 «O6 opraHmsauumn npenoctaBrieHus
rocyaapCTBEHHbIX U MYyHAUMNANbHbLIX YCINyr», PYKOBOACTBYSICb YCTaBOM MYHMUMMANbHOMO
obpasoBaHns ropoackon OKpyr ropog-repon MypmaHCcK 1 nocTaHOBIEHMEM aiMUHUCTPaLUK
ropoga MypmaHcka oT 26.02.2009 Ne 321 «O nopsgke paspaboTku u yTBEpXOeHUs
aAMUHUCTPATUBHLIX  perflamMeHToB  NPefoCTaBfieHUs  MyHUUMNanbHbIX — YyCriyr B
MyHuUMNanbHoM o6pasoBaHuun ropog MypmMaHck», NOCTaHOBRNSAHO:

1. YTBepauTb agMWHUCTPATMBHBLIA perfnaMmeHT npenoCcTaBfNeHus MyHUUMNansHOW
ycnyrn «loctaHoBKa Ha yyYeT M HanpasneHwe geTen B MyHUumMnanbHble obpasoBaTesibHble
opraHusaumn, peanuayowme obpasoBaTeribHble NporpaMmMbl AOLWKOMNBHOrO obpasoBaHUSA»
(manee - agAMUHUCTPATUBHBLIM pPErfiamMeHT) COrfacHO MPUMIOXKEHUIO K HacToswemy
NOCTaHOBIEHWIO.

2. OTtgeny WHMOPMAaUMOHHO-TEXHMYECKOrO obecneyeHmss M 3awuTbl MHGOOPMaLMK
agMuHuctpaumm ropoga MypmaHcka (KysbmuH A.H.) pasmecttb agMUHUCTPATUBHBLIN
pernameHT Ha ouumanbHOM cante agMnHUCTpaumm ropoga MypmaHcka B cetn VIHTepHeT.

3. Pepakumn rasetbl "BeuepHun MypmaHck" (YepBsakosa H.[) onybnukosaTb
HacToslLLlee NOCTaHOBIIEHME C MPUMIOXEHNEM.

4. Hactoswee nocTaHoBfeHMe BCTynaeT B CUiy CO OHA  odouumanbHOro
onybnukoBaHus.

5. KOHTponb 3a BbINOSIHEHMEM HACTOALEr0 MOCTAHOBMEHUSA BO3MOXUTb Ha MepBOro
3amectutens naebl ropoga MypmaHcka Jlebenesa V.H.

FmaBa agMuHUCTpauun
ropoga MypmaHcka A.U. CbicoeB

[MpunoxeHne K NOCTaHOBMEHUIO agMUHUCTpaunn ropoga MypmaHcka ot 17.01.2012 Ne
56
AOMWHUCTPATMBHBIN pernamMeHT npegoctaBneHna MyHugunanbHown yenyrn «loctaHoBka Ha

y4yeT 1 HanpasneHue geTten B MyHUUMNanbHble
obpasoBaTenbHble opraHnsaunn, peanusyolime obpasoBaTterbHble
nporpamMmmMbl JOLIKOSTIbHOrO 06pas3oBaHUs»
1. O6Lwme NonoxXeHus
1.1. MNpegmeT perynupoBaHns agMUHUCTPATMBHOIO perfnamMmeHTa

1.1.1.  Hacroawun agAMUHUCTPATUBHbLIN pernameHT npenocTaBfieHns
MyHUUMNanbHOW ycnyrm «llocTaHoBKa Ha ydeT M HanpasfeHwe geTen B MyHuumMnasbHble
obpasoBaTefnbHble  OpraHu3auuu,  peanusylwme  obpasoBaTefbHble  NpOrpaMmbl
AOWKONbHOrO obpasoBaHus» (ganee - pernameHT) paspaboTtaH B UensiX MNOBbIWEHUS
KayecTBa NpefoCTaBNeHNa U AOCTYNHOCTU MyHUUMNAnbHOM ycnyru «llocTaHoBKa Ha ydeT u
HanpaeneHve geTen B MyHuuunanbHble obpasoBaTenbHble OpraHusauun, peanuayolime
obpasoBaTernbHble MNporpaMMbl AOLLKOMBbHOrO ObGpasoBaHus» (danee - MyHuuMnanbHas
ycnyra).
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1.1.2. HacToswmn pernameHT ycTaHaBnmBaeT NopagoK U cTaHgapT npegoctaBiieHnsd
MYHULMMNANbHON YCNYru.

1.2. OnucaHve 3aasuTtenen

3asButenamMm Ha npefocTtaBneHve MyHUUMNAnbHOW YCryrn SBRSOTCA uanydeckme
nvua - poauTenu (3akoHHble npeacTaBuTenn) geten B Bo3pacTe OT OBYX MecsueB A0
BOCbMW NET, sBnsawmneca rpaxgaHamm Poccuinckon degepaumm; MHOCTPaAHHbIE rpaXaaHe;
nvua 6e3 rpaxaaHcTBa, Bblpa3uBLUME >XeflaHWe O 3a4YucrieHMnM geTen B MyHuUuMnanbHble
obpasoBaTefnbHble  OpraHu3auuu,  peanusylwme  obpasoBaTefnbHble  NpPOrpaMmbl
AOWKonNbHOro obpasoBaHus, (ganee — 3aaBuTenb) nMB6O UX  YNONHOMOYEHHbIE
npeacTaBuTenu (aanee — NnpeacraBuTenb 3asaBUTENS).

1.3. TpeboBaHua Kk NOpsiAKY HAOPMUPOBAHNSA O NopsiAKE NPeAOoCTaBNeHUS MyHULMMNANbHON
ycnyrm

1.3.1. NHdopmaums, npegocrasnsemMasl  3aMHTEpPecOBaHHbIM  Nvuam o]
MYHULMMAanNbHON ycnyre, ABNAETCA OTKPLITON 1 06LLEeAOCTYNHON.

OCHOBHbIMM TpeBoBaHUSAMN K MHPOPMUPOBAHNIO 3aUHTEPECOBAHHbIX NNL, ABMASOTCS:

— AOCTOBEPHOCTb M NMOSTHOTA MHAPOPMUPOBAHWS;

— YETKOCTb B MU3MOXEHUM MHOPMaLUK;

— yno6CTBO M JOCTYMNHOCTb NOMYy4YeHUs MHpopMmaLuuu;

— onepaTMBHOCTb NpeaocTaBneHns MHopMaLmu.

1.3.2. WHdopmupoBaHne o nopsagke npefocTaBreHnus MyHULMNanbHOW  YCnyru
OCYLLEeCTBMNAT cheumanucTbl oTaena [OOWKOMbHOro obpasoBaHuA  KoMuUTeTa Mo
obpasoBaHuo agMuHUCTpaumn ropoga MypmaHcka (ganee — MyHuUMNasnbHble criyxalue
KOMUTETa, OTBETCTBEHHble 3a nNpefoCTaBfieHne MYyHUUMNANbHOW YCryrn, U KOMUTET
COOTBETCTBEHHO), a Takke paboTHukM [ocygapcTBeHHOro o6nacTtHoro 6rmKeTHOro
yupexaeHmss «MHOroyHKUMOHaNbHbIN  LLeHTP NpeaoCTaBNeHna rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr MypmaHckon obnactu» (ganee — NOBY «M®L, MOv).

1.3.3. CBegeHnsa o MecTe HaxoxaeHus, rpadguke paboTbl, CNpaBOYHbIX TeNedoHax n
agpecax opuumanbHbIX CanToB, a TakKe 3NeKTPOHHOW noYTbl komuteTa n FOBY «MoL MO»

pa3MeLLarTCcs:

- Ha odpmumanbHOM cante aAMUHUCTpaLnn ropoaa MypmaHcka:
http://www.citymurmansk.ru (ganee — oduynanbHbIn CcanT agMUHUCTpPauMM ropoga
MypmaHcka);

- Ha opuumansHom cante FOBY «M®LL MO»: https://mfc51.ru;

- B (begeparnbHou rocygapCTBEHHON MHOPMaLMOHHON cucteme

«®depepanbHbll peecTp rocygapCTBEHHbIX M MyHUMUMNANbHbIX YCNyr (pyHKumn)» (ganee —
depepanbHbIN peecTp);

- Ha EpguMHOM nopTtane rocyaapCTBEHHbIX W MyHUUMNANbHbIX ycnyr (pyHKUMA):
http://www.gosuslugi.ru (nanee — Egunbii noptan, EMNMy);

- HA MHPOPMALMOHHbIX CTEHOAX, PACMOSfIOXKEHHbIX B NMOMeLleHusx komuteta, FOBY
«MoLl MO».

1.3.4. Ha EgnHom nopTtane pasmelyaetca crneayrowas MHpopmaums:

- cnocobbl NpegocTaBneHns MyHUUUNAanbHOM yCnyru;

- nepeyeHb HOPMATUBHbLIX MPABOBbIX aKTOB, HEMNOCPEACTBEHHO pPerynvpyroLmnx
npegocTaBfieHMe MyHUUMNANbLHOW YCIyru;

- UCYEePNbIBAKLWNA nepedeHb OOKYMEHTOB, HeobXxoauMMmbix And npegocTaBreHus
MYHUUMNANbHOW Yycrnyrn, TpeboBaHus K OGOPMIIEHMIO YKa3aHHbIX OOKYMEHTOB, a Takke
nepeyeHb [OOKYMEHTOB, KOTOpble 3asBuTENb BMpaBe npeactaBuTb Mo COBCTBEHHOM
UHULMATUBE;

- KaTeropua 3aaBuUTenen, KOTopbIM NPpeaocTaBnaeTcsa MyHUumnaneHas ycnyra;

- CPOKM NMpeaocTaBneHms MyHUUMNansHOW yCryru;

- onncaHue pesyrnbTaTa NpeaoCcTaBreHns MyHULMNAanbHON YCnyru;



- cBegeHus o) BO3Me3HOCTHU (6e3B03ME3QHOCTI) npeaocTaBneHns
MYHULMNANbHON YCNYTK;

- McYeprnblBaloLWMA NepeyeHb OCHOBaHWMA ANd OTKasa B MpuemMe 3asiBfieHust U
AOKYMEHTOB, AN NPUOCTAHOBMEHWS UK OTKa3a B NpegoCTaBneHuM MyHULUNansHOM yCnyru;

- 0 npaBe 3asaBuUTENnd Ha pocynebHoe (BHecyaebHoe) obxanoBaHue [OencTBumn
(6e3pencTBust) M peleHun, NpuHATBIX (OCYLLEeCTBNSAEMbIX) B Xo4e npeaocTaBneHns
MYHULMMNANbHON YCNyru;

- (bopMa 3asiBreHust, ucnonb3yemas npyv NpeaocTaBneHNN MyHULMNANbHOW YCAYT.

1.3.5. WHopopmauus Ha EguMHOM nopTane O nopsigke M cpokax npenocTaBreHusi
MYHMUMMNANbHON YCNyrn Ha OCHOBaHWM CBeAEHUN, coaepxalumxca B PegepanbHOM peecTpe,
npegocTtasnseTcsa 3asBuTento ecnnaTtHo.

1.3.6. JJocTtyn K MHpopMaumumn o cpokax u nopsgke npeaocTaBfieHUss MyHUUMNANsHON
ycnyrn ocyulectBnsetcs 6e3 BbINOMHEHUS 3asBUTENeM Kakux-nubo tpeboBaHui, B TOM
ynucne ©6e3 uMCNoNb30BaHWA MNPOrpamMMHOro obecnevyeHud, YCTaHOBKa KOTOPOro Ha
TexXHU4Yeckne cpeacresa 3aaBuTens TpebyeT 3aknioueHuUs NUUEH3UMOHHOrO WKW MHOro
cornaweHuna c¢ npasoobnagarteneMm nporpaMmmHOro obecnedeHus, npegycMaTpuBaroLlero
B3MMaHWe nnaTtbl, perucTpaumio UNu aBToOpM3aUMIiO 3asiBUTENS UMW nNpegocTaBrieHne UM
nepcoHarbHbIX AaHHbIX.

1.3.7. WHdopmMmnpoBaHMEe O nopsigke npefocTtaBneHns MyHUUMNANbHOW  YCIyru,
CBEEHMN O XO4e €€ BbIMNOMHEHMA OCYLECTBNAETCA MNyTEM YCTHOrO WM MUCbMEHHOrO
KOHCYIbTUPOBAHWSI.

1.3.8. WHamBuayanbHoe WHMOpPMUPOBaHME 3asBUTENEN O MYyHULMNANbHOW ycnyre
OCYLLIeCTBNSAETCS:

- B YCTHOM (bopmMe NNYHO UK No TenedoHy;

- B NUCbMEHHON (popmMe — MO MUCbMEHHbIM ObOpalleHnam, NOCTyNMBLUMM B agpec
KOMuTETa NOCPEACTBOM NOYTOBLIX OTNPABMEHUI NN SNIEKTPOHHbBIX CPEACTB KOMMYHUKALNN.

1.3.9. [pn KOHCYNbTMPOBaHUN O NOPSAKE NPEOOCTaBEHUS MyHMLMNANbHON YCyrn
MyHMUMNanbHblE  cCryXawme  KomuTeTa, OTBETCTBEHHbIE  3a npegocraBnexHune
MYHUUMNANbHON yCcnyru, 06s3aHbl NPOMHOPMUMPOBaTL 3aBUTENS:

- 0 NepeyHe [OKYMEHTOB, HeOoOXoAMMbIX And NpefocTaBfeHUs MyHUUMNanbHON
yCrnyru, B TOM 4Yucrne O JOKYMEHTaX, KOTOpble OH JOSDKEH NpeaCcTaBUTb CaMOCTOSTENbHO, U
AOKYMEHTax, KOTOopble KOMMUTET [OOSBKEeH MOoNyyYnTb B pamMKax MeXBe4OMCTBEHHOIO
MH(OPMALNOHHOIO B3aMMOLENCTBUS, €CNN 3asiBUTENb HEe NpeacTaBUT MX NO COBCTBEHHOW
MHULUNATUBE;

- O CPOKax NPUHATUSA peLLeHns O NPeaoCTaBNEeHNN MyHULMNANbHON yCnyru;

- 06 OCHOBaHMSX M YCNOBUAX NPESOCTaBEeHNS MyHULMNANbHON YCnyru;

- 00 OCHOBaHuAX [Ana oTkasa B MpuMeMe [OOKYMEHTOB, Heobxoaumblx Ans
npeaocTaBneHns MyHMUMNanbHON ycnyru;

- O nopsiake TMONyYeHUs KOHCynbTauunm No  Bomnpocam  NpefoCTaBreHus
MYHMLMNANbHON YCNYyru;

- 0 nopsgke obxanoBaHWA pelueHur, aencTeun (6es3pencTBusl) KoMmuTeTa, a Takke
AOIMKHOCTHbIX ML 1 MyHUUMNANbHbBIX CryXXallumMx KomuteTa.

1.3.10. MNMpn oTtBeTe Ha TenedOHHblIE 3BOHKM M MPU YCTHOM OOpalLeHun rpaxgaH
MyHMUMNanbHble  CryXawme  KomuTeTa, OTBETCTBEHHbIE  3a npenocraBnexHune
MYHULUMNANbHON YCNyru, 4alT OTBET CAMOCTOSATENBHO.

1.3.11. B cny4ae, ecnu gns nogrotoBku otBeTa TpebyeTcs NpoaormkuTenbHoe
BpeMsa nNnbo MyHMLMNAanbHbIA CRyXawun KoMuTeTa, OTBETCTBEHHbIM 3a NpeaocTaBrieHne
MYHULUMNANbHON YCNyru, He MOXeT B AaHHbI MOMEHT OTBETUTb Ha BONPOC CaMOCTOATESNbHO,
OH 00s13aH BbiOpaTbh OAVH 13 BapuUaHTOB AarlbHENLLMX OENCTBUN:

a) npeanoxutb 3aaBuTento  obpaTuTbCsa 3a Heobxogumon uHdopmauven B
NMMCbMEHHOM BUAE;



6) cornacoBatb C 3asBUTENEM JOpyroe BpemMsi Ansi NpoBeAEeHUst YCTHOro
NHPOPMUNPOBAHNA.

1.3.12. NHanBmnayanbHoe ycTHOEe MHGOPMUPOBaHUE ocyllecTBnsieTca He ©Gonee 10
MUHYT. Bpems oxungaHus 3assutenen npu nHansuayanbHOM YCTHOM MHpOpMUMpOBaHMK (npu
obpalleHnn 3aMHTEPECOBAHHLIX ML 3a MHGOPMaUNen NUYHO) HE MOXET npeBblwatb 15
MUHYT.

1.3.13. MHopmupoBaHMe  ocywlecTBnsieTcs  Takke  nytem  nybGnukauuu
MHOPMALUNOHHBLIX MaTepuarnoB B CpeaCcTBax MaccoBOM MHpopMaLumn.

1.3.14. Ha nHdopmaumMoHHbIX CTEHOAX pasMellaeTca cneayrowasa nHgopmaums:

- MOSIHOE HaUMEHOBAHWE KOMUTETA, ero CTPYKTYPHbIX noapasfeneHnn, y4acTBYLWNX
B NpefoctaBneHnn MmyHuumnansHom yenyrm, FOBY « ML MOy;

- HAMMEeHOBaHME KOMWUCCUMM MO KOMMMEKTOBAHUIO MyHUUMNAanbHbIX obpa3oBaTesnbHbIX
yupexaeHun, peanusylowmx obpasoBaTeribHble MNporpaMmbl AOLLKONBHOrO obpasoBaHus
(oanee — komuccus), agpec, KOHTaKTHbIM TenegoH, pexxmm paboThl;

- agpec, KOHTaKkTHble TenedoHbl, rpaduk paboTbl, hamunmm, UMeHa, oT4yecTBa M
AOSDKHOCTM  MYHMUMMAnbHbIX  CAYyXalWmMX  KOMUTETa, OCYLeCTBAAWMUX npueMm U
KOHCYIbTUPOBaHWE 3asBUTENEN;

- obpasubl ohopMneHns 3asBeHNN;

- nepeyeHb [OOKYMEHTOB, HeOOXOAWMbIX [fs NpefoCcTaBfieHus MyHUMUMNanbHOW
ycnyru;

- nepeyvyeHb OCHOBaHUW ANA OTKasa B NpuemMe [OOKYMEHTOB, HeoOXOoauMbIX Ans
npegocTaBeHnUss MyHULUMNANbHON YCNYIu;

- NOPAAOK 06XxanoBaHUsA peLleHnn n gencTemn (6esgencTeuns) KOMUTETA, a TakkKe ero
AOSDKHOCTHBLIX 1L, M MyHUMUMNANbHBIX CRyXalnxX, MNpeaocTaBnsowmx MyHULMNANbHYH
ycnyry.

1.3.15. B nwboe Bpemsa c patbl obpaweHus [0 nonydeHna pesynbraTta
NpegocTaBNeHns MyHUUMNanbHOW YCnyrn 3asBuTeNb MMeeT npaBO Ha MNonyyYeHune
WHoOpMauUM O Xxode NpefoCTaBfeHUs MyHUMUMNAnNbHOW ycrnyru MO NMUCbMEHHOMY
obpalleHunto, TenedoHy, SMNEKTPOHHOW MoYTe UnM NU4YHO. 3asBUTENO NpeaocTaBnAeTcd
MHoOpMaUusa O TOM, Ha Kakom aTtane (B npouecce UCMNOMHEHUA KakoW afMWUHUCTPATUBHOWN
npouenypbl NpeaoCcTaBNeHNA MyHULMNANbHON YCyrn) HaxoauTcs ero obpatleHue.

2. CTtaHgapT nNpefocTaBneHns MyHUUUNanbHOM ycrnyru
2.1. HaumeHoBaHne MyHMUmMnNansHOW ycnyrm

MyHuumnansHaa ycnyra - «[locTaHOBKa Ha ydeT W HanpaBneHue pJeten B
MyHuMUMNanbHble obpasoBaTenbHble oOpraHusaumu, peanuaylowme obpasoBaTerbHble
nporpaMmmbl JOLLKOSTIbHOro 06pa3oBaHns».

2.2. HaumeHoBaHWe CTPYKTYpHOro rnogpasgeneHna agMmMHnucTpaumnm
ropoga MypmaHcka, npe4oCTaBnsoLWero MyHLmMnanbHyo ycnyry

2.2.1. MNpepocTtaBneHne mMyHUUMNArbHOW YCryrn OCyLLeCTBNSeT oTAesT OOLIKOSNbHOro
obpasoBaHuga KomuTeTa.

2.2.2. Tlpu npepoctaBneHUn MyHUUUNANbHOM YCNYrM KOMUTET OCyLlecTBndaeT
B3anuMOAENCTBUE C:

- TOBY «Mo®L MO» B COOTBETCTBMM C COrMALIEHMEM, 3aKMHOYEHHBIM MeXay
komutetom n NOBY «MoLl MO», B yacTn npuvema 3asiBAeHUn, perucTpauum n nepegayv B
KOMUTET 3asiBrieHNs 1 HeO6X04MMbIX AOKYMEHTOB;

- MuHucTepcTBOM BHYTPeHHUX Aen Poccuickon depepaumm B 4acTu NPOBEPKU U
nonyyeHnss ceegeHnn o  peructpaumm pebeHka no MeCTy XuTenbCTBa WM MO MECTY
npebbiBaHUS Ha 3aKpenseHHOW TeppuTopuu, CBedeHWn O MecTe npebbiBaHus, MecTe
dhaKTnyeckoro NpoxmnBaHusa pebeHka 3asBuTens;

- Q®epepanbHOM HanoroBon cnyxbon Poccun (ganee - ®HC Poccun) B yactm
nosly4eHusi CBe4eHun O rocyapCTBEHHOM pPErncTpaunm poxaeHus.

2.2.3. 3anpewaetca TpeboBaTb OT 3asBUTENEN OCYLLECTBIEHUS AENCTBUK, B TOM



yucre cornacoBaHnii, He0BXoAMMbIX AN MONYyYEeHUS MyHULUMMNANbHON YCNYru U CBA3aHHbIX C

obpalleHnemM B MHblE OpraHbl rOCYAapCTBEHHOM BNACTU, OpraHbl MECTHOIMO camoynpaBneHns

N opraHusauuu, 3a WUCKMYEeHUEeM MONyYeHUs YCNYr, BKIMOYEHHbIX B MepeyeHb YCIyr,

ABNAOLWMXCA HeobxoaMMbiMn 1 00a3aTeNbHbIMU ANA NPEefoCTaBfeHns MyHULUMNanbHbIX

yCnyr, yTBepXXAeHHbIX HOpMaTUBHbLIM NPaBOBbIM aKTOM aiMUHUCTpauun ropoga MypmaHcka.
2.3. PesynbTaT npegocTaBneHns MyHMUmMnanbHOW yCrnyru

KOHeyHbIM  pe3ynbTaToM nNpefocTaBfieHUs  MyHUUMManbHOW  yCnyrm sBNAeTcd
HanpaBneHve pebeHka B obpasoBaTenbHyto opraHusaumio, peanuayloLlyto
obpasoBaTtenbHble NporpamMmMbl AOLWKONBHOrO 0bpasoBaHus (ganee — LETCKUA caa).

3assutenio obecneunBaroTca NO ero Bblbopy crneayrowme cnocobbl nonyvyeHus
pesynbTata npeaocTaBneHuss MyHUUUNansHOW yCryru:

a) B Buae bymaxkHoro JOKyMeHTa fIM4HO B KOMUTETE Ui NOYTON;

6) Yepes NnYHbIN KabuHeT Ha EguHoM nopTane.

2.4. Cpoku npefocTaBrieHns MyHUUMNanbHON ycnyru

2.4.1. YBegomneHne o HanpasneHun pebeHka B AOeTCKkMM caj BblgaeTcs
(HanpaBnseTcsa) ¢ y4eToM Xeraemou AaTbl 3a4ncrneHvs Ha Oyaywimm ydebHbln rod, HO He
nosgHee 31 Maqa TekyLiero roga.

2.4.2. B cnyvyae obpalleHna 3assuTenss B Tekywem y4yebHOM rogy CpoOK Bblgauu
(oTnpaBku) yBegoMneHust 0 HanpaeneHun pebeHka B OEeTCKUIA caf onpefenseTcs ¢ y4eToM
Xenaemon gatbl 3a4MCneHuns.

2.4.3. CpokK perncTpaumm 3asBrieHns 0 NocTaHoBKe pebeHka Ha y4erT:

- B CNny4ae nogayu 3asiBNeHns B KOMUTET - 0anH paboymnii AeHb;

- B cnyyae nogayn 3assnenus yepes FOBY «MoL MO» nnun EanHblin - nopTan - oguH
paboynii AeHb CO AHS NOCTYNNEHNS YKa3daHHbIX JOKYMEHTOB B KOMUTET.

2.4.4. Cpok oXungaHus 3asiBUTernen B oMepean npu nogayve 3asaBreHns unm nonyyeHus
AOKYMEHTOB B npouecce npeaocTaBNeHns MyHUUMNanbHOW YCryrn He AOSMKEH npesbiwaTb
15 MUHYT.

24.5. [MpuocTaHoBNEHME  NpedoCTaBfieHUss  MYHUUMNANbHOW  YCRyrm  He
npeaycMoTpeHo.

2.5. HopmaTuBHbIe NpaBOBbIE aKTbl, perynpyoLwime npeaocTaBieHne MyH1LmMnanbHon
ycnyrum

2.5.1. MNpepocTaBneHne MyHMUMNAaNbHOW YCRyrn OCyLEeCTBNSAETCA B COOTBETCTBMM CO
cnegyroLwuMm HOPMaTUBHBIMU NPABOBbLIMU aKTaMM:

- KoHBeHumnen o npaBax pebeHka, ogobpeHHonm [eHepanbHon Accambneen OOH
20.11.1989%

- KoHcTutyumen Poccumnckon <De,qepau,mm2;

- ®epepanbHbiMm 3akoHom oT 06.10.2003 Ne 131-®3 «O6 o00wmx npuHUMNax
opraHu3saumn MecTHoOro camoynpasneHus B Poccumnckon d)e,qepau,mm»3;

- ®epepanbHbiM 3akoHOM OT 24.07.1998 Ne 124-®3 «O6 OCHOBHbIX rapaHTusiX npas
pebeHka B Poccuiickoit PefepaLmmy»;

- ®epepanbHbiM  3akoHOM oOT 27.07.2010 Ne 210-®3 «O6 opraHu3aumm
npefoCTaBneHUst FOCyAaPCTBEHHbBIX Y MYHULMNAMbHBIX YCIyr»®;

- ®egepanbHbIM 3akoHOM OT 29.12.2012 Ne 273-03 «O6 obpasoBaHun B Poccuiickom
depepauun»®;

- 3akoHoMm MypmaHckon obnactu ot 28.06.2013 Ne 1649-01-3MO «O6
obpasoBaHun B MypmaHckom o6nactu»’;

! C6opuuk Mexaynapoaubix goroBopoB CCCP, semmyck XLVI, 1993;

2 «CobOpanmue 3akoHozatenbeTBa POy, 04.08.2014, Ne 31, c1. 4398;

3 «Co0Opanue 3akoHoaaTenbeTBa POy, 06.10.2003, Ne 40, cr. 3822;

4 «CoOpanue 3akoHoaaTenbeTBa POy, 03.08.1998, Ne 31, cr. 3802;

> «CobOpanmue 3akoHozatenbeTBa POy, 02.08.2010, Ne 31, c1. 4179;

6 «Cobpanmue 3akoHomatenbeTBa POy, 31.12.2012, Ne 53 (4. 1), c1. 7598; Ne 53 (u. 1), ct. 4598;
7 «Mypmanckuii BectHHK», 09.07.2013, Ne 124-125, c. 7;



- YcTaBOM MyHMUMNanbHOro obpasoBaHnst FOPOACKOM OKPYr ropog-repom MpraHCKs;

- NOCTaHOBNEHWEeM agmMuHucTpaumm ropoga MypmaHcka ot 26.02.2009 Ne 321 «O
nopsigke paspaboTkM u yTBEepXOEeHUS aAMUHUCTPATUBHbBIX PErfnamMeHToB npeaocTaBneHns
MYHULMNAnNbHbIX YCIYr B MyHULMNAansHOM o6pa3oBanum ropog Mypmarck»?;

- HACTOSALLMM perfnameHToM.

2.5.2. lepeyeHb HOPMATUBHBLIX MNPAaBOBLIX aKTOB, PErynvMpyloLnx npegocraBrneHne
MYHUUMMNANbHOW ycnyrn (C YyKkasaHMeM WX PEeKBU3UTOB W UCTOYHMKOB OdULMAIIbHOMO
onyGnvMkoBaHus), yKka3aHHbIX B MyHKTe 2.5.1 HacTosiwero pernamMeHTa, pasmMeliaeTcs Ha
oomumanbHoOM cante agmuvHucTpauum ropoga MypmaHcka B cetm  UHTepHeT, B
depepanbHoOM peecTpe 1 Ha EguHom nopTane.

2.6. [NepeyeHb JOKYMEHTOB, HEOOXOAMMBbIX AN NpefoCTaBNeHUs
MYHULMNANbHON yCryru

2.6.1. na npefocTaBrneHns MyHUUUNanbHOW YCnyrn 3asBuTenb npeaoctaBfiseT B
KOMUTET 3asaBfieHMe O MnocTaHoBke pebeHKka Ha ydveT [N HanpaBfeHuss B OeTCKUA caf
(Banee - 3aaBneHune) cornacHo npunoxeHuto Ne 1 kK HacTosILLLEMY perfiaMmeHTy.

B cnyyae HanpaBneHus 3aaBnenusa nocpeactsom ENMNIY dpopmupoBaHue 3asiBrneHus
OCYLLECTBMSAETCA MOCPEACTBOM 3anoSfIHEHUS WUHTepakTuBHOM opmbl Ha ENMIY 6es
Heob6XxoAUMOCTN OOMNOSTHUTENbHOM No4a4vn B KAKON-1Mbo nHon opme.

2.6.2. Kpome TOro, ona npenocTtaBneHUs MyHUUMNANbHOW YCIyrm Heobxoaumbl
cnegyowmne JOKYMEHTbI:

2.6.2.1. [OKyMeHT, yOOCTOBEPSIIOWMMA  JIMYHOCTb  poauTenen  (3aKOHHbIX
npegcrasutenen) pebdbeHka, nNMMbO AOKYMEHT, y4OCTOBEPSHLWMA SIMYHOCTb WHOCTPAHHOIO
rpaxkgaHnHa wunum nuua 6e3 rpaxgaHctea B Poccunickon depepaumm B COOTBETCTBUM CO
ctatben 10 ®PegepanbHoro 3akoHa ot 25.07.2002 Ne 115-03 «O npaBoOBOM MOSIOXKEHUM
WHOCTpPaHHbIX rpaxkagaH B Poccunckon degepauunmy».

[OKYMEHT, yOOCTOBEPSIOLWMIA NIMYHOCTb 3asiBUTENA UM NpeactaBuTens 3asiBUTens,
npegocTaBnseTca B cryvyae nuyHoro obpalieHusa B KomuTeT. B crnyyae HanpaBneHus
3asBneHna nocpeactsoMm ENMMY cBegeHus n3 OOKyMeEHTa, YAOCTOBEPSIOLIErO JIMYHOCTb
3aaBuUTeNd, NpeacTaBuUTens 3asaButend, opMUpyTCa NPpU NOATBEPXKAEHUN YHETHOM 3anucu
B EguHon cucteme uvageHtudpukauum u ayteHtudukauum (ganee — ECWMA) u3 coctasa
COOTBETCTBYHOLUNX OAHHbIX yKa3aHHOW YYETHOW 3anucu u MOryT ObiTb NMPOBEPEHbl MyTem
HanpasfieH1s 3anpoca ¢ UCMNOJSIb30BaHNEM CUCTEMbI MEXBELOMCTBEHHOIO B3auMOOENCTBUA.

2.6.2.2. CBnaeTenbCTBO 0 poxaeHun pebeHka. [na MHOCTpaHHbIX rpaxaaH u nuy, 6e3
rpaxxgaHctBa  —  OOKYMeHT(-bl),  ygocTtoBepsiowmi(-e)  nUYHOCTb  pebeHka un
noaTeBepXxaaroLwunii(-e) 3aKkOHHOCTb NpeacTaBneHns npaB pebeHka.

2.6.2.3. JokyMeHT, nogTBepXOaloLWnn ycTaHoBNEHNe oneku (npu Heob6xogumMocTw).

2.6.2.4. CBngeTenbCcTBO O pernctpaumm pebeHka no MecTy XuTenbcTea unm no Mecty
npebbiBaHUSA Ha 3aKpensIeHHON TEPPUTOPUN UNN AOKYMEHT, coAepXaLlmi CBeAEHNA O MecTe
npebbiBaHUsA, MecTe hakTUYEeCKOro NpoXmneaHmsa pebeHka.

2.6.2.5. [oKkyMeHT NCUXONoro-MeanKo-neaarorn4yeckon KomMuccum (npw
HeobxoanmocTw).

2.6.2.6. [okymeHT, noaTreepXgawowmin notpedbHocTb B 0OyvyeHuUM B rpynne
0300pOBUTENBHON HanpaBneHHOCTH (NPY HEOBXOAMMOCTK).

2.6.2.7. [okymeHT, noatBepxgawwmi npaBo 3asBuTens Ha npebbiBaHne B
Poccuiickon ®epepaumm (B criyyae ecnvm poautenu (3akoHHble npeactasutenn) pebeHka
ABMSAOTCA MHOCTPaHHbIMWU rpaXkgaHamu unum nuuamm 6e3 rpaxgaHcTsa). NHocTpaHHbIe
rpaxgaHe u nuua 6e3 rpaxxgaHcTBa BCe AOKYMEHTbI MPEACTaBMASOT Ha PYCCKOM A3blKe Unn
BMECTE C 3aBepeHHbIM NEPEBOJOM Ha PYCCKUN A3bIK.

2.6.3. 3asBneHve W [JOKYMEHTbl, YyKa3aHHble B_ nofpasfene 2.6 HacTosALWero

® «Beuepruii Mypmanci», 08.05.2018, Ne 77, ¢. 5-16;
° «Beuepuuit Mypmanck», 15.03.2011, Ne 42, c. 6-7.
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pernaMmeHTa, nogalwTcsd B KOMUTET 3asiBUTENEM JMYHO, HanpaenslTCss MNOYTOBbLIM
OTNpaBfieHNeM WU NpPeacTaBnAlTCcad B (OPMe 3NIEKTPOHHbIX [OOKYMEHTOB, MNOPAOO0K
0OpPMIIEHMST KOTOPbIX ONpeaensieTca HopMaTUBHbIMM NPaBOBbIMU akTamu [paBuTenscTBa
Poccuiickon ®epepaunn, lMpasutensctBa MypmaHckon obnactm u opraHamum MECTHOro
camoynpasneHusl, U HanpaeBnATCS B KOMUTET C UCNONb30BaHMEM EanHoro noprtana.

2.6.4. O6s3aHHOCTb MO NpPeAOCTaBMNEHUI0 OOKYMEHTOB, YKa3aHHbIX B_MOAMYHKTax
2.6.2.1, 2.6.2.5, 2.6.2.6, 2.6.2.7 nyHkta 2.6.2 HaCTOsALlero perrnamMeHTa, BO3fiOXeHa Ha
3aaBuUTENS.

[IOKYMEHT, ykasaHHbIN B NOANYHKTE 2.6.2.2 NyHKTa 2.6.2 HAcTOoALero perfnameHTa:

- B Clny4yae ecnu cBuaeTenbCTBa O [OCYAapCTBEHHOW perucrpauumM akToB
rPaXkaaHCKOro COCTOSIHMSA, BblAaHbl KOMMETEHTHbIMW OpraHamMu MHOCTPaHHOIrO rocyaapcrea,
00A3aHHOCTb MO NPEeAOCTaBNEHUIO OOKYMEHTOB W WX HOTapuasnbHO YAOCTOBEPEHHbIN
nepeBof Ha PYCCKMI A3blK BO3M0XEHA Ha 3asiBUTENS;

- B Clny4yae ecnu cBuaeTenbCtBa O [OCYyAapCTBEHHOW perucTpauum akToB
rpaXkgaHCKoOro COCTOSIHUA BblaHbl KOMMNETEHTHbIMM opraHammn Poccunckon ®depepaumn,
KOMUTET CaMOCTOSITENbHO 3anpalunBaeT B paMKax MeXBeJOMCTBEHHOro MH(OPMaLMOHHOIO
B3aMMOAENCTBUS B 3NEKTPOHHON (bOpME C MCMNOSb30BAHNEM CUCTEMbI MEXBEAOMCTBEHHOIO
3AneKTpoHHoro B3anmogenctema B PHC Poccum.

2.6.5. [JOKyMeHT, YyKasaHHblM B noanyHkre 2.6.2.3 nyHKTa 2.6.2 HacTosdLlero
pernamMmeHTa:

- B Cfy4ae ecnu 3asiBuTerb ABNSAETCS ONEKYHOM HECOBEPLLUEHHONETHErO, COCTOSALLENO
Ha y4vyeTe B OpraHe OrekM W noneynTenbCTBa MyHULMNanbHOro obpasoBaHWA ropoa
MypMaHCK, HaxoaUTCS B PacnopsiKEHUN KOMUTETA U HE ABMNSETCA JOKYMEHTOM, 0653aHHOCTb
no NpegocTaBIEHNIO KOTOPOro BO3NOXEHA Ha 3asBUTENS;

- B Cny4ae ecnu 3asiBuTerb ABNSAETCS ONEKYHOM HECOBEPLLUEHHOMNETHErO, COCTOSALLIErO
Ha y4yeTe B OpraHe OMNekn W noneynTenbCcTBa APYroro MyHuMUMnanbHOro obpasoBaHus,
KOMUTET CaMOCTOSITENIbHO 3anpallMBaeT B OpraHe OMnekn u nonevyntencTtBa Nno MeCTy
Ha3Ha4YeHNs1 OMNeKM.

2.6.6. [JOKyMeHT, YyKasaHHbIW B noanyHkTe 2.6.2.5 nyHkta 2.6.2 HacTtosiwero
perrnameHTa, 3asiBuTesfb MOflydaeT CaMOCTOSATENIbHO B MyHMUMNANbHOM  GHOOKETHOM
yuypexneHmm  gononHutenbHoro obpasoBaHma r. MypmaHcka «LleHTp  ncumxonoro-
negarornyeckon, MeamuUMHCKON 1 coumarnbHON MOMOLLMY.

2.6.7. [JokymeHTbl (CBeAeHUs1, cogepKallumecs B HUX), yKkasaHHble B noanyHkTe 2.6.2.4
NnyHKTa 2.6.2 HacCTosILEro perriameHTa, KOMUTET CaMOCTOATENbHO 3anpalinBaeT B pamKax
MEXBEeAOMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOLENCTBUS B ONIEKTPOHHOM (opme C
NCMNOSIb30BAHNEM CUCTEMbl  MEXBEOOMCTBEHHOINO 3SfIEKTPOHHOrO B3aMMOOEWUCTBUS B
MuHuctepctBe BHyTpeHHUX Aen Poccunckon depepaumm B criydae, ecnv 3asiBUTESNb He
npeacTaBus UX N0 COOCTBEHHOW UHMLMATUBE.

2.6.8. 3anpewaetca TpeboBaTb OT 3aABUTENS:

- NpeacTaBneHnss OOKYMEHTOB W MHopMauMm unm OCyLLEeCTBNEeHUs OeNCTBUN,
npeactaBneHne WnNu  OCyLWECTBIIEHWE KOTOPbIX He NpeayCMOTPEHO HOPMaTUMBHbLIMU
NpaBoOBbIMW  akTamMu, pPeErynvpyrowMMn  OTHOLUEHWS, BO3HMUKaKWMe B CBA3UM C
npegocTaBfieHNeEM MyHULMNANTbHOW YCIyTu;

- NpeACTaBneHns JOKYMEHTOB U MHOpMaLmMK, KOTOpble B COOTBETCTBUM C
HOpMaTMBHbIMM NpaBoBbIMM akTamn Poccuinckon degepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
akTamm MypmaHckon obnacti, MyHUuMnanbHbIMW MNPaBOBbIMW  akTaMuM HaxoaaTcs B
pacnopsbkeHUM CTPYKTYPHOro nogpasfeneHvs  agmuHucTpauuu ropoga MypmaHcka,
NpegoCTaBNAIWEro MyHUUMNANbHYO YCNyry, rocy4apCTBEHHbIX OpPraHoB, MHbIX OpraHoB
MECTHOro camoyrnpasneHna u (unv) nogBedoMCTBEHHbIX OCYyAapCTBEHHbIM OpraHam unu
opraHam MeCTHOro camOynpaBfeHns opraHM3auumn, Yy4acTBYIOLWKUX B NpeaocTaBreHnn
rocygapCTBEHHbIX M MYHUUUNANbHbIX YCNYr, 3@ UCKMIOYEHUWEeM [OOKYMEHTOB, YKa3aHHbIX B
yactm 6 crtatbn 7 PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opraHusauum
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npefocTaBneHnsa rocydapCTBEHHbIX W MyHuUMNanbHbIX ycnyr». 3asBuTenb Bnpase
npeacTaBUTb YKasaHHble AOKYMEHTbI U MHopMaumio No CO6CTBEHHON NHULMATUBE;

- OCYLLUECTBIEHMSI OEWNCTBMKA, B TOM 4MCME COrfacoBaHuin, HeobXxoaumbix Ons
NnonyyYeHnss MyHUUMNanbHOM YCAYyrM M CBA3aHHbIX C oObpalleHMeM B rocyapCTBEHHble
opraHbl, WHble OpraHbl MECTHOro CcamoyrnpaBfeHus, opraHusauuMn, 3a WCKITIOYEHUEM
noslyd4eHust ycrnyr u nosiydeHns [JOKYMEHTOB W  WHQopMauuu, npenocTaBfiseMblX B
pesynbTate npeaocTaBrieHNsa Takux YCryr, BKMIOYEHHbIX B NepeyHu, yKkasaHHble B Yactu 1
ctratbn 9 ®PepepansbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npenocTaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr»;

- npegocTaBfeHns  OOKYMEHTOB M MH(opmauumn, oTcytctBue n - (Unn)
HeOCTOBEPHOCTb KOTOPbIX He YyKa3blBanvCb MpW nepBoHavanbHOM OTKase B npueme
AOKYMEHTOB, HeobxoaumbiX Ans nNpeaocTaBnNeHns MyHuuunanbHOW ycnyru, nvbo B
npegocTaBneHnM MyHUUMNANbHOW YCryru, 3a WUCKMYeHWeM criydaeB, NpefyCMOTPEHHbIX
nyHKTOM 4 cTtaTbn 7 ®depgepansbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6
opraHusauun npenocTaBnNeHns rocygapCTBEHHbIX U MyHULMNANbHbBIX YCITyr».

2.7. NepeyeHb OCHOBaHWM Af151 OTKa3a B NpMemMe LOKYMEHTOB,
AN NPUOCTaHOBMEHMS U (MNK) OTKa3a B NpeaocTaBneHnm
MYHUUMNANbLHOW ycnyru

2.7.1. OcHoBaHMeM nAnsi oOTKasa B nNpueMe [OOKYMEHTOB, Heobxoammbix AOns
npefocTaBfeHns MyHUUUNAIbHOW YCNyrn, SBRSETCA yCTaHoBeHne dakTta, YTo 3asBuUTenu
He ABNAKTCA poanuTensiMmn (3akOHHbIMKU NpeacTaBuTensaMmn) pebeHka.

2.7.2. OcHOBaHVsIMU N4 OTKasa B NpyemMe AOKYMEHTOB, MOCTYNUBLUNX B 9N1EKTPOHHOM
BUae, ABMAITCA:

- OTCYTCTBME 3NEKTPOHHOW NOANUCH;

- HecobnoaeHne yCcTaHOBIEHHbIX cTaTben 11 degepanbHOro 3akoHa oT
06.04.2011 Ne 63-®3 «O6 aneKTpOHHOW NOAMUCU» YCHOBUA NPU3HaHWUS OENCTBUTENBHOCTU
YCUNEHHOW KBannMuumMpoBaHHON 3NEKTPOHHOW Noanucy;

- Hanu4uve noBpexaeHun anna, He NO3BONAOLNX NOMYYUTb SOCTYN K MHGOpMaLmK,
copepxallenca B AOKYMEHTe, cpeacTBamMu NporpaMmmMHoro obecneveHusi, HaxXo4sLwerocs B
csBobogHOM JocTyne;

- 3agBrieHve nogdaHo B opraH, B MOJSIHOMOYMA KOTOPOro He BXOAUT npefocTaBrieHve
MYHUUMNANbHOW YCAyrn.

[MepeyeHb OCHOBaHW ANA OTKa3a B MNpuveMe [OOKYMEHTOB, HeobxoauMmblx Ans
npegoCcTaBNeHUs MyHULMNANBHOW YCNYrn, SBASETCS UCYeprbiBarOLLUM.

2.7.3. OcHoBaHua [fOnsa oOTKasa B MPeaoCTaBfEHUN MyHULMNANbHOW  YCIyru,
NPUOCTAHOBMNEHUS NPeOCTaBNEHUS MyHULMMNANBHOW YCNYrn OTCYTCTBYHOT.

2.8. Pa3smep nnatbl, B3MMaeMomn C 3asBUTenNs npu npegocrasneHnm
MYHUUMNANbHOW yCnyru, u cnocobbl ee B3MaHus
MpepocTaBneHne MyHMUMNanbHOM ycrnyru ocyliecTenseTcs 6ecnnaTHo.
2.9. TpeboBaHus kK MecTaMm NpefoCTaBeHUs MyHULMNANbHOW yCnyru

2.9.1. [ocTynHOCTb MOMELeHU, B KOTOPbIX MNpefoCcTaBnseTcsd MyHuuMnanbHasa
ycrnyra, BKHOYawLWMX MecTa A9 OXuAaaHuda, WUHPOPMUPOBaAHUSA U NpuemMa 3asBuUTENen
MyHMUMNanbHOW ycnyrn, TpeboBaHuss K WHMOPMAUMOHHBIM CTEHAaM C nepevyHeM
AOKYMEHTOB, HEOBX0ANMbIX ANA NpeaocTaBneHnsa MyHMUMnanbHOM ycnyru, n obpasuamm nx
3anonHeHns obecneynBalTCA B COOTBETCTBUM C 3aKoHOAATENbCTBOM  Poccumnckon
depgepaumm 0 coumanbHON 3awuTe MHBaNMAoB.

LleHTpanbHbIn BXO4 B 34aHWe, B KOTOPOM pacrnosioXeH KomuTeT, obopyayeTtcs
cneumnanbHON MHOPMaUNOHHOW Tabnnykon, cogepxalien nHgopmaumo 0 HauMeHOBaHNN
KomuTeTa.

2.9.2. [llomelweHne, npegHasHayeHHoOe [ONs  O3HAKOMIIEHUS  3asABUTENEn C
MHOPMALUNOHHBIMU MaTepmuanamMmm, ocHallaeTcss MHPOPMAaLMOHHBIMU CTEHAAMU, CTYNbAMMU
N cTonamu A BO3MOXHOCTU 3anofiHeHUs 3aaBrieHns U opopmreHns JOKYMEHTOB.



Ha nHdopmMaumnoHHbIX cTeHAax pasMellaeTca cneayrowasa nHgopmaums:

- N3BNEYeHMa Wu3 3akoHodaTemNbHbIX W WHbIX HOPMAaTUBHLIX MPABOBbLIX aKTOB,
cofepxalimx cBeeHnsa o nopagke npefocTaBeHns MyHULUNansHOW YCnyru;

- U3BIIEYEHNS U3 TEKCTA HACTOSALLIErO PErnameHTa;

- nepevyeHb [OOKYMEHTOB, HeobOXoauMbIX AN NpefoCcTaBNeHus MyHULMNnanbHOM
ycnyru,

- nopsgok obxanoBaHua pelueHuin, OencTBUA unm 6e3nencTBusa OOMKHOCTHBIX NnL
KoMUTETa N MyHULUUNAIbHBIX CIyXXaLlunX.

2.9.3. Mecta gna oxugaHus npuemMa W 3anofHeHus 3asaBreHus obopyayroTcs
MHPOPMALNOHHBIMU CTEHAAMMU, CTONAMN N CTYNbAMMN.

2.9.4. B nomelleHuax, roe OcCyLlecTBnAeTca npuemM 3asiBuTenen no Bonpocam
npegocTaBneHns MyHUUMNanNsHOW ycnyru, npegycMmatpusaeTcs opopmreHne 3asasutensamm
HeoBX0aUMbIX JOKYMEHTOB.

2.9.5. Paboune mecta MyHMUMNANbHbBIX CRAyXalMX KOMUTETA, OTBETCTBEHHbLIX 3a
npegoctaBfieHne  MyHUUMNAanbHOW YCRyru, OCHaWalTCsd HACTEHHbIMA BblBECKAMU C
ykaszaHnem bamMmunmm, UMeHu, 0T4eCcTBa N JOIHKHOCTMU.

2.9.6. Pabouyee MeCTO MyHMUMNANbLHOIO CryXKallero KoMmTteTa, OTBETCTBEHHOIO 3a
npegocTaBfieHMe MyHUUMNanbHOM ycnyru, obopyayetcs nepcoHaribHbIM KOMMbIOTEPOM C
AOCTYNOM K HE0BX0aUMbIM MH(POPMaLMOHHBbIM 6a3amM AaHHbIX, NevYaTarLwmM YCTPONCTBOM U
OPYro OprrexHnKon, Mo3BOMsOWEN CBOEBPEMEHHO M B MNOSIHOM Ob6beme opraHu3oBaTb
npegocTasBfieHne MyHULMNAanbHOW YCIyri.

2.9.7. Bce nomelweHna aOna npegoctaBreHns MyHUUMNANbHOW YCryrn OOSTKHbI
COOTBETCTBOBATb CaHUTAPHO-TUIMEHMYECKMM MNpaBunam M Hopmam, a Takke TpeboBaHusIM
NPOTMBOMNOXapHON 6e30nacHOCTH.

2.10. MNokasaTtenu JOCTYNHOCTU N KadecTBa NpeaocTaBneHns
MYHULUMNANbHOW YyCryru

[MTokasaTenn AOCTYNHOCTU MU KavyecTBa NpenoCTaBreHns MyHUUUNanbHOW yCnyrm n nx
3HayeHus npueedeHbl B npunoxeHun Ne 2 K HacToSALLEeMY perfiaMeHTy.

2.11. MNMpoumne TpeboBaHMs K NpeaoCTaBNEHNIO MyHULMNANBHOW YCNyru

2.11.1. bnaHk 3asBNeHus U nepevYeHb OOKYMEHTOB, HEOOXOAMMbLIX ONsi MPUHATUSA
peweHns O npegocTaBleHnn MyHULMNANbHOW YCRyrK, ykKasaHHbIX B nogpasgene 2.6
HaCToSALLEro pernamMeHTa, 3asgBUTElNb MOXET MOMyyYnuTb B ANEKTPOHHOM Buae Ha EMNMY u Ha
CTpaHuue koMmmuTeTa Ha oduvumanbHOM canuTe agMuUHUCTpaumm ropoga MypmaHcka B ceTu
NHTepHerT.

2.11.2. 3agsutento obecnevnBaeTcsa BO3MOXHOCTb MPEeOOCTaBMEHUs1 3asBfEHUA U
npuraraembiX OKYMEHTOB B (DOpPMe 3MEKTPOHHbIX JOKYMeHTOB nocpencrsom ENMIY.

B artom cnyyae 3asButenL unu ero npeacrtasutens astopudyetcd Ha ENMY
nocpeacTBoOM MOATBEpXAeHHOM YyyeTHon 3anmcu B ECWA, 3anonHseT 3aaBneHne o
npegoCcTaBfieHUM MyHUUMNANbHOW YCNyrn C WUCMOMb30BaHMEM WHTEPAKTUBHOW (hOpMbl B
3M1EKTPOHHOM Buae.

Mpn  3anonHeHun  3asBUTENEM  MHTEpakTMBHOM  opmbl  obecneuymBaeTcs
aBTo3anosiHeHne dopmbl 13 npocduna rpaxgaHnHa ECWA, uudposoro npoduns
nocpeacTBOM CUCTEMbI MEXBEAOMCTBEHHOrO 3fIEKTPOHHOrO B3aMMogencTeusa (goanee —
CM3B) nnn BuTpuH gaHHbIX. B cnydae HEBO3MOXHOCTU MOMyYEHNS YKa3aHHbIX CBEOEHUI U3
undpposoro npocpuna nocpeactesom CMOB wnn BUTPUH AaHHbIX 3asiBUTESNb  BHOCUT
HeobOXoauMble CBEAEHUS B WHTEPaKTUBHYH (hopMy Bpy4Hyto. [lpy 3TOM WMHTEpakTuBHas
dopma CcoOepXUT OMpPOCHYHD CUCTEMY [ANns  OonpeaeneHns wuHanBMAayanbHoOro Habopa
AOKYMEHTOB W cBeAeHun, obsizaTenbHbiX L9 MNpefoCcTaBneHus 3asiBUTenem B Lensax
Nnosly4eHnUst MyHULMNAarbHOW YCIyru.

3anonHeHHoe 3asiBfieHMe OTNpPaBnseTCA 3asiBUTENIeM BMECTe C MNPUKPENSIEHHbIMU
9NEKTPOHHbIMM  OoBpa3amMun  [OKYMEHTOB, HeobxoouMMbIX AN npegocTaBneHus
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MyHUuunaneHon ycnyrn, B komuteT. [lpm aBtopmsaumm B ECWUA 3asBneHne o
npegocTaBNeHnM MyHUUMNANbLHOW YCIyrn cYMTaeTcs NoanucaHHbIM NPOCTOM 3MEKTPOHHOM
noanuceblo 3aaBuUTend, npeacTaBuTens 3asBuUTens, YNOSIHOMOYEHHOro Ha nognucaHue
3asBNeHns.

2.11.3. B cnyyae HanpasneHus 3aasrneHna nocpencrsom ENMIY dopmunposaHue
3asiBlIeHNS OCYLLECTBSETCA MOCPeaCTBOM 3arofiHEHUS MHTepakTMBHOM dopMbl Ha ENMTY
6e3 Heob6X0aANMOCTIN LONOMHUTENBHON NoA4ayYun 3asiBfIEHNS B KaKon-nmbo nHon dopme.

B 3asBneHun Takke ykasblBaeTCA OOWH U3 crneaylwmx cnocoboB HarnpaBreHus
pesynbTaTta npeaocTaBneHuss MyHUUUNansHOW yCryru:

- B oOpMe 3NEKTPOHHOIo JOKYMEHTa B NIM4HOM KabuHeTte ENMTY;

- Ha OyMaxHOM HocuTerne B BuAe pacnevyaTtaHHOro 3K3eMmnnspa 3NeKTPOHHOro
AOKYMEHTa B KOMUTETE;

- Ha BymMaxxHOM HocuTene KoMmuTeTa.

211.4. B cnyyae HanpaBneHus 3asiBneHna nocpeactsom ENMMY pesynetar
npegocTaBnNeHns MyHUUMNanNbHOW YCNyrM Takke MoxeT OblTb BblOaH 3asiBUTENO Ha
OymMaxxHOM HocuTerne KomuTeTa.

2.11.5. Bblbop 3agsutenem cnocoba nogayM 3adBNEHUS U OOKYMEHTOB,
HeobXxo4MMbIX AN NONyYEHUss MyHULMNANbHOW YCRyrn, OCYLLECTBISAETCA B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuinckon ®epepaumn.

211.6. lpn npepocTaBneHUM MyHUUMMNANbHOW YCNYrM B 3MNEKTPOHHOW dopme
OCYLLIEeCTBMSAOTCS:

1) npepgoctaBneHne B MoOpsiake, YCTAHOBMNEHHOM HaCTOSWMUM  perfiameHToM,
WHpopmauun 3aasutensaMm U obecneyeHne [JocTyna 3asBUTENEen K CBeAeHUsM O
MYHMLUMMNANbHON yCnyre;

2) nopjaya 3asBnNeHUs O NpedoCTaBNEeHUN MyHUUUNANbHOW YCAYrM W UHbIX
AOKYMEHTOB, HeobxoauMbIX ANS NpeaocTaBfeHna MyHUUMNanbHOW YCNyrn, B KOMUTET C
ncnonb3oBaHuem ENMY;

3) noctynsieHMe 3asiBNeHust U LOKYMEHTOB, HeobxoauMbiX ANnd npeaocTaBreHus
MYHUUMNANBHOW YCNyrn, B UHTErpupoBaHHyto ¢ ENMNY BeOOMCTBEHHYO MH(OPMALMOHHYIO
cucTemy;,

4) obpaboTtka K perucTpauus 3asdBNeHUs W AOOKYMEHTOB, HeobxoaumbiX AN
npegocTaBNeHNs MyHULUMNANbHOW yCnyru, B BeAOMCTBEHHON NHPOPMALIMOHHON CUCTEME;

5) nonyyeHue 3aaBUTENEM yBEAOMIIEHMI O XO4e NPefoCTaBfeHUs MyHULUMNaNbHON
yCrnyru B NMYHbIA KabuHeT Ha ETTY;

6) B3aMMOOEWCTBME KOMUTETA M MHbIX OpPraHoOB, YKa3aHHbIX B MyHKTe 2.2.2
HacTosWero  pernameHTa, NOCPeACTBOM  MEXBEAOMCTBEHHOIO  MHGOPMALMOHHOIO
B3aUMOOENCTBUS;

7) nonyyeHue 3asiBUTENEM CBeLEHUA O Xo4e npenoCTaBfeHus MyHUUMNanbHOW
ycryrm nocpeacTsoM MHAPOPMaLMOHHOIO CepBUCa «Y3HaTb CTaTyC 3asiBIEHNSA»;

8) nony4yeHve 3asBUTENEM pesynbTaTta NpPeaocTaBneHns MyHUUMNanbHOW YyCnyru B
NnYHbIN KabuHeT Ha ENMIY B ¢popme aBTOMatMyeckn popMnpyemMoro 3neKTPOHHOMO
AOKYMEHTa, MOAMMCAHHOIO YCUSIEHHOW KBanUULUMPOBAHHOW 3NEKTPOHHOM MNOAMNUCHI0
YNONMHOMOYEHHOI0 AOMKHOCTHOIO Nua KOMUTETa;

9) HanpaBneHue xanobbl Ha peweHunsa, gencteus (bes3gencTBnsd) KomuTeTa,
OOJDKHOCTHBIX 1L, KOMUTEeTa, B NOpsAdKe, YCTaHOBMEHHOM B pasgernie 5 Hacrtoswero
perrnameHTa.

2.11.7. TpeboBaHus Kk bopmaTam 3asBNEHNA U UHBbIX JOKYMEHTOB, NPeOCTaBISAEMbIX
B oopMe 3MEKTPOHHbIX AOKYMEHTOB, HEODXOAMMbIX ONs1 NpefoCTaBfeHnUs MyHULMNANbHON
yCnyru:

2.11.7.1. ONeKkTpOHHbIE OKYMEHTbI NPEeLOCTaBNAITCSA B crieaylowmx popmarax:

a) xml — ana popmMann3oBaHHbIX JOKYMEHTOB;



6) doc, docx, odt — ons OKYMEHTOB C TEKCTOBbLIM COAEPXXaHWEM, HE BKMNHOYaKOLUM
dopmynbl (32 WUCKMKOYEHNMEM [OOKYMEHTOB, YKa3aHHbIX B MOAMNYHKTE «B» HACTOSLLEro
noanyHkKTa);

B) xIs, xIsx, ods — Ana JOKYMEHTOB, coaepXaLlmx pacyeThl;

r) pdf, jpg, jpeg — AN AOKYMEHTOB C TEKCTOBbIM COAEP)KaHMEM, B TOM u4ucCrie
BKMOYaLWMX bopMynbl 1 (Mnn) rpadmyeckne n3odbpaxkeHuns (3a UCKIOYEHNEM OOKYMEHTOB,
YKa3aHHbIX B NOANYHKTE «B» HACTOSALLEro noAnyHKTa), a Takke AOKYMEHTOB C rpadhn4ecknm
cogepxxaHuem.

2.11.7.2. [JonyckaeTtca  opMupoBaHMe  3SNIEKTPOHHOrO  JOKYMEeHTa  NnyTem
CKaHMPOBaHWUSI HEMOCPEACTBEHHO C OpurMHana AOKyMeHTa (MCnonb3oBaHME KOMUM He
pornyckaeTcs), KOTOpoe OCYLLeCTBASeTCA C COXPaHEeHWEM OpueHTauuuM opurvHana
AokymeHTa B paspeweHun 300-500 dpi (macwTtab 1:1) ¢ ncnonb3oBaHMEM CreayHLNX
PEXUMOB:

- «4epHo-6enbIny» (NpM OTCYTCTBUM B AOKYMEHTE rpaduyecknx nsobpaxeHumn n (Mnm)
LBETHOro TekcTa);

- «OTTEHKM ceporo» (Npu HanmuuMm B [OOKYMEHTe rpadudeckux mnsobpaxxeHun,
OTNNYHbIX OT LBETHOIO rpadouyeckoro n3obpaxeHus);

- «UBETHOM» WNN «PexuMM MONHOM uBeTonepedaym» (NpM HanuUuMM B AOKYMEHTe
LUBETHbIX rpadomyeckmx ndobpaxeHnn nmbo LBETHOro TeKCTa);

- COXpaHEHMEM BCEX ayTEHTUYHbIX NPU3HAKOB MOASMMHHOCTWN, @ UMEHHO: rpadn4eckom
nognucu nuua, neyartu, yrnoBoro wramna 6naxka.

KonuyecTtBo haninoB AO/MKHO COOTBETCTBOBATb KONMMYECTBY AOKYMEHTOB, KaXabl 13
KOTOPbIX COOEPXKUT TEKCTOBYIO U (MnK) rpacmnyeckyto nHdopmMaLumio.

2.11.7.3. ONeKTPOHHbIE JOKYMEHTbI JOSMKHbI:

- obecneuynBaTb BO3MOXHOCTb MAEHTMPULMPOBATL JOKYMEHT U KOMMYECTBO NINCTOB B
AOKYMEHTE;

- obecneunBaTtb BO3MOXHOCTb MOMCKA MO TEKCTOBOMY COAEPXaHWIO [AOKYMEHTa WU
BO3MOXHOCTb KOMMPOBAHUA TEKCTa (3a UCKNIOYEHME CryYyaeB, Korga TEKCT SABNAETCHA YacTbio
rpadounyeckoro n3obpaxeHums);

- coAepxaTb OrfiaBrieHne, COOTBETCTBYIOLLEE UX CMbICITY U COAEPXKAHMIO;

- obecneumBaTb Nepexoapbl MO OrfaBfEeHNIO N (MNK) K COAEPKALLUM B TEKCTE PUCYHKaM
n Tabnuuam (ana OOKYMEHTOB, COAepXaliMx CTPYKTYPUpPOBaHHbIE MO 4acTsaMm, rnaesam,
pasgenam (nogpasgenam) AaHHble U 3aKagKku).

2.11.7.4. [JlokymeHTbl, nognexawune npegcrasneHnto B popmartax xIs, xlsx unm ods,
hopMUPYOTCA B BUAE OTAEIbHOMO 3fIEKTPOHHOIrO AOKYMEHTA.

2.11.7.5. MakcumarnbHO 4oNyCTUMbIN pa3Mep NPUKPEnsIEHHOro Naketa JOKYMEHTOB He
pormkeH npesblwatb 10 I'B.

3. CocTaB, nocnenoBaTenbHOCTb M CPOKM BbIMOMHEHUS agMUHUCTPATUBHbIX Npoueayp,
TpeboBaHUA K NOPAOKY UX BbINOSHEHWS
3.1. Obwme nonoxeHusa

3.1.1. lMpepocTaBneHne MyHULMNANbLHOW YCAyrn BKMAOYaeT B ceba cnegyrowme
agMUHUCTPaTUBHbIE NPOLleaypbl:

- IPUEM, perucTpaums 3asaBneHnsa N JOKYMEHTOB;

- (hopmupoBaHne n HanpaBneHWe MEeXBEAOMCTBEHHbIX 3amnpocoB W MNOsy4YyeHue
3anpalumBaeMbiX AOKYMEHTOB;

- nocTtaHoBKa pebeHka Ha y4yerT;

- HanpaeneHue pebeHka B AeTCKUI cap;

- UCnpaBneHve [ONyLEeHHbIX OonevyaTok M OoWwnboK B BblgaHHbIX B pe3yrbTaTe
npegocTaBneHna MyHUUMNANbHON YCNyrn JOKYMEHTax.

3.1.2. NepeyeHb agMUHUCTPATUBHBIX Npoueayp, BoinonHaemMbix FTOBY  «M®LL MO»:

- WH(POPMUPOBAHME W KOHCYNbTUPOBaAHWE 3asiBUTENEn O NOopsiake NpefoCTaBreHus
MYHULMNANbHON YCNyru;



- NpuemM 3asiBfeHnss W  OOKYMEHTOB, HeobxoauMbiX AOns  NpeaocTaBreHus
MYHUUUNANbHOW YCRyru.

3.1.3. lNopsagok ocyllecTBneHMss agMUHUCTPaTMBHLIX Npouedyp (oencTsuin) B
3MeKTpoOHHOM dopMe C wucnonb3oBaHnem EguHoro noprtana npuBegeH B nyHkTte 3.2.3
HacTOsILLEero pernamMmeHTa.

3.2. lNpuem, pernctpauus 3asaBneHns U JOKYMEHTOB

OcHoBaHMeM Ons Havana BbINOMHEHUA agMWHUCTPATUBHOW NpoLeaypbl B pamKax
npefocTaBfeHnss MyHULMNAnsHOM YCrnyrn sIBASI€TCHA MOCTYNreHne B KOMUTET 3adBfeHnsa n
npunaraembiX 4OKYMEHTOB OHUM U3 CreayoLmx cnocobos:

- OCTaBMNEHHbIX NTMYHO 3asaBuUTENeM (NpeacTaBUTeNieM 3asaBUTens);

- HanpaBrieHHbIX C UCMOMb30BaHNEM MH(OPMALMOHHO-TENEKOMMYHMUKALMOHHON CEeTH
MHTepHeT nocpenctesom EanHoro noprana;

- nony4veHHbIX oT FOBY «M®L| MO».

3.2.1. MNpuem, pernctpauns 3asaBneHns n JOKyMeHTOB
npu NIMYHOM obBpaLleHMM 3asBUTENSA B KOMUTET

3.2.1.1. lMprem n pernctpaumna 3asBneHuss N npuraraeMbiX JOKYMEHTOB MpU JIMYHOM
obpalleHnn 3aaBnUTeENS B KOMUTET OCYLLECTBNAETCA MyHULMNANbHbIM Cry>KaluM KOMUTETa,
OTBETCTBEHHbLIM 3a NpeJocTaBfeHne MyHULMNansHOM YCyru.

3asaBneHne n OOKyMEHTbl MOryT ObiTb NpeacTaBneHbl NpeacTtaBuTeENneM 3asiBUTENS
(Mpn  ycnoBuu npegocTaBneHus OOKYMeHTa, NOATBepXJawwero MOfHOMOYMS  Ha
OCYLLECTBIEHNE OENCTBUN OT UMEHUN 3asBUTENS).

3.2.1.2. MyHMumMnarnbHbIA CNyXalun KOMUTETa, OTBETCTBEHHbIW 3a NpefocTaBrieHne
MYHULMNANbHOW YCNyru, BbINOSTHAET crieaylowme AencTBus:

- yCTaHaBnuMBaeT JNYHOCTb 3asiBUTENS WAW ero npeacraBuTens nytem MnpoBepPKU
AOKYMEHTA, yOOCTOBEPSAIOLLErO NMIMYHOCTL, NN JOKYMEHTOB, NOATBEPKAAKOLLNX NOSTHOMOYNS
npeacTaBuTens 3asaBuTens;

- OCYLLUECTBNSIET TMPOBEPKY MNPEACTaBMEHHbIX [OOKYMEHTOB Ha COOTBETCTBUE
TpeboBaHnaM nogpasgena 2.6 HacToSALWEero perfnamMmeHTa;

- NPOBEPSIET NPaBUSIbHOCTL 3aMOfIHEHUSA 3asaBNeHus (Npu Heob6xo4MMOCTM nomMmoraeT
3asBUTEN0  3aMoflHUTbL €ro), HanuuMe npunaraemMmblXx [OOKYMEHTOB, MpeaocTaBfeHHbIX
3aaBuUTENEM;

- perMcTpupyerT 3asiBfieHMe B XXypHarne pernctpaumnmn BXoasilen KoppecnoHaeHuuu;

- yCTaHaBnmMBaeT HEOOXOAMMOCTb NOMy4YEHNA AOKYMEHTOB, YKa3aHHbIX B NMyHKTE 2.6.7
HacTosILEero  pernamMeHTa, B  paMKax  MEeXBEOOMCTBEHHOro  MHGOPMAaLMOHHOIO
B3aMMOOencTBuUA.

3.2.1.3. B cnyyae ecnu B xo4e npuemMa AOKYMEHTOB YCTAHOBSIEHO, YTO 3asdBUTESb HE
AaBnseTca pogutenemM (3akoHHbIM npeacTaBuTenem) pebeHka, MyHUUUNanbHbIN CAy>Xalun
KOMuUTETa, OTBETCTBEHHbLIN 3a MNpefoCTaBNeHMe MyHMUMNanbHOW YCnyru, BoO3BpaliaeT
AOKYMEHTbI M [aeT noapoOHble pa3bsCHEHUS O TOM, YTO HanpaBneHMe M Npuem B
obpasoBaTenbHyl0 OpraHu3auuilo OCYLIECTBASATCA MO JIMYHOMY 3asBMEHUD poauTenen
(3aKkoHHbIX NpeacTaBuTenen) pebeHka.

3.2.1.4. CpoOK BbINONHEHNSA aAMUHUCTPATUBHbBIX AENCTBUN - 0AUH paboyuni OeHb.

3.2.2. lNpuem 3aaBKku, pernctpaums 3asBrneHna N JOKYMEHTOB
npu obpawieHnn 3aasutens B FOBY «MdLI MO»

3.2.2.1. Tpu nnyHom obpalieHumn 3assutensa B otgenexHve NOBY «MoLL MO» gns
noctaHoBkn pebeHka Ha y4veT paboTtHuk NTOBY «M®LI MO», OTBETCTBEHHbLIN 3a MNpuem
AOKYMEHTOB, BbINOMHAET cneaylowme gencTens:

- yCTaHaBnMBaeT JNWNYHOCTb 3asiBUTENS UMW ero npeactaBuTenst nyTem MNpoBeEPKU
AOKyMeHTa, yOOCTOBEPAIOLEro NIMYHOCTb, UMM JOKYMEHTOB, NOATBEPXKAAILLNX NONTHOMOYNS
npeactaBuTens 3asaBuTens;

- OCyllecTBnsieT MNepBUYHYID MPOBEPKY MNpeacTaBrieHHbIX [OOKYMEHTOB  Ha
cooTBeTCTBUE TpeboBaHMAM nogpasgena 2.6 HacTOSALEro pernaMmeHTa;



- 3anosiHAEeT 3as8BKY B aBTOMaTM3MPOBaHHOM MHopMaunoHHon cucteme FOBY «MoL|
MO» (ganee - AIC MoLl);

- bopmmpyeT B AUIC ML pacnuncky o npueme 3asiBku;

- pacnevaTbiBaeT ABa 3K3eMmnngpa pacnucku o npueme 3asBkM U nepepaeT Ux OAns
nognucaHnsa 3asaBUTENIO;

- BbldaeT 3asBUTESIIO NEPBbIN 3K3EMNIISIP PacnmncKu O Npueme 3asiBKu;

- KOHTpONupyeT rnpocTaBfeHne noanucu 3asBuTenemM B MOMyYeHUM Ppacrmnckn o
npuemMe 3asBKMU;

- HanpaBnseT 3asBreHve W [OOKYMEeHTbl B KOMWUTET B 3JIEKTPOHHOM BuAe o
3aLUULLEHHOMY KaHany CBA3W (B Criydae OTCYTCTBUSA TEXHUYECKOW BO3MOXHOCTU paboTHMK
FOBY «M®L| MOy, OTBETCTBEHHbIN 3a OTNPaBKy AOKYMEHTOB, pacnevatbiBaeT 3asBUTENO
6naHk 3asBneHus (npunoxeHne Ne 1 K HacToswemy pernameHTy) Ans 3anosiHeHus,
dhopmMmMpyeT CONPOBOAUTESNbHbBIV PEECTP U HanpasnsaeT 3asBrieHne U JOKYMEHTbl B KOMUTET).

3.2.2.2. CpOK BbINONMHEHNSA aAMUHUCTPATUBHbBIX AENCTBUN — OANH paboynin AeHb.

3.2.2.3. MyHuuunanbHbIn cnyxawmm KomMuTeTa, OTBETCTBEHHbIN 3a
npegocTaBneHne MyHUUMNanbHOW yCnyru, nosyyms JokyMeHTbl oT [OBY «MoLl MOy,
BbIMONHAET aAMUHUCTPATUBHbIE OENCTBUA NO perncrtpaumm OOKYMEHTOB B KOMUTETE B
COOTBETCTBUM C NognyHKTom 3.2.1.2 nyHkTa 3.2.1 HacToswero pernamMmeHTa.

3.2.3. CocTaB, nocnenoBaTenibHOCTb U CPOKN BbINOSTHEHNA aAMUHUCTPATUBHbBIX Npoueayp
(oencteui) Npu npegocTaBeHNN MyHULUNANTbHOW YCIyrn B 9NEKTPOHHON dhopMe C
ncrnono3osaHvem EMNry

3.2.3.1. CdopmMmnpoBaHHOe W NOAMNUCAHHOE 3asiBIEHWEe W WHble [OOKYMEHTHI,
HeobxoouMMble ONS NpefoCTaBfeHUs MyHUUUNAnNbHOW YCRyri, HanpaBnalTCA B KOMUTET
nocpeactesom ENMIY.

3.2.3.2. Komutet obecneumBaeT B CPOK He no3gHee OByX paboymx gHen c garbl
nogauyun 3assneHus Ha EMNMY, a B cnydae ero noctynneHnsa B Hepaboyun unm npasgHUYHbIN
AeHb, - B cnegyowime 3a HUM asa pabounx gHs:

a) NpuemMm JOKYMEHTOB, HeobXoaMMbIX ANA nNpefoCcTaBfeHnUs MyHUUMNAnNbHOW YCnyru,
N HanpaBreHne 3asBUTENIO ANEKTPOHHOrO COOBLLIEHMSI O NOCTYNMEHUN 3asBNEHNUS;

0) perucTtpaumio 3adBneHnsa U HanpasreHne 3asBUTENO YBEAOMIIEHNSA O perncTpaumm
3aaBneHna nmbo oTkase B nNpueme [OOKYMEHTOB, HeobxoaumblX AN nNpefocTaBreHus
MYHUUMNANbHOW YCAyrn.

3.2.3.3. MyHnuunanbHbIN Crnyxalum KoMuTeTa, OTBETCTBEHHbBIA 3a NpefocTaBrieHne
MYHUUUNANbHOW YCAyru:

- NPOBEPSET HanNM4mne ANEKTPOHHbIX 3aaBneHun, noctynuewunx ¢ EMMY, ¢ nepuogom
He pexe 0OHOro pasa B AeHb;

- paccmaTpuBaeT MNOCTYNUBLUME 3asiBIIEHMS U NPUNOXEHHble 00pa3bl AOKYMEHTOB
(BOKYMEHTHI).

3.2.3.4. PeweHne o0 npegocTtaBneHUM MyHUUMNANBHOW YCIyrn nNpuHMMaeTcs
KOMUTETOM Ha OCHOBaHWM 3MEKTPOHHbIX 06pa3oB [OOKYMEHTOB, MpeacTaBrieHHbIX
3asBuUTENEM, a TakkKe CBedeHUN, HaxoOsLWMXCA B PaCropsKeHUUM MHbIX OpraHoB BriacTw,
OpraHoB  MECTHOro  camMoOyrpaBneHUst W MNOSMyYEHHbIX  KOMUTETOM  MOCPESCTBOM
MeXBeJOMCTBEHHOIo B3anMo4encTBuS.

3.2.3.5. 3asBuTento B Ka4ecTBe pesynbTaTa NpeaocTaBneHns MyHULMNansHOM ycnyrm
obecneynBaeTca BO3MOXHOCTb MOMy4YeHNs JOKYMEHTa:

- B (popme 3neKTPOHHOro AOKYMEHTa, NOAMMCAHHOIO YCUITEHHOW KBannguumpoBaHHOM
3IEKTPOHHOW NOAMNUCBID YNOSTHOMOYEHHOro AOSMKHOCTHOIO Nuua KoMuTeTa, HanpaBneHHOro
3a8BUTENIO B NMNYHbIN KabuHeT Ha ENMTY;

- B Buge OymakHOro [OKyMeHTa, MOATBEPXOALEro COAepXaHue 3NEeKTPOHHOro
AOKyMeHTa.

3.2.3.6. lNonyyeHne nHdopmaLmm O Xo4e pacCMOTPEHUSA 3asBNEHUS U O pesyrnbTaTte
npefoCcTaBfeHNs MyHMUMNANbHOW YCNyrn Npon3BogMTCa B NIMMHOM KabuHeTe Ha ENMIY npu



ycrnosun  aBTopm3aumn. 3adBUTENb  MMEET BO3MOXHOCTb NpocMaTpumBaTb  CTaTycC
3MIEKTPOHHOIO 3asiBNeHUs, a Takke MHGOpMauuio O AarbHenWwunx OEeUCTBUAX B JIMYHOM
kKabuHeTe no cobCcTBEHHOM NHMUMATMBE B Ntoboe Bpemsi.

3.2.3.7. Tpu npegocTaBneHUM MyHULMNANBHOW YCNyru B 3fEKTPOHHOW hopme
3a8BUTENIO0 HanpasnseTcs:

a) yeedoMmIieHMe O npueMe W pernctpaunm 3asiBNeHUss U MHbIX [OOKYMEHTOB,
HeobxooMMbIX ONS NpefoCTaBfeHns MyHUUMNanbHOM YCnyrn, cojepxallee cBefeHus O
dakte npuema 3asBreHUs W OOKYMEHTOB, Heobxooumbix Ans  nNpeaocTaBrieHus
MYHULUMMNANbHOW YCNyru, U Havane npoueaypbl NpeaocTaBeHns MyHMUMNnanbHOW ycnyru, a
TaKkke CBefeHUs O JaTe U BPEeMEeHM OKOHYaHUS NpefoCTaBieHUs MYHULMNANbHOW YyCryru
nMbo MOTMBUPOBAHHLIN OTKa3 B NpuemMe OOKYMEHTOB, HeOOXOAMMBbIX ANnd npeaocTaBrieHus
MYHUUUNANbHOW YCRyru;

6) yBegomrieHne O pesynbTaTax PacCMOTPEHUS AOKYMEHTOB, HeobGxoaumbix AN
npefocTaBfieHns  MyHAUMNANbHOW  yCcnyru, cofepxawee cBedeHUd O  MNPUHATAN
NOMNOXUTENBbHOIO peLlleHnss O NpPefoCTaBNEeHNUN MYHMLUMNANbHOW YCAyrM U BO3MOXHOCTU
noslyynMTb pesynbTaT MpeaocTaBneHns MyHUUMNanbHOW YCryrm Mo MOTUBUPOBAHHLIN
OTKa3 B NpefoCTaBleHnn MyHULMNANsHOW YCIyru.

3.3. dopmupoBaHMe 1 HanpaBneHne MeXxBeJOMCTBEHHbIX 3arnpoCcoB
1 Nony4eHve 3anpawmBaeMblX JOKYMEHTOB

3.3.1. OcHoBaHMeM [fnd Ha4vana BbINOSIHEHUS agMUHUCTPATMBHOM npouenypbl
ABNseTCA HEOOXOANMMOCTb MOMNYyYeHUs LJOKYMEHTOB (CBeAEHUN), YKa3aHHbIX B MyHKTe 2.6.7
HacTosero  pernamMeHTa, B  paMKax  MeXBEOOMCTBEHHOro - MH(OPMaLMOHHOIo
B3aMMOOencTBUA.

3.3.2. MyHuuunaneHbIn CAyXawmMin KoMuTeTa, OTBETCTBEHHbIN 3a NpeaocTaBrieHne
MYHULUMNANbHOW yCnyrn, B Te4eHne ogHoro paboyero AHA hopMmpyeT MeXBeAOMCTBEHHbIE
3anpockl, B TOM Yucrie, Npy HanMyunm TEXHUYECKON BO3MOXHOCTU, B 3NIEKTPOHHOM (hopme C
NCNOSNb30BaHMEM CUCTEMbl MEXBEOOMCTBEHHOIO 3IEKTPOHHOrO  B3aMMOLENCTBUSA, U
HanpasfsieT UX B OpraHbl, yKa3aHHble B NMyHKTEe 2.2.2 HaCTOSLWEro perfiameHTa.

3.3.3. [lpu nocTynneHnn OTBETOB Ha MEXBEAOMCTBEHHbIE 3anpoChbl MyHULMNANbHbIN
CNyXallinn KomMuTeTa, OTBETCTBEHHbIN 3a MpedocTaBfieHne MyHUUMNanbHOW YCNyru, B
TeyeHne ogHoro pabovero OHA OTKpPbIBAET 3NEKTPOHHbIE LOKYMEHTbI, pacneyaTbiBaeT X u
npuobLiaeT K AOKyMeHTaMm, NpeacTaBfieHHbIM 3adBUTENEM.

3.3.4. MexBegomMcTBEHHOE WMHGOPMALMOHHOE B3aMMOAEWUCTBUE OCYLLECTBIISETCA B
cooTBeTCTBMM C TpeboBaHMAMM W B CPOKW, YCTaHOBMEHHble cTatbamun 7.1, 7.2
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauuu npenocTaBneHus
rocygapCTBEHHbIX U MyHULMMAMNbHbBIX YCITyr».

3.4. NoctaHoBka pebeHka Ha yyeT

3.4.1. OcHoBaHveM Ans1 Hayana BbINOMIHEHMS agMUHUCTPATUBHOM npoueaypsl
SBIISIETCA OKOHYaHWe pPacCMOTPEHUS 3asiBlIeHUs U MpunaraeMblXx OOKYMEHTOB, a Takxe
AOKYMEHTOB,  MOJMIyYEHHbIX B  paMKax  MeXBEOOMCTBEHHOro  WUHGOPMaLWNOHHOIo
B3anMOAEeNCTBUS.

3.4.2. MyHnuunanbHbIN CryXalwmn KoMuTeTa, OTBETCTBEHHbIN 3a NpeaocTaBrieHne
MYHUUUNANbHOW YCRyru:

- nepegjaet 3asBfieHMe W OOKYMEHTbl npeacedaTtento  Komuccuu  (nuugy,
NCNOSTHAIOLWEMY ero 0653aHHOCTIN) AN BbIHECEHUSI PE30SIIOLMM «MOCTaBUTb Ha y4YeTy;

- (bopmuMpyeT B INEKTPOHHOM peecTpe yBeJoMSIeHME O NoCcTaHoBKe pebeHka Ha y4veT
cornacHo npunoxeHuto Ne 3 K HacTosLeMy perfnameHTy;

- NnepegaeTt yBeoMIIeHNE O NOCTaHOBKe pebeHka Ha y4yeT npegcenaTtento KOMUCCum
(nnuy, ucnonHsowemy ero 0653aHHOCTM) Ha NOAMNUCSH;

- perucTpuypyeT yBeOOMIeHMe O TMocTaHOoBKe pebeHka Ha yyeT B KypHane
perncrTpauum ncxoasiuen KoppecrnoHaeHuuu;



- nepefaeT yBedOMIIEHME O MOCTaHOBKe pebeHka Ha y4vyeT poauTensiMm (3aKOHHbIM
npegcraBuTenisiM) nog noanuch;

- nepepaetr cBedeHMss O noctaHoBke pebeHka Ha  ydeT  onepaTopy
aBTOMaTU3NPOBAHHON MHAOPMALNOHHOW CUCTEMBI « DNEKTPOHHbIN OETCKUA cag» Mo ropoay
MypMaHCKy A5isi BHECEHUSA NX B CUCTEMY.

3.4.3. CpoOK BbINOMHEHNS aAMUHUCTPATUBHBIX 4EUCTBUN - 0AMH pabouni OeHb.

3.5. HanpasneHwne pebeHka B eTCKuin caz

3.5.1. OcHoBaHMeM [N Havana BbINOMHEHUS aOMWHUCTPATUBHOW Mpouenypbl B
paMKax npeaocTaBfeHns MyHUUMNAnNbHOW yCrnyrn SBNSIETCS OKOHYaHue npoueaypbl
NoCTaHOBKM pebeHKka Ha y4eT C y4eToM >Xenaemown AaTtbl NOCTynneHus B AeTckuh cag - 1
ceHTabpsa 6yayuiero y4ebHoro roga.

3.5.2. MyHuuunaneHbIN CrAyXalimin KoMuTeTa, OTBETCTBEHHbIN 3a npefocTaBrieHune
MYHULMNANbHOW YCAYrK:

- ocyuiecTBngeT BbIrPY3KYy 3asiBNeHumn n3 3IEKTPOHHOrO peecTpa
aBTOMaTU3NPOBAHHON MHAOPMALMOHHOM CUCTEMbI « QNEKTPOHHbBIN AETCKMIA cag» No ropoay
MypmaHcky;

- nepepaet AaHHble Ha PaCCMOTpeHne KOMUCCUN, KOTOpPOeE OCyLLLeCcTB/IAeTCA B COOTBETCTBUN C
rpapuKom 3aceaHNm KOMUCCUM.

CocTaB 1 NOpPAAOK paboTbl KOMUCCUN YTBEPKAAETCS MPUKA3OM KOMUTETA.

Cpok BbINONMHEHUS aAMUHUCTPATUBHBIX 4ENCTBUN — OAMH pabounin AeHb.

3.5.3. B geHb npoBeaeHuns 3acegaHna npeacegaTtenb KOMUCCUN 0QOPMASET peLLeHne
B ¢opme npoTokona, KOTOpbIM MOANUCLIBAETCS npeacedaTtenemM KOMWUCCUWM  (NULoM,
NCMONHALWNM ero 06493aHHOCTH) U YrieHaMn KOMUCCUN.

B noeHb 3acegaHus Komuccum no pesynbTaTaM npeaBapuTeNibHOro KOMMSEKTOBAHUSA
Ha OCHOBaHMWM MNPOTOKOMa 3acefaHns KOMUCCUM u3gaeTcsa npukas kommteta o6 utorax
npuema Ha oby4dyeHne no obpasoBaTesfibHbIM MporpaMmaM OOLIKONbHOro obpasoBaHus U
ydyeta geteun, noanexawmx obyveHunto no obpasoBaTesfibHbIM NporpamMmam LOLIKOSIbHOro
obpasoBaHus, Ha byayLwmn y4ebHbIn rog,.

B TeuyeHne opHoro pabodero gHA nocne 3acegaHust KOMUCCUM YNEHbl KOMWUCCUMU
BbINUCbLIBAOT HanpasrneHus (npunoxeHne Ne 4 K HacTosiLLeMy perfiaMeHTy) OeTsMm,
nognexawum oby4veHunto no obpasoBaTesibHbIM NporpamMmMamM AOLWKOMbHOro obpasoBaHus,
Ha Oygywmnh y4yebHbIM roa, W nepegawT  MyHUUMNANbHOMY CriyXawemy KoMUTEeTa,
OTBETCTBEHHOMY 3a NpeAocTaBfeHne MyHUUMNansHOM yCcrnyru.

3.5.4. MyHuumnanbHbIM CRyXalmini KOMUTETa, OTBETCTBEHHbLIA 3a MpefocTaBreHne
MYHUUMNANbHOW YCNyru, B A€Hb NOyYeHUs1 HanpasneHui:

- PETUCTPUPYET HaNpaBIEHMS B XXypHarne NcxXoasen KoppecnoHO4eHUMM;

- nepefaeT HanpaeneHust 3aBedylolemMy  COOTBETCTBYIOLLErO  OOLUKOSIbHOMO
obpa3oBaTenbHOro yypexaeHus nog Noanucb ANs ganbHENLEro yBeLoOMIIEHUS poauTenen
(3akOHHBIX NpeacTaBuTenen) o HanpasneHun pebeHka B AeTCKMI cag.

3.5.5. BHeceHne cBegeHun B aBTOMATU3MPOBAHHYKD WHGOPMALUMOHHYKD CUCTEMY
«ONEKTPOHHLIN AeTCKUI cagy» no ropoay MypmaHcKy u HanpasneHne pebeHka B 4eTCKUIA ca
OCYLLIECTBMSETCHA HE3aBMCMMO OT AaThbl 0OpaLleHns poantenen (3akoOHHbIX NpeacTaBuTenen)
B KOMUTET.

3.6. NcnpaBneHune gonyLLEHHbIX OneYaTok U oNBOK B BblAAHHbIX
B pesynbTaTte npeaoctaBneHnsa MyHULunanbHON yCnyrn JOKyMeHTax

3.6.1. OcHoBaHMeM [Onsa Ha4vana BbINOSIHEHUS agMUHUCTPATMBHOM npouenypbl
aBnsieTca obpalleHue 3aasutens (NpeacrtaBuTens 3asaBuUTeENs) B KOMUTET C 3asiBfieHneM o6
ncrnpasfeHnn OONyLEHHbIX ONeYaToK M OWKMOOK B BblAaHHbLIX B pe3ynbTaTe NpeaocTaBreHns
MYHUUMNANbHOW YCyrM AOKyMEHTax.

3.6.2. MyHnumMnanbHbIN CriyXalmn KomuTeTa, OTBETCTBEHHbIM 3a npefocTaBreHve
MYHUUMNANbHOMW YCINyrn, B CPOK, HEe npeBbllakwwmn Tpex pabounx pHen cC garbl



NOCTYNNEHNS COOTBETCTBYIOLLErO 3asiBfIEHUS, NPOBOAMT MPOBEPKY YKa3aHHbIX B 3asiBIIEHUN
CBeeHuN.

3.6.3. PeleHne 06 ncnpaBneHnn onyLieHHbIX OneYyaTok U owmnboK B BbldaHHbLIX B
pesynbTate nNpefoCTaBNeHNns MyHUUMNANbHOW yCryrn JOKYMEHTax npuHMMaeTcs B criyvae,
€CINN B YKa3aHHbIX JOKYMEHTaX BbISBNIEHbl HECOOTBETCTBUA HOPMATUBHbLIM JOKYMEHTaM.

3.6.4. B cny4ae BbIsIBNeHMS AOMYLUEHHbIX OMeYyaTtok M OWWMBOK B Bbl4aHHbIX B
pesynbTtate npeaocTaBneHna MyHUUMNANbHOW yCryrM [LOKYMEHTax MyHuuMnanbHbIN
CnyxaLlnn KomuTeTa, OTBETCTBEHHbIN 3a NpegocTaBeHne MyHULMNansHOM YCyru:

- OCYLLECTBNSAET UX 3aMEHY B CPOK, HE MpeBbllaloWmnin Natn paboumx gHen ¢ gatbl
NMOCTYNMEHNST COOTBETCTBYIOLLErO 3asaBneHusi, NMbo roToBMT yBeaomreHne o6 oTkase B
ncrnpasfeHnn onevaTok 1 oWnboK C ykazaHUEM NPUYNH OTKa3a;

- obecneuvBaeT HanpaBneHue 3asBUTENIO (NPeAcTaBUTENO 3aaBUTENS) 3aKa3HbIM
NOYTOBbLIM OTMNPaBIEHMEM COMPOBOAUTENBHOIMO NUCbMa M UCNPAaBIEHHbLIX JOKYMEHTOB NMbo
yBeAoMIeHns o6 oTkase B UCMNpaBfNeHnn orneyaTok U oLnBboK.

MakcnmarbHbIM CPOK BbIMOSIHEHUA OAaHHOW agMWHUCTPATMBHOW npouenypbl - NATb
pabounx gHen.

4. dopMbl KOHTPOSIA 32 UCMOSTHEHNEM perfameHTa
4.1. MNMopsagok oCcyLLeCTBIIEHUS TEKYLLIErTO KOHTPOIs 3a cobnogeHmnem
M UCMOJSTHEHMEM OTBETCTBEHHbLIMMW JOIMKHOCTHLIMM NULAMM NOMNOXEHUN
perfiameHTa U MHbIX HOPMAaTMBHbIX MPaBOBLIX aKTOB, YCTaHaBMBAKLLMNX
TpeboBaHUA K NpegoCTaBAEHNIO MyHULMMANbHOW YCNYrn, a Takke
3a NPUHATMEM PELLEHUN OTBETCTBEHHBIMU NMLLAMN

4.1.1. Tekywun KOHTpPONb 3a CcoOMOEHMEM MOCNeaoBaTENbHOCTM OENCTBUN,
onpegeneHHbIX agMUHUCTPaTUBHLIMW NpoueaypaMmn no npeaocTaBieHnio MyHUUMNansHOm
yCcnyru, n NPUHATUEM PELLEHNA MYHULUNANbHLIMU CRY>KaLWMMN KOMUTETA, OTBETCTBEHHbLIMU
3a npegocTaBrieHe MyHMUMNanNbHOW yCcnyru, ocywwecTBnseT npeacenartens kommreta nnbo
NULO, UCMosHALWEee ero 0693aHHOCTU.

4.1.2. KoHTpoOrb 3a NOSIHOTOM U Ka4yeCTBOM MPefoCTaBeHns MyHUUUNanbHOW YCryrn
BKMNtoYaeT B cebs npoBefeHME MPOBEPOK, BbISBIEHWE W YCTPAHEHWE HapyLUEHWA MpaB
3asiBUTENEN, paccMOTPeHue, MPUHATUE pelleHMA U MOAroTOBKY OTBETOB Ha obpalieHus
3asiBUTENEN, coaepXalUnx xanobbl Ha pelueHnd, aenctems (besgencTene) MyHMUMNanbHbIX
cnyxawmx kommteTa.

4.2. Nopsaok U NnepnoanyHOCTb OCYLLECTBEHUS MNaHOBbLIX U BHEMMAHOBbIX
NPOBEPOK MOSTHOThI U Ka4YeCcTBa NpeaoCTaBfeHUss MyHUUMNANbLHOW yCryru,
B TOM 4mncne nopsigok u opMbl KOHTPOIS 3a NOSTHOTOMN M KQ4YEeCTBOM
npegocTaBfeHnUs MyHULUMNANbHOW yCnyru

4.2.1. lNnaHoBblE NPOBEPKM MNPOBOASATCH Ha OCHOBaHUM FOAOBbLIX MNaHOB paboTbl
KoMuTeTa. Mpwn npoBepke paccMmaTpumBaloTCs BCe BOMPOCHI, CBSA3aHHblE
C NpeaocTaBneHneM MyHUUMNAnbHOM YCyrn, (KOMMMEKCHble NPOBEPKM) UMM OTAENbHbIE
BOMPOCHI (TeMaTnyeckne NpoBEPKN).

4.2.2. BHennaHoBble NPOBEPKM NPOBOAATCSA NO OOpaLleHNaM 3aaBuTenen C
Xanobamum Ha HapyleHue WX npaB M 3aKOHHbIX WHTEPEecoB B Xo4e MNpeaocTaBreHus
MYyHUUMNANbHbIX YCNyr, a Takke Ha OCHOBAHUM OOKYMEHTOB U CBELEHWUN, yKa3blBaOLMX Ha
HapyLleHMe NCNOSTHEHNS pernamMeHTa.

B xoge nposepok:

- npoBepsieTca cobMOOEHNEe CPOKOB UM NOCNeAoBaTeNbHOCTU  BbIMOSHEHUS
agMUHUCTPATUBHbLIX NpoLleayp;

- BbISBMSKOTCA HapylleHUsi npaB 3asiBUTEnen, HegocTaTku, OOonylleHHble B Xonae
npefocTaBfeHnss MyHULUMNAnNsHOW YCNyru.

Mo pesynbTaTaM MPOBEAEHHbLIX MNPOBEPOK, OMOPMIEHHbIM [OOKYMEHTaNbHO B
YCTaHOBMEHHOM TMOpsiAKe, B Clyyae BbISBMIEHUS HapyleHuWM npaB 3asaBuUTeneu
npeacenaten komuteta nuMbo nuuo, McnonHsilouwlee ero obsi3aHHOCTWM, paccmaTtpuBaeT



BOMPOC O MPUBIIEYEHNN BUHOBHbIX NUL, K AUCUMMIMHAPHON OTBETCTBEHHOCTMW.
4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NL, MYHMLMNANbHbBIX CAy>XaLnx
KOMUTETa 3a peLleHns n aencreus (6esgencrame), npuHMMaemMblie
(ocywecTBnsemble) B xo4e NpeaocTaBrneHnss MyHUUUnanbHOM ycrnyrm

4.3.1. MyHuuunanbHble crnyxalme KoMuTeTa, OTBETCTBEHHble 3a npeocTaBfieHune
MYHUUMMNANbHON YCNyrM, HEecyT MepCcoHanbHyld OTBETCTBEHHOCTb 3a NpeaoCTaBneHune
MYHULMMNANbHON YCNYyru.

lMepcoHanbHasi OTBETCTBEHHOCTb 3a CobGniAeHMEe MyHMUMNanbHbIMU  CryXalmMmMun
KomuTeTa TpeboBaHW HaCTOALWEro pernameHTa 3akpennserca B OMMKHOCTHbIX
WHCTPYKUMAX, YTBEPXOAeMbIX npeacenateneM kommuteta (NMUOM, MWCMOMHSKOWMUM  ero
00513aHHOCTH), UCX0aa U3 npaB U 06s13aHHOCTEN KOMUTETA.

4.3.2. B cnyyae BbIBNeHUs HapylleHUA B xo4e MpoBeAeHUs NPOBEPKU MOSTHOTbI U
KayecTBa npefoCTaBieHUs MyHUUMNANbHOW YCNyrn BWHOBHbIE nuuUa NPUBMEKAKTCa K
OTBETCTBEHHOCTM B COOTBETCTBUMN C AEMCTBYIOLLMM 3aKOHOAATENIbCTBOM.

5. ocynebHbin (BHeCYyaeOHbIN) Nopsaaok o6anoBaHUs peLleHnin u AeNCTBUI
(6espencTBus), NPUHNMAEMbIX U BbINOMHAEMbIX (HE BbIMOMHEHHbIX)
npv NpegocTaBneHnn MyHUUUNansLHOM yCryrm

5.1. 3assuTtenb nmeeT nNpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHne peLueHumn
n gencteuin (6e3gencTBms) KOMUTETA, ero AOMKHOCTHBIX L, MYyHUUMNAMNbHbLIX CRyXaLmx
npv NpegocTaBneHnn MyHULMNanbHON YCIyru, a Takke pelleHnn n gencTeum (b6esnencrems)
FOBY «MoL MO», paboTtHukos NOBY «M®LL MO» (ganee - xxanoba).

5.2. 3aaButenb MOXeT 0b6paTUTbCS C anobon B TOM YMcne B Cregyowmx cnyyasx:

a) HapylleHne cpoka permctpaumm 3asBrieHuMs O NpefocTaBfieHUn MyHUUUNanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHusaumn NpeaocTaBnNeHNs rocygapCTBEHHbIX U MYHULUMNANbHbIX YCNYr»;

6) HapyLLueHne cpoka NpeaoCcTaBneHns MyHULMNAanbHON yCnyru;

B) TpeboBaHMe npeactaBneHus 3asiBUTENEM AOKYMEHTOB MM WHGopmauum nubo
OCYLLECTBMEHNST  OENCTBUSA, NpenoCTaBfieHMe WM OCYLLECTBMNEHWE  KOTOpPbIX  He
npegycMoOTpeHO  HOpMaTMBHbIMM  MpaBoBbiIMM  akTamum  Poccunckon — Pepepaunn,
HOPMaTUBHLIMW NMpPaBoBbIMM akTamu MypmaHckon obnactn, MyHUUMnanbHbIMU NPaBOBbIMA
akTamu gns npegoctaBrieHns MyHUUMNanbHOW YCnyru;

r) oTkas3 B npuemMe [JOKYMEHTOB, MpeaoCTaBfieHne KOTOpbIX MNpPeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamm Poccuinckon denepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn MypmaHckon obnacTtu, MyHMUMNanbHbIMU NPaBOBbIMM aKTaMn AN NpegoCcTaBieHus
MYHULUMNANbHOW YCNyru, y 3asaBUTens;

A) oTKa3 B NpefoCTaBfieHUM MYHUUMNANbHOM YCIyrM, €Cnn OCHOBaHMS OTKasa He
npeaycMoTpeHbl dheaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMW MHbIMU
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon depepauummn, HOpMaTUBHBIMU NPaBOBbLIMU
aktamn MypmaHckor obnacTtun, MyHMUMNanbHbIMU NPaABOBbLIMU akTamu;

e) 3atpeboBaHue C 3aaBUTENS NpPU NPefoCTaBNeHMM MyHULMNANbHOM YCryrn nnarthbl,
HEe npegyCMOTPEHHOM HOpMaTMBHbIMM MpaBOBbIMM akTamMu Poccuinckon ®Pepepaumn,
HOPMaTUBHLIMW NMpaBoBbIMM akTamu MypmaHcko obnacTn, MyHUUMNanbHbIMU NPaBoOBbIMU
akTamu;

) 0TKa3 B CnpasfeHnn AoNyLLEHHbIX OneYaTok 1 oWwnbOoK B BblAaHHbLIX B pe3ynbrarte
NpeaocTaBNeHns MyHUUUNANbHOW YCNyrM OOKYMeHTax nmbo HapyleHue yCTaHOBEHHOro
CpoOKa TaKunx ucnpasneHum;

3) HapyleHue cpoka unuM nopsidka Bblgadn [OOKYMEHTOB MO  pesynbTatam
npeaocTaBneHns MyHULMNANbHOW YCNyru;

M) MPUOCTAHOBIEHME NPEeaOCTaBMEHMS MYHULMNANbHOM YCIyrn, €criv OCHOBaHUS
NPUOCTaAHOBMNEHNS He npeaycMoTpeHbl denepanbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUN C HUMWN NHBIMU HOPMAaTUBHBLIMU NpaBoBbIMU akTamu Poccuinckon ®eaepauuu,
HOpPMaTUBHLIMW MpaBoBbIMM akTamu MypmaHckon obnacTtn, MyHUuMnanbHbIMU NMpPaBoBbIMU



akTamu;

K) TpeboBaHue y 3asBuTeNnd LOKYMEHTOB WNU uMHGOpMauuu, OTCYTCTBME WU (UNn)
HEeJOCTOBEPHOCTb KOTOPbIX He YKasblBanucb Mpu MepBOHA4YarbHOM OTKase B Mpueme
OOKYMEHTOB, HeobxoaumbiX Ans npeaocTaBnNeHns MyHuuunanbHOW ycnyri, nmvbo B
npegocTaBneHnn MyHULMNAanbHOW YCNyru, 3a WCKMIOYEHUEM CcriyvyaeB, NpeayCMOTPEHHbIX
NnyHKTOM 4 yactu 1 ctatbn 7 degepansbHOro 3akoHa oT 27.07.2010 Ne 210-93
«O6 opraHusauumn npegocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHBIX YCITyr».

5.3. XKanoba nogaetca B KOMUTET, agMuHucTpaumio ropoga MypmaHcka, B TOBY
«MoL, MO» nmbo B MuHucTepcTtBo undpoBoro passutus MypmaHckon obnacTu,
asnsawweeca ydpegutenem OBY «MOL, MO», B nucbmMeHHon ¢opmMe Ha OBymMaKHOM
HocuTerne, B TOM Yucrie Npu IMYHOM NpuemMe 3asiBUTens, B ANIEKTPOHHOM hopMe.

XKanobbl Ha HapyLieHne nopsgka NpeaoCTaBNeHNA MYHULUMNANBLHON YCNYrn, pelleHns
n penctena (besgenctene) MyHUUMNANbHONO CryXallero KoMuTeTa, OTBETCTBEHHOro 3a
npegocTasfieHMe MyHuuunanbHon ycnyru, nogatTtcsa B komuteT (183038, r. MypmaHck, np.
INlennnHa, g. 51, ten. (815-2) 402-670, dakc (815-2) 402-666).

XKanobbl Ha pelwweHuss n gencteus (6esgencrTene) npepcenarena komuiteta (nvua,
NCNOSHAKOLWEro ero obs3aHHOCTU) NogalTca rnasBe aaMuHUCTpauun ropoga MypmaHcka
(183006, r. MypmaHck, np. JleHnHa, a. 75, ten. (815-2) 455-572, dakc (815-2) 450-366,
http://www.citymurmansk.ru).

XKanobbl Ha pelleHus n gencteus (besgencreune) pabotHuka MOBY «MoLl MO»
nogatotca pykosogutento NOBY «MoLL MO» (183031, r. MypmaHck, yn. NoacTtaHuukoro, 4.
1, Ten. (815-2) 994-244, cakc (815-2) 410-566, https://mfc51.ru).

YKano6bl Ha pelueHna n gencteus (6esgencreme) pykosogutena NOBY «MoL MO»
nogatotca B MuHuctepctBo uundposoro passutna MypmaHckon obnactn (183006, r.
MypmaHck, np. JlenunHa, a. 75, 1en. (815-2) 486-250, dakc (815-2) 486-471, it@gou-
murman.ru).

5.4. YKano6a gomkHa cogepxaTb:

a) HaumeHoBaHME KOMWUTETa, €ro [AOSPKHOCTHOro nvua nubo  MyHMumMnanbHOro
cnyxauiero, HammeHoBaHue FOBY «M®L, MO», ero pykoBoautens m (unu) paboTHUKa,
pelweHus n gencteuns (6esnencTene) KOTopblx 0bXxanyrTcs;

6) cdamunuio, nms,, OTY4ECTBO (nNocnegHee - MNpUM HanuMyuu), CBEAEHUSs O MeCTe
XUTenbCcTBa 3asaABuTENs - u3ndeckoro nvua nmbo HauMMeHOBaHWe, CBEOEHUs O MecTe
HaXOXAEHUA 3asdABUTENs - OPUOANYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPU HanMyuu) U MNOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITh HanpaeBneH OTBET 3aABUTENIO;

B) cBegeHust 06 obxanyembix pelweHnax n genctsmnax (6esgencresmm) komuTeTa, ero
AOIMKHOCTHOMO nvua Nnnbo MyHUUMNAnbHOro Chnyxawero, pykosoautensa un (unu) paboTHuka
FOBY «MoLl MOy;

r) AOBOAbI, HA OCHOBAHUWN KOTOPbIX 3asiBUTENb HE COrflaceH C peLleHneM n
penctenem (6e3gencTBMeM) KommuTeTa, €ro OOSMKHOCTHOro nvua nmbo MyHuumnanbHOro
cnyxakwlero, pykosogutens u (unu) pabotHuka NOBY «MoLl MO». 3aasutenem moryT
ObITb MpeacTaBneHbl AOKYMEHTbI (MpyU Hanuuuu), noaTBepXaalwlime OOoBOAbl 3asBUTENS,
nmbo nx Konuw.

55. B cnyyae ecnn xanoba nopjaetcsa 4epe3 npeacTaBuTens 3asiBUTENs,
npefocTaBnaeTca AOKYMEHT, NOATBEPXKAAOLWMIA NOSTHOMOYNSA Ha OCYLLECTBIEHNE AENCTBUI
OT MMeHun 3asaBuTens. B kayecTBe [AOKyMeHTa, noaTBEpXOatolero MOofIHOMOYNS Ha
OCYLLIECTBMEHNE AENCTBUN OT UMEHN 3asiBUTENS, MOXET OblTb NpeacTaBneHa:

a) ocopmneHHas B COOTBETCTBMM C 3akoHopaTenbcTBOM Poccunckon depepaumm
A0BepPEeHHOCTb (4N pusndecknx nuu);

6) odopmneHHas B COOTBETCTBUM C 3akoHoAaTenbCTBOM  Poccuickom
depepaumm  OOBEPEHHOCTb, 3aBepeHHas neyaTblo  3a\ABuMTEenss W nognucaHHas
pykoBoAUTENEM 3asBUTENS WAW YNOMHOMOYEHHbIM 3TUMM pyKoBOAMUTENEM nuvuoMm (ans
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IOPUANYECKNX NNLY);

B) KONUSA pelleHns O HasHadeHun unm o6 m3bpaHum NUBO nNpukasa O Ha3HAYeHUU
un3n4eckoro nNuua Ha LOMMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe usmyeckoe nuuo
obnagaeTt npaBoM AeNCTBOBaTb OT MMeHU 3aaButens 6e3 JOBEPEHHOCTU.

Mpn nogade xanobbl B 9NEKTPOHHON hOpMe AOKYMEHTbI, YKa3aHHble B HaCTOSLLEM
NMyHKTE, MOryT ObiTb NpeacTaBrieHbl B (pOpMe 3NEKTPOHHbIX OOKYMEHTOB, MOAMUCAHHbIX
3MEeKTPOHHOM MOANUCBID, BWUL, KOTOPOW MNpefyCMOTPEH 3akoHoAdaTenbCTBOM Poccuinckon
depepaumm, Npn 3TOM JOKYMEHT, YAOCTOBEPSIOLMNIA NIMYHOCTL 3asBUTENS, He TpebyeTcs.

5.6. MNpuem xanob B NMCbMEHHON hOpPME OCYLLECTBNAETCSA KOMUTETOM MO agpecy: T.
MypmaHck, np. JleHunHa, a. 51, B paboune gHu: noHegenbHuk - yetsepr ¢ 9.00 go 17.30,
natHuua ¢ 9.00 go 16.00; nepepbiB ¢ 13.00 go 14.00; e-mail: obrazovanie@citymurmansk;
agMuHUCTpaumen ropoga MypmaHcka no agpecy: r. MypmaHck, np. JleHuHa, g. 75, B
pabouyune aHK: noHeaenbHUK - yetsepr ¢ 9.00 go 17.30, natHuua ¢ 9.00 go 16.00; nepepbiB €
13.00 go 14.00; e-mail: citymurmansk@citymurmansk.ru.

YKanoba moxeT 6bITb HanpasneHa:

- M0 NouTE;

- yepes NOBY «MoLl MOy;

- C 1Cnonb3oBaHneM oduumnanbHOro camta agMuHucTpauun ropoga MypmaHcka;

- C ucnonb3oBaHmeM EgnHoro noprana;

- C ucnosb3oBaHMeM PernoHaneHOro noprtana 3neKkTPOHHbIX ycnyr MypmaHckomn
obnactu (nanee — PI13Y) (http://51gosuslugi.ru).

XKanoba moxeT ObiTb NpMHATaA NpU NMYHOM npueme 3asiButens. B cnyyae nogaym
Xanobbl Npy NUYHOM Npuveme 3adBuUTENb NpeacTaBnseT LOKYMEHT, yOOCTOBEPALWMIA ero
NNYHOCTb B COOTBETCTBUM C 3aKoHogaTensCcTBOM Poccuinckon denepaumn.

rOBY «MoLl MO» obecneumBaeT nepegady xanobbl, HanpaeneHHon 4Yepe3d OBY
«M®L, MO», B yNnoSIHOMOYEHHbIN Ha €e pacCMOTpeHue opraH He MNo3gHee creaylouiero
paboyero AHSA CO AHS MNOCTYNEeHUs Xanoobi.

XKanoba Ha peweHnusa un peuncteuna (6esgencteune) NOBY «MdL, MO», paboTHuka
FOBY «M®L, MO» moxeT ObiTb HanpaBneHa MO No4dTe, MpPUHATA NPU NUYHOM nNpueme
3asBUTENs, HanpaeBfieHa B 9NEKTPOHHOM BuAe C UCMNONb3oBaHMEM MHGOPMALMOHHO-
TeNeKOMMYHUKaLNOHHON ceTn MIHTepHEeT NocCpeacTBOM:

a) opuumansHoro cavta FOBY «M®L MO» (https://mfc51.ru);

6) oduumanbHoro canta Munucrtepcrtea umdgposoro passutua MypmaHckon obnactum
(https://it@gou-murman.ru);

B) C Mcnonb3oBaHnem EgmHoro noptana;

r) ¢ ucnonb3oBaHvem Pr1aY;

A) noptana pocynebHoro (BHecynebHOro) oGxamnoBaHUs pelleHuin u AencTBum
(6e3pencTBud), CoBEPLUEHHbIX NPU NPeaoCcTaBNeHUN roCy4apCTBEHHbIX U MYHUUMNANbHbIX
ycnyr (http://do.gosuslugi.ru).

XKanoba, noctynusBwaa B KOMUTET, agMuHUCTpaumio ropoga MypmaHcka, FOBY
«MoL MO», MwuHuctepctBo umdpoBoro passutna MypmaHckon obnactv, nognexur
pacCMOTPEHUIO B TeveHne 15 paboymx OHeW Cco OHA ee perucTpauuum, a B criyvae
obxanoBaHus oTkasza komuteta, FOBY «M®Ll MO» B npueme OOKYMEHTOB y 3asdABUTENS
nmbo B uncnpaBreHMuM [JONyLEeHHbIX onevyaTok U owubok mnum B criydae obxanoBaHus
HapyLUEeHWs1 YCTaHOBIIEHHOIO CpPoKa TaknxX MCNpaBieHUN - B TedeHne NATM pabounx gHen co
OHSA ee permcTpauum.

5.7. Mo pe3ynbTaTaMm pacCcMOTPEHNS Kanobbl B COOTBETCTBMM C YacTbio 7 cTaTbh 11.2
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHmszaumm npegocTaBneHust
roCyAapCTBEHHbIX M MYHULUMMNANbHbLIX YCIyr» MPUHUMaeTCca OAHO N3 cnegyowmx
peLLueHuni;

1) xanoba ynoBneTBOpsAeTCHA, B TOM 4YMcne B hopMe OTMEHbI NMPUHATOrO peLUeHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMBOK B BblAaHHbIX B pe3yrbTaTte npeaocTaBneHns



MYHULUMMNANbHOW yCnyrn OOKyMeHTax, BO3BpaTa 3asiBUTEN0 OEHEeXHbIX CPeAcTB, B3UMaHue
KOTOpbIX HE NPeayCMOTPEHO HOPMaTMBHbIMU NpaBoOBbIMM akTamm Poccunckon deapepaumm,
HOpMaTUBHLIMW MpaBoBbIMM akTamu MypmaHckon obnacTtn, MyHUUMnanbHbIMU NPaBoBbIMU
akTamu;

2) B yOOBNETBOPEHUM Xanobbl 0TKa3biBaeTCS.

Mpn ypoBneTBopeHMM >xanobbl YMNOMHOMOYEHHbLIN Ha €e pPacCMOTPEHME OpraH
YCTPaHSAET BbISBMIEHHbIE HaApyLWeHUs He Mno3gHee NATUM paboynx OHen COo OHA MNPUHATUS
peLlleHns, ecnnm WHOe He YCTaHOBMEHO HOPMAaTMBHbLIMK MPaBOBbIMM akTamu Poccuiickon
depepaumm, HOpMaTUBHBLIMU NPaBOBbLIMK akTamu MypmaHckon obnacTu.

5.8. OTBeT No pesynbTaTaM pPacCMOTPEHUS Xanobbl HanpaBnAeTca 3asBUTENIO HEe
nosgHee [HS, cnegylowero 3a [AHEM TMPUHATUSA  pelleHus.  YMNOSTHOMOYEHHbIM  Ha
paccMoTpeHne anobbl opraH HanpaenseT 3asBUTEN0 B MNUCbMEHHOW ¢opme u, no
XenaHu 3adaBuTens, B 3NIEKTPOHHOM (PopMe MOTUBMPOBAHHBLIN OTBET O pesynbTaTax
paccMOTpeEHUS xanobbl.

5.9. B oTBeTE MO pe3ynbTaTtaM pacCMOTPEHUS Xanobbl ykasbiBaloTCS:

a) HauMeHoBaHWe opraHa, nNpPedoCTaBNAOWEro  MyHUMUMMANbHYK  yCnyry,
paccMoTpeBLUEro anoby, OOMMKHOCTb, damMunus, WUMs, OTYeCTBO (nocrnegHee - npwu
HanNU4MM) ero OMKHOCTHOrO Nnua, NPUHSBLLErO peLleHne no xanobe;

6) HOomep, AaTa, MecTo MPUHATUSA peLUeHus, BKNYas CBeAeHUA O LOSMKHOCTHOM
nuue, pelweHne unu genctene (besgencreme) kKotoporo obxanyeTcs;

B) damunus, nms, OTYEeCTBO (nNocnegHee - MpPU HanuMyuu) unM HammMmeHoBaHue
3aaBUTENS;

) OCHOBaHUA ANs NPUHATUSA PeLLEHNS MO xanobe;

A) NpUHATOE Mo xanobe pelueHune;

€) B crny4yae npusHaHus xanobbl noanexallen yaoBrneTBOPEHUIO B OTBETE 3asiBUTENIO
paetca  MHgopmauuss O OeNcTBUSX, OCYLLECTBNSAEMbIX OpraHoMm, nNpenoCTaBMAHLNM
MyHuuunanbHyto yenyry, FOBY «M®L, MO» nnubo opraHm3aumen, npeaycMoTPEHHOM YacTbio
1.1 ctatbn 16 depepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzauum
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHBIX YCYr», B LEensxX He3aMeaMTerbHOro
YCTPAHEHUS1 BbISIBIEHHbIX HAaPYLUEHUN NPU OKa3aHWM MYHUMUMNANbHOM YCNyru, a Takke
NPUHOCATCA W3BMHEHUSA 3a OO0CTaBfeHHble HeyaobcTBa M yKasblBaeTcs WHgopmauusa o
AanbHeNLWnX encTBusaX, KOTopble HEO6XOAMMO COBEPLUNTL 3afBUTENIO B LIENSX MNOMy4YeHus
MYHULIMNANbHON YCNYru;

X) B cCnyyae npusHaHus Xanobbl He nognexaiwien yAOBNEeTBOPEHUI B OTBETe
3aABUTENIO JAKOTCS apryMeHTUPOBAHHbIE Pa3bACHEHUS O NPUYMHAX MPUHATOrO peLleHus, a
TaKke MHpopmauusa o0 nopsiake o6XxanoBaHUSA NPUHATONO pPeLLeHus.

5.10. KomuTeT oTKasbiBaeT B yAOBNETBOPEHUN anobbl B CReAyOLWNX Cryvasx:

a) Hanuyue BCTYMMBLUErO B 3aKOHHYIO CUMY pelleHust cyaa, apbutpaxHoro cyga no
Xanobe o ToM xe npegMeTe 1 No TEM e OCHOBaHUAM;

6) nogaya xanobbl AMLOM, MOSIHOMOYMSI KOTOPOro He MNOoATBEPXAEHbI B MOpsake,
yCTaHOBIIEHHOM 3akoHoaaTenbCcTBOM Poccunckon depepauunu;

B) Hannuue peLleHuns no xanobe, NPUHATOrO paHee B OTHOLLUEHUM TOTO e 3asiBUTEnNs
1 N0 TOMY Xe npegMeTy Xanobbl.

5.11. B cny4ae ycTaHOBIEHUs1 B Xo4e WinM No pesynbTaTaM pacCMOTPEHUS >Kanoobl
NpuU3HaKoB CcoCTaBa aAMUMHUCTPATMBHOIO  MPaBOHApPYLWEHUS WU NpPecTynfeHus
AOJDKHOCTHOE UL, paboTHUK, HaLeneHHble MOSIHOMOYMSMU MO PaCCMOTPEHUIO Xaroo,
He3amennMTeNbHO HaNpaBnsT MMELWMeca MaTepuarnbl B OpraHbl MPOKypaTypbl.

5.12. lNMpaBoBOE perynMpoBaHMe OTHOLLUEHWIN, BO3HMKAKOWMX B CBA3N C nogadven u
paccMOTPEHNEM arnobbl, OCYLLLECTBMASIETCS B COOTBETCTBUM C:

-  ®epgepanbHbiM  3akOHOM oT 27.07.2010 Ne 210-#3 «O6 opraHusauum
npegocTaBnNeHns rocyaapCTBEHHbIX U MyHULMNAMNBbHBIX YCITYr»;

- NOCTaHOBMEHNEM agMuHucTpaumm ropoga Mypmancka ot 11.01.2013 Ne 01



«O Tlopsagke nogayunm M paccMOTPEHUsA xanob Ha pelweHus u gencteus (6esgencreue)
NCNOSTHUTENbHO-PACNOPAAMTENBHOIO OpraHa MeCTHOrO CaMOynpaBfieHns — agMUHUCTpaLmn
ropoga MypmaHcka (CTPYKTYpHbIX nogpasgeneHnn agMmmHucTpaumm ropoga MypmaHcka), ee
AOIDKHOCTHBLIX UL, MYHAUMNANbHbIX ChAyXawmx, MNOABEAOMCTBEHHbIX aAMUHUCTpaLMM
ropoga MypmaHcka ydpexgeHun U UX  OOMKHOCTHbIX — Nul,  NpeaocTaBnsAoLwmx
MyHUUMNAnNbHbIE YCyrny.

Mopsagok obxanoBaHus  peweHMn W gencteun  (6e3gencrBusl)  KOMUTETA,
MYHMUMNANbHbIX CAYXaLMX KOMUTETA, OTBETCTBEHHbIX 3a NpeaoCTaBneHne MyHuuunanbHom
ycnyru, pasmellaetcs B PefepanbHoM peectpe 1 Ha EanHom noprane.

MpunoxeHne Ne 1
K pernameHTty

Mpeacenatento KOMUCCUM MO KOMMMEKTOBaHWUIO
MyHULMNanbHbIX 06pasoBaTerbHbIX OpraHn3auuii
oT
a)
1)
2)

damunus, nmsi, OTYECTBO poauTenen
(3aKkoHHbIX NpeacTaBuTeENen);
0) pekBM3nTbl AOKYMEHTA, YAOCTOBEPSOLWEro IMYHOCTb
poautens (3aKOHHOro npeacTaBuTensi) / PEKBU3UTDI
AOKYMEeHTa, MNOATBEPXAAKLLEro yCTaHOBIIEHME OMeKu
(Mpn Hanuuun)

B) agpec 3NeKTPOHHOW NoYTbl, HOMep TenedoHa (npu
HanuMuum) poamtenen (3akoHHbIX NpeacTaBUTENen)

3asaBneHne o noctaHoBke pebeHka Ha yyeT
AN1S1 HanpaBreHnsl B AETCKUN cag
MpoLlly noctaBnTb Ha y4eT N9 HanpaBfeHus ¢ B MOOY NeNe
(kenaemagqa gata npuema) (kenaemble

MOOY)

a) damunusa, uMmsA, O0T4yecTBO  (nocnegHee — npu Hanudmn)  pebeHka

0) nata poxgeHus :

B) PEKBM3UTbI CBUOETENLCTBA O POXAEHUN: ;
r) agpec MecTta XuTenbcTBa (Mecta npebbiBaHus/MecTa hakTUYECKoro NpoXmnBaHns)
pebeHka ;
A) Hanumyue y pebeHka MONHOPOAHbIX U HEMONTHOPOAHbLIX BpaTbeB U (Mnn) cecTep,
obyvatowmxcs 8 MAOY, BbiGpaHHOM poguTenem (3akOHHbIM NpeacTtaBuTeneM) 4ns npyema
pebeHka, damununa(-u), uma (umeHa), oTt4yecTBo(a) (nocnegHee — MNpU  HaNU4yumn)

€) HanuMume npaBa Ha crneuuwanbHble Mepbl NoAAepXKM (rapaHTuM) OTAENbHbIX
KaTeropumn rpaxgaH n nx cemen (npym HeobxoanMocCTH) ;

X) 0 BblboOpe s3blka 06pa3oBaHNs :

3) O HampaBneHHOCTM  rpynnbl  (OOwepasBuBaowasa,  KOMMEeHcupyoLlas,
KOMBMHMpPOBaHHadA, 0300poBuUTENbHAs) (HeobxoaMMoe Nog4YepPKHYTb);

n) o notpebHocTn B 0Oy4veHun pebeHka no aganTMpoBaHHOM Ob6pasoBaTenbHOM
nporpammMe [OOLLKONbHOrOo obpas3oBaHWs U (UNK) B CO34aHUWM crieuunanbHbIX YCroBUA ANs
opraHmsaumm obyyeHMAa U BoCnNUTaHUA pebeHka-vuHBanmMga B COOTBETCTBUM  C




WHOMBMAYANbHOW NporpaMmmon peabunutaumm unm abunutauum nHeanuga (Npy HanuMyum)

(Bbinucka 3 npotokona TIMIK)

K) 0 HeOBX0OMMOM pexnme npedbiBaHusa pebeHka (KpaTKOBPEMEHHOrO NpebbiBaHNSA -
A0 5 4acoB B AeHb, COKpalleHHoro gHsa - 10-yacoBoe; nonHoro gHsa - 10,5-12-4yacoBoe;
npogneHHoro pgHsa — 13-14-yacoBoOe; KPYrNoCyTOYHOro npebbiBaHua - 24-4acoBoe;
opraHusauns paboTbl B BbIXOAHbIE U Npa3gHUYHbIE AHW) (HEOBX0oaMMOe NogYEePKHYTD).

A cornaceH (cornacHa) Ha o06paboTKy nepcoHanbHbIX AdaHHblX pebeHka B
aBTOMaTM3NPOBaAHHOW MHOPMALMOHHON CUCTEME «DNEKTPOHHLIN AETCKUN cany.

JInyHas nognuck 3asBuTenen (3akoHHbIX NpeacTaBuTenen) n gaTta.

MpunoxeHne Ne 2
K pernameHTty
lMokasaTenu 4OCTYNHOCTH
N KavyecTBa NpefocTaBneHns MyHUUMNanbHOM yCcnyru

Ne [NokasaTenu AOCTYNHOCTM N KadecTBa HopmaTtuBHOe 3Ha4yeHue
n/n npegocTaBnNeHnsa MyHMLUMNAIbHOW YyCyru nokasatens (%)
MokasaTenu OCTYNHOCTU NPeAoCTaBNEHNS MyHULUNANBHOW YCyrn
1. % 3aaBuTeneun, oXXngaswnx B odepeamn npu 100 %
nogadye 3asBneHus He 6onee 15 MUHYT
2. % 3aaBuTeneun, yaoBneTBOPEHHbIX rpadmnKom 100 %
paboTbl KOMUTETA
3. Hanunyne Ha cTeHgax B MecTax npeaocTaBrneHust 100 %

ycnyr nHdopmMauum o Nopsiake NpeaocTaBreHns
MYHUUMNANbHOW YCyru
4, Konn4yecTtBO B3amMoaencTBuin 3asiBUTENs C 2
MYHUUUNAMbHBLIM CIyXKaLluM KOMUTETa,
OTBETCTBEHHbIM 3a NpeaoCTaBneHne
MYHUUUNANbHOW YCRyru, Npyu NnpegocTaBneHnm
MYHULMNANbHOW YCyru
5. B03MOXHOCTb NONy4YeHns MyHUUmnansHom
yCnyru B 3aNeKTPOHHON hopme Aa
6. Bo3MOXHOCTb nonyvyeHns nHopmaumm o xoae aa
npenocTaBneHns MyHUUMNansHoOM ycnyru (B ToMm
yncne ¢ UCcnosib3oBaHNEM MH(POPMaLIMOHHO-
TENEeKOMMYHUKALMOHHbBIX TEXHONOMN)
7. Bo3MOXHOCTb nonyyYyeHns MyHuumnansHom
ycrnyrn 4yepes3 MHOroyHKLMOHaIbHbIN LIEHTP Aa
[Mokasatenu kadecTBa nNpefoCTaBNeHUs MyHULMNANBHOW YCIyru
KonnyectBo 060CHOBaHHbIX Xanob 0
2. CobntogeHne CpokoB NpeaocTaBneHus 100 %
MyHUuunanbHoun ycnyrn (% cnyvaes
npegocTaBneHns MyHULMNansHOM ycnyru B
YyCTaHOBIIEHHbIA CPOK C AaTbl NpuemMa
AOKYMEHTOB)
3. % 3asBuTENen, yooBrneTBOPEHHbIX KyNbTypou 100 %
obcnyxmMBaHuA Npy NpeaocTaBneHnm
MYHULUMNANbHOW YCyru
4, % 3aaBuTENeun, yaoBneTBOPEHHbIX KAYECTBOM 100 %
pesynbTaTtoB TpyAa MyHMUMNANbHbBIX CRYyXaLlnx

=




KomMuUTETa NPU NPEAOCTaBNEHNM
MYHMUMNANbHON YCNyru

MpunoxeHne Ne 3
K pernameHTy
BnaHk kKomuteTa

(MHUUMansl, hamunus 3aasutens(-emn)

Anpec:
YBegomrieHve o noctaHoBke pebeHka Ha ydeT
YBaxaeMbln(-ble)

(Mms, oTyecTBO 3asaBuTENA(-en)

PaccmoTtpeB Balle 3asiBneHue ot , coobwaem, 4yto Baw pebeHok
) r.p., NOCTaBreH Ha y4YeT B

(®U0)

B 9NeKTPOHHbIN peecTp AUIC «ONeKTpOoHHbLIN AETCKUIA caa» ANna AanbHenwero HanpasneHus
B AOLLKOSIbHYIO 06pa3oBaTenbHy OpraHM3aumio.

« » 202___r., per. Ne
MpencepaTens koMmuccum (©.1.0.)

MpunoxeHne Ne 4
K pernameHTy
BnaHk kKomuteTa

(MHMUmansl, damunusa 3assutens(-en)

Anpec:

HanpasneHue B MyHUUMNanbHyto ob6pasoBaTesibHy0 OpraHM3aumio

damunus, nmsa pebeHka

Hata poxgeHunsa pebeHka

[omalHum agpec

Homep MyHuMumMnansHon obpasoBaTensHOW opraHu3aLmm

[arta Bblgauun HarnpasneHunda

Mpencenatens komuceun (O.1.0.)




