AIMUHHUCTPALIUSA TOPOJA MYPMAHCKA

IIOCTAHOBJIEHUE
ot 28 mroJis 2023 r. Ne 2730

Ob YTBEPKAEHUU AAIMUHACTPATUBHOI'O PETIAMEHTA IIPETOCTABJIEHUSI
MYHHIHIAJIBHOHN YCIYTI'H «OPTAHU3ALUA OTABIXA M O310POBJIEHUA
JETEU B KAHUKYJISIPHOE BPEMSI»

(B pen. IlocranoBiennit AMUHHCTpaluu ropoga MypmaHcka
o1 01.10.2025 Ne 5472, ot 27.01.2026 Ne 182)

B cootBerctBun ¢ ®enepanpHbiMu  3akoHamu oT 06.10.2003 Ne 131-®3 «O6 o0mmx
IIPUHLIMIIAX OpraHU3allMM MECTHOTO camoynpasiieHus B Poccuiickoit @enepanuu», ot 27.07.2010 Ne
210-®3 «O6 opranu3zanuy NperoCcTaBiIeHNs roCyJapCTBEHHbIX U MyHULIMIIAIBHBIX YCIIYT», Y CTaBOM
MYHUIIUIATBHOTO 00pa30BaHUS TOPOACKOH OKpPYr TOpoA-repoii MypMaHCK, pPYKOBOJACTBYSChH
MIOCTAaHOBJICHUSIMU aJMUHUCTpauuu ropoaa Mypmancka ot 26.02.2009 Ne 321 «O mnopsake
pa3paboOTKU U YTBEP)KICHHUS aJAMMHHMCTPATUBHBIX PErVIAMEHTOB IPENOCTABICHUS MYHHUIMIAIbHBIX
ycIayr B MYyHMLMIAIbHOM oOpa3oBaHuu ropog Mypmanck», ot 30.05.2012 Ne 1159 «O6
YTBEPAKACHUM pEecTpa YCIYr, MPEAOCTaBISIEMbIX 110 OOpALEHUSAM 3asBUTENEH B MYyHHUIMIAIbHOM
o0Opa3oBaHuM ropoJ MypMaHCK», B LeJIIX MOBBIIIEHUs KayecTBAa OKa3aHWs MYHHIMIAIbHBIX YCIyT
Ha TEpPUTOpUU roposia MypmaHCKa, IOCTaHOBJISIO:

1. yTBepI[I/ITB aI[MI/IHI/ICTpaTI/IBHHﬁ periiaMCHT IMpPCAOCTABIICHUS MYHHHHHaHLHOﬁ yciayru
((Opl"aHI/ISaI_[I/IH OTAbIXa U O3I0POBJICHUS JeTelt B KaHUKYJIAPHOC BPEM:» COIJIACHO MPHIIOKCHHUIO K
HACTOAIICMY ITOCTAHOBJICHUIO.

2. Otneny uH(DOPMALMOHHO-TEXHUYECKOTO oOOecredyeHuss U 3alluThl  UHPOpMaLUU
aaMuHMcTpanuu ropona Mypmancka (Kyssmun A.H.) pa3mecTuTbh HacTosilliee MOCTAaHOBIIEHUE C
NpUIOKEHUEM Ha o(pULIMaIbHOM caiiTe aMUHUCTpaluu roposia MypmaHcka B ceti HTepHeT.

3. Pepmakumm razetsl «Beuepnuit Mypmanck» (Cupumna JI.B.) omyOnukoBath HacTosIiee
MIOCTaHOBJICHUE C MTPHIIOKECHHUEM.

4, Hacrosiee mocTaHOBICHHE BCTYIIACT B CHUITY CO JHA O(l)PII.IPI&JIBHOl"O OHY6J'II/IKOB8.HI/I}I.

5. KoHTpob 3a BBIMOJIHEHUEM HACTOSAIIETO TOCTAHOBJICHUS BO3JIOKUTh HA 3aMeCTUTENs [ maBbl
ropoaa Mypmancka [Iupmosy E.B.

I'maBa
aAMUHUCTpaMu ropoga MypMaHcka
10.B.CEPIEUKVH




IIpunoxenue

K TIOCTaHOBJICHHIO

aIMUHHUCTpauuu ropojga MypmaHcka
ot 28 mronsa 2023 r. Ne 2730

AZ[MHHPICTPATPIBI—EBIFI PEI'JIAMEHT
HPENOCTABJIEHUSI MYHUIIUIIAJIBHOU YCAYT'H «OPTAHU3ALINST OTABIXA
N O310POBJIEHUA JETEU B KAHUKYJIAPHOE BPEMS»

(B pen. Ilocranonennit AnMuHuCTpanuu ropoga Mypmancka
o1 01.10.2025 Ne 5472, ot 27.01.2026 Ne 182)

1. O01mue MoJI0KeHu st
1.1. [IpeameT peryiupoBaHus aIMUHUCTPATUBHOIO PerjiaMeHTa

1.1.1. HacTosimuii aiMUHUCTPATUBHBINA PETIaMEHT MPEJOCTABICHUS MYHULMIAIBHON YCIyTu
«Opranuzamnusi OTAbIXa W O3J0POBJIICHHMsS JETe B  KaHUKYJISIpHOE Bpemsi» (mamee -
aMUHHCTPATUBHBIN pErjlaMeHT) pa3pa00TaH B IEIAX IOBBIIMICHHUS KauyecTBa IMPEIOCTABICHUS H
JIOCTYITHOCTH MYHUIIMNAIBHOW ycnyru «OpraHu3anus OTAbIXa M O3JOPOBJCHUS JI€Te B
KaHUKYJISIPHOE BpeMsD» (Jlajiee - MyHUIUTIaIbHasl yCIIyTa).

1.1.2. AIMUHUCTPAaTUBHBIM PETIaMEHT YCTaHAaBJIMBAET MOPAJOK M CTaHJApT MPEAOCTaBICHUS
MYHULIMTNIAJIbHOW YCIYTH.

1.1.3. MyHununaibHas yciyra BKIIOYaeT B ce0si:

- OpraHu3aIMIo0 OTJbIXa M O3JOPOBJICHUS JNETEH B TOPOJCKHUX O3J0POBUTEIBHBIX JIArepsix C
JTHEBHBIM TTPEOBIBAHUEM JIeTeH Ha 0aze 0011e00pa3oBaTeNbHBIX YUpPEXKACHUI ropoga MypMaHcka;

- OPraHM3AlMI0 OT/bIXa U 03/I0POBJICHMS ACTEH 110 MyTEBKaM, IEpeJaHHbIM ['0Cy1apCTBEHHBIM
ABTOHOMHBIM HETHIOBBIM 00pa30BaTeNbHBIM yupekaeHneM MypmaHckoil ob6nactu  «lleHTp
oOpa3oBanus «JlammaHaus» KOMUTETY MO OOpa30BaHMIO aJMHUHHCTpAlMM ropoja MypMmaHCka Ha
OCHOBaHMHU NPUKa30B MuHUCTEpCTBa 00pa3oBaHus U Hayku MypMaHCKoil obnacTu.

1.2. Onucanmne 3asgBUTEIEH

1.2.1. 3agButenemM Ha MOJy4YeHHE MYHHUIIUNAIBHON YCIYTH SIBISETCS POIUTENb (3aKOHHBIM
MpeACTaBUTENb) JeTe ropoma MypmaHcka B Bo3zpacte oT 6 mo 18 jer, B TOM uucie JeTew,
HAXOJSIIUXCS B TPYIHOM )KU3HEHHOHN CUTYyaIlnH (fanee - 3asBUTENb):

- IETEeU-CUPOT U JIETeH, OCTABIIUXCS 03 MONEeYSHUsT POUTENCH;
- JIeTeN-UHBAJIMJIOB;
- IET€l C OTPAaHUYECHHBIMU BO3MOKHOCTSIMH 37I0POBbSI;

- JeTell - JKepTB BOOPY)KEHHBIX M MEXKHAI[MOHAIBHBIX KOH(IMKTOB, 3KOJOTMUYECKHX U
TEXHOT€HHBIX KaTacTpo(, CTUXUUHBIX O€JICTBUIL;

- IeTel u3 ceMen 6C)KCHI_ICB H BBIHYKACHHBIX IICPCCCIICHICB,
- )IeTefI, OKa3aBIINXCS B OKCTPEMAJIIBHBIX YCIIOBHAX;
- IeTei - JKCPTB HACUIIHA,

- HeTeﬁ, IMMPOXUBAIOINX B MAJTOUMYIIINX CEMBIX;




- JeTei, KU3HEACSITeNbHOCTh KOTOPBIX OOBEKTUBHO HapyllleHa B pe3yjbTaTe CIOKHBIIUXCS
00CTOSITENNECTB M KOTOPBIE HE MOTYT IPEOAOJNETh JaHHBIE 0OCTOSTEIBCTBA CAMOCTOSTEIBHO WIH C
MOMOIIbIO CEMBH.

1.2.2. VnHtepecsl 3agBuUTENS, YKa3aHHOrOo B myHKTe 1.2.1 Hacrosiiero agMUHUCTPATUBHOTO
periamMeHTa, MOrYT MpPEACTaBIATh IOpUAMYECKME U (u3MYecKue Juna, o0Jajarolue
COOTBETCTBYIOLMMH [TOJTHOMOUHUSAMHU (Jajiee - MpeACTaBUTENb 3asBUTENS).

1.2.3. Ilpu nosyuyeHuUM pe3yabTaTOB MNPEAOCTABICHHUS MYHULUIAIBHON YCIYTH POJIUTEIEM
(3aKOHHBIM IPEJCTABUTEIEM) HECOBEPIICHHOIETHETO, SBISIOMNMCS 3asiBUTENIEM, pealn3anus npasa
Ha TIOJIyY€HUE pE3yJIbTaTOB NPEAOCTABICHHS MYHHIMIIAIBHOW YCIyrd, O(GOpMIIEHHBIX B (opme
JOKYMEHTa Ha OyMa)XHOM HOCHUTENE, MOXET OCYUIECTBIATbCA pOAUTENeM  (3aKOHHBIM
IPE/ICTABUTENIEM) HECOBEPIICHHOJIETHETO, HE SBISIOIUMCS 3asBuTeneM. B stom cimydae 3asBurens
B JICHb I10JIa4M 3asBJICHHUS O MPEAOCTABICHUHM MYHUIIUIAIBHONW YCIYT'H YKa3bIBaeT (paMUIMIO, UMS,
OTYeCTBO (TIPH HAIWYMH), CBEICHHUS O JOKYMEHTE, YIOCTOBEPSIONIEM JHYHOCTh JPYrOro POIUTENS
(3aKOHHOTO NPEJICTABUTENS]) HECOBEPIIEHHOJIETHETO, YIIOJTHOMOUEHHOTO Ha MOJIY4YEHHE Pe3yIbTaTOB
IPE0CTaBICHHUSI MyHUIIUITAIEHON YCIYTH.

PesynbTaThl mpenocTaBieHus MyHUIMIIAILHON YCIIyTH, opopMIIeHHbBIE B (hopMe TOKYMEHTa Ha
OyMa)XHOM HOCHUTeNe, HE MOTryT OBbITh MPEIOCTaBICHbl JAPYroMy pPOIMUTENI0 (3aKOHHOMY
IIPEJICTABUTEINI0) HECOBEPILEHHOJIETHETO B Cllyyae, €clid 3asBUTENb B JIEHb I0Ja4Yd 3asBJICHUS O
IIPEIOCTABICHUY MYHULIUIIAIBHON yCIYry BBIPA3WJI NUCbMEHHO XKEJIAHUE TIOJYyYUTh 3allpallliBaeMble
pe3yabTaThl IPEJOCTABICHUS MYHUIIMIIAIBHONW YCIIYTH JINYHO.

1.3. TpedoBanus Kk nopsAAKy HHGOPMUPOBAHUS O OPSAIKeE
Npei0CTaBIeHNS] MyHUIMIAJIBHON yCJIyrH

1.3.1. Undopmanus, npenocrapiseMas 3aMHTEPECOBAHHBIM JIMIIaM O MYHUIIMIIAIBLHON YCIIyTe,
ABJIIETCS OTKPBITON U OOIIEOCTYITHOM.

OCHOBHBIMU TpeOOBaHUSIMHU K HUHPOPMHUPOBAHUIO 3aUHTEPECOBAHHBIX JIULL SBIISIOTCA:
- JOCTOBEPHOCTH U MOJTHOTA HH(OPMUPOBAHHUS;

- YeTKOCTb B U3JI0KEHUU UH(OpPMaLINK;

- y10OCTBO U IOCTYIHOCTb MOJTy4eHUs] HHPOPMALIUY;

- OIICPATHUBHOCTD MPEAOCTABICHUA I/IH(i)OpMaHI/II/I.

1.3.2. MadopmupoBanue o MopsiiKe MPeIoCTaBICHUs MYHUIIUTIATBHON YCIYTH OCYIIECTBISIOT
CHEIHMAMCTBl  OTAeNa BOCHUTAHMS, JIOMOJHUTENLHOTO OOpa3oBaHHMs M OXpaHbl  MPaB
HECOBEPIICHHOJIETHIX KOMHTETa MO0 0Opa30BaHUIO aIMHHHCTpalUU Topona MypmaHcka (nanee -
MYHUIIMTIATBHBIA CIY)KallMi KOMHUTETa, OTBETCTBEHHBIM 3a MPENOCTABICHHWE MYHHUIIUIAIBLHOM
YCIIyTH, W  KOMHTET  COOTBETCTBEHHO), OTBETCTBCHHBIE  PAOOTHHKH  MYHHIIAIIATHHBIX
o0pa3oBaTeNnbHBIX OpraHu3auii ropoga MypMaHcka (fajnee - OTBETCTBEHHOE JOJDKHOCTHOE JIMIIO
OY wu VYupexieHue COOTBETCTBEHHO), a Takke paOOTHUKH [0OCynapCTBEHHOTro 00JIaCTHOTO
OIOKETHOTO yupexeHUss «MHOTOQYHKIIMOHATBHBIA IIEHTP MPEJOCTaBICHHS TOCYAAPCTBEHHBIX U
MYHHUITUTIATBHBIX yeIIyT Mypmanckoin obmactuy (nanee - TOBY «M®I MOy).

1.3.3. UndopmupoBaHue 0 MOpPsIKE NPEIOCTABICHUS MYHHMLMIAIBHOW YCIYrH, MOJTYy4YEeHUE
CBEICHMM O XOJ€ €€ BbIIOJHEHUS OCYLIECTBISIETCS IyTeM YCTHOTO M IMHCbMEHHOTO
KOHCYJIbTUPOBAHUS.

1.3.4. UnauBunayanbHoe wuH(pOpMUpOBaHME 3asBUTENEH, MpeacTaBuTeneil 3asBuTeneil o
MYHHUIUITIAJIBHON YCIyre OCYIECTBISAETCS:

- B YCTHOM (hopMe TUYHO WM O Tesle(OoHy;




- B MHCbMEHHON (opMe - MO MUCHbMEHHBIM OOpallleHusM, MOCTYIHUBIIUM B aJpec KOMUTETa
MOCPEJICTBOM MOYTOBBIX OTIPABICHUN UITU 3JIEKTPOHHBIX CPEACTB KOMMYHUKALIHH.

1.3.5. Ilpu KOHCYJIBTHPOBAHMH O TMOPSAJIKE MPEIOCTABICHUS MYHHIUIIAIBHOU YCIyrH
MYHUIIMIIAJbHBIE CIIy)Kalllie KOMHUTETa, OTBETCTBEHHbIE 3a MPEOCTaBICHHE MYHHIIUIAIbHON
YCIIyTH, OTBETCTBEHHBIC JOJKHOCTHBIE Jmna QY o00s3aHbl TPOMH(GOPMUPOBATH 3asBHUTEIS,
Mpe/ICTaBUTEINS 3asiBUTEIIA:

- 0 IEpCYHEC NOKYMCHTOB, HGO6XOI[I/IMHX AJId NIpCaO0CTaBJICHUA MYHHHHHaJIBHOﬁ yCiiyru, B TOM
YUCIE O JOKYMECHTAX, KOTOPBIC OH JOJIKCH IMPEACTABUTH CAMOCTOATEIIbHO, U JOKYMCHTAaX, KOTOPEIC
KOMUTCT HOJUKCH IIOJYYUTH B paMKax MCKBCIOMCTBCHHOI'O 3JICKTPOHHOI'O B321PIMOI[CI>1CTBPI$I, CCJIIn
3asgBUTENL HE MNpeaACTaBUT UX I10 COOCTBEHHOM HMHUIOUATUBE,

- 0 CPOKax MPEeJOCTABICHUS MyHUIIUIIAIBHOU YCIIYTH;

- 0 MNOpAIKE IOJy4EHUS CBEIECHUH O XOAEC PACCMOTPEHHUs 3asBIECHUSA O INPEJOCTaBICHUH
MYHHULUIIAJIBHON YCIYTH U O pe3yibTaTax MPeJOCTABICHUS MyHUIIUIIAIbHON YCIIYTH;

- O IPEAOCTAaBICHUM YCIYr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U OOS3aTENIbHBIMU JJIS
IIPEAOCTABICHNs] MYHULIUITAIBHON YCIIyTH;

- 00 OCHOBaHHUAX [UI1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTaBIECHUS
MYHHUIUIIAJIBHON YCIyTH;

- O TOpsSAKE MOJNyYeHHUs KOHCYIbTAallMii MO BOMpPOCAM MPEJOCTABICHUS MYHHIIMIIATbLHOU
YCIIYTH.

1.3.6. Ilonydyenue uH(oOpManuu MO0 BONPOCAM MPEAOCTABICHHS MYHHULUIAIBHOW YCIYyTH M
yCIIYT, KOTOPBIE SBJIAIOTCA HEOOXOAUMBIMU M 00s13aTEIbHBIMU JUIS IPEJOCTABICHUS MyHHUIIUIIATbHOM
YCIIYyT'H, OCYILECTBIIAETCS OECILIaTHO.

1.3.7. Ilopsaiok mpeaocTaBiIeHUs] MYHULMIIAIBHON YCIYI'HM, CBEIECHUS O MECTE HaxO0XJICHHUS,
rpaduke paboThI, CIIPABOYHBIX TeICPOHAX H afpecax OPHUITHAIBHBIX CANTOB, a TAK)Ke JIEKTPOHHOMN
noutsl komutetra U 'OBY «M®IL MO» pa3zmemarorcs:

- B (eaepanbHOM TOCyIapCTBEHHONM HWH(MOpMaLMOHHONW cucteme «PenepanbHblii peecTp
roCyJapCTBEHHBIX U MYHUIMIIANBHBIX YCIyT (pyHKUIUN)» (nanee - DenepaiabHbIi peectp);

- Ha oQuUUUAIbHOM cailTe agMUHHUCTpauuu Topoiga MypmaHcka B cet VHTepHerT:
http://www.citymurmansk.ru (nanee - opunmanbHelii caiiT aAMUHUCTpAMK Topoaa MypMaHcKa);

- Ha opUIIMATTLHOM caifTe komuTeta: http://www.edu-murmansk.ru;
- Ha opunmansHoM caiite 'OBY «M®L MO»: http://mfc51.ru;

- B (benepanbHO TOCYJapCTBEHHOM HMHQOpMalMOHHOM cucteme «EnuHbIl mopran
roCyJapCTBEHHBIX U MYHUIMIIAIBHBIX yCIyT (pyHKuuit)»: https://www.gosuslugi.ru (nanee - EINT'Y);

- Ha O(DUIIMAIBHBIX calTax YupeKIeHUl;

- Ha MH(POPMAIMOHHBIX CTEHAAX, PACIOJIOKEHHBIX B MomeleHusx komutera, [OBY «M®IL]
MOp».

1.3.8. Ha EIII'Y pa3mematorcst cBefieHus1, npeaycMoTpeHHsie [lonoxkenuem o ¢enepaabHOR
rocyJapcTBEHHOH uHpopMannoHHON cucreme «®denepalbHblii peecTp TOCYJapCTBEHHBIX H
MYHUIIMNIAJBHBIX yCayT (QYHKIMI)», yTBEpKIeHHbIM nTocTaHoBieHueM [IpaBurtenbctBa Poccuiickoit
®enepanun ot 24.10.2011 Ne 861.

Nudopmanus na EII'Y o mopsinke M cpokax HpeaocTaBIE€HUS MYHHUIMIIAJBHOW YCIYTM Ha
OCHOBAaHMHU CBeleHUi, conepxamuxcsi B denepanbHOM peecTpe, NPEAOCTABISAETCA 3asBUTEINIO,
IpeCTaBUTENO 3assBUTEINS OECIIIaTHO.

Hoctyn k uH(pOpMalUUW O CPOKax U MOPSAIKE MPENOCTABICHUS MYHHUIUMNAIbHOM YCIYyrH




OCYIIECTBIISIETCS. 0O€3 BBIMOJHEHUS 3asBUTENIEM KaKuX-THOOo TpeOoBaHMI, B TOM 4dHCIEe Oe3
UCIIONIb30BaHUsl TPOTPAMMHOTIO OOECTICUeHHUsI, YCTAHOBKA KOTOPOTO HAa TEXHHYECKHUE CpEeACTBa
3asButens TpeOyeT 3aKIIOYEHHUs JIMIEH3MOHHOTO WJIM HMHOTO COTJIAIICHHS C MpaBooOIajareneM
MporpaMMHOT O O6€CH€‘I€HI/I$I, npeaAyCcCMaTpuBarOmero B3MMAHUC ILIATBI, PETHUCTpALUIO WA
ABTOPH3AIIMIO 3asiBUTEIISI WJIH MTPEJOCTABICHUE UM TIEPCOHAIBHBIX JIaHHBIX.

1.3.9. Ha opunmansHOM caiiTe KOMUTETa pa3MeniaeTcs cieayromnas nHhopMaIms:
- MECTO HaXO0XAeHUs U rpaduK paboThl KOMHUTETA,;

- CHpaBOYHbIE TeNe(POHbl MYHHUIMIAIBHOIO CIYXAlero KOMHUTETa, OTBETCTBEHHOI'O 3a
IIPEAOCTABICHUE MYHULIUIIAJIBHON YCIIYTH;

- aJIpec IIEKTPOHHOM NOUTHI U (Un) GopM 0OpaTHOM CBs3U B ceTu IHTEpHET.

1.3.10. Ha napopManMoOHHBIX CTEHJaX KOMUTETa Pa3MeatoTCs HOPMAaTUBHbIEC ITPABOBBIC aKTHI,
PETYIHPYIOIUE TOPSIOK TMPEAOCTABICHUS MYHHULUNAIBHOW YCIYrH, B TOM YHCJE HACTOSIIMHA
aJIMUHHUCTPATUBHBIA PEriIaMeHT, KOTOPbIE MO TPEOOBAaHHMIO 3asBUTENS NPEIOCTABISAIOTCA €My UL
O3HAKOMJICHHSI.

1.3.11. Ilpu yctHoM oOpamienun 3asButens (IMYHO WIM O TenedoHy) MyHHUIUIAIbHbIE
CITy>Kallue KOMHUTETa, OTBETCTBEHHBIC 3a MPEIOCTABICHUE MYHUIIMIIAIBLHON yCIyTH, OJAPOOHO U B
BEXUIUBOH (KOPPEKTHOI) hopMe HHPOPMUPYIOT 0OpaTUBILETOCS MO MHTEPECYIOLIUM BOIIPOCAM.

OTBer Ha TeneOHHBIN 3BOHOK JIOJKEH HAYMHATHCS ¢ HH(GOpMAIMA O HAMMEHOBAaHUH OpraHa, B
KOTOPBI TMO3BOHMJI 3asBUTENb, (aMUINM, WMEHH, OT4ecTBa (IMOCIENHEe - TNPH HAIWYUH) H
JOJDKHOCTH CIIEUANIMCTA, IPUHABLIETO TeJe(OHHBIN 3BOHOK.

Ecim MyHMIMDANBHBIM  CIIy)KallMM ~ KOMUTETa, OTBETCTBEHHBIM 32 IIPEIOCTaBICHUE
MYHUIIUTATBHON YCIIYTH, HE MOKET CAMOCTOSITETILHO JaTh OTBET, TeJIe(OHHBIN 3BOHOK JJOJKEH OBITH
nepeajipecoBaH Ha Jpyroe JOJDKHOCTHOE JIMIO0 WM e OOpaTHBIIEMYCS JIMIYy JOJKEH ObITh
cooOuieH TeneOHHBI HOMEp, IO KOTOPOMY MOXHO OYZIET MOIyYUTh HEOOXOIUMYIO HH(POPMALIHUIO.

1.3.12. Eciu moaroroBka oTBeTa TpeOyeT HPOAOIDKUTEIBHOIO BPEMEHH, MYHUIUMAIbHBIN
CIIy)Kallluii KOMHUTETa, OTBETCTBEHHBIM 3a NMpEAOCTaBICHWE MYHUILIMIAIBHOW YCIyTH, Npeasaraet
3asiBUTEIIO OIMH U3 CIEAYIOIIMX BApUAHTOB JAJBHEHIINX AEHCTBUN:

- U3JI0KUTH 0OpallleHre B MUCbMEHHOU opMme;

- COIIacoBaTh ¢ 3assBUTCICM APYyroe BpeMs Uil NPOBCACHUS YCTHOT'O I/IH(l)OpMI/IpOBaHI/IH.

1.3.13. MyHununangpHble CIyXallue KOMHUTETa, OTBETCTBEHHbIE 32 IPEJOCTaBICHHE
MYHUILIMNIAJIBHOW YCIYTHM, HE BIpPaBE OCYLIECTBIATh HH(OPMHUpPOBAHME, BBIXOIALIEE 3a pPaMKHU
CTaHIAPTHBIX IPOLELYP U YCIOBUHM NPENOCTABICHNUS MYHUIUIIAIBHOW YCIYyTH U BIMUSAIOLIEE NPSIMO
VI KOCBEHHO Ha MPUHUMAEMOE PEIICHUE.

1.3.14. UadopmupoBanue 1o tesnedoHy He JOJKHO mpeBblmaTh 10 MUHYT.

WNudopmupoBaHrue OCYIIECTBISETCS B COOTBETCTBUU C TpapuKoM pabOThl MYHHUIMIAIBLHOTO
CIIy’Kalllero KOMUTETa, OTBETCTBEHHOI'O 3a PEIOCTaBICHUE MYHUIIUTIAIBHOMN YCIIYTH.

1.3.15. Tlo nmucebmMeHHOMY oOOpalieHuto 3asBUTENS MYHHUIIMMAIbHBIN CIyXKaluii KOMHUTETA,
OTBETCTBEHHBIN 3a MPEIOCTaBICHHE MYHUIIUIAIBLHON YCIYTH, MOAPOOHO Pa3bACHSAET TPaKIaHUHY
CBEJICHHSI TI0 BOIIPOCaM, YKa3aHHBIM B ITyHKTE 1.3.5 HACTOSIETr0 aIMUHHCTPATHBHOTO pETJiaMeHTa, B
nopsiike, ycraHoBieHHOM @enepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsiake
paccMoTpenus obpareHui rpaxkaan Poccuiickoit @enepanmny (nanee - Oenepanbapiii 3akoH No 59-
@3).

1.3.16. Uudopmariust 0 x0a€ pacCMOTPEHHS 3asBICHHUS O MPEIOCTaBICHUH MYHUIIUIIATBLHON
YCIYTH W O pe3yiabTaTax IMPEeA0CTaBICHUS MYHHIIMNAIBHOW YCIyTH MOXET OBITh TMOJTy4YeHa




3asBuTeneM (mpeacraButesnieM 3asBuTens) B tnuHOM kabuHete Ha EIITY, a Takke B KOMUTETE Mpu
oOpamiennn 3asBUTENsl (MpENCTaBUTENS 3asBUTENs) JIMYHO, 1O TeledoHy, IOCPEACTBOM
3IEKTPOHHOU MOYTHI.

2. CTanaapr npeaocTaBjieHuss MyHUIMIIAJIbHON YCJIYTH
2.1. HaumeHOBaHMEe MYHHIIUNIAJILHON YCJIYTH

MynununansHas yciyra «OpraHuzanusi OTIbIXa M O30pPOBJIEHHMS JAeTell B KaHUKYJISIPHOE
BpEMSI».

2.2. HauMeHOBaHUEe CTPYKTYPHOI0 MoOApa3aeeHUus] AIMUHUCTPALMHI
ropoaa MypmaHcKa, Ipe0CTABJISAIONIEr0 MyYHUIMIATBHYIO YCJIYIy

2.2.1. MyHununaipHas yciyra HpeIoCTaBlI€TCS OTAEIOM BOCHUTAHMS, JOMOJHUTEIBHOTO
0o0pa3oBaHUS M OXPAHBI MPAaB HECOBEPIICHHOJETHUX KOMHUTETa MO OOpa30BaHUIO aIMUHUCTPALIUU
ropona Mypmancka (anee - YoJTHOMOUYEHHBIH opraH), Y4pexkIeHUsIMU.

2.2.2. Ilpu npenocTaBlIeHUU MYHUIIMIIAIBHON YCIIyTH YTIOJHOMOYEHHBIH OpraH OCYILECTBISET
B3aMMOJCHCTBHE C:

- TOBY «M®Il MO» B COOTBETCTBUU C COIJIAIICHUEM, 3aKIOUYEHHBIM MEXKIYy KOMUTETOM M
I'OBY «M®L MOy, B uactu npuema 3asBJICHUN, PETUCTPALIUN U NIEPEJAYd B KOMUTET 3asiBICHUS U
HEOOXOUMBIX IOKYMEHTOB;

- ®enepanbHOI HaoroBou ciryx60u Poccun (nanee - ®HC P®D) B yactu nonayueHus CBEACHUI
0 FOCY/IapCTBEHHON PETUCTPALIUU POKACHUS,

- MunucrepcTBoM BHYTpeHHUX zen Poccuiickoit @enepanuy B 4aCTU IIPOBEPKU U MOJIYyYEHUS
CBEIGHUIl O perucrpanuu peOeHKa IO MECTy JKUTEIbCTBA WM 10 MECTy IpeObIBaHUsS Ha
3aKpEeIUIEHHOW TEPPUTOPHH, CBEICHHHA O MecTe NpeObIBaHMsA, MeCTe (PaKTHYECKOTO MPOKUBAHHS
peOeHka 3asBUTENs, CBEIEHUH O HalmWuuM y pebeHKa craryca OeXeHLa WM BBIHYKICHHOTO
IIEPECEIICHIIA;

- @OHAOM NEHCHMOHHOIO M COLMAIBHOTO cTpaxoBaHus Poccuiickoii denepanuu B 4acTH
MOATBEPKICHHS CBEICHUI O MOJIyY€HUHU [IEHCUH, €€ BUJIE U pa3Mepe;

- MuHUCTEpCTBOM TpyZla M COLMAIBHOIO pa3BUTHS MypMaHCKOH 00JacTM B YacTH
MOJTBEPKJICHUS CBEACHUN O MOJYYEHUH COLIMANIBHBIX BBIIIAT, UX BUAAX;

- OTJIEJIOM I10 OpraHu3aluy paboThl KOMUCCHUHU MO JejaM HECOBEPIIEHHOJETHUX U 3aIIUTe UX
mpaB ropoga MypmaHCKa agMUHHCTpaluMy Tropoja MypMaHCKa B 4acTH IOJy4YEHHUs CBEJICHUH,
KOTOpbIE MOJATBEPXKIAIOT HAaXOXJIEeHHE peOeHKa WM CeMbH, B KOTOPOH MHpOXXKHBaeT peOeHOK, Ha
ydeTe B KOMUCCHUU 110 JIeJIaM HECOBEPIICHHOJIETHUX U 3aIUTE UX IIPAB.

2.2.3. Komurer oOecrneynBaeT MpeIOCTaBICHUE MYHUIMMIAILHON YCIYTM B 3JIEKTPOHHOMN
dopme nocpeactsom EINY, a Taxke B MHBIX OpMax B cOOTBETCTBUU ¢ DesepabHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO0 opraHuzanu MpeOCTaBICHHUS] TOCYAAPCTBEHHBIX U MYHUIUNAIbHBIX
yeayr» (nanee - @enepanpheiii 3akoH Ne 210-D3).

2.3. Pe3yabTaTt npeaocTaBjeHus MyHMIHMIAJIbHON yCJIYTH

2.3.1. Pe3ynbTaToM npeaocTaBiIeHHUs] MyHULIMIIAIBHON YCIIYTH ABIISETCS:

1) Bblgaua (HampaBii€HUE) pPEIHICHUs O MPEeIOCTABICHWH MYHHUIMIAIBLHOW YCIyru mo gopme
COIIacHO NpuiokeHuto Ne 3 k HacToAIEMY aIMUHUCTPATUBHOMY PETTIAMEHTY;

2) Bhlgaya (HampaBlieHHE) pelieHus 00 OTKa3e B MPENOCTaBICHWH MYHULUNAIBHON yCIyru
coracHo npuioxeHuto Ne 4 k HacTosIEMY aIMUHUCTPAaTUBHOMY PETTIAMEHTY;




3) Bbmaua (HampamiIeHHE) peHIeHUsT 00 OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTABICHUs] MYHULMIIAIBHOM YCIYTH, COINIACHO npwiokeHuto Ne 5 Kk HacToswmemy
aJIMUHUCTPATUBHOMY pErJIaMEHTY.

2.3.2. 3asButemo OOECIEUYMBAIOTCA IO €ro BHIOOPY CIEAYIOIIME CIIOCOOBI IONTY4eHUS
pe3ynbTaTa NpeJOCTaBICHU MyHUIUIIAIbHOW YCIIYTH:

a) B BHUJIC 6YMa}KHOFO JOKYMCEHTA JIMYHO B VY1I0JTHOMOYEHHOM OpraHe ujiu B quen(z[eHI/m;

0) B Qopme 3JICKTPOHHOTO IOKYMEHTa, MOJAMUCAHHOTO YCHJIECHHOW KBalU(DHUIIMPOBAHHON
AJIEKTPOHHOW TMOJIMUCHIO YIMOIHOMOUYEHHOTO JIOJDKHOCTHOTO JIMIIA Y TIOJHOMOYEHHOTO OpraHa,
HarpaBJIeHHOTo 3asBUTEINIO B TMYHBIN KabuHeT Ha EINTY.

2.3.3. Ilpy monydyeHWU pe3yJIbTATOB MNPEAOCTABICHUS MYHULMMIAIBHON YCIYTH POAUTEIEM
(3aKOHHBIM IPEICTABUTEIEM) HECOBEPIICHHOETHETO, SIBJISIIOIIMMCS 3asBUTEIIEM, pealn3alus mpasa
HA TIONyYeHHUE pPEe3yJIbTaTOB MPEAOCTABICHHUS MYHUIIMIAIBHON ycinyrd, odopmieHHBIX B (opme
JOKyMEHTa Ha OyMa)XHOM HOCHUTEJe, MOXET OCYHIECTBIATHCA PpOJAUTENEM (3aKOHHBIM
IIPEJICTAaBUTEIIEM) HECOBEPILIEHHOJIETHETO, HE sABIAoIUMcs 3asBureneM. B atom ciyyae 3asBurensb
B JICHb NOJIa4M 3asBJICHUS O MPEIOCTABICHUN MYHULIUIAIBHOU YCIYTH YKa3biBaeT (HaMUIIHIO, MM,
OTYECTBO (MPU HAJIMYUU), CBEJACHUS O JIOKYMEHTE, YAOCTOBEPSIOIIEM JIMYHOCTh JIPYroro POJUTENS
(3aKOHHOTO MPEJCTABUTENS) HECOBEPIICHHOJIETHETO, YIIOTHOMOYEHHOTO Ha TIOMy4YeHUE Pe3yIbTaToB
MPEAOCTABICHUS MYHULIUITAIbHON YCITYTH.

Pe3ynpTaThl npegocTaBiIeHUss MyHUIMIIAIBHON yCIIyTH, 0OhOpMIIEHHBIE B (hOpME JOKYMEHTA Ha
OyMa)XHOM HOCHUTENE, HE MOTYT OBITh TPENOCTABICHBI APYroMy POIHUTENIO (3aKOHHOMY
IPEJCTaBUTEII0) HECOBEPLICHHOIETHETO B Cllydae, €ciau 3asBUTENb B JIEHb MOJA4yd 3asBJICHUS O
IIPEIOCTABIEHUN MYHULIMIIATbHON YCIYTy BbIPA3UJl HUCbMEHHO KeJIaHUE TOJYyYUTh 3allpalliiBaeMble
pe3yibTaThl IPEJOCTaBICHUS MYHULIUIIAIBHOW YCIYTH JTUYHO.

2.3.4. Brigaua 3asBUTENIO (IIPEACTABUTENIO 3asiBUTENSA) yOaMKaTa JOKYMEHTA, BBIIAHHOTO 110
pe3yabTaTaM MpeAOCTaBICHHS] MyHHIUIIAIBHOW YCIYTH, TPOU3BOJANUTCS Ha OCHOBAaHHUHU 3asBIICHHUS O
BblJlaue AyOJMKaTa JOKYMEHTA, BBIIAHHOTO IO pe3yJlbTaTaM IpPeJOCTaBICHUS MYHHMLUIAIbHOM
YCIIYT'H, HAIIPABJICHHOI'O B Y TIOJJHOMOYEHHBIN OpraH, Y YpexXIcHHE.

3asBieHHe O BblAaue AyOJIMKaTa JOKYMEHTA, BBIIAHHOTO MO pe3yjibTaTaM IpeJoCTaBICHUS
MYHUIIUTIATBHON YCIyTH, odopmisieTcs 3asBuTeneM (MpeacTaBuTeneM 3asBUTENs) B IPOU3BOIBHOM

dbopwme.
2.4. Cpoku npeocTaBjieHUs] MyHUIMNIAIbHON yCJIYTH

2.4.1. JlomycTUMBII CPOK MPESOCTAaBICHUS MyHUIIMIIAIBHON YCIYTH, BKIIIOYAIOU oOpalieHue
B OpraHu3alliy, y4acTBYIOIINE B MPEJOCTAaBICHUY MYHUIIMIIAIBHON yCIyTH, NOATOTOBKY pe3yjbTaTa
MYHUIIMIIAJIBHONW YCIYTM U €ro Bbllady (HampasiieHue) 3asBUTEN0 (MPEACTaBUTENI0 3asBUTENS), -
mecTb pabouyux JHEH co JHS perucTpauuy 3asBieHHs M JOKYMEHTOB, HEOOXOIMMBIX JUIs
IIPEAOCTABICHNS] MYHULIUITAJIBHON YCIIYTH, B Y IOJTHOMOYEHHOM OpraHe, Y YpeK/IeHHH.

2.4.2. Cpok peructpanuu 3asBJICHHsI O IPEJOCTABIEHUN MYHULIUIIAIIBHOMN YCIIYTH:

- B Cllydae MoJiayM 3asBJICHUS B YIIOJHOMOYEHHBIN OpraH Wid YUpexkJeHue - OJIMH pabounit
JICHb;

- B cinyuae nojauu 3assienus depe3 EINTY wim T'OBY «M®I MO» - onun pabouunii 1eHb CO
JTHS TIOCTYTJICHUS YKa3aHHBIX JJOKYMEHTOB B Y IOJITHOMOYEHHBIN OpTraH.

2.4.3. MakcuMalbHbIi CpPOK OXKHJaHWs 3asBUTEIEW B OYEpPENM IpH INOAAue 3asABICHUS, NPU
MOJIy4YeHUHU JTOKYMEHTOB B IIPOLIECCE MPEAOCTABICHHUS] MYHULUIIAJBHON YCIYTHM U MPU MOIYYEHUH
pesyibTarta MpeloCTAaBICHUS MYHUIUMNAIbHOM YCIyrd B ciaydae oOpaimieHus 3asBUTEINS
HEIOCPEICTBEHHO B Y IOJTHOMOYEHHBIN Oprad WK Y YpeKIeHNE He JOJDKEH IPEBBIIATh |5 MUHYT.




2.4.4. ITpuocTaHOBJIEHUE NPEAOCTABICHHUS] MYHUIIUIIAIIBHOM YCIIYTH HE IIPETyCMOTPEHO.

2.5. [lepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPE0CTABJIEHUS
MYHUIIUNIAJTbHOM YCJIYTH

2.5.1. 3asBnenue no popme coriaacHo mpuioxeHuto Ne 1 K HacTosmEeMy aIMUHUCTPATUBHOMY
pernamMeHTy U JIOKyMEHTBI, HEOOXOJUMbIE Il IPENOCTABICHUS MYHUIMNAIBHON yCIyrH,
IpPEJOCTaBIIAOTCS  3asBUTENeM (IIpeJCTaBUTENIeM 3asBUTENs) IpU JIMYHOM OOpalleHuu B
YIOTHOMOYEHHBIM OpraH, YYpexkIeHHe, a TakKe MOryT ObITh HampaBlIeHbl 3asBUTEIEM
(npencraBuTeneM 3asBUTENS) B 2JIEKTPOHHON (hopme ¢ ucroiab3oBanuem EINTY.

B03MOXHOCTP IPENOCTABICHNS MYHULIMIAIBHOM YCIYIM Ha OCHOBAaHUM 3asBJICHHS B COCTaBE
€IMHOTO 3aIpOca O MPEAOCTABICHUH JIBYX U 00Jiee rocy1apcTBEHHBIX WM MYHUITUIAIBHBIX YCIIYT C
ucnionb3oBanueM EII'Y Oyner peanu3oBaHa INpU NPEIOCTABICHUHM TEXHHUYECKOW BO3MOXKHOCTH
oneparopom EIITY.

2.5.2. J1ns opraHu3anyy OTAbIXa peOeHKa B TOPOACKUX O3JOPOBUTENBHBIX JIarepsix C JHEBHBIM
npeObIBaHNEM JieTeil Ha 0a3ze 001eo0pa3oBaTeNbHbIX YUpeKIeHUH ropoaa MypMaHcka HE0OOXOIUMBI
CIICIYIOIIHE TOKYMEHTHI:

2.5.2.1. 3asBreHWue O TPEIOCTABICHUN MYHHIMIIAIHLHOW YCIYyrH TIO (OpME COTrIaCHO
npuiiokeHuto Ne 1 k HacTodIEeMy aIMUHUCTPATUBHOMY PEIJIaMEHTY.

2.5.2.2. Ilacnopt 3asBuTens (mpeacTaBuTens 3asBUTENs) U peOeHKa, TOCTUTIIEro Bo3pacTa 14
JIeT.

2.5.2.3. CBUACTEIBCTBO O pOXKACHUHU peOeHKa B Bo3pacTe oT 6 1o 14 jer.

2.5.2.4. JIOKyMEHT, MOATBEPKAAIOIIUN TOJIHOMOYUS TPEACTaBUTENsl 3asBUTENS B
COOTBETCTBUU C 3aKOHOaTenbcTBOM Poccuiickoit denepanuu, B ciayyae oOpalleHus ¢ 3aaBICHUEM O
MPEIOCTABICHUN MYHUIIUTIAILHON YCITyTH MIPEACTABUTENS 3asiBUTES.

2.5.2.5. JlokyMeHT, MOATBepKIaroImuii o0ydeHue pebeHka B Bospacte oT 6 g0 18 zer B
00pa3oBaTeNbHBIX OPraHU3alUsiX, PACIOIOKEHHBIX Ha TEPPUTOPUH ropojia MypMaHCKa.

2.5.2.6. JIokyMEeHT, MOATBEPKIAIOLINI pPETUCTpalii0 peOeHKa MO0 MECTy >KMTEIbCTBA WIIU
MecTy NpeObIBaHMsI Ha 3aKPEIUIEHHOW TEPPUTOPUH, CBEIEHUS O MecTe (aKTHUECKOTO MpPOKUBAHUS
pebenka.

2.53. Jlna opraHuzauuMyM OTAbIXa M O3J0POBIEHUS [JETEH IO IyTEBKaM, IE€PEIAHHBIM
['ocynapcTBEHHBIM aBTOHOMHBIM HETHUIIOBBIM 00pa30BaTENbHBIM yupexaeHueM MypMaHCKOM
obnactu «llenTp oOpazoBaHus «JlammaHaus» KOMUTETY Ha OCHOBAaHUM IpPUKa30B MHHMCTEpCTBa
oOpa3oBaHus W Hayku MypMmaHCKO#l o0jacTu, B OpraHM3allMy OT/AbIXa U O3[OPOBJICHMS JAETeH, He
HaxOoJAIIMXCS B TPYAHOM JKU3HEHHOM CHUTyallMd, PACIOJIOKEHHBIE Ha TeppuTOpuH MypMaHCKON
00J1aCTH U 32 ee MpejesiaMi, He0OXO0AUMBI CIIEIYIOLINE JOKYMEHTHI:

2.5.3.1. 3asBneHue O MNPENOCTABICHUM MYHUIMIAIBHOW YCIyrH 1O (opme coriacHo
npuioxeHuto Ne 1 Kk HacTosIIeMy aIMUHACTPAaTUBHOMY PEIJIAMEHTY.

2.5.3.2. llacnopt 3asBuTens (MpeacTaBuTens 3asBUTENsA) U peOeHKa, TOCTUTIIEro Bo3pacTta 14
JeT.

2.5.3.3. CBUAETENBLCTBO O POKICHUH peOeHKa B Bo3pacTe oT 6 1o 14 mer.

2.53.4. JIOKyMEeHT, MOATBEPXKIAIOLMN IOJHOMOYUS TPEACTABUTENS  3asiBUTENS B
COOTBETCTBHUH C 3aKOHO/aTeNbCTBOM Poccuiickoit denepannu, B ciiydae 0OpalieHus ¢ 3asBICHUEM O
MPEIOCTaBIEHUU MYHUIIMTIANBHOMN YCIYTH NPEACTaBUTENS 3asiBUTEIIS.




2.5.3.5. JlokyMeHT, MOATBEpX)AAOIIUNA o0ydeHHe pedeHka B Bo3pacTte OT 6 mo 18 ner B
00pa3oBaTeNbHBIX OpraHU3AIMAX, PACIIONIOKEHHBIX HA TEPPUTOPHH ropoia MypmaHCKa.

2.5.3.6. JIokyMeHT, MOJTBEPXKAAIOIINN PErucTpaluio pedeHKa MO0 MECTY JKUTEIbCTBA WIIH
MECTy NpeObIBaHUsI Ha 3aKPEIIEHHOW TePPUTOPUH, CBENIEHUSI O MecTe (aKTUYECKOTO MPOKUBAHHUS
pebenka.

2.5.4. Jlna opraHu3alMd OTIbIXa W O3JIOPOBJICHUS [JETE€ MO IyTEeBKaM, MepeaaHHbIM
['ocymapcTBEHHBIM aBTOHOMHBIM HETHIIOBBIM OOpa30BaTEIBHBIM  YUpexaAeHHEeM MypMaHCKOM
obmactu «lleHTp oOpazoBanus «JlammaHaus» KOMHTETY Ha OCHOBAaHWM NPHKa30B MUHHCTEPCTBA
oOpa3oBaHus UM Hayku MypMaHCKOW OOJIaCTH, B OpPTaHM3AIMH OTABIXa W O3JOPOBJICHUS JIETEH,
HaxXOJAIIMXCS B TPYAHOM >KMU3HEHHOW CHUTYallMU, PACIONOKEHHbIE 3a mpeaenamu MypMmaHCKON
00JsacTi, He0OXOIUMBI CIIEAYIONINE JOKYMEHTHI:

2.5.4.1. 3asBneHWe O TPEIOCTABICHUM MYHHUIIMIIAIBLHOW YCIyrH 10 (opme coriiacHo
npuioxkeHnto Ne 1 kK HacTosIIeMy aJJMHHUACTPATUBHOMY PETJIAMEHTY.

2.5.4.2. Ilacnopt 3asBuTens (npeacTaBuTes 3asBUTENS) U peOEHKa, TOCTUTIIEro Bo3pacTa 14
JeT.

2.5.4.3. CBUACTEIBCTBO O pOXKACHUU peOeHKa B Bo3pacTe oT 6 10 14 jer.

2.54.4. JIOKyMEHT, NOATBEPXKJAOLIUN IIOJHOMOYUS TPEACTABUTENSA  3asiBUTENS B
COOTBETCTBUU C 3aKOHOaTenbcTBOM Poccuiickoit denepannu, B ciayyae oOpallieHus ¢ 3as4BJICHUEM O
IIPEIOCTABICHUN MYHULIMIIAIBHOMN YCIIYTH NIPEACTABUTENS 3asiBUTEIIA.

2.5.4.5. JloxymeHT, moaTBepKIaroImuii oOydyeHue pebeHka B Bo3pacte oT 6 no 18 yer B
00pa30BaTebHBIX OPraHU3AIMIX, PACIIOIIOKCHHBIX HA TEPPUTOPHH ropoia MypmaHCKa.

2.5.4.6. JIOKyMEHT, TOJATBEPXKIAIONIMNA PETUCTPAIMI0 PEOCHKA IO MECTY JKUTEIbCTBA HIU
MeCTy TpeObIBaHMsI Ha 3aKPEIUICHHOW TEPPUTOPHHU, CBEACHHUS O MecTe (PaKTUUYECKOTO MPOKUBAHUS
pebenka.

2.5.4.7. OquH U3 JTOKYMEHTOB, KOTOPBIA MOATBEP)KIAET HAXOXKIAECHUE peOeHKa WM CEeMbH, B
KOTOpOM MPOKUBAET peOCHOK, B TPYAHON )KMU3HEHHOW CUTYyallUu:

a) TOKYMEHT, MOJITBEPXKIAIOIIUN CTaTyC JNETEH-CUPOT M JIeTel, OCTaBIIMXCA 03 MOmeueHUs
ponuTeneu;

0) TOKYMEHT, MOATBEP)KIAIOIIUN HaXOXJeHHe peOeHKa MM CeMbH, B KOTOPOH MpPOXKHUBAET
pebeHOK, Ha ydeTe B KOMHCCHM IO JieJaM HECOBEpPLICHHOJETHHX M 3allluTe MX IpaB B Tropoje
MypmaHcke;

B) JIOKYMEHT, MOATBEPKAAIOIINN CTaTyC OeXeHIla UM BBIHYKJIEHHOT' O TIEPECENICHIIa;

r) CIIpaBKa O IMOJYYCHUHU COHUAJIbHBIX WJIHW IICHCUOHHBIX BBITIJIAT.

2.5.5. B cnyuyae HampaBienus 3asBieHusi nocpeiactsoMm EIN'Y cBeneHuss 3 JOKyMeHTa,
YIOCTOBEPSIOLIET0 JIMYHOCTh 3asBuTeNs (mpeacTaBUTeNs 3asBUTENs), (QOPMHUPYIOTCS MpHU
NOJTBEPXK/ICHUH YUeTHOH 3amucu B EnuHOlN cucteme uaeHTUGUKAIMM U ayTeHTUHUKAIMK (1anee -
ECHUA) wu3 coctaBa COOTBETCTBYIOIIMX JAHHBIX YKa3aHHOW Y4YeTHOW 3alKUCh M MOTYT OBITb
IIPOBEPEHBI IYTEM HAIPaBJIEHUS 3allpoca C HCIOJIb30BAHUEM CHCTEMBl MEXBEIOMCTBEHHOTO
B3alMOJICUCTBUSL.

B cinyuae HampaBnenus 3asBieHust mnocpenctBoM EIII'Y  ¢opmupoBanue 3asBieHus
OCYIIECTBIISIETCS] TIOCPEACTBOM 3aIlOJIHEHUs HTepakTUBHON (hopmbl Ha EII'Y 0e3 HeobxoaumocTu
JIOTIOJTHUTEIBHOM 101241 3asBICHHS B KaKOH-TH00 nHOM (opme.




2.5.6. OO0s3aHHOCTH MO TPENOCTABICHUIO JTOKYMEHTOB, yKa3aHHBIX B MOAMyHKTax 2.5.2.1,
2522, 2524, 253.1, 253.2, 2534, 254.1, 2542, 2.54.4 noapa3aena 2.5 HacCTOSIIETO
aJIMUHHUCTPATHBHOTO PEIIAMEHTA, BO3JIOKEHA Ha 3asBUTENS (IPEICTABUTENS 3asiBUTEIIN).

2.5.7. JloxymeHTHl (CBeIEHHUs, COJIEpKallluecss B HHUX), yKa3aHHble B MOAMyHKTax 2.5.2.3,
2.5.2.6, 2.5.3.3, 2.5.3.6, 2.5.4.3, 2.5.4.6, noanyHkrax B) - ') moanyHkra 2.5.4.7 moxapasaena 2.5
HACTOSIIET0 aJIMUHUCTPATUBHOIO pPErIaMeHTa, KOMUTET 3aIpalllMBacT CaMOCTOSATEIBHO B paMKax
MexBeIoMCTBeHHOro B3aumojeiictBus B ®HC PO, MunucrepctBe BHyTpeHHUX Jen Poccuiickoi
®enepauun, DoHAEC TNEHCHUOHHOTO M COLMAIBHOTO cTpaxoBaHus Poccuiickoii dDenepanuu,
MuHucTEpCTBE TpyZla U COLMAIBHOTO pa3BUTUs MypMaHCKOH 00JacTH B 3JEKTPOHHOH (opme C
HCIIOJIb30BAHUEM CHUCTEMBI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJECHCTBHUS, €CIU 3asBUTEIb
HE TMPEJJOCTaBUII X TI0 COOCTBEHHOW MHUIIUATHUBE.

2.5.8. JlokyMeHT (CBeIeHUs, COJepKaIIuecs B HEM), YKa3aHHBIA B MOJAIMYHKTE 0) MOAMYHKTa
2.5.4.7 nonpazaena 2.5 HACTOSIIEro0 aJIMHHUCTPATUBHOTO PErIaMEHTa, KOMHTET 3alpaiiuBacT
CaMOCTOSITENILHO B paMKax WH(OPMAIMOHHOTO B3aUMOJCUCTBUS B OTJ/EIE MO OPTaHU3aIH PaOOThI
KOMUCCHH 0 JIeJIaM HECOBEPILIEHHOJIETHUX U 3alllUTe UX IpaB ropojaa MypMmaHcka aAMHUHHUCTPAIHH
ropona MypMaHCKa B 4acCTH TOJTYYCHHS CBEICHUI, KOTOPBIC MOATBEPKIAIOT HAXOXKICHUE PEOCHKA
WM CEMbH, B KOTOPOU MPOKMBAET PEOCHOK, Ha yueTe B KOMUCCHH IO JieJIaM HECOBEPILIEHHOJIETHUX
Y 3aIllMTE UX MPaB B Cliydae, eciii 3asBUTEIb HE IPEIOCTAaBUII UX 110 COOCTBEHHOW MHUITMATHBE.

2.5.9. JlokymeHTHI (CBeAEHUS, cOlepXalluecss B HUX), YKa3aHHble B NOANMYyHKTax 2.5.2.5,
2.5.3.5, 2.5.4.5, nonnmynkre a) moamynkTa 2.5.4.7 noapazaena 2.5 HACTOAIIETO aIMUHUCTPATUBHOTO
perilaMeHTa, HaXOAATCS B paclopsHDKEHHH KOMUTETa U He SBISIFOTCS TOKYMEHTaMH, 005S3aHHOCTh TI0
MPEIOCTABICHUIO KOTOPHIX BO3JIOKEHA Ha 3asgBUTEINS (MIPEACTABUTENS 3asABUTEI).

2.5.10. IIpu npenoctaBneHNN MYHUIIUTIAIBHOM YCIYTH 3amperiaercs TpeOoBaTh OT 3asBUTEIS:

2.5.10.1. IlpenmocraBneHusi JAOKYMEHTOB W HWH(POpPMAIMU WM OCYIIECTBICHHS JEHCTBUH,
MPEJICTABICHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMHU IMPABOBBIMU
aKTaMH, PETYJIUPYIOIIMMU OTHOIICHHUSI, BO3HUKAIOIIUE B CBSI3M C MPEIOCTABICHUEM MYHHUIIUIIATbHON

YCIIyTH.

2.5.10.2. TlpemoctaBieHusi JOKYMEHTOB U HWH(OpMalMHM, KOTOpbIE B COOTBETCTBUM C
HOpPMAaTHUBHBIMU MPaBOBBIMU akTamMu Poccuiickoil ®@enepannu, HOPMaTUBHBIMH MTPABOBBIMU aKTaMH
MypmaHCKOH 007acTH, MYHHUIIMTAIBHBIMH TPABOBBIMHA aKTaMH HAXOISITCS B  PACTOPSDKEHUH
KOMHTETa, TOCYJapCTBEHHBIX OPIaHOB, HHBIX OPraHOB MECTHOI'O CaMOYIpaBlieHUs U (WMJIH)
MIOJIBE/IOMCTBEHHBIX ~TOCYJAapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIPaBICHHS
OpraHu3alfii, y4acTBYIOIIMX B INPEIOCTABICHUU TOCYIAPCTBEHHBIX W MYHUIUMMNAIBHBIX YCIYT, 32
UCKJIIOYEHHEM JOKYMEHTOB, yKa3aHHBIX B yacTH 6 ctatbu 7 PepepanbHoro 3akoHa Ne 210-03.
3asBUTENb BIpaBe INPEACTAaBUTh YKa3aHHbIE JOKYMEHTHI M HWHGPOPMALMIO 10 COOCTBEHHOM
WHUIIAATHBE.

2.5.10.3. OcymiecTBieHus IEHCTBUI, B TOM UYHUCJIE COTJACOBAHUN, HEOOXOTUMBIX IS
MOJTyYEHUs] MyHUIIUIIAJTbHON YCIYTH U CBSI3aHHBIX C 00pallleHueM B TOCYapCTBEHHBIE OPTaHbl, UHbIE
OpraHbl MECTHOTO CaMOYTIPABIICHUS, OPTAHU3AIIMH, 32 UCKITIOUEHUEM MOTYYEHUS YCIYT U MOTydeHUS
JOKYMEHTOB W HMH(OpPMAIINH, MPEIOCTABISIEMBIX B pe3yibTaTe MPEAOCTaBICHHUS TaKUX YCIYT,
BKJIFOYEHHBIX B ITIEPEYHM, YKa3aHHbIE B 4acTh 1 ctaten 9 denepanbHoro 3akona Ne 210-D3.

2.5.10.4. TIpenocraBieHus JOKYMEHTOB U HH(POPMALIMU, OTCYTCTBHE U (MJIN) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIUCH MPH MEPBOHAYAIBHOM OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTAaBIEHUS MYHUIIMIAIBHON YCIyTH, JTMOO B MPEJOCTaBICHUM MYHMIMIAIbHOW YCIYyTH, 3a
UCKJIIOYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX MYHKTOM 4 yactu 1 ctarbu 7 denepanpHoro 3akoHa Ne
210-@3.
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2.5.10.5. IlpenocTaBiieHust Ha OyMa>KHOM HOCHUTENE JOKYMEHTOB M UH()OPMAIIHH, JIEKTPOHHBIE
0o0pa3bl KOTOpBIX paHee OBLIM 3aBepeHbl B COOTBETCTBHHM C MYHKTOM 7.2 dactu 1 crateu 16
®enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CJIy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKue
JOKYMEHTBHI JIN0O UX U3BSATHE SBJISAETCS HEOOXOAUMBIM YCIOBHEM NPEIOCTABICHUS MYHHIIMIIATBHOMI
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBIECHHBIX (efepaibHbIMU 3aKOHAMHU.

2.6. [lepeyeHb OCHOBaHUII J1JIA1 0TKA3a B PUeMe JJOKYMEHTOB,
JJIs1 IPUOCTAHOBJIEHUS U (MJIM) 0TKA3a B MPe0CTABICHUN
MYHHIHMNAJIbHOHN yCJIYTH

2.6.1. OcHoBaHus I OTKa3a B IPHEME JIOKYMEHTOB, HEOOXOAMMBIX IS IPEIOCTaBICHUS
MYHHIIMITAILHOW YCITyTH, HAa OyMa>KHOM HOCHUTEIIE:

- IIPEIOCTABIICHHBIE JOKYMEHTBI COIEP/KAaT MCIPABICHUS TEKCTa, HE 3aBEPEHHBIC B IIOPSIKE,
YCTaHOBJIEHHOM 3aKoHozAarenbcTBOM Poccuiickoit denepanuu;

- 3as4BJICHUC II0JJAHO JIMOOM, HC HWMCHOIIUM JOKYMCHT, HO,Z[TBep}K,I[aIOH_II/Iﬁ IIOJIHOMOYH A
MMpeaACTaBIATb SaﬂBI/ITeJISI;

- INIPEACTaBICHHBIA 3asBUTENIEM JOKYMEHT, YAOCTOBEPSIOLIMN JIMYHOCTh, YTPAaTHI CHIy Ha
JIeHb O0OpaleHHs 3a MOIYy4eHUEM MYHULIMIIAILHON YCIIyTH;

- HEMOJIHOE, HeI0CTOBEPHOE MJIM HENPAaBUJIbHOE 3alloIHEHHE 00s3aTeNbHBIX mosed B (opme
3asBJICHUS O IPEIOCTaBICHUN MYHUIIUIIAIBHOU YCIIYTH;

- 3as4BJICHUC I1I0JaHO B OpraH FOCY,HapCTBeHHOﬁ BJIaCTHU, OpTaH MCCTHOI'O CaMOYIIPpAaBJICHUA WA
OopraHu3alnurro, B MMOJHOMOYHA KOTOPBIX HE BXOJUT MMPCAOCTABJICHUC MYHHHHHaJIBHOﬁ yCiyru.

2.6.2. OcHoBaHUA A1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX AJIs MPeJOCTaBICHUS
MYHUIIUINIATILHON YCIYTH, B 3JIEKTPOHHOU (opme:

- MPEAOCTaBICHHbIE B AJEKTPOHHONW (POpPME TOKYMEHTHI, KOTOPbIE MOJAI0TCA 3asBUTEIIEM BHE
PaMOK MEXKBEAOMCTBEHHOI'O DJIEKTPOHHOI'O B3aUMOJIECHCTBHUSA, COIEpXKAT IOBPEKICHUS, HAIUYHE
KOTOPBIX HE MO3BOJISIET B OJHOM 00BEME HCI0JIb30BATh MHPOPMAIUIO U CBEACHHUS, COJEpKaIIUecs
B IOKYMEHTAaX, [ IIPEIOCTaBICHUS MyHULIUIIAIBbHON YCIYTH;

- 3as4BJICHUEC II0OJJaHO JIMIIOM, HC UMCIOIIINM MIOJTHOMOYHH MMpEaACTAaBIATE HHTCPECHI 3a${BI/ITeJ'I$[;

- YCTAHOBJICHUC mIyTeM HaIlTpaBJICHUA 3arpoca C HCIIOJIb30BaHHUEM CHUCTCMBI
MCKBCOAOMCTBCHHOI'O 3JICKTPOHHOI'O BSaHMOI[ei/JICTBHﬂ OTCYTCTBHSA WKW HECOOTBETCTBUSA CBC}IGHI/II\/'I,
MOATBCPIKAAOIMIUX MMOJTHOMOYUSA ITPEACTABIIATH 3aSIBI/ITeJ'I}I;

- HEecoOJII0/IeHUe yCTaHOBJIEHHBIX cTaThbeil 11 ®denepanbHoro 3akona ot 06.04.2011 Ne 63-D3
«O06  DSNEeKTPOHHOM  MOANUCH»  YCIOBMH  NpPU3HAHUN  JEHCTBUTEIBHOCTH  YCHUJIEHHOM
KBaJIM(ULMPOBAHHOMN AJIEKTPOHHOM MOAINKCH, BKIIIOUYAIOIIEH TPOBEPKY cTaryca (AeHCTBUTEIBHOCTH)
cepTUdHKaTa OTKPHITOTO KJIFOYa.

2.6.3. OcHOBaHuEM JUIsl OTKa3a B MPEJOCTABICHUN MYHULIUIIAIbHON YCIIYTH SIBJISIETCSI HAIUYUE
B TIPEIOCTABICHHBIX 3asBUTENIEM JOKYMEHTaX HEJIOCTOBEPHBIX CBEJCHHW B CiIydae IOJaqyH
3asBJICHHS B Y IOJJTHOMOYEHHOM OpraHe.

B cnydae oTkaza B mpenoCTaBICHWM MYHHIMNAIBHOW YCIYyTH YIOJHOMOYEHHBIM OpraH
uHpopmupyeT 3asBUTENs (MpercTaBUTENs 3asBUTENS) O MPUYMHAX TAaKOTO OTKa3a C yKa3aHUEM
nepeyHsi JAOKYMEHTOB M HH(OpManuu, OTCYTCTBHE M (WJIM) HEAOCTOBEPHOCTh KOTOPBIX CTalH
NPUYMHOM 0TKa3a, a TaKKe C YKa3aHUEM IepeyHs YCTaHOBJIEHHBIX (e/lepalbHbIMU 3aKOHAMH U (UJITH)
MHBIMH HOPMaTHUBHBIMH IIPABOBBIMU aKTaMH TpeOOBaHUMN, HECOOTBETCTBUE KOTOPHIM MOBJIEKIIO OTKA3
B IIpCA0CTaBJICHUHA MYHI/IIII/IHaJ'IBHOI\/II YCIyru.

2.6.4. OcHoBaHMEM JUI OTKa3a 3asBUTENIO (IIPEICTaBUTENI0 3asiBUTENSA) B BhIJa4e qyOnHKaTa
JIOKYMEHTA, BBIJIAHHOTO TII0 PE3yJbTaTaM MPEIOCTaBICHUS MYHHUITUTIATBHON YCIYTH, SBISETCS
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OTCYTCTBUE B 3asBJICHHMM O BblAaue IyOJIMKaTa, BBIAAHHOIO IO pe3yJbTaTaM IPEAOCTaBICHUS
MYHUIIUTNATBHONH YCIIyTd, HH(OpMaluy, MNO3BOJAIOMIEH HIASHTU(PUIUPOBATh paHee BBIJAHHOE
peuieHue.

2.6.5. OcHOBaHUH [ NPUOCTAHOBJIEHMSI IPENOCTABICHUS MYHULUIAIBHONW YCIYIH
3aKoHoAarenbecTBOM Pocculickoit denepanuu He MpeyCMOTPEHO.

2.7. Pa3zmep miarTbl, B3MMaeMoOu ¢ 3asiBUTeJIsl IPH NPeT0CTABJICHUHN
MYHUIIUNIAJIbHOM YCJIYTH, U CIIOCO0ObI ee B3UMAHUS

[IpenocraBiieHe MyHHIIUTIAIBHOW YCIYTH OCYIIECTBIIAETCS OSCIIaTHO.
2.8. TpeOGoBaHus K MecTAM NPeJIOCTABJICHHS MyYHHIIUIIAJIBHOMH YCJIYyrH

2.8.1. Tlomemenuss [ TpueMa 3asBICHUH, BBIJIAYM peE3yJbTara MPEIOCTABICHUS
MYHUIUMIIAIBHON YCIIYTH JOJIKHBI COOTBETCTBOBATh CAHUTAPHO-3IHUIEMHOJIOTUYECKUM U CAHUTAPHO-
TUTHUEHUYECKUM TpeOOBaHUsM, 3aKOHOJATEeNbCTBY Poccuiickoit denepanuivi 0 COIMAIBHOM 3alUTe
WHBAJIHJIOB, a TAK)KE OBITH 000PYIOBAHBI CUCTEMOW MTPOTUBOTIOKAPHON CHTHATH3AIIHH.

2.8.2. Mecra g OXHIAHWS W 3aIOJHEHHS 3asBICHUS JIOJDKHBI OBITH 00OPYHOBaHEI
CHIICHBSIMH, CTOJIaMH, OJIaHKaM{ 3asBJICHUH, NHCHMEHHBIMH NPUHAUICKHOCTSIMH, a TaKXKe
MH(OPMALlMOHHBIM CTEHJOM ¢ uH(popMauueld, ykazaHHod B nyHkTe 1.3.10 HacTodiero
aJIMUHHUCTPATUBHOTO PETIaMeHTa.

2.8.3. JloCcTynmHOCTb MOMEILIEHUH, B KOTOPBIX MPEJOCTaBISETCS MYHULUNANbHAS YCIyra,
BKJIIOUAIOLIMX MecTa JUIsl OXKUJAHWs, JJs 3aloJIHEHUs 3asBJICHHUS O IPEJOCTaBICHUU
MYHUIUNAIBHON yCIyrd, UHGOPMUPOBAHMS M IpHEMa IoJlyyaTelaell MyHUIMNAIbHOM YCIyrH,
oOecnieunBaeTcs B COOTBETCTBUM C 3aKOHOAATenbcTBOM Poccuiickoit ®denepanuu o comuaibHON
3alIUTe UHBAJIHUJIOB.

2.9. IToka3aTreju JOCTYITHOCTH M Ka4eCTBA Mpe10CTABJICHUS
MYHULIMIATBHOH YCJIyIH

Ilokazarenu AOCTYIIHOCTH M KaueCTBa MPCAOCTABIICHUA MYHPII_IPIHaHBHOﬁ YCIYyIru, a TakKXKe UX
SHAYCHU MMPUBCIACHLI B IIPHUJIOKCHUN Ne 2 k HacToAICMY a/IMUHHUCTPATHBHOMY PCTIAMCHTY.

2.10. IIpoyne TpedoBaHNA K NPEJOCTABJICHUIO MYHUIIUIIAJIbHOM
yCJayru

2.10.1. 3asgBurtensM oOecreyrBaeTCsl BO3MOXKHOCTb NPEJOCTABICHHUS 3asBIEHUS B (Qopme
AJIEKTPOHHOIO JOKyMeHTa nocpeactsom EINIY.

2.10.2. B cinyuae nomaum 3asBienust yepe3 EII'Y 3asBurens uiam npeactaBuTeNb 3asBUTENS
aBropusyetrcsi Ha EIII'Y mocpeactBom moarBepkaeHHOM yderHou 3amucu B ECUA, 3amomusier
3asBJIEHHE O MPETOCTABICHUN MYHHUIMIIAIBHON YCIIYTH C UCIOJIb30BaHUEM UHTEPAKTHUBHOMN (OPMBI B
AIIEKTPOHHOM BUJIE.

2.10.3. Ilpu 3amonHeHun 3asBUTENEM (TIpeICTaBUTENEM 3asBUTENsI) MHTEPAKTHUBHON (OPMBI
oOecnieunBaeTcs aBro3anoyiHeHue ¢popmel U3 npoduis rpaxaannia B ECUA, nudposoro npodus
MOCPEJICTBOM CHCTEMBI MEXBEOMCTBEHHOTO 3JIEKTPOHHOTO B3auMoieicTBus (nanee - CMOB) wim
BUTPUH JaHHBIX. B ciydyae HEBO3MOXHOCTH IOJNyYEHHs YKa3aHHBIX CBEJCHMH U3 LU(PPOBOrO
npoduins nocpenctsom CMOB unu BUTpUH JaHHBIX 3asgBUTENb (IIPEICTABUTEND 3asBUTENS1) BHOCUT
HE0OXO/MMBbIE CBEJCHUS B MHTEPAaKTUBHYIO (opMmy BpyuHyio. Ilpum sToM uHTepakTHBHas (opma
COJIEP)KUT OIPOCHYIO CHUCTEMY [UIsl OMNpEeNieHHs HWHAWBHIYaJbHOTO Habopa [OKYMEHTOB H
CBe/IEHUI, 00s3aTeNbHBIX ISl MPEAOCTAaBICHHS 3asBUTENEM (IIpe/ICTaBUTENeM 3asiBUTENS) B LIEIsAX
MOJIyYEHUsI MyHULIUIIaJIbHON YCITyTH.




B cinywae wmampasinenus 3ampoca mnocpeactsom  EINI'Y  pesymbrar  npegocraBiieHHs
MYHUIIUIATBHON YCIYTH TaKKe€ MOKET OBITh BbIJAH 3asBUTENIO (IIPEICTABUTENIO 3asiBUTENS) HA
OyMa)KHOM HOCHUTEJIE KOMUTETA.

2.10.4. Boibop 3asButeneMm (mpencTaBUTENEM 3asBUTENS) CHocoda Iojayu 3ampoca U
JOKYMEHTOB, HEOOXOJUMBIX JUIsi TIONYyYEHUS MYHHUIMIAIBLHOW YCIYTH, OCYIICCTBISETCS B
COOTBETCTBUU C 3aKOHOJaTeIbCTBOM Poccuiickoit denepannm.

2.10.5. TIlpm npenocTaBI€HHMH MYHULUMOAIBHOW yCIYrM B  JJIEKTPOHHOW  (hopme
OCYILECTBIISAIOTCS:

1) npenocraBieHue B MOPSAKE, YCTAHOBJIEHHOM  HACTOSILUM  aJIMUHUCTPAaTUBHBIM
perimaMeHToM, MHGOpManuu 3asBUTENSAM (IpeACTaBUTENsIM 3asBHUTENEH) U oOecleyeHne J0CTymna
3asButenel (mpeacraBuresnieil 3asBUTENEH) K CBEICHUSAM O MYHHUITUTIATLHOM YCITyTE;

2) nojaya 3arpoca 0 IpeJOCTaBICHUN MYHULMIIAIBLHON yCIyTrd B KOMUTET C UCHOJIb30BAaHUEM
EIII'Y;

3) mocTyIuieHHe 3anpoca U JIOKyMEHTOB, HEOOXOIUMBIX JUIsl IPEJOCTABICHUS MYHUIIUIIAIbHON
ycayru, B uHTerpupoBanHyto u3 EIII'Y BegoMcTBeHHYI0 HH(OPMAILIMOHHYIO CUCTEMY;

4) oOpaboTKa W perucTpaius 3ampoca U JOKYMEHTOB, HEOOXOIAMMBIX IS TPEIOCTABICHUS
MYHUIUIIAILHON YCIIYTH, B BEJOMCTBEHHON HH()OPMAIIMOHHON CHCTEME;

5) nmonyueHue 3asgBUTEIEM YBEIOMIICHHM O XOJ€ MPEHOCTaBIECHUS MYHHUIIMIAIBHOU YCIYTH B
nunyHoM kaOuHere Ha EIITY;

6) B3auMOJICHICTBUE KOMUTETAa W MHBIX OPraHOB, YKa3aHHbIX B IyHKTe 2.2.2 HACTOALIETO
a/IMUHUCTPATUBHOI'O perjiaMeHTa, HOCPEICTBOM MEKBEIOMCTBEHHOTO B3aUMOACHCTBUS;

7) nonyuyenue 3asBuTeneM (TIpeICTaBUTENIEM 3asBUTEINS) CBEICHUM O XOJI€ MPEAOCTaBICHUS
MYHUILIUIIATLHON YCITYTH OCPEACTBOM MH(POPMAIMOHHOTO CEpBHCA «Y3HATh CTATYC 3asIBICHUSY;

8) mnomyuyeHue 3asBuTeneM (IpelCTaBUTENIEM 3asBUTENs) pe3yibTaTa IPeIOoCTaABICHUS
MYHUIIUNAIBHON yclyrd B auyHOM kaOunete Ha EIII'Y B ¢dopme aBTOMaTHuecku (GpopMHpyeMOro
AJIEKTPOHHOI'O  JIOKYMEHTA, TOJNUCAHHOIO YCWJIEHHOH KBaIM(QUIMPOBAHHOW DIEKTPOHHOMN
MOANKCHIO YIIOJIHOMOYEHHOI'O JOJDKHOCTHOTO JIMIA KOMUTETA.

2.10.6. DneKTpoHHbBIE JOKYMEHTHI JOKHBIL:

- obecreynBaTh BO3MOXXHOCTb WJICHTU(UIIUPOBATh JTOKYMEHT M KOJWYECTBO JIUCTOB B
JIOKYMEHTE;

- o0ecrneynBaTh BO3MOXHOCTb IIOMCKAa [0 TEKCTOBOMY COJAEP)KAHUIO JIOKyMEHTa MU
BO3MOXXHOCTh KOTIMPOBAaHHUSI TEKCTa (32 HMCKIIOYCHHEM CIIy4aeB, KOTJAa TEKCT SIBJSIETCS YacTbIO
rpau4ecKoro U300paxeHus);

- COACPIKATh OrJIaBJICHUEC, COOTBECTCTBYIOIICC UX CMBICITY U COACPIKAHUIO,

- obecreuynBaTh MEPEXOJbl MO OTJABICHHUIO W (WJIM) K COJAEPXKAIIUM B TEKCT€ PHUCYHKaM U
Tabnuiam (s TOKYMEHTOB, COJEp)KalllUX CTPYKTYPUPOBAaHHBIE MO YacTsIM, IJIaBaM, pasjeiiaMm
(moapasnenam) JaHHbBIE U 3aKJIJIKH).

2.10.7. 3anonHEeHHOE 3asBJIEHUE O NPENOCTABICHUHM MYHHIMNAIBHOW YCIYTH OTIPABIISAETCS
3asiBUTENIEM BMECTE C MPUKPEINIEHHBIMU 3JIEKTPOHHBIMHM 00pa3aMu JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIEHUSI MyHULIUNIAJIBHON yCIyrH, B YIIOJIHOMOUYeHHBIH opraH. IIpu aBropusanuu B ECUA
3asBJI€HUE O IMPEAOCTABICHHH MYHULHUIIAIBHON YCIYyTM CYMTAeTCS MOANHCAHHBIM IPOCTON
3JIEKTPOHHOM MOANHUCKIO 3asBUTENS (TIPeICTaBUTENS 3asiBUTEIIS).

2.10.8. Pe3ynbTaThl NpeaOCTAaBICHUS MYHULIIMNAIBHON YCIIYTH, YKa3aHHbIE B mojapasnaene 2.3
HACTOALIET0 aJAMHHHCTPATUBHOTO pEIrJIaMEHTa, HaNpaBisloTCad 3asBUTENIO  (IIPEICTaBUTEIIO
3asButens) B nuuHbli kabuner Ha EIII'Y B ¢dopme 351€KTpOHHOrO JTOKYMEHTA, IMOAMUCAHHOTO




YCUJIEHHOM KBaJIM(UIIMPOBAHHOM 3JEKTPOHHON MOJMUCHIO YIOJIHOMOYEHHOTO JOJKHOCTHOTO JIMIA
YII0JTHOMOYEHHOT O OpraHa, B ClIy4ae HalpaBJICHUs 3asBJlIeHUs nocpeacrsom EIITY.

2.10.9. DrekTpoHHBIE TOKYMEHTHI IIPEIOCTABISIOTCS B CIEAYIOMUX hopmarax:
a) xml - 1 popmManM30BaHHBIX TOKYMEHTOB;

6) doc, docx, odt - I JOKYMEHTOB C TEKCTOBBIM COJEPKAHUEM, HE BKIIOUYAIOMIUM (POPMYITBI
(32 HCKITFOYCHHEM TOKYMEHTOB, YKa3aHHBIX B MOITYHKTE «B)» HACTOSIIETO ITYHKTA);

B) xls, xIsx, ods - It TOKyMEHTOB, COACPKAIIUX PACUCTHI;

r) pdf, jpg, jpeg - s TOKYMEHTOB C TEKCTOBBIM COJACpP)KaHUEM, B TOM YHCJIE BKIHOYAIOITUM
dopmynel U (win) rpaduueckue H300pakeHUs (3a HCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B
MOJIMYHKTE «B)» HACTOSIIETO IMyHKTA), & TAKXKE IOKYMEHTOB C rpadUYeCcKiM COACPKAHUEM.

Honyckaercst ~ (OpMHpPOBAaHHE  3JCKTPOHHOTO  JOKYMEHTa  IyTeM  CKaHWPOBAaHUS
HEINIOCPEICTBEHHO C OpUIMHalla JOKYMEHTa (MCIOJb30BaHUE KOMMH HE [JOIYyCKaeTcs), KOTOpOe
OCYIIIECTBIISIETCSI C COXpaHEHHWEM OpHEHTaluu JokymeHTa B paspemeHuu 300 - 500 dpi (macmrad
1:1) c ucrosib30BaHUEM CIEYIOIINX PEKUMOB!

- «4epHO-Oenblii» (MpU OTCYTCTBHUM B JOKYMEHTE TrpapuuecKuX H300pakeHU u (WUIn)
IIBETHOTO TEKCTA);

- «OTTEHKU ceporoy» (Mpu HaJIMYUM B JTIOKyMEHTE IpadMuecKux H300pa’keHHH, OTIIMYHBIX OT
LIBETHOT'O IpauecKoro n300paxeHus);

- «IBETHOW» MJIM «PEXHM IIOJHOHM IBeTonepenaun» (IpU HAIMYMU B JOKYMEHTE LIBETHBIX
rpadu4ecKux U300pakeHni MO0 IBETHOTO TEKCTA);

- COXpaHEHUEM BCEX ayTEHTUYHBIX MPU3HAKOB MOJIMHHOCTH, & UMEHHO rpaguuecKoi moIMucH
JU1a, TIeYaTH, YII0BOTO ITammna OJaHKa.

KonnyectBo ¢ailyioB 10JKHO COOTBETCTBOBATh KOJIMUYECTBY JOKYMEHTOB, KQXK/IbI U3 KOTOPBIX
COJICPKHUT TEKCTOBYIO U (MJIH) TpadUuecKyro HH(OPMAIIHIO.

2.10.10. [lokymeHTbI, mojjexaliue TMpeacTaBieHuto B ¢opmarax xls, xlsx wmm ods,
(bopMHpYIOTCS B BUJI€ OTACIBHOIO 3JIEKTPOHHOTO IOKYMEHTA.

2.10.11. MakcuManpHO IOIMYCTUMBIN pa3Mep NPUKPETIIEHHOTO MaKeTa TIOKYMEHTOB HE JTOJIKEH
npesbimiath 10 I'b.

3. Cocras, n10C/1€10BATEIbHOCTb U CPOKH BbINIOJTHEHUS
aIMHUHHUCTPATHUBHBIX NMPOLEIYP, TPEOOBAHUSA K MOPSAIAKY UX
BBINOJHEHUS

3.1. O6uue MoJI0:KEeHUA
3.1.1. IlpemocraBieHne MYHHUIMIIAIBLHON YCIYrM BKJIOYaeT B ce0s  cleayromue
aIMUHUCTPATUBHBIE POLIETYPHI:
- IIPUEM U PETUCTPALIH 3aABICHUS C IPUIAra€MbIMHA K HEMY JOKYMEHTaMU;

- paCCMOTPCHUC 3asABJICHUSA U ITPUJIAra€MbIX K HEMY JJOKYMCHTOB;

- BO3BpAT 3asBJIECHUS NPHU HAIMYUKM OCHOBAHWM, YKa3aHHBIX B mojpaszjeine 2.6 HacTOsIIEero
aJMMHHMCTPATUBHOTO pETaMeHTa (J1ajee - BO3BpaT 3asBJICHMUS);

- CbOpMI/IpOBaHI/Ie 1 HaAIIpaBJICHUEC MEKBCAOMCTBCHHBIX 3aIIPOCOB;
- IOATOTOBKA U NPUHATHUC PCIICHUS 110 3asABJICHUIO,

- BblJjaua (HampaBJIeHHEe) PEeLeHUs 0 3asiBICHUIO.




3.1.2. Ilepeyenb aIMUHUCTPATUBHBIX IIpoLEeAyp, BbIIOIHAEMBIX 'OBY «M®I[ MO»:

- uHQOpPMUPOBAaHME U KOHCYJIbTUPOBaHHE 3asBUTEICH O TOpPSAKE MPEeIOCTaBICHUS
MYHULIMIIAJIbHON yCIIYTH;

- TpHEeM 3asBIICHUS M JOKYMEHTOB, HEOOXOAMMBIX I TPEJOCTABICHUS MYHHUIIMIAILHOMU
YCIIYTH.

3.1.3. Tlopsiiok ocylecTBICHUS aJMUHUCTPATUBHBIX INpouenyp (ACHCTBUI) B 3JIEKTPOHHOU
dopme ¢ ucnonb3oBanueMm EII'Y mpuBeneH B moapaszzgene 3.8 HACTOSIIETO aIMUHUCTPATUBHOTO
perjameHTa.

3.1.4. Ilopspok ucrpaBieHHs JOMYIICHHBIX ONEYaTOK M OMMOOK B BBIAAHHBIX B PE3YJIbTaTe
IIPEIOCTABIEHUS MYHULMIAIBHON YCIyTrH JOKyMEHTaxX IpUBEIEH B monapaszzieie 3.9 HacToslero
aJMUHUCTPATUBHOIO PETIIaMEHTA.

3.2. [Ipuem u perucrpanus 3asiBJeHUs C IPUJIAraeMbIMH K HEMY
AOKYMEHTaMHU

3.2.1. OcHoBaHMeM [yIsi Hauyaja BBINOJIHEHUS AJMUHUCTPATUBHOM MpOLIETYpHl SIBISIETCA
HocTylieHue oT 3asBuTens (IpeicTtaBuTesiss 3asBUTENsI) 3asBieHHs 10 (OpME COTJIACHO
npuioxeHnto Ne 1 K HacTosimemMy aJIMHUHHCTPATUBHOMY pETJIAMEHTY M TPUIAraeéMblX K HEMY
JIOKYMEHTOB OJIHUM M3 CIICAYIOIIIX CIIOCOOOB:

- IOCTABJIEHHBIX JINYHO B Y TIOJIHOMOUYEHHBIN OpraH, Y YpeKIeHUE;
- HampaBJIEHHBIX ¢ ucnonb3oBanueM EIIY;

- monydeHHbIX oT [[OBY «M®I[ MOy.

3.2.2. Bce nmnocTtynuBmiME B YIOJIHOMOYEHHBIM OpraH, YUpexKICHHE 3asBICHUS O
[IPEIOCTABJIEHUY MYHUIIUIIATBHON YCIYTH MOJIEkKAT YUETYy.

3.2.3. Peructpanus 3asBI€HUS OCYIIECTBIAECTCS MYHHUIMOAIbHBIM CIYKallUM KOMHTETA,
OTBETCTBEHHBIM 3a NPEAOCTABICHUE MYHULMIAJIBHOW YCIYyITH, B JEHb MOCTYIUICHUS 3asBJICHUS U
JIOKYMEHTOB.

3.2.4. Ilpu nuyHom oOpamenun 3asBuTelns (mpenctaButens 3asBurens) B otaeneHue ['ObY
«MO®IL MO» pabotauk I'OBY «M®I[ MO», 0TBETCTBEHHBIH 3a NMpUEM JOKYMEHTOB, B TCUCHHE
OJIHOTO PabOYero JHs BBIIOIHSET CIEAYIOIINE NeHCTBUS:

- YCTaHaBJIMBACT JIMYHOCTb 3asgBuTens (HpeI[CTaBI/ITeJ'ISI 38.5[BI/ITGJ'I$I) OyTeéM MPOBEPKU
JOKYMCEHTA, YAOCTOBECPAOLIETO JIMYHOCTb, WJIHW JOKYMCHTOB, IMNOATBCPKAAOIMINUX ITOJHOMOYHA
npeacTaBuTECIIA 3a$IBI/ITeJ'I$I;

- OCyHIECTBICT MNEPBHUYHYIO TMPOBCPKY MNPCACTABICHHBIX JOKYMCHTOB Ha OCHOBaHWU
Tpe6OBaHHI>'I noapasaciia 2.5 HACTOAMICTO AIMUHUCTPATUBHOI'O PCTIIAMCHTA,

- 3amMojHsAeT 3asBJIeHHE B aBToMartu3upoBaHHOU cucteme ['OBY «M®IL] MOy (manee - AUC
M®II);

- popmupyetr B AUC M®DI] pacniucky o mpueme 3asBJICHNUS,

- pacredarbiBaeT JBa OK3EMIUIApAa PACIUCKH O IpPUEME 3aABJICHUS U MEpeNacT MX sl
NOJANUCAaHUs 3asBUTENIO (MPEACTaBUTENIO 3asiBUTENS);

- IpEAOCTABJIACT 3asgBUTEIIO HepBLIﬁ 9K3EMIUIAP paCIIUCKU O IPUEMC 3asIBJICHUSA,

- KOHTPOJUPYET MPOCTABJICHHUC B 3ad4BJICHHUU IMOAINCHU 3asgBHUTEIECM (Hpe)ICTaBI/ITeJ'IeM
3a}IBI/ITCJ'I$I) B ITIOJIYUCHUH PACIIMCKU O ITPUCME 3asIBJICHUA

- HampaBJIFeT 3asBJICHHE U JIOKYMEHTHl B YIIOJHOMOYEHHBII OpraH B AJIEKTPOHHOM BHJE IO
3alUIEHHOMY KaHally CBs3U (B ciydae OTCYTCTBHS TEXHHYECKOH BO3MOXHOCTH paboTHUK ['OBY




«MO®DI[ MO», OTBETCTBEHHBI 3a OTHPaBKYy JIOKYMEHTOB, pacleydaTrblBacT 3asBUTEINIO
(mpencraButento 3asBuUTENs) ONaHK 3asBiIeHUs 1O (opme cornmacHo npuwiokeHuto Ne 1 k
HACTOALIEMY aIMUHUCTPATUBHOMY PETJaMEHTY JUIsl 3amoJHEHUS, (OPMUPYET COMPOBOIUTENbHBIM
PEECTp U HAINPABIISAET 3asIBJICHUE U JIOKYMEHTHI B Y TOJIHOMOYEHHBIN OpraH).

3.2.5. MyHUIMNIAJIbHBIA ~ CIYXKAIIM ~KOMUTETAa, OTBETCTBEHHBIA 3a MPEJOCTaBICHHUE
MYHULIMIAIBHOW  YCIyTrH, TMOJAy4yuB JOoKyMeHTel oT ['OBY «M®I[ MO», BbInoOJHSIET
aJIMUHUCTPATUBHBIC JICHCTBUS IO PErHCTPAIlMM JOKYMEHTOB B COOTBETCTBHU C MyHKTOM 3.3.2
HACTOSIIETO a/IMUHUCTPATHBHOTO PETaMeHTa.

3.3. PaccmoTpeHnue 3asiBJIeHUS] M IPUJIATaeMbIX K HEMY TOKYMEHTOB

3.3.1. OcHoBaHueM i Hadajla BBIIIOJHECHHUS AJMHUHUCTPATUBHOM MPOLEAYPHl SIBIAETCS
OKOHYAHWE TMPOLEAYPhl PErHCTpAllUM 3asBJICHUS U MpPUIIaraeMblX K HEMY JOKYMEHTOB
MYHHUITUTIAJIBHBIM  CIIY)KAIlIMM KOMHUTETA, OTBETCTBEHHBIM 3a IPEAOCTaBIICHHE MYHHUIIUITAILHON

YCIIYTH.

3.3.2. MyHUIMOAIbHBIA CIy)XAaIlUA KOMUTETa, OTBETCTBEHHbI 3a MPEAOCTaBIICHUE
MYHUIIMIIATIBHOW YCIIyTHU, B CPOK He Ooliee Tpex pabouyux JHEH C JaThl MOJYYCHUS 3asBICHUS
OCYIIECTBIISIET MPOBEPKY 3asBJICHUSA M MPEAOCTABICHHBIX JOKYMEHTOB TPEOOBAHMSIM HACTOSIIETO
aIMUHUCTPATUBHOIO PErJIaMEHTa, MPOBEPSAET IOJIHOTY IPEAOCTABICHHBIX JOKYMEHTOB, HAJIU4YKE
WM OTCYTCTBME€ OCHOBAaHHMH IS OTKa3a B IpPHUEME JOKYMEHTOB, YKa3aHHBIX B mozpazzaene 2.6
HACTOSIIET0 a/IMUHUCTPATUBHOTO PETIaMeHTa.

3.3.3. Ilpu OTCyTCTBUM OCHOBAaHMW [UIsl OTKa3a B IIPUEME JIOKYMEHTOB, YKa3aHHBIX B
noapasznene 2.6 HACTOSIIEr0 aJAMUHHCTPATHBHOTO pErJIaMEeHTa, MYHHIMNAIBHBIA CITy>Kalluii
KOMHTETa, OTBETCTBEHHBIH 3a TPEIOCTABICHHE MYHHIIMIIAIBHON yCIyrH, B CPOK He Oojee Tpex
paboYMX THEH C AaThl TOIYYCHHUS 3asBICHHUS:

- BBIIOJHACT aAMHUHUCTPATUBHBLIC I[GflCTBI/I?I B COOTBCTCTBUHU C IIOJAPA3aCIOM 3.5 HaCTOAIICTO
AJIMUHHUCTPATUBHOI'O PCIJIaMCHTA,

- HamnpaBJseT MUCbMEHHBIM 3ampoc B OTHEN MO OpraHu3aluu paboThl KOMHCCHM IO JieiaM
HECOBEPLIECHHOJIETHUX M 3alIUTe UX MpaB ropojaa MypMaHcKa aJMHUHHUCTpALUU ropoja MypMmaHcka
JUISL IOJTyYEHUS! IOKYMEHTOB, COIEp KAllliX CBEJCHUS, MTOITBEPKIAIOIINE HAX0XKACHUE peOeHKa UITH
CeMbHU, B KOTOPOI MPOKHUBAET peOEHOK, B TPYAHOM KU3HEHHON CUTYaINH;

- HOJy4daeT OT OTACIa OIICKM M MNOINCYUTCIIBCTBA KOMUTETA JOKYMCHT, HOJITBCp)KI[aIOHII/Iﬁ
CTaTycC ,Z[GTGP’I'CI/IPOT )51 HeTeﬁ, OCTaBIIMXCS O€3 IOMCUYCHHS pO,Z[PITGJ'ICfI;

- MoJy4aeT OT 00pa30BaTEIbHBIX OpraHMU3ali, MOJBEIOMCTBEHHBIX KOMMTETY, JTOKYMEHTHI,
noaTBepKatoe o0yueHre pedbeHka B Bo3pacte oT 6 10 18 et B 00pa3oBaTesIbHBIX OpraHU3aLMsIX,
PacmoJIO)KEHHBIX Ha TEPPUTOpUHN Topoaa MypmaHcka.

3.4. Bo3BpaT 10KyMEeHTOB

3.4.1. Ilpn HayMuMM OCHOBAHWM JJIs BO3Bpara JOKYMEHTOB, YKa3aHHBIX B mozpaszaene 2.6
HACTOSIIETO  aJIMHUHHMCTPATUBHOIO  PETJIAMEHTa, MYHHULMIAIBHBIA  CIYKAllMM ~ KOMHTETA,
OTBETCTBEHHBIN 34 MPEJOCTABICHNE MYHULIUIIAIBHON YCIIYTH, BBIIOJIHSET CIEAYIOIINE IEUCTBUS:

- TNOJArOTaBIMBAET IPOEKT YBEIOMIIEHHS O BO3BpaTe JOKYMEHTOB C YKa3aHUEM IPUYMHBI
BO3BpaTa (Jajiee - yBeJJOMJICHUE);

- nepeaact YBCAOMIICHHMEC Ha COIJIaCOBAaHHME IMNPCACCHAATCIIIO KOMHUTETA WX 3aMECTUTCIIIO
npeaceaareyii KOMUTETA,

- Tocie TONy4YyeHUs yBEAOMJIEHMs, TOJIMCAHHOIO IpejacenaTesieM KOMUTeTa WIH
3aMecTUTEeNeM Tpejcenarenss KOMHUTEeTa, B TEUEHHE OJHOTO pabodero MAHS pPETUCTPUPYET
yBEIOMJIEHHE, IPOCTABIISIET HOMEP U J1aTy UCXOJISALIET0 T0KYMEHTA;




- HampaBJsieT yBeJoOMJICHUE 3asBUTENIO (IPEICTaBUTENIO 3asBUTEN) 110 a/Ipecy, yKa3aHHOMY B
3asIBJICHUH, 3aKa3HBIM MTUCHMOM C YBEJIOMJICHUEM O BpYUEHUH JIMOO MepeiaeT ero 3asBUTENIO INYHO.

3.4.2. 3agBieHue U NOpwiIaraéMble K HEMY JTOKYMEHTBhI HAaIpABJISIOTCS 3asBUTEIIIO
(mpeacraButento 3asBUTENS) B TEUYEHHE IIECTH JHEM CO JHSA TOCTYIUIGHHMsI 3asBIICHUS B
VYII0JTHOMOYEHHBIN OpraH, Y YpeKIeHHE.

IIpy mnomydyeHMH yBENOMIIEHHMsS C 3asdBJIICHUEM B KOMHTETE, YUPEKIECHUU 3asiBUTEIb
(mpeacraBuTenb 3asBUTENS) MOATBEPHKIAET €ro IOJIyYEHHE IMHCbMEHHO Ha BTOPOM 3K3EMILISpPE
YBEIOMIICHHS.

3.4.3. 3agBurens (NpeACTaBUTENb 3asBUTENS) BIPAaBE IOBTOPHO HAINPaBUTh 3asBICHUE U
npujaraeMple K HEMy JOKYMEHTHI B YTIOJHOMOYEHHBIH OpraH, YUpeKICHHE IOCIe YCTPaHCHHS
00CTOSITENBCTB, NOCTYKUBIINX OCHOBAaHHEM JUIS IPUHSTHUS PEIICHUS O BO3BPATE IOKYMEHTOB.

3.5. ®opmupoBaHue U HANIPaBJIeHUE MEKBEIOMCTBEHHBIX 3alIPOCOB

3.5.1. OcHoBaHuMeM [yisi Hauyana BBIOJHEHUS AIMHUHUCTPATUBHOW MPOLEAYPHl SBISETCS
OTCYTCTBHE€ OCHOBaHUW /i1 OTKa3a B IIpUeMe JOKYMEHTOB, YyKa3aHHBIX B mozapasuene 2.6
HACTOSAIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.5.2. MyHUIMNAIbHBIA CIy)XallUd KOMHUTETa, OTBETCTBEHHBIM 3a IMPEAOCTABIICHUE
MYHUIIUTIATIBHONH YCIYTH, B CPOK He Ooiee Tpex pabounx THEH ¢ JaThl MOJYYCHHS 3asBICHHS
dbopMupyeT MeKBEIOMCTBEHHBIE 3alMpOChl B JIIEKTPOHHOM BHJIE, MOJIMHUCKHIBACT 3JIEKTPOHHOM
NOJINUCKIO U HanpasiseT yepe3 CMOB B:

- ®HC PO® pans momydeHuss CBEICHUH O TOCYAapCTBEHHOW PETrUCTpallMM POXKICHUS,
3aKJII0ueHUs Opaka, pacTOp KeHHs Opaka, IepeMeHbl UMEHU;

- @OHJ TIECHCHOHHOTO U COIHMAIBLHOTO cTpaxoBaHusi Poccuiickoirt Denepanuu 1is
MOATBEPKJICHUS CBEJICHUN, YKa3aHHBIX B 3asBJICHUU 3asiBUTENS, O MOJYYEHUU TIEHCUH, €€ BHJIE U
pasmepe;

- MUHHUCTEPCTBO TPyJla U COIMATBHOTO pa3BUTHUA MypMaHCKON 00JacTH IS TIOATBEPIKIACHHS
CBEJICHUM, YKA3aHHBIX B 3asIBJICHUU 3asiBUTENS, O MOJYYECHUH COLIMANIbHBIX BBIIIAT, UX BUAAX;

- MunucrepctBo BHyTpeHHUX Jen Poccuiickoit denepanuu ajis IPOBEPKHM M MOJYYEHUS
CBEIGHUIl O perucrtpanuu pebeHKa M0 MEeCTy JKUTEIbCTBA MJIM IO MECTy NpeObIBaHUS Ha
3aKpEIICHHOM TEePPUTOPUH, CBEIACHUN O MecTe MpeObIBaHUS, MECTe (PAaKTHUECKOTO MPOKUBAHUS
pebeHka 3asBUTENS.

3.53. Ilpu mnocTymiieHMH OTBETOB Ha MEXBEJIOMCTBEHHbIE 3ampockl uepes CMOB
MYHULUIIAIBHBIN CIy)KallMi KOMUTETA, OTBETCTBEHHBIM 3a IIPEJOCTABICHHE MYHHIIMIAIbHOU
YCIYTH, B TEYEHUE OTHOTO pabovero JHS OTKPBIBAET AJIEKTPOHHBIN JOKYMEHT, paclieyaTbiBaeT ero u
NpHOOIIAET K JOKYMEHTaM, [IPEeICTaBICHHBIM 3asBUTENEM (TIpeACTaBUTEIEM 3asiBUTEIS).

3.5.4. MexBenoMcTBEHHOe HWH(POPMAIMOHHOE  B3aMMOJCHCTBHE  OCYIIECTBISETCS B
COOTBETCTBUHU C TPEeOOBAHWSIMH W B CPOKH, YCTaHOBJIEHHBIC cTaThsiMHu 7.1 u 7.2 denepallbHOTO
3axoHa Ne 210-03.

3.6. IloaroroBka u NpUHATHE PELICHNUS 0 3as1BJICHUIO

3.6.1. OcnHoBanuem JJIA Haydajla BBbIIIOJIHCHUSA aHMHHHCTpaTHBHOﬁ mpoucaAypnl SABJIACTCA
MOCTYIINICHHUEC BCEX HCO6XOIII/IMLIX JAOKYMCHTOB B Y 10JIHOMOYEHHBIHI opraH, yLIpC)K,Z[CHI/IC.

3.6.2. MyHHIIMNIAIBHBIA ~ CIY)KAIIMI ~KOMHUTETA, OTBETCTBEHHBIA 33 MPEJOCTaBICHHE
MYHHIIMTIATBHOW YCIYTH, OTBETCTBEHHBIH PaOOTHUK YUpexkIeHHUs B CPOK He Ooliee MBYX pabouymx
JIHEW C JaThl MOJIYYEHHUsI JTIOKYMEHTOB OCYILECTBJISIET HMX MNPOBEPKY HA NPEAMET COOTBETCTBHUS
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Tpe6OBaHI/I$IM HACTOAIICTO aIMUHHUCTPATUBHOT'O PErjlaMCHTA, a TaKXKEC Ha HAJIM4YHUC OCHOBaHHI JIA
O0TKa3a B IpCAO0CTABJIICHUN MyHHHHHaHBHOﬁ yCIyru.

3.6.3. [Ipu OoTCYTCTBMM OCHOBAHUM JUIsi OTKa3a B MPEIOCTABICHUM MYHHIIUIIAIBHOU YCIYyTH
MYHULUIIAIBHBIN CIy)Kallud KOMHUTETa, OTBETCTBEHHBIM 3a NPENOCTaBICHUE MYHULIMNAIBHON
YCIYTH, OTBETCTBEHHBIH paOOTHUK YUPEKICHHUS B CPOK, HE IMPEBBIIIAIOIINN MATH pabounx AHEH co
JIHSI PETUCTPALUK 3as1BJICHNUS, IOATOTABIMBAET MPOEKT PELICHUS O MPEJOCTABICHUN MYHUIIMIAIIbHON

YCIIYTH.

3.6.4. Ilpy HanM4YuMu OCHOBAHMM IJI1 OTKa3a B MPEIOCTABICHUU MYHUIHUNAIBHON YCIyTH
MYHULIMNIAJIBHBIA CIYXKAIIUM KOMHUTETA, OTBETCTBEHHBIM 3a MPENOCTABICHUE MYHULMNAIbHON
YCIYT'H, OTBETCTBEHHBINH paOOTHUK YUPEKICHHUS B CPOK, HE IMPEBBIMIAIOIINN MATH pabounx AHEH cOo
JTHS pEerucTpalyy 3asBJICHUs, MOATOTABIMBAET IMPOEKT pelIeHuss 00 OTKaze B IMPEAOCTaBICHUU
MYHULIMTIAJIbHON YCIIYTH.

3.6.5. Ilpencenarens KOMUTETa WIM 3aMECTUTEIb MPEACEnaTesi KOMUTETa B TEYCHUE OJHOTO
pabodero JAHs COIJIACOBBIBAET PEILIECHUE, IOANKUCHIBAET U IEPEAAET €ro MYHUIMIAIbHOMY
CIy)KallleMy KOMHUTETa, OTBETCTBEHHOMY 3a MPEAOCTaBICHHE MYHHMLIMIIAIBHOW  yCIyTH,
OTBETCTBEHHOMY PAaOOTHHUKY YUPEKICHUS.

3.7. Beigaua (HanpasBJieHHe) pellleHus 10 3asiBJIeHHI0

3.7.1. OcHoBaHMeM [yIsl Hayaja BBIIOJHEHUS AJMUHUCTPATUBHOW IpPOLELYpHl SBISETCS
NOJTyYeHHEe MYHHLUNAIBHBIM CIY)KalllUM KOMHTETa, OTBETCTBEHHBIM 3a IPEIOCTaBJICHUE
MYHUIIUTIATBHOX ~ YCIYTH, TOANMMCAHHOTO IpejcenaTesieM KOMHTETa WM  3aMECTHTEIeM
npeceaTesNsl KOMUTETa PELICHUs.

3.7.2. MyHUIMNAIbHBIA CIy)XAIlUid KOMHUTETa, OTBETCTBEHHBIM 3a TMPEAOCTABIICHUE
MYHHIIUITAJILHON YCITyTH, OTBETCTBEHHBIC PAOOTHHUKHU Y UPESKIICHUS B TCUCHUE OJTHOTO pabovero JHS:

- PCTUCTPUPYIOT PCHICHUC, ITPOCTABJIAIOT HOMEP U JaTy UCXOJAIICTO JOKYMCHTA,

- HaNpPAaBJISIIOT pEIICHHE 3asgBUTENIO (TIPEICTABUTENIO 3asiBUTENs) MO aapecy, YKa3aHHOMY B
3asBJICHUH, 3aKa3HbIM MOYTOBBIM OTIIPABICHUEM C YBEIOMJIEHHEM O BPYUYEHHHM JHOO MEPeaaroT ero
3asiBUTENIO (IPEACTABUTENIO 3asiBUTEIS) JIUYHO.

3.7.3. Ilpu nony4yeHUH pelIeHus JTUYHO B YTIOJTHOMOYEHHOM OpraHe, YUpexJAeHUU 3asBUTEINb
(mpeacraBuTens 3asBUTENs) MOATBEP)KIAET €ro IMOJyYeHHWE MHUCbMEHHO Ha BTOPOM DJK3eMILISpe
petieHusl.

3.7.4. Bpiraua MyHMIMIAJIBHBIM CIIY’KallUM KOMHTETA, OTBETCTBEHHBIM 3a NPEIOCTaBICHHE
MYHUIIMNIAJIbHOW YCIyTH, OTBETCTBEHHBIMH PaOOTHUKAMU YUpEKJIEHUS, PEIICHUS IPEICTaBUTEINIO
3asiBUTENS OCYIIECTBIAETCS IIPU MIPEBABICHUH JTOKYMEHTA, OATBEPKAAIOIIETO €r0 MOJHOMOYHS.

3.8. [lepeyeHb U MOPSAIOK OCYIIECTBJICHUS aAMUHUCTPATHBHBIX
npoueayp (1eMcTBUil) NPU NPeI0CTABJICHUHA MYHUIUNIAJIbHOM YCJIYyTH
B JJICKTPOHHOMI (popMme

3.8.1. Ilpu mpemocTaBIeHUU MYHUIUNAIBHON YCIYTHM B JJIEKTPOHHOU (opme 3asBUTEIIO
00€eCIIeunBaroTCA:

- MOJTy4eHre WH(HOPMAIIUU O TIOPSJIKE U CPOKaX MPEAOCTABICHISI MYHUITUTIAILHON YCITYTH;

- opmupoBaHue 3as5BICHUS;

- IOpueM H PErucTpanusi YII0JIHOMOYEHHBIM OpraHoM 3asBJICHUA W HHBIX OJOKYMCHTOB,
HCO6XOI(I/IMLIX I IPpEAO0CTABJICHUA MyHHHHHaHBHOﬁ YCIyruy;

- IOJTyYeHUe pe3ynbTaTa MPeIOCTaBICHUS MyHUITUTIATFHOW YCITYTH;




- IOJIy4€HUE CBEJICHUI 0 X0/ paCCMOTPEHHUS 3asIBICHUS,

- OCYHICCTBJICHUC OLICHKU Ka4YCCTBA MPEAOCTABIICHU A MyHHHHHaHBHOfI yCIyru.

3.8.2. ®opmaTtHo-mornueckas mpoBepka chopmupoBanHoro Ha EII'Y  3asBnenus
OCYIIECTBIISIETCSl TOCTE 3allOJIHEHUsl 3asBUTENIEM KaXJIOro M3 TOJeH SIeKTPOHHON (OpMBI
3asBiieHUs. [lpu BBISBICHHH HEKOPPEKTHO 3aOTHCHHOTO TOJS 3JEKTPOHHOW (DOPMBI 3asBICHUS
3asBUTENIb yBEIOMIIAETCA O XapaKTepe BBIABICHHOW OIMOKM U TOpPSAKE €€ YCTpaHEHUS
MOCPEICTBOM HH(POPMALIMOHHOTO COOOIIEHHS HEMIOCPECTBEHHO B AJIEKTPOHHOU (hopMe 3asiBICHHS.

[Ipu popmupoBanuy 3asBICHUS 3aABUTEII0 00ECIICUNBACTCS:

- BO3MO>XHOCTh KONMPOBAHUSA U COXPAHEHUS 3asBJICHUS M MHBIX JOKYMEHTOB, YKa3aHHBIX B
nyHKTe 2.5.1 HacTosIIero aJMUHUCTPATUBHOTO PETiIaMEHTa, HEOOXOAMMBIX IS MPEAOCTaBICHHUS
MYHULIMTIAJILHON YCIIYTH;

- BO3MOKHOCTbH TeYaTl Ha OyMa)KHOM HOCHTEJE KOIHH MIEKTPOHHON ()OPMBI 3asIBICHUS;

- COXpaHCHHC paHEC BBCACHHBIX B 3JICKTPOHHYIO (I)OpMy 3asgBJICHUS 3HAYEHUH B JTI000H MOMEHT
M0 JKCJIAaHWIO II0JIB30BATCJIsA, B TOM 4YHUCIIC IIPpH BO3HHKHOBCHHU omnbok BBOJa MW BO3BpaATc IJId
IMOBTOPHOI'O BBOJA 3HAUCHUN B JJICKTPOHHYIO (I)OpMy 3asBJICHUA,

- 3aIOJIHCHUE TIOJICH AJICKTPOHHON (POPMBI 3asBICHUS 10 HAa4aja BBOJA CBEICHUI 3asBUTEICM
C HCIOJb30BaHUEM cBeneHui, pa3menieHHbix B ECUA, u cBenenuii, onyonukoBanusix Ha EIITY, B
YacTH, Kacarolencs cBeieHnil, orcyrcrpyronmux B ECUA;

- BO3MOXKHOCTh BEPHYTHCS Ha JIFOOOH M3 JTAlOB 3aMOJHEHUS JICKTPOHHOU (OPMBI 3asIBICHHS
0e3 morepu paHee BBEICHHON UH(pOpMalLNY;

- BO3MOXKHOCTB goctyna 3assurens Ha EIII'Y k panee noJaHHBIM UM 3asBJICHUSM B T€UEHHE HE
MEHEe OJHOTO T0/a, a TaK)KE YaCTUYHO C(OPMHPOBAHHBIX 3aSBIICHHN - B TCUCHHE HE MEHEE Tpex
MECSILIEB.

ChopMupoBaHHOE W TMOJINUCAHHOE 3asBJICHUE U WHBIE JOKYMEHTHI, HEOOXOIUMBIC IS
IIPEAOCTABIICHUS] MYHULIUIIAIIBHON YCIIYTH, HAIPABIISIOTCSA B Y IOJIHOMOUYEHHBIM OpraH MoCpeICTBOM
EITY.

3.8.3. YnoaHOMOYEHHBIH opraH o0ecrneynBaeT B CPOK He M03/1Hee OJHOro paboydero JHs ¢ 1aThl
noctyruieHus 3assieHus Ha EIIIY, a B cioyyae ero mocTymiieHuss B HepaOouui WM Mpa3IHUYHBINA
JIEHb - B CJIEIYIOIINN 3a HUM NEpBBINA pabounii AeHb:

- IIpUeM JOKYMCHTOB, HCO6XOI[I/IMLIX AJid IIpCeAO0CTAaBJICHUSA MYHHHHHaHLHOﬁ YCIyru, u
HaIpaBJICHHUC 3asgBUTEIIO SJICKTPOHHOI'O COO6HICHI/I$I O MMOCTYIIJICHUH 3asBJICHUA,

- PETUCTpALIMIO 3asIBJICHUS U HallpaBieHUE 3asiBUTEII0 YBEJOMIICHHS O PETUCTPALINH 3as1BJICHUS
b0 00 OTKa3e B MpUeME JOKYMEHTOB, HEOOXOJIMMBIX [JIsi TPEIOCTaBICHUS MYHHIIUTATHHOU

YCIIYTH.

3.8.4. DnexTpoHHOE 3asBIEHWE CTAHOBUTCS JIOCTYIHBIM JIJIi  JOJDKHOCTHOTO  JIMIIA
YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a TIPUEM W PETUCTPANNIO 3asBICHHS (Ianee -
OTBETCTBEHHOE JOJDKHOCTHOE JIMII0), B TOCYJapCTBEHHOW WH(DOPMAIMOHHOW  cHCTEME,
HCITOJIH3YeMOU Y TOJTHOMOUYEHHBIM OPTaHOM JIJIsl TIPEIOCTABICHUSI MYHHUITUTIATLHON YCIyTH (Zanee -
I'C).

3.8.5. OTBETCTBEHHOE NOJDKHOCTHOE JINIIO:

- MPOBEPSIET HAIMYMUE DJIEKTPOHHBIX 3asBiIeHUM, noctynuBmux ¢ EIII'Y, ¢ nepuoaom He pexe
JIBYX pa3 B JICHb;

- paccMaTpuBaeT IOCTYIHMBIIWE 3asBJICHUS H NPHIOKCHHBIE 00pa3bl JIOKYMEHTOB
(TOKyMEHTHI);




- IPOM3BOJUT JICUCTBHS B COOTBETCTBUU C MOAPA3ALIOM 3.4 HACTOSAIIETO aIMUHUCTPATHBHOTO
perjJamMenTa;

- OCYILIECTBJISIET B TEUEHUE OJHOTO JHA aJIMUHUCTPATUBHYIO Mpoleaypy GopMHUpOBaHUS
MEXBEJJOMCTBEHHBIX 3aIIPOCOB.

3.8.6. 3asgBuUTENI0O B KayecTBE pe3yJibTaTa MPEAOCTaBICHHUS MYHUIHUNAIBHON yCIyrH
o0ecreunBaeTcs BO3MOKHOCTh OJTyYEHHS IOKYMEHTa:

- B (¢opMe DIEKTPOHHOTO JOKYMEHTA, MOJMMCAHHOTO YCHJICHHOH KBaTH(PHUIUPOBAHHON
JJIEKTPOHHOW IOAMKCHIO YIIOJHOMOYEHHOIO JOJDKHOCTHOIO JIMLA YIIOJIHOMOYEHHOIO OpraHa,
HampaBJIeHHOTO 3asgBUTENIO B TMUHBINA KabuneT Ha EIIT'Y;

- B BUJie OyMa)XHOTO JIOKyMEHTa, [TOJTBEPKAAIOLIETr0 COJEpKaHUe IEKTPOHHOIO JOKYMEHTa,
KOTOpBIN 3asiBUTEIIb MIOJIyYaeT MPU JIMYHOM OOpaIIeHUH B KOMUTET.

3.8.7. Ilomydyenue wuHpOpMaUu O XOJE€ PAaCCMOTPEHHS 3asBICHUS M O pe3yjbTaTax
MIPEAOCTaBICHUS MYHHMIIMIAIBHOW YCIyTH TPOU3BOAMTCS B JIMuyHOM KabwHere Ha EIIIY mpu
YCJIIOBHHM aBTOPHU3ALMU. 3asABUTEIb WMEET BO3MOXXHOCTb MPOCMATPUBATH CTATyC JJIEKTPOHHOTO
3asBJICHUS, a TaKke MH(GOPMAIUIO O NaTbHEHIIUX NEHCTBUSAX B JTUYHOM KaOMHETE MO COOCTBEHHOM
WHUILIMATUBE B JIIOOOE BpEM.

3.8.8. Ilpu mpenocraBieHUH MYHUUUIIAJBHON YCIYrd B JJIEKTPOHHOM BHJE 3asiBUTEIIO
HaIPaBJISETCS:

- YBEJIOMJICHHE O MPUEME U PETUCTPALIMU 3asBICHUS U UHBIX JTOKYMEHTOB, HEOOXOAUMBIX JUIS
IIPEIOCTABIICHUSI MYHHUIMIAIBHON YCIyrH, COJAEprKallee CBeleHus o (pakTe mpuemMa 3asiBICHUS U
JIOKYMEHTOB, HEOOXOAUMBIX I MPEIOCTaBICHUS MYHUIIUMNAIBHON YCIYTH, U Hayaje MpOIETyph
IIPEOCTABICHNsT MYHUIMIAIBHOW YCIYTHM, a TaKXKe CBEICHUsA O Jare M BPEMEHU OKOHYaHUSA
MPEIOCTABICHUSI MYHUIIMIAIBHON YCIyrd MO0 MOTMBHUPOBAHHBIA OTKa3 B MpPUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEJOCTABICHHUS MyHULIMIIAIBHON YCIIYTH;

- YBEIOMJICHME O pe3ylbTaTax pacCMOTPEHHUS JOKYMEHTOB, HEOOXOIUMBIX  JAJIS
IIPEOCTABICHNs] MYHULMIIAJBHON YCIYI'H, COAEpIKallee CBEACHUS O NPHUHATUHU I0JOKHUTEIBHOTO
pelIeHuss O IMPEAOCTABICHUM MYHMUIUNAIBHOW YCIAYTM M BO3MOXHOCTH IIOJIYYHThb pE3YJbTAT
IPEOCTABIEHUS! MYHULUIAIbHON YCIYrM Ju00 MOTHUBUPOBAaHHBIM OTKa3 B MPEeAOCTaBICHUU
MYHHUIUIIAIBHON YCIYTH.

3.9. UcnpasiieHne J0MyNIEHHBIX ONEYAaTOK M OIIM0OOK B BHIIAHHBIX
B pe3yJibTaTe MPeA0CTABIEHUSI MYHHIMIIAIBHON YCJIYTH T0KYyMEHTaxX

3.9.1. B cnyuyae BbIABIEHMS OINEYAaTOK M OMIMOOK 3asBUTENb BIOpPaBE OOpPAaTUTHCS B
YII0JIHOMOYEHHBIN OpraH ¢ 3asBJICHUEM C IPWJIOKEHHEM JTOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.5.1
HACTOSALIET0 aJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.9.2. OcHoBaHMs Ui OTKa3a B MpUEME 3asBICHUS 00 MCIPABICHUU JOMYIIEHHBIX OMEYaTOK U
OIIMOOK B BBIJAHHBIX B Pe3yJIbTaTe MPEJOCTABICHUS MYHHUIIUIIAIBLHON YCIYyTH JOKYMEHTaX yKa3aHbI
B MOJIpazjeiie 2.6 HaCTOSAMEro aIMUHUCTPATHBHOIO PErJIaMEHTA.

3.9.3. I/ICHpaBHCHI/IC JOMMYHMICHHBIX OIICYATOK H OomMOOK B BBIIAHHBIX B PE3YJIbTATC
MpeaoCTaBJICHUA MyHHHHHaHBHOﬁ YCIYT JOKYMCHTAX OCYHICCTBIIACTCA B CJICAYIOIIEM TOPAIOKE:

1) 3asBuTEnH MpU OOHAPYKEHUH OTIEYATOK M OMIMOOK B JJOKYMEHTaX, BBIIAHHBIX B PE3YJIbTATE
MPEIOCTaBICHUs MYHUIUIAIBHOW yCIyrd, oOpaiiaercs JIUYHO B YIOJTHOMOYEHHBIM OpraH ¢
3asBJICHUEM O HEOOXOJWMOCTH WCIPABJICHHS IOMYIIEHHBIX ONEYaTOK M ONIMOOK, B KOTOPOM
COAEP)KUTCS YKA3aHHUE HA UX ONMCAHMUE;

2) VYNOJHOMOYEHHBI oOpraH NpH MOJYyYEeHUHM 3asBJICHUs, YKa3aHHOro B myHkre 3.9.1
HACTOSIILET0  aIMHUHHMCTPATUBHOTO  PErJIAaMEHTa, paccMaTpUBAaeT HEOOXOJUMOCTb BHECCHHS




COOTBETCTBYIOIIMX WM3MEHCHMM B JOKYMEHTBI, SIBIIIOIIUECS PpE3YJNbTaTOM IPENOCTaBICHUS
MYHUIUIIAJIBHON YCIyTH;

3) YnoiaHOMOYEHHBIN opraH oOecreynBaeT yCTpaHEHUE ONEYaTOK M OMIMOOK B JOKYMEHTax,
SBJISIFOLTUXCS PE3YJIbTaTOM IPEIOCTABICHUS MYHUIIUIIATILHON YCIYTH.

3.9.4. Cpok ycTpaHEeHHS OMNEYaTOK M OIMOOK B JIOKYMEHTaX, BBIIAHHBIX B pe3yjibTare
MPEIOCTAaBIICHUS MYHUIIMNAIBLHOW YCIyTH, HE MOJDKEH MPEBbINIATh TpeX paboumx AHEW ¢ JaThl
PETUCTPALIMHU 3asIBJICHNUS, YKa3aHHOTO B MMyHKTE 3.9.1 HAcTOALIEro aIMUHUCTPATUBHOIO PETJIAMEHTA.

4. Cnoco0bl uH(popMupoBanus 3asiBuTeis (IpeAcTaABUTENs
3asiBuTe/I51) 00 H3MEHEHNH CTATYCA PACCMOTPEHMSI 3aMpoca
0 MPeA0CTABJIEHUN MYHUIIUNIAJIbHOM YCJIYTH

(BBeneH [locTanoBnennem AaMuUHUCTpaIMU ropojga MypMancka
o1 27.01.2026 Ne 182)

[lepeuens coco6oB nHGpOpMUpOBaHus 3asgBUTENS (MpeAcTaBUTENs 3asBUTENs) 00 U3MEHEHUU
cTaTyca pacCMOTPEHUS 3asBJICHUS O MPEJOCTABICHUN MYHUIIMITAIIbHON YCIIYTH:

- B 2JIGKTPOHHOM BH/Ie B TMYHOM Kabunere Ha EII'Y;

- B YCTHOH (opme B X0Je JHMYHOrO oOpamieHus 3asBUTENs (NPEICTaBUTENS 3asBUTEINS) K
MYHUIUIAIBHOMY CIIY)KallleMy KOMHUTETa, OTBETCTBEHHOMY 3a HIPEIOCTaBIEHHUE M YHHIIMIIAIbHOM
YCIYTH, WM K OTBETCTBEHHBIM pPAaOOTHWKAM MYHUIUIAIBHBIX 0Opa30BaTENbHBIX OpraHU3aIil
ropoga MypmaHcka;

- B YCTHOH ¢opme B xoje TenehoHHOro oOpamieHus 3asBUTENs (TPeACTaBUTENs 3asBUTENS) K
MYHUIIUIIAJBHOMY CIyKallleMy KOMHUTETa, OTBETCTBEHHOMY 3a MPEAOCTaBICHUE MYHUIIUIAIbHON
yCiyru, HJIM K OTBCTCTBCHHBLIM pa6OTHI/IKaM MYHUIUIIAIBHBIX 06p330BaTCJII)HI)IX OpI“aHI/I3aLII/II71
ropona MypmaHcka.
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[Tpunoxenue Ne 1
K aIMUHHUCTPATUBHOMY PErIaMEHTY

OOPMA 3ASBJIEHUA 5
O ITPEJOCTABJIEHUN MYHUILTUITAJIBHON YCIIYT'U

B xomuteT no o0pa3zoBaHUIO aAMUHHUCTPALINH
ropojga MypmaHcka

oT

(®.1.0. 3asButens (mpeacTaBUTENS
3asBuTENsN))

3ASBJIEHUE

[Ipomury oprann3oBaTh OTABIX MOETO peOeHKa
(ykazatp @.1.0. pebenka)

B OpraHu3anuro OTAbIXa IICTGI;'I H UX 0310POBJICHHA

Ha IepuoJ CMCHEI C 110

(omucaHue CUTYyalllH, CBA3aHHOMN C MPUHAANICKHOCTHIO peOeHKa K TOM WM HHOW KaTerOpHH )

C mopsiaKoM MperoCTaBlICHUsl MYTEBKU B OPraHU3allMI0 OTAbIXa JETe M WX O03J0POBIICHUS
03HaKOMJICH(a).

(moamuce)
PesynpTat npenocTaBiieHuss MyHULIMIIATBHOM YCIyTH MPOLTY BBIAATh CIEIYIOIIM 00pa3oM:
1) nocpenctsom Hampasnenus yepes EIIT'Y;

2) B popme JOKyMeHTa Ha OyMa>KHOM HOCHTEIIE.

(moamuce)
Pesynbrar IPEeIOCTaBICHUS MYHUIIUTATEHON YCIYTH poIry BBIJIaTh
, TacTIopT , SIBJISTFOIIIEM Y CST
(ykazatp @.1.O. moiHOCTHIO) (Yka3aTb MOJIHbBIE TaHHBIE)

ponuteneM (3aKOHHBIM MPEACTABUTEIIEM) MOETO peOeHKa

(moamnuce)




Jlaro coriacue Ha 00paOOTKY YKa3aHHBIX BBIIIE MOHMX IEPCOHAIBHBIX JIAHHBIX, a TaKKe
MEPCOHANBHBIX JaHHBIX MOETro pedeHKa B o00beMe, HEOOXOJUMOM IS MPEIOCTaBICHUS
MYHHIIMITAILHOM YCITYTH.

(moamucek)

« » 20 T. Ilonnuce




[Tpunoxenue No 2
K aIMUHHACTPATUBHOMY PErTIaMEHTY

ITOKA3ATEJIN _
JOCTYIIHOCTHU U KAYECTBA ITPEJOCTABJIEHUA MYHUILIUIIAJIBHOU YCIIYI'

Ne | Tlokazarenu TOCTYITHOCTH U Ka4e€CTBA MPEIOCTABIICHUS HopMmaTtuBHOe 3HaueHUe
/T | MyHHIIUTAIBHOU YCIIYTH noka3zaresns (%)

Ilokazarenu AOCTYIIHOCTH IIPEAOCTABIICHUSA MyHI/ILIHHaHI)HOI;'I YCIyru

1 |% 3asBuUTENEH, 0XKMIABIINX B OYEPEIU TIPH T01a4e 3asBIICHUS HE 100 %
6onee 15 MuHyT

2 | % 3asBUTENCH, yIOBIECTBOPEHHBIX TPaUKOM pabOTHI KOMHUTETA 100 %
3 |Hanmuuwme Ha cTeHIAX B MeCTaX MPEIOCTABICHUS YCIyT 100 %
MH(OPMAIHMHU O TOPSAAKE MPEAOCTABICHHSI MyHUIIMITAIEHON
ycIayru
4 | KonuyecTBO B3aUMO/ICHCTBUI 3asiBUTEIISI C MYHHIIUTIATBHBIM 2

CIIy>KalluM KOMUTETa, OTBETCTBEHHBIM 3a IIPEIOCTaBICHUE
MYHULUIIAJIBHON YCIyTH, IPU IPEIOCTaBICHUN MYHHUIIMIIAIBHOU

yCIIyru

5 |B03MOXHOCTB MONyYeHHSI MYHHLIUTIAJIBHOM yCIIYTH B a
ANEKTPOHHOU (hopMme

6 |Bo3MoxHOCTH nONMyueHHs: HHPOPMALIUHU O XO/I€ PEA0CTABICHHS na
MYHUIIUTIAIBHON YCIYTH (B TOM YHCIIE C UCTIOIb30BaHUEM
UH(POPMAIIMOHHO-TEICKOMMYHHKAIIMOHHBIX TEXHOJIOTHIA)

7 | BO3MOXHOCTb MOJIy4eHHs] MyHULIMAIILHON YCIIYTH Yepe3 HeT
MHOTO() YHKITHOHAIEHBIN IIEHTP

[Toka3zarenu kayecTBa MPEIOCTABICHUS MYHHIIUTIAIBHON YCIYTH

1 |KonuuecTBO 060CHOBaHHBIX Kaj100 0

2 | CoOroieHre CPOKOB TIPEIOCTABIICHUS MYHUITUTIATBHON YCITyTH 100 %
(% ciydaeB mpeoCTaBIEHUS] MYHULIUIIAIBHONW YCIYTH B
YCTaHOBIJICHHBIN CPOK C JaThI TpHEMa IOKyMEHTOB)

3 | % 3asBUTENEH, yIOBIETBOPEHHBIX KYJIbTYPOH 00CITYKUBAHHS 100 %
IIPU IPEJOCTaBICHUH MyHULIMNIAIBHON YCIIyTH

4 | % 3asBuTENEH, y1OBIETBOPEHHBIX KAUECTBOM PE3YJIbTAaTOB TPYAa 100 %

MYHHUIMITATIBHBIX CIYKalIUX KOMUTETA MPHU MPEJOCTaBICHUN
MYHUIIUTATBHON YCIIyTH




[Tpunoxenue Ne 3
K aIMUHHACTPATUBHOMY PErIaMEHTY

®OPMA PEIIEHUA 5
O ITPEJOCTABJIEHUN MYHUILTUITAJIBHON YCIIYT'U

(HauMeHOBaHUE YTIOJTHOMOUYEHHOIO OpraHa, peA0CTaBISIFOIIEr0 MyHUIMIAIBHYIO YCIYTY)

Kowmy:

(®.1.0. 3asBurens (mpeacTaBUTENs
3asiBUTES))

PEILIEHUE .
O ITPEJOCTABJIEHUN MYHUILIUITAJIBHOU YCIIYTU

oT Ne

B PE3YIbTATC PACCMOTPCHUA Bamniero 3assnenus ot Ne

Y TIPUJIOKEHHBIX K HEMY JOKYMEHTOB KOMUTETOM IO 00Pa30BaHUIO aIMUHUCTPALIUN
ropojia MypMaHCKa NPUHSATO PELUICHUE O MPEI0CTaBICHUM BaM MyHULIMTIaIbHON YCIIYTH
«OpraHu3anus OTbIXa U 03/I0POBJICHHUS JIETE€N B KAHUKYIISIPHOE BPEMSD)

JlonomHuTENBHO uH(pOpMUpYeM:

Homxuocts 1 @.M.0. coTpyaHuKa, MPUHSIBILIETO Ceenenus 00
pelieHne 3JIEKTPOHHOU MOAIUCH




[Tpunoxenue Ne 4
K aIMUHHUCTPATUBHOMY PErIaMEHTY

®OPMA PEIIEHUA 5
Ob OTKASE B ITPEJJOCTABJIEHUN MYHUILIUITAJIBHOU YCIIYI'U

(HauMeHOoBaHUE YTIOJTHOMOUYEHHOTO OpPraHa, peAoCTaBIsOIIEr0 MyHUIUIIAIbHYIO YCIYTY)

Kowmy:

(®.1.0. 3asBurens (mpeacTaBUTENs
3asiBUTES))

PEILIEHUE .
Ob OTKASE B ITPEJJOCTABJIEHNUN MYHULIUITAJIBHOU YCIIYTU

oT Ne

B pe3yibTaTte pacCMOTPCHUSA Bamero 3asBneHust ot Ne n
MMPUIIOKCHHBIX K HEMY JOKYMCHTOB, HAa OCHOBAaHHNU IIPHUHATO PCUHICHUC
00 oTKaze B MpeaOCTaBJICHUN MYHHHHHaHBHOﬁ YCIIyru 110 CJaeayromnuM OCHOBAHUAM!

Ne OcHoBaHue 1l OTKa3a Pa3zbsicnenne mpuumH OTKa3a

JlononaurenbHO HHGOPMUpPYEM:

Bbl BrnpaBe NOBTOPHO OOpaTUTBCA B YIOJIHOMOYEHHBIM oOpraH ¢ 3asBICHHEM O
IIPENOCTaBICHUHA MYHULIUIIAJIBHON YCIYTU MIOCIIE YCTPAHEHHS YKa3aHHbBIX HAPYLICHUH.

JlaHHBIH 0TKa3 MOXKET ObITh 00XaJIOBaH B 10CYACOHOM MOPSI/IKE TyTEM HalpaBJIeHUsS
KaJ00bl B YITIOJIHOMOUYEHHBIN OpraH, a TaKXke B Cy1e0HOM MOPSIJIKE.

Homxuocts 1 @.M.0. coTpyaHuKa, MPUHSIBIIETO Ceenenus 00
pelieHne 3JEKTPOHHOU MOATUCH




[Tpunoxenue Ne 5
K aIMUHHUCTPATUBHOMY PErIaMEHTY

®OPMA PEIIEHUA
Ob OTKASE B IIPUEME JOKYMEHTOB, HEObXO/IUMbIX
JUA TITPEJOCTABJIEHUA MYHUITUITAJIBHOU YCIIYI'U

(HanMeHoBaHUE YTIOJIHOMOUYEHHOTO OpraHa, MpeA0CTaBISIIOIIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

(®.1.0. 3asButens (mpeacTaBUTENS
3asBuTENN))

PEIIEHUE
Ob OTKAS3E B IIPUEME IOKYMEHTOB

oT Ne

B pesynbrare paccMOTpeHUS 3asiBICHUSA OT No Y MIPUJIOKEHHBIX K
HEMY JIOKYMEHTOB, Ha OCHOBAaHUU OPUHATO pelieHrue o0 OoTKaze B
MPUEME U PETUCTPALIMU JOKYMEHTOB I10 CIEIYIOIINM OCHOBAHHSIM:

JlononHuTensHO UHPOpPMHpYyEM:

Bbl BrnpaBe NOBTOPHO OOpaTUTBCA B YIOJIHOMOYEHHBIM oOpraH ¢ 3asBICHHEM O
IIPENOCTABICHUHA MYHULIUIIAJIBHON YCIYTU MIOCIIE YCTPAHEHHS YKa3aHHbBIX HAPYLICHUH.

Jomxrocts 1 @.M.0O. coTpynHuKa, IPUHABLIETO Caenenus 00
pelienue 3JIEKTPOHHOU MOATUCH




