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06x0MMbIX ANst NPeAoCTaBNeHUst FOCYAapPCTBEHHON YCyri, HE NPeayCMOTPEHO.

2.7.2. OcHoBaHMeM Anis 0TKa3a B npueme 3asiBNeHnst U JOKYMEHTOB B 3NEKTPOHHOI hopMe SBNISAETCA:

- noanucanue 3asBNeHNs U JIOKYMEHTOB HECOOTBETCTBYIOLLMMU SNIEKTPOHHBIMU NOAMUCSMM;

- HeleNCTBUTENbHBIN CTATyC CepTUDMUKATOB ANIEKTPOHHBIX MOAMMUCEN Ha AOKYMEHTaX;

- 3/IEKTPOHHBIE MOANUCY JOKYMEHTOB He SBNSOTCA NOMIMHHBIMK;

- OTCYTCTBUE 3NEKTPOHHO NOANUCH;

- Ha/nyve NOBPeXAeHUI daiina, He NO3BOMIAOLLMX NOMYYUTb AOCTYN K MHOOPMALIMU, COAEPIKALLENCS B IOKYMEHTE,
cpeacTBamMu NPOrpamMMHOro obecneyeHus, HaxoasLLerocs B CBO60AHOM AOCTYNe;

- UHGOPMaLKs B 3MIEKTPOHHBIX JOKYMEHTax NMpeACcTaB/ieHa He Ha roCyAapCcTBEHHOM s3blke Poccuitckont Pepepaunn.

2.8. MNepeyeHb OCHOBAHWI 1S 0TKa3a B NPENOCTABNEHUN FOCYAAPCTBEHHOM YCyrit

2.8.1. OcHoBaHMsAMM N5 OTKA3a B NPENOCTaBIEHNN FOCYAAPCTBEHHON YCIYri ABNAIOTCA:

- HenpepocTaBneHne 3asBUTeNsiMU JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1 HAaCTOSILLEro agMMHUCTPATUBHOIO perna-
MeHTa, 06513aHHOCTb M0 NPEAOCTABNEHUIO KOTOPbIX BO3/IOMEHA Ha 3asBUTENE, MO0 HAZIMYME B HUX HE[OCTOBEPHOM UH-
dopmaumm;

- HenpeaocTaeneHue 3asBUTENAMIM OPUTMHANOB JOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.6.1 HAcTOALIEro aaMUHUCTPa-
TUBHOTO perfiiameHTa, 06513aHHOCTb MO NMPEAOCTaABIEHUIO KOTOPbIX BO3/IOMEHA Ha 3asBuTeNen, B cydae, ecm 3asene-
HWE 1 [IOKYMEHTbI HanpaB/eHbl B ANEKTPOHHON hopMe Mo MHGOPMALIMOHHO-TENIEKOMMYHUKALIMOHHBIM CETSIM OBLLIEro Nosb-
30BaHus, B TOM 4ucne cetu VIHTepHeT;

- YCTaHOBMNEHNE 0OCTOATENLCTB, KOTOPbIE MOFYT MOBJ/IeYb HapyLLeHWe npas U (Min) UMYLLECTBEHHbIX MHTEPECOB He-
COBEPLUEHHONETHErO(-HNX), YMEHbLLIEHUE CTOUMOCTM €0 (MX) UMYLLIECTBA NPU COBEPLLEHUN CLENKN.

2.8.2. HenpepocTaBneHue (HECBOEBPEMEHHOE NPEAOCTABNEHUE) OPraHOM WM OpraHu3auueit no MeXKBeaoMCTBEH-
HOMY 3anpocy JOKYMEHTOB ¥ MHDOPMALMK, YKa3aHHbIX B MyHKTe 2.6.3 HACTOALLEro agMMHUCTPATUBHOMO PernameHTa,
He AB/IAETCA OCHOBAHWEM [U1sl OTKa3a B NPeAoCTaBieHnn 3asBUTENAM FOCYNAPCTBEHHON YCIyTH.

2.9. Pa3mep nnatbl, B3MMaeMoi ¢ 3asBUTeNel Npu NPeaoCTaBEHNN FOCYAAPCTBEHHON YCayru
[penocTaBneHne rocynapCTBEHHON YCyri OCyLLECTBASETCS becnnaTHo.
2.10. MNpouve TpeboBaHMa K NPEAOCTABAEHNO FOCYAaPCTBEHHOM YCyri

2.10.1. bnaHKu 3asiBNEHN W APYrUX JOKYMEHTOB 3asiBUTENIM MOTYT MOJTY4UTb B ANIEKTPOHHOM Bufe Ha /IHTepHeT-nop-
Tane rocyLapCTBEHHbIX M MyHALMMANbHbIX yCayr (www.gosuslugi.ru), pernoHansHoM VIHTepHeT-nopTane rocyLapCTBEHHbIX
1 MyHMUMnanbHbIX yenyr (www.51.gosuslugi.ru).

2.10.2. Mpw obpatleHnn 3a NpeaocTaBNEHNEM FOCYAAPCTBEHHOM YCAYr C UCMOb30BaHMEM MHPOPMALIMOHHO-TENE-
KOMMYHWKaLIMOHHbBIX CETE 0BLLEro nob30BaHus, B TOM Ynucie cet HTepHeT, 3asBneHne 1 npunaraemble JOKYMEHTbI
TO/MKHBI GbITb MOANMCAHbI COOTBETCTBYIOLLEN 3MEKTPOHHOM MOAMMCHI0 B COOTBETCTBUM C NOCTaHOBNEHeM [paBuTeb-
ctBa Poccuiickoit Pepepaumm ot 25.06.2012 Ne 634 “O Bugax 3nEKTPOHHOM MOANMUCH, UCNONb30BAHUE KOTOPbIX A0~
nycKaeTcs npy obpallieHnn 3a Nosy4yeHnem rocynapCTBEHHbIX 1 MyHALMNanbHbIX ycnyr” (B ciyyae, ecan deaepanbHbiMm
3aKOHaMu, HOPMaTUBHBIMM NPaBOBLIMK akTamy [paBuTenscTBa Poccuitckon Oenepauun UCMob3yeMblit BUA 3NEKTPOH-
HOW NOANMCY He YCTaHOBNEH).

2.10.3. Mpw obpatueHnmn 3asBuUTenen 3a noayYeHnem rocyaapCTBEHHON YCayru B 3NEKTPOHHON GOpMe C UCMOsb30-
BaHMEM YCWUNIEHHON KBaNW@UUMPOBAHHON 3EKTPOHHOM MOAMUCY, a TaKKe B LENsx obecneyeHnst NpoBepKU AeNCTBU-
TEIbHOCTY YCUNEHHOW KBaIMPUUMPOBAHHO 3MEKTPOHHOM NoanucK 3asBUTENEN, MCMOb30BaHHON Npy 0BpaLLieHnm 3a no-
JIyYeHWeM rocyfapCTBEHHOM YCNYrW, NepeyeHb KNaccoB CPEACTB NEKTPOHHbIX MOANUCEN U YOOCTOBEPSIOLLMX LIEHTPOB,
N0NYCTUMbIX 1151 COBEPLUEHMS YKa3aHHbIX AEMCTBUIA, ONPEAENSETCS B COOTBETCTBUM C npukazom OCB PP oT 27.12.2011
Ne 796 “06 yTBepxaeHUn TpeboBaHUiA K CPEACTBAM 3NIEKTPOHHOM NOANMCY 1 TPeBOBaHU K CPEACTBAM YA0CTOBEPSIHO-
Lero ueHtpa”.

2.11. MaKkcumanbHbIil CPOK OXUAAHUS B QYEPEAMN NPU Nofaye 3asBNeHns
1 NpY MOJTyYeHnn pesysbTaTa rocynapCTBEHHON YCyru

2.11.1. MaKkcumanbHoe Bpems 0XugaHus B o4epeam npu nogadye AOKYMEHTOB NPW IMYHOM 0bpalleHun 3assutenei
LN1sl IPEOCTABIEHUS TOCYLAPCTBEHHON YCYrY HE JOMKHO MPEBbILLATL NATHAAUATH MUHYT.

2.11.2. MakcumanbHoe Bpemsi OXWaaH!s B 04epean npu noyyeHnn pesynbTaToB NPefoCTaBAeHNs roCy4apCTBEHHOM
YCIYrU, yKa3aHHbIX B MyHKTe 2.3 HaCTOSLLIEro aiMUHUCTPATUBHOTO PernaMeHTa, npy IMYHOM obpallerun 3asisutenen He
DO/KHO NMPeBbILLaTL NATHAALATY MUHYT.

2.11.3. Bpems oxupanus B 04epean Ha Npuem K MyHaLMnansHoMy ciyxallemy Komuteta, 0TBETCTBEHHOMY 3a npe-
LOCTaBMEHUE TOCYLAPCTBEHHON YCYr, A/1s MOJTyYEHUS! KOHCY/bTALMW He JOMKHO NPEeBbILLATh NATHAALATY MUHYT.

2.12. Cpok pervcTpaummn 3asBieHns 0 NpefoCTaBAeHNM roCyAapCTBEHHO yCayrt
Cpok perucTpaumy 3asiBNeHnst 0 NpeaoCTaBieHU rocyiapCTBEHHON YCyr COCTaBASET OAUH Pabounit AeHb.
2.13. TpeboBaHus K MeCTam NPeA0CTaBNEHUS FOCYAAPCTBEHHOM YCyrit

2.13.1. B nomeLLeHms, B KOTOPbIX OCYLLECTBASETCS Npuem 3asBuTeneid No BONpocam nNpeaocTaBaeHus rocyaapct-
BEHHOW YC/yTW, IO/MKEH ObiTb 06ecneyeH CBOBOAHBIA AOCTYN 3asBUTENEN, B TOM YMC/E JOIKHO ObiTb MPeaycMOTPEHO
OCHaLLEHNE YKa3aHHbIX NMOMELLEHUI TEXHUYECKUMU CPeacTBaMu, 0becrneymBatoLLMMi JOCTYN B 3AaHWe U K HdopMa-
LIMOHHBIM CTEHAAM Jllofient C OrpaHUYeHHbIMIA BO3MOXKHOCTSAIMU 3[,0POBbSI.

2.13.2. TomelLieHre ans 0XnaaHus [OMKHO ObiTb 060PYA0BaHO MHPOPMALMOHHBIMU CTEHAAMM, HA KOTOPbIX AOMKHA
6bITb pa3MeLLieHa MHPOpMaUmMs Mo NPeAoCTaBEHMIO FOCYLAPCTBEHHON YCyrv COrNacHo noapasaeny 1.3 HacTosiero
aIMMHWUCTPATUBHOIO periamMeHTa.

2.13.3. KabuHeTbl ans npuema 3asBuTenen AomxHbl 6biTb 060pya0BaHbl MHOPMALMOHHBIMK TaBMYKaMK C yKa3aHUeM
HOMepa KabuHeTa, Gamunnu, UMEHW, 0TYECTBA MyHULMNANBHOMO CAY)KALero, oCyLIeCTBASIOWEro npueM, A0NoH!-
TeNbHBIM CTOSIOM W CTY/bSAMU ANS NPEA0CTABAEHUS KOHCYbTaLMN U NPUeMa JOKYMEHTOB.

2.13.4. Bce nomellenus OTaena A0MKHbI COOTBETCTBOBATL CAHUTAPHO-3MMAEMUONOTMYECKUM MPaBUIaM U HOpMam,
a TaKKe TpeboBaHWAM NPOTUBOMNOKAPHON 6e30MacHOCTY.

2.13.5. Paboune mecTa MyHULMNANbHBIX CIYXaLUUX, Y4acTBYIOLLMX B NPEAOCTABNEHUN rOCYAAPCTBEHHOM YCAyr,
JO/HKHbI ObITb 060PYA0BaHbI NEPCOHANbHBIMW KOMMbIOTEPaMK C 06eCcneyeHHbIM AOCTYNOM K ceTu VIHTepHeT, Heobxoau-
MbIM MHDOPMALMOHHBIM 6a3aM AaHHbIX, NHGOPMALIMOHHBIM NPABOBbIM CUCTEMAM, NeYaTatoLLMM U CKaHUPYHOLLMM YCTPO-
CTBaM, AOMKHbI UMETb GYHKUMOHANbHYIO Mebesb, TenedoHHyI0 CBA3b, KaHLENAPCKUE NPUHALIEKHOCTY.

2.13.6. lNomeLleHns ans OXWOaHUs B O4epeaun Ans MojyyeHUst KOHCYNbTauun, NpeaocTaBneHus OKYMEHTOB MyHU-
LMnanbHOMY CrlyXKallemy, OTBETCTBEHHOMY 3a NPeAoCTaBNeHUe roCyAapCTBEHHON YCNYTW, WK NONYYeHnst OGOPMIEHHBIX
TIOKYMEHTOB [0/MKHbI ObITb 060PYAOBaHbI CTY/IbAMU.

2.14. Tloka3aTenm A0CTYNHOCTM U KauyecTBa NPeaoCTaBeHus roCyaapCTBEHHON yCayri

2.14.1. CocTaB nokasatenemn JOCTYNHOCTM W Ka4eCTBa NPeAOCTaBNEHUs FOCYAapCTBEHHOM YCyr noapasaenseTcs
Ha AiBE rpynnbl: KOMMYECTBEHHBIE N KAYECTBEHHBIE.

2.14.2. B rpynny KOMMYECTBEHHbIX NOKa3aTeneit 4OCTYNHOCTY BXOAAT:

- MPOLIEHT 3asiBuUTeneil, YAOBNETBOPEHHbIX rpadukom paboTsl Komuteta u Otaena;

- MPOLEHT 3asBuUTENEN, OXMUAAIOLLMX B OYEPEaM Ha NMPUEM K MyHULMNanbHOMY Chyallemy KomuteTta, OTBETCTBEH-
HOMY 3a MpefoCTaB/ieHNe rocyAapCTBEHHOM YCayri, Npu nojade 3asiBeHnst U AOKYMEHTOB U NOSlyYeHUu pesynbTaTta
NpeaocTaBeHUs FTOCYAapCTBEHHON YCyru;

- KONIMYeCTBO B3aMMOLENCTBUN 3afBUTENA C MyHALMNAbHBIM CYXKaLMM Npu NPeLOCTaBNEHUM FOCYAAPCTBEHHON
ycnyru.

2.14.3. B u1Cno KauyecTBEHHbIX MOKa3aTene A0CTYNHOCTU BXOAST:

- BOCTOBEPHOCTb MHPOPMALMM O NPEAOCTABNEHUN FOCYAAPCTBEHHON YCIyIy;

- KONIMYECTBO KaHasnoB NoslyyeHns nHdbopmaLmm no Bonpocam NpesoCcTaBneHus rocyaapCTBEHHON yCyru.

2.14.4.B rpynny KONMYECTBEHHbIX NOKa3aTeNen OLEHKM KayecTsa NPefOCTaBNEHWsA FOCYAaPCTBEHHOM YCayru BXO-
[AT:

- MPOLIEHT CNyYaeB NpefoCTaBNeHUs rocyjapCTBEHHON YCIyr B YCTAHOBIEHHBI CPOK C MOMeHTa npuema 3asB/ieHus
1 IOKYMEHTOB;

- NPOLEHT 0BOCHOBAHHBIX Xanob.

2.14.5. K KayeCTBEHHbIM MOKa3aTensiM OLEHKM KayecTBa OTHOCATCS:

- NPOLIEHT 3asBUTENEN, YIOBNETBOPEHHBIX KYbTYPON 0BCTYHUBAHWS;

- NPOLEHT 3asBuUTeNeN, YAOBNETBOPEHHBIX KaYeCTBOM Pe3y/bTaToB TPyAa MYHULMNAMbHBIX CAYMKaLLKX.

2.14.6. MNoKka3saTenu 0OCTYNHOCTM M KayecTBa NPefOCTaBAeHNs FOCYAaPCTBEHHOM YCYTW U UX 3HAYEHUs MPUBELEHb!
B npunoxerun Ne 12 K HacTosLLeMy aaMUHUCTPATUBHOIO PerfiiamMeHTa.

3. AOMUHUCTPATUBHbIE NPOLEAYPSI
3.1. O6wwme nonoxeHus
3.1.1. MNpenocTaeneHne rocyAapCcTBEHHO YCyrv BKOYaeT B Cebs cnefyiolie aqMMHUCTPATUBHBIE NPOLEaYpbI:

- PUEM [JOKYMEHTOB W perucTpauns 3assieHns [1s NpefoCTaBeHns roCyAapCTBEHHON yCayru;
- PUHATUE PELLEHNs O PA3PELLIEHNN Ha COBEPLLEHUE CAESKM C UMYLLIECTBOM HECOBEPLLEHHONETHero(-HMX) (0 paspe-
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LIeHU AaTb COrlacue HeCOBEPLUEHHONETHEMY(-HEl) Ha COBEpLUEHUE CAENKM C ero (ee) MMyLLecTBOM) Uan 06 0TKase B
pa3peLUeHnn Ha COBEPLLIEHUE CLENKM C UMYLLIECTBOM HECOBEPLUEHHONETHEro(-H1X) (06 OTKa3e B pa3peLLeHun JaTb Co-
rnacue HecoBEpLLEHHONETHEMY(-HEN) Ha COBEPLLEHUE CLENKM C ero (e€) MMyLLECTBOM B HOPME PacnopsKeHus Ynpas-
NEHNs;

- Bbllaya 3asBMTENSIM KOMWUW PACMopsKeHUst YnpaBnenus.

3.1.2. MNMocnenoBaTenbHOCTL AEACTBUIA NO NPEAOCTABNEHUIO FOCYAAPCTBEHHOM YCIYrM OTPaXKeHa B B/IOK-CXeme Co-
rnacHo npunoxennto Ne 13 K HacToALWEMY aMUHUCTPATUBHOIO PEramMeHTa.

3.2. Mpuem OOKYMEHTOB 1 PerucTpaums 3assieHus [s NpefocTasieHnst rocyaapCTBEHHON yCayr

3.2.1. fOpuanyeckum bakTom, SBAAIOLLMMCS OCHOBAHUEM [ Hauana AenCTBIIA NO NPeAoCTaBNEeHUIO FOCYAapCTBEH-
HOW ycnyru, siBnseTcs npeacTasnenve 3assutensmu B OTaen 3aseneus cornacHo npunoxenusm NeNe 1-10
K HacTOSILLEMY aIMUHUCTPATUBHOMY PErfaMeHTy U NpunaraemMblx K HeMy JOKYMEHTOB.

3.2.2. Tpu obpalLieHnn 3asBuTenein HenocpeacTBeHHO B OTaeN MyHULUMNANbHbIA Cyalmin KomuTeTa, 0TBETCTBEH-
HbI 3@ NPEAOCTABNEHNE FOCYAAPCTBEHHON YCAYrK, B IeHb NPEAOCTABNEHNS [JOKYMEHTOB:

- yCTaHaB/MBaET IMYHOCTb 3asBUTENEN MyTEM MPOBEPKMN [OKYMEHTOB, YAOCTOBEPSIOLMX X JIMYHOCTb;

- NPOBEPSIET HaNMyne NPeaoCTaBNeHHbIX 3asBUTENSMN JOKYMEHTOB, C/IMYAET NpPeACTaBfieHHblE 3K3EMMSPbl OpUrk-
HanoB W KOMUI JOKYMEHTOB APYr C APYrOM, 3aBEPSIeT UX CBOEN MOAMUCHIO, OPUrMHANbLI JOKYMEHTOB BO3BpaLlaeT 3a-
ABUTENSAM;

- 0bOpMAISIET pacnmucKy 0 NPUEME OKYMEHTOB COrnacHo npunoxeHnto Ne 14 K HacTosILLEMY afiIMUHUCTPATUBHOMY per-
NIaMeHTy B [IBYX 3K3eMMN/sipax, OAWH U3 KOTOPbIX MepeaaeT 3asBuTeNaM, a BTOPOI NpuobLiaeT K NpeAcTaBieHHbIM 3a-
ABUTENAMW [IOKYMEHTAM, B TEYEHWE OIHOTO AHA nepeaaeT 3asBieHne MyHUUMNanbHOMY CyXallemy Ynpasnenus, oT-
BETCTBEHHOMY 3a 1/10NPOM3BOACTBO, /11 PerncTpaunm 3asiBieHnst B 31EKTPOHHON GpopMe PerucTpaumum B 6ase faHHbIX
nporpammsl “[leno” u nocne Momy4YeHWs OT MYHWUMNANbHOrO CAyXKalwlero Ynpaenenust 3asBNeHus C OTMETKOM
0 PerucTpaLmmv BbINONHAET AaNbHeNLIMe AEACTBUS B COOTBETCTBUM C aAMUHUCTPATUBHBIMU NPOLEAYPaMM, YKa3aHHbIMM
B HACTOSILLEM aIMMHUCTPATUBHOM pPEraMeHTe.

[pu ycTaHoBNEHUM daKTa HENPeaoCTaBNeHUs 3asBUTENSMI JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6.1 HacTosLlero ag-
MWHUCTPATMBHOIO PernameHTa, 06s3aHHOCTb MO NPEeAOCTaBIEHNI0 KOTOPLIX BO3NIOXEHA Ha 3asiBUTENeN, YBenoMaseT
3asBUTENEN 0 HaNMYMKM OCHOBAHWIA AN OTKa3a B NPENOCTABNEHWN FOCYAAPCTBEHHOM YCAYTU, OOBACHAET UM COAEPKA-
HWEe BbISIBNIEHHbIX B MPEACTaBNEHHbIX JOKYMEHTaxX HEAOCTAaTKOB W NpeanaraeT MPpUHATb Mepbl N0 UX YCTPAHEHUIO: COo-
06LLaeT 3asBuTensM 0 HeOBXOAMMOCTY NPEACTaBUTL HEJOCTAIOLIME N UCTIPABNEHHBIE, WK 0DOPMIIEHHbIE HafNexa-
UMM 0BPa3oM AOKYMEHTBI.

[Mpu cornacun 3asBuTeNen YCTPaHNTb BbIIBNIEHHbIE HEAOCTATKM MyHULMNANbHLIA Chyxalumit KomuTeTa Bo3BpallaeT
NPeACTaBNEHHbIE JOKYMEHTbI.

[Mpu Hecornacum 3asBUTeNst YCTPAHUTL BbISIBIEHHbIE HELOCTATKM MyHULMNANbHLIA Cyalmin Komuteta obpaliaet
BHUMaHWe 3asBUTENeN Ha TO, YTO yKa3aHHOe 0OCTOATENbCTBO MOMET MPensTCTBOBaTh NMPeAoCTaBNeHNI0 roCyaapcT-
BEHHOW yCnyru.

3.2.3. B ciyyae, ecnv 3asBuTeNM He NMPeacTaBuamM no COBCTBEHHOM MHALMATUBE AOKYMEHTbI, YKa3aHHbIe B MOAMYHK-
Tax “a”, “r", “n" nognyHkTta 2.6.1.1, noanyHktax 2.6.1.5, 2.6.1.9.1, noanyHkTe “n” noanyHkta 2.6.1.9.2, noanyHkTe
2.6.1.9.3, noanyHkte “n” noanyHkTa 2.6.1.10.1, noanyHkTe 2.6.1.10.2, noanyHkTe “a” noanyHkta 2.6.1.11.1, nop-
nyHKkTax 2.6.1.11.2, 2.6.1.11.3, noanyHKTe “n” noanyHkTa 2.6.1.12.1, nognyHktax 2.6.1.12.2, 2.6.1.12.4, 2.6.1.13.2,
noanyHkTe “n” mopnyHkta 2.6.1.15.1, 2.6.1.15.2 nyHKkTa 2.6.1 HaCTOSALLEro afMMHUCTPATUBHOrO PernameHTa, MyHu-
UMnanbHbliA Cyatlmin KomuTeTa, OTBETCTBEHHBI 3a NPECTaB/eHNe rocynapCTBEHHOM YCNYTK, B TEYEHUE OHOTO AHS
nocne peructpauun 3asiBieHus ans noayyYeHus JOKyMeHTOB (MHdopmMaumn) GOpMUPYET MEXBENOMCTBEHHbI 3anpoc
(nanee - 3anpoc) ¢ NPUIOXKEHNEM CTIUCKA, COAEPIKALLIEro NepCoHabHbIE AaHHble 3asBUTENEN U NepCOHabHbIE AaHHbIE
mu (nuua), He sBASIOLLMXCSA 3asBUTENSMM, HEOOXOAUMbIE 1S NPENOCTABNEHNS TOCYNAPCTBEHHO YCNYrK, B TOM YUCNe
B 3NIEKTPOHHOM GOopMe C UCNob30BaHNEM CPeaCcTB 0becneyeHus MexBeOMCTBEHHOIO 3NIEKTPOHHOrO B3aMMOAENCTBYS,
1 Hanpaenset ero B Pocpeectp, MYMTU, MBI Poccun, ®CCI Poccum, FTOBY “M®L MO”, otaen 3AIC, KomuTeT nmy-
LLIECTBEHHbIX OTHOLLIEHU ropoaa MypMaHcKa No KaHanam MEeXBefaoMCTBEHHOrO B3auMOeNCTBIS.

3.2.4. B neHb NoCTynaeHnsi OTBETOB Ha 3anpochl

- MyHULMNANbHbINA Cyaluuit KomuTeTa, OTBETCTBEHHbIA 3a 1EN0NPOU3BOACTBO, PEFUCTPUPYET OTBETHI HA 3anpochl B
YKypHasne BXosLLEe KOppecnoHaeHUMM 1 nepefaeT HavanbHuky OTaena;

- HayanbHvK OTAena B TeyeHne ogHOro paboyero AHA paccMaTpuBaeT OTBETHI Ha 3anpockl M NepefaeT Ux Yepes My-
HULWMNANbHOTO ciyatlero KomuteTa, OTBETCTBEHHOTO 3a AENONPON3BOACTBO, MyHULMMANbHOMY CryKallemy KomuTeTa,
OTBETCTBEHHOMY 3a NPeNoCTaBNEHNe FOCYAAPCTBEHHON YCyru;

- MyHUUMNANbHLIA chyxKalmin KomuTeTa, OTBETCTBEHHbIN 3@ NPEAOCTaBNEHNe FOCYAaPCTBEHHON YCAyru, npuobLuaeT
OTBETHl Ha 3anpockl K AOKyMeHTaM, npuiaraembiM 3asButeneM K 3asBieHuio Ha NMpeaoCTaBieHne roCyAapCTBEHHOM
yecnyru.

3.2.5. B cnyyae noctynnenus B OTaen 3asBneHnst u JOKYMEHTOB B 3NEKTPOHHOI hopMe No MHPOPMALIMOHHO-TENE-
KOMMYHWKaLIMOHHBIM CETAIM 0BLLEro NOMb30BaHus, B TOM YNC/IE CETU VIHTEPHET, MyHULMMabHbI Chyxalumii KomuTeTa,
OTBETCTBEHHbIA 32 Npuem 3asBeHUs U JOKYMEHTOB B INEKTPOHHON hOpPME, B TEYEHWNE OIHOrO paboyero AHA BbINOMHAET
crenytole AelcTBYs C UCMOb30BaHMEM NMPOrpaMMHOro obecneyeHus KomuteTa:

1) npoBepsIET NOAIMHHOCTbL YCUNEHHOM KBANMAULUMPOBAHHOM 3NIEKTPOHHOI NOANMCH 3asBUTENSA C UCNOb30BaHUEM CH-
CTeMHOro Kpuntorpaduyeckoro nporpamMmMHoOro obecneyeHus;

2) GopMUPYET M3BELLEHNE O NONYYEHUM 3aSBNEHNS W [JOKYMEHTOB, NOAMMCHIBAET YCUNEHHON KBANUOULMPOBAHHOM
3NEKTPOHHON NOANMUCHIO YNIONHOMOYEHHOrO nLa KomuTeTa 1 0TnpaBnseT ero 3asBuTento;

3) NpoBepSET HanMuMe OCHOBaHWI ANt OTKA3a B NPUEME OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7.2 HaCTOALLEr0 afMu-
HUCTPATUBHOIO PeriameHTa;

- MPU Ha/MYMM OCHOBAHWI 1S OTKa3a B MpUeMe OKYMEHTOB, YKa3aHHbIX B MyHKTE 2.7.2 HACTOALLEro aagMUHUCTPa-
TWBHOTO pernameHTa:

1) dopmupyeT yBepomneHne 06 0TKase B npueme AOKYMEHTOB C YKa3aHWEM MPUYMH OTKasa i coobluenne 06
OLLMOKE B CNly4ae HEBO3MOMHOCTYM paclumdpoBaTh JOKYMEHTbI;

2) noanucbiBaeT yBeAOMIeHUEe 06 0TKa3e B npueme JOKYMeHTOB (Co06LLeHre 06 ownbKe) yCUneHHo KBanmbuumpo-
BaHHOW 37IEKTPOHHOM MOAMMCHIO YNOHOMOYEHHOTO nlia KomuteTa;

3) oTnpaBnseT yBeaomieHne 06 0TKase B npueme OKYMEHTOB (CoobLLeHe 06 oLwnbKe) 3asButento;

- B C/ly4ae OTCYTCTBMS OCHOBaHUi AN1s OTKa3a B MpUeme AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.7.2 HAaCTOALLEro agMmu-
HWCTPATUBHOTO pernameHTa:

1) HanpaBnsieT 3asBneHne Ha aapec 3NEKTPOHHON NOYThl YNpaBneHus ans perucTpaumnt 3asneHns B 3NeKTPOHHOM
dopme pernctpauun B 6a3e aaHHbIx Nporpammsl “eno” u nocne NosyyeHus 0T MyHUUMNANBHOTO Cry»allero Ynpaene-
HWsl, OTBETCTBEHHOrO 3a AENONPOU3BOACTBO, 3asBNEHNsS C OTMETKOI O perucTpaumn GopmMupyeT YBEAOMIEHUE O NpUeme
3asBeHUs M JOKYMEHTOB, MOAMUCHIBAET €r0 YCUIEHHOW KBAaNMOULUMPOBAHHON 3IEKTPOHHOM MOAMMCHIO YNIOHOMOYEH-
Horo nuua KomuteTta;

2) oTnpaBnsieT yBeaomsieHue o npueme 3asiBineHnst u JOKYMEHTOB 3asBuUTeNio;

3) pacneyaTbiBaeT 3asBAEHUE W [IOKYMEHTbI U BbINOJHAET JanbHENLLME AeACTBIUS B COOTBETCTBUM C aMUHUCTPATYB-
HbIMW NpOLIEAYPaMK, YKasaHHbIMW B HacTosLLEM PernamenTe.

3.2.6. B cnyyae HanpaBneHust 3asiButeniem 3asBieHnst U JOKYMEHTOB B ANIEKTPOHHON Gpopme 3asBuTeNb B 5-AHEBHbI
CPOK CO [1Hsl HanpaB/EHNs eMy YBEIOMIEHUS O Npueme 3asBfieHus U JOKYMEHTOB npeacTasiseT 8 OTAEN OpuriHanbl A0-
KYMEHTOB, 06513aHHOCTb MO NPEAOCTABAEHNI0 KOTOPLIX BO3/IOXEHa Ha 3asiBUTENs.

3.3. MpurHATHE peLLeHnst 0 paspeLLleHi Ha COBEPLLEHNE CAEKN C UMYLLECTBOM HECOBEPLLEHHONIETHErO WK NPUHATHE
pelLeHns 06 0TKase B BblAaye PaspeLleHnst Ha COBEPLLEHNE CLENKM C UMYLLECTBOM HECOBEPLUEHHOETHENO

3.3.1. PelueHve o0 pa3speLLeHn Ha COBEpLLEHUE CAENIOK C MMYLLECTBOM HECOBEPLIEHHONETHErO(-HUX) MPUHUMAETCS
Otnenom u YnpaeneHuem B GopMe pacrnopsiKeHus YnpasneHus cornacHo npunoxeruto Ne 15 K HacTosiemy agMuHmu-
CTPATUBHOMY PEerfiiaMeHTy NPy HaMuMu JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1 HaCTOALLEero agMUHUCTPATUBHOIO per-
NaMeHTa, 1 OTCYTCTBUM OCHOBaHMIA A/t 0TKa3a B NPeaoCTaB/IEHUM FOCYAapCTBEHHOM YCNYT, yKa3aHHbIX B NyHKTe 2.8.1
HaCTOSLLEro aaMUHUCTPATUBHOTO PeriameHTa.

3.3.2. Ipu ycTaHoBEHUM HaKTOB OTCYTCTBUS [AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1 HACTOSLLEro agMUHUCTPa-
TWBHOrO pernameHTa, 06s3aHHOCTb N0 NPEAOCTABNEHMIO KOTOPbIX BO3/IOXEHA Ha 3asBUTENE, N HaNnyuM OCHOBaHWI
I/ 0TKa3a B MPeAoCTaBeHUN roCyNapCTBEHHON YCIyTH, YKa3aHHbIX B MyHKTe 2.8.1 HacTOsLLEro agMMHUCTPATUBHOMO
pernameHTa, OTaen v Ynpasnexue NpuHUMAIOT peLlieHne 06 0TKase B Bblaaye pa3peLLeHnst Ha COBEPLUEHWE CoENKM C UMy-
LLIECTBOM HECOBEPLUEHHONETHErO B hOPME pacnopsiKeHns YnpasneHus cornacHo npunoxennto Ne 16 K HacTosLiemy af-
MWHUCTPATUBHOMY PersiameHTy.

B cnyyae npuHaTus peluenus 06 0TKase B Bblgaye paspeLleHns Ha COBEpLUEHWe CAENKM C UMYLLECTBOM HECOBEp-
LUEHHONETHErO(-HNX) MyHULMMANbHBIA CRyKalmii KomuTteTa, OTBETCTBEHHBIN 3@ NPEefOCTaB/ieHne roCcyfapCTBEHHOM
YCNYTW, U3rOTaBMBAET KOMUM MPUIOXKEHHBIX K 3asiBNEHMIO JOKYMEHTOB.

3.3.3. MyHuumMnanbHblin cnyatumin KomuteTta, OTBETCTBEHHBIN 3@ NPEAOCTABNEHNE FOCYAapCTBEHHOM YCIYr1, FOTOBUT
MPOEKT PacropsiKeHUst YNpaBneHus v nepeaaeT ero ¢ 3asBNeHNEM W NPUIOKEHHBIMA K HEMY JOKYMEHTaMM UK KOMUSIMM
JIOKYMEHTOB Ha COrnacoBaHue HavanbHuky OToena.

3.3.4. HauanbHuk OTaena B aeHb NONyYeHUsi IPOEKTa PacnopsiKeHns YnpasieHus paccMaTpuBaeT 3asiBieHne u npu-
JIOXKEHHbIE K HEMY [IOKYMEHTbI UM KOMWM JOKYMEHTOB, COMNIaCOBLIBAET MPOEKT PACMopsiKeHUs YnpaBneHus v nepenaet
€ero ¢ 3asiB/ieHNeM 1 NPUNOMKEHHBbIMI K HEMY IOKYMEHTaMM U KOMWAIMK [IOKYMEHTOB MyHULIMNANLHOMY Cry»atuemy Ko-
MWTETa, OTBETCTBEHHOMY 3a NPEAOCTABNEHUE FOCYLAPCTBEHHON YCIIyTH.

3.3.5. MyHuumnanbHbi cnyxawmin KomuteTa, OTBETCTBEHHBIA 3@ NPEAOCTABEHUE FOCYLAPCTBEHHON YCNYTU, B A€Hb
MoNly4yeHust 0T HadvanbHWKa OTaena cornacoBaHHOrO NMPOEKTa PacmopsKEHUs YNpaBneHus ¢ 3asBneHneM W NpUoKeH-
HbIMM K HEMY JOKYMEHTaMM WM KOMUSMU JOKYMEHTOB NepeaaeT NPOeKT pacnopseHns Ynpaenerus ¢ 3assnenvem 3a-
ABUTENEN W NPUIOXKEHHBIMA K HEMY JOKYMEHTaMU UM KOMWUAMU AOKYMEHTOB Ha COrflacoBaH1e MyHULMNANbHOMY CIly-
alleMy YnpaBneHus, 0TBETCTBEHHOMY 3a A€/10NPOU3BOACTBO.

3.3.6. MyHMUMNanbHbI CRyKalluin YnpasneHusi, OTBETCTBEHHbIN 3a AEN0NPOU3BOACTBO, B TEYEHWE OIHOTO [IHA CO-



