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AJMUHHUCTPALIUSA TOPOJIA MYPMAHCKA

IMOCTAHOBJUEHHE

25022025 Ne 725

O BHeCceHHM M3MEHEHHUil B MOCTAHOBJIeHHEe aIMHHHCTPANHH
ropoaa Mypmancka ot 13.08.2012 Ne 1955 «O6 yTBepxaeHHH
aAMHHHCTPATHBHOIO perJiaMeHTa npeJocTaBieH s rocy1apCTBeHHOH
yeayru «Bblgaua pazpemieHUsi Ha H3MeHeHHe GpaMuIny U (UJ1H) AMEHU
pe6Genka» (B pen. mocraHoBaeHHii or 29.12.2012 Ne 3210,
oT 05.11.2013 Ne 3110, ot 25.02.2014 Ne 462, ot 06.05.2014 No 1288,
oT 24.06.2014 Ne 2018, ot 17.02.2015 Ne 412, ot 05.04.2016 Ne 869,
oT 23.06.2017 Ne 2000, ot 17.07.2019 Ne 2390, ot 24.08.2020 Ne 1989,
ot 21.01.2021 Ne 86, ot 26.05.2021 Ne 1402)

B cootBerctBun ¢ PemepaneHeiM 3akoHoM ot 27.07.2010 Ne 210-@3
«O6 opraHu3aliy MPeTOCTaBIECHUS TOCYAApCTBEHHBIX M MYHMIHIAIBHBIX yCIIYT»,
3akoHoM MypMancko#t obmactu ot 13.12.2007 Ne 927-01-3MO «O HazxeneHuu
OpraHoB MECTHOTO CaMOYIPaBICHHs MyHHIMNATbHBIX O0Opa3oBaHMH CO CTAaTyCcOM
TOPOJICKOr0 OKpyra, MYHHIMIATLHOrO OKpyra ¥ MyHHUHIIAIBHOTO patioHa
OTHENBHBIMU TOCYJApCTBEHHBIMH IIOJHOMOYMSAMU IO OIIEKE U IONCHUTCIBCTBY
B OTHOWIEHHH  HECOBEPIIEHHOJETHHX»,  IOcTaHOBleHueM  lIpaBHTeNbCTBA
MypmaHCcKoH 001acTH OT 20.09.2022 Ne 735-IMI «O mopsnke pa3pabOTKu
%} yTBEPXKOSHUSA aAMUHHCTPaTUBHBIX perIaMeHTOB [IpeqOCTaBICHUSA
roCy JapCTBEHHBIX YCIYI» M O € T A H 0 B JI 1 10:

]. BHecTM B IIOCTaHOBIEHHE aJMMHMCTpalMH ropoma MypMaHCKa
or 13.08.2012 Ne 1955 «O6 yTBep)XICHUM aAMHHHCTPAaTHBHOIO perjlaMeHTa
TIPEeIOCTABIEH ST TOCY/JapCTBEHHON yciuyrd «Bpimada paspelleHUs Ha HM3MCHEHHC
damunuu u (win) uveHn peberka» (B pejl. OCTAHOBICHUH OT 29.12.2012 Ne 3210,
or 05.11.2013 Ne 3110, or 25.02.2014 Ne 462, or 06.05.2014 Ne 1288,
or 24.062014 Ne 2018, or 17.02.2015 Ne 412, or 05.04.2016 Ne 869,
or 23.06.2017 Ne 2000, or 17.07.2019 Ne 2390, or 24.08.2020 Ne 1989,
ot 21.01.2021 Ne 86, ot 26.05.2021 Ne 1402) crnenyroliye N3MEHEHUA:

— IIYHKT 5 U3JOXKHUTH B CNE/IyIOIIEH peIakiuu:

«5. KoHTpomp 3a BBIIOJHEHHEM HACTOSIIETO IOCTAHOBJICHUS OCTaBJIAIO
3a CO00M.».



)

2. BHecTH W3MEHEHHs B IIPUIOXKEHHE K IIOCTAHOBICHMIO aIMHUHUCTPALK
ropoga Mypmancka ot 13.08.2012 Ne 1955 «O6 yTBepXJeHHH aqMUHHCTPATHBHOTO
peryiaMeHTa IIpeJOCTaBlieHHs ToCyAapcTBeHHOM ycmyru «Beimaua paspemienus Ha
u3MeHeHne Qamuiud U (UnM) MMeHH pebeHka» (B peld. IOCTAHOBIEHHM
or 29.12.2012 Ne 3210, or 05.11.2013 Ne 3110, or 25.02.2014 Ne 462,
or 06.05.2014 Ne 1288, or 24.06.2014 Ne 2018, ot 17.02.2015 Ne 412,
or 05.04.2016 Ne 869, ot 23.06.2017 Ne 2000, or 17.07.2019 Ne 2390,
oT 24.08.2020 Ne 1989, or 21.01.2021 Ne 86, ot 26.05.2021 Ne 1402), u310XUB
€ro B HOBOM peJaklldy COTIacHO IIPUIOKEHHUIO K HACTOAIIEMY ITOCTAHOBIIEHHIO.

3. Ortzmeny agMUHHCTPHPOBaHMA MHOPACTPYKTYphl M HH()OPMAIMOHHBIX
CUCTEM agMHUHHCTpaiuu ropoga Mypmancka (Xapian S.B.) pasmecTuTs Hactosinee
IIOCTAHOBJIEHHE C NPUIOKEHUEM Ha OQUIMAIBHOM caliTe aIMUHHCTpalMH Topoia
MypmMmancka B ceTd MIHTepHeT.

4. Penaxuum rasetel «Beuepnuit Mypmanck» (Muuko K.A.) omybnukoBaTs
HaCToslIee IIOCTAHOBIEHUE C IIPUJIOKEHUEM.

5. Hactosiimee IIOCT@HOBIEHHE BCTYIIaeT B CHIYy CO JHS OQHUMAIBHOTO
OITyOJIHKOBAHUS.

6. KoHTpons 3a BBHINIOJHEHHWEM HACTOSIIEr0 IIOCTAHOBIEHHS OCTaBIILIO
3a co0oil.

I'n1aBa 7 ~

ropona MypmaHcka \____—L______“H:‘»as(/fa‘__g'R FO.B. Cepaeuxun



[Ipunoxxenne
K [TIOCTaHOBJIEHUIO aJMUHUCTpaLUU
ropona MypmaHcka
oT 25.02.2025 Ne 725

AIMUHHCTPATUBHBIA perjiaMeHT
[PENOCTaBIeHUs IOCy IapCTBEHHOH yCIIyru
«Bsigaua paspelieHus Ha H3MeHEeHHe UMEHHU U (WiIH) haMuinuy peGeHKa»

1. O011ue oI0XEHUs
1.1. IlpeameT perynupoBaHus aqMUHUCTPATUBHOTO PErIaMeHTa

1.1.1. ADIMHHHCTpPATHBHBIM pErJaMEeHT IPEeJOCTaBICHUA TOCyAapCTBEHHOM
yciayrd «Bblmaya paspellieHus Ha W3MeHEHHe MMeHM W (Mnu) dbaMuauu pebeHka»
(maslee —  AJMMHHCTpAaTMBHBI  perjlaMEHT M IOCyZJapCTBEHHas  yciayra
COOTBETCTBEHHO) pEryIHpyeT MOPAIOK NIPeNOCTaBIeHMsA [OCY JapCTBEHHON yCITyTH.

1.1.2. TocynapcTBeHHas yciyra IpefoCTaBIAETCA B BHIE paCIOPSKCHHSL
yIpaBlIeHUs] aAMUHHUCTPATUBHOTO OKpyra ropoaa MypMaHcKa.

1.1.3. AIMMHUCTpATHBHBIM perlaMeHT pa3paboTaH B LENAX IIOBBILICHHS
KayecTBa IIPEIOCTABIEHMS U [OCTYIIHOCTH TIOCYJapCTBEHHOM YCIIyI'H, CO3[aHUs
KOMQOPTHBIX YCIOBUHA I YYaCTHHKOB OTHOLUEHHH H OIpenenieT CpOKH
H I0CIEeIOBaTENbHOCTh AAMHHHCTPATUBHBIX OCHCTBUH U aJMHHMCTPATUBHBIX
IpOLEeAyp NPU IPEIOCTABICHHH rOCY 1apCTBEHHOH YCITyTH.

1.2. Kpyr 3asgBureiner

1.2.1. 3agBurensaMu Ha MpeAOCTaBlIEHUE TOCYIapCTBEHHON yCIIyrH SIBISIOTCA
3apErUCTPUPOBAHHBIE 10 MECTY XXHUTENbCTBa (IIpeOblBaHMs) Ha TEPPUTOPUHU ropoja
Mypmancka Mypmarckoit obnacty (nanee — 3aBHTENb):

a) pPOAUTCIIH HECOBEPILCHHOJIECTHUX, HC JOCTHUI'IIHUX BO3pacTa 14 JICT,

0) ONMH WM eIUHCTBEHHBIN POJUTENb HECOBEPIUECHHONETHUX, He TOCTHUIIIHX
Bo3pacTa 14 feT, B TOM YHCIE B CIIy4Yasix, IPeyCMOTPEHHBIX ITyHKTaMH 2 U 3 CTaThH
59 Cemeitnoro konekca Poccuiickoit Denepanuy.

1.2.2. [IpaBo Ha moy4eHHE pa3pelleHUs BOSHHMKAET y rpakiaH IpH HaIHIHH
0OCTOSTENLCTB, YCTAHOBJIEHHBIX cTathell 59 CemeHHOro KoIeKca Poccuiickoi
®enepanuu:

— [0 COBMECTHOM mpockbe pomuTene#d [0 AOCTUXXEHHs peOEHKOM BO3pacTa
14 j1eT UCXOs U3 UHTEPECOB PeOCHKA;

— 1o npockbe poaMTeENs, IPOKUBAIOIIEro ¢ peOEHKOM pasienbHO OT APYroro
PONMTENS, B 3aBUCUMOCTH OT HHTEPECOB pebeHKa W C y4eTOM MHEHHS [Ipyroro
pPOAUTENS;



— IO MPOCKOe MaTepy HECOBEPLUCHHOIETHETO B CIIydae, eClid peGeHOK POXIEH
OT JIMLI, HE COCTOAIMX B Opake MeXIy coOoif, U OTLOBCTBO B 3aKOHHOM IOpPSIKE
HE YCTaHOBIIEHO.

VYder MHEHMA OOHOrO M3 poxuTeNeil He o0s3aTelleH MIPH HEBO3MOXHOCTH
YCTaHOBJICHMS €ro MecTa HaXOXIEHHs, IUIIEHHH €ro pOOUTENbCKUX IIpaB,
IPHU3HAHWKM HEJNEeCIOCOOHBIM, a TakXKe B ClIy4dasx YKIOHEHHS pPOIUTENs
0e3 yBaXXHTENbHBIX IPUYUH OT BOCIIUTAHUS U CONEP)KaHus peOeHKa.

H3smenenne umenu u (M) GamMuianu pebeHKa, JOCTHIIIEro BO3pacTa AECSTH
JIeT, MOXeT OBITh IIPOU3BELEHO TOJIBKO C €r0 COrIacHsl.

1.3. TpebGoBaHue npenocTaBleHus 3asiBUTENIO FOCY 1apCTBEHHOMN YCIIyTH
B COOTBETCTBHH C BAPUAHTOM IIPEIOCTaBIEHUS rOCY IapCTBEHHOM yCIIyTH,
COOTBETCTBYIOLUMM IIpH3HAKaM 3asiBHTENS, ONIPEACIICHHBIM B pe3yJIbTaTe
aHKETMPOBaHUs, IPOBOJUMOTO YIIOJITHOMOYEHHEIM OpraHOM, NIPeXOCTaBIISIOIUM
yeinyry (nanee — mpouiIHpoBaHKe), a TAKXKe pe3yabTaTa, 3a NPeJoCTaBIEHHEM
KOTOpOro 00paTuiCs 3asBUTEND

1.3.1. TocynapcTBeHHass yciyra IOJDKHA OBITh IPENOCTaBieHa 3asBUTEIO
B COOTBETCTBHU C BADUAHTOM IIPEIOCTABIECHHUA I'OCYIapCTBEHHON YCIIYTH.

1.3.2. Bapyant mnpenocTaBneHuss TOCYIApCTBEHHOM YCIYTrH OIpeaensercs
B COOTBETCTBHM C Tabmuueir 2 npumoxkeHus Ne 1 kK AIMUHHCTPATHUBHOMY
pernaMeHTy, MCXOAs M3 YCTaHOBJIECHHBIX B Tabmuue 1 yka3aHHOIO IIPHIIOXKEHHUS
IIPH3HAKOB 3asBUTEI, a4 TAKXKE U3 pe3ylibrara IPeNOCTaBICHUsS IOCYIapCTBEHHOU
YCIIYTH, 3a IPEeOCTaBIECHUEM KOTOPOro o0paTuiics 3asiBUTENb.

1.3.3. Ilpu3Haky  3asBUTENS ONPENeNsIOTCS IyTeM NPOPHIMPOBAHUS,
OCYIIIECTBIISIEMOr'0 B COOTBETCTBHHU ¢ A IMUHUCTPATUBHEIM perJIaMEeHTOM.

2. Ctagmapt npenocTaBieHus rocy JapCTBEHHON YCIyTH
2.1. HauMmeHoBaHUE rocy1apCTBEHHON YCIyTH

I'ocymapcTBeHHas yciyra «Beiaya pa3perieHust Ha H3MeHeHHe UMEeHHU U (1JIH )
dbamunum peGeHkay.

2.2. HaumeHOBaHUE UCIIOIHUTENHHOTO OpraHa,
IPEIOCTaBIIONIEr0 roCy IapCTBEHHYIO YCIYTy

2.2.1. IlpenocTaBieHnde TOCYOAPCTBEHHOM YCIYTH OCYIUECTBIAET KOMHTET
nmo oO0pa3oBaHUIO agMHUHHCTpalyu ropoaa Mypmancka (manee — Kowmmrer)
u yIpaBICHUS aJIMHUHUCTPATHUBHBIX OKpPYTOB ropoza Mypmancka
(manee — YrpasieHue) B 9aCTH H3HaHUs PacIOPSHKEHUH.

HemocpencTBeHHOE MpeNoCcTaBiieHHe roCcy TapCTBEHHON YCIyTH OCYIEeCTBISAET
OTZeN ONeKH U I[ONEeYUTEeNbCTBA, SBISIOLIMNCS CTPYKTypPHBIM IIOApa3/elIeHHEM
Komurera (ganee — Otaen).



2.2.2. BO3MOXHOCTb NOAa4YH 3a8BJIE€HUS O NPEROCTABIEHUH IOCYIapCTBEHHOM
yeayru  depe3  l'ocymapcTBeHHoe — oOsacTHOe — OIO[DKETHOE — yUpexkIeHHE
«MHorobyHKIHOHATHHBIH LEHTp IIPE10CTaBICHUS FOCYy IapCTBEHHBIX
U MYHUUMNATBHEIX ycInyr MypManckoi obnactu» (ganee — 'OBY «M®L] MO»)
He NpexyCMOTpeHa.

2.3. PesynpTaT npenocTaBieHuUs rOCyIapCTBEHHOM yCIyTu

2.3.1. KoneuHpIM pe3ysnbTaToM IMpeJOCTaBIeHUSI TOCYIapCTBEHHOM YCIIyTH
SBISETCA BBIJAYa MIJIM HANpaBJIEHHE DAClOpsHKeHUs YIpaBleHHs O BblIaye
3aBHUTEIIO paspellleHHs Ha HM3MEHeHWe QaMuIud W (WIH) HMeHH pebeHka 1ubo
06 oTkase B BBIaye paspemieHus (manee — PacmopspkeHue o paspelleHMH JHGO
PacnopsxeHune 06 oTkaze), KOTOpOe COAEPIKHUT CIEAYIOUINE CBEICHH:

— HauMEHOBaHME OpraHa, IPUHABLUETO pPellleHHe;

— HaUMEHOBaHHE JOKYMEHTa;

— PETUCTPAaLMOHHBIM HOMED U ATy JOKYMEHTA;

— 0DOCHOBaHUe IPUYKHEL 0TKa3a (B CIIy4ae OTKa3a B BhLfAue paspelieHns );

— JOJDXHOCTH U IOANKCH YIIOJTHOMOYEHHOTO JIHIIA.

B cimydae oOpaieHus 3asBHUTENs 3a HCIpaBieHUEM oOme4arok (OMmIKHGOK)
B BbIIaHHOM PacnopsokeHun o paspewreHun subo Pacropsxkenun 06 oTkase
pe3yapTaTOM IIPEIOCTaBICHUS YCIyTH SIBISETCS BHECEHHWE H3MEHEHHl B BBIJAHHOE
Pacnopsixenue o paspewmenuu 1u6o Pacnopsbxenue 06 oTkaze.

2.3.2. Pe3ynpTaT NpeROCTaBICHUS TOCYNAapCTBEHHOH YCIYyTH HampaBlseTCs
criocoboM, yKa3aHHEIM B 3asBJICHUH O MPEOCTaBICHUU IOCYJapCTBEHHON YCIYIH:

— Ha OyMa)KHOM HOCHUTEJIE [IOYTOBLIM OTIIPaBIICHUEM;

— IIpH TUYHOM obpaliieHun Ha npueme B Otaene.

2.3.3. @axT mnomy4eHHsS  3asgBUTENEM  pe3yabTara  NpedoCTaBiIeHHUs
rocyIapcTBeHHOH yciryTu ukcupyetcs crnenuanuctamu Otaena.

2.3.4. PeectpoBas 3amMch B KayecTBE pe3yibTaTa MpPedOCTaBICHHSA
roCyAapCTBEHHOM YCIIYTH He IpeqyCMOTpeHa.

2.4. Cpox npenocraBlIeHHs FOCY JapCTBEHHOR YCIyTrH

2.4.1. MaxkcuManpHBIi CpOK MpEAOCTaBIEHHs] TOCYJapCTBEHHOM YCIyrH
cocTaBiseT 15 pabounx qHeH.

MakcumanpHbIE ~ CpOK  INpPEeNOCTaBIeHWs  TOCYIAapCTBEHHOM  yciyru
omnpeneysercs [ KaXIOro BapUaHTa TOCYHapCTBEHHOM YCIyrd W TpUBENEH
B COOTBETCTBYIOIIEM pasfiesie, CoAepiKallleM OMUCAHUS BapHaHTOB IIPEIOCTaBICHUS
roCyJapCTBEHHOM yCITyTH.

2.4.2. UcnipaBneHue oredatok U oumbok B PacnopskeHHH O paspelieHuu
au6o PacnopsbxkeHuu o6 oTkase OCYIIECTBISIETCS B TeYeHHE IIITH pabouux IHEH co
IOHS pErUCTpalyii COOTBETCTBYIOLUETO 3asBICHMUS.



2.5. IlpaBoBBle OCHOBAHMS IS IPEAOCTABIEHHUS TOCY JapCTBEHHOM YCIyTH

IlepedeHp HOPMATHBHBIX NPABOBBIX AKTOB, PEryIMPYIOIIHX IPeJOCTAaBIECHHE
rOCyIapCTBEHHOH YyCIyrd, MHGOpMauus o mopsiake gocymeGHoro (BHecymeGHOro)
obxaoBaHus pelieHui U IencTBUi (6e3neiicTBusn) Komurera,
a TaKXe €ero JODKHOCTHBIX JIMIl pasMeINaloTcss Ha OQUIMATLHOM —caiite
aIMHMHHUCTpallMu ropoga MypmaHcka B HHOOPMAaLMOHHO-TEIEKOMMYHHKALHOHHOM!
cetu Murepuer (https://www.citymurmansk.ru/), a Takxe B I'MC «Enuuas
HeHTpaJli30BaHHas UH(poBas mIaTGopMa B COLHAIBHOM chepe.

2.6. HlcyepnriBarolmii epeveHs TOKYMEHTOB, HEOOXOIUMBIX
JULS TIpEJIOCTaBIIEHUS TOCY JapCTBEHHOH YCIyTH

2.6.1. [lnd NpWHATHS pellleHUs O IpeJOCTaBIEHUM TOCYJApCTBEHHOH yCIyru
HEOOXOIUMBI CIIENYIOLINE JOKYMEHTEL.

2.6.1.1. loxyMeHTBI ¥ HHOOpPMalMs, KOTOpble 3afBUTENb  HODKEH
IIPEACTABUTH CAMOCTOSTENIBHO:

a) 3adBIEHHE O MPEIOCTABICHHH IOCYIaPCTBEHHON YCIyTH 10 YCTaHOBIICHHOM
dopme (npunoxenre Ne 2 k HacTosLeMy AJIMAHHCTPATHBHOMY PEraMeHTy ).

TpeboBanus, npenbsBIsIeMble K JOKYMEHTY:

— npy noaave B OTaen TUYHO — OpUTHHA;

— C UCIIOJI30BAaHUEM YCIIYT IIOYTOBOM CBSI3M — OPUIMHAI.

Texcr sasBnenus nmomxeH ObITh HamucaH pa3bopuKBO, GaMUIMs, HMH,
OT4eCTBO (TIPH HAIMYHMHU) 3asSBUTEIIS, AAPEC MECTa KHUTENbCTBA YKA3aHbl OIHOCTBIO.
3asBlieHre He JOKHO HMETh IIOJYMCTOK, ONHMCOK, 3auepKHYTHIX CJIOB
U He OTOBOPEHHBIX B HMX MCIPABICHHUMH, a TaKXKe Cephe3HbIX IIOBPEXICHNUH, Hanu4ue
KOTOPBIX HE MO3BOJIAET OJHO3HAYHO UCTOJIKOBATE €r0 COEPKAHHUE.

B 3agBneHMm Tarke YKa3plBaeTCs OAMH M3 CIEIYIOMKX CIOco6GOB
HalpaBJIeHHs pe3ybTaTa IPeIOCTaBIeHUS I'OCy 1apCTBEHHOM yCIIyIH:

— Ha 6yMaXHOM HOCHTEJe IIOYTOBBIM OTIIPABICHHEM;

— IIpH JTUYHOM oOpalieHny Ha npueme B Otnere;

6) JOKYMEHT, yIOCTOBEPSIOIIMIA JTUYHOCTE:

— nacnopt rpaxaanuHa Poccutlickoit enepanuu;

— HHOM JOKYMEHT, YJOCTOBEPSIOLIMNA JUYHOCTh TpakdaHHHA Poccuiickoil
Qenepanuy;

— HHOH JTOKYMEHT, YJAOCTOBEPSIOLINH JTHYHOCTH MHOCTPAHHOTO IpakJaHHWHA
(muma 6e3 rpaxJaHCTBA).

TpeboBanus, npeapsaBisieMble K JOKYMEHTY:

— npu nogaye B OTaen — OpUTHHAT;

— C HCIOJIE30BaHMEM YCIYr IIOYTOBOM CBSI3M — HOTApHAlbHO 3aBEpeHHas
KOITHUS,

B) CBHIETENBCTBO O pOXIEHHH peGeHKa, BBIOAHHOE KOMIIETEHTHBIMH
OpraHaMd  HHOCTPaHHOrO TIOCyJapcTBa, W  HOTApHANbHO  YIOCTOBEpEHHAs
MONJTHHHOCTD MOANKCH IIEPEBOAYHKA, TIPEAOCTABISIOLIET0 NEPEBO] Ha PYCCKHUH S3BIK



(Ins HeCOBEpIIeHHONETHHMX TIpaxZaH, He [JOCTUTIIMX Bo3pacta 14 et
IIpHU PErUCTpaluy POXAECHNA peOeHKa Ha TEpPUTOPUH HHOCTPAHHOTO rOCy1apCTBa).

TpeboBaHusl, IpeabsBIsEMBbIE K JOKYMEHTY:

— npu nofayde B OTaen — OpuruHa;

— C HCIIOJIb30BAaHWEM YCIyT IIOYTOBOHM CBS3M — HOTapHalbHO 3aBEPEHHas
KON,

I') CBHIOETENHLCTBO O pa3BOLE U HOTapUalbHO YIOCTOBEPEHHAS IOJIMHHOCTH
HOMIMCH IepeBOAYMKA, IIPEIOCTABISIONIEr0 IepeBOA Ha pYCCKHMH s3BIK (1714
CBHOETENHCTB O IOCYIJApCTBEHHOHM pPErucTpallli aKTOB I'Pa)IaHCKOTO COCTOSHHS,
BBIJAHHBIX KOMIIETEHTHBIMU OpraHaMH HHOCTPaHHOTO TOCYIapcTBa).

TpeboBanus, IpeabABIIEMBbIE K TOKYMEHTY:

— npu nofaye B OTaen — opuruHa;

— C MCITOJIb30BaHUEM YCIYT IOYTOBOM CBA3M — HOTapHAIBHO yAOCTOBEPEHHAs
KOIIHS;

1) peleHue cyaa O JIMIIEHUH POIUTENIbCKUX NIPaB OJHOTO U3 POJUTETIEH.

TpeboBanus, mpeabsBiIsieMble K JOKYMEHTY:

— npu nogayve B OTaen — OpUruHai UiIM 3aBepeHHas CyJOM KOIIHS,

— C ACIOJIB30BaHUEM YCIyT IOYTOBOM CBSI3U — 3aBEPEHHAs CYJOM KOIHS,

€) pelneHre Cya O IpU3HaHUK HeJeeclIoCOOHBIM OHOTO U3 POTUTENEH.

TpeGoBanusi, NpeabsBiIsieMble K JOKYMEHTY:

— npu ronave B OTaen — OpUrvHal MM 3aBepeHHas CyIOM KOIIUS;

— C WCIIOJNIB30BAHMEM YCIyI IIOYTOBOW CBA3M — HOTapMalbHO 3aBEpEHHas
KOIIHS;

) CIIpaBKa O POXKIEHHH, ITOATBEpPXKIAIOIast, YTO CBeJeHUs o6 oTie pebeHKa
BHECEHBI B 3aIKCh aKTa O POKICHUH Ha OCHOBaHMH 3asBIE€HUs MaTepy pebeHKa.

TpeOoBanus, NpeabsBiIsieMbie K JOKyMEHTY:

— npu nonaye B OTaen — OpuruHan;

— C HCIOJNB30BAHMEM YCIYyT IIOYTOBOM CBS3M — HOTapMalbHO 3aBEpEeHHas
KOTIHS;

3) cIIpaBKa OpraHOB BHYTPEHHUX JEJN O PO3BICKE MaTepH (0Tia) pedeHka.

TpeGoBanus, NpeabABIIEMBIC K JOKYMEHTY:

— npu nogade B OTern — OpUruHal,

— C HCIIOJIb30BaHHMEM YCIIyT IOYTOBOM CBS3M — OPDHIMHANl HIIM HOTapUAIBHO
3aBepeHHas KOIIHs;

1) COpaBKa OpraHOB BHYTPEHHHUX JeJl O TOM, YTO MECTO HaXOXIEHHsS MaTepH
(orua) pebeHka He YCTaHOBIEHO.

TpeboBaHus, MpeabABIsSeMbIe K JOKYMEHTY:

— npu nogade B OTHes — OpUruHAaT,

— C HCIOJIb30BaHHEM YCIIyT' IIOYTOBOH CBA3H — OPHMIMHAN MK HOTapUallbHO
3aBepeHHas KOIIHS;

K) JOKYMEHTHI, ITOATBEPKIAIOIINE YKIOHEHHE POIUTENsS 0e3 yBaXKHTEIbHbIX
TIPUYKH OT BOCITUTAHUS M COIEpKaHUsI pebeHKa.

TpeGoBanusi, npeabABiIsieMble K JOKYMEHTY:

— nipu nofade B OTAen — OpuruHal,




— C MCIOJIb30BaHMEM YCIyI IIOYTOBOH CBSA3M — HOTAPHUAIBHO 3aBEpEHHAs
KOITHS;

) coryacue pebeHKa, TOCTHUTIIEro BO3pacTa AeCATH JeT.

Tpebosanus, IpeapaBIsieMble K JOKYMEHTY:

— npy noaaye B OTaen — OpUrkHa,

— C HCIOJIb30BaHKEM YCIyT IOYTOBOM CBSI3U — OPUTHHAT,

M) CBHUIETEIBCTBO O CMEPTH JAPYroro poOAMTENS ¥  HOTAPHUAIBHO
yIOCTOBEpPEHHAS IIOUIMHHOCTD IIOAINCH ITePEBOAYHKA, IPEIOCTABIIAIOIIETO TTEPEBOT
Ha pYCCKHMH #A3BIK (/s CBUAETENBCTB O TI'OCYJApCTBEHHOM DPErMCTpallMK aKTOB
IPaXkJaHCKOTO COCTOSIHHSI, BBIJAHHBIX KOMIIETEHTHBIMU OpraHaMH HHOCTPaHHOTO
rocyAapcTBa).

TpeboBanus, IpeabsBIsEMbIe K TOKYMEHTY:

— npu noxave B OTaen — OpurvHal;

— C HWCIIOJIB30BaHMEM YCIYI HOYTOBOHM CBS3M — HOTApHAIBHO 3aBepeHHas
KOTIHS;

H) pellleHre CyJa O NPU3HaHUK B YCTAHOBICHHOM IOPSIIKE APYIOro POMUTEIS
0€3BECTHO OTCYTCTBYIOIIUM HIIH 00 OOBSABICHUH €r0 YMEPLIUM.

TpeboBanus, npeapsBiseMble K JOKYMEHTY:

— npu nogade B Otaen — opuruHa,

— C HCIIOJIb30BaHHMEM YCIyr IOYTOBOM CBSI3M — HOTApHAIBHO 3aBEpeHHas
KOITHSI; ‘

0) CBHIETEIBCTBO O MepeMeHe ¢aMHIMK pOTUTENS W HOTApHAIBHO
yZIOCTOBEpEHHAasd MOAJUHHOCTD IIOANKCH IIePEeBOYHKA, IPEJOCTABISLIOIIETO IEPEBO
Ha PYCCKMH s3BIK (A7 CBHIETENHCTB O TOCYNAapCTBEHHOW pEerucTpaluy aKTOB
IpaXXAaHCKOIO COCTOSHUSA, BBIJAHHBIX KOMIIETEHTHBIMH OpIraHaMH HHOCTPaHHOTO
rocyZiapcTBa).

TpeboBaHus, IpeabIBISEMBIE K JOKYMEHTY:

— npu nogave B Oten — OpuruHai,

— C HCIIOJIB30BAaHUEM YCIYT IIOYTOBOM CBSI3M — HOTApHAlIbHO 3aBepeHHas
KOIIHS;

) CBUIETENbCTBO O Gpake (B Ciiydae IOBTOPHOro Opaka OQHOTO H3 poauTeeii)
H  HOTapHalbHO  YIOCTOBEpEHHAas  IOJIMHHOCTh IOAMHCH  I[IepEeBOTYHKA,
[IPEeNOCTaBISIOIEr0  [IepeBON  Ha  PYCCKMM  s3BIK (AN CBHAETENBCTB
O TOCYHNapCTBEHHOH PpErHCTpallMi aKTOB TPaXTAHCKOTO COCTOSIHHS, BBITaHHBIX
KOMIIETEHTHBIMH OpraHaMy HHOCTPAHHOI'O rOCYAapCTBa).

TpeboBanus, NpeabIBIsIEMBIe K JOKYMEHTY:

— npu nogave B OThen — OpuruHal;

— C HCHOJIb30BAaHHEM YCIYyT IIOYTOBOH CBSI3M — HOTApHallbHO 3aBEepeHHas
KOIIHS;

p) CBUAETENBCTBO 0O  YCTAaHOBJIEHMHM OTIHOBCTBA M  HOTapHAJBHO
yAOCTOBEepeHHAas IOJIMHHOCTD MOIIUCH IepeBOIIHNKA, IIPEIOCTABISIOIIErO [IEPEBOL
Ha pPYCCKHMH S3BIK (VI CBUIETENBCTB O T'OCYJapCTBEHHOM pEruCTpallid aKTOB
IPaXIaHCKOI'O COCTOSHHS, BBIIAHHBIX KOMIIETEHTHBIMH OpraHaMH HHOCTPAHHOTO

roCyZapcTBa).



TpeboBanus, npenbsBIsieMble K JOKYMEHTY:

— npu nogade B OTen — OpUruHa;

— C HCNONB30BaHWEM YCIOyI IMOYTOBOH CBA3M — HOTapUabHO 3aBEepeHHas
KOIIHS;

C) KOIHUSA CBUAETENHCTBA 00 YCTAHOBIIEHHH OTLOBCTBA.

TpeboBanus, NpeaAbABIsIEMbIe K TOKYMEHTY:

— IIp1 nogaye B OTAen — OpUruHa,

— C MCIIOJIb30BaHHEM YCIIyT IIOYTOBOM CBSI3U — HOTapHAJIbHO YIOCTOBEpEHHAs
KOITUS;

T) HOTapHaJIbHO 3aBEPEHHOE COIJIaCHe OMHOTO U3 pOAUTeNed Ha M3MEHEeHHUe
MMeHH U (UTh) GaMUIHH peOeHKa.

TpeboBanus, NpeabsBIsIEMbIe K JOKYMEHTY:

— 1pu nnogade B OTAen — OpUrHHa,

— C HCIIOIB30BaHUEM YCIIYT ITOYTOBOM CBSI3U — OPUTHHAI.

2.6.1.2. JloxyMeHTHI (CBEIeHU), IIOJTy4aeMble B paMKaxX MEBEJIOMCTBEHHOTO
MH(QOPMAIIMOHHOTO B3aUMOJEHCTBUS, KOTOPEIE 3asSBUTENb BIPABE IPEICTABHUTH II0
COOCTBEHHOM WHHIIMATHBE: CBENEHHUS O PpETHUCTPAlMM I10 MECTY JKHTENbCTBA
(npebbiBaHMS) 3aSIBUTEIIA.

TpebGoBanus, npeapsaBiIsIeMble K JOKYMEHTY:

— npu nogade B Q1€ — OpUruHam;

— C MWCNOJIb30BaHMEM YCIIyI NOYTOBOHM CBS3M — HOTapHallbHO 3aBepeHHas
KOIIHUS.

2.6.1.3. 3asBreHue M [NOKYMEHTBI, yKasaHHBble B moAmyHkre 2.6.1.1
HACTOSIIEro AIMHHUCTPaTUBHOIO periaMeHTa, 3asBUTeNb MPEJOCTaBIIIeT B JIEHb
oOpaleHus 0 IpegoCTaBiIeHHH roCy JapCTBEHHOM YCITyTH.

2.6.2. JIns ucnpaBlieHUs DOy IIEHHBIX ONIeYaToK ¥ OIIMOOK B PacniopspkeHuu o
paspelneHuu 11ubo Pacriopskenun 06 oTkaze HeOOXOOUMBI CleIyIOHe JOKYMEHTH:

a) 3asiBIEHHe O BHECEHHMH NCIpaBlIeHUH B PacnopsbkeHue o paspeleHHu
mbo Pacnopsxenue 06 oTkase, coepixaliiee onucaHue omuboK.

TpeboBanus, npeabsBiIsieMble K JOKYMEHTY:

~ npu nonxade B Otaen — opuryuHa;

— C MCIIOJIb30BaHUEM YCIyT [MOYTOBOM CBA3U — OPUTHHAIL.

B 3asgBneHum TaiKe YKasplBaeTCs ONWH U3 CIEOYIOIIMX CIIOcO00B
HAIPaBIIEHUS pe3ybTaTa pedOCTaBIEHM ITOCY JapCTBEHHOM yCIyTu:

— Ipu TUYHOM OOpaleHuu Ha npueMe B Otrene;

— Ha OyMa)XHOM HOCHTele ITOYTOBBIM OTIIPaBlIeHHeM;

— B BHJI€ 3JIEKTPOHHOr0 JOKYMEHTA IO aJIpecy 3JEeKTPOHHON IIOYTHI;

0) IOKYMEHT, YOCTOBEPSIOLIHH TUIHOCTS:

— nacrnopT rpaxaanuHa Poccutickoit ®enepaiuy;

— HHOM [OKYMEHT, YJOCTOBEpSIOIIMHM JMYHOCTh IpaxkaaHuHa Poccuiickoit
®denepauuy;

— WHOM JOKYMEHT, YIOCTOBEPSIOUIUN JIMYHOCTh MHOCTPAHHOIO Ipa)XIaHWHa
(muna 6e3 rpaxIaHCTBA).

TpeboBaHus, npeabsIBIsSeMble K JOKYMEHTY:



— npu nogaye B Otaen — opuryuHa,

— C MUCIIOJIb30BaHUEM YCIyr IOYTOBOM CBS3M — HOTapHAJIBHO 3aBEpEHHas
KOIIHS;

B) JOKYMEHTBI, NOATBEpPXJAloIre ¢(aKT HaIH4HSI HOIYyUIEHHBIX OINEYaToK
U OIINOOK U coAepiKalllve KOppeKTHhIE TaHHEBIE.

TpeboBaHus, MpeIbsIBIsEMbIe K JOKYMEHTY:

— npu noaade B OTaen — OpuruHa,

— C UCMOJIb30BAHUEM YCIIYT MOYTOBOM CBS3U — KOIHSL.

2.7. WcuepnpiBaolyii nepeueHb OCHOBAHMH I OTKa3a B IIpHeMe JOKYMEHTOB,
HeOOXOAUMBIX TS IPEJOCTaBIeHIS roCyJapCTBEHHON YCIyTH

2.7.1. OcHoBaHMS s OTKaza B IpUeMe JOKYMEHTOB, HEOOXOAUMBIX
Uil  TIpedOCTaBIEeHUS TIOCYJAapCTBEHHOH YCIYyrd TIpH JIMYHOM  OOpalieHuu
3asBUTEIIEH:

— OTCYTCTBHE JOKYMEHTa, Y AOCTOBEPSIOLLETO JINYHOCTD;

— OTCYTCTBHE [OKYMEHTOB, OO0S3aHHOCTh IO HPEJOCTABIEHUIO KOTOPBIX
BO3JI0’K€HA Ha 3asBUTEJISI B COOTBETCTBUU C BAPUAHTOM OKa3aHWs YCIIYTH;

— HECOOTBETCTBUE 3asIBICHUSI YTBEPKICHHON HopMe 3asiBICHMS;

— OpeAcTaBiIeHHbIE MOKYMEHTHl YTPaTWIM CIJIy Ha MOMEHT ofpalleHus
3a FOCYJapCTBEHHOMN yCIIyTOM;

— HaJIM4YHe B NOKyMEHTaX MNOTYUCTOK U UCHPABIECHHUN TEKCTa, HE 3aBEPEHHBIX
B ITOPsIZIKe, YCTaHOBIIEHHOM 3aKoHoAaTenbcTBoM Poccuiickon @enepaiuy;

— HaJIM4He MOBPEXICHUH B JOKYMEHTaX, He IT03BOJLIIOLIMX B ITOJIHOM 00beMe
HCIIONB30BaTh MHGPOpPMAIUI0O M CBEACHHs, COAEpXKalllMecs B  JOKyMEHTax
JJIS TIPEIOCTaBIICHUS YCIYTH.

2.7.2. OcHoBaHUA [y OTKaza B IIpUeMe JOKYMEHTOB, IIOCTYIIMBILUMX
[IOCPEACTBOM IIOYTOBOU CBS3H, HE IPEyCMOTPEHEI.

2.8. HcuepnblBaroliuii nepedyeHb OCHOBaHUM 1JIs IPUOCTaHOBIICHUS
[IpEeNOCTaBICHHUA TOCY IapCTBEHHON YCIIyTH UK OTKa3a
B [IPEIOCTABICHUHU [OCYJapCTBEHHOM yCIyTH

2.8.1. OcHoBaHHUA I MPHOCTAHOBJICHUS IPENOCTaBIEHUs TOCYHapCTBEHHOM
YCIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHEM IS OTKa3a B MPENOCTaBIECHUM I'OCYHAapCTBEHHOH YCIYTH
SIBIISIETCSL:

1) HecooTBeTCTBHE 3asgBUTENS TpeOOBAHUAM, MIPELy CMOTPEHHBIM I101Pa3IEIOM
1.2 HacTosIero A IMHHHCTPAaTUBHOI'O PErTIAMEHTA,;

2) mpemoCTaBleHHEe 3asBHTENEM IOJIOKHBIX JOKYMEHTOB WM JIOKYMEHTOB,
coliepXaluX HeJOCTOBEpHBIE CBEICHUS.

2.8.3. IlepeueHs OCHOBaHMH s OTKa3a B MHCIpPaBICHHH JOMYLIEHHBIX
ore4aTok ¥ omubox B PacmopspkeHud o paspelieHud nubo Pacnopsxenunu 06

OTKase:




1) oTcyTcTBHE HEOOXOOMMBIX IS [IPEAOCTABIEHUS TOCYAAPCTBEHHOM YCIyrH
AOKYMEHTOB, NPEIyCMOTPEHHBIX ITyHKTOM 2.6.2 HAcTOAIIEro AIMHHHCTPATHBHOIO
periaMmeHTa;

2) OTCYTCTBHE AOIMYIIEHHBIX OII€YaTOK U OIIHMOOK.

2.9. Pasmep miatTel, B3UMaeMOH C 3assBUTEJIS [IPH IIPeJOCTABICHHUN
IOCYy XapCTBEHHOH YCITyTH, U CIIOCOOEI €€ B3UMaHUS

2.9.1. IlpenocraBienue rOCy1apCTBEHHOH yCIIyTH OCYILIECTBIIACTCS
HecruiaTHO.

2.9.2. B cootBercTBHH cO cTaTheld 22.1 OcHOB 3aKOHOIATENbCTBA Poccuiickoii
Qenepann O HOTapuare, yTBepkIeHHBIX BepxosubiM CoBetom Poccuiickoii
®enepauuu ot 11.02.1993 Ne 4462-1, Bblmaya HOTApHAILHO 3aBEPEHHBIX KOIHIA
JOKYMEHTOB M HOTapHalbHO yJOCTOBEPEHHON [OBEPEHHOCTH Ha COBEpILIEHUE
NEeUCTBMH  OCYIIECTBISETCS  3a  IUIaTy, pasMep KOTOpPOHM  YCTaHOBJEH
crateeil 333.24 HamoroBoro komekca Poccuiickoit ®epmepanmu. [ocromnuna
3a COBEpIIEHHE HOTAPUATIBHBIX JeHCTBUI B3UMAETCS HOTAPHYCaMH.

2.10. MakcHMaNBHBIH CPOK OXKHIAHHS B OYepe NIpH [oJade 3asiBUTENEM 3aMpoca
O IPEeIOCTaBIEHHH FOCYy JAPCTBEHHOM YCITyTH U IIPY IOJTYYEHUH pe3yJibTaTa
IIpeJOCTaBIIEHHs IOCY AAPCTBEHHOM yCIIyTH

Bpems oxxumaHus B O4YepeIH TpPH I1ofade 3asBUTEIEM 3asBICHHUSA
O IPEeNOCTaBIEHUH TOCYNapCTBEHHOW YCIyrH W IOIYYeHHH pe3yjbTara
IPeNOCTaBJIEHNs IOCy IapCTBEHHOH YCIYTH He JOIDKHO MPEBIIATh 15 MUHYT.

2.11. Cpok peructpaiu 3anpoca 3asBUTeNs
O IIpeJOCTaBICHUH I'OCy AApCTBEHHOM YCIyTH

2.11.1. Cpox perucrpallud 3asBI€HHS 3asgBUTEI O IIPeJOCTaBIEHUU

roCyJapCTBEHHOH yCIIyTH — OIWH paboduil NeHb.
2.11.2. B cnyyae HanpaBlIeHHs 3asBI€HUS KU NOKYMEHTOB IO IOYTE HATOH

moga4vyu 3asABJICHHA CHUTACTCA daTa ero IIOCTYIUICHHS B OT,ZICJI.

2.12. TpeboBaHus K IOMEIIEHUSAM, B KOTOPBIX
MIPENOCTaBISIETCS TOCY JApCTBEHHAs yCIIyra

2.12.1. TpeGoBaHHs K ITOMEIIEHHSM pa3MeIleHbl Ha O(QUIHMAIBHOM CaiTe
Komurera http://edu-murmansk.ru/, a Takxe Ha EnuHoM moprase rocy1apCTBEHHBIX
¥ MyHHIUIATLHEIX yCIyT https://gosuslugi.ru/ (manee — Enunelii nopran).

2.12.2. 3nanune (CTpoeHHE), B KOTOPOM OCYIIECTBISETCS IPENOCTaBIIEHHE
rOCYIJapCTBEHHOM YCIyrd, HNOJDKHO HaXOAUTBCS B IMELIEXOMHOM JOCTYIHOCTH
IUIS 3asiBUTEIIEH.

2.12.3. JJocTynmHOCTH MIOMEILEHUH, B KOTOPBIX NPeAOCTaBIACTCS
roCyIapCTBEHHAs yCJIyra, BKJIFOYAIOUIMX MeCTa ANA OXXMIAHMA, MU 3aIOHEHHs
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3anpoCoB O IPEIOCTaBIEHUH rOCyJapCTBEHHOH yCIyrH, HHOOPMUPOBaHUS ¥ IIpHEMA
[oJry4aTejied TIoCylapCTBEHHOM yCiIyrw, ofecrnedyuBaeTcs B  COOTBETCTBUH
c 3akoHozaresnbscTBoM Poccuiickoit @enepaliiy 0 COUUATBHON 3alIUTE HHBANUIOB.

2.12.4. leHTpanbHBIl BXOX B 3JaHMe, B KOTOPOM OCYILECTBISETCS
[IpeIOCTaBIEHHE  IOCYAapCTBEHHOH  yCIyrH, JHOKeH ObITe  00OpyHoBaH
UHOOPMAaLlMOHHOK  Tabnu4kod  (BBIBECKOH), coaepxameil  CIexyrollyio
HHGpOpPMAITHIO:

— HaUMEHOBaHUE OpPraHU3alUH;

— pEeXUM paboTHI.

2.12.5.Bxon B noMemeHHs ¥ BBIXOJ W3 HHUX  O0OpyIyrOTCS
COOTBETCTBYIOIIUMY YKa3aTeIsIMH.

2.12.6. IlpueM 3asBuTenell ocymiecTBISETCS B OTBEHAEHHBIX MU 3THX LeJei
[TIOMEILEHUSX.

2.12.7. Ana ynobGcTBa 3asfBUTENEW MOMENIEHUS M1 IpUeMa 3asBUTEIeH
peKOMeHIyeTcss  pa3MellaTh Ha  HIDKHEM  JTaxe  3JaHus  (CTpoeHus)
C IIpeNOCTaBIeHUEM JOCTYIIa B IOMEIEHNE MaIOMOOUIIBHBIM I'PyIIIaM HaCcEIeHHUs.

2.12.8. IlpucyTcTBEeHHBIE MecTa  BKIIOHAIOT MecTa [UIS  OXHJIaHHf,
UHGOPMUPOBaHHUS U pHEMa 3asiBUTEEH.

2.12.9. IlomenieHus HOOMKHBI COOTBETCTBOBAThH CAHUTAPHO-TUTHEHHUYECKUM
TpaBUJIaM ¥ HOpMaTUBaM.

2.12.10. IlpucyTcTBeHHBIE MecTa NPeNOCTaBIEHUS [OCYIapCTBEHHOM yCIyTu
IOJDKHBI UMETh TyaJIeT CO CBOOOAHBIM JOCTYTIOM K HEMY 3asiBUTENEH.

2.12.11. MecTta nns MHQOPMHUpPOBaHUS, NIpeIHAa3HAYCHHbIE UISI 03HAKOMIIEHHUS
3asgBUTeNeH ¢ MHQOPMALIMOHHBIME MaTepuaiaMu, 000pyyIOTCS:

— MHPOPMAaLMOHHBIMU CTEHAAMU HIH HHPOPMAITMOHHBIMH TEPMUHATIAMH;

— CTyJbsIMH UM cToNamu (CTOMKaM{ Mg IUChMa) XIS  BO3MOXXHOCTH
obopMIIeHNS JOKYMEHTOB.

2.12.12. Crennel  (BBIBECKH), conepxalqve HHGOPMAIUI0O O MpoLedype
IpEeNOCTaBIEHUs] TOCyNapCTBEHHOM yciyrd, o0pas3ipl 3aloiHEHWs 3alpocoB
O TIpPEeNOCTaBICHHUM TIOCYyJIapCTBEHHOM YCIYTM U I€pedYeHb JOKYMEHTOB,
HEOOXOIUMBIX JUIS IIPENOCTABIECHUS TOCYJApCTBEHHOH YCIYTH, pa3sMellaroTcs
B BecTHOOIIE U B KaOHMHETaX CIIEHUaTIUCTOB.

2.12.13. UadopmaurionHple  CT€HHABI, CTONBl (CTOHMKHM) MOl [OHChbMa
pa3MeIaloTCs B MeECTaX, O0eCleYMBalOIINX CBOOONHBIM HOCTYI K HHUM JHLAM,
HMEIOIMUM OrpaHW4YeHHs K I[epeiBIDKeHHWI0, B TOM YHCIE HHBAIUJAM,
UCTIONB3YIOIMIUM KpeCIa-KOJSICKH.

2.12.14. Mecta st OXHWIaHUS HOJDKHBI COOTBETCTBOBATH KOMMOPTHBIM
YCIOBUSM [AJI 3asiBUTENEeH U ONTUMAIbHBIM YCJIOBHSM 71 pabOThl JOHKHOCTHBIX
JIUL, OCYILECTBISIIOIINX IIPUEM B KOHCYJIbTUPOBaHUE IPaKIaH.

2.12.15. Mecta oxugaHusi B O4Yepegud Ha NpPeAOCTaBIEHHUE IOKYMEHTOB
JOJDKHBI OBITh 000PYAOBaHBI CTYIBAMHU (KPECENBHBIMU CEKIIUAMU) U (UITH) CKaMbsIMU
(6ankerkamu). KompuecTBO MeCT OXUAAHUSA OIpenessieTcs UCXOAs U3 GaKTHIecKon
Harpy3kd U BO3MOXXHOCTEH IS UX pa3MEleHUs B 3[1aHUHU, HO HE MOXET COCTaBIATh
MEHEE IBYX MECT Ha KaXK10€ JOJDKHOCTHOE JIULIO, BEAYILEE IIPUEM JOKYMEHTOB.
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2.12.16. Mecta I 3amojHeHHS OOKYMEHTOB OOOPYIYIOTCS CTYJIBSMH,
cTonaMu (CTOWKamMH) M 00ecledYuBaroTCs oOpaslaMd 3alOoJHEHHS HOOKYMEHTOB,
OnaHKaMH 3asBIEHHHN U pydYKaMH IS [THChMa.

2.12.17. MecTto oOxXuOaHus [JOMKHO HaxXOOHUTILBCI B XOJIEe HWIH HHOM
CHeMaIbHO MPUCIIOCOOIEHHOM TOMEIICHHH.

2.12.18. MaBanuaam (BKITHOYAas MHBAIUOOB, UCIIONB3YIOLLUMX Kpeca-KOJSICKH
U co0aK-MpOBOIHUKOB) OOecreYnBaeTCs CO3JaHUE YCIOBHUH OeclpensTCTBEHHOrO
nocryna K oOBeKTaMm, B KOTOPBIX IPENOCTaBIseTCs TIOCYIapCTBEHHas YCIyra,
OKazaHHWe  JOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 33  IIpElOCTaBJICHHE
yCIIyTd, HeOOXOAMMOH NOMOIIYM B MPEONOJCHHH OaphepoB, MEIIAIOLNX TIOIy4YEHHIO
rocyJapCTBEHHOM yCITyTH.

2.13. Iloka3arenu Ka4yecTBa U JOCTYIIHOCTH rOCyAapCTBEHHOH YCIIyTH

2.13.1. IToxazaTenu KkadecTBa H JOCTYNHOCTH TIOCYAApCTBEHHOH YCIYTH,
IpeyCMOTPEHHBbIE HACTOSUIMM IIOApAa3esioM, pa3MelleHbl Ha OQHIMAIBEHOM CaiTe
Komurera, a Taxoxe Ha EnnHom nopraie.

2.13.2. OcHOBHBIMHU oKa3aTesIMU JOCTYIIHOCTHU IpeI0CTaBIEHUA
rocyJapCTBEHHON YCITyTH SBISIOTCS:

— HaJIW4Me MOJHOW W IOHATHOH HHGOpMalMK O IOpSAKe, CPOKax U XOJe
IIpeJOCTaBICHUS rocyIapCTBEHHOMH YCIIyTH B HUHOpPMAITHOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CeTsIX oO0Inero mnons30BaHUs (B TOM YHCIE B CETH
WHTepHeT), cpecTBax MaccoBOU HHGOpMaIlUH;

— BO3MOXHOCTH MNoONydeHus uHGOpMamuM O XOAEe MpPEeAOCTaBIECHHUS
rocyIapCTBEHHOM YCIIyTH.

2193, OcHOBHBIMU [OKa3aTensiMi KadecTBa IIpeIOCTaBIECHUS
rOCyIapCTBEHHOH YCIYyTH SBISIOTCS:

—  CBOEBPEMEHHOCTh OpeNOCTaBICHUS  TOCYIapCTBEHHOHM  YCIyIH
B COOTBETCTBHU CO CTaHIApTOM €€ IPENOCTaBIIEHUS, YCTAHOBJIEHHBIM HACTOSILUM
ATMUHHUCTPATUBHBIM PErIaMeHTOM;

— MHHUMAaJbHO BO3MOXXHOE KOJHWYECTBO B3aUMOMNEWCTBHHI IpaXJaHHHA
C NOMDKHOCTHBIMM JTUI@AMH, YYaCTBYIOIIMMH B IIPEIOCTABICHHH IOCYIapCTBEHHOH
yCIyIy;

— OTCYTCTBHE O0OCHOBaHHEIX Xanob Ha neiicTBus (6e31eHcTBHE) COTPYAHHUKOB
. ¥ UX HEKOppeKTHOe (HeBHUMATEJIbHOE) OTHOILIEHUE K 3asBUTEILIM;

—  OTCYTCTBHE HapyLIeHHH  yCTAaHOBIEHHBIX CPOKOB B  IIpoliecce
[IpeIOCTaBIEeHHs T'OCYJapCTBEHHOM YCIIyTH;

— OTCYTCTBHE 3asiBlIeHHH 00 OCIIapUBaHUU pelleHuH, NeHCTBUH (6e3nencTBYA)
CTPYKTypHOTO moapasfeneHus Komwurera, ero NODKHOCTHBIX JIHMI, NPHHAMAaEMBIX
(coBepIleHHBIX) IpH TIPENOCTABIEHHH TOCYHNApCTBEHHOM YCIYyrH, IO HTOraM
PacCMOTpPEHHs KOTOPHIX BBIHECEHBI pelleHHs 00 yJOBIETBOPEHHH (4aCTHYHOM
yIOBIIETBOPEHHH ) TpeGOBaHUH 3asiBUTENIEH.
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2.14. uele TpebGOBaHUS K NPEIOCTaBICHUIO TOCY IAPCTBEHHOM YCIyTH

2.14.1. Yeryru, KOTOpble SIBISIOTCS HEOOXOIMMBIMH K 00s3aTeNbHBEIMH
IUIs TIpEIOCTaB/IEHHs [OCY JApCTBEHHOM YCIIYTH, OTCYTCTBYIOT.

2.14.2. Pa3amep miaTel 3a IIpelOCTaBIIEHHE YCIYyr, YKa3aHHBIX B MOIITYHKTE
2.14.]1 Hacrog1ero AXMAHUCTPaTUBHOIO PETTIaMeHTa, HE IIPeayCMOTPEH.

2.14.3. Ilepeuens HHGOPMAaLIMOHHBIX CHUCTEM, HCIIOJIB3Y €MBIX
JUIsl TIPETOCTAaBJICHHs FOCY JapCTBEHHOM YCIyTH:
— BeJIOMCTBEHHAas UH(pOpMalHOHHAsA cucreMa aJIMUHUCTpalHU

MyHHIHMIAJIBHOr0 00pa3oBaHus;

— nHOpMaIMOHHAsA CHCTeMa JoCyNeOHOro (BHECY 1e0HOT0) 00KaTOBAHUS;

— aBTOMaTH3MpOBaHHasA MH(OpMAIMOHHAS CHCTEMa MEXBEIOMCTBEHHOTO
B3amMoencTeus Mypmanckoit obnactu AUC «Cmapt-PoyT»;

— denepanpHas , rocyfiapcTBeHHas HHbopMauMoOHHas cuctemMa «EnuHas
cUCTEeMa MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOT'O B3aUMOICHCTBILI.

3 COCTaB, MOCJIEAOBATCIBHOCTL U CPOKH BBIIIOJTHEHHA
AIMHUHHUCTPATHBHBIX IIPOLCAYP

3.1. Ilepeyens BapHaHTOB MPENOCTABIEHUS TOCYJAPCTBEHHOM YCIIyTH

Hacrtostmumit pasmes COHEpPXHUT COCTaB, IIOCIIENOBAaTEIbHOCTE M CPOKH
BEINTOJTHEHUS aIMUHUCTPATUBHBIX IPOLERYP IS CIEAYIOIHUX BAPUAHTOB:

Bapuant 1. 3asgButens (OOMH U3 poauTeneid) obpaTwics 3a NOIy4YEHUEM
roCyJapCTBEHHOM YCIIyTH JIUYHO.

Bapuant 2. 3asgButens (e IMHCTBEHHBIN pOIUTENb) 0OpaTHICS 3a MOTy4eHHEM
rocyIapCTBEHHON YCIyTH JIMYHO.

Bapuantr 3. 3agBurenu (ob6a pomauTens) oOpaTUIMCh 32 IOIyYeHHEM
rocyIapCTBEHHOM yCIyTH JTUYHO.

Bapuant 4. 3asButenu(np) oOpaTunuch(cs) 3a HCIPAaBICHUEM IOIYILEHHBIX
OIIEYaTOK U OMIMOOK B PELIEHHH O MPEeIOCTABISHHH IOCY TApCTBEHHOM yCIyr |l IMYHO.

3.2. [IpodunupoBaHue 3assBUTENS

BapuaHT mnpenNocTaBIE€HUST  TOCYJApCTBEHHOM  YCIOYIH  ONpelensercs
B 3aBHCHMOCTH OT THIla (IpHU3HAKOB) 3asBUTENs corfacHo Tabmuie Ne 1 mpumoxeHus
Ne 1 k wHacTosmeMy AIMUHHCTPAaTUBHOMY perilaMeHTy M  pe3ynbTara
IIPEIOCTABIEHUs YCIIYTH, 32 NPeIOCTaBIeHHEM KOTOPOro OOpaTHIICS 3asBUTENb.

3.3. Bapuanr 1
PesyieTaT mpenocTaBieHus rocyJapCTBEHHOM yCIyrd yKasaH B IyHKTe 2.3.1

HAacTOSIIIEero AIMUHUCTPATHBHOTO PErJIaMEHTa.
Cpok npenocraBieHus rocyapcTBeHHOM yeayTd — 15 pabounx aHeH.



3.3.1. IlepeyeHp 1 onucaHue aAMHUHHUCTPATUBHBIX IIPOLIETYD
NpeNOCTaBICHUS TOCY JapCTBEHHON YCIIyTH

[IpengocTaBiaeHHe rocyJapcTBEHHOH YCIYrH BKIIOYAeT B cebs cCleayroiue
aJIMUHUCTPATUBHBIE IIPOLEIYPBI:

— IpHMeM 3alpoca M JIOKYMEHTOB ¥ (MIH) HMHOQOpMALuH, HEOOXOMUMBIX
JUTS TIPEIOCTABIIEHUS TOCY IapCTBEHHOH YCIIyTH,

— MEXBEJOMCTBEHHOE HHPOPMAIIMOHHOE B3aUMOIENCTBHE;

— NpUHATHE pellleHHs O MpexocTaBneHud (06 OTkase B NpPEeJOCTABIECHUH)
roCyJapCTBEHHOM YCIIyIy;

— IpeIoCTaBlIeHHe pe3ynbTaTa roCyJapCTBEHHOR yCIIyTH.

3.3.2. IlpuiemM 3ampoca 1 JOKyMeHTOB U (WIH) HHQOpMaIKH, HEOOXOIUMBIX
TS IPeIOCTaBIeHUs TOCY AaPCTBEHHOM YCIyTH

3.3.2.1. OcHoBanveM AN Hayalla agMHHUCTPATUBHOM ITPOLIENYPEHI SBIIIETCS
pnocryiienne B Otdoen 3asBieHMs 10 (QOpME  COITIACHO  NPHIOXKEHHIO
Ne 2 k HacTosieMy AZIMUHUCTPaTUBHOMY peIrVIaMEHTY, & TakKe NTOKyMEHTOB.

3.3.2.1.1. HcyepnelBamoluii  IepeyeHb  JOKYMEHTOB,  HEOOXOIMMBIX
JUIL TIPEJOCTaBIIEHHsS TIOCYAapCTBEHHOM YCIyrd, KOTOpBIE 3asBUTENb JOJDKCH
[IpeJCTaBUTH CAaMOCTOSITENIBHO:

a) 3asgBlIEHUE O IPeJOCTABIEHHH IOCY JapCTBEHHOHN YCIyI| 110 yCTAHOBICHHON
dopme (npusoxenue Ne 2 K HACTOALIEMY AIMUHHCTPAaTUBHOMY PETJIAMEHTY ).

TpeGoBaHus, IpeabsIBIsIEMbIE K JOKYMEHTY:

— npu nonaye B OTaen — opuruHai,

— C KCIIOJIb30BaHHEM YCIIyT ITIOYTOBOM CBA3U — OPMIHHA.

Texct 3afBieHUs [ODKEH OBITH HamucaH pa3dopuuBo, Gamunusd, uMmd,
0T4ecTBO (IIpY HAJIMYHK) 3aBUTENS, aJpeC MECTa XHUTEIbCTBA yKa3aHbl MOJTHOCTHIO.
3agBieHue He [OOJDKHO UMETh IIOTYHCTOK, OIMCOK, 3a4Y€pPKHYTBIX CIIOB
U He OFOBOPEHHEIX B HUX UCIPAaBIEHNH, a TaKKe CEPLE3HBIX TOBPEXKACHUH, HATMIKe
KOTOPBIX HE MO3BOJIAET OJHO3HAYHO UCTOJIKOBATH Er0 COJAePKaHHUE.

B 3agBIEHHH TaKKe YKa3blBaeTcs OOMH M3 CIeJyIOIMX CrocoboB
HaIpaBJIeHus pe3yJbTaTa IPeROCTaBIEH s IOCY IapCTBEHHOH yCITyTH:

— npu Tu4HOM obpaleHuH Ha npueme B Otzere;

— Ha OyMa)XHOM HOCHUTENIEe IOYTOBLIM OTIIPaBICHHEM;

6) JOKYMEHT, y AOCTOBEPAIOLIHMH JTHYHOCTB!

— macrnopT rpaxaanuHa Poccuiickoin Penepanum;

— WHOM JOKYMEHT, YJOCTOBEPSIOIMH JNHYHOCTH IpaXkHaHuHa Poccuiickon
®denepauny;

— UHOHM JOKYMEHT, YIOCTOBEPSIOLINH JTUYHOCTh WHOCTPAHHOI'O IpaKlaHWHA
(nuia 6e3 TpaXIaHCTBA).

TpeGoBaHwusl, IpeIbIBIsSEMBIE K TOKYMEHTY !

— npu noxade B OTaen — OpUruHal,
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— C HCIOJB30BaHWEM YCIYr TOYTOBOH CBSI3M — HOTApHAIBHO 3aBEpEeHHas
KOITHS;

B) CBHUIETENBLCTBO O PpOXISHUH peOeHka, BBIIAHHOE KOMIIETEHTHBIMU
OpraHaMH HWHOCTPaHHOIO TIOCyZapcTBa, M  HOTapHalbHO  yAOCTOBEPEHHAsS
ITOAJTHHHOCTbH MOIIHCH ITepeBOAYHKA, IPEIOCTABIMIOIErO IEPEBO Ha PYCCKUH SI3BIK
(118 HECOBEpPIIEHHONETHHX TpaXKJaH, He [OCTUIIIMX Bo3pacra 14 1mer
IIPY PETUCTPAIIUU POXKIACHHS peOeHKa Ha TEpPUTOPUUA HHOCTPAHHOTO FOCY 1apCTBa).

TpeboBanus, npeabaBiseMble K JOKYMEHTY:

— nipu nojaye B Otaen — opuruHal;

— C HCHOJB30BaHHEM YCIyr IHOYTOBOH CBSI3M — HOTapHaIbHO 3aBepeHHas
KON,

T') CBHAETEJECTBO O pa3Boie M HOTAPUAIBHO YIOCTOBEpPEHHAs MOAJIMHHOCTD
MONAMUCH IepPeBONYMKA, [IPEIOCTABISIOIETO IEepeBON HAa PYCCKHH  SA3BIK
(AnA CBHUIOETENBCTB O TOCYJAPCTBEHHOM pPETHCTpallid akTOB IPaXJaHCKOIo
COCTOSIHUS, BEIIAHHBIX KOMIIETEHTHBIMK OpraHaMi HHOCTPaHHOTO TOCy JapcTBa).

TpebGoBaHus, IpeAbABIsiEMble K JOKYMEHTY

— npu noxaye B Otnen — opuruxar,

— C HCIIOJIb30BAHUEM YCIYT MOYTOBOM CBSI3U — HOTapHalIbHO yAOCTOBEPEHHAsS

KOITHS;
1) pellieHre cya O JHIIEHHH POAUTENBCKUX IIpaB OJHOIO U3 POTUTENIEH.

TpeboBanus, npenbsBIsieMble K JOKYMEHTY:

— npu oxaye B OTaen — OpUruHajl WK 3aBepeHHas CyIO0M KOIIHUS;

— C UCTIOJB30BaHHEM YCIYT IIOYTOBOH CBS3H — 3aBEPEHHAs CyI0M KOIIMs,

€) pellleHune Cya O IpU3HAHUH HeJleeClIoCOOHBIM OJHOTO U3 POIUTENEH.

TpeGoBaHusl, IpeabIBIIEMbIe K TOKYMEHTY:

— ripu nogade B OTIen — OpUrHHAT UK 3aBepeHHas CyZOM KOIIHS;

— C HCIIONIb30BaHHEM YCIyr IIOYTOBOM CBS3M — HOTApHAIBHO 3aBEPEHHAs
KOIIHS,;

’K) CIIpaBKa OpTaHOB BHYTPEHHUX JIeJl O PO3bICKe MaTepH (0Tia) pebeHKa.

TpeboBanusi, NpeabsBIsieMble K JOKYMEHTY:

— IIpHu 11IoJa4c B OTIICJ'I — OpUruHali,

— C HUCIIONB30BaHUEM YCIyr IIOYTOBOH CBSI3H — OPHMIMHAT MJIM HOTaPHAIBHO

3aBCpEHHAaA KOIIMA;
3) CIIpaBKa OpraHoB BHYTPEHHUX A€ O TOM, YTO MECTO HAXOXICHHA MaTCpH

(otia) pebeHka He yCTaHOBIEHO.
TpeboBaHus, NpeabsSBIsIeMble K TOKYMEHTY:
— ripy noxaue B OTxen — opuruHal;
~ C WCHOJB30BaHHEM YCIYr MOYTOBOM CBSI3M — OPUTHHAT WM HOTApHaIbHO

3aBEpCHHAas KOITHAA;
I/I) JOKYMECHTEHI, NOATBEPXKAAIOMIHNE YKIIOHECHHUE POJIHUTCIIA Oe3 YBAXHUTCIIBHBIX

IIPHYUH OT BOCITUTAHUS U COJep)KaHys peOeHKa.
TpeboBaHus, IpeabSBIIEMbIE K TOKYMEHTY:
— npu nogayde B Otaen — OpuruHal,
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— C HCIIOJIb30BAaHHEM YCIyT TIOYTOBOH CBS3M — HOTApUAIBHO 3aBEpeHHas
KOITHS;

K) cornacue pebeHKa, JOCTHIIIErO BO3PACTa JECATH JIET.

TpeboBanus, npeassaBIieMble K JOKYMEHTY:

— Iipu rogade B OTaen — OpuruHal,

— C HCIIO/Ib30BaHMEM YCITyT ITOYTOBOM CBA3H — OPUIMHAT;

J) CBHUAETENBCTBO O CMEPTH JPYroro pOOMTENs M  HOTaPHAIBHO
YIOOCTOBEpEHHas MOANTUHHOCT MOAMKMCH NMEPEBOAYHKA, [IPEIOCTaBIISIOIIErO IEPEBO
Ha pPYCCKMH S3BIK (IUIi CBHAETENBCTB O TOCYJapCTBEHHOM DPErHCTpAlMH aKTOB
IPaXTaHCKOTO COCTOSIHHS, BBIJAHHBIX KOMIIETEHTHBIMH OpraHaMH HHOCTPAHHOIO
roCylapcTBa).

TpebGoBanus, npenspsaBIIeMEIe K TOKYMEHTY:

— IpH nogade B OTen — OpuruHal,

— C UCIOJNB30BaHHEM YCIyr IIOYTOBOM CBS3H — HOTApUAIBHO 3aBEPEHHAA
KOITHS;

M) peIllieHHe Cyaa O MPH3HAHUK B YCTAHOBIEHHOM IOPSANKE JPYTOro POAUTENS
6e3BECTHO OTCYTCTBYIOILMM HITH 06 OO BSBIEHUH €I0 YMEPITHM.

TpeboBanus, npeasABIAEMBIE K JOKYMEHTY:

— npu nogaue B OTxen — OpUTHHAT,

— C HCIIOJIb30BAHWEM YCIyTI MOYTOBOH CBS3H — HOTAPUAILHO 3aBEPEHHAs
KOIIHS;

H) CBHUIETENECTBO O IlepeMeHe (aMUIUM PpOAMTENS M  HOTAPUATBHO
YIOCTOBEepeHHas! MOMIMHHOCTE MOIIKCH ITePEeBOTYHKA, [IPETOCTABISIOILETO TIEPEBOS
Ha PYCCKHM S3BIK (IVIS CBUAETENBCTB O TOCYHapPCTBEHHOM DErMCTpalMy AaKTOB
IPaXTaHCKOTO COCTOSHHMS, BBIAAHHBIX KOMIIETEHTHBIMH OpTaHAMH HHOCTPAHHOTO
roCyapcTBa).

TpeboBanus, npenssaBiIseMble K JOKYMEHTY:

— npu nopaye B OTHen — OpuruHa,

— C HCIOJb30BaHMEM YCIIyT MOYTOBOM CBSI3M — HOTapHAbHO 3aBEpEHHAs
KOIHUS;

O) CBHJIIETeNLCTBO O Gpake (B cIydae IIOBTOPHOIO Gpaka ONHOIO U3 poAuTeNeit)
U HOTapualbHO  YJOCTOBEpPEHHas MHOIMHHOCTH TOAMKHCH  MEPEBOIYMKA,
IPENOCTaBIAIOIIEr0  IEepeBOJ  Ha  PYCCKHH  sM3bIK (M1 CBHUIETENBCTB
O TOCYJapCTBEHHOM pEerucTpalMy aKTOB TIpaXTAaHCKOTO COCTOSHHS, BEIJAHHBIX
KOMIIETEHTHBIMHU OpraHaMi MHOCTPaHHOTO I'OCYyIapCTBa).

TpeboBaHus, npeabsBIIEeMbIe K TOKYMEHTY:

— npu nofaue B OTxen — OpuruHa,

— C HCIIOJIB30BaHHEM YCIyT IOYTOBOH CBS3M — HOTAapHAJIBHO 3aBepeHHas
KOIHS;

II) CBHUAETENBCTBO 00 YCTAQHOBJIEHHH OTIOBCTBA K  HOTapHAIbHO
YAOCTOBEPEHHAS MTOJIMHHOCTS [TOAIIKUCH [IEPEBOAYUKA, IPEIOCTaBIAIOMErO IePeBO/
Ha PYCCKMH S3BIK (A7 CBUAETENBCTB O TOCYJApCTBEHHOH pETrUCTpalii aKkTOB
TPaXIaHCKOIO COCTOSIHHS, BBIIAHHBIX KOMIIETEHTHBIMM OpraHaMu HHOCTPAHHOTO

rocynapcTBa).
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Tpe6oBanus, NpeabsBiseMble K JOKYMEHTY:

— mpu nogaue B OTaen — OpUrHHAT;

— C HCIONB30BAHMEM YCIyr IIOYTOBOHM CBA3M — HOTAPUAIBHO 3aBEPEHHAL
KOIH;

p) HOTApHANKHO 3aBepeHHOE COTacHe ONHOTO M3 PONMTENeH Ha H3MEHEHHE
uMeHH ¥ (nan) bamMunuy peberka.

TpebGoBanusl, IpeAbIBIIEMEIE K JOKYMEHTY:

— npu nogade OT/eN — OpUTHHAT,

— C HCIIOJIb30BAHHEM YCIIyT IOYTOBOM CBSI3H — OPUTHHAL.

3.5 2.2, JHoxyMeHTBI (cBemeHusn), IoTy4aeMsle B pamKax
MEXXBEJIOMCTBEHHOI0 HH()OPMAIIMOHHOTO B3aMMOJEHCTBUS, KOTOpBbIC 3asgBHUTEND
BIIpaBe IIPEICTaBHUTH IO COOCTBEHHOW WHHLIMATHBE: CBENCHHS O PErHCTpaliy
TI0 MECTY XHUTeNbCTBa (Ipe0ObIBaHNUs ) 3asIBUTEIS.

TpeGoaHus, NpeIbIBIsIEMBIE K JOKYMEHTY !

— npu moxayde B OTaen — OpUruHam;

— C WCIONB30BaHHEM YCIyrI IOYTOBOH CBA3HM — HOTApHaIbHO 3aBEPEHHAS
KOITHUS.

3.3.2.2. OcHOBaHHMS I MPUHSITHS pelleHHsd 00 OTKase B MpueMe 3asBICHUA
M JOKYMEHTOB, HEOOXONMMBIX [UIi IIPEIOCTABIEHMSA TOCYIapCTBEHHOM YCIyTH,
TpUBEIEHBI B Opasaere 2.7 HaCTOSIIEro AAMUHICTPATHBHOIO PEraMeHTa.

3.3.2.3. TocynmapcTBeHHass yciayra IO 3KCTEppUTOPHAIBHOMY IPHHIHITY
He IpelOCTaBIIIeTCs.

3.3.2.4. 3asBneHue ¥ MOKYMEHTHI, MpeNyCMOTpEeHHBIe IOAMyHKTOM 3.3.2.1
HacTOsIero AIMUHUCTPATHBHOTO peErjaMeHTa, IPUHUMAIOTCS CIIEHHATUCTOM
Otena, OTBETCTBEHHBIM 3a eJIOIPOM3BOJCTBO (IpH Mojadye NOKYMEHTOB JIHYHO
g Ortzeln, HANpaBleHUH MOYTOBBIM OTHpaBieHueM). [IOKYMEHTBI, IOJaBacMbie
B Ormen JIUYHO 3asBUTENIEM, NPEACTABILIIOTCA B KONHMIX C IPEAbSIBICHUEM
HOTMHHAKOB I HPOBEPKH COOTBETCTBHS IIPENCTABIEHHON 3asBUTENEM KOMUH
IOIHHHOMY JIOKYMEHTY, ¢ KOTOPOTO OHa M3roToBieHa. Komuu JOKyMEHTOB mocie
IPOBEPKH 3aBEpSIOTCS, OPUTMHANBI [JOKYMEHTOB BO3BPAILEIOTCS  3asBUTCIIO.
B cioyuyae MOpeicTaBIeHHs HOTApHAbHO 3aBEPEHHBIX KONHH IPEICTaBICHHE
OPUTMHAJIOB JOKYMEHTOB He TpebyeTcs.

3.3.2.5. Cpok perucrpaunuy 3asBI€HHs ¥ JOKYMEHTOB, INPEIyCMOTPEHHBIX
noamyHkToM 3.3.2.1 HacToOsmEro AJMHUHHCTPAaTHBHOTO pETJIAMEHTA, YKas3aH
B moapaszeie 2.11 HacTosmero AIMUHUCTPATHBHOIO PETIaMEeHTA.

3.3.2.6. PesynpraromM agMUHHCTPATUBHON POLEXYPH! ABIACTCS PErHCTPALNS
3agBeHMs M JOKYMEHTOB CIIEIIMaJMCTOM  YIPaBICHHS, MPEXyCMOTPEHHBIX
noAmyskTtoM 3.3.2.2 HacTOsIIEro AIMHHHCTPaTHBHOIO DETNIAMEHTa, WIH OTKas B
IpHeMe 3asBIeHHA U JOKyMEHTOB.

Kputepuu 18 UPUHATHS pelieHus o0 OTKaze B TMpHEME 3asiBICHUA
¥ ToKyMeHTOB OTAENI0M:

— OTCYTCTBHE JOKYMEHTA, yJI0CTOBEPSIOLIEro INYHOCTS;

— OTCYTCTBHE JOKYMEHTOB, TIEPEYUCICHHBIX B MOIIYHKTE Sl
HACTOSIIEro AIMUHUCTPATUBHOTO PETJIAMEHTa,

— HEeCOOTBETCTBHE 3asBICHUS YTBEP)KAEHHON QopMe 3asBICHHS;
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— OpPEe/CTaBICHHBIE NOKYMEHThl YTPaTMIM CHJIY Ha MOMEHT OOpalieHus
3a rOCyIapCTBEHHOM yCIIyTOM;

— ROKYMEHTBI COJepXXaT NOAYUCTKYA ¥ UCIPABICHWsS TEKCTa, HE 3aBEepEHHBIE
B MIOpAJIKE, YCTAaHOBICHHOM 3aKOHOaTenbcTBOM Poccuiickoit ®eneparuy;

— JOKYMEHTBI COIepXaT IIOBPEXACHHS, HalMyHe KOTOPBIX HE II03BOJISET
B TIOJHOM O0BEMe KCIONb30BaTh HH(POPMALUIO M CBENEHHS, COEPKAIIHECS
B IOKyMEeHTax 1Jisl IPeIOCTaBICHUS yCIYTH.

B ykazaHHOM ciyyae yBelOMJeHHe 00 OTKase B IIpPHEME JOKYMEHTOB
HanpaBifeTcss (COOOLIAETCS) 3aiBUTENIO TeM XK€ CIOCOOO0M, KOTOPHIM MONydYeH
3arpoc Ha NpefoCTaBIeHHe roCy TapCTBEHHOM YCITyTH.

3.3.2.7. Tlocne perucrpaiuy 3asBIEHHE M JOKyMEHTHI, IPEIyCMOTPEHHBIE
HOMITYHKTOM 3.3.2.2 HacTOAMEro AIMHHUCTPaTHBHOTO perjiaMeHTa, HampaBiIsSioTCs
cnetuamcrty Orzena, OTBETCTBEHHOMY 3a HPENOCTABIEHHWE TOCYIApCTBEHHOM

YCIIyTH.
3.3.3. MexBenoMcTBEHHOE HH()OPMAIMOHHOE B3aUMOAEHCTBYE

3.3.3.1. OcHoBaHueM Ui Hayaja aIMHHHUCTPATUBHON MpOLIELYDPHl SABIAETCS
nocryrienre B OTnen 3asBIEHUS U NOKYMEHTOB, IIPELYCMOTPEHHBIX MOMIYHKTOM
3.3.2.1 wHacrosmero AJIMMHHMCTDaTHBHOTO peIlaMeHTa, W MX pPerucTpalys
CTIELHaIMCTOM Y IPaBJIeHNs, OTBETCTBEHHBIM 3a AeJIONPON3BOCTBO.

3.3.3.2. Creumamuct Ortnenra, OTBETCTBEHHBIM 3a  IpeNOCTaBIICHHE
rOCyJapCTBEHHOW YCIIyTH, B CpOK He Oolee OXHOrO MAHS CO MAHA IMOJyY4EHHA
OT CHeLualicTa YIpaBieHHs, OTBETCTBEHHOIO 3a AENONPOH3BOACTBO, HOKYMEHTOB
3a{BUTENSI C IPHUCBOEHHBIM PETUCTPALMOHHBIM HOMEPOM  IIOATOTABIMBAET
M HampapisgeT C MCIOIB30BAHHEM E€IHHOH CHUCTEMBI MEXBEIOMCTBEHHOIO
3JIEKTPOHHOT'O B3aMMOIEHCTBHA 3aIIPOCHl O NpeacTaBIeHHH B KoMuTeT 10KyMEHTOB,
NPeqyCMOTPEHHBIX moAmyHKToM 3.3.2.1.2 HacTosimero AIMHHHUCTPATHBHOIO
periaMeHTa, eclid  3asdBUTEeNh He  IpPEeACTaBUI  yKazaHHBIE  JOKYMEHTHI
CaMOCTOSITENBHO.

3.3.3.3. 3ampoc O NpemoCTaBIE€HHH CBEICHHHA O pErMCTpalMd IO MECTY
XuUTeNnbCTBa (IpedbiBanus ) Hanpasisercs B TOBY «M®L] MO».

3.3.3.4. Cpok HampaBleHHUSI MEXBEIOMCTBEHHOTO 3allpoca COCTaBISET OIUH
pabouuii JeHb CO NHSA PETHCTPAlM{ 3asBJIEHUS W JOKYMEHTOB, IPeNyCMOTPEHHBIX
noauyHkToM 3.3.2.1 HacTosiiero AIMHHUCTPATUBHOTO perjiaMeHTa.

3.3.3.5. Ilo MexBEeIOMCTBEHHBIM 3alpOcaM IOKYMEHTHI, IPeNyCMOTPEHHBIE
ITOAITyHKTOM il HacTosimero  AIMHHHCTPAaTHBHOTO  perjiaMeHTa,
MPENOCTaBIAIOTCS OpraHaMy, YyKasaHHbBIMU B noamyHkre 3.3.3.3 HacTogIIero
AIIMUHHCTPAaTUBHOIO  periiaMeHTa, B pAaclOpPsHKEHMH KOTOPBIX  HaXOAATCS
9TH JHOKYMEHTHI, B CPOK He IIO3JHee IITH pabodux JHEH CO IHS HaIpaBlIEHHS
COOTBETCTBYIOIIETO MEXBEIOMCTBEHHOIO 3aIIpoca.

3.3.3.6. Pe3ynpraroM amMHUHUCTPATHBHON IPOLIEAYPHI SBISETCA IOIyYEHHE
KomuteTom 3anpaiinBaemMsIx CBEIeHHH.
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3.3.4. IlpuHATHE pelIeHHA O BBIIAa4Ye paspelleHus Ha H3MeHeHHe QaMUIIUK
H (M1K) IMeHH pebeHKa MM 00 OTKa3e B BHIaYe paspelleHys Ha H3MEHEHHEe
damunmu 1 (MIK) UMeHH peGeHKa B GopMe pacropskeHus

3.3.4.1. OcHoBanHMeM IJs Hayalga aJMUHHUCTPATHBHOM MpOLEeAYpPHl ABISETCS
noctymiaenue B OTHen 3asBieHHs U JOKYMEHTOB, MPENyCMOTPEHHbIX MOMITYHKTOM
3.3.2.1 Hacrosmero AIMHMHHCTPaTHBHOIO perjiamMeHTa, H HX Pper’cTpals
CIEMATUCTOM YIIpaBIIE€HNs, OTBETCTBEHHBIM 32 JIeJIOTIPOU3BOICTRO.

3342, B paMKax  pacCMOTpeHHS  3asBI€HHS M  IOKYMEHTOB,
IIpefyCMOTPeHHBIX  moamyHkToM 3.3.2.1 Hacrosimero AIMHHHCTPATUBHOIO
perimamMenTa, OCyIeCTBISIETCS IpoBepKa:

— COOTBETCTBHUS 3asBHUTEN TpPeOOBAaHUAM, NPETYyCMOTPEHHBIM IIOAPA3AETOM
1.2 HacTosIIero AZIMHHICTPAaTUBHOIO perylaMeHTa;

— HQJIMYMS TIOJHOTO IepeYyHs NOKYMEHTOB, IPENYCMOTPEHHBIX MOIIYHKTOM
332 1 HaCTOSIIETO AIMUHHCTPaTUBHOTO pernaMeHTa, 0053aHHOCTH
I10 IIPEOCTABIICHUIO KOTOPBIX BO3JI0KE€HA Ha 3asIBUTES,;

— TNOJJIHMHHOCTYU CBEJEHUM B IIPEIOCTaBlIEeHHBIX 3asiBUTETIEM JOKYMEHTaX.

3.3.43. Henonydesue (HECBOEBpPEMEHHOE  IMOJy4YEeHHE) JIOKYMEHTOB
(cBenenwmit), peNyCMOTPEHHBIX MOJITyHKTOM 3333 HaCTOSLIETO
AIMPHUCTPaTUBHOIO perjiaMeHTa, He MOJXKeT SBIIATHCS OCHOBAaHHMEM JUIS OTKasza
B [IPEIOCTABIEHUHU FOCYIapCTBEHHOU YCIIyTH.

3.3.4.4. KpurepueM NpUHATHA PELICHUS O MPEIOCTABIEHUN I'OCYIapCTBEHHON
yCIyTH ABIISIETCS OTCYTCTBUE OCHOBaHHI ISt OTKaza
B IPEIOCTaBJE€HMH TIOCYNapCTBEHHON YCIyrH, YyKa3aHHbIX B IIyHKTe 2.8.1
HAacCTOsAIIero AIMUHUCTPAaTUBHOIO pErjlaMeHTa.

3.3.4.5. Kpurepuem npuHsTHSI pelleHHs 00 OTKase B IIPeIOCTaBICHUH
rOCyJapCTBEHHOH yCIIyTH sBIsIeTCA HajlW4due OJHOro U Gojiee OCHOBaHHH IS OTKasa
B IIpENOCTaBIIEHWHM TOCYJapCTBEHHON YCIOyTrH, YKa3aHHbIX B myHKTe 2.8.1
HAaCTOAIEro AIMUHUCTPAaTUBHOIO perjiaMeHTa.

3.3.4.6. Ilo pesynpraraM aIMUHHCTPAaTHBHEIX NPOLENYP, VKa3aHHBIX
B noamyskTre 3.3.4.2 Hacrosiuero AIMHHHUCTPATHBHOTO perjaMeHTa, CIEeLHaIUCT
Otmena obecrnedrBaeT MOATOTOBKY IIpOEKTa COOTBETCTBYIOINEIO pEHIEHH,
BU3HUpOBaHHE €ro y HadanpHuka Otnena U He Mo3gHee ceMu paboumx JaHEH
IO OKOHYaHWsA CpOKa IpelNoCTaBIIEHUs T[OCYJapCTBEHHON YCIYId HalpaBisieT
HayaJabHUKY YIpaBieHus (UIH HHOMY YIIOJTHOMOYEHHOMY JIMLLY ) IJIs HOAMUCAHHUS.

3.3.4.7. Crneumanuct YOpaBleHUs, OTBETCTBEHHBIH 3a IEJONPOH3BOJICTBO,
B T€4YeHHe IByX pabouux AHEH cO JHS perucTpaiuu PacnmopsykeHHs O pa3pelleHUH
mubo Pacnopsokenus o6 orkaze obecreyuBaer HampaBlIeHHE KOIHHM PacmopspkeHus
0 paspeluenuu Ju60 Pacniopspkenus o6 otkase B O1nen.

3.3.5. IlpenocraBnenue pe3yabTara rocyJapCTBEHHON yCIyTu
3.3.5.1. OcHoBaHueM mJjis Hayajlla BBIIONHEHUS aJIMHUHHUCTPATHBHOHN

Ipolenypbl sBAsSeTCS peructpauus PacmopsokeHus O  paspelieHdd  aubo
PacnopsxeHuss o0 oOTKaze CHEUMaTUCTOM YIIpaBieHHs B EOUHOW IoacHcTeMe
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«/Ienonpou3BOACTBO CHUCTEMBI 3JEKTPOHHOrO IOKyMeHToobopora «Company
Media».

3.3.5.2. 3asBuTens BIpaBe IONYYHTH Pe3yJIbTAT  IIPEJOCTABIEHHUS
rocyJapCTBEHHON YyCIyr¥M cnocoOoM, yKa3aHHBIM B INyHKTe 2.3.2 HACTOSIIETO
AIMHHUCTPAaTUBHOI'O perjaMeHTa.

3.3.5.3. Ilpy nomyd4eHMM pe3yJbTaTOB MPENOCTABIEHHS TI'OCYIapPCTBEHHOM
YCIYTM B OTHOLUEHMHM HECOBEPIUEHHOJIETHEIO 3aKOHHBIM  MPEICTaBHUTENEM
HECOBEPILEHHOJIETHEr0, SBJIAIOILUMCS 3asIBUTENIEM, PeaTTH3AIMS IpaBa Ha MMOJTyYyeHie
pe3yJibTaToB  IMPENOCTABIEHHUS  TOCYJAapCTBEHHOW  yCIYTH B OTHOIIEHHH
HECOBEPIIEHHOJIIETHET0, O(MOPMIIEHHBIX B (opMe [OOKyMEHTa Ha OyMakHOM
HOCHUTelle, MOXeT OCYILIECTBIATHCS 3aKOHHBIM IIpeNCTaBUTENIEM
HECOBEPIIEHHOJIETHETO, HE SIBIIIOIIUMCS 3asBUTesleM. B 3TOM cirydae 3asBHUTEND,
ABJIAFOLUHUICS 3aKOHHBIM IIpEICTaBUTEIEeM HECOBEPILUCHHONETHErO, B MOMEHT [TO1a4U
3asBJIE€HK O IIPENOCTaBICHUH TOCYIapCTBEHHON YCIYTH yKa3blBaeT (GaMHUIIHIO, UM,
OTYECTBO (IIpY HANMYMM), CBEHCHMS O HOKYMEHTE, YIOCTOBEPSIOLIEM JHYHOCTH
JAPYroro 3aKOHHOTO IIPEACTaBUTENS HECOBEPLUEHHOJIETHEr0, YMOIHOMOYEHHOIO
Ha IONy4eHHEe  pe3yJIbTaTOB  IIPEJOCTaBICHUS  COOTBETCTBYIOLIEH  YCIIYyTH
B OTHOILUEHUH HECOBEPUIEHHOJIETHETO.

PesynpraTel 1IpenocTaBIeHHS TOCYIApCTBEHHOM YCIYrd B  OTHOIIEHHH
HECOBEPIUECHHONETHET0, O(QOpMIIeHHble B (opMe HOKYMEHTa Ha OyMa)KHOM
HOCHTENIe, HE MOIYT OBITH NpPENOCTaBIEHHI APYroMy 3aKOHHOMY MpPEICTaBUTENIO
HECOBEPIICHHOJETHErO B ClIy4dae, €ClIH 3asBUTENlb B MOMEHT IOJa4yM 3asBIEHHS
O TPpPeNOCTaBIEHUM TOCYJAapCTBEHHOM YCIYrW BBIpa3W IHCHMEHHO JKeJaHHe
MOMYyYHMTh  3allpallliBaeMble  pe3ynbTaThl IPENOCTaBIEHUS TOCYIapCTBEHHOHN
YCIIyTH B OTHOLIEHUH HECOBEPIIEHHOJIETHETO JIMYHO.

3.3.5.4. He mnosmHee nsatu pabodux HAHEH CO [OHA MHPHHATHS pEIIEHUS
O MpPEeNOCTaBICHUH I'OCY JapCTBEHHOH YCIyTH 00eCIeYBaETCS

— BBIJa4a 3adBUTENIO pe3yjabTaTa INpefdocTaBieHHs yciayrd B Otmene
IIpY TUYHOM OOpallleHUH 3asIBUTEIS;

— HalpaBJIEHHUE 3asiBUTENIO pe3yJibTara MPeNOCTaBIE€HUA TOCYIapCTBEHHOMN
YCIIYTY [TI0YTOBBIM OTIIPABIAECHUEM.

3.3.6. Ilony4yeHrie NONOIHUTENBHBIX CBEIEHHUH OT 3aIBUTEIS
IlomyuyeHue NONMONHUTENBHBIX CBEIEHUH OT 3asBUTENS He NIPEXyCMOTPEHO.
3.4. Bapuanrt 2
PesynpraTr npemgocraBieHus rocyJapCTBEHHON yCIyrd ykasaH B IyHKTe 2.3.1

HacTOsLIEero AJAMIUHUCTPATUBHOTO perlaMeHTa.
Cpok npenocTaBieHuUs: roCcyIapCTBEHHOH yeiryru — 15 pabounx nHeit.
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3.4.1. IlepedeHp ¥ onKcaHKe aAMUHUCTPATUBHBIX POLIEIYD
IIPEAOCTaBJIEHHS IOCY 1apCTBEHHON yCIIyTrH

IIpenocraBieHue rocylapCTBEHHOM YCIyTH BKIIIOYaeT B cebs Cllenyroliue
aIMUHHMCTPaTUBHEIE TIPOLIEIYPBIL:

— IIpUeM 3ampoca M [OKYMEHTOB U (WIH) HHPOpMAIHH, HEOOXOTUMBIX
171 TIPENOCTaBIIEHUS TOCY IapCTBEHHOU YCITyTH;

—~ MEXBEIOMCTBEHHOE HH(OPMALIMOHHOE B3aMMOIEHCTBHE;

— IpPHUHATHE pEUIeHHs O IpefocTaBieHUH (00 OTKaze B IIPeNOCTaBIEHHH)
rocyZapCTBEHHOM yCIIyTH;

— IIPEJOCTaBJIEHHUE Pe3yIbTaTa TOCYapCTBEHHOH YCITyTH.

3.4.2. Ilpuem 3anpoca 1 JOKYMEHTOB ¥ (HJIH) HHPOPMAIIHH,
HEOOXOOMMBIX [UIA IIPEOCTaBIECHUS TOCY JApCTBEHHOMN YCITyTH

3.4.2.1. OcHoBaHMEM AN Hadajla aAMHHHCTPATHBHOW IMPOLELYpHl SBISETCS
noctymienre B Otmen 3asBieHMs 10 ¢GOpMe  COTNIaCHO  IPHIIOXEHHIO
Ne 2 k HacTosmeMy AIMUHUCTPATUBHOMY peTrlIaMEHTY, a TAaKXKe JOKYMEHTOB.

3.42.1.1. HcuepneiBaromuif  nepedeHb  HJOKYMEHTOB, HEOOXOIMMBIX
sl IIPEeNOCTaBJIEHMs TIOCYAApCTBEHHOM YCIyTH, KOTOpBIE 3asBUTENh JOJDKEH
IIPEICTaBUTh CAMOCTOSITENBHO:

a) 3asiBJIeHME O IPeIOCTaBIIEHHH I'OCYJapCTBEHHON YCIYTH IO YCTAHOBIEHHOM
dopme (mpunoxxeHue Ne 2 K HacTosIeMy AIMUHHUCTPATUBHOMY pPeryiaMeHTy ).

TpebGoBanus, IpeabsBIsIeMbIe K JOKYMEHTY:

— npu nogaye B OTaen — OpurkHal;

— C HCIOJIb30BAHHUEM YCIIYT ITOYTOBOM CBSI3U — OPUTHHAIL.

TexcT 3aaBieHUA IOODKEH OBITH HamucaH pa3bopumBo, GaMmius, WM,
OT4eCTBO (TIpH HAJIMYUHK) 3asIBUTENS, allpec MeCTa KHUTEIbCTBA YKa3aHBl MMOIHOCTHIO.
3JasgBleHUe He JODKHO HKMeTh NONYHCTOK, OIIMCOK, 3a4epKHYTBIX CJIOB
¥ HE OTOBOPEHHBIX B HUX UCIIPABICHUM, a TAK)Ke CEPhE3HBIX MOBPEXISHHH, HaTHYHe
KOTOPBIX He [TO3BONSET OJHO3HAYHO UCTOJIKOBATh €r0 COJEPIKaHHUE.

B 3agBieHMM Takke yKasplBaeTCs OOMH M3 Cledyromux cnocoboB
HaIlpaBJIEHUs pe3ylbTaTa NpeloCTaBIeHUs roCy JapCTBEHHOMN YCIyTH:

— IIpY JIMYHOM oO0pallileHud Ha npueme B Otxnene;

— Ha 6yMa)XHOM HOCHTeJIe IIOUYTOBEIM OTIIPaBIIEHUEM;

6) JIOKYMEHT, yIOCTOBEPSFOLINM THIHOCTD:

— nacnopt rpaxaanuna Poccuiickon ®enepanuy;

— HMHOM JOKYMEHT, yAOCTOBEPSIONIMM JWYHOCTh rpaxziaHuHa Poccuiickoit
Qenepanny;

— MHOH HOKYMEHT, YJOCTOBEPSIOLINN JTHYHOCTH MHOCTPAHHOIO IpakIaHUHA
(yua 6e3 rpaxgaHCTBA).

TpebGoanusi, npeabsBIsSIEMbIe K TOKYMEHTY:

— npu noaaye B OTen — OpuruHan;
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— C HCIOJIb30BAaHHEM YCIYyl IIOYTOBOH CBSI3W — HOTApUalbHO 3aBEpEeHHAs
KOIIHUS;

B) CBHIETEIBCTBO O pOXIEHHH pebeHKa, BBIAAHHOE KOMIETEHTHBIMH
OpraHaMH HHOCTPaHHOIO TOCYy[apCTBa, M  HOTapHaIBHO  YIOCTOBEpEHHas
NOTHHHOCTH MOIMUCH IIEPEeBOAYMKA, IPEIOCTABISIOIIEro IepeBOA Ha PYCCKUA S3BIK
(O  HECOBEPLIEHHOJETHHX TpakAaH, He [JOCTHUTIIMX BO3pacta 14  feT
IpPU PErHCTPaLiH POXKIEHUA peGeHKa Ha TeppUTOPUH UHOCTPAHHOTO IOCYAapCTBa).

TpeboBanus, MpeapsaBiIsieMble K JOKYMEHTY:

— npu nogade B Otaen — opuruHai,

— C HCIIONIB30BaHUWEM YCIyI IIOYTOBOH CBS3M — HOTapHAJIbHO 3aBEpeHHas
KOITHs;

I) CIIpaBKa O POXJEHMH, IOATBEPXKAAIOLIAs, YTO CBeleHHus 06 oTie pebeHka
BHECEHBI B 3allUCh aKTa O POXK/IeHHY Ha OCHOBAHUH 3asBJICHHsI MaTepH peGeHKa.

TpeboBanus, mpeapsBiIseMble K JOKYMEHTY:

— npu nogade B OTIeN — OpUTrHHAT,;

— C HCIIOJTb30BAaHHEM YCJIYT ITIOYTOBOH CBSI3M — HOTApPHAIBHO 3aBEpEHHas
KOITUS;

1) cornacue pebeHKa, JOCTHTIIEr0 BO3pacTa JeCsSTH JeT.

Tpebosanus, npeawsaBiIseMbie K JOKYMEHTY:

— npu oaade B OTIeNn — OpUruHaT;

— C HCIIOJIB30BaHUEM YCITyT TOYTOBON CBSI3U — OPHTHHAIT,

€) CBHIETENBCTBO O IlepeMeHe (aMUIMKH pOAWUTENS M HOTAPHAIBHO
yIOCTOBEpEHHAs MOMIMHHOCTD [TOJNHCH IIePEBONYIHKA, [IPEJOCTABIISIOUIETO IEPEBO
Ha DYCCKHMH #A3BIK (U1 CBUIETENBCTB O TOCYNAPCTBEHHOM pETHCTPAllid aKTOB
IPaXIaHCKOTO COCTOSIHMS, BBIJAHHBIX KOMIIETEHTHBIMM OpraHaMHU HHOCTPAHHOTO
rocyaapcTBa).

TpeboBanus, NpeabABIsLEMbIe K JOKYMEHTY:

— npy nojaye B OTaen — OpUruHal,

— C HCIIOJIb30BAaHWEM YCIyr ITOYTOBOH CBA3M — HOTapHalbHO 3aBepeHHas
KOIHUS.

3.42.1.2. IlepedeHr MOOKyMEHTOB (CBeleHHMI), I[IONydyaeMBIX B paMKax
MEXBEZIOMCTBEHHOIO HMH(OPMALIMOHHOTO B3aMMOJCHCTBHUS, KOTOPHIE 3asABHUTEIb
BIIpaBe IIPENOCTaBHThL II0 COOCTBEHHOM WHHIMATHBE: CBEACHHS O PErHCTpalllH
10 MECTY JXUTeNbCcTBa (IpeObIBaHUS ) 3aIBUTEIS.

TpeboBanus, NpeabABISIEMBIE K JOKYMEHTY:

- p" nogaye B OTaen — opuruHa,

— C HCIOJIb30BAaHHEM YCIyr IIOYTOBOH CBSI3M — HOTapUAJIbHO 3aBEpPeHHAs
KOIIHUS.

3.4.2.2. OcHOBaHHUSA [UIsi IPUHSATHS pelleHds 00 OTKase B NpHeMe 3asBIEeHHUS
U JOKYMEHTOB, HEOOXOAMMBIX AN INPENOCTaBIEHHS TOCYyAapCTBEHHON YCIYTH,
IIPHBEJIEHE] B IToApa3jeie 2.7 HacTos1ero AIMUHACTPAaTUBHOTO perjiaMeHTa.

3.42.3. TocynmapcTBeHHass ycioyra IO 3KCTEPPHUTOPUATBHOMY MPUHIMITY
He IpeJoCTaBIseTCs.
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3.4.2.4. 3asBjeHMEe U OOKyMEHTHI, IpedyCMOTpeHHble MOAMyHKTOM 3.4.2.1
HACTOAIIEr0 AIMMHHUCTPAaTUBHOTO perjiiaMeHTa, MNPHHHMAIOTCS —CHELMaTUCTOM
Otnena, OTBETCTBEHHBIM 32 NENONPOM3BOACTBO (IpH IOJaye MDOKYMEHTOB JIHYHO
B Otnen, HampaBlleHHWHM IIOYTOBBIM OTIpaBieHueM). J[OKYMEHTEI, IOJaBaeMble
B Otrmen NUYHO 3asBUTENEM, MPENCTABISIOTCS B KOMHMAX C IPEXbSBICHUEM
ITOJUTMHHHUKOB /IS IIPOBEPKM COOTBETCTBHS IIPEICTaBJICHHOH 3asBHTENEM KOIIMHU
MOJTHHHOMY JNOKYMEHTY, C KOTOPOI'O OHa M3roToBieHa. KoUK JTOKyMEHTOB IIOCTIE
IIPOBEPKH  3aBEPAIOTCS, OpPUIMHAIBl JOKYMEHTOB BO3BPAILAIOTCA 3afBHUTEIIO.
B cimyuyae mpencTaBieHHs HOTApHAIBHO 3aBEPEHHBIX KONMM IpeNCTaBICHHUE
OpHTMHAJIOB TOKYMEHTOB He TpebyeTcs.

3.4.2.5. Cpoxk perucrpauyii 3asBIeHHS X HTOKYMEHTOB, MPEIyCMOTPEHHBIX
noamyHktoM 3.4.2.1 HacTosiero AJMHHHUCTPATHBHOTO perjlaMeHTa, YKasaH
B rmogpaszene 2.11 Hacrosero AIMUHHACTPATUBHOIO periiaMeHTa.

3.4.2.6. Pe3ynpTaToM aIMHHHUCTPATHBHON MPOLETYPHl SBIAETCS PETHCTPALIUS
3asdBJIEHHMS M JOKYMEHTOB CIENHAIUCTOM YIOpaBIE€HHS, [PEXyCMOTPEHHBIX
noAnyHKToM 3.4.2.2 Hactosmero AJMUHHCTPATHBHOIO perjlaMeHTa, WM OTKa3 B
MpHeMe 3asBJIEHUS U JOKYMEHTOB.

Kputepun pns mpuHATHS peleHdss o0 OTkase B IpUeMe 3asBJIeHUS
1 JoKyMeHTOB OTaenoM:

— OTCYTCTBHUE JOKYMEHTA, YIOCTOBEPSIOLIETO JIMYHOCTb;

— OTCYICTBHE JOKYMEHTOB, II€pEYMUCIIEHHBIX B mnoxmyHkre 3.4.2.1.1
HacCTOSIIEro AIMHUHUCTPAaTUBHOIO PETIIaMEHTa;

— HECOOTBETCTBHE 3asBICHUSA yTBEPKICHHOU hopMe 3asiBICHHUS;

— IpEACTaBIeHHBbIE [OKYMEHTHl YTpaTWIM CHIy Ha MOMEHT o0palieHus
3a TOCyJapCTBEHHOM yCIIyTrou;

— JOKYMEHTBI COIepXaT MOAYHUCTKH M HCIpaBIEHUS TEKCTa, HE 3aBEpEeHHbBIE
B IIOPSAIKE, YCTAHOBIEHHOM 3aKOHOAaTenbcTBoM Poccuiickoit deneparuy;

— JOKYMEHTBl COJep)KaT IOBPEXIEHHUS, HaIM4he KOTOpPHIX HE MO3BOJIIET
B IIONIHOM O0beMe UCIHONB30BaTh HHGOPMAMIO ¥ CBENEHHs, COHEPXKAIIUECS
B JOKyMEHTaX [JIs IpeJOCTaBIIEHUS YCIyTH.

B ykasanHoM ciyuyae yBemomiieHMe 00 OTKaze B IpueMe ITOKYMEHTOB
Hanpasagercs (cooOlmaeTcs) 3asBHTENIO TeM e CIHOCO00M, KOTOPHIM ITOJIy4YeH
3aIpocC Ha NpeJOoCTaBIe€HHe rOCY JapCTBEHHOM YCITyTH.

3.4.2.7. Ilocne perucTpanuy 3asBieHHE W JOKYMEHTHI, NpelyCMOTPEHHEIE
NOAILYyHKTOM 3.4.2.2 HacTosAIIero AIMUHUCTPAaTUBHOIO periaMeHTa, HallpaBJsioTCs
cnenpanucty OtTaena, OTBETCTBEHHOMY 3a IIPEJOCTaBIIEHHE I'OCYAapCTBEHHOM

YCIYTH.
3.4.3. MexBenoMcTBeHHOE HH)OPMAIMOHHOE B3aUMO/IeHCTBIE

3.4.3.1. OcHoBaHMEM [Js Hayana aJAMUHHUCTPATUBHOM NpOIEAypHl SIBISETCA
noctyruieHue B OTaen 3asBieHUS U JOKYMEHTOB, IPEeIyCMOTPEHHBIX MOIITYHKTOM
3.42.1 m=Hactosmero AOMUHUCTPAaTUBHOTO periaMeHTa, K UX perucrpauus
CIELMATUCTOM YTIpaBleHus, OTBETCTBEHHBIM 3a JIeJIOIPOU3BOACTRBO.



3.43.2. Cnemmanuct Otaena, OTBETCTBEHHBIH 3a  IpeNOCTaBIEHHE
rOCyJapCTBEHHOH YCIyTH, B CpOK He Ooiee OTHOTO [JHSI CO [JHS ITOJyYEHUS
OT CIleLHalucTa YIIpaB/IeHHUS, OTBETCTBEHHOIO 3a JeJIOIPOU3BOACTBO, TOKYMEHTOB
3asBUTENSI C IPUCBOEHHBIM  pPETUCTPAllMOHHBIM HOMEPOM  IIOATOTABIMBAET
¥ HampaBiIfeT C MCIOIB30BaHMEM €OWHOM CHCTEMBl MEXBEIOMCTBEHHOTO
37eKTPOHHOIO B3aUMOJEHCTBUS 3alpochl O npencraBieHun B KoMuTeT JOKyMEHTOB,
IpeIyCMOTPEHHBIX IoMrryHkToM 3.3.2.1.2 Hacrosgwero AJIMUHUCTPATUBHOTO
periaMeHTa, eclIM  3asgBUTENb He  IIPeACTaBUJI  yKa3aHHBIE  JIOKYMEHTEI
CaMOCTOSITENIBHO.

3.43.3. 3ampoc O NpeIOCTaBICHUH CBENEHHH O PETUCTPALMM II0 MECTY
)KUTeIbCTBa (MpebbiBanus) Hanpasisercs B [OBY «MOL] MO».

3.4.3.4. Cpox HampaBIIEHHS MEXBEIOMCTBEHHOIO 3allpOca COCTABIIAET ONUH
paboumii JEeHb CO IHA PErHCTpalldy 3asBIEHHS ¥ HOKYMEHTOB, IPEXyCMOTPEHHBIX
nonIryHKToM 3.4.2.1 HacToAlIero A IMHHICTPATHBHOTO perjaMeHTa.

3.43.5. Ilo MexXBEeIOMCTBEHHbIM 3ampocaM JHOKYMEHTHl (CBedeHHs),
[IpeqyCMOTPEHHBIE IOANYHKTOM 3.4.2.1.2 Hacrosulero AJIMHHHCTPATHBHOTO
periiaMeHTa, IpefoCTaBIAIOTCS OpraHaMH, YKa3aHHBIMH B NOANyHKTe 3.4.3.3
HACTOSAINEr0 AIMHUHHMCTIPAaTMBHOTO perilaMeHTa, B DAacCHOpPSHKEHHH KOTOPBIX
HaxOoHsATCs 3TH [IOKyMEHTBl, B CpPOK He IO3lHee IATH pabodyux IHe#H co aHg
HaIIpaBJIeHHs COOTBETCTBYIOIEr0 MEXBEIOMCTBEHHOT'O 3aIpoca.

3.4.3.6. PesynpraToM aIMUHHMCTPATHBHOM NpPOLELypHl SBISETCS IMOJydeHHe
Komuterom 3anpanmBaeMbIx cBeIeHUH.

3.4.4. IlpunsTye pelieHus o BBIIaue pa3pellieHns Ha H3MeHeHHe QaMUIHu
U (unn) uMeHH pebeHka Uid 06 0TKase B BEIAaue pa3pellleHus Ha H3MEHEHHNE
damunuy u (W) uMeHu pebeHka B GopMe pacropshKeHHs

3.4.4.1. OcHoBaHUEM [JIs Hayala aJMUHUCTPATHBHOU NPOLEIYPHl SIBISETCS
noctymienue B OTaen 3asBieHHs] U JOKYMEHTOB, IIPEIyCMOTPEHHBIX IOIITYHKTOM
3.42.1 macrosmiero AJMHHHCTPaTUBHOIO perjlaMeHTa, ¥ KX perucTpaims

CIELMAJIUCTOM Y IIpaB/IeHHs, OTBETCTBEHHBIM 3a IEJONPOU3BOICTBO.
344.2. B  pamkax  pacCMOTpeHHs  3asBICHHA U  JOKYMEHTOB,

OpeqyCMOTPEHHBIX mnoxamyHkroM 3.4.2.1 Hacrosmero AJIMHUHHCTPATUBHOTO
periaMeHTa, OCymEeCTBIIIeTCs IIpoBepKa:

— COOTBETCTBHUS 3asBUTENs TpeOOBaHUAM, INPENyCMOTPEHHBIM IOApa3IeloM
1.2 HacTosiLero AIMUHNCTPATUBHOTO PErTIaMEHTA;

— HaJIM4Msl TOJHOTO IlepeyHsl NOKYMEHTOB, IPENYCMOTPEHHBIX MOAIYHKTIOM
e S | HaCTOSIIETO AIMUHUCTPATUBHOTO periaMeHTa, 00sI3aHHOCTD
10 IPEeOCTABICHHIO KOTOPBIX BO3JIO)XKEHA Ha 3asBUTES;

— MOIIMHHOCTH CBEeJEHHH B IIpeJOCTaBIECHHBIX 3asBUTE/IEM JOKYMEHTaX.

3.4.43. Henonyyenne (HECBOEBpEeMEHHOE  MOJIy4YeHHE) JOKyMEHTOB
(cBeneHwmi), IIpeLyCMOTPEHHBIX NOAITyHKTOM 3433 HACTOSIIIETO
AMUHHCTPATUBHOIO perjiiaMeHTa, He MOXXET SIBIAThCS OCHOBaHUEM MJI1 OTKasa
B NIPEOCTaBICHUHU FOCYJapCTBEHHON YCIIYTH.
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3.4.4.4. KpurepreM NpUHATHS PELICHHUS O IPEIOCTABIEHUH [OCYaPCTBEHHOM
YyCIyrH SBISIETCA OTCYTCTBME OCHOBaHMH JUIi OTKasa B IpegOCTaBIeHUH
TrOCYJapCTBEHHOHM  YCIOyrW, YyKasaHHRIX B  IOyHkre 2.8.1  HacTosimero
AJIMUHHCTPAaTUBHOTO perjaMeHTa.

3.44.5. KpurepreM NpuHATHA pelileHHS 00 OTKase B IIPEeJOCTABIECHHH
rOCYIapCTBEHHOM YCIIyIH SIBISIETCS HATUYKe OQHOIO U 6ollee OCHOBAaHUH A9 OTKAa3a
B TIPEJOCTaBICHUM TIOCYNapCTBEHHOH YCIyTH, YyKa3aHHBIX B IyHKTe 2.8.1
HaCTOSALIEr0 AIMUHUCTPATHBHOTO PerjlaMeHTa.

3.44.6. Ilo pesymbraraM aAMHHUCTPATHBHEIX IPOUENYp, YKa3aHHBIX
B NOAMyHKTe 3.4.4.2 HacTosero AIMHHHCTPATHBHOTO PErTaMEHTa, CIIELHATHCT
Otmena ofecrieunBaeT MOATOTOBKY IIPOEKTA COOTBETCTBYIOIETO — pElICHHS,
BU3UPOBaHHe ero y HavanpHMka Otzgena u He Mo3fHee ceMH paboyux OHEH 10
OKOHYaHHUS CpOKa IPeJOCTaBIE€HHMS TIOCYyJapCTBEHHOH YCIyrH HarpasiseT
HadaJIbHUKY VYnpasrieHus (wu HHOMY YIOJIHOMOYEHHOMY JULY)
IUL IOAIMCAHUS.

3.44.7. Cpeunanuct YmnpaBieHus, OTBETCTBEHHBIM 3a IeIONPOM3BOICTBO,
B TeyeHMe NBYX pabouux JHEH CO OHS pericTpalud PacropsskeHus o paspelreHHu
nmubo Pacrniopsoxenus o6 oTkase obecrieyrBaeT HarpaBleHHe KONMH PacropspkeHus
0 paspenienun 1o Pacniopsoxenus o6 otkase B OtTaen.

3.4.5. IlpenocTapieHue pe3yibTata rocy 1apCTBEHHOM YCIyTH

3.45.1. OcHoBanMeM I Hayajla BBIIOJHEHHWS aIMHHHCTPATHBHOM
IpOUENYpEl  SBIISETCS  perucTpanus PacrnopsxeHWs o paspellieHHd JH6o
PacnopsxeHns o6 oOTKasze CHENWaIUCTOM YIIpaBlieHHS B eIMHOM MMoacucreMe
«/lenonpou3BOACTBO  CHCTEMBI  3JIGKTPOHHOTO  JOKyMenTooGopota «Company
Mediay.

3.4.5.2. 3adBuTens BHOpaBe IIOJNYYUTH  Pe3yJIbTAT  MPENOCTABICHUS
roCyIapCTBEHHOH YCIYTH CIIOCOOOM, YKa3aHHBIM B IyHKTe 2.3.2 HaCTOSIIEro
AIIMHUHUCTPATUBHOTO perjaMeHTa.

3.45.3. Ilpu momyd4eHHU pe3yJIbTaTOB INpPEIOCTaBIEHHUs TOCYNapCTBEHHOM
YCIYIH B OTHOLUEHHM HECOBEPLICHHOJETHEr0 3aKOHHEIM  IIPeNCTaBUTENEM
HECOBEPILEHHOJIETHET O, SIBIIIOIUMCS 3asiBUTENIEM, peallu3alys IIpaBa Ha MOIyyeHue
pe3yneTaTOB  IPENOCTaBIEHUS  TIOCYIapCTBEHHOM  YCIyI'H B OTHOIIEHUH
HECOBEPILEHHONETHETO, OGQOpPMIECHHBIX B (GopMe [TOKYMEHTa Ha OyMaXHOM
HOCHTEIIE, MOXET OCYLLECTBISATHCA 3aKOHHBIM [IpeACTaBUTENEM
HECOBEPLIECHHOJIETHErO, HE SBIAIOLIMMCS 3asBUTENeM. B 3ToM ciydae 3asBHUTENb,
ABIIAFOLIUICS 3aKOHHBIM IIPEICTaBUTENEM HECOBEPIIIEHHONIETHEr0, B MOMEHT ITOJaux
3asBJIEHUS O NPENOCTABIEHUHU TOCYyNAapCTBEHHOM yCIyTd yKa3biBaeT (DaMIIIHIO, HMS,
0T4ecTBO (IIpH HAIUYHH), CBEIEHHS O MOKYMEHTE, YIOCTOBEPSIOLEM JIHYHOCTH
IPYroro 3aKOHHOIO MpPEeACTaBUTENs HECOBEPLIEHHONETHETO, YIOIHOMOYEHHOIO
Ha [OJIyyeHWe  pe3yJbTaTOoB  I[PENOCTaBICHUS  COOTBETCTBYIOLIEH  YCIYTH
B OTHOIIIEHWU HECOBEPILIEHHOIETHETO.

PesyneTarel mNpenocTaBieHMs TOCYHAapCTBEHHOM YCIYTM B  OTHOILIEHUH
HEeCOBEpLIEHHOJIeTHETO, odopMIeHHble B (opMe [HOKyMeHTa Ha OyMaXHOM
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HOCHTENe, He MOIYT OBITh NpENOCTaBIEHB! IPYroMy 3aKOHHOMY MPEICTaBHTEIIO
HECOBEPLUCHHOJIETHErO B Cllydae, €ClIH 3asBHUTEb B MOMEHT ITOJA4YU 3asBICHUS
O TIPeIOCTaBIIEHUH TOCYJapCTBEHHONH YCIYTH BBIPA3WI IHCBMEHHO JKeJlaHue
NONy<IHUTh 3alpalluBaeMble pe3yJbTaThl [PEJOCTaBICHUSI I'OCYIapCTBEHHON yCIyry
B OTHOILIEHUH HECOBEPIICHHOJIETHETO JIMYHO.

3.4.5.4. He mnosgHee natu pabodyux OHEW CO [OHS MPHUHATHS PEIIEHHS
O MPENOCTaBIEHHH FOCy JapCTBEHHOHN YCIYTH 00eCIIeYnBaeTCs:

— BbIIa4ya 3asBUTEIIO pe3ynbTaTa MpenocTaBieHus yeayru B Otxene
IIpH JINYHOM OOpallleHUH 3asIBUTENIS;

— HalpaBlIeHWEe 3asSBHTENIIO pe3ysbTaTa IPefOCTaBIeHMs TIOCYIapCTBEHHOM
YCIIyTH IJOYTOBBIM OTIIPABIICHUEM.

3.4.6. Ilony4yenue NONMOTHUTENBHBIX CBEAECHUHN OT 3aIBUTENSA
[oy4yenne HOMONHUTENBHBIX CBEICHHUH OT 3asBUTENS HE IIPEXyCMOTPEHO.
3.5. Bapwuanrt 3

Pesynbrar mpenocTaBieHys rocyJapCTBEHHOHN YCIIyTH yKazad B nmyHkTe 2.3.1
HacTOALIero AIMUHHCTPATUBHOTO perilaMeHTa.
Cpok npenocTaBieHus FoCyIapCTBEHHOH yenyru — 15 pabGounx aHei.

3.5.1. Ilepeyens u onucaHue agMUHUCTPATUBHBIX MPOLEIYP
IIpeIOCTaBIEHUs [OCY JAPCTBEHHOM YCIIyTH

IIpenocraBnenye rocynapCTBEHHOH YCIyrH BKIIOYaeT B cels CleyrOIiue
aIMUHHUCTPAaTUBHBIE [IPOLIEIYPhI:

— MpHEeM 3ampoca M NOKyMEHTOB M (Wiu) HHGOpMAaIHH, HEOOXOMMMBIX
IUIS IPENOCTABIEHUS FOCY JapCTBEHHOM YCIIyTy;

— ME>XBEIOMCTBEHHOE HH(DOPMAIIMOHHOE B3aUMOIEHCTBHE;

— IPUHATHE peHIeHHs O IpenocTaBleHUH (00 OTka3e B TNpEROCTABIEHHH)
roCyJapCTBEHHOM YCITYTH;

— IIpenoCTaBIeHUE pe3yJIbTaTa roCcy1apCTBEHHOM YCIIyTH.

3.5.2. Ilpuem 3anpoca 1 TOKyMEHTOB U (W) HHGOPMALIKH,
HeoOXOOMMBIX Ui IPEeIOCTaBIeH s [OCY IapCTBEHHOH YCITyTH

3.5.2.1. OcroBaHMeM [JIs Hayaga agMUHHCTPATHBHOH INMpPOLEIYpHl SABISETCS
nocryminesye B Otgen  3agBieHMs M0 ¢GopMe  COTacHO  MPHIIOXKEHHIO
Ne 2 k HacToseMy AIMUAHUCTPATUBHOMY perilaMeHTy, a TaKXKe JOKYMEHTOB.

3.5.2.1.1. HcuepneiBaroliuii  nepedeHb  JOKYMEHTOB,  HEOOXOIUMBIX
Uil NPEeNOCTaBICHHUA TOCYNApCTBEHHOW YCIyTH, KOTOpBIE 3asiBHUTENb JOJDKEH
[IPeICTaBUTh CAMOCTOSATEINBHO:

a) 3asBJIeHUe O NpPeOCTaBIEeHHHM [OCY1apCTBEHHON YCIYTIH IO YCTaHOBIIEHHOM
dopme (rmpunoxeHne Ne 2 HacTOSAIIEr0 A IMUHUCTPATUBHOTO PETIaMeHTa).
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TpeboBanus, mpeapsaBIsieMble K JOKYMEHTY:

— npu nogade B OTaen — OpuUruHa;

— C HCIIOJI30BaHHEM YCIYT ITIOYTOBOM CBSI3H — OPHUIHHAIL.

Tekcr 3asgBrneHus OO/DKEH OBITH HamKMCaH pasbopudBO, GaMUIMA, HMS,
OT4eCTBO (NpH HAIMYMH) 3asgBUTeNeH, agpec MecTa HKHTEILCTBA YKAa3aHbI
TIOJTHOCTHIO. 3asBlieHHe HE JOJDKHO MMETh MOIYHUCTOK, OIMCOK, 3aUepKHYTHIX CIIOB
¥ He OTOBOPEHHBIX B HUX WCIPABIIEHUH, a TaKXKe CEphe3HbIX NOBPEXIECHUN, HATHIHE
KOTOPBIX HE II03BOJIAET OJHO3HAYHO HCTONKOBATE €T0 COJEPIKAHHE.

B 3agBueHuMM TakKe YKa3bIBACTCS OOMH K3 CIEIyIOMHUX CHOCOGOB
HaMpaBJeHHs pe3yabTara IIpelOCTaBIeHHUs FOCY JapCTBEHHON YCIIyTH:

— IIpY TUYHOM oOpalleHuH Ha npueMe B OTrerne;

— Ha OyMa>XHOM HOCHTeJIEe II0YTOBBIM OTIIPABICHHEM;

0) NOKYMEHT, yAOCTOBEPSIOIIHI IHYHOCTD:

— nacnopt rpaxaanuHa Poccuiickoit @enepanuu;

— HHOW JOKYMEHT, yIOCTOBEPSIOIIMH JIMYHOCTh TIpakAaHuHa Poccuiickoif
®epnepauuy;

— HHOM JOKYMEHT, yAOCTOBEPSIOIIUH JIM9HOCTE MHOCTPAHHOTO TPaxkIaHHHA
(nuna 6e3 rpaXxaaHCTBa).

TpeboBaHus, npeabsBiIsIeMbIe K TOKYMEHTY:

— npu noxade B Otaen — opuruHa;

— C HKCITOJIb30BaHMEM YCIyT IIOYTOBOH CBSI3M — HOTapUalbHO 3aBepeHHas
KOITHS;

B) CBHJIETEIbCTBO O pOXHEHHH pebeHKa, BBIAAHHOE KOMIIETEHTHBIMU
OpraHaMH  HWHOCTPaHHOI'O0  rOCyJapcTBa, K  HOTapHalbHO  YIOCTOBEpPEHHAs
THIOJUIMHHOCTE TOAMMKCH IIEPEBOAYMKA, IIPEJOCTABISIOLIEr0 IIepeBO] Ha PYCCKHI A3BIK
(18 HeCOBEpIEHHONETHHX TIpaXAaH, He [JOCTHIIOMX Bo3pacta 14  ;er
[IPY PETUCTPALMK POXAEHHs pebeHKa Ha TEpPUTOPUN HHOCTPAHHOTO FOCY JapCTBa).

TpeboBanus, mpeapsSBIsieMbIe K JOKyMEHTY

— npu nogade B O1aen — opuruHa;

— C HUCTONB30BAHHMEM YCIyI IOYTOBOM CBSI3M — HOTAapHAIbHO 3aBepeHHas
KOIIVS;

I) CBUAETENBCTBO O Pa3BOfe M HOTAPUAIBHO YIOCTOBEPEHHAs IOMIHHHOCTE
INOJNMCH IIEpeBOAYMKE, MPENOCTABISIOIIEr0 IEpPeBON Ha  PYCCKHUH  A3BIK
(A1 CBHAETENBCTB O TOCYNApCTBEHHON pErucTpaldd akTOB IPaXKJaHCKOTO
COCTOSIHMS, BEIJAHHBIX KOMIIETEHTHBIMU OprasaMyi MHOCTPAaHHOTO OCy1apCTBa).

TpeboBanus, npenbsIBIIeMbIe K TOKYMEHTY:

— nipu nogaye B OTaen — opuruHa;

— C HCIOJIB30BaHHUEM YCIIYT IIOYTOBOM CBS3H — HOTapHalbHO YJOCTOBEpEHHAs
KOIIuS;

1) coryacue pebeHka, JOCTUTLIero BO3pacTa AeCsTH JeT.

TpeboBanus, npeabABIIEMBbIe K JOKYMEHTY:

— npu nogade B OTaen — OpuruHa;

— C HUCIIOJIB30BAaHKEM YCIIyT [TIOYTOBOM CBSI3M — OPUTHHAT;
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€) CBHIETENbCTBO O IiepeMeHe (aMUIMK pPOAUTENS U HOTAPHAIBHO
yIOCTOBEPEHHAS IIOUIMHHOCTD MOANKMCH NEPEeBONYHKA, IPEIOCTABIIIOLIErO TIEPEBO/
Ha DPYCCKMH S3BIK (I711 CBHIETENECTB O TIOCYJAPCTBEHHON PErMCTPalldd aKTOB
TPaXIAHCKOTO COCTOSIHHUS, BBINAHHBIX KOMIIETEHTHBIMH OpraHaMHM WHOCTPAaHHOTO
rocyxapcTBa).

TpeboBanus, NIpeabsIBIieMbIe K JOKYMEHTY:

— npu noxave B OTaen — opuruHai;

— C HCIIOJIb30BaHHEM YCIyI' INOYTOBOH CBA3M — HOTApHAIBHO 3aBEpeHHAs
KOIIHS;

X) CBHIETENBCTBO O Opake (B Cilydae MOBTOPHOrO Opaka OIHOTO
U3 ponuTeNed) U HOTapHaIbHO YIOCTOBEPEHHAs IOJJHHHOCTH  ITOJIIHCH
IIepeBOOYHKA, IPETOCTABIAIONIETO NEPEBON Ha PYCCKHHM S3BIK (A1 CBHIETEHCTB
O TOCYHapCTBEHHON pErHCTpalMU aKTOB TPaXTAHCKOTO COCTOSHHS, BBIHAHHBIX
KOMIIETEHTHBIMH OpraHaMy MHOCTPaHHOT'O FOCy AapCcTBa).

TpeboBanus, npeanaBIsieMble K JOKYMEHTY:

— 1pH nogaye B OTnen — OpUrHHA;

— C HUCIMOJNIb30BaHHEM YCIyr IIOYTOBOH CBS3M — HOTapHalbHO 3aBEpEeHHAs
KOIIHS;

3) CBHIETENBCTBO 00  YCTAHOBIGHHH OTLOBCTBA W  HOTApPHUAIBHO
YHAOCTOBEPEHHAS MMOJIHHHOCTD NOAIHMCH IIepEBOIIHKA, IPEIOCTABIAIOLIETO IEPEBOL
Ha DYCCKMH s3BIK (VI CBHAETENBCTB O FOCYNApCTBEHHOW PETHCTPAllMM aKTOB
IPaXIaHCKOrO COCTOSHHSA, BBIIAHHBIX KOMIIETEHTHBIMH OpraHaMH HHOCTPAHHOIO
rocyxapcTBa).

TpeboBaHus, NpenbABIsieMbIe K TOKYMEHTY

— npu nogade B OTaen — opuruHa;

— C HCINOJIb30BaHHEM YCIYI INOYTOBOH CBS3HM — HOTapHalbHO 3aBepeHHas
KOIHUS.

35l JoxyMeHTEI (cBeneHuUsn), 10 Ty4aeMele B paMkax
MEXBEJOMCTBEHHOI0 HMH(MOPMAIMOHHOTO B3aUMOAEHCTBUSA, KOTOpBIE 3asIBHTEIN
BIIpaBe MPENCTaBUTh IO COOCTBEHHOH HHHMIMATHBE: CBENEHUS O PETHCTPALHH II0
MECTY XXHUTeJIBCTBA (IIpeObIBaHUs ) 3asIBUTENA.

TpeboBanus, npeabsBiIsieMble K JOKYMEHTY:

— 1pu nnogade B OTaen — OpuruHa,

— C HCIOJBL30BaHUEM YCIYT IIOYTOBOHM CBS3M — HOTApUAJIBHO 3aBEpeHHAas
KOTIHSL.

3.5.2.2. OcHOBanus IS NPUHATUSA pelleHus o0 OTKasze B IpUeMe 3agBIIECHUS
U JOKYMEHTOB, HEOOXOIUMBIX Ul IIPEeJOCTaBIeHMS IOCYHapCTBEHHOW YCIYIH,
IpHUBEAEHE! B ToApaszene 2.7 HacTosero AIMUHUCTPATUBHOIO perjlaMeHTa.

3.5.2.3. TocynmapcTBeHHas ycioyra IIO 3KCTEPPUTOPUATBHOMY TMPHHIUITY
He IpenoCTaBIseTCs.

3.5.2.4. 3asBneHne W HOKYMEHTBI, IIpeXyCMOTpPEHHbIE NOMITyHKTOM 3.5.2.1
HACTOSIILEr0o AQMUHHUCTPAaTHBHOIO pErflaMeHTa, IPUHUMAIOTCS CIEeLHaTUCTOM
Ornena, OTBETCTBEHHBIM 3a JEJONPOU3BOACTBO (IpH IOAa4Ye JOKYMEHTOB JIHYHO
B Ortnene, HanpaBieHUM [OYTOBBEIM OTIpaBieHHeM). JJOKyMeHTHI, momaBaemble
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B OTmen 1M4YHO 3asBUTENEM, IPEICTABISIOTCS B KOMUSX C MpeIbABIeHHEM
IOMTMHHUKOB IS IIPOBEPKM COOTBETCTBUS IIPEACTABJIICHHON 3agBUTENEM KOIHUU
MOJIJIMHHOMY JTOKYMEHTY, ¢ KOTOPOro OHa M3roToBiIeHA. Komuu NOKyMEHTOB Iocle
NIPOBEPKH  3aBEPSAIOTCHA, OpUIHHANEl JOKYMEHTOB BO3BpAIlalOTCS 3asgBUTEINIO.
B cny4yae mpenctaBneHMs HOTApHABHO 3aBEPEHHBIX KONMU MHpelCTaBlIeHHE
OPUTHHAJIOB JOKYMEHTOB He TpeOyeTcs..

3.5.2.5. Cpok perucTpalvu 3asBIE€HUS H JOKYMEHTOB, IIPeLyCMOTPEHHBIX
noamyHkrom 3.5.2.1 HacTosmero AIMUHHCTPAaTHBHOIO perilaMeHTa, YKasaH
B nofpasjene 2.11 HacTosmero AIMUHHCTPAaTHBHOTO perjiaMeHTa.

3.5.2.6. Pe3ynbpTaToM aJIMMHHUCTPATUBHON IPOIETYPHI SIBISETCS PETUCTPALHS
3asBJICHUS M [OKYMEHTOB CIELMAIMCTOM YIpaBIEHHs, IPeIyCMOTPEHHBIX
noaIyHKToM 3.5.2.2 HacTosimero AIMWHUCTPATHBHOTO perjaMeHTa, WIH OTKa3 B
IIpUEME 3asBICHUS U TOKYMEHTOB.

Kputepun n18 DOpUHSATHS pelleHus o0 OTKase B I[pHEMe 3asBIEHUA
U TOKyMeHTOB OTaenom:

— OTCYTCTBHE JIOKYMEHTA, YAOCTOBEPSIOIIETO JTHIHOCTD;

— OTCYTCTBHME [OKYMEHTOB, [IEpEYHCIEHHBIX B moamyHkre 3.5.2.1.1
HaCTOSILEro AIMUHUCTPAaTHBHOTO perjaMeHTa;

— HECOOTBETCTBUE 3asBIEHHUs YTBEPKICHHON GOpMe 3asBIICHHS;

— MpeACTaBICHHBIE [JTOKYMEHTBI yTpaTHIM CHJIy Ha MOMEHT oOpalieHus
3a TOCYyJapCTBEHHOMU yCIyToi;

— INOKYMEHTHI COIEpPKaT NMOMYHUCTKH M HCIPaBICHHS TEKCTa, HE 3aBEpPeHHBIE
B IIOPSAIKE, YCTaHOBJIEHHOM 3aKOHOAaTeNIbcTBOM Poccuiickoit @eneparuu;

— JIOKYMEHTBI COJEep)KaT IOBPEXIAEHUS, HaJU4He KOTOPBIX HE IIO3BOJISET
B IIOJHOM 00beMe HCHOIb30BaTh MHGOPMALIMIO U CBEINCHUS, COLEpIKaIlrecs
B OKYMEHTAaxX Il IPeIOCTaBIEeHUS YCIYTH. '

B yxasanHOM ciydae yBemomsieHHe 00 OTKa3e B IpHEME JOKYMEHTOB
HanpasyseTcs (CoOOIIaeTCs) 3asgBUTENI0 TEM JX€ CIOCO00M, KOTOPHIM IIOJIy4YeH
3alIpocC Ha NPeNOCTaBIeHUE FOCY IapCTBEHHON YCITyTH.

3.5.2.7. Ilocne perucTpauuy 3asBI€HHE H JOKYMEHTHI, IIpeIyCMOTPEHHEIE
noamyHkToM 3.5.2.2 HacTrosmero AIMHHHCTPaTHBHOIO periaMeHTa, HAIpaBisioTCs
cnenyanucty Otaena, OTBETCTBEHHOMY 3a IpPENOCTaBIEHHE TIOCYIapCTBEHHOMN

YCIYTH.
3.5.3. MexBenoMCTBEHHOE HHPOPMAlIMOHHOE B3aUMOIEHCTRBUE

3.5.3.1. OcHoBaHMEM A7 Haualla agMHUHHCTPATHBHOHN INPOLETYpHI SBISETCS
nocTtyiuierrne B Otaen 3asBlIeHUS U JOKYMEHTOB, NIPeNyCMOTPEHHBIX MOAIYHKTOM
3.5.2.1 Hacroswmero AJIMHHHCTPaTUBHOIO pErlaMeHTa, WU HX pPErucTpauus
CIIELIMAIUCTOM Y IPABIICHHUS], OTBETCTBEHHBIM 3a [E€ITONPOU3BOACTBO.

3.5.3.2. Cneuuanmuct Ortnena, OTBETCTBEHHBIH 32  TPelOCTaBieHHUE
rOCyJapCTBEHHOH YCIyrH, B CpPOK He Oollee OZHOrO [HS €O JHS IONyYeHHUS
OT crienuanucta YIpaBlieHHs, OTBETCTBEHHOrO 3a JIeIONPOU3BOACTBO, OKYMEHTOB
3asBUTENsT € TPUCBOEHHBIM pPETUCTPAllMOHHBIM HOMEPOM  IOATrOTABIHMBAET
W HampaBlsieT C HUCIOJNB30BaHMEM €IMHOHM CHCTEMBl MEXBEIOMCTBEHHOTO
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3JIEKTPOHHOIO B3aMMOJECHCTBUSA 3alIpOCH! O NpeacTaBieHu B KoMUTET TOKYMEHTOB,
NpeqyCMOTPeHHBIX moamyHkToM 3.3.2.1.2 Hacrosimiero AJIMUHHUCTPaTHBHOIO
periaMeHTa, €ClIH  3asiBHTElb HEe I[pPeACTaBUI  yKa3aHHbIE  JOKYMEHTHI
CaMOCTOSITETBHO.

3.5.3.3. 3ampoc O mNpenOCTaBIEHHH CBEIEHHH O pPErHCTpalMKd [0 MECTY
XUTenbcTBa (pebriBanus) Hanpasnsercs B I OBY «M®L] MO».

3.5.3.4. Cpok HampaBleHHUS MEXBEJOMCTBEHHOIO 3alpoca COCTaBISET OMUH
pabo4yul AeHb CO OHS PEruCTpalliy 3asBICHHUS U NOKYMEHTOB, NpPEeyCMOTPEHHBIX
noamyHkToM 3.5.2.1 HacTosero A IMHUHUCTPAaTUBHOTO periiaMeHTa.

3.5.3.5. Ilo MeXBeZOMCTBEHHBIM 3ampocaM HOKYMEHTHI, NpeXyCMOTpEHHEIE
IIOJITYHKTOM S S| 4 HacCTOsIIEero AIIMUHHCTPAaTUBHOTO periameHTa,
NpeJOoCTaBIsAIOTCS OpraHaMM, YKas3aHHBIMH B MNoAnyHKTe 3.5.3.3 HacTrosmiero
AIMUHHUCTPaTUBHOTO perjiaMeHTa, B pacHOpSIKEHWHM KOTOPBIX HAaXOIATCS OTH
JOKYMEHTbI, B CpOK He I[03[Hee IITH pabodymx HHEH cO OHA HampaBIeHHUS
COOTBETCTBYIOIIETO MEXBEIOMCTBEHHOTO 3aI1poca.

3.5.3.6. Pe3synpraroM agMUHUCTPAaTUBHOM IPOLEAYpHI SIBIAETCA MOJIydeHHe
KomuteroM 3anpariiBaeMbIX CBEEHUI.

3.5.4. IlpunsTue pelieHUs O Bblaye paspellieHus Ha U3MeHeHne haMuiiu
U (unu) uMeHH pebeHka UM 00 OTKa3e B BblJjaue pa3pellieHHs Ha H3MEHEHHE
damruy 1 (uan) uMeHU pebeHka B (popMe paclopsKEHUs

3.5.4.1. OcHoBaHMEM ISl Hadajla aAMUHUCTPATUBHOW IIpOLIEAYpPHl SBISETCS
noctyruierre B OtThen 3asBIeHUs U JOKYMEHTOB, IPEXyCMOTPEHHBIX MOAILYHKTOM
3.5.2.1 =Bacrosmero AIMHUHHUCTPAaTHBHOIO perjlaMeHTa, W HX PErucTpauusd
CIIEUMATUCTOM Y TIpaBIeHUs, OTBETCTBEHHBIM 34 JEJIONPOU3BOJICTBO.

3.54.2. B paMkax  pacCMOTpeHHs  3adBI€HHS H  JOKYMEHTOB,
IPeIyCMOTPEHHbIX  IoAmyHKTOoM 3.5.2.1 Hacrosmero AIMHUHHUCTPAaTHUBHOIO
pernaMeHTa, OCyILeCTBISeTCs MpoBepKa:

— COOTBETCTBHS 3asBHUTENA TPEOOBAHUAM, IIPEIyCMOTPEHHBIM IMOJIpa3feioM
1.2 Hacrosiero A IMAHUCTPATUBHOTO pErilaMeHTa;

— HIH4YHS IIOJHOIO IepedyHs IOKYMEHTOB, INpPeXyCMOTPEHHBIX INOIITyHKTOM
Aagl HACTOSALLETO A IMUHUCTPAaTHUBHOTO periameHTa, 00513aHHOCTh
IO MPEIOCTaBIICHUIO KOTOPBIX BO3JIO)KEHA Ha 3asIBUTENS;

— TOAJIMHHOCTH CBEIEHHH B IIPEIOCTaBIECHHBIX 3aBUTEIEM NOKyMEHTAX.

3.5.4.3. Hemonydyenne (HeCBOEBpeMEHHOE MONy4YEHHE) JOKYMEHTOB
(cBenenuit), MpeIyCMOTPEHHBIX MIOAITY HKTOM 2333 HaCTOSIIEr0
AIIMUHHUCTPaTHBHOIO perJlaMEHTa, He MOXET SBJIAThCS OCHOBaHHEM Ui OTKasa
B NIPEAOCTaBIEHUH I'OCYIapCTBEHHON YCIYTH.

3.5.4.4. KputepueM OpUHATHS pELICHHUs O IPENOCTaBIECHUH T'OCY1apCTBEHHOM
yCIIyTH SBJISIETCS OTCYTCTBHUE OCHOBaHHUH UL OTKaza
B NpEeNOCTaBIEeHHH TIOCYJapCTBEHHON YCIyTH, YyKa3aHHBIX B IMyHkTe 2.8.1
HaCTOSIIEro A IMUHHACTPATUBHOIO perjlaMeHTa.

3.5.4.5. Kpurepusmu NpUHATHA pelieHHs o0 oOTKase B IpENOCTaBIECHUH
rOCy IApCTBEHHOM YCIyT¥ SIBJSETCS HaTH4YHe OXHOTO U Oojiee OCHOBaHMH s OTKa3a
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B IIPENOCTaBICHWH TIOCYAapCTBEHHOM YCIyrW, yKasaHHbIX B IyHKTe 2.8.]
HaCTOAIIEro AIMUHHCTPAaTHBHOI'O perjaMeHTa.

3.54.6. Ilo pesynprataM aIMHHHCTPATUBHBIX MpPOLENYp, YKAa3aHHBIX
B NoAnyHKTe 3.5.4.2 HacTOAlIero AIMHHHCTPATHBHOTO DErIaMeHTa, CIICLHaTHCT
Otnmena ofecmevnBaeT MNOATOTOBKY IPOEKTA COOTBETCTBYIOLIETO —pELICHHS,
BH3MpOBaHHEe €ro y HadansHuMka Otnena u He mMo3fgHee ceMH paboyux aHel
[0 OKOHYaHWs CpOKa IIPENOCTaBIEHMs TOCYAapCTBEHHOH YCIyrd Hampasiser
HayaJbHMKY YIIpaBlleHHUs (WM HHOMY YIOJHOMOYEHHOMY JIMILY) 1718 HOATIMCAHHUS.

3.5.4.7. Cneunanuct VYmpaBieHHs, OTBETCTBEHHBIH 3a NeNOMPOU3BOJICTBO,
B TeYeHHE JBYX paboumx HHEH CO IHS perucTpalyy PaclopspkeHUs O paspelueHuu
nubo Pacmopsbxenns o6 oTkaze obecreynBaeT HallpaBlieHHe KOIHH PacropsbkeHus
0 paspetueHuu nubo Pacnopsoxenus o6 orkase B Oted.

3.5.5. IlpenocraBnenue pe3yibTaTa rocyIapCTBEHHOR YCIIyTH

3.5.5.1. OcHoBanmeM Ui Hayaja BBIIOJHEHHS AaJMHHHCTPATUBHOM
NpOLEenyphl  ABNAETCS  perucTpauus PaclopspkeHHS O paspelieHHd  WId
PacropsbxeHuss o6 oTkaze croenMamucToM YTIpaBleHHsS B €IWHOM IIOACHCTEME
«/1enonpousBOACTBO  CHCTEMBl 3IeKTPOHHOro IOKyMeHTooGopora «Company
Mediax.

3.5.5.2. 3asBuTenu BIOpaBe NOIYYUTH pe3yNbTaT IMPeNOCTaBIEHHUS
rOCyJapCTBEHHOM YCIyTHM CIOCOOOM, YKa3aHHBIM B IIyHKTe 2.3.2 HACTOSIIEro
AIIMMHHCTPaTHUBHOI'O perilaMeHTa.

3.5.5.3. Ilpy mnosy4eHHH pe3yibTaTOB IIPEIOCTABICHHUS TOCYAapCTBEHHOM
YCIYTH B OTHOLIEHUHM HECOBEPHICHHOJIETHEIO0 3aKOHHBIM  IIPeICTaBUTEIEM
HECOBEPIIEHHOJIETHETO, SIBJISIOMIMMCS 3asIBUTENEM, pealn3alys [1paBa Ha MMoTydYeHne
pe3yIbTaTOB  IIPENOCTABJICHMS  TOCYHapCTBEHHOM  YCIyrH B OTHOLIEHHM
HECOBEPILECHHONIETHEr0, OGOpMIEHHBIX B (opMe [TOKyMeHTa Ha OyMaXHOM
HOCUTEJE, MOXET OCYIIECTBIATHCS 3aKOHHBIM IIpeCTaBUTEIIEM
HECOBEPIICHHONIETHEr0, He SABILIIOIIMMCS 3asBUTENeM. B 3TOM ciyyae 3asBUTEINb,
SBJISIFOILMICS 3aKOHHBIM MPENCTaBUTENIEM HECOBEPIIEHHOJIETHET0, B MOMEHT ITOaYU
3asBJIEHUS O NPEJOCTABIIEHUH OCYJapCTBEHHOM YCIyTd yKas3biBaeT GaMIIIHIO, HMs,
OT4eCcTBO (NpU HANWYMK), CBEJCHHA O HOKYMEHTE, YIOCTOBEPSIOUIEM JHYHOCTH
Jpyroro 3aKOHHOI'O MPEICTaBUTENs] HECOBEPIICHHOJETHETO, YIOJIHOMOYEHHOTO
Ha [IOJNy4YeHHe pe3yJIbTaTOB MpPEeNOCTaBICHUS  COOTBEICTBYIOIIEH  yCIyTH
B OTHOLIEHHUH HECOBEPILIEHHONETHETO.

PesynpTaTel NpenocTaBleHHs TIOCYJapCTBEHHOM YCIyIrH B OTHOIICHHH
HECOBEpILEHHONETHEr0, odopMIeHHble B (GopMe [TOKyMeHTa Ha OyMaKHOM
HOCUTEJIe, HE MOTYT OBITh NpPENOCTaBIEeHBI APYrOMYy 3aKOHHOMY IIpeICTaBUTEIIO
HECOBEPILUEHHOJIETHETO B Clydae, €CIM 3asBUTE]b B MOMEHT IIOJa4yM 3asBIICHHUS
O TIpPedOCTaBIE€HUM TOCYyJapCTBEHHON YCAyrM BBIpa3WJ IMHCEMEHHO KeJaHHe
IIOJy4YUTh  3alpalivBaeMble pe3yJbTaThl HNpPEeNOCTaBIECHHS  IOCYIapCTBEHHOU
YCIYyTU B OTHOUIEHUU HECOBEPILIEHHOIETHETO INYHO.

3.5.5.4. He nosgHee matd paboumx OHEH CO OHS [PUHATHS pelleHus
0 MPEeAOCTaBIIEHUY IOCY JAPCTBEHHOM YCIIyTH 00ecrieunuBaeTCs:



— BblJla4a 3asgBHUTCIIO pe3yabTaTa NPEAOCTABICHHUS YCIYTH B Otnene
IpH JIHYHOM o6pa1ueHH1/1 3asABUTCIIA,

— HAIIpaBJIEHHE 3asBUTEIIO pE3YJbTaTa IpeIOoCTaBJIEHUS I OcyIIapCTBeHHOfI
YCIYTdA INIOYTOBBIM OTIIPpAaBJICHHEM.

3.5.6. Ilony4yeHue JOMOTHUTENBHBIX CBEIEHUN OT 3asBUTENEH
IlomyyeHue TOTIONHUTENBHBIX CBEAECHMH OT 3asBUTENEH HE IIPELyCMOTPEHO.
3.6. Bapuanrt 4

Pe3ynpTaToM IpenoCTaBieHUS I'OCYIapCTBEHHOM YCIYyTH SBISETCS BHECEHHE
W3MEHEeHHM B BblJaHHOe PacnopsbkeHue o paspemenun aubo PacmopshkeHue
00 oTKaze.

3.6.1. Ilepedens 1 onucanye aIMUHUCTPATUBHBIX IIPOLETYD
NpeIOCTaBIeHUs IOCy JapCTBEHHON YCIyTH

IIpemocTaBieHne TOCYOApCTBEHHOM YCIyTH BKIIOYaeT B cels Clemyroliue
aIMHUHUCTPAaTUBHBIE IPOLELYPHI:

— IpUeM 3amnpoca U JOKYMEHTOB U (WiIM) HHPOpMalmM, HeoOXOIUMEIX
JUIsE TIpeIOCTaBIIeH s TOCY ZApCTBEHHOHN YCITyTH;

— NOpUHATHE pelleHus O IpenocTaBieHud (00 oTKaze B INpENOCTABIICHHUH)
TOCYJapCTBEHHON yCITyTH;

— IpeIOCTaBlIEHUE pe3yJibTaTa roCy1apCTBEHHOU YCIIyTH.

3.6.2. Ilpuem 3ampoca ¥ JOKYMEHTOB M (UIH) UHGOpMaLNK, HEOOXO0IUMBIX
IUTS1 TIPEIOCTaBIEHUS TOCY JAPCTBEHHOU yCITyTH

3.6.2.1. OcHoBaHMeM I Hayaja aIMHHUCTPATHBHOM IPOLENYPHI SIBISAETCS

noctymienye B Otzen J0KyMeHTOB:
a) 3asgBJICHWE O BHECEHUM HCIpaBleHUH B PacrnopsikeHWe O paspelueHHUu

nu6o Pacmopsxenue o6 oTkaze, B KOTOPOM COAEPXKHUTCS yKa3aHHe Ha JNOMYLIEHHbIE
OIleYaTKH U OIIMOKHU, UX OMHCAHHE.

TpeGoBanusi, npenbsIBIIEMbIE K JOKYMEHTY:

— npu mogayde B OTaen — OpUTrHHAT;

— C UCIIOJIB30BaHUEM YCIIYT [TOYTOBOU CBSA3M — OPUTHHAIL.

B 3asBieHHMM TakKe yKa3plBa€ICs OIUH U3 CIEOYIOIINX CrHocoboB
HaTpaBJeHUs pe3yJIbTaTa [Ipel0CTaBleH s TOCY JapCTBEHHOH YCIIyTH:

— Ha OyMaXXHOM HOCHUTENE IOYTOBLIM OTIIPABIICHUEM,

— B BUJI€ 3JIEKTPOHHOT'O JOKYMEHTa II0 aJpecy 3JIeKTPOHHOM IIOYTHI;

6) IOKYMEHTHI, IOATBEpXKJAaroive (PakT HalWdhsd AOIYINEHHBIX OleYaTOK
1 omubOoK, ¥ coepKalie KOPPEKTHBIE JaHHEIE.

Tpeboranus, npenbsBIsieMble K JOKYMEHTY:
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— npu nojxave B OTaen — OpuruHal;

— C UCIOJIb30BaHUEM YCIIyT IIOYTOBOH CBSI3U — KOITHUS;

B) JOKYMEHT, YIOCTOBEPSIOIINHI THYHOCTD!

— IacnopT rpaxzaasHvHa Poccutickoi ®enepannu;

— HHOM JOKYMEHT, YIOCTOBEPSIOLIUN IWYHOCTh TIpa)kIaHWHa Poccuiickoit
Qenepanuy;

— HHOH IOKYMEHT, yIOCTOBEDSIOLIMM JIMYHOCTh WHOCTPAHHOIO TPa)KIaHKHA
(nuia 6e3 rpaXkIaHCTBa).

TpeboBanus, npeabsBIsIeMbIe K JOKYMEHTY

— npy nopave B OTaen — OpUruHa,

— C HCIIONIb30BaHHEM YCIyr IIOYTOBOW CBSI3M — HOTApHalIbHO 3aBEpEHHas
KOTHS.

3.6.2.2. OcHoBaHuMA U NPUHATHS pellleHuss 00 OTKase B IpHEME 3asABJICHHS
AU IPENOCTaBICHHS IOCYIapCTBEHHON YCIYTH INpexXyCMOTPEHBI moapasnenoM 2.7
HacTosIIero A IMUHUCTPAaTUBHOTO perjaMeHTa.

3.6.2.3. 3adBieHHe M INOKYyMEHTHl, NpPEeIyCMOTPEHHBIE MOAMYHKTOM 3.6.2.1
HACTOAIEro AIMUHUCTPAaTHBHOIO perjlaMeHTa, IPHHHMAIOTCS —CIELHATHCTOM
Otaena, OTBETCTBEHHBIM 3a JENONPOU3BOJCTBO, U PETUCTPUPYIOTCS CIEIHATHCTOM
YnpaBneHnHsi, OTBETCTBEHHBIM 3a JeIOMPOU3BOACTBO.

3.6.2.4. Cpox perucTpalMud 3asfBIEHHS U JOKYMEHTOB, YKa3aHHBIX
B noxamyHkTe 3.6.2.1 Hacrosmero AIMHUHHUCTPAaTHBHOIO perjlaMeHTa, YyKasaH
B nofpaszeie 2.11 HacTosmero AIMUHHCTPATUBHOIO perilaMeHTa.

3.6.2.5. Pe3ynbpTaToM aqMHMHHCTPAaTUBHOM IPOHETYpPHl SBISETCS pErHCTpALHs
3asiBJICHUS WM OTKa3 B IIpHeMe TOKYMEHTOB. _

3.6.2.6. Ilocne perucTpauuy 3asiBIeHHe HampaBisercs B Otoen
IUTs Ha3HAYEHMs JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOI'O 33 PACCMOTpPEHHUE 3asBIIEHHS.

3.6.2.7. VYBenominenue o0 oTKaze B IIpHEMe JIOKYMEHTOB JOBOAUTCS
JO 3asBUTENI TEM XK€ CIIOCOOO0M, KOTOPBIM IIONYYEH 3alpoc Ha IpenocTaBlIEHHE
rocyIapCTBEHHOH YCIyTH.

3.6.3. MexBenoMcTBeHHOe HHPOPMAIIHOHHOE B3aUMOEHCTBHE

HanpaBneHHe MEXBECIOMCTBEHHBIX HH(I)OpMaI_IPIOHHBIX 3arpocosB
HE OCYLICCTBIACTCA.

3.6.4. IlpunsaTHE pelLlIeHUs O BblJaye paspelieHus Ha U3MEHEeHKe haMIIuK
1 (unu) uMeHH peGeHKa Ui 00 oTKa3se B BbIaye pa3pellleHus Ha H3MEeHEHHe
bamunuu ¥ (o) UMeHH pebeHka B popMe pacropsKeHHs

3.6.4.1. OcHoBaHMeM [Jis Hayala aJIMUHHUCTPATUBHOU IPOIEIypHl SBIISETCS
perucTpaunus 3asBIEeHUs O BHECEHUU UCIpaBleHUH B PacrnopsbkeHue o paspelieHHu
mubo PacriopsxeHne o6 oTkaze, B KOTOPOM COIEPIKUTCS yKasaHHWE Ha JONYyIIeHHbIE
OreyaTKU M OLIMOKM, MX ONHCaHue OO0 UCIpaBIeHHH NOMYIUEHHBIX ONEeYaTOK H
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OIMOOK B eNMHOH moAcucTeMe «JIeTONPOU3BOACTBO CHUCTEMEI 3IEKTPOHHOTO
JokyMeHToobopota «Company Mediay.

3.6.4.2.  KpurepussMH  TNpPHHATHS  pelleHHs O  IIpeJOCTaBICHHH
roCyIapCTBEHHOM YCIYTH SBIISIOTCS:

1) HanmuyKMe JOKYMEHTOB, NperyCMOTPEHHBIX MOAMYHKTOM 3.6.2.1 HacTosIEro
AJIMUHHUCTPATUBHOTO perjlaMeHTa;

2) Hanuyue JOIMYIUEHHBIX OIIeYaTOK U OLIAOOK.

3.6.4.3. KpuTepusaMH [UIS NPUHSTHS pellieHus 00 OTKase B IPeJOCTaBICHUH
rOCYJapCTBEHHOMN yCIIYTH SBISIFOTCS:

1) orcyTcTBHE [OKYMEHTOB, IIPEIYyCMOTPEHHBIX MHOAIYHKTOM 3.6.2.1
HaCTOSIIET0 AIMUHHUCTPATUBHOIO PErTIaMEeHTa;

2) OTCYTCTBUE JOITyIIEHHBIX OII€YaTOK ¥ OIIUOOK.

3.6.4.4. Ilo pe3ynpTaraM IIPOBEPKH 3asBIEHHS 00 WCIPABIEHUH JOMTYIIEHHBIX
ome4aTtok ¥ oummbok crenmanuct OThena, OTBETCTBEHHBIR 3a pacCMOTPEHHE
3asBIIEHH O BHECEHWH MCIpaBlieHMH B PacrnopsikeHue O paspelieHud
nmubo Pacnopsxenue o6 oTkasze, B KOTOPOM COEPIKUTCS YKa3aHWE Ha JOIyILEeHHbIE
OMEeYaTK¥ M OIIMOKY, MX ONucaHHe 00 HCIpaBIEeHHM MOMYLIEHHBIX OMNEYaTOK M
OIIMOOK, MOArOTaBIKMBAET IIPOEKT COOTBETCTBYIOIIETO pEIleHHs W HalpaBlseT ero
I'naBe ropoaa MypmaHcka (MM MHOMY YIIOJIHOMOYEHHOMY JIMILY) Ha ITOIHCh.

3.6.4.5. Cneupamuct VYnpaBieHHS, OTBETCTBEHHBIH 3a IEIONPOM3BOACTBO,
peructpupyer PacnopsikeHHe ¢ WMCHpaBlIeHHBIMM OIEYaTKaMH M OIIMOKaMu
B €IMHOH  moAcucTeMe  «JleToNpoOM3BOACTBO  CHUCTEMBI  3JIEKTPOHHOTO
nokymeHnToobopora «Company Mediay.

3.6.4.6. Cpox TmNpuHATHS pelleHHs o npenocTaBleHur (06 oOTKasze
B NPENOCTABIEHHUHN) rOCy 1apCTBEHHOH YCITyr' He MOXeT IpeBBINIAaTh MATH pabouux
OHEW CO IHSA PErvucTpalliy 3asBlieHHs o0 HCIpPaBJIEHHH IOMYLIEHHBIX OIIEYaTOK
# omHOOK.

3.6.5. IlpenocraBieHue pe3ybTaTa rocyJapCTBEHHOM YCIyTH

3.6.5.1. OcHoBaHMeM mUis Hadyajlla BBINOJHEHHMS aIMHHHUCTDATHBHOMN
IIPOLIETY PBI SIBJISIETCS perucrpalus Pacnopsoxenus 0 pa3pelleHHH
unu PacnopskeHus o6 oTkase B eHHOM nojacucreMe «Jleonpon3BOACTBO CHCTEMBI
3JIEKTPOHHOT0 ToKyMeHToobopoTa «Company Mediay.

3.6.5.2. 3agBuTenr 1O ero BHIOOPY BOpaBe MOMYYHTh pe3yILTAT
IIPENOCTaBIEHHs TOCY JapCTBEHHOR YCIIyT'¥ HE3aBHUCHMO OT €ro MecTa IpeOhIBaHUS
1160 MecTa HaxOXJEHUS CIIOCOO0M, YKa3aHHBIM B 3asBIICHHH.

3.6.5.3.  JIOIXKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aIMUHUCTPAaTUBHON INpoLexyphi, sBAseTcs crneunanuct Otaena, OTBETCTBEHHEIM

3a JEeJIOIIPOU3BOICTRO.
3.6.5.4. MakcuManbHBIH CPOK NPENOCTaBIEHUS pe3yabTara rocydapCTBEHHOM

YCIOyTH 3asBHUTENIO COCTaBIsIeT [aBa paboyux IHS CO JHS IPUHATHA peLUeHHs
O IPEXOCTaBJIEHUH I'OCY JapCTBEHHOM yCIIyTH
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3.6.6. [lonyuyeHye NOMONHUTENBHBIX CBEIEHUH OT 3asBUTENA
[Tomyuenne ONOTHUTEIBHBIX CBEICHHUH OT 3aABUTEINS HE IPeIyCMOTPEHO.
4. ©OpMBI KOHTPOJIS 3@ UCIIONHEHHEM AMUHUCTPATHBHOIO pErIaMEHTa

4.1. ITopsAnok oCyINeCTBICHHUS TEKYyILEro KOHTPOJIA 3a COOIIONEHHEM
U UCIIOJIHEHHEM OTBETCTBEHHBIMU JIODKHOCTHBIMH JTUIIAMH MTOJIOKEH I
AJMUHUCTPAaTUBHOIO perjaMeHTa U UHbIX HOPMAaTUBHBIX IIPABOBEIX aKTOB,
yCTaHaBIUBaIOLIKX TpeOOBaHMA K IPEIOCTaBIEHHIO I'OCY ZapCTBEHHOMN
YCIIyTH, a TaKKe IPUHATHEM UMH pelleHHH

4.1.1. Texymuif KOHTPONb 32 COOMIOZEHHEM TIOCIENOBATEILHOCTH IEHCTBHI,
ONpeJeNeHHbIX  aIMHHHUCTPAaTUBHBIMH  MpOLEAypaMH IO  IPEIOCTaBICHHIO
rocyJapCTBEHHOU YCIIyTH, cobmroieHueM CPOKOB, YCTaHOBJIEHHBIX
AIIMHUHHCTpPaTUBHEIM PEIVIAMEHTOM, OCYIIECTBIIEeT mIpeacenarens Komwurera nubo
JIUI0, UCTIONIHSIOLIee eTo 00S3aHHOCTH

4.1.2. Texymu# KOHTpONb 3a IIPEIOCTABICHUEM TIOCYJapCTBEHHOM YCIyTrH
OCYILIECTBIIIETCS ITyTeM IIpoBeleHus mnpencenareneM Komutera b0 ITHIOM,
HCIIONHSIOIMM ero oOOS3aHHOCTY, IIPOBEPOK COOMIOAEHUS MYHHIIUIAIBHBIMU
CIIyKallMMU NOJTOXEHUM AIMHHUCTPATUBHOIO perjiaMeHTa M HHBIX HOPMAaTHBHBIX
MPaBOBBIX  aKTOB, YCTaHaBIMBAIOMIKUX  TpebOBaHUS K  HOPENOCTABIECHHUIO
rocyIapCTBEHHOH YCIIYTH.

4.1.3. Texymmii KOHTpOIb 3a NPENOCTABICHHEM TIOCYIapCTBEHHOH YCIyrH
JOMKeH ObITh IIOCTOSHHBIM, BCECTOPOHHHM M 0OBbEKTHBHEIM.

4.2. IlopsiiOK U IEPHOIUYHOCTS OCYIIECTBIEHHMS [JIAHOBBIX W BHETIAHOBBIX
IIPOBEPOK IOJHOTHL U KauecTBa MpeJ0CTaBIeHUs T'OCyJapCTBEHHOH YCIyTH,
B TOM YHUCJIE TIOPAIOK U HOPMBI KOHTPOJIL 32 ITOJHOTON U Ka4eCTBOM
IIpeNOCTaBlI€HUs rOCy JapCTBEHHOU yCIyTH

4.2.1. MuHucTepcTBO OOpa3zoBaHuss U Haykd MypMaHCcKo# obnactu
(manee — MHUHHCTEPCTBO) B paMKax OCYyINECTBJIEHMS KOHTPONS 3a IOJHOTOH
M Ka4decTBOM IIPeNOCTaBIIEHHMS TIOCYHapCTBEHHOM YCIyrH MPOBOIUT IIJIaHOBBIE
U BHEIUIaHOBBIe IIpoBepku OTHena Ha OCHOBAaHMHU IIPAaBOBBIX aKTOB (IIPHKA30B)
MusnucTepcTBa.

4.2.2.1lpu mnpoBepke MOTyT pacCMaTpUBaTbCS BCE BOINPOCHL, CBS3aHHbBIE
C IpenoCTaBlIeHHEeM TIOCYJapCTBEHHOM yciyrd, (KOMIUIEKCHBIE IIPOBEPKH)
HITH OTZEJIbHbIe BOIPOCHI (TeMaTUYeCKHE [IPOBEPKH ).

4.2.3. ITnaHoBBIE IPOBEPKU IIPOBOASTCSA HE 4alile YeM OAUH pa3 B TpU roja.

OcHoBaHUEM JI1 NPOBENEHUS ITPOBEPKH ABISIETCS YTBEPXKIACHHBIH NPaBOBBIM
akToM (mpuka3oM) MuHHCTepcTBa rOOBOM IUIaH paboOThl, KOTOPBIA pa3Meliaercs
YIIOJTHOMOYEHHBIM NODKHOCTHBIM JIMIIOM MuHHCTepcTBa Ha OQULIMANBHOM caiite
MuHucTepcTBa.




4.2.4. OcHOBaHMSMH AJI HPOBENEHHS BHEILIAHOBOM MPOBEPKHU AEATENHHOCTU
Otzena sBisrores:

— obpallleHue IONTydaTess yCIyrd, colepkaliee xanro0y Ha HapylleHHe ero
Tpas;

— NOCTyIUIEHAE MaTepHalOB K3 IMPAaBOOXPAHUTENBHBIX OpPraHOB, a TaKXe
U3 JpYyTMX TOCYHApCTBEHHBIX OpraHOB, OpPraHOB MECTHOIO CaMOYIpaBIICHUS,
opraHu3alui, coiep)xalmux HHQopMmanuoo O ¢akTax HapyIIEHUH MOJIOXEHHUH,
yCTaHOBJIEHHBIX A IMUHUCTPAaTUBHBIM PErNIaMEHTOM.

4.2.5. IlepeyeHb OODKHOCTHBIX JIMLl, YNOJHOMOYEHHBIX Ha IIPOBEICHHE
IIPOBEPOK, YCTaHABIMBAETCS IIPaBOBBIM akTOM MUHHUCTEpCTBA.

4.2.6. JIOXHOCTHOE JMIO, YIOJTHOMOYEHHOE Ha IIPOBENEHHE IIPOBEPKU
Komurera:

— IIPOBOAMT IPOBEPKY, AHAIM3UPYET €€ pe3ylbTaThl B LENIX BBIIBICHUA
IIPUYVH HapyLUEHUHN U IIPUHITUS Mep 110 UX HeIOIIyeHHIO;

— oopmIIIeT CIpaBKy O IPOBEpPKE, B KOTOPOM H3IararoTCs BBISBICHHBIE
HapyLIEeHHUS U NIPEIOKEHUS 10 MX YCTPaHeHHUIO;

— HanpabJIseT CIIpaBKy o nposepke [ 1aBe ropona MypmaHcka;

— B Clly4ae BBIIBIICHHS HapyIIeHWM IpaB IOJyd4aTels YCIyTd HallpaBiser
I'maBe ropona MypmaHcka npennucasgue 00 yCTpaHEHUH IOITy IEHHBIX HapyIleHUH.

4.3. OTBETCTBEHHOCTh MYyHHUIMITATBHBIX CITY>XKallMX CTPYKTYPHOTO NOApa3aeeHHUs
aqMHHHCTPAIINK 32 pelueHus U neficteus (Oe3nelicTBrE), MpUHUMAaeMble
(ocyIecTBiIsieMBIe) B X01€ IIPEeIOCTABIEHUS TOCY TapCTBEHHON YCIyTH

4.3.1. JomxHoctHble Jnuua Otaena, OTBETCTBEHHBIE 3a IIPeLOCTaBIIEHHE
rocyJapCTBEHHOMH yCIIyTH, HeCcyT MEPCOHANIBHYIO OTBETCTBEHHOCTH
3a NpeocTaBleHNEe rOCy JapCTBEHHOH YCIIYTH.

IlepcoHanbHas OTBETCTBEHHOCTh 3a COOMOAEHHE  MYyHHIMIIaNbHBIMU
CIy>KaluMu  TpeOboBaHUH  AQMUHHCTPATUBHOTO  perilaMeHTa  3aKperuisercs
B JTOJDKHOCTHBIX HHCTPYKLMSX, YTBep)KIaeMbix mnpencenartenem Komurera aubo
JIULIOM, €r0 3aMeIaloIHM.

4.3.2. JlomxHocTHBle nuila KomuTeTa, OTBETCTBEHHBbIE 3a IpENOCTaBICHHUE
roCyIapCTBEHHON YCIYrd, HECYT IE€PCOHANIBHYIO OTBETCTBEHHOCTB 3a IIOJIHOTY,
rPaMOTHOCTh M JOCTYIHOCTh NPOBENEHHOIO KOHCYJIhTHUPOBAaHMA, HepasIialleHHe
[IEpCOHANBHBIX  CBEeNEHMH  3asBUTeNeld, 3aKOHHOCTh K  OOOCHOBaHHOCTB
IpHHUMAaEeMBIX peLIeHHH, 32 MOATOTOBKY IPOEKTa peHIeHHs, COOMIOEHHE CPOKOB,
YCTAaHOBJIEHHBIX ~ AIMWHHCTPaTUBHBIM  pErIaMEHTOM,  3aKOHOJATENbCTBOM,
HOpPMAaTUBHBIMU IPaBOBBIMH aKTaMH OPTaHOB MECTHOT'O CaMOYyIIPaBJIEHHUS.
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4.4. TpeboBaHuUs K MOPSIKY U (hOpMaM KOHTPOJIA 3a IIPeNOCTaBICHHEM
rOCYIapCTBEHHOH YCIyTH, B TOM YHCJIE CO CTOPOHEI MPaXKIaH,
ux oObeIUHEHUH U Opraiu3anui

4.4.1. KoHTponb 3a NpeJOCTaBIEHUEM TOCYIapCTBEHHON YCIyTH, B TOM YHCIe
CO CTOPOHBI TpaxHaH, KX OOBCAMHEHHH H OpraHu3aluid, obecrnedYnBaeTCs
[OCPEACTBOM  BBINOJIHEHUS MEPONPUSATHH, IIPETyCMOTPEHHBIX ITOApa3jellaMu
4.1 — 4.3 gacrogiuero AIMHHUCTPAaTUBHOTO periiaMeHTa, OTKPBITOCTH AESTEIbHOCTH
agMuHHMCTpauuy uin OToena IIpH TNpPeNOCTaBICHHH TOCYIApCTBEHHOM YCIIYIH,
NPENOCTABIECHUS IIOJIHOM, aKTyalbHOM M IOCTOBEPHOH HHGOpPMAlUU O MOpPSIKe
NPENOCTaBIEHUSI  TOCYNapCTBEHHOM  yCIyrdH,  BO3MOXHOCTH  [OOCYZEGHOTO
(BHEecyieOHOrO) oOXanoBaHHS peIleHH#, meiictBuit (6e3MeHCTBUA) OpPraHoB,
OTBETCTBEHHBIX 3a IPENOCTaBJIIEHHE TOCYJapCTBEHHON VCIYTH, HX JOIDKHOCTHBIX
UL TU00 MyHULIMIATBHBIX CITY KAIHX.

4.4.2. I'paxxgane, nx OOBEIUHEHHS U OpraHM3alliM BIpaBe IIOJNYYaThb
HHQOpMaIMIO O IOpsAKe IPeNOCTaBIEHHS [OCYIAPCTBEHHON YCIyTH, a Takxke
HaNpaBJATh 3aMEUaHMs M MPeNTOXEeHMS IO yIydIIeHHIO KadecTBa M JOCTYIIHOCTH
IIPEIOCTaBIEHUS TOCYJAPCTBEHHON YCITYTH.

5. HocynebHbI# (BHECY ReOHBIH ) TOPSIIOK 00XATOBaHUS pElIeHUH U NeHCTBUMH
(6e3netictus) Komurera, a Takke HODKHOCTHBIX JIMII K MYHALIANATEHBIX
CITy>KalluX, IIpeIOCTaBILIIOIUX FOCY IaPCTBEHHYO YCIYTy

5.1. Crioco6s! uHGOPMUPOBaHUS 3asBUTENEH O TOPSIIKE T0CYXeGHOro
(BHECY1eOHOT0) 00XKaTOBaHUS

HubopMalurio o mopsake oJayu ¥ pacCMOTPEHHUS JKATOOBI MOKHO MOIYYHTh
CIIETYIOLIUMHU CIIOCO0aMH:

- B MHQOPMALHOHHO-TEIEKOMMY HUKAIHOHHOM CeTH HHureprer
Ha obHULIMATEHOM caitte aIMUHHACTPALIHH ropozna MypmaHcka
(https://www.citymurmansk.ru/);

— ¢ ucnosbzoBaHueM ExmHoro noprana (http://gosuslugi.ru);

— Ha UHQOPMAaMOHHEIX cTeHaax B Otaerne;

— [IOCPEJCTBOM JIMYHOTO oOfpamieHus (B TOM dHcle II0 TeledoHy,
II0 37IEKTPOHHOM IOYTe, IIOYTOBOM CBSI3BI0) B aIMHHUCTpPALIUIO ropojga Mypmarcka,
KomureT, OTHen.

5.2. ®opMBI U cII0COOB] MOJaUX 3aIBUTENAMU KaI00BI

5.2.1. Kanoba nonaercs B KoMmHTEeT, OTBETCTBEHHBIH 3a IIpeNOCTaBIIEHHE
yCIIlyTH, B NHUCbMEHHOW (opme, B TOM HucIe NpU JIUYHOM IIpUEeMe 3asiBUTEN,

WK B 3JIEKTPOHHOU popMe.
5.2.2. B anexktpoHHOU ¢(opme xamoba MoxeT OBITH IOJaHA 3asBUTENEM

MOCPEICTBOM:
- 0OpallleHus 10 3JIeKTPOHHOM oYTe;
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- opunmansHoro caifra Komurera (http://edu-murmansk.ru/);

- (enepanbHON TOCYNApCTBEHHON HH()OPMALMOHHON CHCTEMBI JOCYIEGHOrO
(BHecyznebHoro) obxanoBanus (https://do.gosuslugi.ru/).

5.2.3. XKayoba Ha pemenus u (Unn) gelcTBus (6e3MeWCTBHE) TOMKHOCTHOTO
auua nubo cnenuanucra Otaena nogaercs pykosoaureno Otaena.

JXKanoba Ha pemierus u (win) nerctBus (be3neiictBue) pykosogutens Otaena
nonaetcs npencenarento Komurera.

XKanoba Ha perrenus W (wiu) geiictus (GesmeiictBue) Komurera momaetcs

B MUHHCTEPCTBO.



IMTpunoxenue Ne 1
K AIMUHHCTPAaTHBHOMY PErJIaMEHTY

IlepeyeHp IPHU3HAKOB 3asBUTENS, a TaKkkKe KOMOWHALUY 3HAYEHUH TIPU3HAKOB,
KaKJas U3 KOTOPBIX COOTBETCTBYET ONHOMY BapHaHTy IPeNOCTABIEHHS
rocyJapCTBEHHOU yCIyTH

Tabnuna 1. [lepeyeHs NpU3HAKOB 3aSBUTEIIS

Ne

"R IIpu3Hak 3asBUTENS 3HaueHUs NpU3HaKa 3aIBHTEIS

PesyneTaT mnpenocTaBieHUs [OCYyJapCTBEHHOW YCIyrW: BblIaya paspelieHus
Ha M3MeHeHUe UMeHH U (Win) GaMuiInu pedberka

1. | Kateropus 3asButens 1. PoaouTenu HECOBEPIIEHHONETHUX, HE TOCTUTIIMX
BO3pacTa 14 ner.

2. OIWH WK €JUHCTBEHHBIN POIUTENb
HECOBEPLICHHOJIETHUX, He JOCTUTIIMX BO3pacTa 14
JHE.

2. | 3asBuTenb oOpaTHIICS 1. JInuHo.
JIMYHO

Tabmuma 2. KomOuHanum 3HayeHUH NPHU3HAKOB, KaXOble M3 KOTOPBIX
COOTBETCTBYET OJHOMY BapHaHTY NPEJOCTaBIEHHUS IOCY IapCTBEHHON YCIyTH

No

KomOunauus 3Ha4eHUl NPU3HAKOB
BapHaHTa

Pesynprar mpenocTtaBneHMs TOCYyAapCTBEHHOW YCIYTH, 3a KOTOpPOHM oOpaliaercs
3asIBUTENb: BEIaua pa3pelleHus Ha H3MeHeHe UMeHH U (win) daMunuu pebeHka

1. 3asiBUTENb (OJUH U3 pOAHTENEH ) 0OpaTHiICs JUIHO
Z 3asiBuTens (e IMHCTBEHHBIH POJNTENH) OOPATHIICS JIMIHO
28 3asgsutenu (06a poaurens) 0OpaTUIUCh JIUIHO

PesynpraTr npemocraBlieHHs] OCYJAapCTBEHHOH YCIyTH, 3a KOTOpOHN obpariaercs
3asiBUTENb. UCIpABIEHUE [OIYIIEHHBIX OIIeYaTOK MU OIIMOOK B pEUIEHHH O
NpedOCTaBIIEHUH I'OCY IAPCTBEHHOM YCIYyTIH

4. | BasiBuTEnH(11b) OGPATIIHCH(CS) JTHUHO
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ITpunoxenue Ne 2
K AIMHHUCTPaTUBHOMY PETIaMeHTy

3amecturento [ 1aBel
ropoga MypMmaHCcKka — HaYaJIbHUKY yIIpaBIeHUS

aIMUHUCTPAaTHBHOT'O OKpyTa

0T :
IIpOXKMBaroIIeH (-ero) mo aapecy: I. Mypmasck,

TECII.

ImacropT

3asiBJICHHE

Ilpoury nate paspelleHHe Ha H3MEHEHME (aMMWIMK U (M) UMeHH pebeHka

(chIHA, IOYEepH, ITOJONEYHOI0) ;
(dhamunus, ums, OTUECTBO, AaTa POXKAEHUS pebeHka)

CBUJIETEIIBCTBO O POXIESHUU ,

(cepus, HOMep, keM BhIIAHO, AaTa BbLIAYH)

npoxuBaromeMy (ei) no agpecy: :

Ha MOIO paMIIIHIO (HaMUIIUI0 BTOPOTO POJIUTEIIS) ,
(yxasaTb amunuio)

Ha paMUIIHIO MaTepH (OTLa) HECOBEPIIEHHOJIETHETO TOAOIIEYHOrO )

(yxasars pamunnio)

CseneHus 0 BTOPOM POJIUTETE:

(Opak pacTOprHyT, yCTaHOBIIEHO OTLOBCTBO, CBeleH!s 00 OTLE 3anucaHsl C MOUX CIIOB (OTCYTCTBYIOT), HHblE OGCTOSTENLCTBA)

Cornacue BTOporo poaurens, pebeHka, JOCTUTIIETO JECATUICTHETO BO3pacTa,
HAa U3MeHeHHe UMeHU U (W) daMIIMU uMeeTcs (He UMeeTcs).

« » 20 r.

( moAnuckH)
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ITpunoxxenue Ne 3
K AIMUHHMCTPAaTHBHOMY perIaMeHTy

AIMVHHUCTPALIVA TOPOJA MYPMAHCKA

YIIPABJIEHHE AIMHUHUCTPATHBHOI'O
OKPYI'ATOPOJA MYPMAHCKA

PACIIOPAXEHMUE
Ne

O paspemieHuH Ha H3MeHeHHe paMHIHU (MMeHH, (PaMUIHH H HMEHH)
pebenka

(amunus, ums, oTyecTBO pebeHka)

PaCCMOTpeB 3asiBJICHHC

(bamunus, uMs, 0THECTBO 3aABUTENS)
YCTAHOBIJICHO!

(m3naraioTcs 06CTOATENLCTRA, NOCAYKMBLINE OCHOBAHHEM K 3asABNCHUIO)

PykoBoacrBysice ct. 59 CemeliHoro konekca Poccuiickoit ®eneparuu, ct. 69
®enepanbHOoro 3akoHa oT 15.11.1997 No 143-®3 «0O6 akTax rpaxgaHCKOro
COCTOSIHUSDY

I, Pa3pemHTr> HU3MEHEHHEC (baMI/IJII/II/I (I/IMeHI/I, (baMI/IJ'IPII/I 54
(bamunus, uMs, OTYECTBO 3aABUTENSA)
HMeHH ) peOeHKa Ha QaMILTHIO
(amunus, ums, oT4ecTBO, NaTa podieHHs pebeHka) (yxasbiBaercs dhamunus)
(na ums , Ha pamMunuo 1 UMs ).
(yxassiBaeTcs uMs) (y«a3biBaeTcs GpaMunus) (yKa3bIBAETCS MMS)

3amectuTens I'naBbi
ropoaa MypmaHcka — Ha4aJIbHHK YNIPaBJeHHS
aJMHHHCTPAaTHBHOIO OKpyra ®.1.0.

(noamnuch)
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[Tpunoxxenue Ne 4
K AIMUHUCTPaTUBHOMY perilaMeHTy

AIMUVHNCTPALIMA ' OPOJA MYPMAHCKA

YIIPABJIEHUE AIMUHUCTPATHUBHOI' O
OKPYTATOPOJA MYPMAHCKA
PACIIOPAXEHUE
Ne

OG0 oTka3e B pa3pelleHHH Ha H3MeHeHHe (aMHUIHH (MMEHH,
dbamMuIHH M UMEHH)
pebeHka

(damunus, ums, oTyecTBo peberka)
PaccMmoTpeB 3agBneHue

(dbamunus, ums, oTuecTBO 3agBHTENS)
YCTaHOBJICHO!

(n3naraiorcs 06CTOATENBLCTBA, MOCAYKHBIUIHE OCHOBaHHEM K 3asiBACHHIO)

PyxoBoactBysick cT. 59 CemeliHoro konekca Poccutickoit ®denepauun, cT. 69
QenepanpHoro 3akoHa or 15.11.1997 No 143-03 «O6 akrax TIpaxAaHCKOro
COCTOSIHUSIY:

1. OTKa3aTh B pa3pelieHun u3MeHeHue haMUTuu

{damunus, uMs, OTYECTBO 3aABUTENS)
(uMeHU, paMUNHU U UMEHH) peOeHKa

(amunus, uMs, OTHECTBO, AaTa POXKACHHUS pebeHKa)
Ha (aMUIUIo Ha UMS a

(yka3biBaeTcs GaMuaus) (yka3biBaeTcs uMs)
Ha HaMUIuIo U UMs )8

(yxasbiBaetcs pamMunus) (yKka3biBaeTcs ums)

3amectuTens I'nassl
ropoaa MypMaHcKa — Ha4aJbHHK yNPaBJeHHs
aIMHHHCTPAaTHBHOIO OKpyra ®.1.0.

(moanwucs)




